


WAR xHSIOGATIW AUACHITY
Wasliington

January 2f 1943
Project Directors

Details of Selective Service Hegistratlon at
Centers. AVA

licindiiiig Seleetive Service registr&tion at the Centers atid status of
evacuee registrants, | am taking tliis means of ol”~riffing some ques-
tions which kave arisen in this connection,
H % We havelgconferred with Selective Service concerning the
responsibilities of ey&cnees with respect to registration.

Selective Service places respbnslbility for operations
within B/Cate upop til© State Bireotor and similarly, holds the
iocar Board re8 p nsible for registrants within its territory* Con*
sequently eaoli Project pirecjtor, if he has not already done ”~o, should
eBtablish operiating understandings with the Selective Service State
Director. ;In some c”ses the arrai“enjent might provide for the local
Board's entdiii representjatives to a HO1l0G&tion Center; in otheys, it
might provide for tiia Project Director's handling the registrations
with supplies ttlid inetruetions rarnished toy Selectiyo Service, and
with the Hog!stratione being turned baok: to th6é Board having juris-
diction* v?JSaoh oate should t)e worked out bf the Project Bireotor

wltb the State plrector of Selective Service*



ffiThere ~"Te beexi "xiestioiis fr#i tina© to time as to the
reeisdn for claasifying all registrsnte”of Japanese snoestry in
4-(3= The order pl&oing registrants of Jepanase ancestry iir a
deferred statue followed a determination by the Yfar Depertment
not xo accept persons of Jap nese ancestry for service with
the iirraed Forces, except itLgspecificaliy authorized; cases-

y?, bvlotisly tliere is no point having the local Selec-
tive Service Boards senfi large nu bore of boyr of Japanese an-
cestry to induction centers only to have them turned down,
h~noe it seemed desirable to place such persons in a doffered
categorye Only two%of the available deferred classes seemed
even approximately suitable, ong, 4-G, originally ostablished
for aliens, and tlie other 4»F, for persons deemed™ morally
mentally, or physically una®eptable# After careful considera-
tion, It was cortoluded that the 4-C classilfioetion would b©
Xoast (jtejeotiGiiabi® sInd an order was issued, directing the us©
of this”olassification fcr all r~*Istr*nte oflJapanese ancestry

e aetiOi™ of Seleo iv‘® ervioe f?>l dir&otly fi*om
a dee58lon of the \Var Department+ ShouXd the War Departmeht
&ee fit o0 accept :Ja a ae na

~ervioe™ | am oonfideilt the olaB”ifioatlon of this group would

be ohanged .at oneA*

Sincerely jrottrB,* /- «

;3. /Myer~f;(LSi."gned) 1; , %
30t or,
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WAR RELOCATION AUTHORITY

WASHINGTON
e
CA o m T \A&:qiapu?.ryﬁ , 19£E>’
Jromoo e ' e rgn, 2~ {m—i
TO: All Project Directors
e s LSy e . N S T S
Subject 1943 Agricu "turcvl Production Schetiule.. . . s -
- - - - - - ® .. - -— ]
', e |-t S /V

At;tach.ed is a suggested Teseta-ble oroduc”ioh scheduled for -ly4.3."
This”-srchedule h**s incorporated in it- .the 'sugg”™MqriS of your project
personnel'wno mot -Mr- Reed-.and Mr. Sabiri r.ecently. However™ some
minor changes nave been mada "ahd ~ho- kinds afid'sindunts of e.v.Gffet'd’bles
whithy-@uemigh|: exp&ct to -mreceive from other'areas hfs b.eeri»addc'a,
as* well as th”™ acreage--nocessa”r~fbr shipments tb' other centers in.: - =
casb such shipincnl:s were' piranned flrJm youi*. area.

