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it pêpm 
i in  grom^i 
mh y3jsm»
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WESTERN DEFENSE COMMAND AND FOURTH ARMY
Office of Assistant Chief of Staff, Civil Affairs Division

WARTIME CIVIL CONTROL ADMINISTRATION 
1231 Market Street 

San Francisco, California 
Telc[>hone KLokdike 2^2611

June 9> 19^2

MEMORANDUM OF CONSIDERATIONS FOR ASSEMBLY CENTER OPERATION

1* In order to provide for and meet, so far as practicable, the 
social problems inherent in assembly center operation over an extended 
period, proposals are under consideration for transfer of center 
operation *bo War Relocation Authority* These proposals contemplate the following：

a# Center operation, internally speaking^ is divided into 
"two main phases 9 viz• 9 internal security and physical 
operation*

b. As to internal security, while evacuees remain in the 
combat zone9 it is agreed that the Commanding General^
Western Defense Command, must retain f\ill authority to 
prescribe securitry measures and to direct Internal security 
police* Further, where the development of a soclcQ. program 
contravenes considerations of military necessity, the latter must prevail*

c# It is essential that provision be made to meet those 
social problems becoming daily more complex in assembly 
centers by undertaking.an education and work program within 
the centers as far as practicable. War Relocation Authority 
is prepared and has the personnel to undertake the direction 
of an integrated school system and a work program within 
assembly centers, whereas to do this WCCA woiild be forced 
to develop a parallel organization with consequent dupli­
cation.

d* All qualified ?fGCA personnel engaged in center operation, 
other than interior security police> for whom positions 
exist would be taken over and retained by WRA.* WRA would 
not fi3JL any positions by outside persons if any qualified 
WCCA personnel is available. Later9in the relocation phase, 
V7HA would agree to retain all of* such personnel for whom 
positions were available; and similarly, would not recruit 
from the outside9 where qimlifled WCCA personnel is available
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e , WCCA (War Department) would continue to finance assembly 
center operations, V/RA to 1080 WCCA for reimbursement
in the prescribed manner* Latitude for increased ex­
penditures would be afforded WRA in order to provide 
for and develop the additional social aspect of center 
operations 9 such as the work program and education.

f, Interior security police would be retained by WCCA 
under the direct control of the Commanding General, 
Western Defense Command, through the Assistant Chief 
of Staff, Civil Affairs Division. Complete liaison 
both at the project level and the CAD-7JRA level would 
be maintained, the chief of interior security police
and the project director working as a team and exchanging 
copies of written reports and eactending an opportunity 
for comment or concurrence prior to submission of such 
reports, except that solely military matters will not 
be exchanged until they have been cleared in advance 
with CAD.

g. As WCCA funds were being expended by WRA, TifRk would 
consult with and obtain the concurrence of CAD in 
all policies adopted* Similarly, exclusive of those 
matters relating to considerations of military necessity 
and security, CAD would obtain the concurrence of WRA
in all policies affecting interior security police control 
and operation. As to policies involving considerations 
of military necessity and security, CAD would inform 
7/RA in advance of the policy and of the necessity therefor,

h. Accountability and responsibility for assembly center 
property would be discharged to meet arâ y requirements.

i. In the evacuation (transfer) of evacuees from assembly 
centers to relocation centers, CAD-V/GGA agrees that 
7/HA recommendations for the preservation of corruminity 
balance will be accepted, except where such recommendations 
conflict with considerations of health, sanitation or 
military security, or of practicability.

j. Nothing in the transfer of operations to WRA will b© 
permitted to retard or impede the evacuation of all 
assembly centers b y transfer from there to relocation 
centers, and none of the social program to be developed
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by HVRA will be permitted to so result. Further the matter 
of ingress and egress, the issuance of permits, control 
of visitation and other security measures will be retained 
exclusively in CAD, in connection with the satisfaction 
of military necessity while evacuees remain in fylilitary 
Area N o . 1 . It is understood that the emphasis will be 
to remove evacuees from Military Area No . 1 as soon as 
practicable• As to releases and transfers to engage 
in private employment outside Military Area No.1 , the 
same procedure now obtaining will continue in force.

2. The Regional Director, War Relocation Authority, (Mr. Fryer) 
and the Assistrant Chief* of Staff (Colonel Bendetsen) concur in the 
foregoing as a tentative outline of the basis for transfer of operations 
It is, of course, understood that this is prepared for submission 
to higher authorities and does not necessarily represent the views 
of the superior officer of either pairty.

Mr, E* R. Fryer,Regional Director 
War Relocation Authority

S.C



WESTERN DEFENSE COBMAND AND FOURTH A継  

Office of Assistant Chief of Staff, ..Civil Affairs Division

WiiRTIME CIVIL CONTROL ADMINISTRATION 
1231 Market Street 

San Francisco, California

August 8； 1942

MEMORANDUM FOR: All W.C.C.A* Assembly Center Managers 

SUBJECTs Vo七ing by Japanese Evacuees

1 .  The ques七ion has been raised as to the right of evacuees in 
assembly centers 七o vote by abseirtee ballo七• The e;^rcise of 七he right 
of franchise by qualified ci七izen evacuees through the medium of 
absentee "ballot is a matter solely between the individual and the 
State and County governments of his former place of residence. If 七he 
laws of* 七he state of the evacueefs legal residence permit absentee 
voting by citizen evacuees in their presen七 circumstances， and the 
evacuee is a fully qualified voter under 七hose laws， the right of fran­
chise by absentee ballot may be exercised vrithou七 interference,

2, Qualified citizen evacuees occupy the same position in regard 
to the exercise of their right of franchise by absentee voting as does 
any other citizen who for any reason is absent from his vo七ing pre­
cinct, or is physically unable to go to his polling place on the day 
of elec七ion*.

3% Assembly center managers will take such action as is deemed 
esserrfcial to facilitate absentee vo七ing by 七he individual citizen 
evacuees, but no ac七ive ■ assistance will be given evacuees by an-y member 
of the assembly center administrative staff or by members of the Interior 
Security police.

4. The exercise of 七he right of franchise by evacuees in assembly 
centers will be governed by the following regulations：

a. Absen七ee hallo七s must be secured by mail by the individual 
citizen evacuees on application 七o the proper civil official as desig- 
na■七ed by 七he laws, of 七he State of legal residence.

b. The notarizing of the absentee ballot is 七he obligation and 
responsibility of the individual evacuee. A notary public may be per- 
mit七ed to enter the visitorsT area for this purpose, but all costs must 
be borne by the individuals concerned.
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〇. Certification of the absentee ballots of evacuees by 
Army officers is no七 authorized*

d. Properly identified Registrars of voters of appropriate 
counties may be permitted ts； enter the visitors1 area f9r the purpose 
of registering voters.

©, res七rictions will_ be placed on the discussion c f
politics and oaudidates for political office by the evacuees.

f. No persrni will be allowed to enter the Assembly Center 
area for 七he purpose, of political campaigning. Rov/ever, political 
candidates and campaign, workers may be permi七ted to enter the visiters 
area, under existing regulations governing visitors,七o talk 七o indi­
vidual evacuees concerning 七he political campaign.

By Order of Colonel BENDETSEN：

冬〆t  /  h  '!リし* /  ,
し し /  i 八令/ L い ‘ I F .  Dui-bin
Major, Q.M.C.
Ass*七• AC of* S, CAD



WS3TFJEN DSFS?4SR COMMAND AMD FOURTH AH1*<Y 
Office of Ass3.stant Chisf of Staff, Civil Affairs Division

WARTIME CIVIL CONTROL ADMINISTRATION 
i231 Market Street 

San Francisco, California
March 16,1942

ADMINISTRATIVE ORDER Hi
TO; All Personnel of th© Wartime Civil Control Administration
SUBJECT: Procedure
1。 GEKERAL

Ordinarily, under Array procedure, all papers received or transmitted must 
pass through the Adjutant General^s office* Inasmuch as the nature of our 
correspondence is peculiar to th® current mission, th© Civil Affairs Division 
Headquarters, Western Defense Command and 4th Araiy will be designated as a 
Record Offic© by the Adjutant' General. and records ^ill be indexed and
filed in accordance with the so-ca!3.ed Duo-Deerjnal system〇

_  INCOMING m i l

^  Begjjnning at once eqch directl¥e or pioce of correspondence of any nature 
received from any source v/ill be received or sent to the Mail and Record 
room* It iwiil b® stamped with a time stamp showing the date and time of 
it3 receipt«, It .will then b© recorded in a log kept for that specific 
purpos®, assigned an appropriate clasaificationj written along the right 
margin of the paper, in pencil, and iniraediately routed to the Executive 
Officerj Civil Affairs Division„

3. MS3SSMGSR SERVICE
Messengers at intervals of ©very 3〇 minutes will pick up mail from the 
Executive Officer and deliver it a3 directed to the appropriate office. 
Stations in each office should b© established with an "Incoming” and ”〇Tit» 
going5* tra,y for the use of messengers. Messengers will distribute all papers 
in th© nOut,f trays of each office as they pass through.
OUTGOING MAIL
(a) In some instances outgoing nail, because of its nature, will require 
th© signatur® of the Adjutant General, Fourth or of the Coirjimnding
General, and will be so prepared. The Executive Officer will determin® this 
in each case. Corresyjondence prepared here relating to military control as 
it affects the activities of this crganizati〇B? of matters dealing with 
policy should bs prepared for the signature of the Assistant Chief of Staff, 
Civil Affairs Division« Mail with rsspset to policy insofar as it affects 
public relations or coordination with Federal cigencies and matters of a 
similar natur© *押ill carry th® signature of Mr. Tom Clark. Chief of Civilian
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Staff of the Wartime Civil Control Administration.

