


DEFIMTIOM OF RESPONSIBILITIES

CQBiUMTY SNT  RISE DIVISION
Responsibility of: Community Enterprise Superintendent

(Follomng list of suggestions is in ended o provide means of establishing
temporary stores. This tanporary organization should be replaced as soon
as practicable by permanont group.)

1* Determine in consultation wi h the housing superiirbonderrfc
aval able space for centrally locating temporary stores*

2. Provide for building or buildings to be used as temporary stores*
(Recreation building suggested,)

3* Design and lay out shelf and counter arrangement in stores*

4. Arrange for rental (and possible future purchase) of cash
registers.

5 Contact™#1olGsalers in drug, dry goods, groceries, sof drinks,
ice creamn, and milk, in order to insure establisliment of credit and cer-
tainty of delivery at ImG desired*

6. Chock to In.su*G sufficiontly heavy vdring to storb buildings
to carrx load of refrigoratcr boxes and cases, cash registers addod lights,
et cetera.

7= Arrange for ivatcr connocrtions cither into or adjacont to build-
ing in ordei- ket “building may bo cleaned.

* Q, Hoquisitibn or purchase necessary operation supplies such as
brooms, mops, brushes, rags, hoso, ot co Bra*

9. Provide necessary desks and ables for us®© of managor and
Japanese bookkoopers and accoimtants,

10* Arrange W/ith 1010saler’s to either rent or loan oquipmont such
as ico boxes, ice croam storage compartmonts, cooler boxes, ot cotora.

11* "With tho Fiscal Officer draft a temporary accounting proooduro*

12# Contact banlr in vicinity of project in order to facilitate
ostablishmont of Community Entorpriso barik account follomng opening of
stores™ t

13. YInoo store manager has boon soloctod and included in the
advance group ho should bo placed in i1imnediato charge of the store upon
his arrival. If a store imnagor does no arrivo in the advance group, a
temporary.managar .should bo appoin od* - -

14* Secure the assignment of clorks and helpers from PlacGmcnt Officer™

15. In conference with Projocrb Director, assist in tho organi&a ion”
of a temporary Enterprise committoG toehold office and male® decisions, etcH,
ponding the formal organizo.t:ion of the permanont coimittoe™
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It has beert established by an Administrative Instruction
issued by the s H. A, Director that private enterprises
within the Project area are prohibited.

Reference: W. R, A. AdmInistratire Instrueti 04 Hoe 26,
August 25, 1943# SectllOll IV.

A"Private enterprises for the sale at retail
of conBjmer goods and service® to center residents
.ska'il. aGtj.. b© vDO™ a Itt8 { #

I D 1 N2l CR ot
There a™ay be establlslle4 te”tjerary cortsiini*r enterprises witJ”iin
the project, and the numtJ* of siksli is not restricted. The
only quailricatlon is that suoh temporary enterprises be oper«
ated by the evacuees under the general supervision of the
Project Director*

Raferenee: W. R* A* Ad*inistrtive instructicn Ko. 26,
August 25, 1942#'X”eotion/ JI,

ACertain cousam®©!l ©nterpr;lse8 must >© 83tab-
l1shed at the time each center is opened ia order
to serve the needs of tfeie residents frois the bMt-
set* SiiGii ©Onterp”ises aay be stoeiced aad pirated
by the evacuees on a tein-porary basis, under the
general supexvjsion of the Project Director, until
a pepiaaaent Gpiisuaer Ccxsperatite Associatioa of
residents can be or*"snized to take over tha tes”o -

[*"8|iIPMry enterprises.w

1l m?FOR4RT EOTSHFRISISB MAT BS'CPTMA-TBD ONLT BT EVACITBFS

Toiese temporary conastimer enterprises Qay be operated only by
the evacuees, and all asseta of such enterprises belong to the
community. There ean be no tanipor ry community enterprises
operated by private individuals#

Heferenoe: W, H* A» AdMiaistr tive Instruction 'Wc, 26,
August 25, 1742, Oection I1I-D

wlhe existing net wortii of the temporary ooa-
munity enterprises now in operation on certain rs-
locaticn centers belongs to the evacujeea”™ “This
fund shall be paid over in full tc tke permanent
Consutaer Ooooeration Association upon its organi-
zationew



To : All Project Directors
Assistant Project Directors in
charge of Community Management
Project Attorneys and
Auditor-Supervisors

Subject . Guide for Auditor-Supervisors*

The attached Guide for Auditor-Supervisors has been pre-
pared by the Business Enterprises Section, Community
Management Division, It differs from and does not super-
sede Manual Section 3 *7. This Guide sets forth, in con-
siderable detail the work program to be encouraged at
the various centers. It should be regarded only as a
work guide for Auditor-Supervisors working out of the Bus-
iness Enterprises Section of the Washington O ffice*

Copies are being furnished to interested appointed staff.

Director
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WM RELOCATION AUTHOR 12Y

Washington

Guide for Auditor-Supervisors

Supplementing Manual Section 30.7.12

July ,1944
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WEA Handbook Business Ehterorises 30.7

Work ] Aftei* arriving at a center, an auditor-supervisor shall
with plan his work with o fficials at the center according to
Center the following outline. .

O fficials

(A) First, he should take immediate steps to confer with
the Project Director. At this conference he should
Project outline the specific work program which he has in
Director miiid and'w ill undertake during the course of his visit.
A general discussion with the Project Director should
revolve around, current problems of the "business enter-
prise from the Project Director* s point of view.