in- the preparation of thi-s sche-dule*major atton ion was. Niven.:
to .fitting the .prodiictioti program to:, sub iste.no.© tieK5ds  21iis. .raises”
the question of the number of persons for whom food must be provided.
For Yfcint of a better fagurc, the attached schedule is basocl on 75
gorcent-of the rated population o pac?ity of. lig.c.ontir is, =m
7,500.peoplevin a-—-center fatgd <frtj a. ¢™o-u.city oftl10,000= If, before
p ant®in& time, a*vailablc information irrdicatos that the pooulation on
any p°eirte;r Yd-11 d;i.fld)r Wiao.ly from this, it may*be desirable-to adjust
thc™ -acreage- according-1

o T o am® v wm e S - . _

lJutritio'naXlrequiromen”ts, economy- gP proauction”™ and scp.sonp.-i
distribution of production have been consi.utii'Gd in-ds-torrnining tho
kinds tind amounts of crops to be grovra. for locc.] consumption. For
oxamplc, where, from ho nutritional standpoint.,, one crop oould bo
substituted for another, preference has been given to that crop v/Kich J
would afford th larger .yiel'd per aero, could be harvcstGd over.
longer ptrioS of time or-could'bo stored for future use (in cooior'®
climate projects.) Maximum use .is bomg Eutdo of estorage on projects ;
where such, storcige. *is foasible. Only a fc'v_area3 are being askocl to
produce tjrops for shipment” to 'otkor centcrs, This limits the need for
extensive packing-facali-tics to tvfo centers -- Gila and Tule Lake. In
listing, items * r shipiauttt bct7*rc.n areas., emphasis was given to standard,
myegctiiblt-s .oi* high..nutritiona} value V/ili e.'otii * items of lov/ nutrition-
al .value vrere excluded,:'sin-ce transportut;i,on may not bo available at
haryest time for, sueh crops*

Difficulty was experienced in most areas in obtaining a uniform
seasonal aistribution of vegetables, even .with in-shipments. In most
centers the supplies v/ill be light during June cnd July. An attempt
-shoula be inade.to ,select crops or apply proauetion techniques x/hich

11 overcome this difficulty. The udvice of the State Exter”s-io”.
‘rcgctciblc- Specialists.should, bo helpful in this ro.gard. -.



No attempt-has been mado to includo in schedule miscellaneous
minor vegetables such, as eggpiaivfc, parsley, garlic, ctc”, which it may be
desirj*iQ to.grow for local cjonsumption. It is assumed that each area
"will want to producy for local use a small, p-ercagp of a nuipber of such

minor cropst 1l the northern areas i will be especially desirable to
include some leafy veg.Qtables v 11 ‘cpme: in.to production, early in
the season.

It -=.recpgiiized tha it may be desirable to Change this schedule
in" several respcct.s in order that it may better fit local needs. It,
should bo recognized, howeyer, -~hat- any major changes in the schedule
might materially'.affect.the ciniCuirfc of produce needed from.othQr reas.
Therefore,. if significan'b revisions in Q-raps, harvest dates, yields
per acre, or other items seem; desirable they should be called to our
attention by February™ 1 ,1943" if,possible., Since "these schedules con-
template production of crops on some areas to supply seasonal deficien-
cieslon” otho*r' areas> it can readily bG sco-n why it is' necessary to plan
tho production program on-ettch area in-.-tha Xigh” of those of other CLjreas.

The schedules jmko na montion of:feed crops* It is assumed that
in addition.-to-.producing., the needed.:food crops cach ar*eayw ill, insofar
as possible-, produce the lives ock feed crops needed. Vlherc acreage
is limited, vegetable production should take preference over feed
cipps. :In feed crops, roughage should take preference -over grains.
Some areas are also planning on acreages of soed cr'ops or special
war crops. In the case of soed crops or other crops gro\m for sale,
your plans. ..should submitted to ."thg™.V~shington office, fop-.review

and tippro~val before definite, plans or commitiiiGnts are made." o

Enclosure
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WAR RELOCATION AUTHORITY

WASHIMGTOM

Januaiy 8,1943

MEMORANDUM TO ALL PROJECT DIRECTORS

Subjects

Supplementary Instructions on Various Types of Leave

Tiais memorandum deals with several matters related to leave
from relocation centers*

1. Group Work Leave

The policy of the Authority is to reduce the use of
group work leave as soon as possible, and to place all inde-
finite departures from relocation centers on the basis of
indefinite leave. Therefore, eveiy effort should be made to
submit a large volume of leave clearance applications this
winter; this is discussed in more detail below. Meanwhile,
no group work leaves are to be issued to take employment in
Denver or Salt Lake City; all future applications for leave
to take employment or to establish residence in Denver or
Salt Lake City shall be on the basis of indefinite leave, with
the additional step discussed below under the heading dealing
with these two cities*

