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m RELOCATIOL AUTHORITY
Washington

July 5, 1943

MEMORANDUM TO: Project Directors

Assistant Field Directors
Relocation Officers

Attached for your information are copies of an exchange
of correspondence between Mr. William G. Merchants of the Down
Town Association of San Francisco, and Assistant Secretary of
War McGloy concerning the return of Japanese to the West Coast,
and a letter to Miss Alice Burks, Chief Clerk of the Board of
Supervisors of the County of Los Angeles, Los Angeles, from
Colonel William P. Scobey, General Staff Executive in the Office
of the Assistant Secretary of War, stating the War Departments
attitude on the release Japanese from relocation centers.

Excerpts from Mr. McCloy's letter were published in the
Chicago Herald-Tribune of June 16,1943, and in some West Coast
papers. It is my understanding that excerpts from Colonel
Scobey” letter also appeared in West Coast papers. It
occurred to me tliat you would be interest& in havirig the
full text of the letters.

M IS 1943
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DOVAN TOWN A330CIAT
85 Post Street

San Francisco

- Office of the President kay 26,1943

Hon. Henry L. Stimson
Secretary of War
Washington, D. C.

My dear Mr. Secretary:

The Down Town Association of San Francisco, an old established or-
ganization representative of property owners and business interests of
San Francisco, has been deeply conc”ned about the threat to release
certain Japanese trom detention centers and to permit them to return to
the Pacific Coast area. Most earnestly we endorse the policy which General
Dewitt has adopted and put into effect, excluding all persons of the
Japanese race from this critical combat area dui»ing the war emergency.

Respectfully, but with all the forcefulness of language that we”
can command, we protest against any sentimentality or impractical idealism
that would permit Japanese to return to the Coast communities. We of the
West know the Japs better than do theorists and self-styled humanitarians
of the Ea&t whose contacts and inprsssions of the Japanese have b”en
gained at long distance.

We do not believe it possible that not a single American born Jap
had knowledge of the elaborate preparations made long in advance for
participation by Honolulu Japs in the organized sneak attack on Pearl
Harbor, Neither have we forgotten that there is no fecord made known to
the public, so far as we are informed, that any i\merican born Jap came
forward to warn our government of the impending treachery.

It would, in our opinion, be foolhardy and a policy utterly lacking
in realism to permit any Japanese to return to the coast areas during the
war« Our highest Army and Navy officers continue to warn and even
alarm us into a realization that our coast area — Seattle, 3a ,Francisco,
Los Angeles — will be raided and bombed by the Japs, if for no other
reason than to lift Japanese home moi®il© arxd to save face.

We would be the last to countenance violence or reprisals upon
J$.ps within our borders. Any violence shown to Japs would probably have
the horrible result of bringing torture and death to our men of Bataan

and of the South Seas who are prisoners in Jap hands. The execution 6F
our Tokyo fliers has shown the total savagery of* this eenemy.
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It ~ould be a tragic lack of realism to think that the lives of
any Japs loose in our coast area would be safe.if there was a Jap air
raid oyer cur cities, with death, conflagration and destruction rained
down upon our people from the skies. We are too close to Pearl- Harbor
and Corregidor and to the awful ordeals our men have endured on
Guadalcanal, to expect that our people Vill be camplacent and loftily
idealistic about purs humanitarianism, 1f members of tliis race are at

f,larf?2e in our midst while their compatriots are bombing and iiiaiming and
killing our people.

Any official or group of officials or ci\iziv.s respcr*ible for the
return of Japanese to the Pacific Coast would r.iare:upcn their heads the
tragic consequences that might follow freer, such an ill-corundared-policy.

¥e urge upon you in the best interests of our I'lation, not

., m
permit this grievous mistake to be made.

Yours very truly?

7fri.G. Marchant, President
Down Ton Association of San Francisco

00289-p4-BU-COS-¥P



June 4,,1943

Dear Mr. Merchants;

The Secretary of War has asked me to acknowledge your
letter to him of May 26, on the question of the return of certain
Japanese evacuees to the West Coast. This will also acknowledge your
letter to General Marshall on the same subject.

Z In view of your expressions | feel it only fair to give.you,
some information as to the Ilar Departments policies in regard to the
people of CTapanese descerrb in Galifornia and elsewhere on ths W.es.t
Coast

The War Department participated in. and is responsible for the
decision to move the Japanese descended people of the West Coast on
military grounds and the suggestion that the views of tne Department
and of General DeWitt ere at variance on any important®particulars
is entirely false* The War Department is aware that Iany of the
evacuees, both citizens and aliens, are disloyal and in some instances
even potentially dangerous. On the other hand, it is just as clear
even after the experiences they have gone through that raany of these
people are entirely lo.yal to the United States. These people are
still goin% through, a rather severe test of *their _loyalty, and steps
are being IL&eii Yrhicji should give us far greater information oxl
subject than we have ever had in the past. It. seemis eirftirfely unnecessary
and unjust to retain loyal citizens and others in restrictive,, cus.tody
when they could do their part toward the war effort. The Yfer' Depart-_
merrb policy, therefore, is to afford to loyal..' Japanese every opportunity

to make their contribution. This they have adked for, and. it is. not
proposed, wlien they have dembnstrated loyalty' and adherence to tliis

country™ to prohibit them from doing their part. In line with this
policy' the War Department on Jamiary 28 ana.tmu.ced its p}an, t9J or-.

ganize a Japanese Acierican unit for combat service. The persoiinel

of this unit are all volunteers, and each, individual has been care-
fully scrutinized as to loyalty and cleared for service in the Army.

I think they will prove' to be a real military asset to the country.

Once they hare taken the oath of a soldier and have been placed in
uniform, these soldiers are to be accorded the privileges extended to
any other soldier in "the Airmy. This iFxdudes the privilege of returning
on firrlough to any. p&t o the United States he desires. Certainly

your organisation would not feel that these people who have volunteered
to face the enemy in battle should not be accorded this privilege and
opportunity. There are very few individuals who will be covered by

such regulations but the Army in any case, must and will afford its
soldiers e .ual treatnient. Such, steps have be8ll taken after consideration
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by the Army and in the light of advice from many officers who are en-
tirely familiar with the Japanese, their language and their country.

I am no expert on Japanese raaters but | am in a position
where, from time to time, see absolutely unmistakable evidence of
loyalty to this country and hatred for the Japanese military system
on the part of many of those of Japanese descent in this country.
Such loyalty has been evidenced in Ithny cases in the face of physical
beatings and other duress. The Department is aware of the attitude of
many people Oll the West Coast; the danger to the Japanese themselves,
etc. which might result from, a sudden letting down of the bars, but the
War Department is merely charged with the military security of the country.
The,relocation of the Japanese 1is a social and national problem and
only to the extent that it really affects our military security does
the War Department presume to express any opinions on the subject* It
is my hope that organizations similar to yours 17111 give careful thought
to the problem and lend their efforts to a sensible and feir solution
of b California and the other Western Defense States must certainly
share in the solution.

Wnle the liar Department does support a recognition of the
loyalty of ciany Japanese Americans, it retains its prime consideration
for tlie security of not only our coasts but of all expeditionary forces-e
The”e 1is no,immediate plan to return for residence on the Coast of any
large number of evacuees. There are certain mixed marriage, cases that
after proper screening probably will be handled on an individual basis
with a view of correcting an unnecessary separation of man and wife.
There 1y be certain other steps taken to alleviate hardships in in-
dividual ca”es or to recognize the full responsibility of the country
to a soldier in uniform, but this is all for the moment we are con-
sidering so far as reintroduction of Japanese American citizens into
the Western Defence Command is concerned.

J10pe tilese.facts:will-g.ive you an of "blie War
Departmentls attitude in the matter and wiXl afford to you aft opportunity
to explore the master further if you so desire.

Sincerely,
(signed)

JOHN X. McOLOY
. Assistant Secretary of War

Mr. -Tilliam G, Merchant, President
Down Town Association

85 Post Street

San Francisco, California
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May 5,1943

Dear Miss Burks:

Your letter of April 2 and the attached action of the Board

of Supervisors of the County of Los Angeles, relating to the War De-
partmenfs action on the release of the Japanese from relocation centers,
has been transmitted to this office for acknowledgment and reply. The
Board is thanked for its interest in tlie thtter and for furnishing the
Secretary with a copy of its resolution.

It seems appropriate in replying thereto to inform the Board
that the facts stated in its resolution have not been correctly deter-
mined. The War Department .does .not contemplate incorporating 28,000
native born Japanese into the ,armed service. It does have a current
plarj. for organizing a combat team of Aiiierican citizens of Japanese
extraction which, when complete, will give to the Army approximately
9,000 Japanese.