(3 ) lae auditor-supervisor should then make arrangements

Assistant to meet with the Assistant"Project Director in charge
project - of CoDimainity Management. liiis meeting w ill, no doulit,
Director iDring cut a more detailed review of the current position

of. the Z2lterprise from fan. administrative standpoint
[ | - o o .. . .

(C) The auditor-supervisor should then meet with the Project
Attorney for a general review of the legal position of
Project , ,tlie Enterprise, including discussion' of the. amendmeii
Attorney or revision of operating and rental agreements, le g a I.
procedures Tidth respect to income and other ..taxes',, amend-
ment and revision of existing organization documents,.
legal problems raised the' operations of..the Enterprise
and legal problems in connection'With liquidation.

(D) Following interviews #?ith “emlDers of -the center ad-
rairListrative staff, the and.itor-sup®©rvisor should con-

Executive sult with the Executive Secretary of the Business Enter-
Secretary and prise. This meeting should, result in a discussion of
Executive the over-all position of the Snterpriss froto the stand-
Cabinet point of its admirxistra tion-, ‘audi or-supervisor

should. r6qgiiest the Executive Secretary to arrange a
meeting with the Executive :Cabinet. This group should
consist of the Executive Secretary, G-etieral Manager,
Treasurer, President and Vice-President, A meeting
with the .Cabinet should include a resume of the auditor-
supervisorls “ork during his stay at the center and an
intensive discussion of various'problems -with, those of-
ficials in order to dofino, as completely as possible,
the commercial, fiscal and administrative.position of
tho Enterprise.

(E) Tho, Executive Cabinet should to requested.to arrange a

mooting with the Soaird of Directors. [Itho auditor-
Board of suporvisor should "bring out the follo”ang points v/hon
Directors mooting with tho Board;

(X) An explanation of his functions and of
the specific plan which he expects to

C -1639~P3-'bu



Examination
of
Educational
Setup

(I-E )

encourage and implement at the center, with
the help of Enterprise personnel.

(2) An outline of the reasons for an educational
program. e

(3) A discussion on the general subject of mer-
chandising and buying "“Tith a specific reference
to the.H wYork Buying O ffice.

[ ] S

< 4 . ..
4) A f-the.final cial. and business posi-
Ent.prpris.G.. r ...
mt . . -,
":7..C I/ .Arrange. ents for ,a .meeting. tho Board of

.Diroctors to take placo jiast-"before the
auditor-supervisorls departure from the center
to .disc?u.s.s...'his ..personal, diagnosis .of the Enter-
prisGs® position aiid hi.s:reconmendatioiiS and
suggestions_to .the Board,for its .consideration.

A ' v e ' "

When the. atidi-t.or* supervisor is ready., to .rel\'/'iew, tho education-

al

and organizational status of the Enterprise, ho should, ox-

aminG the following aspects of the . jrganizatipii,s develop-

merit:

(B)

(D)

(E)

(S)

Tho mturci and type of. tlif) Snt|lerprisa,cpplp?7 G organi-
zation.

Plans, and-policips relative, to. the .training of Enter-
prise employees in standard cooperative principles and
practices.

ke L, ae " - n .
The extent -to. T7hich Enterprise employees understand
cooperative methods and.possible ways and means of
utilizing .tnis knowledge to "bring about a "better -andcr-
standing of tlic Intcrpriso on the part of the general
center population. -

...I'"hé part playod 'hv:En.tcpprise omployccs a? a group

in inflroncing the adoption of constructive policy
"by.tho Ent'erpriso.

Tho nature and adog-uac/ of information mado avail-
able "by, the Enterprise tp its employees generally.

lhe steps taken "by tho Enterprise or tho employees

thomsclvos to develop employee recreation and entor-
tainment activities.

C-1659 P -'bu



ihe rappointment'of an' Educatioiii.Bircctor..

The appointment of an Education Committee and
its functioning,

Tho Cooporativo newspaper and its usefulness in
tho "educational effort of tko Entorpriso.

A thorough cxa,minatio.n of tho Entorp'ri“o rs edu-
cational policy, if any exists.

>g- ¢ ' e

An inquiry into tho structural and functional
division of alithor.it"r "botwoon the co'macrcial,
fiscal and administrative operations of .the enter—
prisos, .

Thn extent of offoctivo control exorcised through,
tho dolegatn system "bjf tho mcm'bcrship.

Tho extent to which tho individual member parti-
cipates in Gommittoo activity.

[Ehe use of visual educational methods, o.g., the
use of posters, films, pictorial pamphlets and
other cdueational aids failing dnto*this category -

Tho composition and distribution ;of." cooperative
literature with, particular attention to the en-
courage I0nt of* Japanosr, translations.)

A detailed study of tho agQnda,, 4f any exist,
for "block mootings, mooting of delegates and Board,

mom'bcrs. e

Thb source, typ and adequacy of information relative

to tho activities .if"'the Enterprise ®adc available
to tho delegates.
/ " " 4W.'n L v -—'-i<' . A\

Tho discussion "faluo of such material at regular -«

m tin®

Ilho nature of tho rolationships .existing between

tho Entorpriso and othor contor organizations.
oo o \ f . f.

Entorpriso educational policy as it relates to

communit’r organizations in- goij°ral.

Tho extent to which-the .Enterprise has considered

or dovolopcd a Coonorativo library sistem for tho
\iso of its momlDors and tho population in gnncral.