2» Leave Clearance

I would like to have as many leave clearance applications
processed this winter as our administrative machinery can
possibly handle. The minimum at each project should be 30
leave clearance applications every working day, and 50 a day
should be achieved as soon as possible. |If your present leave
officer is not able to conduct the necessary interviews and
prepare this mai”™ leave applications, please detail other staff
to this work for the next few months. I should like to have a
report frcan you on the staff which you have assigned to leave
work and the daily volume of leave clearance applications you
expect to send us during the next two months. If it is
necessftiy to set up priorities for the taking of applications,
preference should be given in the following order5 (1) evacuees
who have offers of employment; (2) persons who went out on
group work leave last fall and expect to go out again in the
spring; (5) persons with critically needed skills such
as machinists and mechanics. With the present speed of record
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checking by the Federal Bureau of Investigation, leave
clearances will take about three weeks to a month from the time
you mail the applications at the project* 1%hen an applicant
with, leave clearance secures a job, leave can be authorized
within a week.

Denver and Salt Lake City =«

The number of persons of Japanese ancestry in Denver
and Salt Lake City hs reached the point where unfavorable
public reactions will probably develop if there is any sub-
stantial increase in numbers. The 1using situation is also
very acute. Therefore, on any applications for indefinite
leave filed subsequent to this time where the destination is
Denver or Salt Lake City, we will need to have a special
investigation made of each case. As such applications are
filed and forwarded to Washington, send a letter to our
employment field office at Denver or Salt Lake describing
the case end ask that it be investigated. The address of
our employment field offices are: 318 Atlas Building,

Salt Lake City, and Midland Savings Building, Denver. The
field office will make an investigation end send us a report
and recommendation, with, a carbon copy to you.

4* Action on Urgent Cages.

Until leave clearances have been issued to most of the
evacuees on each project, there will be occasional cases where
action msy appear to be desirable before a report from the
Federal Bureau of Investigation can be secured. In such cases
rather than requesting the authority to issue short term leave
pending action on indefinite leave, send in the application
and request that action be teken under Section IV, Paragraph F
of Administrative Instruction Ko. 22 (revised). A full report
of the reasons wty sucla action is deemed necessaiy should
accompany all such Paragraph F requests.

5> Daily Passes and Short Term Leaves

In some of the six projects outside the evacuation area,
a good mary daily passes have been given to evacuees to shop
in nearby towns and sh 2t term leaves have been issued to go
to cities like Salt Lake City and Denver. Daily passes and
short term leaves are now left to the discretion of project
directors; and | recognize that their careful use can be veiy
helpful to morale. It has come to my attention, however, that
daily passes have occasionally be”n given to large mambers of
people to shop in nearby towns. 1 do not want to lay dom
ai’y hard and fast rules on the number of daily passes which



may be issued for this purpose, but 1 do want to urge you to
exercise care in this regard and to restrict the number issued

on any one day. The same policy should be followed with respect
to short term leaves to cities to Salt Lake City and Denver.

These daily passes are possible, of course, only in the six
projects not in militaiy area No.1 and the California portion

of militaiy area No, 2 of the Western Defense Command. In the
Arizona and California projects, strict adherence to the regula-
tions of the Western Defense Command Is required.

Sincerely,

D. S. %er
Director



War Relocation Authority

Copy
shington

JAN 9t 1943

MEMORANDUM FOR ALL PROJECT DIRECTORS

For your information and guid&noe Public Proolamations issued
by Headquarters Western Defense Cofmmand and Fourth Army have affected
the provisions of earlier proclamatiions as indicated below*

1« Public Proolamation Ho* 14f dated. December 23# 1942" para-
graph la, abolishes Prohibited Zones M-2 to A-1033w, designated In
Public Proclamations Ho* 1, dated March Z9 1942 and No* 2f dated
Maroh 16, X942f and rescinds all the restrictions &nd regulations re-
lating thereto#

The same Proolamation No« X4f paragraph I-b# changes Zona B of |
Military Area Uo* 1 from a "restricted to a prohibited E ne* find fur - (
ther declares the entire Milit&ry Area No* X to be & prohibited sone.

By this action the remainder of the Western Defense Consoand
(Military Areas Nos* Zt 3# & and 6) is freed of prohibited sones*
All persons or classes of persons wvdio before the issue of proolamation
No* 14 were excluded from Zone A«l and other prohibited sones now are
exoluded from th© entire Military Area No* 1, and all current prohibi-
tions or restrictions or regulations relating to prohibited zones apply
to this newly designated prohibited zone.