The Way Department was the agency responsible for the
evacuation of the Japanese frcci th© West Coast. Undoubtedly, you are
aware that it wras not intended that this mass evacuation imply dis-

I 3alt3* ;. the part of all Japanese* The occssion for the evacuation
was the lack of information as to the individual disposition of tiie
Japanese 01l the West Coast and the exigencies of 'hile military situation,
then existing. Assuming that many of these Japanese are loyal, of
which the War Department is convinced, It does not appear eithotr
right -or in accordance with the American conception of democracy to
retain these loyal Japanese in restricted custody, and it is not be-
lieved that your council would so subscribe. Certainly, the ¥r
Department does not concur in any action which would jeopardize the
security of the West Coast, any other coast of the United States, or
the safety of its military expeditions. It might be interesting for
you to know that among the Japanese Ame:rican soldiers..1l0v In the
Army, many, are in theaters of operation, find Ollly recently three of
these Japanese Americans were decorated by their theater coirmiander
for meritorious service*

It is hoped "bhat "this will give you some concep of the
existing situation and the policy of tlie Tfar Department on th© matter*

Sincerely,

WILLIAM P* 3COBEY
Colonel, General Staff
Executive

Miss Alice Burks, Chief Clerk
Board of Supervisors

County of Los Angeles

Los Angeles, California
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WAR RSLOCATICN AUTHORITT
Washington

July 10, 1943

Office of the Director

To: Project Dir#etors

Subject: Stacdard ETaeaee Es™loyaent Schedule™ P&<t 1*
Attached hereto is Part | GF a Standard Evacuee Bbi-

plo®ment Schedulef Job Titles and Compensation Hates (Tentative

Part consisting of the 4 b Ascriptions, will be sent you

within the n«oct week or two*

This Standard 3chedole is the third at the st«ps m are

taking to rationalize plojraent on projectse The first step
was to analyze labor needs, as directed by memorandoffl of May U f
1943« second step nas to limit the number of jobs on each

project* Nov, we want to place the classification and descrip-
tion of jobs on a unifom basis for all projeets, and establish
the auaber of persons to be employed at each typ« of work. This
1a the purpose of the present Schedule of Job Titles and Cofl"pezi*
8atioo Rates* | want to emphasize that it is not our purposef

in thifl undertaking> to eliminate axr desirable actiT i iriietber
adaduistrative”™ productive”™ educational® or cultural, bat only to
achieve effidw it practices in efi*CLojmAnt.

1'hi8 Schedule is not maodatcry at the present time. It

id i1ssued In tentative fom in order to give each project an op-
portunity to study it and recommend ehaoges* At a later date ne
esgpect to issue a definitiire schedule idaich will have fflamiatoxy
iﬂ_ﬁﬁét« We fully recognize that the present tentative schedule

not fit any projoct rery elosely® and in $ooe respects” it
may be r%ry wide of th» isark* It should aerre9 howev r* as a
basis for “organizing project eoplojaDent and as a starting point
for constructing a definitiTe scliedule* The Schedule has bean re-
yie-ned by cull Division and Section Heads concerned and represents
e eollective judgement of the lashiogton office on the basis of
available infora&ion*

I vrish you would have this Schedule carefully studied in
each Divisioa on your Project and make wiaateyer recoffimendations you
think appropriate* Please indicate where jobs should be ttliainated"



new jobs added, cdapensation rates changed, or a different number
of Incuffibdn'ts proTidied for any Job# Each tCwoibib8lldatioa for an
additional job or for &larger atimber of iaeumbents or a higher
coa’>ensation rate in aaj job, should be supported by deseriptloa
of the job and the amooiit of work axid responsibility involyed* In

ng your rccoimond& ~Lo&”" pXosiso bc&r in Blind that 6 arc conoerned
% standardjLze ooly th® 00tobX9 operatiog wcjaireflwiits of thé projects#
S6aso fiX and “aergency n®6ds ar© providod for toy t-he Project Directors*
authority to exceed their quotas by ten percent, wben uecessaiy.

Apeeial auintion “lould be st&de of trainees and part-tiffifl
norkers In relation to this Standard Schedule* W® baT6 not attempted
at this time to eet up any trainee jobs (|12 rate) but have merely

narked with a those jobs idiich ne felt adght have training pos-
sibilities* 1Mlccepleting and revivlog this Sehediile according to
your wish you would ecmsidai* setting up a n«ffib6ivof

ee lobs in th« appropriate places* IG& thought here is that there
ar© marwy young workers 1lb the projects who should have an opportunity
to work and acquire soidb useful skills”™ although they would not b#
qualified for or |19 Jobs in lines at irtiicb they d sired to
orfc. Such jobs entail a corfjinatioo of irork and attendance
a't training classess Th® compensation raté will be H Part-tia*
workers should be considar™d distinct from trainees. Probably they
tan be accoDDiodated nith th® ten percent overage alloned to Project
Direetors*

Ihe present ~ehoduXe will be more intelligible when Part U
reaches 'you within the. near future* La ing the job description gonme
ttsgplanatoxy remarks are In order*

The jeb titles and compensatioa rat«a are standard for all
pr 1ects# The nuaber of incumbents assigned to each job has been
estilaated separately for e&ch project* In response9s to &Y meoor&ndua
of My the project® reported a very wide variety of jobs* In
setting thei& into a standard pattern some vioJL.nce nas necessarily
done to project orgaziizatioB* Job titXes were ghanged and duties
«er« shifted around. W have tried to provide for eveiy functioa
recoamended in th® project reports but occasionally scane functioa
irm b« foNind in a different plaee and under a different series of
job titles than tbs project had reeoaBieiided* If you do not find
some parttoGLar function at first sight you will probably ba able
to discover it at sooee other place by considering the Schedule as a
whole.

the job code numbers afe assigned in aeeordaace Ulliih the
V\RA Handbook on Pl6sitibll i@®ntrol, Eachibit 1 ,page 7, as revised, wiih
the 500 series designating evacuee jobss Jobs marked "classified ILare
those appearing on ihe project organization charts as W positions*
These to be filled either by evaeuees or by appointed personnel”®



but not both. Eraeuees employad in these classified jobs are not to
be included in tho maxlamm which has been established for evacuees
employment bat tbe total munber of incuabants in such ~obs must not
exceed the llaitatiom established by the approved project organi-
zation chart* Evacuees filling classified positions must meet
minimum qualifications for appointment for in-service training
courses to be s"plemented by adult education courses as and if
required*

Under Coemonity Aetiirities™ jobs hare been estabUshad
for athletie supervisors and handicraft Instructors oa the basis
of om instraetor for each kind of sport or each crafte Any other
instractors should be on a voluntaxy basis.

Toachers in the schools will receive the $19 rate whea
they have the necossarj credentials required for appointed teachers
and are appointed to classified teacher elementary or se*
eondary* All other evacuee teachers (without credentials) are
designated assistant teachers at the |16 rate*

In the Standard Sctwdul«4 practically the entire janitor
force has bean transferred to the Operations Division. We suggest
tb&t groups using reereation and i&ess balls be responsible for
leaving the buildings in the same conditiosi in which they were
found* Regular janitor work should be performed by the Operations
Division janitor crew# Janitor jobs have been set up outside the
Operations Division ooly for the schools and the hospital* Garden-
ers have I"enise transferred to the Operations Division, Ijrp«-
writer repair and sewing machine repair serriees have also been
placed under the operations Division in Coootzniction aad Mainte-
nance*

Ihe tioekeepiag foree has been reduced on the basis that
unit foreitea md sapervisors should be responsible for keeping daily
attendance sheets and sutamlttiiig them at the end of each daj to the
divisioKi timekeeper who w ill consolidato and suhaiit required time
cards, &s8lgnoient 8111>3, etc” to the Finance Section.