(b) Other outgoing correspondence, ^hether^it b?__in
reply or on a subject initiating in this office For example
Chief of the Division to whom the subjec. matter is pertii J, ,mc e P〇r 
applications for employment and correspondence 
eqnipnant and sundry subjects will be ^ eTe\ b^ ^ he , Ad^
Correspondence dealing with be answered by
S o  Chi：r to all subjects
pertinent to the duties of a particular Division Chief.

OvteoinsL correspondence constituting a reply will carry in the upper
hand cofn^r thfidentifying deci^l which will be obtained fron, the original
letter. This is ijuportant for file control purposes〇

Outgoing mail will toe prepared vdth au
copies. The green copy only will carry the typed
the person who dictated the letter, the written initials of uhe ^ rS〇^  
s U n in R  it c-ind the typed initials of the stenographer who cyped it. Tlu, 
authors and stenographer^ initials will be typed on the lo^er left hand 
corned of the green copy ^ the author^ in f  ：r
l〇9抑  case。 The 邮itial®d0 If c ^ i p ^ H d i H E e  requires the signature of the Aajutant General 
^rthT"C〇MTianding General it will .likewise ciaar through the mail control 
room and all copies will be sent for signature. The green copy w«|l be”Ci_vil Affairs Division Record” and when th® origina^ is だ the
^reercopv will be returned for Civil Affairs Division records with a«yv 
K e s  noted： Special instructions ,111 be issued to persona charged with
preparation of military letters.

FILES
Files will be croas-refereneed so far as is possible and kept by topical as 
は 上 i d  index。 Slips w i l l い  furnished t。 f  ”  ”
attached to any letter requiring special roail mstructions— such as Air 
Mail, Special Delivery, etc6

PRIOPITY IN T?F.T.ATION TC C0FRESPQMDSNC5

In order to establish priority, t w  colored tickets will ^  r e a S r i L
ticket will bs att&ched in the upper left hand corner of « U  mail requiring
attention for the Commanding Oaneral, Tha：t is a ；nd 
to be deferred until that particular natter is cleared in your oft ice, and 
it v^ill be an indication to Mail Control to call for. a special dispatch〇 

Green tickets will be used only by the Executive ? ^ lcer^Division。 A red ticket vdll be attached in a simi}ar 严 nne$ f〇T
within this office requiring special handling〇 This iorm oj.be used sparingly and only for situations deirianding JJamedid/be dUer^o
and clearance 〇 In both instances a record w i U  be kept in a se^ T^ } - ^  
and messages will be traced from the originating so\irce to oestmation to
avoid any delays。



ADMINISTRATIVE (BDER #1

Anticipates factual requirements 
Prepares tabulations 
Consolidates information 
Compiles all statistics

3 〇 OPERATIONS DIVISION
Lta Colonel Martin Haas, GSC

There are six sections under this Division 
having to do with the induction,騰 dical 
exaznination, registration, transportation and 
welfare of evacueesc

h〇 PROPERTY PROTECTION DIVISION 
Wm. M。 Hale
(L5.ai3〇n Officer *- P〇 J〇 Gilchrist)-

Provides assistance to evacuees in making 
equitable disposition of property problems«,

5〇 AGRICULTURAL DIVISION 
!*〇 I〇 Hev、'©s
(Liaison Officer - A〇.Gogis)

(a) Provides for managewent of farm properties 
including necessary lending facilities

OEOSS M2SES
This office will be open seven days a wsek and shifts will be arranged by 
Division chiefs so that at least a portion of their staff is here the full 
seven days。 Prescribed hours of employment are 8:15 AM to 5：〇〇 PM with a 
45 minute lunch hour〇 It is imperative that some member of «ach Division 
be available at all times during the day so that correspondence, telephones 
©ta4, can be adequately covered〇 For that reason lunch hours should bs 
staggered« Some split shifts will be arranged to provide stenographic 
services from 8:00 AM to !0；00 FM when needed〇
ESTABLISHMSNT OF DIVISIONS, WARTIMK CIVIL CC^THOL DIVISION
The following divisions are established herewith：

1。  CIVILIAN COOHDIMTION DIVISION
a6 Tom C〇 Clark, Chief of Civilian Staff
be Wallace Howland, Assistant Chief of Civilian Staff

[,&) Plans policy
(b; Liaison with civilian organizations 

and public officials
c〇 L。 H。 Benedict, Public Relations Advisor, Civilian Staff

2。 STATISTICAL DIVISION
Dr* Calvert L。 Dedrick

a
b
e
d
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Effects directives
Provides daily reports
Acts in 1ぞ3 absence of the Assistant
Chief of J taff and Ills Deputy
Coordinai t s organization

OEB C8t>

(b) Advises Asaisttnt Chief of Staff, Civil Affairs
Division as to the effect of evacuation on agricultural 
production®

6c RSCSPTION CENTER DIVISION
R 0 L. Nicholson Federal Works Agency

(a) Responsibl© for the location, planning,
construction, equipping of Reception Centers«,

. (b) Three sections exist under this Division。

One for site select5.cn| another for construction, 
and the third for property iRanageinsnto

7〇 EHF0BCEK-1EHT, EXCEPTIONS AM) LICENSING DIVISION
Lt。 Colonel W。 A。 Boekel,F。A。, Assistant Provost Marshal

(a) Establishes ftiechanics for exceptions from 
exclusion orders and enforcement <,

B, EXECUTIVE OFFICER
Captain Albert K〇 Moffitt, Jr〇, F〇A^

9^ PUBLIC RELATIONS DIVISION
Captain Philip J〇 Sinnott, M〇I«

(a) tJnderta'■.« s active press, radio and public 
relatioru program

(b) Keeps Gi; il Affairs Division advised regarding 
press anr pub丄ic relations

10〇 ADKINISTOATION OFFICER 
Leo P e Gontner
Jamei5； F« Hughes, Assist 3 rt to Administrative Officer

(a)
(b；
(c)
⑷

(®)

EatabUisss adminis brative functions 
Emp丄oye'i personnel 
Assigns space
Procurer equipmerxt and supplies
Acts as iaison iftith Central Administrative
Service t
EstsblxM©s and is responsible for Mail and 
Record 5 iction



ADIJINISTRATIVE ORDER # 1

Lt» Colonol Ira K. Evans, G.S.C., is designated as Deputy Assistant 
Chiof of Staff, Civil Affairs Division, with full authority to act on 
my behalf.
General Orders establishing the Civil Affairs Division, General Staff 
pastern Defense Oomand and Fourth Army and th© Wartime Civil Control 
Administration are attached for information and guidance.

Karl R« Bendstsen 
Colcnel, G.S.C.
Assistant Chief of Staff 
Civil Affairs Division

Enclosures « 2

X. G.O. jfZ4t, Extract 
2. G.O. #S5



7/ESTSRN DEFENSE COm^O AND FOURTH ARMY 
Office of assistant Chief of Staff> Civil Affairs Division

L̂ arch 3〇> 1942

ADlvIINISTRATIVS 1,52.0R.^TDUk #2:

SUBJECT: Release of Information concerning T7CCA and 7JRA.

TO: ALL Personnel of WCCA and TJRA.

1 ,  エt is the desire of both organizations to keep the Public fully 

informed of activities in evacuation and relocation, insofar as actions, 

contemplated actions and policies have been officially decided upon*

2, The programs of both organizations hc.s been embarrassed by un­

official, unauthorized statements > prematurely riiade in conversation and 

without full knowledge of facts« Such unauthorized statemerTbs cause 

confusion in the minds of the public and further confuse the prospective 

evacuees, And. although much time must be given to trying to correct

such erroneous and harmful statements, the damage of indiscreet utterances 

cannot bo overcome,

3# Both the T'XCA a.nd VIRA prograiris a vital p£.rt of the Liilitary 

effort.