ThO® provisions of paragraph 6, Proolamation Ho* 1# and paragraph
5, Proclamation No* 2# remain in force. (Both paragraphs refer to
"Change of Residence NoticeM on the part of aliens and persons of
Japanese ancestry and oertain obligations of enemy aliens to the U. S*
Attonaey General and th« Federal Bureau of Inveitigation#

2* Public Proclamation Ho* 15t dated December 24, 1942, resoindi
paragraphs It Zt 3, 4, 5 and 7 of Publio Proolfonation No* 3# dated
March 244# 1942, and paragraph* 3 and 4 of Public Proolamation Ho. 6,
dated June 2, 1942* ThO above paragraphs apply excluaively to the cur-
few which is aboxished*

There remains in force in Proclamation No* 3, paragraph 6 irtiich
defines and prohibits the possession of contraband, and paragraph 8
which designates the Federal Bureau of Investigaticm as the enforcing
agency. The parcel inspection established by direction of th® Headquarters
Western Defense Command and Fourth Army in the California and Ariiona
centers is in no way affected and remains in operation*

3* Proclamation Now 14 does not relsx the general exclusion
of persons of Japanese ancestry jJProni the California portion of Mili-
tary Area Ho« 2 prescribed in paragraphs 2 and 3t Publio Proclamation
11* These paragraph* remain in force#
(Signed) D* S* My@r,
Director
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WAR RELOCATION AUTHORITY
Washington

January 11> 19"-3

MMOEAKTDUM TO  All Project Directors

SUBJECT: Reuniting of Families with Interned Members

A llumber of inquiries have teen received concerning the
nattire of the family internment camp to "be operated 'by the Depart-
of Justice, and this memorandum is "being sent to all Projects
in order that they Jiiay "oe uniformly advised on the subject.

In discussing the subject of a faTnily internment caurp with
evacuees it i1 very Ilrryportairt that we avoid BKikiing promises as *to
what th9 camp will provide. The camp i Wllier the Jurisdiction of
another gcverrmontal agency and the information we are giving 1Is
derived frcan that agency, "but it should "be transmitted to the
evacuees not in tlie form of definite promise Ol* commitment 'ty
the United States, tut as aur understanding of wliat the family
interment caicp will "be like*

In the first place”™ it should be clearly understood that
the caurp willl)e aii internmenii cauip, that the interned members are
interned for the duration or until the Attorney General rerslews their
cases and issues a parole or release* Other family members are "being
allowed to Join the interned members in order to minimize the hard-
ship involved where one member, particularly the mmbreadwinner, is in-
terned. The camp will presumably be run in full compliance with, the
Geneva Convention.

We understand that I)efore "being permitted to enter such a
cjip the family Ulembers will De required, to sign a statement to the
effect that they understand they will te completely subject to the
discipline of tlie camp and tliat they enter "tie camp with tlie expecta-
tion and agreem™it of staying for the duration, The frtrlough or
leave policy applicable to Relocation Centers vill not apply in the
family internment caairp, and no one should go there with the expecta-
tion of shortly leaving for school, to get married, or for any other
purpose. This does not mean that consideration would not 'be given to
a particular case, "but the caurp will 'be an intendment camp and not a
Relocation Center. Any person contemplating accepting employment, or
going to school™ or becoming relocated outside of a Center should not
under any circutastances ask to be admitted to "the internment canip.

6-3813-BU-COS-WP



Schools are to "be provided from the grades tlirough high school
and they will conform to Texas educational standards. However, it vill
likely "be some time before tlie school "buildings are coi“pleted "because of
priorities and material difficulties. Consequently, families with,
children of chool age may want to hold* off a little while.

Citizens of the United. States will, of course, remain citizens,
and as far a We have any information they will not uffer any al)rid”-
ment of their legal rights other tlian to such an extent as may tecrporarily
result fi*om remaining in tjie camp for the duration. The questloiLiof
iroting rights i oiie on which it is difficult™® to foreca t "because much
depends on the action of the States in which a person may hold voting
residence.

There i no expectation "that tlie assets of* evacuee Will "be frozen.
It is likely, however, that all funds of persons going into such a camp
willlDe required to "be deposited with the camp fiscal officer and all
financial transactions thereafter handled tlirough his office.