Sincerely,

D* S.1Qrer
Director

Attaeheiaent



Job Description
Codd Niomber

Classified
% ”

et N

COMMUNITY MANAGEMENT DIVISION

Health Section

Job Title
Medical Officer
Medical Social Worker
Dietician
Sanitarian
Laboratory Technician
X-ray Technician
Assistant Chief Nurse
Head Nurs
Sr. Staff Nurse
«Jr* Staff Nurse
Secretary
Stenographer
Olerk-Typist
Typi st~Receptioni st
Record labrarian
Clerk- Typist
Sanitaiy | nspector
Stenographier

Laboratory Assistant

Compensation
Rate

119
19
16
19
19
19
19: m
19
19
19
19

"mig L

16
16
16
16
16

16:V vV

X-ray Technicianls Asslte 16

Dentist

19

Number of
| ncumbents

6



COJMUNITY MANAGEMENT DIVISION

Health Section

"XGontld. Y~
Job Description
Code Number Job Title Compensation Number of Incumbents
Rate

2-b-512 Dental Aide $16 4
2_b-513 Chief Pharmacist 19 1
2-)>-514 pharmacist 19 5
2-b-51% Supervisor of

Hospital Laundry- 19 1
2+516 Laundry Worker 16 11
a-b-517 Linen Storekeeper 16 2
2-b-518 Seamstress 16 2
2-b-5X9 Chef 19 1
2-b-520 Head Cook 19
2«-b-52X Cook 16 3
2-b-522 Kitchen Helper 16 4
2-b-523 Dishwasher & Potwasher 16 12
2-b-524 Waitress 16 5
2-b-525 Pantry Man 16 2
2-b-526 Baker 19
2- b- 527 Sr, Storekeeper 16
2-b~528 Clerk-Typist 16 i
2- b-529 Warehouseman 16 3

2-pb-53 Timekeeper 16 1



WAR RELOCATION AUTHORITY

Washington

ME RANDUM July 10, 1943
TO: All Project Directors
SUBJECT: Miscellaneous Construction

To avoid the necessity for preparation of individual PD-S00's for
miscellaneous small construction jobs and to insure uniform grouping of
activities at A Centers into projects as defined in Section Il of Admin-
istrative Instruction No. 37 (Revised) Supplement I, we are listing below
the classifications that should be used.

As explained-in Supplement 1, expenditures on any project® as de-
fined in Conservation Order No. L-41, for construction work (material and
labor) in excess of $1,000,00 per 12 month period, must have the prior
approval of the War Production Board. In addition to the $1,000,00 limita-
tion prior approval must be obtained if priorities are required to obtain
materials or if any materials will be used to provide, electric, gas, water,
steam or sanitation services.

It is the recommendation of the Washington Office that all centers
take advantage of the provision in the “General Instructions for Preparation
of Form PD-200M which is quoted below

Ione application may be filed by operators of office or-.
loft buildings, apartment houses, hotels, industrial
plants, or other substantial buildings or projects to
cover a period of not more than six (6) months for any
number of routine miscellaneous construction jobs re-
quired in connection with the process or use which
a single building, structure, or project has been-de-
signed, provided no single job included therein costs

¢10,000. or ver.H

Application for these routine construction jobs should be made on
the basis of projects as listed in this memorandum.

Provision has been made for this type of construction in your
1944 budget' under the heading "Miscellaneous Center Building ConstructionM..

I. Farm Project.
A. Agricultural Products Handlir and Processing.

Vegetable handling and packing sheds, root cellars, canning*
dehydrating, slaughter houses and other buildings usea for "
storing agricultural products pending shipment or issue for
local consumption or for processing such products including
grain storage, list by class and applicab e unit of measure
or capacity.
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Memo To All Projects
Subject Miscellaneous Construction

B. Poultry Unit.

List all buildings and other units by class indicating number and
size of each class.

C. Hog Unit.

List all buildings and other units by class- indicating the number
and size of each class.

D. Dairy Unit.

The buildings used, for stonhg feed and supplies, milk handling
and storage barn, corrals 'and other units of this project should
be listed by class. Barns or sheds used for work horses and mules
should be included in this project as well as buildings used to
store feed for such stock. List' the number of units of each class
and the size or floor space of each class*

E. Irrigation Project.
The main canal and lateral distribution system in linear feet.
All pumps, give capacity and other equipment or buildings that
are a part of the irrigation system.
Evacuee'Barracks Proiect.
Includes all minor construction in connection with the evacuee
barracks. Indicate total number of buildings and size or square
feet of floor space and specify work to be done.

Evacuee Service Buildings Prb]ects

This project will- include all dining room and kitchens, garbage racks,
laundries, latrines. List all buildings giving size or square feqt of

Schoo buildings, recreation buildings and other buildings being used
for the above purposes. List the number of each kind of building, »
the size or square feet of floor space for each class.

Staff Housing Project.

All dormitories, apartments, cottages being used or available for
occupancy by center employed personnel. List each class of housing

C-0330-P2-BU-COS-VJP



Memo: To All Projects
Subject: Miscellaneous Construction

separately stating the number of units(single or family) of each class.
Give dimensions of plan or square feet of floor space for each building.
List any service buildings such as storage, laundries, latrines, garages
for storing privately owned cars, recreation buildings, store or canteen
and any other buildings provided for the center employed staff..

VI. Administrative Buildings Project.
A. Office Buildings.

List all office buildings, the Post Office, fire station, police
station .and other buildings used for administrative purposes
List all buildings by type, indicating the size of each building
or the total square feet of floor space.

B. Warehousing.

This project should include all buildings being used for ware-
housing regardless of their original purpose. List all buildings
by class and size. Include all cold storage, warehouses.

VII. Industrial. Buildings Project.

Those buildings being used to manufacture or fabricate equipment or
supplies for activities other than WA. (Do not report buildings
under this heading that were constructed .as industrial' buildings
but are used for other purposes.) List the. number,and class of.
buildings and their size.

VII1. Service Buildings Project.

Will include such buildings as garage repair shop, service station,
maintenance shop, cabinet shop, buildings used for the storage of
miscellaneous supplies, tools and light equipment.used by 'the con-
struction, building and plant maintenance and equipment sections.
List buildings by class and size stating number of each.

IX. Utilities Project.
A. Water Supply

Include your water distribution system, wells, pumps, storage
facilities, treatment facilities, List all equipment by trade
name and size. Include all of the distribution system outside
of the center buildings. List all buildings that are a part
of this utility.

00330-P -BU-COS-WP



Memo:

To ANl Projects

Subject Miscellaneous Construction

XI.

XI.

B. Sanitary Facilities.

List the sewage disposal system and all equipment and buildings,
treatment equipment and plants and buildings that are a part

of disposal system outside of the center buildings. Include
garbage can washing equipment under this project. List
buildings by size and class. Size and rated capacity of out-
fall sewer line and pumps.

C. Power and Communication Lines.

ALl pov/er lines and power line equipment and fittings outside
of center buildings. Telephone and fire reporting linos and
equipment, listing the number and size of transformers, the
number of telephones and fire reporting transmitters, switch
boards and the rated capacity of power sub-station, the approx-
:mate feet of power line( telephone and fire reporting system
ine.

- X

(Project Nos. A,B,C will include all utilities outside of all
buildings, such installations inside of buildings will be con-
sidered a part of the building.)

Military Police Unit.Project.

List all buildings by class and size. .

Hospital Unit Proiect.

List all buildings and wards, list total linear feet of enclosed
gallery® Warehouses and all other building units used exclusively
by the Health Section by class and size*'

Roads and Bridge's Project.

The miles of roads of each class and. all bridges..

C-0330-P4-BU-COS-WP



To all Projects
Miscellaneous Construction

INSTRUCTIONS AND PROCEDURE FOR BLANKET APPLICATIONS FOR MISCELLANEOUS
ROUTINE CONSTRUCTION TMTH OR MTHOUT PRIORITY ASSIST CE OR ALLOTiaNTS
OF CONTROLLED MATERIALS.

The War Production Board recognizes that the cost limits set forth in
Conservation Order L-41 are too small to permit the owners of large
industrial plants ax. other substantial buildings to carry on necessary
incidental construction. Consequently the Board will consider appli-
cations from the owners of such plants and buildings for permission to
do miscellaneous routine construction over a fixed period of time. For
such routine construction as is determined to be essential an approp-
riate order will be issued.

The application should bo made on Form WPB-617 (formerly PD-200 Revised) .-
Separate applications must be made for each project as the word is de-
fined in paragraph A-8 of Order L-41. The materials list should be filled
out and broken down to the fullest extent possible, but may be based on
estimates, 1inasmuch as it is impossible to list accurately and in detail
all materials required for such jobs over a six-months period. Materials
on hand, including those salvaged, should be included. Items for which
priority assistance or controlled materials allotments are needed should
be indicated and the quarter in which deliveries thereof are required
should be stated. The general nature of the construction to be performed
must be set forth, and all applicable questions on Form WB-617 (PD-200
Revised) must be answered. The application in all cases should be filed
with the vVashington WA Office for transmittal to the War Production
Board, Washington, D. C.

The order issued pursuant to the application will authorize the builder
to perform miscellaneous routine construction using the materials listed
in th6 application as approved. Priority assistance and allotments of
controlled materials WrilX be granted only for jobs essential to the war
effort. While the -b anket ardor will cover a number of jobs, no one job
costing more than $10,000 will be authorized thereunder and in certain
instances a lower cost limit par job may be fixed. The blanket order
will also contain a cost limit as to the total cost of construction
authorized. The period of time to be covered by thd order will be six
months or less.