4, No person connected with 町CCA will make any statement foi1 publi-

cation without the authorization of Col, Bendetsen; no person connected 

with 可CCA will make statement concerning TJRA without clearance from 

Col. Bendetsen and then iir. Eisenhower華

5* No person connected with vdll make any statement for publi­

cation virithout the authority of Ldr, Eisenhower; no person connected with 

T7RA vfill make any statement concerning T,7CC,v without clearance from

Eisenhower and Col*，Bendotson



6, Capt. Sinnott is press relations officer for WCCA, and Mr, Latirence 

Benedict is public relations adviser for WCCA* l̂ir* John Bird is press 

relations manager for YIRky and,they alone are authorized to issue inform­

ation to the press, after approval of their respective superiors. Any 

press release issued by either organization in which the other is mentioned, 

or which bears directly or indirectly on the program of the other organization, 

will first be jointly approved*

Karl R. Bencietse^, 
Colonel, G.-S, C. \ 
Assistant Chief of/Staff 
Civil Affairs -Mvision

OFFICIAL:

Director, War Relocation 
Authority*

DISTRIBUTION:

All Personnel of WCCA and VJHA



HSADQU/JITERS VffiSTSRN DEFENSE COMIvLAND MD FOUHTH ARMY
OFFICE OF THE ASSISTi23T CHIEF OF STAFF, CIVIL AFFAIRS DIVISION 

WARTIME CIVIL CONTROL ADMINISTRATION
April 6 , 1942

Administrative Order )
) ROUTINE ADMINISTHi>TITS PROCEDURE 

Ntim.ber 3 )
GENERAL

1 . CAD and WCCA, being part military and part civilian, entails 
an administrative organization which necessitates certain rules of 
procedure which must be strictly adhered to in order to eliminate 
unnecessary effort and confusion v/hile retaining administrative con­
trol* The following are prescribed for the guidance and compliance 
of personnel^ both military and civilian#

The administrative organization composed of C/J) and WCCA oc­
cupies a dual status* CAD is a General Staff Section of \A/DC-4tii Army 
and as such has no operating functions, but exists solely for the 
purpose of obtaining information for, assisting in the■formulation 
of the policies of and advising the Coinnianding General, WDC-4th Army* 
in matters pertaining to civil affairs. WCCA is not a staff section, 
but an operating body (although it has certain fact finding and ad­
visory func t ions ) •

3. L matter which falls entirely within the scope of CAD will^ 
almost invariably be a "command” matter; this is usually a communica­
tion (order, request or otherwise) to subordinate units of WDC-4th 
Army or to higher headquarters (War Department, including etc.)
Such is done entirely in the name of the Commanding General WDC-4th 
Army.

A matter which falls entirely within the scope of Y/CCA will 
seldom, if ever, be a matter of military coinaiand, although it may 
involve the direction (comniand) of civilian or other personnel und〒r 
the jurisdiction o靟 Wc6i“ In such case, the comniaiid is by the Offi­
cer in charge of WCCA#

4* A matter which partakes of both CaB and V/CCi* functions will be 
handled by the one having the major interest therein. This, in many 
cases, will require a decision based on tlie policy of endeavoring to 
relieve Headquarters, WDC-4th i.rmy of as much of the administrative 
burden as possible*

PREVIOUS EISTRUGTIONS
5； J ill administrative instructions heretofor issued by C/J) and 

WGGA, in conflict with the following, are hereby rescinded.
OFFICE HOURS

6. The office will be open seven days a weok^ Shifts will be 
arranged by Section Chiefs so that an operating staff is available 
each day* Normal civilian employment is eight hours a day.



The lunch period is 45 minutes. A member of each section must be 
available at all times between 8:15 Ml and 10:00 PM so that corres­
pondence , telephones, etc., can be adequately covered.

OFFICE OF RECORD
7. CAD is an Office of Record* A mail and record room will be 

operated. Mail and. records will be indexed and filed in accordance 
with the Dev̂ ey Decimal system. Records sent to the record section 
for file, must bear in the lower right hand corner the v̂ ord nfilen 
and the initials of the person authorizing the filing.

CO 腫  SP0ND3了 CE
8* Form and composition of letters, 

a Command Letters.
(X) Command letters will be prepared in strict conformity 

with Army Hegulations 340-15 ’’Correspondence, How Conducted' They 
will be written on stationery ^HEADOUARTEBS m STEm DEFENSS COm^KD 
ADID FOURTH ARMTM# The heading of such letters will be entirely 
v/ithin the upper third of the first sheet and substantially in the 
r〇丄10wing form:

HEADQUARTERS mSTEW DEFENSE COM M D  AND K)URTH 
OFFICE OF THE GOMT週 DING GENERAL 

厕 SIDIO OF SAN FRANCISCO, CALIFORNIA
April10,1942

SUBJECT: Administrative Matters.
TO: Coimnanding General, Southern California Sector.

Paragraphs will be numbered and indented. No salutation will be 
used. No complimentary closing v/ill,be used;where the signature is 
to be that of an officer other than the Commanding General, there 
will be typed on thQ line preceding the signature line, the phrase 
(to subordinate units) t7By Command of Lieutenant General DeWitt 
(to higher authority or to military commanders, not under the juris­
diction of C* G., vd)C-4th ArrrijO ?fFor the Commanding General?t*

(2) Coumiand communications to subordinate units of WDC-4th 
Army will be signed by the Adjutant General or an Assistant Adjutant 
General* Command communications to higher headquarters or to a ’ 
military headquarters, not under the jurisdiction of V/DC-4th Army, 
will "be signed by the Adjutant Generq.1, an Assistant Adjutant General 
or, in certain cases, by the Commanding General (in his absence, by 
the Chief of Staff)*

(3) Signature will be followed, where signed by the Com­
manding General, with

L. DeWitt
Lieutenant General U. S. Army 

Command ing’，



Where signed by the Chief of Staff; with

L. Bradley
Brigadier General U.S,iJsmy 

Chief of Staffs
Where signed by the i.djutant General; with

nH. B.-Lewis 
C o l o n e l , G .  D.
ムdjutant General”

17hero signed by Captain Fullerton; with
ftHugh T. Fullerton 
Captain,ム. G. D.

Assistant Adjutant GenGralT,

Where a communication must bG sent to the Presidio for concur- 
renco, the above will not bo typed. This vjill encble the Adjutant 
General to sign tho letter iimiediatGly after tho last necessary 
ooncurrencG has been obtained.

jb Non-command lottors •
⑴  Non-coniDiand letters will be composed in accordance 

with correct business practice, usual courtesy and as further pre­
scribed horoin. They will be written on stationery t,Hg ad quarters 
Western Defense Command and Fourth i*rmy, Office of the Assistant 
Chief of Staff, Civil itffairs Division, IVartimo'Civil Control Ad- 
ministrationtT# Paragraphs will not bo numbered, but will be indent­
ed. The first paragraph of a letter replying to another 001nmunico- 
tion will identify suoh communication by subject and dato. If the 
communication roceivod was addressed to Lt. Gen. J . L. BoWitt, but 
the answer is to be signed by another, tho first paragraph will also 
0011tain a phrase substantially in the form ^Lioutonant General J* L. 
DeVifitt has directod me to acknowledge your letter ***>；<**»». The 
salutation v/ill be tfDoar Sirf, or ^Donr Madamn oxcopt in letter ad­
dressed to high civilian officials, whore a phrase such as ,fDoar 
Senator Johgs?t or TTDocr GovGrnort, will bo used* Tho body of the 
letter will be as brief as is consistent v/ith a complete statement 
and with usual rules of courtesy. Tha complimentary closing will
pe "Very truly youfs” in all c g s o s  except (q ) v/here a letter is thank-ing the addressee in which cqsg "Sincerely yoursn will bo used and 
(b) v/here the letter is to a high civilian official in which caso 
"Sinoeroly yours*’ or other phrase may bo used, depending upon tho 
degree of acquaintanco or friendship botwocn the writer and th〇 ad­
dressee*

(2) Non-command comunications will bo signed as follows:
(a) Signature will ordinarily ba by Captain Fullorton. followed by ’

f,Hugh T* Fullerton 
Captain, A.G.D,

Assistant Adjutant Guxi?；ralH 
-3 一



However, in certain cases signature will be as prescribed for com­
mand communications; those cases will generally be letters to members 
of Congress, etc, the purpose of having all letters, command or 
non-command, normally signed by the assistant »̂d〇utcnt General, is to 
enable q degree of administrative control over correspondence and to 
assuro proper recording, nailing, filing, eto#
m (b) Where the basic communication is addressed to
Colonel Bendetsen and there is a personal relationship, signature will 
be personally by Colonel Bendetsen, followed by

MKarl H. Bondetsen 
Colonel G. S. C. 

iissistant Chief of Staff 
Civil Affairs Division 

Wartime Civil Control Administrationn
However, where Colonel•Bondetsen does not have-a personal, as dis~ 
tinct from an official, interest in the matter, signature will be as 
prescribed in the immediate preceding paragraph.