We have iio particular reason to "believe persons failing to
ask to "pbe admit/bed.to uch a .cap now will not have the opportunity to.
go in later, except insofar as tlae capacity of the caurp may estalDlish a
limit. The cai™p presently under construction is at Crystal City, Texas*
The estimated capacity is approximately 2,000 per ons« Facilities will
afford living accommodations, laundry rooms, hospital in addition to

chools already mentioned. Typical living quarters are understood to
consist of two-family houses of frame construction and with concrete
floors providing approximately 6 qg.uare feet per familyV and divided
into a kLtclien and three f0Om e .Efetch family will do its own cooking on
a small oil stove. " Lavatory and. "bath will "be .shared jointly with the
other family in the house. Laundry facilities will "be in a separate
"puilding. Such accommodations should talse care of two adults and four
children. If there are larger families some variation in the assign-
ment of quarters will probably develop.

We have reason to Iselieve that the question of eligIMlity -will
'be handled in a rea onalale manner and that decisions as. to age of cMI-

dren that 3uay be admitted will not "te determined arbitrarily. Bi other
wordsj tlia purpose of establi Mng the caip is to permit tlie families of
internees to "oin the interned members in proper cases and we do not
anticipate that arbitrary rulings will interfere with achieving this
purpose,

¥e have no reason to telieve that persons going to such, a camp
will e ajp"bitrarily or forcibly repatriated or expatriated.

We have no specific information on how long persons woiUd 'be ex-
pected to reaaain in such a camp after the war is over. ‘cre
restrictions on iirbemees will "be lifted as soon as it is deemed sa.f3

"but "tMs depends so irnch on sul>se(iuen*b developments in the progre of
the war tlisit no very positive statemeivts can 'be made Just now.

-2 -
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ALl mail will be censored and so will packages. Persons may, of
course, order 'by vay;of censored ~til goods from outside stores, malri.ng
the necessary fjlLseal girrangements iihrouti tlie fiscal office* of"tlie can”.
The goods would be censored when received.

Visitors will be permitted under the conditions customarily pre-
vailing in internment camps., i.e., a visitors* room will "be provided,
where the resident of the int:ernment cawp may talk to his visitor under
supervision and under conditions that will preclude exchange of letters”
papers, or confidential conversation. Visitors will not be permitted to
roam about the camp, nor in any other way to violate a con™lete and
strict censorship.

We understand that the Department of Justice expects to accept
only persons who are willing to work to develop the camp and at such
other labor as may be assigned, the idea "being, that reuniting of fami-
lies is a rather special privilege and that persons who are not willing
to cooperate wholeheartedly should not expect to be reunited. At the
present time we understand no funds are available to pay for work in a
family internment camp and that payment of any wages whatever will be
wholly dependent upon the enactment of legislation and providing an
appropriation* Even if authorized, however, it is "believed the wage
would not 'be far different than in Relocation Centers, and even that is
problematical.

We understand that all essential pliysical needs will be provided
for in the camp and thiat little or no money will "be neces ary for persons
to get along. In other words, 1101 only food and helter will "Ye provid—
ed, "but also clothing would presumably be issued if necessary, together
with such personal items as tooth paste, etc.

It is difficult to ignmarize a situation of this sort- am in-
clined to think, however, that families with children intthe impression-
a'ble ages Jouli be gentiy discouraged certainly not encouraged --

from transferring to the family internment camp. Certainly persons wlio
contemplate trying to "become relocated outside of a Center shovild. not
seek for such transfer. Finally, it should '"be made clear to evacuees
tliat they should not ask to be transferred unless they are willing to 'be
interned for the duration, and to comply \irith strict camp discipline in-
cluding censorship of incoming and outgoing correspondence, deposit of
funds with the caurp fiscal officer, strictly supervised visiting, and
conipliance with any other regulations deemed, necessary to maintain
censorship and order. Tlhe discipline of an internment cax®) may 'te ex-
pected, by and large, to 'be somefwhat more rigorous than that in a
Relocation Center where we have, as you well know, attested to maintain
the maximum of individual liberty oonsi tent ¥itli the evacuatioru

6-3813-BU-COS-WP



It is our understanding that the Department of Justice i3 willing
to reconsider internment cases where any evidence can 'be introduced. In
cases such as these families would do well to await the outcome of such
reconaideration before seeking to be transferred to an internment cajiip.