C -1659_P5-"bu



ain

tn examining the financial and business position of the

Financial ' Enterprises the auditor-supervisor shall check the fol-
and Business lowing
Position of
Enterprise (A) Ratio of current assets to current liabilities.
.".®. Cash position of the Enterprise.
. : 'm .
; ( C -~ Merchandise inventories and stock turn.
(D) Rat6 of depreciation- 6n fixed- assets.
. ®)_ Deferred assets. .. %
Current lia b ilities V
() General Reserve fund.
«(H) Operating statement..
(1) Bonding and' instiTance
Cash control system.
(J1 D o m ',
(K) ' Stock control s”rst-eitf
(L) Dispos.al of dead stock*
. ¢ . ! '1 <@
(K) Duties pf audiit committee.
(N)n .Auditing.
( )" Ciartailriieiit of seVvices o =
- In examining merchandise buying practises of the Enterprise

. L the "atlditbri 'S'Upervisor shall™'ch'efek the following:
Examination'-

of Merchandise

. (A) Possibility of closer Cooperation Toetween the center
Buying

co-op and the "business service office on matters of

Slow, mo.vin merciiari9_ise,: .jjriorilie si.rationing protlems.
.o-m .

(B) Completion of Master Merchandise check-list:

(1) &etR® Of merchandise,'

(2) Stock' on' hand..

(3) Cost price.

(4) Retail price.

(5) Source of supply.

C -1639-p6-"bu



(V)

Education
Program

Presentation
of Program
to Board

(B) (6)Approximate quantity obtainable per quarter,
New goods, desired "but not .in stock.
(8)Credit references.
(C) :Examination of Warehouse Administration.
(D) Listing of Surplus Commodities,

(S) Determination of degree of efficiency of store and
service arrangement and management.

Relationship between the Enterprise and the RA
, Procurement O fficer with regard to priority problems.
{Gr) Examination of existing situation with respect to
sugar allotment in county.

(H) Ration problems peculiar to the reio'cation center.

(1 ;Attitude toward establilament of regular market survey.
(J) of informa‘tioinsil material desired from the laisiness
service office," o

After an examination of the educationai activities, facilities
and needs, suggestions of the auditor-supervisor should be
made along the following lines
.1 L. [AAA
(A) The auditor-supervisor should, if necessary, encourage
the Enterprise to establish and implement an.educational.
program,- - lhis program should "be supervised. "by an EdIi-
cational Diroctdr and carried out by the'education' com-
mittee. The auditor-supervisor should assist in the
preparation of the education program and, if the Board
so desires, the selection of tiie education committee.
'lhe Board of Directors should *e encouraged to place
all of its information machinery/ and personnel within
. the framowork of the Department and -under the supervision
j- . of thie Sducation Director,-

(3> "' Haen the Education Department evolves a program and
.the methods "by- whicli it is to "o implemented the
auditor-supervisor shoula' meet with the Board of Direct-
ors, along with the Education Director, and assist the
Ed-acation Director in presenting the proposed education
program to the Board., Following this meeting with the
Directors, the auditor-supervisor should meet ?/ith the
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(B) education staff, review the developments arising out
of the Board meeting .and. assist in the actual launching
of the program agreed upon.

(C) If a Cooperative newspaper exists, the auditor-supervisor
should examine' its policy/ with relation to its eoucational
value, the machinery for distribution and its merit in the
coranmnity. When, discussing the Federation of Business
Co 2orativce Enterprises as an aid to the various Center enterprises in
Newspaper tiioir educational activities, the .possibility of obtaining
news roloasos and other educational materials from the
Federation would e explored, oxhaustively™

(D) The auditor-siipervisor should, make it a point to moot
regularly with the Education Diroct.or and the Mucation
Development Conmittee. He should also, moot occfisional-lv with other
of inaigG-nous appropriate Center groups, in order to make available
Approach thoir hinki.ng an.d sugg.ostions fo.r-.incpriaa-rfVti:on into the

overall educational effort, of tho Ente.rpriso,

(E) Tho Educaltion Dirpctor and .should to-

gctiler for tiio purpose of preparing a "budget covering pro-
Educational posed expenditures for sp.binissi n to .tho .Board of Directors,
Budget-.' ... This. ID'uiigbt..’shC)U.Id.."indrude. tlic reauirements of the Informar*

tion Officer mid staff, if. any,...

(F) The aud-itor-supervisor should encourage the cd-acation do-
partment to work out.a,systematic eoucational plail for ox-
lelationsiii-o- 1 isting Omniunity organizations. This might "be initiatcd
to Coail'iinanity- ;*yeinviting officcrs .or ropresontatives of tho. various
Organizations community organizations to ait in on educational mootings,
short training programs and cmplo700 group mect-ings*
n- .. -

> e LI .

. : - VE—" % e -, i/

(G)-Considcration' snould "e given .to GGucational group moct-

" - ings of wn'informational ni;d..rocroational nature. Such
mootings should include short talks on certain phases of

n g ’ -the cooperative' enterprises or the showing of cooperative
. ucs : fi-ims, mr cntortaininGnt program and, if doomed, feasible,
. " m".  tlio dlsjionsatlori' of door, or, othcT prizes, . This trp of
S approach'"bo. iirilaortant in'that it result in

"laottor aittitudes nmong ‘the general .population toward tiio
britolrrisos aiid facilitato new friendships and intcrosts.

(H) Tho auditor-supervisor should cncourar< the institution

of mo-sponsorship'progr?uns with othgr admimani 13* Organ.iza-
tions, m'[Phi's'may require the establishment of a donation-
policy Liut'care should.."bo ,t t o seo to it that the Sntorr
prise receives ;somG worthwhile., odncational returns for
grants of 'this'nature » - m

Co-spoilsor ship
of Programs

C-1639-p8-'bu



Use of
Visual
Aids

Motion
Pictures

V.