Report to War_Production_Board.

At the expiration of the six month 3 period for which miscellaneous con-
struction has been authorized, a report on the materials actually used and
the construction actually performed will be required. This report should
be made on Form V/PB-617 (PD-200 Revised) and the materials should be broken
down in the manner and to the extent required under said form. The report
should be mailed to the ?ifashington WRA Office for transmittal to WPB.

IC/ ( h vy
Director.//
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WAR RELOCATION AUTHORITY

WASHINGTON

ML 2 2 1943

Juily 10 1743

TO* All Project Directors

SUBJECT* flours of Duty for Appointive Employees of
Te Fire Control DiTieion

Theiwor” schedule of appointive employees of the
Fire Control Division will consist of an eight hour day
on a six day week basis*

ThO regular hours of active duty may be
scheduled at any during the 24 hours, although the
nature of the ppsiti<n3s my require that employees be on
call for the ireinainin® 16 hours in the day. The time when
these employees are bn pall is not to be considered as
active duty as contemplated by the eight hour work day.

It 1s deemed advisable, as a part of work organi-
zation at the center and as ™ matter of convenience to the
employees, to schedule hourswork in advance wherever
possible. Although the employees* preference should be
taken into consideration if thx” can be done without
detriment to necessary work at tlae center, it is not a
right of the employee to elect to\work on any shift which
he may desire.

An en™loyee is not to be considered in a duty
status merely by confining himself to the center or re-
maining in close proximity to his quarters. A regular
tour of duty for an appointive employee of the Fire Depart-
ment would consist of eight hours spent 1~ fire control
work or inspection or remaining in close pVoximity to his
quarters* A regular tour of duty for an appointire
employe© of the Fire Department would consisl: of eight
hours spent in fire control work or inspectio”or remaining
at the fire atation. \
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\ If i1t should become necessary to require an
employee to work on the seventh day of any week, the vork
perforked on that day stay be considered as overtime and
compensatory leave granted to him in like amount. This
compeneatdry leave may be accumulated, but must be taken
within 9 days from the time the work is performed.

Acting j)irectr






WAR RELOCATION AUTHORITY

To* A1X FEOJEC7 DI RSCTOBS

Reference is 1aad« to Page 4 of AdmijiistratiYe Instruction
No* 10# Revised™ Supplement 19 RdTised, June 10,1943* The
schedule of per hour rates shona for September under the $19*00
elé&ss sholdd be *099 rather than *939 as shown*

Please correct your copies accordingljr*






Chron.

WAR RELOCATION AUTHORITY
WASHINGTON

July 15» 1943

To; All Project Direotors
Field Assistant Directors
Relocation Officers

Supervisory Officials in Washington Office

Fromj The Director

Subject s Draft Deferments

This memorandum is filed with "SELECTIVE SERVICE"™ material.



R3TIKSOTT AlD DXSA3ILITY TOID CCELLECTXOHS

19 3 General Accovinting Office
Goneral 1. Regulations Zo# SJ Office of the Comptroller General
Supplement ITo. 1 of the United States

Washington, July 12 1 3

The use of Standard form Ho . 1070-Revised, prescribed "by G-eneral
Regulations H # 8J dated June 25* 193** ~ £ preparation *wy administra-
tive officers in scheduling credits to the Civil Service Retiremsnt and
Disability Pand, is hereby discontinued. In lieu thereof there will be
used Standard Poim U # 1096, Schedule of Voucher Deductions, on v;hich vdll
'be listed the amount of deductions for credit to the Civil Service
Retirement and Disability Purid, showing, according to voucher number, the
total amounts deducted on each pay ro3.1 and pav voucher, (see in this
connection paragraphs 1Tos,11, 12, and 13 of General Regulations ITo. 87).
Collections representing contrilmtions to the Civil Service Retirement
and Disabnlity 1lInd. w.IT "oe scheduled as heretofore on Standard Ponn
JTo# 10U~-Revi sed, GchedIlle of Collections, showing names of @nployees
and amounts contributed each.

Tfen used in scheduling credits to the Civil Service Retirement
and Disability no cop5.es of either Standard form Ho, 1096 or of
Stejidard Form 2To. 1 '4U-Hevised vdll 'te prepared for or furnished to the
United States Civil Service Commission.

General Regulations 2lo. SJt dated June 25, 1936, arid all other
regulations providing for the preparation and use of standard forms

I 7 endHo, I 7 —Rsvissd are amended to conform to the procedure
hereinabove set forth.

(Signed) IBA o YA®S

Acting Comptroller G-eneral
of the United States






WAP. RELOCATION AUTHORITY
WASHIHGTOI' J'

July 15,1943

To: All Project Directors
Field Assistant Directors
Relocation Officers
Supervisory Officials”,in Washington Office

From? The Director

Subject Draft Deferments

In accordance with the provisions of Ex' ecutive Order 9309 a copy
of which was attached to the Circular Letter oS May 35 19435 we submitted
o0 the Review Committee on Deferment of Government Employees of the War

Manoc”er Commission a list of positions in the Authority Y/hich were
conGidercd essential to the war effort and the furtherancf” of our program.
We recorsmended that these positions be placed on the key list as contem-
plated by the Executive Order,

¥e have received from the Committee an .approved key list consisting
of Solicitor, Head .liedical Officer and Chief Internal Security Section on
the V ashington staff, and Project Director, Project Internal Security
Officer and Medical Officer at each relocation center. Qur recomnlen-
dations.wVth respect to.the various field' offices.were disapproved.. In?
fact3 the majority of the positions which we recommended for inclusion in
th™ list for both departmental and field service vjere disapproved by the
War Manpower Commission, The Commi tee has taken no action with respect
to positions occupied by incumbents 45 years cf age and over since no
military liabiliity exists Y/ith respect to them.

The fact that an employee occupies one of the positions on the key
Xist does not mean that he,may be deferred for an.indefinite period or
that we' have, any assurance that the Local Board will approve an initial
request for deferment. It simply means that requests for deferment in
these cases need not be submitted individually to the War hanpov/er Com-
mission for prior approval but may be submitted directly to the Local,
Draft Board by this office. The Committee in approving the key list has-
pointed out that we are' to keep in mind that the purpose of any deferment
which may be granted is to provide time to obtain a replacement, if
possible to.do so,’ and not to provide an exemption from service.

If any occupants of the positions listed receive notices of their
proposed induction into the Armed Forces, please notify us immediately ix
you wish to request a deferment. Yo.ur request should be accompani:© :::
an original and three copies of Form 42s which is the oificial form for
requesting deferments, ana should contain complete information under each
item particularly with respect to the availability of replacements
any unique qualifications Y(/hich the employee may possess for the position.

OM-45



Although it 1is the policy of the Authority to request deferments
in as -few cases as possible, we will present requests for deferment or
delayed inductions for* employees occupying positions other than those on
the key list where an unusual or emergency situation'e.xis s.. For your
ready reference there is quoted Paragraph Ills 2 of Executive Order 93 9>
concerning key positions which may be used as a criterion in determining
he types of positions i/hich may be included in this latter category.

n2 Key positions shall be limit@. to positions involving serious
difficulty of replacement because a'scarcity of available qualified per-
sonnel exists and because' any incumbent of the positions munt have had, in
order .to,.perform the duties effectively, an extended period of- training
or specialised experience<, The designation of key positions shall be fur-
ther governed by the following criteria:

; The work is of a responsible adminirtrative, executives or
supercharacter in activities directly related to the war effort
or to the essential maintenance of orderly .government (including the
nmiritenancs of the health, morale? and security of the nation) 5 or

Kbe The v/ork is a part of the actual production, transportation, m
or handling OFf war materials-, equipment, or conuhodities-, -or of .the main-
tenance or operation'of equipment ? or of the trancportation of war
equipment5 or of the transportation of war perscnnolj or

"c .The .work, is .0.f a professional5 semi-pro,fsfesional? or highly
specialized character3 requiring extended training? in an occupation V/here
a known scarcity of manpower exist8 or

"M.  The work usually requires male employees because of peculiar
circumstances or requisite physical abilities9 including the occupations
of seamen5 investigatory agents, forest rangers, border patrolmen? prison
guards9 and other comparable occupations wherein replacement within
necessary age limits is difficult ¥

Director . .
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AR relocation authority

WASHINGTON

June 18, 1943

GENERAL LETTER TO ALL PROJECT DIH"GTORS
Subject; Visits of Evacuees to Alien Detention Gamps.