Sincerely yours,

6-3813-BU-COS-WP



WAR RELOCATION AUTHORITY

WASHINGTON
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JDecember 16,1942

OlJTL PLAN

Of some of the more important points
to be considered in the organization of a
Credit llnion Association on a relocation

center.






Credit Union
Residents of a relooation center will be encouraged to

organize a credit union for the follomng ptni“oses:

A, To encourage thrift by providing a safe, convenient, and
attractive medium for the investment of the savings of
its members. At the present time it is difficult for
evacuees tc put any income which, they may receive for
v/ork in a ba-nk or in any other safe place. The credit
union office will provide a place for thean to make
deposits at convenient iiours. At the closing of the
office each night, an officer of the credit uni-on may
take all the money deposited during the day to the post
office where he wi-11 buy a post office money order for
deposit in tliG closcsii, rsliafels oank.

B. To promote industry, eliminate usury, and increase the
purchasing power of its members "by enabling them to
borrow,-for productive or other beneficial purposes, at
reasonable rates of interest. Under the present arrange”
merits there is no means provided "by which residents of
tiie relocation cent ti*s may obtain small loans to help
tilan over emergencies urxtil the next payday. The credit
union would make it possible for them to borrow in order
to satisfy their- domestic and productive needs.

11 . How to Orffaniz  a Credit Union
A. The War Relocation Authority staff will encourage the

evacuoes to organize group meetings in order to | arn



about credit union practice.

While the groups are studying they can begin their savings
by making small deposits with the leaders of the groups,
A countercheck book or any other forai may be used to keep
a record of tlie savings of the monbers.

A further step may be taken by tiie manbers of tiie groups
in appointing a temporary treasurer. This treasurer can
stlien deposit the money saved by all the groups in the
closest bank buying post office money orders and mailing
them to the bank.

After a study lias been made of the VIT.RA. bulletin on the
organization of credit unions, the nembers of the groups
should then appoint two organizational coEimittees.

1. The first of these committees will study the model
by-laws provided by W.R.A.

2* The other committee will carefully consider residents
of the relocation ccnber and make a nomination list of
those wliom they consider the most dependable a]jd responsible
for a.cting as directors of the credit union cind menbtrs of
the credit and supervisory coramittGes.

The groups should raise money for the charter fee and pur-
chasing of bookkeoning supplies. At the present time the
cost of setting a credit union is around ¢50.00. This
money .ra”se™”Vougii an onturtaiment or social

the society should pay for tiie
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The hiinimum numbor of nmomb % needed to organize a credit
union and apply for a charter is seven. But it is advisable,
for the groups to wait until at least thirty pcoplo arc
M0llbors of groups interested in the organization of the
credit union. At this time an organizational meeting may-
bo called and all rosidcnb s of the relocation centa*
invited to attend. At the organizational meeting the
advantages of having a credit union on the projoat will bo
explained and all rosidents will be invited to join.
Those wiio have pledged to bee.310 momb”~rs of the credit
union will Gleet a board of directors, a credit coinmittec,
and a supervisory coramitteo,

TtLG incorporators will apply for registration under the
State Credit Union Act, or for a chart r under tiiG Federal
Credit Union Act.

The Board 1if Directors will apply to the Project Direct j®
for ffico space and stationury oquipm”~nt. The office of
wdiD crodit-imijn may bo in the same building as that of
the store, or may be a separate building in itself. There
should be tcll rst wickets and a private room whore the
credit comlllittoo may moot.

1

Board Directors:

The Board )f Directors will have the follovjing duties:

1, The Board of Direct ~rs will cloct the presidont,

secretary, and treasurer of the credit uni)n, and Olpi~ty,



after consultation with tho Project iinploym”™nt O ffice,

the staff necessary in carrying on tiio business of the
credit union.

2. The second duty of the Board of Directors is to

fix the rate of intuest the credit union is to charge
m loans to nanbers.

3. To fix tile airuunt of tho surety bond which shall be
required f all officers and employees handling nuney.
4. To recornraand dividends .and t. transmit to membors
rocoraniondod. anaidm”nts to the bv-Laws.

5. To fill vacancies in the Board ")f Directors and the
c :reniittees.

6. To determine frAn time to time the maximum individual
share-hoidings and determine the riiaximuin individual loan
wiiich mgT-bo made both with and without security.