Develop-'
ment of
Employ eo
Organiza-
tions

Committees
and Training

() Increased emphasis shQ.ald. "be placed on the ymiploymen

of visual aids in promoting cooperative education at
I the Centers. ®ie auditor-supervisor should realize

that a Relocation Center® differing as It does from a
normal outside bomrirunf-ty .will., require the utilization
of technioues "by the "b-usiness enterprise that Trill "bring
its educational, program to residents with the least
possible effort on their part. A visual education pro-
gram may be adopted, after an exhaustive study of all
the possibilities inherent in this approach. He should
encourage the preparation and exhi"biti6n of attractive
posters, related wherever possi'bl® to specific services.
He should also promote interest in the preparation of
pictorial pamphlets narrating the actual case history
of the local Co-op enterprises and arrange for the tak-
ing of pictures to "pe interspersed throtighout the pub-
lication. Literature of' this nature should "be confined
in its distribution to Block Managers* offices, Recrea-
tion Halls cd headquarters of other local' community
organizations, ©ie snIDjcct matter of this type of pub-
lication may, aXso include cooperative developments at
other Centers, outside cooperatives and actual statements
and pictures of relocated residents v/ho are employed m
various cooperative wholesales ,and other cooperative or-
ganizations. throughout the country.

(i) .Fnorever. possilole, tiie Educ'atio.ii; Director should "be en-
couraged to arrange for the showing of cooperative films,
tinder the heading of sliort'subjects, whbn films for
m nirely.ree.rea.t'ional.p'urpos.G S.areslioTTnat.'fciieCenter.

e’ E*uca'ti.Qn'DirQ.c,tor/,m.ay cdnt'a~t'tli.,e.offices of tli.e..
/.. Federation o.f Business Ent.er.prlsos for assistance m the
procuremGnt .of cooperative film s.

1510 auditor-supervisor sliould give particular .attention to
tno organization of Entorprisc employees. Employoes of the
various business enterprisos havo made encouraging progress
in learning about, cooperative principles and al3 "ut tneir
local cooperatives. An effort should, "o made to increase
their opportunities and all assistance should Tg given in
setting up raaciiinory v/iiich w ill ena"ble its mem"bers to mako
their maximiam contri'b'ution to tho v/elfare of the organization.

(A) A "useful employee organization should, result in the or-
ganization of comini.ttGGS. Tho Gxistonco of sucli com—
mittoGS should goncratc a more active emplojree interest
in th.8 ontorprisgh. The auditor—supervisor, in consulta*-
tion 7/ith tho Sxecutivo CaMnet, should givo some thought
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(V1)

to the. formulation and implementation of a policy
designed to make provision for an employee apprent-
ico system."Thon considering this t*po of policy
the Sup.e.ryisor shoiald. arrange meetings "between the
Center Personnel Director, the Director of Adult
EdTacatioh (WRA) and himself, to discover in what
way the Adult Education Section could assist the
Enterprise in this undertaking.

(ByvTho'irtsti/fcution of: formal. cl:a”se .fo'r the employees

of the EntpCrprise should be oncouraged. These classes

should, for the most part, e technical in nature and
formal given Thy kej/- o fficials of the. Entorpriso staff. The
Classes . ed'acation dopartinent may also bo encouraged to take

advantage of cooperative business correspondence courses

if the Education Diroctor GrgL satisfy himself that

there is sufficient interest to justify the expenditure.

(Q) .lhe.development of a social prpgrmn v;ithin tho framework
Social of an .employee organization should not "be negloctod.
Programs Ttiose social activities* should "make some contrilDution
to the oducational work of tho Enterprise.

Employee organization, shoula "bring, out a desire on tho
part .of tho employees to. promote the cooperative idea.

Educational Employees may be encouraged, to trike an active part
Functions.. ,in.the distribution of leaflets and.othcr suitable
of Employees cooperative literature to memlDers and other patrons

of tno Eritorprise,

Ilhe japdernizatiop. of the Enterprise goods and. service
Modernization: . shops might "be pleasantly and effectively accom-
of Enterprises p li she<i Joy introd'acing a competitive spirit among the

employees of 'the various places of business.

(? An organization of employees® should 'to made™ as in-

Debatos, , - teresting as possiblo. In addition to Koaltliy com-

Poriims, etc. petition petwoen units, there should .e periodic do-
. ta’es, ad. T i;]ms organized to "stimulate and sustain
-IntG.ress$. * - v/ R

VIl» In.order to satisfy thb;Authority; that ffie-. *siness af-

Finahcial fairs of the Eritorprises arc e fficiently and honestly ad.-
ministered and in. the best interests of cen,te.r residents,

Business that essential services are maintaine,cL and th*at adequate

Position . accoun.ting systems controls are in, use, it shall "bo

the dutj7 of 'the auditor-supervisor to: ~
{ . [ * " .

(A) Make: a "brief analysis of tho Enterprisers financi-
al condition by determining the ratio of current
assets to current lia bilities. This ratio should
"o at least 3 to 1 at all times, even after payment
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(V1)

Cnrrotit
R atio

Cash
Position

Inventory
and Stock
Tam

Depreciation
of Fixed
Assets

Deferred:'
Assetse

Current "
Liabilities

(A)

(B)

(C)

(B)

-(E)

(F)

of any declared patronage dividends,

pajrmen

Ccr'bifiiCti'tGs of IndG"btGdn.css pr.oth.Gr cicans.

age dividends pa™a.'blG*

t is deferred

through the

.also determine: whether.

carried as

iss-uance o f'

N current p

unless such,

Hg
atron-

"mem'bGrs

equities'l on- the Balajico Shoot which shall be

considered as

correc

t ratio.