The aigEation and Naturalization Service has
requested that we advise Directors of Helocation Cen-
ters that Akien Detention Camps operated by that Service
are not authorized to maintain visitors at camps, and
that visits to such camps must be restricted to a few
hours. 1t is also requested that permits to visit Alien
Detention Gamps be issued only after prior ar Droval
by the Commanding Officer of the camp to be visited.

t.wil} be.appreciated if you will bear these
points in mind in granting leave to evacuees for the
urpose of visiting Alien Detention Gamps in the
uture.

Sincerely yours,

D.3. Myer /s/
Director



WAR RELOCATION AOTHOHITY
Washington, D. C.
July 20,1943

TO PROJECT DIRECTORS:

Attention Superintendents of Education
Night School Directors

The attached bulletin on adult education prepared by the
Education Section is "timely in view of recent modifications in
employment policies. A splendid program has been carried on
during tlie past year despite tlie necessarily experimental nature
of your undertaking. It seems advisable as soon as possible
to survey your program in the light of suggestions contained in
this bulletin, evaluate i1t in terms of your oim observations
and knowledge, and then seek to make improvements where they
are needed.

Now that relocation is playing so large a part in

the WRA. program, Adult Education should take an ever increasing
and expanding function in this program* Much more can be done
educationally to prepare residents of the various centers for
the adjustments necessary to life outside the centers. This
bulletin contains suggestions on Adult Education in general and on

Education for Relocation in particular. Any stat ents from
you as to the helpfulness of this bulletin or any other
materials which will keep our office up to date on what you
are doing in Adixlt Education will b© greatly appreciated.

John H, Provinse /s/
JOHN H. P I E, Chief
Community Management Division

Copy to:

Stafford
Pomeroy
Fogarty



COMMUNITY SCHOOL FORUM

War Relocation Authority

WL. I No. 3 Washington July,1%3

This bulletin is intended to be a mediujn through
which ideas and experiences can be exchanged'con-
cerning the various problems which constantly
emerge in the schools on projects. Again, it is
suggested that, wherever applicable, the materials
contained herein be discussed in your curriculum
workshops, and as discussion materials at some of
your teachersl meetings. Please send us any
suggestions on subjects which you would like to see
discussed. The bulletin this month will be devoted
to the problems of adult education. This Dart of
t-he educational program p.lays a larger part in
preparation for relocation than any otPer. Great
work has been done in it during the past year\
However, some suggestions for further development,
especially in relation to nev/er ob.iec*.ives, seem in

Crder.
THE ADULT EDUCATION "R r.RUF
INTRODUCTION
MD, Mr. Eisenhower and his staff set up the basic policies of the

and wrote into them - »In the last analysis, each relocation community

will be approximately what the evacuees choosg to make it. T”e standards of
lying and the quality of community life will largely depend on their
ative,”resourcefulness, and skill/* - they insured the emergency of a
community and a society. They had taken the steps which differentiate
relocation centers from concentration camps. .Basicalljr here is the difference
between the democratic” and the Nazi philosophy. Shortly after, when this
implemented in the form of administrative instructions,

d® ™ nite Provision was made for the inclusion of adult education in schools
of Relocation Centers. Administrative Instruction N ° 23 says in regard to
this program:

"...An adult education program to meet the needs of adult evacuees
shal} = organized on all grojects. Instruction shall be carried on by
qualified evacuees, project employees and teachers employed in the elementary
and secondary school program, ITiere there is not a center resident xvith
the training and experience necessary to organize and supervise this work,

a Caucasian Night School Principal may be employed.M
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Under the provisions of this instruction® dii' ectors of adult oducAtion
were employed on all nrojects and. a program of education established Mto meet
the needs of adult evacuees.”™ This program from the very beginning has been
one of the most potent factors in helping to weld a rather chaotic, formless
mas? of resentful, disillusioned individuals into a more articulate society.
Sometimes its efforts have been implemented through the more formalized
educational procedures of organized courses. At other times, in.its more/
functional aspects” it was a part of the process inherent in the development
of cooperative group action. .

It has, grown in”answer to the needs, interests and the problems of,the
people. At the same time it has sought to assist the people, to see more/
clearly these needs and problems. It has varied.from center to center which
is as it should be. ~The VRA has never attempted to freeze the pattern.
Freedom for exploration is inherent in democratic education. This bulletin
wishes only to make suggestions, djnpart ideas, and share experiences which
have been gleaned from all the centers,

NEED FOR EVALUATION AND OV*RRAHLINH- ,

t Now that the period of youthful trial and error is over, the time for
taking stock and evaluating our mst orogram is at hand. This is all the more
imperative in view of recent policies from the Washington Office in regard to
empl 32ment. In a meuiDrandiom to all Droject directors, dated. May 11" the
Director asked for a study of the emplojTment situation on all projects. This
Jnemorandum was necessary because in too many cases riroject erTjployment was on
the basis of making work for able-bodied evacuees. # rk activit5.es had been
set up for which the evacuee community should have taken responsibility with-
.out pay. In other cases more oersonnel had been-assigned to necessary tasks
than were needed. This criticism can be aimed as well at the Adult Education
program as at other project activities*

present policy calls for a general tightening up of project
employment requirements with a view |o reducing the evacuee payrolls to the
mimimum required to perform essential tasks. At the “nr*esent time all divisions
are restudying the whole situation pertaining to Droject employment for the
purpose of securing greater efficiency. An attempt is being made to establish
employment quota on each project on the basis of maximum number of employees
necessary to perform essential tasks. Each project has been requested to -
reduce evacuee employment by one~third. Only those persons are to be hired
whose services are necessary to maintenance and operation of the project.

- In carrying out this general policy the Employment Division has no
desire to limit or*to criDple the adult education orogram. They simDljr .
ewish to invSure maximum efficiency in the employmont of ail evacuees. 'They

do”not intend arbitrarily to suggest cuts in the personnel or the elimi-'
nation of classes. In view of th™ir general policy, they desire the Ediication
Section to survey the Adult Education program to see if it is functioning

at; ..maxinium efficiency ad. if it is not, to make such changes and revisions
as will insure such functioning. They wish to leave any changes in the hands
of the-.educators wHom they feel will do their Dart to carry out the
policiss of the® Snploynient Division., This W uld seom to naces-sdt cite the *
re-evaluation of your adult education program in order that it be placed
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on the soundest possible basis from the standpoint of personnel and
adequacy of the program. In this survey the following points seem important:

1 = Evaluate your program in terms of present and future needs of

evacuees,
What classes and courses can be eliminated?

b . 1/het other courses can be added to meet more adequately
existing and future needs of evacuees?

c. . How can a fairer teaching load be established?

Adult education teachers should be reauired to spend a_minimum of
twenty-four hours per week in teaching classes and in counseling and

in ividual guidance of students. In addition, this would allow twenty hours
per week for preparation. No satisfactory standard can be set for the
size of classes. ”Some classes of less than twelve members may be e.xt,remely
important while”in other cases, large classes may be dispensed with as being
ol r~tle val.ue 1 .co?tTibutiiig to the real needs of the .program. One
questions the advisability of maintaining classes with over 500 students in
flower arrangement when other more valuable classes mi“ht be organized.
Many classes”of this type probably had a great deal of value in the-early
days”when leisure time activities necessarily had major emphasis. This
criticism does not imply that adult classes in arts and crafts and other
Avocational fields are not important and should be eliminated. In fact,
esefxjssibly should have as large a place on the program as any other
activity. It would seem theire should be a fairly equal distribution of
activities satisfying the various objectives of the adult education Drogram.

OBJECTIVES OF ADULT EDTJCATIOM -

It is always difficult to define or circumscribe an adult eduoation

program*. It necessarily differs from all other programs because af its
voluntary nature. It"is based.entirely upon the interests and needs of
adults, Since”these interests and needs are of such a wide variety, they
demand for~their satisfaction broad and comDrehensive educational offerings,
cross-sectioning many ohases and. units of educational work, It is most
difficult to set these offerings within the limits of a particular program,

n fact, the best adult education is to be found in conimunitjr group action,
especially when such action becomes coordinated and directed" toward the
solution of common problems. This is democracy in action and the proper
objective of*all. education. As one educational authority suggests,

MG- vernment in a democracy is education™ for It mplies the hard., democratic
way of study, thought, discussion, and “group decision and a,ction. It would
be well for educators on projects to take cognizance of these various

groups who meet outside of formal instructional periods. These are as
truly adult education groups™as if they were meeting in formal instruction
periods. They too, are meeting in response to needs and interests. In
these groups a democratic process is going on which, if it is to be an“rfching

ore than will- - the-wisp, must take on the very nature of education.
Educators should help in the coordination and direction of their efforts

and by so doing insure the finest kind of adult education.
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On™ of our adult leaders defines the purpose of the adult education
program on the projects as being the job of giving the individual who is
wrestling with problems of his own, a chance to identify them with larger
problems. At the same time an attempt should be made to broaden the outlook
of the evacuees by relating their own racial and minority and group problems
to a larger context. T a circumscribing definition is necessary it will
grow out of the practices and programs as they develop on each project.’