(c) Communications from Colonel Bendetson to CAD • 
and/or V/CCA staff, will be signed pc-rsonally by Colonel Bendetsen, 
followed by

ftKarl R* Bendetsen 
Colonel G, S. C.
A • C • 〇 •  ̂C • 4̂- • D •

W. C. C. A•”
V/here Colonel Bendetsen cannot, because of absence, etc,, sign,such 
communications will be nBy order of Colonel Bendetsen^, signed by 
the Executive Officer and authenticated by the adjutant*

(d) Co脈  unications issued to the staff by, or by au­
thority of Colonel-Bondetsen, will bo entitled (a )̂ Administrative 
Orders No. ", and (b)?t Memoraneurn No, Orders will be
directive, memo rand a will be informatory • formally, memoranda will 
be !tBy Order of Colonel BendetsenM ancl signed by the Executive Offi­
cer. Admin is t ra t iv e Order*issued ムpril 6,1942 will bo numbe&ed 3. 
Memorandum, issued April 6 , 1©42, will bo numbered 1»

(e) Press Releases v/ill bo issued by the Public 
Relations Branch. They will not boar the signature of Colonol Ben­
detsen or any other officer of this staff; however> before release, 
they must be approved by Colonol Bendetsen,

9, Copies#
# a Excessive copies will be ' v 'i：n j.'I. In generali command let^* 

ters, when delivered to the Assistant Adjutant Gonoral, for dispatch, 
should compriso tho original,2 white and 1 green carbon copy; non- 
command letters will have only the green copy. If the office,pre­
paring the ooiTimunication desires to have the Liatter suspended, i,e* 
where a reply to the letter is expected or certsin action is expect­
ed at a later date, all additional carbon (pink), should be included



with tho desired, suspense date indicated; such copy will be placed 
in the A. G. suspense file and brought to tho attention of tho in­
terested officer on the suspense date«

*b The groen carbon copy is the * record copy and will, in each 
case,一have typed or stamped upon it, the initials of the person 
dictating or composing the letter and the initials of the typist.
The initials of the oomposer will be in capitals followed by a slant 
line and the initials of the typist in smell letters. Bolow them will 
appear the initials These initials will be placed within one
half inch of the right edge of the greon carbon copy, approximately 
opposite the elate.

10. Preparation for mailing,
a After a corjuunication has been prepared by the typist, it will 

be checked by the typist with another person against the stenogra­
phic notes or other draft. Thereafter the letter with envelope will 
bo fastened with two paper clips (not staples) to the carbon copies 
so that the green carbon copy protrudes approximately one half•inch 
beyond the right edge of the original. The letter will be delivered 
tっ the composing officer for his review anc! correction, If correct, 
he will initial the green carbon copy above his typed initials* He 
will then obtain, on the green carbon copy, the initials of ai丄 
other interested Chiefs of Sections of CAD and v/CCA# If the com­
munication requires the concurrence of staff sections of WDC-*4th 
Army, he will attach to the letter a routing slip with such interest­
ed staff sections checked*

b The letter will*then be delivered to the Assistant Adjutant 
General*s office whare, if .all concurrences have been obtainod, * it 
will be signed, nailed and c arbon copies filed, with pink copy,  ̂if 
any, placed in the A. Gr.1 s suspense file. If the officer preparing 
tho letter desires a copy for his own files j ha should, direct the 
pulling of a copy prior to delivery of the c〇ELm.unicati〇ii to tho 
Assistant Adjutant General.

o Coniciunications to which are attached* a routing slip for con­
currence of staff sections, at the Presidio, will be sent by the 
Assistant Adjutant General to the Presidio by messenger and concur­
rence will thGro be obtained; thereafter the letter will be sent t勹 
the office of the Adjutant General, V/DC-4th A m y  at the Presidio 
who, or one of his assistants, will sign and dispatch the letter 
fr〇EL the Presidio.

1 1 .  Preparation and Gっdposition っf Telegrams, Teletypes and 
Hadiograms.

a Number of copies. Thore should bo an original, one white 
and one green carbon copies (pink suspense copy, if desired)*

b Brevity, Conciseness is essential, but clarity must not be 
sacrificed for brevity. There may be used such beginning phrases as 
"Rourbel", TtReuradw to identify an c-arlicr communication.

o Signature. The signatures will ba as follows:
Coinraand 111ossages to higher authorities:



"DeWitt 
Comnianding 
WDC-4th Army”

Command mossagos to subordinate units •
f,Lewis, AG 
WDC~4th ^rmyf,

Non coinEiand messages: .
normally "Lewis, AG

WDC-她  Anrぶ，，

butfvif by nature of the nessago, there is reason to sign it other­
wise, the surname or full nan;o of* the officer signing will be used 
followed by his official capacity, e. g*

uBGndetsen, 0010nol
Wartime Civilian Control Administration

d Authentication, Kio greon carbon copy will bo prepared similar- 
to "the green copy of a letter and will, before submission to the 
Assistant Adjutant Gonoral, have all necessary concurrences evidencod 
by initials. The Assistant Adjutant Gcnoral will then authonticato 
all out-going communications as follov/s: eithor in the lower left 
hand*cつrner つr upper right near the date line, dependingr.upon the 
form, will bo in capitals ’’Official”， with 8 space for signature and 
thereafter

*»Hugh T, Fullerton 
Captain A.G.D,

Assistant Adjutant Goneraln
V̂/liGre concurrences must bo obtained from WDC-4th Arny at the Presidio 
tho word "Official” only will bo used; space for signature will be 
left,

12, Messenger service*
Inter-office messenger service is scheduled every thirty 

minutes from 8:00 AM to 8:00 PM each day. During the^period 8:00 PM 
to 8:00 AM mossonger service nay bo obtained by calling local 689» 
Messenger servioo to and frvora the Presidio will be available on tho 
following schodulo
Leave Hotel WaltGoidh at 6:00 I M ,11:30 iiM and 4:30 PM*
Leave \H5DC~4th Arcy at 8:00 I M ,1:00 PM and 6:00 m . Special ser­

vice to the Prosidio at other hours resy be arranged by calling 
local 6894

13. Classified Coraniuni cat ions,
yjiy o oniGiuno cat ion v/hich has been classified as ^Secret11 or 

”Confidential”， when not in active uso, (including nights), will 
be delivered to the Assistant Adjutant General, for locking in 
the safe or つther disposition.



Such coxnnimicci'biつns will not be handled by nessengor, but*will be 
handled by hand, from one Commissionecl Officer to another, or 
designated Non-Coraiiissionod Officers, or by Civilian Section 
Chiefs*

Ki^L R. BSNDETSEN 
Colonel G *，S. Oi

i i *  リ . O * .  •  Uj.« i j i



HEADQUARTERS WESTERN DEFENSE COMMAND 週 D FOURTH ARMY 
OFFICE OF THE GOM:ANDING GENERAL 

PRESIDェ0 OF S皿  FRANCISCO, CALIFORNIA
April 9,1942

Administrative Order )
)

Number 4 )
SEC 皿 ：ETY

1, SECHET CONFIDENTエAL 崩 D RESTRICTED INFORMATION•
a_ All personnel, military and civilian, must and^v^ill exercise 

the utmost discrotion irr safeguarding information obtained by them,■tiirougii tiieir work in "this iieadq̂ iiartiers. Personnel are prsiiibited
from discussing any of the business of this headquarters with any 
persons whose business does not legitimately entitle them to sjioh 
information.

b Certain matters, within this headquarters, will^bo marked 
MRestrictedn• The utmost caution will be taken that neither such 
papers or the information contained therein, will be given out to 
unauthorized persons« ^Unauthorized persons^ include the personnel 
of this headquarters whose work does not require^suoh information. 
Inadvertent disclosure of such information has, iii tile past, not 
only embarrassed, this headqueirtors, but has enabled outsiders to take 
action which defeats, in part, the orderly processes laid down for 
evacuation.