7. To iicv® charge Jf investments other then loans to
membors.

8. To designate tho bank or banlcs in which the funds of
the credit union shall "be deposited.

Credit (Mlitteo:

Of the thr6o sets of 3fficiels the credit unijn the
mrjst imp3rtant is tho Credit Cammittee. In the hands of
its isH31”rosp nsibility of scfoguarding the

il cfrgl In considering applications f)r

hittee must ¢ msidor whether tho loan



is of real benefit to the borrower and if it is safe

to make the loan to him. The Credit Committee must

keep all of its transactions confidential.

Supervisoiy .Canmittee:

The Supervisory Carmnittee of tiie credit union is a small
committee consisting only of three members. Their duties
are to see that not only do tiie Directors and members of* tlie
Credit Comniittee carry out their duties, but that thqy do
so in the best interests of the manners. An examination
of the affairs of the society is to be made by the Super-
visory Committee at least quarterly and a report to the

members is to be made if any irregularities are found*

In making such an audit, no detail should "te neglected.

Evei*v deposit should be traced to the collection sheets

and fpom "ttisr© "to "tiis personal account; of "fcho 1113llbsr in

the ledger, and "tlieii to the cash receipts book. All

check stubs should bo compared with entries in tlie cash
distiursements journcil. The Supervisory Comn.'t'tee should
see, also, "bliat every loan toftde has d properly filled in
application form and that the note given by the borrower

is complete as to signatures of endorsers. The Supervisory
Comraittee should see, too, that all loans are for

domestic of* product ive purposes and do not exceed bs

amount set by the Directors for individual loans.



The monthly statement presented to the members should
be signed by at least one monbor of the Supervisory
Coinmittee. At the end of the year the Coimnittee
should iiavo a very accurate and complete stateoiont to

present to the annual meeting of the manburs, e

f tho Supervisory Committgg finds that the Directors

or members cf the Credit Committee, or any mployeGS of
the Credit union are not fulfilling tlicir duties properly,
then they should chock thou up immediately, and if they
do not respond, a meeting of tho mombers should bo called

and the situation placed before them.

Capital of.tho Credit Union

A. Shares.;
A resident of the relocation center may boccsno a manb”r
of the credit union by filing an application, paying a
mGrabership foe, and at | ast one installment on a share.
A share will sell for 75,00 and llay be paid for in cash
or by subscribing to monthly installments of at least
$t25. The installment method of purchasing shares offers
the most satisfactory way of saving money in tho arodit

union. AIll shares aro transforrabl and withdrawable.

I'o matter hem many shares a membor may have in the credit

no v,oto*



V. Loans

A. Security:
Loans for amounts up to ¢100 may be made on character
alone. For amounts over 15100 loans may be made on
notes mth co-makers or other security considered adequate

by the Credit Committee.

B. Repayment:
Loans are to be repaid, on the installneait plan and
must be repaid in full in one year, in accordance with
war regulation.

V1. Membership
Any person living in the relocation center or any
association of persons living in the relocation center

is eligible for membership in the Credit Union.

VII. Res_ponsibiliti _of Director of W.R.A,
A. The Director of W.R.AA. will provide instructional material
Ol tiie organization and operation of credit unions and

model by-laws






WAR RELOCATION AUTHORITY
WASH INGTON

SUGGESTED MATIKIAXS FOR QUARTHALT REPCRTS

January 1 — March 31, 1943

General Outline of Program of Division or Section

Ob”actives o
Procedures for achieving

Ctidgnges of Objective or Procedure
Administrative Instructions by number

Personnel Niunbers in Washington and at Kach Project

Status of Program at beginning of period
Achievements In each major line ciuring quarter
Handicaps

Status at end of quartar

Plans for next quarter

Large sections carrying distinct programs should
prepare separate reports*
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WAR RELOCATION AUTHORITY
WASHINGTON ?
MMORAIKIM
January 22,1943

TO ALL PROJECT BISECTORS
FROM: J* W. Clear, Budget end Finance O fficer

Aere are forwarded herewith the Eegalations governing
the administration of the United States Employees* Compen ation Act*
While DiTlsion Heads la charge of a&nixiistarjLng the Act, as well a
the employees, are expected to familiarize themselves with the Act
In Its entirety, attention ie directed especially to the sections
listed below*