As here defined adult education shall include all organized' classes

and/ or laboratories and field activities carried on as a regular
instruction nrogram and certain other related educational activities

carried on for persons above high schiool. VW herever extension courses are
offered of junior college or ijniversity grade, they shall also be considered
a part of the adult education program. '"Certain other related educational
activitiesf include those community group activities, vocational training
arid re-training of an in-service tyne, and those extra—elassroom efforts
whose object is education for reldcation, Regula.r instruction programs
or classes shall be those having:

Fixed term for classes.

Regular enrollment.

Fixed time and place of meeting.
Organized instruction program.

MON R

.. The purposes of adult education may vary with the interests of the
individuals participating. Authorities in the field have agreed rather
generally on the following purposes of adult education

Education for vocational improvement and adjustment.
Education for greater assimilation into democratic living.
Education for improved home and community living.
Education for general cultural and intellectual growth.
Education for wise use of leisure time.

MAWNPR

In keeping with the basic aijns of the \JRA program, the adult education
program on projects should consider the following major problems of
adjustment and re—education:

1 Education for Relocation

2 Education .for Family Welfare

= Education for Assimilation or Acculturation
& Education .for Project Development.

One cannot, draw hai*‘d. and fast- lines bet.\>feen these various objectives
and say that one course gives education that will satisfy one aim and another
course will satisfy another aim. A course may have cultural and intellectual

values at the same time thcit it will prepare for v;orthy home and community
living. Even training in the vocational skills should in its most compre-
hensive meaning possess some cultural and intellectual values. It is honed
that the adult teacher and leader will not insist unon a comnartmentalization
of knowledge and understandings and skills and will carry on instruction
with some idea of the inter-relatedness of all these aims. Furthermore, it
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would seem, that dll these objectives' should be realized in any a.dhilVv
education program if we are to orepare these people adequately to take
their place again in normal American life outside relocation centers.

The actual curriculum planning must be done at each center with
full regard for improvement of the project community, DreDaration for
relocation, availability and efficient use of evacuee instruction and other
fact%rs. The following are component parts of each of the aia™or objectives
sought.

EPUCATION FOR RELOCATION

This should receive the strongest emphasis at this time. The adult
edMication 'program should assume its share of the responsibility for
relocation guidance. Its purpose should be to bring about the successful
social and economic adjustment of evacuees to normal American life by
assisting in developing more favorable attitudes toward relocation the
evacuees,

One project has reported concern over the very snail enrolLnent in
Adult Education Courses dealing with Americanization and Relocation. A
survey mgs made by their Social Analyst to ascertain the explanation for
this situation.

The results of this survejr have been summarized in the attached
mimeographed pamphlet entitled "Factors Influencing Low Enrollment in

Certain Adult Education Coiirsesen All directors of dult education will
find this study highly instructive and suggestive.

The following courses are suggestive of the tyr>e called for to nrepare
for employment and resettlement off the Drojects:

A. English - with emphasis on functional grammar, spelling,
pronunciation, and oral expression.

B. Discussion GrouDs, Forums, Individual Counseling and Guidance on
Problems of Resettlement a.nd Minority GrouDS.

C. Mocational Training and Retraining Courses.

1, Services
,a. Cosmetology
yb. Waitress Training
e Janitorial Service ,
d. Shoe Repair
>e. Cleaning and Dyeing
f. Laundry
+g. Domestics
N*. Hotel and Restaurant Service
i. Baking
'Bje Stewards
k. Second cooks.
"1* Salad Girls
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Subjects starred represent job opportunities vjhere no previous
training is necessary. In other words, if in other respects an evacuee
is prepared for relocation, and job opportunities present themselves, there
is no necessity to spend time in training before accepting the job.
Training can be given on the job after relocation. Relocation should
never be delayed by taking retraining in such jobs. The general rule
should”be not to offer such retraining courses on a mass basis, but only
W ere it has been determined that the evacuee will not immediately relocate
He should understand that many opportunities are open in these fields and
that,training is possible after he gets on the job.

Agriculture, .farm management and general farming
Animal husbandry
Dairying
Crops
Farm mechanics
Soils and Fertilizers
Marketing
Murserv practice
Vegetable production
Poultry raising
Truck gardening
LandscaDe gardening

; Horticulture
Pest control
Floriculture

?B—Xh.—uj@ -0 Q0T
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3* Industrial Arts and Crafts

a* Auto-mechanics

b. Radio mechanics

c. X—ray technicians

d. Mill work

ee Carpentry

fe Plumbing

g- Mechanical drafting

h  Electricity

i. Tailor designing and pattern drafting
1 3* Clothing manufacturing

k* Woodworking

1* Machine shops

m. Architectural drafting

n. General metal work

0. Building construction

p. Cabinet making

g- Bookbinding

r. Foundry work

s* Welding

4*  QOffice and Coinmercial work
a. Typing -
b. Shorthand
c. Clerical and filing
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d Bookkeeping and accounting
6 Office practice
f  Salesmanship
s Everyday Business
h Office machines
| Business Lav,
j Business English
D* Geography (physical, economic, and social).

1 . Provide more assistance in adjusting conditions in new areas.
This will include:
a. Study of climatic, crop and industrial conditions.
b . nfomation on living at, income levels.
c. Stability of occupations.
d. Information on schools.
e« Some background on local histories, traditions and
customs.

E* Home making Qourses.
1 . Foods ~ nutrition, meal preparation, food preservation, etc,
2« Clothing - sewing, dress making, darning, mending,

F, Consumer Education

1* Economic problems of citizens as consumers in war time,

a. Personal and financial management problems.

b. Changed income.

c. Increased /taxes ~ Victory and Income T&..

d Purchasing problems arising wit-h shortages, substitutes,
price ceilings, ffent and credit control, and rationing.

e. Wise use, care, repair, renovation and remodeling of
clothing, household furnishings, tools and equipment,

. Hbme production and preservation and home service,

G# tceh Application

1 . Applying fpr a job. .
a. Personal interviews
b. Letters

2. Cnployment agencies available
3. Studying employment advertisements
A*  Prevailing wages

5# Responsibility to emDloyer and other emDloyees,
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6, Responsibility toward property of others,
7% Selecting friends.
Selecting living quarters. ,

9% Use of money.
Methods of saving money.

EDUCATION FOR FAMILY FARE

Emphasis on relocation need not blind us to the fact that many of

these people are”going to live on projects for some time to come and therefore
need assistance”in the solution of. the many problems attendant upon that fact*
Problems of family welfare will assume major imDrotance as long as nrojects
last. The social problems associated with the break-up of the old world
family tradition were in evidence before relocation. They have been
accentuated by the change in family resDonsibilities brought about by living
conditions on the nrojects. The Issei feel that family life is breaking

down because of conditiohs of mass feeding and lack of Drivacy, They feel
resentful of this. They feel that they p.re losing control of their children.
There is a tendency also to recoil from modernism into the comfortable
grooves of traditional security. This is apparent among Issei men in their
tendency to invoke such older cultural norms as "womans place is in the
home.” The-re are other evidences of this recoiling from the present and
more unniediat-0 past into s.n earlier haven*

The Adult Education Program should be cognizant of such trends and
should”®endeavor to prevent their occurance through a well planned program
of family welfare education. Other questions concerning the younger.adults

are whether to marry on”projects and whether to have children. Some of them

have asked for instruction in preparation for marriage and parenthood.

Courses in family relations and family welfare should not be for
young people, alone. They must include older people. We must interpret to
the glder people the educational progreim we. are developing for the younger

people, and the kind of training that is desirable.if they are to live

successfully in this counti'y. On the other hand, the Nisei should be
brought to recognize the fine qualities of the Issei. It is a matter of
developing more satisfactory relationships between the Issei Nisei.

Courses that may be suggested dealing with the problems of family
welfare are:

Problems of family living.

Preparation for marriage.

Parent education and child care groups identified with each

ﬁsehEAoup; infant, pre-school, elementary, junior high, and senior
1g

Mental hygiene.

C-0340-P8-.BU-COS-WP



5% Home making
a. Foods —nutrition, meal preparation, etc.
b. Clothing, sewing, dress making, darning, mending*
C. Home nursing.
d. Home decoration,
e* Home gardening.