C~orront Liabilities

to arrive

at a

AdvisQ, the management that for a S nd cash po-

sition,

availnIDlo cash should bo equal

to tho total

payables and total 'andiatri'bAted not oarnings.

Check whether Merchandise
for tno voluniG of "business g hg,

resulting

Inventories are too higli

in the

D ssi"blo accuuiulation of a largo amount of dead
stock or \insn,IGii"bl

to meet tho damands of the

mcrdiandisG

or too low

properly

residents with, their

essential noeds. ¢10 proper size of the Merchnndiso
Inventory is usually dotermined "by the annual stock
turn. The stock turn, in tho Enterprises, should

at least twelve times pei* yep,r'or a comp etc
stock turn each month.

Chock.the rate..of depreciation on Fixed Assets. =

Depreciation Hcscrvos should

lopsos

fixtures as shelving,
stands that have-"bocu constructed.

moGt specific ne.eds,
valueH if

should
si"blG.

tools directly

assets
record

in tho ovont of quick liguidation.

anjr,

coLmters,

111have vc.rid
in-tie event of liquidation.

ldg sufficient to avoid

Ad suen

display tables and

the Co

ntGr to

sale

®ieso

"oe deprociatod completely as quickly as pos-

Jt

to exponse

is .0.130 advi-Sc5,"bXG to ch.n,rgG o ff sninll
rather thn,n "be carried as

Imt to maintain a checklist on thorn for

.'ptirpos.es,

Make analysis of assets under, the deferred grouping.
Such supplies, as office and. m'oookkeeping forms,” le ttor-

heads

othe-r -specially;printed stationer
maj liave use value only to

should "bo charged diroctly to" .expense.

D~tormino ae.curptcy of Current Liabili-tios.
v/ith tho Accounting Department vhether all

for goods received.during

among. tiiG. p”*ralDIGS and that fill

such as salaries,

Some accountants make entries 01117 after

ered.

ceipt of invoice,
sold for

muntil the following

rent and taxes have

tho month and covering

month.

the month are

inc

that

the Bu”.inoss Enterprises,

Check
invoices

luded

expensos accrued,

"been

invoice not

consid-
re-

although'tho goods may hnvo lIdccii

roccivoa
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(V11)

Check amount of G-eneral Reserve Fwid, the amount al~
located to members of .the Reserve Trind and the "unal-

Reserve located amount, Since that portion of the Heservo

Fund fund that has already "been allocated to members is a
lia b ility, the total unallocated portion of the Gen-
eral Reserve Pund must bo large enough to cover any
possil®*io emergencies such as losses incurrod in tho
disposal of morchandise stocks, fixtures and oquip-
ment during liquidation and 011 expenses during the
process of liquidation,

(H) Analyze the operating statement using the monthly-
comparative analysis issued "by tho New York Business
Service O ffice to determine any operating ine ffici-

Analysis encies or eanusual conditions. The auditor—supervisor
of Operating shall compare gross margins in the merchandise depart-
Statement ments and expenses, "broken doim as to selling, gen-

eral and administrative* Where any maimsual condition
exists in any of the departments, it shall be called
to the attention of the management.

(1) See that surety "bonds covering people responsible for

Business Enterprise funds have not TDeen allowed to .
Bonding lapse with changes in personnel and that fire insurance
and policies are maintained in force. Whore the insuranco
Insurance rates are abnormallv high the field supervisor shall

investigato whether or not | Tror ~ites arc aval able
through other insurance companies or "by installation
of additional safety devices*

(i) Check cash control system in use. Where cash registers

are reset daily store managers, suggest reset key

"be kept in possession of some responsible member of

tho Audit Committee, who shall reset the registers only
Cash monthly at which time ho shall make a record of the
Control . cash register reading and of the control counter numiDer.

Iho monthly cash register readings and control numlDers

of each, cash register should be turned over to the au-

ditor mupon his arrival for use in connection with his

audit.

(K) Examine the stock control system. Where no adequate
stock control system is. in use,tho auditor-s-upervisor
Stock Control shall advise and assist the management in taking im-
mediate!. steiDS for the installation of such a system
for their.own protection as well as that of the meo-
Dorship. .

(L) Discuss the matter of dead stock with the Audit Com-

mittoe and explain how tho stock control system may
"be 1lsod. to determine “rhich items move slowly or are

C -1659-p 12-'bu
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(A) of any declared patronage dividends', unless such
payment'is deferred thrbugh 'the issuance of
Current- Certificates of Indebtedness or other means. He
Ratio should also dotormina whether any cu-rrent patron-
age dividends payable arc carried as ®mcm'bGrs
equities'l on the Bal'anco "Shoot which shall ldo
considered as Current Liabilities to- arrive at a
correct ratio L

[ '. / * ! ’
(B) - Advise tho mnnagomont that for a souna cash po—
Cash . . sition, availalDlo casK should "o iowfil to "tlio otal
Position payables and totral mondistri'b-ited net oarnings.

(© ™ Chock whothor Merchandise-*InvGntories arc too high.
Inventory n for the voliunc of "business dono, rosulting in thG
and Stoeg possible accunmlation of a largo amount of dead
Turn stock or "ansH.lcn.'blG merch.nn.dise or too lo Y properly
to meet tho demands of thd residents with their
essential needs. T8g proper size of the Merchandise
Xn'trGii'bor /- is usunlly dLctonninod. "by thG stock
turn. The stock turn, in the Enterprises, should.
"bo at least twelve times per year or a comploto
stock turn each Uhth.