Any matter marked ,lHestricted.n will, thereforo, be held in 
the highest confidence; The issuing of definite instructions based^ 
on contemplated action, but prior to decision, is a ■violation of this 
prohibition.

c Military regulations and criminal statutes prohibit the giv-* 
ing out of information gained from military sources. Penalties are 
provided for any violations* Violations will not be countiGiiaticjGd; 
whether inadvertent or not. Charges will be preferred in case of 
violation by military personnel;a violation by a civilian will re­
sult in immediate discharge and reference of the matter to the 
United States Attorney.

2* - BLACKOUTS «> Each Soot ion of CAD-V/CCA will appoirxt one person
responsible for the enforcement of blackout security* Lights will 
be extinguished, in all rooms at night when personnel have left for 
the evening. Upon the sounding of the blackout signal, all lights 
are extinguished by the hotel; no lights will be turned on, during 
the blackout period., in any of the rooms.

5, UNAUTHORIZED PERSONS• Any porson, not connected with this 
headquarters, having business v/ith any person or Section of 
G/J)-WCCA. will be adiTxitted by the Receptionist, only upon the approv­
al of (a; a commissioned officer or (b) a Section or deputy chief*



4. PHYSIGAI, SECURITY•

a Offices, wiion vacated for the night, will normally "be locked.
During the day, each section will normally have at leasp one person
present ati all "timss in oach. offioo or suite of connecting offices*

b Should this headquarters■be subjected to an armed attack, all 
personnel, military and civilian, will immediately be^under thQ com— 
mand of the senior line officer present} for duty® V/hile it is eis- 
suaied tliat civilians v;ill be released promptly from, such control 
they will, until such release, obey any and all comraands of such of­
ficer. ,

The senior line officer, on assuming command, Will
(1 )  destroy any f*ilGS or other 1 wliich iriQy bo

of interest to the enemy;

(2) report irnmediately5 by quickest practicable raeans 
(telephone, if possible), to the Provost Ifershal,
Y/.. D / C # and Fourth Army, for instructions。

(S) pending instructions, take such steps as ho may 
deem proper for tile active or passive defense 
of this headquarters.

5. SECURITY OFFICER;. Captain Hugh T. Fullerton, {AGrD), in addi­
tion to his other duties, is named Security Officer and is responsi­
ble for all measures connected with the security of this headquarters.

KARL R. BENDETSENw  
Colonsl G-* S« C*

Assistant Chief of Stafl 
Civil Affairs Division
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 ̂ 1231 Uarket Street
San B?anoisoot Califojmia
felephone Klondike 2«*S611

May e 9 1942

Procedural Letter #4 
B& 7 #3

Managers• Reception and Assembly Centers 
H* L* Nicholson

3CJBJECT: U. S,
X. MBSS HALLS 

A.

Sanitary Regulations and Frocoedures

qarba^a, Garbage is diapoaed of by sale oy gift to clvillanaa 
to be used aa food for hogs. This may lead to insanitajpy 
conditions about; t.li€> center through apilling in transfer 
from garbage cans to other oontalner8# leakage of containers, 
failure of collection, or unaatlsfaotozy cleaning of cans*
When thorough cooperation with the contractor can be main- 
taindd so aa to Insuro oleanllness in th© pro〇9duret there 
ia  no objection to this method of dinposal. However, the 
site of final disposal should bo far enough removed frcan the 
canter that odor and files will not beoooie a nuisance in 
th© center area* ^hen garbage is to be used as food fox*
8111net it is ndceasary to separate it into edible and non- 
edible portions* the latteap being disposed of by incineration.
Of the non-edibie portions, that which cannot b© burned must ba hauledto a garbage dunrp and buriiBd. It is suggested that 〇• I• cans 
be used for the four olasslfied garbages and marked to indicate 
vhotho? they contain edlbX6t no«^diblef burnable or non-burn— aDie garbage*
Grease Traps, Gjpoase traps should be installed for each meao 
hall, and daily skimming of grease, and disinfecting should 
be carried out. This preventa the side walls of the leaching 
system from beconiing coated •

c» 9prays# The uaa of fly sprays in mess halls is advocated,A satisfactory fly spray ia made up as followa： Soak ono 
pound of crude pyrethrum i>owd©r in one gallon of kerosene 
for two or three days. Then pour off the fluid for use 
as a spray. Flypaper ia very useful when hung from the 
celling of the mess halls*
Fly Traps* Fly traps ai?e the most valuable means for the
destruction of adult flies* a  satisfactory bait must have



an odor attractive to flies, and in turn not be offensive in 
appearance or odor In the vicinity, Fenaontod baits are 
generally v e ry satiafactory. The beet fermented bait is:

Oornmeal 1 pound
MUolasses — * pint
Water l quart
Yeast 一 • * oun〇6

Uix the water and molaaaea and heat to polling* Stir in the 
cornmeal and allow the mixture to cool. Then add the yeast and 
allow to stand in a worm place one or two days. It is then 
ready to uae« Other fermented baits are two parts 
molaasos and one part vinegar, crushed over-ripe bananas in 
mildf brown sugarv and oour milk. It is advisable to placefly traps in groups of twi or three• and they shouid ba
protected from the wind* Fly trape should be placed in 
the light; those placed in dark comers or under shade are 
practically useless#

Liquid Fly bait should be placed 111 wide shallow containers 
with at least two inches between the edges of the batt pan and 
edges of the trap. The baits should be inspected daily*v the 
containers kep filled to the desired level, cleaned and re- filled whenever a scuci forcis or sediment; acciBittilateSi and emptied 
whenever a sufficient number of fliea accufiiulate to interfere 
with the admission of light to the trap chamber. The 
captured flies may bo killed by immersing the trap in soap 
suds« Practically constant attention is necessary if fly trapa 
are to be effective in the control of flios*

Hecossazy car© includes not only cleaning and replenishing 
bait but also moving the traps about to conform to changes in 
wind and sunlight*

«• Pood HanftlerB, Food handlers should bo examined by the
doctor assigned to the reception or assembly center before 
beginning duty in the moss tmd each six months thereafter*
The purpose of tho examinations jLa to detect cases or car** 
riers of ocmraunioable disease* All kitchen or mesa person­
nel should be kept under daily observation for evidences of
communicable diseaaefl, partioulariy of colda or other raa-
piratory diseases, diarrhea or other intestinal diaoaaes.
Such oases sh§u$d be promptly relieved from duty* It isetjuallr important that ali mess personnel wear clean clothing 
and have clean ltauds at tall times• The fingernails should 
be kep short. The hands should be washed immediately after 
visiting the latrine*

f. Pood Inspection. All food should be inspected ftm  H reah- 
nesa and quality when received at the mess• Canned goods 
should be inspected for leakage and for gas formation wlth- 
in the canf as evidenced 日walling of t;li0 can• When a 
can is opened the contents should be inspected for abnormal 
odor or color and, if found, the contents should be discarded*Food supplies should be protected from insects such bs flies
and roaches■ from dust and dirt9 and from rats and mice.
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perishablo foods should be atoarod at a temperature that
賈ill inhibit the growth df molds and difl©asea organisms• 
Eefrigoration at a temperature of 55 Deb» F« or less is 
daairabla for m©ati 'and 在airy px*oducts and for some vega* 
and fruits* An important point in the storage of foodst
particularly is to avoid packing or hanging s〇 cl〇s®ly
that Tontilation is Impaired, Bread boxes or storage oab*» 
Inlts should be well ventilated but soraened to prevent 
aooess of flies to the food*

g# Frejaaratilm of food* Thorough cooking and imnediate serv­
ing after oooklng are the best saf^gaarda against the ti*ana- 
nlssion of GOffiBLunicablci diseases by food， provided oare is
taken not to contaminate the food after odoking* Disoaae*-
pTOduolsig organlseas will multiply rapidly in manĵ  oooicM 
foods even î ien placed in the ordinal^ ic® box. This ia 
partlculary true In the case of meat, hashf sausage• fẑ esh 

meat broth or soups, 〇2Vdishes cotr|ainingaprepcmd- 
eranoe of these materials f Those foods ahoulai toot be served 
as left-overs without adequago rehaatlng* All veg6tabl«8 
that ar® to be eaten r& trwm iii which cannot b« pealed, should 
bo thoroughly in running water before servizig* T h is
applies partloulavlsr to leafy vegetables auoh aB lettuoe, 
gree at and radishes^

h* Care of eating and cooking utenQila* All eating and cooking 
utensiia should b» Btepllized imeSiately after ua® by 
washing in hot soapy watert followed b rinsing in hot 
clear water* This is necessary to destroy disese organisms.