6. Personality Development,

EDUCATION FOR ASSIMILATION AMD ACCUL~RATION

crowding out American folk culture. Assimilation does not mean that a
people drop its old culture. It means that they have a sense of member-
ship and of belonging in the total American community, and an identification
with its present and its future. The thing which is disturbing on the
projects is that young people are not' identifying themselves with this
country, but are turning toward Japan4 Democracy is under attack. The
study of American history should include the influence of American democracy
on our customs and habits. Our American marriage custgms,, for instance,

are not understood by the older Japanese, They are a prt of our democratic
pattern of living. So is the freedom of our young people and the absence
of rigid authoritarian discipline in the schools, In these 'communities
vie have an excellent opportunity to show people the group process as a
method of democratic action. The importance of education in democratic

processes should be kept in mind by staff members. In the urge to get
things done on the projects, group processes should never be sacrificed
to administrative control and speed-up. It has been repeatedly stressed

that they are of primary importance in adult education. Where provision

is made for groups to meet and solve their problems, then other more
difficult problems are foreseen and examined before they become crises*

The adult education department, if it is not able to be represented at all
the discussion and action groups which are meeting on projects, should at
least be cognizant of the 'educational value of such groups. Classes or
courses for training discussion leaders would be valuable in assisting this
implementation of working democracy. The holding of a conference or
discussion group with a schedule of meetings is an excellent technique for
arousing and .focusing lint,erest on a Droblem or a group of related Droblenms.
Other techniques are the seminar, the workshop and the forum. With the
exception of the forum, groups should be small.

n.the field, of assimilation and acculturation the. fallowing courses
are suggested:

A. English and oral expression.

B. American history (designed to give students an appreciation of the
main lines of aevelopment of American history and American ideas).

Ce The American scene - a study of present day American problems.
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D* War and peace ~ a study of changes brought about by the war and
post-war problems and the relations of nations*

Ef American and global ' geography. ..
F, Aesthetics - arts and handicrafts, music, dramatics,

G. Current Events.

EDUCATION FOR PROJECT DEVELOHFANT

Finally® there seems t0 be every evidence that some of these relocation
centers shall be operative for the duration. Therefore, a program of adult-
education should be continuous to insure the best adjustment of the evacuees

to their environment. Such a Drogr m sh 1lld have a mdjor part in improving
life and living in the centers* T*iere are many ways in which education for
project development can be conducted Some are applicable in one field and
some in”another but all of them should emphasize group participation and
discussion. It has been repeatedly stressed throughout this bulletin that
group”™action the bfest method of education in a democracy. Through it the
experiences of all are utilized in reaching group decisions, each contribut-
ing according to his experiences and ability. t is the process by which
all people develop their concepts r democracy and gain experiencGs in

democratic ways of working. Adult educators will do well to employ it to
the maximum*

The following courses are suggested as those concerned with the problems
of Community Development:

A study of War Relocation Authority policies arid progranms,
Community Qovernment.

Cooperative Education.

Consumer Education.

Labor Relations.

Community Planning.

Improving Vocational Skills.

Current Events,

o~N Ok w NP

USE OF LIBRARY BI'ADTTLT EOUCATTCAJ

One of the difficulties in the program will be the lack of reading
material™and of current magazines. A fairly adequate school and community
library -is essential in supplying teaching materials. They should be the
supply centers for printed materials in the field of vocational training
as well as information about gocxi citizenship and democracy. The library
should.be an essential auxiliary for attainmentr of the objectives of all
coimnuiiity leaders” including @lucat-ors. In this connection the American

Library Association has a recent annotated bibliography of books aiding
the Adult Education Program.
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Books For Adult Begjjnnffrc . Readers» Bureau, Cincinnati Public
Library,1939. 6&+p. 65¢; 10 copies or more, 50¢ each#

Makes educators of adults realize that half of adult population
is bedond reach of their efforts because of inability to read

/ even simplest books; lists books to aid in guiding reading of
adults at. the sixth grade level or lower.

Helping”Adults to Learn. The Library in Action. John Chancellor, ed,
1939. 3 Bp. Cloth, $3.

Readable, stimulating reports of experience of 26 libraries, large
and small. Tjjnely”~practical,fonward looking, it suggests more
far~*reaching possibilities for future services. Six speculative
articles looking to future of adult education™in libraries
emphasize specific developments needed.

Helping the Reader T -ward Self-Education, John Chancellor, Miriam D.
Tompkins, Hazel J. Medway, 1933.126p. Cloth, $1.25*.

Briefly answers questions often ask™d concerning advisory service -
on interviewing, publicity, records, follow—tp, coursenTiakirig,
tools, service by staff group. Discusses fundamental problems:

how to acliieve background understanding of essentials: how to

judge readability.

ADULT EDUCATION A?ID COID' fUNITY ACTIVITIES

It has always been a difficult problem to determine vjhere Adult
Education leaves off and Community Activities begin. There is a twilight
zone the purposes of both groups merge. There is no Doint in draw-
ing artificial lines between the two. A comnartmentalized program is
unnecessary and undesirable. Both groups have similar aijns in mind in such

Aprograms as Americanizatioh™ nursery schools, art, music, and drama/ lectures
and foruras; and certain phases of athletics. It is desirable .that these two
sections set an example in cooperation and grouo action. TPerever there
are decisions”concerning jurisdiction, the Chief of Community Management 1is
in best position to make them. In some projects weekly meetings of the
Community Management staff insures the merging of ideas and energies and the
operation of an inter—related program#

ASSISTANCE FROIT THE WASHINGTON OFFICE

. It is hoped that Adult Education leaders at the projects will consult
with the Washington Office concerning any assistance they may require.
Whenever staff members are in the Washington Office the following f~roes of

services may be available:
1 . In serving as a central resource for thB Adult Education Sections

at th_Projects which _require information -concerning source .Off
supplies, literature in various fields, filjns, and any other data
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concerning program and program materials, which may be obtainable.
An extensive list of film catalogues have been sent to Chiefs of
Community Activities on all projects by the Washington Office.
Education Sections should contact this officer on nrojects for

. lists of available educational films. Additional lists -will be

sent to you as they are prepared by the Washington Office.

In. developing desirable standards for the operation of the Adult
Education Program on the nrojects, including suggested forms aftd
procedures, methods of financing, styles of reporting, criteria for
staffing, etc.

n providing an interchange of information on Adult Education
developments at the various centers so that useful program
suggestions can be exchanged and. experiences gained at one project
may be shared with others.

In- suggesting methods of collaboration of Adult Education with

other sections of the Community Management Division arid-with
other Divisions of WRA, .

B-0"0-PIS-Final-BU-COS-WP
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WAR RELOCATION AUTHORITY

Washington

MEMORANDUM

To All Project Directors

Subject Surplus, Property

rrsnsiiiitt-Gd hcrsv*ith srs copiss of a consolidsted. list of property
declared surplus to the centers during ths June survey.

Redistribution of this property will be- made on the basis of a
current, need or just-ification. and with a budgetary charge to the receiving
project through allotment advice decrease.

A sufficient number of copies of the list are enclosed to furnish
each Division with one for its use and determination of its needs. Re-
quests from the divisions, however, must be consolidated by the Procure-
ment Officer and submitted to the V/ashington Office on or before August
1 ,1943« Only one copy of the list should be serrb ti t/his office indi-.

eating in the prequest””column the_items required b¥ your center, No_
requests by"“teletype,-or telegram will be honored, he lists with desired

Quantities indicated in the rrequest]J column opposite the appropriate
items may, however, be supported by a letter of transmittal or justifi-
cation and air mailed in order that it may reach the Washinp-ton Office
before August 15.

; After August 15, each center concerned will receive a final list
indicating the disposition of the surplus property together- with
appropriate shipping instructions. Any remaining items to be reported
tolthe regional office of the CAS will be indicated in the "surplus*1l
column.

tems shall _be shown on Form OEM 61 by the shjpping project at
a current value. The current-value on Class nA? equipment shall be

calculated on the basis of the acquisition price less depreciation for
each monthls usage, depreciation to be calculated as prescribed in the
accounting nanual on the basis of estimated longevity.

AFor transfers of surplus property the shipping project shall
make the following General Ledger entries A

For items of Clas™ nAn equipment purchased or

acquired in prior fiscal years for which no depreciation
reserve has been established

OM-77



For book value
Dr. 59 Invested & Donated Capital
Cr. 33 Equipment
For items of Class nAn equipment on which
depreciation reserve has been established the above

entry should be made and. also the following entries

Dr. 55.1 Reserve for Depreciation -
Equipment

Cr. 59 Invested & Donated Capital

(All items acquired during the fiscal year of 1944 raust have a
depreciation reserve established).