(DO) Cheek the rato of depreciation on Fixed Assets, <t
Bcprociation Reserves should 'te sufficient to avoid
losses in thp ovont of anick ligait.ation. Al s@a
Depreciation fixt/arol ns siiGlving .counters display t;ables and
of. Fixed stands that have been constructed at the Centor to
Assets mesGt specific nedé s majr hrwo very little sale
value, if in fee event of liquidation, [Eheso
should ! depreciated completely as'.quickly as pos-
si"ble. It' is also advisable to charge off small
m tools directly to "expense rather than "oe carried as
m massets "but to maintain a checklist oh thorn for
record purposes,.

(E) Make analysis of assets :undor tiie deferred grouping.
Such supplies as office and Dockkeeping forms, letter-
Dofor.r -d heads othpr speciallj?- printed stationcrj® that
Assets maj have use value only to the Business Enterprises,
should "bo charged diroctly to expense.

(J) Detormino accuracy/ of Current Lia"bilitios. Check
ritdi the Acco-unting Department whether all invoices
for goods roceivod during the month, are included
among tic p~ables and that all expenses accruod,

Current such salaries, rGrit and taxes have ij-em consid-
Liabilities ered. Some accoimtants make entries only after re-

ccipt of' invoico,lalthough the 'goods may have Idogii
soli for the montli and covering invoice no received

eantil the following month..
C-1659p 1 UuU
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(G) Check amount of General Reserve Fund, the amount al-
located to mem'bGrs of the Reserve Fiond arxd the -unal-
Reserve located amount. Since that portion of the Reserve
Fond fund, that alread.77 "boen allocated to members is a
lia bility, the total unallocated portion of the G-en-
eral Reservo Fund must Ido large enough to cover any
possilDlo emergencies such as losses incurred in the
disposal of morchandise stocks, fixtures and oquip-
mont during liquidation and o il expenses during the
process of liquidation.

(H) Analyze the operating statement using the monthly-
comparative analysis issued "by the New York Business
Service Office to determine any operating ineffici-»

Analysis encies or eanusual conditions. The auditor-supervisor

of Operating shall compare gross margins in the merchandise depart-

Statement ' ments and expenses, "broken down as to selling, gen-
eral and administrative, Fnere any urmsual condition

exists in an7 of the departments, it shall "be caXlod
to the attention of the management,

(1) See that surety "bonds covering people responsible for
Business Enterprise funds have not been allowed to

Bonding. lapse Tith changes in personnel and that fire insurance
and mpolicies are maintained in force. Whore the insurance
Insurance rates are alDnormally high the field supervisor shall

investigate whether or not lower igitos arc available
through othereinsurance companies or "by installation
of additional safety devices.

) Check cash control system in use. Where cash registers

are reset daily "by storo managers, suggest reset key

"be kept in possession of some responsible memlDer of

tho Audit GommittGe, viho shall reset the registers only
Cash monthly at which time ho shall make a record of the
Control -cash register reading and of the control counter numlDer.

Ihe monthly cash register readings and control imm'bers

of each cash register should .be turned over to the au-

ditor 17011 his arrival for use .in, connection with his

audit.

(K) Examine the stock control system. Where no adequate
stock control system is',in uso,tho auditor-supervisor
Stock Control' shall advise .and assist the managomerit in taking im-
mediate. steps-for the installation of such a system
for thoir ovin protection as -\7ell as that of the mem-
*  'por ship.

(L) Discuss the matter of doad. stock with the Audit Com-

mittee and explain how t.he stock control system may
be 1lsod to determine which items move slowly or are

C -1639-p12-'bu
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(L) xinsaleable. As most buyers do not like to admit
,Jai§-tak.es in "bad. iDilys and managers are reluctant

Disposal to, assume losses from accumulated dead stock, it

of Dead shall be the duty of the Audit Committee to make

Stock rcchirimendations to the Board, of Directors on the .
disposal of such merchandise after each periodic
check-up,

(M) Discuss with the Audit Committee some £ the func-
tions that may 'le carried out by them t©" reduce
the wvoluimG of V rk necessary. the Auditor and
treofor reduce tho cost of the Audit. Some of
these arc as follows:

Duties of (D Supervise and take "iInventories of merchandise.

Audit

Committoe (2) Periodical sx) t-check of warehouse inventories
ro. .prices, .

:(4)'.. Compare, a roasonalDle numbor of invoices and
.ir..transfer invoices with.-merchandise on the
..shelves to, determine if the retail prices
marked pn the invoices are the same as narked
on tho- shelves.

(5) Compare.a reas.ona'blG numbGr of invoices and
transfer invo.icos to determine if tho cost
prices, marked on the invoices are the same
p.s, marked, on warohouso stock cards.

FUN e -t -

A6) Cliock a;Dcrccntage of the invoices to seo
if they are properly entered in the purchase
and. transfer journal and charged to proper
departments.

(?) Meet:with tho Auditors.upon his arrival and
report on thoir T/ork and during the course
and -upon completion of tho audit, to receive
further instructions.

(-H) Advise the. Management .that the visit of the Auditor-
Suporvisor is. not to Ildg considered a financial audit
Auditing and that periodic audits should "bo continued. ac-
. credited auditirtg firms f<uhilia.r with the Business
Enterprise organization.