1. Seatlon 1#E Notice of Injury by BmployeeB,
Foxm Qe A* 1%*

2, Beotion 1*3 Report by Offioial Superiors of
Injuries to Employees, Form C. A* 2*

SQotion 21,6 Report of Termination of Disability
or Return to Work, Form 0* A. 3*

4* Seotlon 1*1E Report of Death, Form C* A* 3*

5 Section 1*4 Claim for Oompeneation for disability,
Formic* A* 4.

Section 19, fage 24« of the Eegalations farther provides that
every claim shall be sworn to bﬁ the person entitled to oompensation
or "g?/the person acting on his bdhalfe In this oonneotion, it
should be noted that certain "Clerk Designates” at th© project are
authorized to administer oaths*

In order to avoid ﬁossible delay or return for correction or
oompletion# the forme should "be examined carefally before submitting
them to the Washington office9 to aetermine tJaat each space has Dbeen
properly filled, and that the certificates on the fao© and the re-
yerse of the documents have "been executede It will be noted also
that doctors * Involoes 9 for servioes 110111d bear the necessary cer-
tifioiatlon* - k t%{ Aa—



WAR RELOCATION AUTHORITY

WASHINGTON

OFFICE OF THE DIRECTOR

i mn ALL FUCJIiCT 2IMC@ s

Aa dat. for flliisi IMtoral ijsecaM ttut r»tarnB dravs
r««iurring gtie tion rilftt to th« pr~Uai f 0llig O0_ri la

aviiokk* # nh 8« book* of eeount 4 &r« Mtill ia «tor&g
00 th« W««t Coast* | understand that la acam instano”s evaouaes do
not Icnow nh«r« th«ir r«cord» ar« »tor«d or that th«j &r«
stor«d in s iral ¢ , tha« « 1 ag del&y in tr&ns-

tmtTiog, meh meurdm to tk« projects*

X «mg”isl that mmry effort bm mxmrtmd to naak« n«e«8s&ry r«e-
or<ls evmilablL. to «iraeujm prior to liareii So«Y<irf la e«4M8

it is iMilf jJ je iAo ftibld to MOttr# Unmmi r«oerd« in U jm»
to 19«t th« Mareh 15 deadlitMi for filing rtiitjrii«# /oii my idati to
«chri»« ih« «Tfteni»ac eoiie«<n>i04 of a ti$"kI$Xics. of Barmm. of Xu-
M usi liiiGti provi<l«» for ftxt«nsioa eJT iia* for filing

N«cti 0 19«5>*2 of I»yiXailom X 2 to th« XAe<w

tan !j»d«r Jnj@&xmj. [Ngr»me Code d«legat«« authority for grants
inf «aeb «xion«ions to tie Yarloat of InianiAl r«T«mie.
Application* for «xt«nOlexui ti«» should \m Addr»8»«d io th« g
eollaeter for t"> dl«triet la i”Niieh ih« taxj>ejr«r f h i s r«turiic
wnd ansi eoatain & full r~eital of th« eaa««s for tlik d«l«j, Ho
oxt«iiAi fi of iiise Uy b« sotted for thali six Mooth*.

Acting Director






January 30

Memorandum

To Project Directors

Subject: Simplification of leave clearance applications

Section of Administrative Instruction No. 22 (revised)
gives coi™lete information on the registration of all male
ci 1zen evacuees 17 years of* age and over on Selective Service
Form 304A and Form WRA 126a. In connection with the filling
out of applications for leave clearance for all other evacuees
17 years of age and over aii pe same time, certain miner
changes and simplifications of procedure are being*™ madse Three
copies of Form 126 (revised) Jall e sutmltted to the Director
in Washington instead of one copy. The evidence of no project
irrbernal security record and the favorable recomoieridation of
the project director shall 'te rulDljer-stamped or written in a
the end of each of the three copies of Form WEA 126 (revised).
IT there is an internal security record or an unfavora®ble re-
port of the project director, three copies of such record or
unfavorable report shall 'te attached to the file. No report”
from the work supervisor of the applicant need be received.
No le ter of transmittal is necessary. The complete leave
clearance application file to 1)8 submitted to the Director in
Washington will consist of

3 copies of Form VJEA 126 (revised)
copies of Form WRA 26

Acting Director

6-1]1" 9-WP

1943