The receiving project will make the following entries:
For actual value shown on Fom OEM 6l
Dr. 33 Equipment
Cr. 59 Invested & Donated Capital

Form OEM 61 shall show both the acquired cost or value and the
current value.

Expendable property shall be transferred at cost and shall
be handled by both the shipping and receiving project through Accoant
59.

W. Clear '
Finance Officer

Attachments



C WAR RELOCATION AUTHORITY

P Washington

July 26 1943

mMmRMDXm

Tot ALL PROJECT DIRECTORS

Subject* ATTACHED CIRCUIAR CONCERNING STEEL VALMES

The attached copy of Bureau of the Budget Circular
dated July 179 1943 conoeming steel valves is self

explanatory*

Your peport in respaase to tliis circular must be

submitted to this office on or before August 15«

s/ J# W# Clear

J* W* Clear
Finance Officer

Attachnonts



EXECUTTVE OFFICE of the eresidebt
BUREAU OF THE BUDGET
Washington, D# C.

July 12,1943

TO THE HEADS OF THE EXECUTIVE DEPARTIKIITS, IHDEESI''DEM1
ESTABUSIimmS, AGEHCIES, AM) GO/EELIMEL3T-OBOSED
CORH)EATIONS (Except War and Havy Departments,
Maritime Commission and War Shipping Administration,
Petroleum Administrator for War, Office of i;he Rubber
Director, and the War Production Board)*

SUBJECT:  Steel ISLves — Declaration of Surplus and Report of Stand-by emd
Idle Inventory

A critical shortage of steel valves (defined below) 1is curi*ently delaying
some of the most vital projects of th© iimr construe ion program, Cspecially
shipbuilding* This situation makes it necessary to redisiaribut© all stirplus
steel valves and to M data on all nonsurplus (stand-by and temporarily
U ¢&" steel valves ay be diverted sulaject to replacement after Uovenibei* 1

1943, on dates specified by the presently holding agency*

The urgency of the oturrent need requires Jiull cooperation and extremely
close estimting of construction aid maintenance needs by each agency*

Valves to be Reported

For the purpose of this memoranduiji, nsteel mmlves,l means all
gate, globe, angle, cross, lift check, angle check, swing cheeky
stop check, "bar stock, or plug -mlTes (including variations of these
types, such as valves generally referred to as quick-opening, blow-off,
YOtyp©, and hydraulic), whose body and "bomiet are made entirely of
steel, which are one-quarter inch (*“tt) or greater in size, and which
are designed for 150 potmds per square inch SWP, or more*

(2)

Urider authority of Executive Order No* 9235, dated August 31# 1942,
all steel valves of the types described in (l)above, in possession of,
or under control of, Government agencies (regardless of location or
custody) , wnich are in excess of needs for presently approved projects,
or for mniimam mintejaance requirements during the fiscal year 1944,
are hereby declared to be surplus*



Report bt Siorplus Steel Valves

A# Valves sxirplus under (2) above are to be r eported (1 or before

August 1, 1943, to the Federal Property TJtilizationBranch,
Erocurement Division, Treasury Department, Washingrbon® £e £e,

in triplicate, preparod in accordance with «roct»ement Division
proceduTQ outlined in Ppocurorasit' ft Circular No* 675 &id sypldo.@r' s
thereto, exo™t that those reports are not to b© directod to
Regional Property Officers of Treasury Rrocxirement. The report

is to be submitted in three parts, as follonirss

1 . New valvesy

2% \alves wh.ich have t@ r(itioned and brouglrfc up *o
usable condition}

3* Valves which can be reconditioned and brought up to
usable condition.

B* A separate report is to be submitted for each location showing:

1 . Hams and address of agency office having jurisdiction;
2* Location of valves reported*

If the proceeds are to be credited to a reiniburaabl© appropriation
or fund, pertinent information is to be shomi on each report
affected*

For the purpose of proper identification of valTes, the follcrwing
information is required:

1# Lot Muinber Report as one item all -mlves of identical
description, and mmtoer each lot in sequencee

2# Size* Give the size of the valves in inches (IPS)*

3» Type of Valve* Give the general type of valve, describing
it as fuTly as necessary to identify it accurratelyj for
exauple, flow line gate, swing check, vertical check,
wedge gate, lubricated plug, etc*

IT rising stem, designate by entering wRtly i1f non-
rising stem, enter w**

IT gear-operated, enter type of gear: worm, spur,
bevel, etce If Motor-operated, so specify* If operated
"by any means other than a handwheel, report type of opera-
tion; universal joint, flexible, shafting, etc*

IT the valve is provided with indicator, bypass, drain,
etc* indicate as the case may be.



44

6*

»

Manufacturer's Name and Catalog Numbere Give the manufacturer*s
name acl catalog figure or serial number; or the manufacturer*s
name and drawing number; or Army, Navy, etc. specification or
drawing niuober*

Materials* State -whether valve is cast, forged, or bar
stock ~wrought)* Show separately material of body stem
and trim* (Note* If your valve identification tag reads
<mly n8teelw> the body is % of carbon steel.) Enter the
8 em materials enter the material (seat and diso)« In
Altering materials« use the ASTM symbol udienever possible*
IT you do not h*ve 131e ASTM syoibol® enter the manufaoturer,s
trade name for the material (e*g«» Stellite, Exallc*r) or the
alloy composition of the materila nCr 18", Ni 8% for

mrought 18-8 stainless steeln) or the ArnQr/kavy specifioation
number*

Pressure Rating* Bater the pressure rating (pounds per square
INCE"*  Specify whether the rating is TG SWPj or test rating.
(Bnportant note« "When the identification tag records the
pressure rating without letters following the number9 suoh
rating iIs an SWP rating. Test ratings and TG ratings are
specifically identified as such on the identification plate*)

Snd Connection* Enter the type of end conneotionj specifying
iISaether screwed, flangedt welding® eto# If the connection is
flanged9 specify -riietrer drilling is standard4 or made to
special specifications* Then describe facings specifying

large or small« male» ¥ )ale» tongue, or groove;
I/16wf 1/4w raised face, etc*, ring joint, eto*

Nunfoer of Valves* Enter the nuiEfeer of valves in the lot.

Standg ad Temporarily Idle Steel Valves

Bureau of the Budget Circular No* 417 defines equipneart of a stand-"by and
temporarily idle category* If the quantity of steel valves declared siurplus from
all sources does not meet the needs of the war program, it may become neoessary

0 redistribute stand-by and temporarily 1d1© s Cel valves* Steel valves so
obtained will be replaced after November 1, 1943t on the basis of negotiations
between the oiocig agency, the Metals Reserve Corporation* and the Weur Production

Board*

These steel valves shall be reported so as to furnish the same informaticai

as In the case of surplus steel valves except that the report shall not constitute
a declaration of surplus and shall clearly show that these valves are subject to
replac aent (m date fixed and indicated by the agency* Agencies shall indioate
for each lot the *B2" 1& st e cm Mich fepleioeinmrb will be required« This
report shall NOT be prepared Form 812, but in tabular form® and shall oe
Transmitted in duplicate to the Equiipent: asad Supply Section of the Bureau of the
Budget on or before Aueust i , 1943*



The reporting of the stand-by and temporarily idle steel valves shall not
prohibit the us© of suoh valves if needed by the agency before physical delivery
is n»de of suoh valves for use by war industries through the Metals Reserve

Corporation*

HAROLD D. SMITH
Director



MINIDOKA

WAR RELOCATION AUTHORITY

WASHINGTON

MMORMDUM

To: Project Directors

Subject: CM Pilots* and aircraft mechanics* certificates
held by evacuees®

This will refer to Mr* RowaltVs memoraad\iB of April19
oa the same subject™ in which it was stated that the Civil
Aeronautics Administration would review the cases of imerican
citizens of Japanese aacestzy holding CM certificates with a
Tiew toward canflrmiBg or rdissuing such certificates*

We have asked that action be initiated on the cases
which Project Directors have submitted in accordance with the
April 19 memorandum* We are now informed, however, that final
aetion will not be taken by the Ciyil Aeronautics Adfflinietra-
tioa until a pereonal aj”Ucation for reaeval or reiesuance 1Is
made to the CltH Aeronautiee Adainistratioci by the holder of
the certificate. Please bring thie matter to the attention of
certificate hoMerssotba*fc"theyffiayBakee\ichapersc»alaj>|>3Li-
eation to the Civil Aerooaatics Adsduaistration..

cc Balocation Supervisors
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