C -1639**plI3-"bu
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() Hho auditor-supervisor shall discuss all other
problems pertaining to business operation with the
management and. make necessary recommendations for

Curtailment a more liquid financial position. This is not to
of "be taken to emean that a substantial reduction in
Services the services offered”™” the cooperative, except

where approved "by .a -vote of the momlDership, is in

(VIIl) (A) Hie Now York Business Service O ffice shall compile
and provide the nnditor-supervisor, with a merchandise
Off-Center checklist for tho purpose of making a periodic survey
Relationships of the .'purchasingJand.'merchandising situation at
each Cdntgr Cooperative. He shall present the form
to the management at tho time of his visit and re-
..quest that tlio desired infoimation "be provided and
Morchandi so that it "be for*rddd to tho ITew York Basinoss Serv-
Checklist ice Office within tv,o weeks time. Before leaving
the Cen'tor he shnll inquiro of the management about
the completion of tno form.

(B) The auditor-supervisor should assist tho local Enter-

prise in all matters pertaining to priorities. He
'should:reVi.ow'withi’.tire .mana”emdnti theii* purchasing
Priorities problems to determine .what typos of igerchandise and

equipment arc noccssar/ to meet the essentia nGeds
of the residents °jid whether or not the Enterprise
has "been 'able to ‘'sfitisfy.. i.t.s needs in this rospcct*
If not,: he. should assist tho managemont in determin-
ing'whether'such morchandise aad equipmont can "be
secured through the extension of certifications or
tho filing of ¥PB forms as descrilDed undGr WPB
regulations. The- auditor--3upe]?Visor sho'a*d assist
..the: Snterpriso in filling, out the necessary forms
and. wharever feasible-file tho applications porsonall;/
at...the .nearest Regional. FPB:office. Ho should also
cultivate a satisfactory v/orking arrangement between
tho TEA Procurement Officer:.'and* the Enterprise where-
137-the cooporati*G. w ill have, access to current prior-
dt*r information and Trill have the assistance of the
Procurement O fficer.during the period in which there
is no sup'ervisor at the Center.
.‘ ..'.“. i . . -. r . ] ../
(C) B~tioning Ikttars, T/hore.ver possible, should "be handled
vith local “Gounty OPA office. Problems peculiar
Rationing only to .tho ICentors should bo discussed first with tho
local OPA office ?md if a satisfactory reply is not
forthcoming, th:o :proiDloin' should "be.'refoii'rGd to the

C-1639-plinr-fcu
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Surplus
Mcrchancli so

Mcrchariai sG- -
and liarkotilig
Conditions

(ix>

Expansion of
Fcdomtion of
Busirioss
EntorprisGs'

Financial
Implications
of Expansion

(C) Ucw York Business Scrvico O ffice, which, after re-

(A)

(=T

(B)

tor to;tho York Offi<iG#
M. .. . - n

viorng the problem, shall either contact tho OPA

in Washington for information or refer tho natter
lJack to the Entorprisc with its suggestions. It
shall also bo tho duty of tho auditor-supervisor

to assist the Sntorpriso in presenting its ration-
ing problGras to the local county OPA board ,nnd to
advis'o tho K t7 York Business Service O ffice of any
action taken and tho results obtained. Supplomcntaiy
advice and assistance v/ill bo f-arnished "by the Not/
York Business Service O ffice.

In order to develop tho highest .possible degree of
operational cfficiencj on tho part of tho center enter-
prises, the; supervisor shall rog-ucst -tho managonent
ofthe Enterprise- vl/iiich ho visits to furnish a list
of :stirpin semor eharidi'so* Shis list should Tg forward-
ed to the How York Business Service O ffice for the
purpose of compiling and distri"bating, periodically,
a'list of surplus goods onmmand'in each of tne contcrs
in" order to prornoto a more cffcctiv-o turnovor of tho
tot-fit. :merc-lijinc-.is 3s ock air'all de'iit.drs,

"Sine6 tllo relocation-centers aro locatoa in isolated
aroa-S' far rerioved® from -tile major solifcos of- supply
and since tlio- man-rtgomant in nos't caiscs, iDccauso of

..t.hoir. compAr.fitivcl7 long rosiccnee in tho centors,

lids' lost contact wit'- he’ hapid.ly .-cimiging market / .

condlti6ns, tho-"Eerr York- Sus-inoss Service O ffice shall
endoavbr to cémt)il info-rmation coneorning nordiancuso
eand market conaitioils that 'Jill onn'blo tho ontorprises
to-keen abreast of niarkct ¢ n6ati Gis .and tlicrolDv moro
'effectively' to conCCiict thoir iDusincss o0j) rations. Tho
aiidl-tor*-*supervisor s h allQis cuss this matter Nith the
management and forTzarci tlioir suggestions on this mat-

Tig auditor-*supdrvisor should discuss tho Federp.tion
of Oontor Busino”s Sn'torprisGS Tith tlio Board of Di-
rectors, ,Ath a viaw to its fnturG development in

the cbninoreial educational fields. Tifith tho cur-
tailncnt ! f "EA siiporvision it ba that tho Poder-.
atiori should "be exXiandod so' ns to increase its serv-
i(.:es to "t.he. various ce/nter enterprisos.

If tho wisdom of oxtoncling the servieGs of tho Podr-
oration is rocognizcGt 'and endorsed ~bj tKc local or-
ganizations, then tlio local Snterpriso should "be en-
courngcsd to consider tho finnincial implications of *
a mmore service aisle- Fodoration, examine its futiirq
personnel roqtiromonts and also soino arrangomont that
would. cnalDlo all personnel to 7k in .one office,
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(0

Sources of
yunds for
Expansion

O

Participation
in Co-op ,m
Movement

B GV G))

Study and :
Action .
Coinmitteo.
Organization

©)

Congress
Board-
Relationships

©

Board*s .
Responsibility

.IThen considering

:decisions .with
.snch policy.