The utensils should be al^-drled« When not in use 
all utensils should be pi^tected froci dust and files* The 
washing and rinsing procedure is applicable in the case 
where aleotric dish washing devises are i& uset as 贫 ell afi 
other devises• Mess tables ehoulft b© scrubbed thoroughly 
with soap and watar after each meal,

1* yiy oontrol In messes* If the mess is houood In a scroaned 
building, and tho sopeening must be kept in repaid. ScS?©en 
doors should be k»pt closed 对 ion not in use* Fll抑  gaining 
entrance into the mes8 hall should be deatroyî L by 你 0 
use of traps, flypaper• sprays• and by swatting*

j# Garbage and Llould Wastes. All garbage and liquid wa0t6繡 
should be promptly disposed of so as not to attract flies 
to the vicinity of the raeea. Constant police of the mesa 
is nocossary to prevent aceumulatlon of fragmonts 6f
food. Where nraotliable9 all garbage should be 00118etdd9 
as produoedt in garbage cans, equipped with welX«fltted 
lids. ?heso cans should be kept outside of mess, oither
on a garbage stand or on fim9 WBll^tumped soil* Oarbaga 
oans9 if used, ah(;ul& not be screcmed as this increases 
tbs difficulty of ke^pin^ them clean and serrea to attract 
flies. Garbage should b6 renenred fzm garbage oans for 
inolneration or burial at least twice dailyt and preferably after each raiial* This is done by personnel of the m^ss 
onless garbage la being hauled awa： for die osaX outside 
of the center area* The garbage cans should be 800ured 
with hot aoapy water and Xy^ at leaet once q day*
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k. Mop and Broom r^cks* U〇pB and brooms should b© cleaned 
a?ter eacli use* {2〇pa should be sunnad fjpequontly to keep them free frcan odora， Racks should be provided in each 
mess hall where all raops and brooms should kept 1̂ 1011 
not in use*

X* Hand Haili* AS a aafety ppecantion* where entrace to mess 
Itall is b: steps, handrails should be provided*

Ljmmms

Latrines must be kept clean and free from odors and flies. 
Orude oil or a mixture of crude oil with fuel oil or kerosene© 
applies to the interior of pits and boxes is of value in eli­
minating odors and repelling fliea« Crankcase drainings may 
be used but they are les8 satisfact0x7 • Lime la of no prac_ 
tical value In latrine pits except as a deodorant* The burning 
out of latrine pits is not advisable aince it does not 
accomplish jLncineratjlon of excreta and does interfere with 
iaeasupea5 taken for making the pit and box flypawof, Special 
attention must be given to the oleanlinesa of urine troughs.
The following points a re partoioularly important?
a» The contents of the pitt the sides of the pit and 

the interior of tho box should be spread with 
crulo oil dully*

b. The seats should be ficrttb為0d 边 ally with so句p acid
watery and twice a »〇fll«M|hould be scrubbed with a 2^ 
cresol solution. They should bo dried after cleaning,

c* The urine thpoughe should scrubbed daily with 
soap and mtey,

d» The seat covers should be closed whon not In use*
〇• l*he box should be kept flytight by rapairing it as 

necessary*
f* Fl̂ r traps ehould be placed neap each latrine*
g* An ani le suppl3r of toilet paper should be available*
h, The latrine building itself should be flyproofed by

the use of screen doors, screening over openings, etc* 
Strips of fly paper fraa the ceiling aids in f3Ly_ 
proofing*

i# Sanitary Napkins. Covered G. I, cans should be in­
stalled in all women*8 latrines for disposal of dis­
carded sanitary napkins and other similar items, 0 • 
oans should be thoroughly aooured daily* ftlgld 
inspection should be forced to insure that the pro- 
yisiona of this section are observed and sanitary 
napkins and like items are not dropped in Xatrine pits.

j* Storage racka* Racks for the storage of mops, brooms 
and cleaning materials ahould be roflded In all



latrines• Mops and brooma must not be returned to 
racks until thoroughly cleaned.

3. 3H0VER H0T7SSS
a« Poot bath. Shower houses should be equipped with

foot baths to bo located at the entrances to the batha* 
The tuba should be broad enough so that all individuals 
will have to step in th©m going to and from the showers* 

? They should be at least six inches deep, and should be 
constructed of ooncî ete or rubber. They should con­
tain a solution of grade A calcium hypochlorite in 
the proportion of 0110 ounce of the dr： ohemical to 
each gallon of water* This yields #5 percent of 
available chlorine. A fresh 801ution should bo prepared 
dally*

b# Scrubbing and cleaning The moot effective control
measure is diainfection of bath houa© floors and equip- 
merit* Bath house floors and equl mentv Including 
mate, benches and chairs should be scrubbed daily 
with soap and water. It Is also advisable to scrub 
then with a disinfectant such as S percent oresolt or 
a solution of calcium hypochlorite, one ounce to tho 
gallon of water# There ah uld be revmovable duckboards 
in shower bathe* These should be thoroughly scrubbed 
and then exposed *to the sunlight; for 日©マ6で珏1 hours 
oach day.

Am INCINERATORS
Znolneratora should be constzmoted at ull reoe tion and 
aaaembXy centers, the number of which all depend upon 
thd size and population of the center*
In connection with aanitapĵ  requirements, a paper bailor 
should bo aeoured fop the purpose of saving all papej* 
possible*

5 . 1UMACKS
a* Housokeoplng* S^aouees will be expected to koep their 

afvTng quarters clean at all times. Monitors should be appointed (at least one for each eight barracks) to
supervise the housekeeping and to see that cleaning 
material and quipcient ia provided and pr〇perl3f oared 
to y * Tha Japanese Oounell Aan probably be useful 
In formulating a systematic cleaning rroK^aa*

b* Sanitati n Da^« A sanitation day should bo scheduled 
fop each barracka weekly, when mattresses and bedding 
ia removed for airing and sunning* It is better to 
stagger the sanitation dlaya by clocks; Monday# A Street; 
Tuesdayt B Street, for example. When Bedding and 
mattresaeB ar© out of the barracks, floors, should be 
acrubbed, windows washed, and the living quartern other­
wise thoroughly cleaned,

〇• Brooms and mop racks« Racks sh uld be provided t 〇T 
mjpps and brooms • 賣here they should a玉vays be kept fr(M

5-



not in use. Kops and bro ms should be thoroughly 
cleaned after each use*

d. Polioin^ of grounds. Grounds around living quarters should 
be policed daily. Where barracks floors are on pier 
f〇andatlonsf aground area underneath should be policedv 
and kep clear from paper and other waste aooumulattons*

〇• Heating devices* Where barraoks are quipped with heat­
ing devices, care must be exercised to see that they 
are kept clean and flues and vents are Installed and 
vants aro inetallod and In proper working order* Special 
oare must be taken to keep oil heaters cleaned a日 a pre— 
caution against baokdraft ^e^ploslons.

f • Rand rails • Where enti*ace to barracka is by stairs of 
three or more risers, hand rails should be installed*

gm 000d in barracks* Preparation or storage of food in
barracica should be prohibltod*

h. Bed saokfi* Bed saaks should bo laundered at least onoe 
a month* 81：rawshouldbeohangedixibedseckssacijL- 
monthly or oftener if inspectore indicated necessity*
A sewing px̂ ojeot should be inaugerated In the center for 
the purpose of repairing bod sacks and other articles*
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REGULATIONS A W  INSTRUCTIONS

GOVERNING THE REPATRIATION OF JAPANESE NATIONALS 

IN ASSEfffiLY CENTERS AND RELOCATION PROJECTS
(For use of Center Managers, Project Directors and
staff members, only. NOT for distribution to evacuees)

Section 1. Eligibility for remtriation,

a. Persons who are Japanese nationals or who are of Japanese
descerrt become immediately* eligible f01，repatriation when 七加;!.!* names 
appear on an official list prepared "by the State Department。 Such lists 
are transmitted to the 7/CCA； the ]fIRk and other agencies having custody of? 
or information about Japanese in the Uni.ted States. These agencies then 
take s t e p s ? ( 1 ) To determine whether the listed persons a?id their de­
pendents desire to be repatriated^ and if so (2) to assist them in ar­
ranging their affairsi and (3) transport them to the place from v»rhich 
the repatriatiLonvesselwiU- sail。

b. In addition to those persons whose names appear on the State 
Department list, all persons who are members of the immediate families 
of listed persons have derivative rights and ars ordinarily eligible for 
repatriation。 However5 all persons who may be eligible "because of de- 
rivative rights must be cleared with the ?/GCA office before this fact 
can be established.

c. The "immediate family1* includes all of the follovdngs

( 1 )  The spouse

(2) Dependent parent^ grandparents

(3) All 1110Tiarried children living in the immediate household 
of the family, including adult children, (Children in~ 
cludes stepchildren, foster children。) Married children, 
and brothers and sisters of eligible persons are not in- 
cluded。

d» In some instances the wife and children are separated from the 
husband. That is, the woman and children may be listed as eli.gible but 
the man is not. Should the wife and children of a Japanese man who is 
not immediately eligible for repatriation desire to return to Japan 
without hini5 they will be nerrai七ted to do so.

•*1**



e. The fact that a personas name does not appear on any State
Department list up to this time does not mean that such a person will 
never have the opportimity for repatriation. It is understood that new 
lists are being prepared for futee exchanges, between the Uni.teci States
and Japan.

Section 2. Persons who hâ e reguested r e p a i r .

a. Many families in Assembly Centers and Relocation Projects have 
availed themselves of the opportunity to request repatriation b̂- 
mitting a properly filled out nIndividual Request for Repatriation 
(Form R-100). This procedure ¥/as iiivstituted to make it easier for 
residents in Assembly Centers and Relocation Projects to make their de­
sires known to the Sto.te Department and other government agencies con­
cerned w?".th this 'oî oblem. All such requests are siibraittea to tne 
interested agencies and will be considered in the preparation of fiiourG 
lists of remtriation. Any person who wishes to sublet such a request 
at this time may do so.

b. Vfnen a final list of persons eligible for repatriation is^re­
ceived by the WCCA from the State Department it is broken up into in­
dividual lists according to the place of residence of the^listed person. 
The Center Manager or Project Director snould consult eac.o. listed 
person and determine Y^nether he (or fshe) vdshes to accept repatriation.

c. Only those persons uhose names appear on the list^ or who^have
derivative シights becLvase they are members of the iipepate families
of 15-sted persons, should be consulted. It is permissiblej of course? 
to reQuest in.forraa'tion as to t/he present, location of listec-. Dorsons 
who have been given permits to leave the Center or Project；； or con- 
cern5.ng members of the faraily who have not been evacuated to Centers 
or Projects.

d. It- is not. possible for an indiviclus-l- or f8-nij-ly declining re­
patriation "to transfer eligib5.1ity for rGpat-riat<5-〇A t-o 〇.n 11111isteci 
person or family.

逆 ふ  Pi

a. Any eligible person may accept rerjatriatr'-on meiely by expiessing 
"to the Center Manager or Project. Director (or 8- riesig/ifl-ued ernployeG 〇3. 
the Center or Project) his desire to be repatriated. If lie has alreadjr 
filled out an nIndividual Request for Re^triatiori* (Form R-100) no
further 丨〖Daper woi*k“ is necessary in tlie acceptaiice procetii'n Ij■。い,.ii
^Individual Request for Repatriation11 has not been executed^, thin 10rm 
shotild be filled out in duplicate and given to the Mamger or Director 
as evidence of the desire for? and acceptranco of" repatriat^-on,

b. Persons eligible for repatriation are not required to accept



repatriation if they do not wish to do so, but rejection of repatria­
tion will not operate in their favor to facilitate release from a Centeror Prolec七 or o七herwise ch&nge 'theii1 s"ta■七us. Ix an eligiblG person
declines repatriation when initially offered he does not thereby makehimself ineligible in the if his name again apioears on an of-
ficial list.

c. Prior to release from the Center or Project any person who 
accepts repatriation must submit to such regulations and penorm sucii 
duties relating to income tax, customs inspection, contraband inspec­
tion, disposition of property, etc., as may be applicable in his case.

persons who accept have certain
privileges such ass (l)Connuunicating at government expense,^through 
the Center Manager or Project Director^ with relatives concerning 
their decision and in order to make the necessary preparations5 (2) hav- 
inp- certain stored personal property brought to the Assembly Center or 
Relocation Project (See Section 9 ) ； and (3) receiving, by special per­
mission on other than regular visitor^ hours and days, vis?Ltors witn 
whom they have necessary business to conclude in order to prepare for 
repatriation.

Section U. D e c n n a t i p n  of r ^ a t r i a t i o n .

a. Each eligible person who is 10 years of age or older has the 
right~to determine for himself (or herself) Y^hether he (or she) will 
accept or reject the offer to be repatr?：ated. A  child who has not a t ­
tained its 18th birthday, must abide by the decision of its parents or 
guardian, A  married person, ho^/ever^ of ?/hatever age, may maiv8 his 01 
her own election as 七0 repatriation,

b. A n y  eligible person who is 18 years of age or older and does 
not wish to return to Japan shall, in complete privacy, sign the 10110w- 
ing declaration. The declaration must be prepared^and signed in five
copies; all of which will "be forwarded to "the Wartime Civil Control
Administration, attention Dr. C. L. Dedrick. Copies of these forms 
must be transmitted by t-his headquarters to the State Department cis 
evidence of the action of the eligible individual.

c. The form of declaration shall bes

"D E G I A R A T I O l

I s (insert name), hereby declare that I am elig5_ble for re-
patriation and have been so a d v i s e d， and "that I do not now •
wish to go to the Empire of Japem nor otherwise to be .repatriated,11

(Signature)_ _ _ _ _ _ _ _ _  一 .- - - - - - - - - - - - - - - - - - - -

( し̂5 メ . .  ... I ■ I I ' ' ■ ■   ,m ..—.i..—m—



Section 5^ Date 〇£
a. The Center Manager or Project Director vdll be informed by the

WCCA concerning "bhe date when persons who noAre accGp"fce(i lepa七！riation
id.ll leave the Center or Project in order to arrive at the port of em-- 
barkation on schedule。

Section 6 。 Transporta,tion to j2〇rt of e m t o k a t i o n .

a. Persons who elect to be repatriated will be transported to the 
port of embarkation and maintained until the sailing date at governmen'b 
expense 〇 Al l  travel to the port of embarkation will be arranged by the
WGCA。 Travel from Relocation Projects to the train will be arranged by,
七he WEA subject to WCCA supervision and direction。 Personal baggage 
consisijing of not 111or© "than "throe suitf csisgs (or ]iand bags) and not mor©
than—30 cubic feet of uhold丨1 ba-gage may be taken free of charge。 （See
Section 9 for detailed instructions concerning baggage.)

Section 7. Personal funds.

a. Each person 21 years of age or older who elects to be repatriatedmay "take not more "than き3〇〇 out of thB Uii3."ted St>a"fces. An eniancipated
child under 21 years of age who Is eligible and traveling alone, may take
$300 from the United States, This sum may be drawn from a checking or
savings account even though such an account has been ''blocked'1 under 
provisions of law and regulations governing enemy alien funds (See 
Section 8 ) 。

b. Persons m t h  accounts which are not llblocked!l are free to ?dth- 
draw such funds as may be necessar3r for the purchase of clothing, b a g ­
gage, etc.j but in no case may more than $ 30 0 in cash per adult be taken 
from the United States.

Section 8. Blocked accounts〇

a. The repatriate should be informed in reference to blocked ac- 
count-s as followss Any Japanese alien who has been in "the United States 
continuously since June 175 194-0? is no?; considered to be a generally 
licensed person. A family consisting of more than one adult may with­
draw not to exceed an aggregate of $3〇〇 per adult person from the blocked 
accounts of any or all members of the family. The remainder of the 
funds will attain the status of a blocked account the moment the alien 
steps aboard the SS Gripsholnij and he vdll not thereafter be alole to 
deal with his funds as a generally licensed person, For this reason 
the alien repatriate should appoint an attorney-in-fact, preferably a 
corporate "trusteec Such attorney-in-xact will then be able to conaucb
the necessary business of the repa七;riate；； such as the payments of taxess



rent, insurance, the receiving and depositing of moneys^ etc. The at- 
torney-in-fact will also be able to obtain special licenses for the use 
of the blocked funds as may be necessary. Such power of attorney should 
be acknowledged before a notary public if it is also 七o be used in con- 
nection witrh "the handling of1 real estate» Should the repatriate be
unable to arrange for the granting of such power of attorney5 his pro­
perty will be taken charge of and administered by the Alien Px*operty 
Custodian. In like manner, the Alien Property Custodian will take charge 
of the property of Japanese-Americans fail or are not able to make
the necessarjT- arrangements for the management o.f their properties 
through an attorney-in-fact or trustee。

Section 9. Ba^ga^e reflations.

a. Each person〉 regardless of age^ may take without charge, 3〇 

cubic feet of ^hold11 baggage and, in addition thereto^ three suit cases
which will "be carried on the train and as sta七ei*oom baggage on the vessel. 
uHoldu_ baggage5 that is baggage which will be shipped.below decks on the
boats^ may include trunks and boxes vdtli handles, provided the boxes 
are not larger than trunks. uHoldn baggage cannot be opened between the
time of* its inspection at the Center or Project and its embarknt;10n.
Labels xn.ll be provided for both ,,holdIt and hand baggage,

b. If more than 3〇 cubic feet of ,,hold,1 baggage and three suit 
cases per person is to be ta：ien out of the United Statess all baggage 
in excess of amountrS indicated must be shj.pped at the expense of "the re-

• (it is understood that t-lie cost for ship'oing such baggage by 
railroad freight to the port of embarkation amounts to about $6.00 per 
100 pounds, and a charge of 8 5¢ per cubic foot will be made for the 
ship).

c. Evacuees are advised against taking baggage in excess of that 
wnich is shipped free of charge as specified above Excess baggage is 
expensive and ^liver^ aboard the repatriation vessel cannot be'

ONLY hand and normal nholdM baggage accompanies the repatri­
ation train, No government agency can assume the responsibility for 
the delivery of such excess baggage and private arrangements must be 
made for its delivery,

If the repatTriate oitos personal property y;hich is privatelj^ 
stored or in the custody of a public warehouseman located at some 
distance from an Assembly Center or Relocat5.on Project5 the repatriate 
may arrange at his own expense for the delivery of such stored property 
at the Assembly Center or Relocation Project for the purpose of select­
ing therefrom such^personal property as may permissibly be taken to 
Japane The repatriate may also make appropriate arrangements for the 
storage, at his own expenseof anj?- such personal property a.s may not 
be taken by him to Japan. As indicated in Paragraph the repatriate
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should make arrangements for the care of property not taken to Japan 
by the appointment of a trustee or attorney-in-fact. Should the re­
patriate be unable to complete these arrangements5 the Alien P]?operty 
Custodian will, take charge of and administer such property,

e. All baggage Y/hich is to be shipped must be inspected and sealed 
at the Assembly 5ente:r or Relocation Project prioi' 七  o departure and 
cannot again be opened before embarkation.

f , Eligible persons should notify the Manager or Director .im- 
media七ely concerning what dispostion lie wishes to rnake of any baggage 
or property he is not able to take with him. (See Section 12 on 
Property of Evacuees。）

Sec七ion 10. Contraband and articles which ma^； not be taken by repatriates,

a. All baggage will be inspected by agents of the United States
Customs and by Officers of the Interior Security- Police before it leaves 
the Center or Project. All ,lholdu baggage will be sealed immediately 
after inspection. The inspection of suitcases and hand bags which are 
carried by the repatriates on the train be made immediately bexore
departure from the Center or Project and may no七 "be ouened again until 
on the train.

b. All contraband and articles which not be taken out of the 
United States Tirill be removed from the baggage at the time of inspectiorx 
A receipt for such articles will be given to the repatriate e Such con­
traband m i l  be kept separate and apart from other conti'aband in the 
Center or Project for ultimate disposal in accordance with law or in­
ternational agreement.

c . The following genera丄 class of articles cannot be taken from 
the Assembly Center or 豆elocation Project by any Japanese repatria七e 5

(1)  Any printed matter or documents (except passports). This 
includes books of all types, diaries, notebooks? files, 
and papers, etc。

(2) Any financial papers. This includes stocks5 bonds， notes 
and bills receivable, mortgages, deeds, and all other 
evidences of property ownership, credit or debit,

(3) Photographs, paintings, sketches? (except portraits) or 
maps.

(4) Radios5 pianos and furnituret

(b) Sewing machines.

- 6-



(6) Fire-arms.

(7) Gold objects, except ordinary personal ornamentSj and 
jewelry,

(B) Any other ar七icle which might contain information help- 
ful to the enemy or which might be convertible into 
international credits.

(9) All ar七icles which are classified as contraband by procla- 
mation of the Commanding General of the Western Defense. 
Command and Fourth Army or by respective regulations of 
Assembly Centers and Relocation Projects,

Vl〇) All articles the exportation of which require export 
license under Feaeral regulations.

d. As indicated by the above list the only goods which roay be 
taken with repatriates are personal effects such as clothing5 silver5 or 
art objects (other than those classified as documents, printed matter or 
furniture) 3 and personal jewelry. Automobiles5 refrigerators and 
machinery of all types are excluded in the definition of personal effects 
for this purpose

e . The Center BMnager or Project Director v/ill arrange an appro­
priate time and place for the inspection of baggage by officers assigned, 
to this function by the United States Customs and by the Chief of In­
terior Security of the Assembly Center or the corresponding officer of 
the Relocation Project. The Manager or Director will also provide for 
the safe storage ̂ of sealed baggage from the time of inspection until the 
departure of the repatriate from the Center or Project. For purposes
of this5 properly accredited officials of the United States Customs 
shall be granted permits to enter Assembly Centers and Relocation Projects

Section 1 1 . Income tax returns and settlements。

All repatriates who are wage earners or who have received any 
income during the past year are required to make a complete statement 
concerning income and expenditures as required by the Bureau of Internal 
Revenue, Income Tax Division.

b. The Center Manager or Project Director Ytrill inform all re­
patriates concerning this matter and ¥7111 deliver to them such forms and 
literature as may be provided for this purpose by the Bureau of Internal 
Revenue. To complete the filing of such returns and to collect income 
tax due from repatriates5 officials of the Bureau of Internal Revenue 
shall be granted free access to repatriates in Centers and Projects and 
shall be provided vjith such faci.litios as may be necessarj^ for interview- 
repatriates。



Section 12. P^o^ert^ of evacuees (other than baggage and money).

a. In addition to bank accountss discussed in Section B above, some 
repatriates may own real or other personal property. Before repatriation 
each eligible person should make such arrangements as may be necessary 
for the custody or management of all property which he is not allowed to 
take vdth him. All property which is not disposed of by the repatriate, 
or for Yirhich management has not been provided through an attorney-in- 
fac七 or trustee, will be delivered 七o the custody of tlie Alien Property
Custodian for disposition in accordance vdth law.

Section 13. Comi^c„ation with relatives.

a. Persons who are eligible for repatriation may communicate by- 
telephone or telegraph at government expense with relatives concerning 
•cnxs decision and in order to make the necessary preparations for re-
patriation。 Such messages are "to be serrb by the Manager or Director on
"behalf* of "the evacuee. If "the message .is for "the purpose of conununicci'b™ 
ing vo-th evacuee I'Gla.'tivGS in other Centers or Projocbs^ or Vid."fch djiternos
relo_'t;ives? "the message will serrt to "the CsirfcGi* MaiiLigei* (or Director)
or to the Commanding Officer of the internment camp by the Ifemger or 
Director。 Otherwise tlio conununica'fcion cannot be at governmen'fc expense.

S^ct^on ^J^erTed from ^sembl^ Center^ to Relocation

. a. T'he repatriation of Japanese Nationals should not be suspended 
in any case because of the prospective transfer of the repatriate from an 
Assemb^ Center to a Relocation Pr*oject„ The WCCA and m  are undertalcin.^ 
joxnt action in this matter so that repatriation activities initiated in ° 
an Asseinbly Center can be completed in a Relocation Project without in­
terruption or change of procedure.

互. The Manager of Assembly Centers which are in process of being 
ti-ansferred to Relocation ProjectwS will observe the follo?/ing rules ^

freight and baggage of a person (or family) which is 
eligible f*01* repatriatiion has not been transiTerirod to 七he 
Relocation Project, it should be held and his tra.nsf*er should 
not be made. If5 h〇Y/ever5 the freight and baggage has 
aJjready been forwarded and "the evacuee cannot "travel to 
Japan v/ith the baggage remaining in his possession, he 
should.Idg "bp&nsf©pi'Gd.11111116diLcitGly to "fch© Pp〇j©cb^ ps** 
united with his baggage and then transported from that 
Project with its other repatriates.



a. Repatriates are not reouirecl to have Japanese passports and 
need take no steps to secure such passports before embarkation•ン  If% 110w- 
ever? the repatriate has a properly issued passport it shall be carenii-ly 
inspected by the エnterior Security Police and if satisfactory shall be 
returned to the repatriate before he leaves the Center or Project.

Section 16. Responsibility for internees and. detained aliens.

a. By arrangement with other departments ox the govornment the 
YrcCA maj?" become responsible for the maintenance and transportation of 
internees and of aliens in West Coast Detention Canrps who are iitiaediatcly 
eligiole for repatriation^ Such persons may be transferred for a short 
period to Assembly Centers. The Center Manager will be given special 
instructions governing the processing and inspection of all such cases

For 七he ilssistan七 Chief of Staff 
Civil Affairs Division

Lt. Co上.s F 0A 。 
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