Funds for carding on of new services Ty the Federa-
tion should, be derived from the appropriate enter-
prisesl laranch or division. For. instance, the edu-
cational servicsg of-the Federation should be paid

for out . :the educational wunds voted at each project
for thisepurpose, -Bie auditor—supervisors should
assist Educatipn Director in preparing, their "budgets
in syiphma wa” as. to .clearly, outline wha assistance

is ejected from the. Federation and what portion of
the educational grant might' profitably be turned over
to the. Federation for services rendered.

Through the Federation, participation

"by local enter-

prises in, Co-op Congresses, Centennia.l Programs and
JTational Co-op Educational Conferences should "be en-
couraged.™ <

the structural set-up of center Enter-
prises, the auditor-supervisor should pay particular
attention -to the real function.of committees. Com

mittees should not me mere <'buffers* between the mem-
mbership and the. Board of Dirac or;s but: slictuld "be acti-

"vating "bodies including., as'mein'b.er.s.as.of "the block

delegates as possible. It is probably advisable to
reduce the n'uin'‘ber .of committees and increase in size

.tho.sQ. coirngittees whic.ii hayp ajCLGar-cut £111( :1 .11* ~."Tho

emphasis should "be-on actual coinraittee work rather tlian
on diiSGUssion. As an initial stQp-the supervisor shoulo.
eELCoU-rage the Board of -Directors.to appoint a ComkEiittcG
on Gonmittees to review the whole committee organiza-
tion, define committee functions-and to work towarci.
the..Gstablishment.' of a sou”™d cominittG system.

Ilhe relation”~laip "between- the- Congress- of Dologatcs

and the Board should be carefully/ examined. Congress,
.as .the.oxrer™'all, policy/, -making ."body, may Isq iDr*on up
into committees-to ~tu”~r the specific aspects of the
entGrpri-ses and "bring its recoimnendations to its go.n—
e”al meetings for discussion* >In this way, Congress
Can debate and resolve mattors of o”er™all policy moro
inteXlirentl® and convoy such matters-to the Board”.for
its.attention. Tills method, should ona®IG tho Boara

to confine itself to its many executive responsiTDilitios.
e . , .mm [ | o .o, f

It is the Boardls rosponsi'bilit® to implement this
policy in such a wa7 as to fit.-,it. into the general LI
Operations pattern of tho ontorprises and to make all.
respectto .the-dotailed ap]plication of
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The Executive Cabinet should lie empowered by the Board
to make routine decisions of a echnical and aximinis-

Executive trative nature with respect to daj*-to-day operations
Cabinetls and unforeseen developments. It should also "e the
function CalDinot's function to plan Board and Congress of Dele-

gates meetings.

(E) The Executive Secretary (sgo chart following) should

Duties of supervise the work of all administrative staff. This
Executive should include the Mucation Director, Information
Secretary O fficer, Research Director and Personnel Director.

W The auditor-supervisor should examine the linos of
authority TDetwecn commorcial, fiscal arid administrative

Commercial, ID rations. Al differences which might arise between
Fiscal and those various divisions should T©g resolved, first
Administrative m thin the Executivo Cabinot and then taken up \vith_
Authority the Board, of Directors. Big division of authority be-

tween 17M0. commercial, .fiscal and administrative oper-

ati ns has worked vGr;® well in those projects vl/liero

it has been introclucod and tho adoption of tnis struct-
ural setup m?y thorsforo To oncouragcd at all Centers,

(Director)

August 4 . 1944
(Date)

C-i 639~p17-1du
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"> G-uide for Liquidation 6f
Center Business anter-orises

. . :C
.. ke

The experience of liouidating the Jerome Cooperative Snter-
.prises, Inc. on closing the Jerome Center proved that much pre-
Jxminaiy work is essential in the dissolution of a "business enter-
prise at a relocation center* Careful planning and efficient raa*
ageineht of' the licjiidation cfin avoid excessive losses DZid 1 unnecessaiy
incozivenience to the center residents in tko closing process. It
ist theref j* » importajit that tho Boat'd of Diroctors and other offi-
ciais 'jpitrofizllsr study and plan tiiO sdissolution of the business entGr-
priso.™t ©iaeli:'c<5iitGr.as far in /avancg. as possible *

“Hie closing dates for tho-rolocation centers have not et

"been announ.c “« Planning u ' j>thi,s Adiniiiistrativo ITotico Siiouio.,

e however, be made on tho aasloption, that WHA centers will oc closed

to cvacueo rosidonce not oarlior tjian six months and not lator than
twelve months aftor revocation of tho gonoral exclusion ordors* At
lo.ast three jaoixths swclvanco notico To given of the closing of
a particular contcr* Soo Manual Section 150, 1#~A*

..... 1* Tho closing of tho Business Sntorprisos at the rcloca-

t.ion cbiit.ors is primarily tho rcjsponsi'bility of the evacuees*
Whif HeldcaUcm thori.t;% howovor, will give the Business Bn or-

jiiri s such rbasijnal3lcj'as si3tan(?0.a me? rogqiiirc in their
cl6:3iiig 5> r.atioiis, rospociaix?/ in tKoir r lations with persons and
agoiici™s outsido thp centers* Sin,c Han3r of th activities of the
~Business EntorprisQS aro geared-closol.7 to the actministration of
tho contort™ the BoardDiroctprs shoulc- kepp constantly in touch
the Director on nuxjor pro'bloms of po ic *
' .. ' .*.) L]
e ' 3*- lho closing of tho .Bus1110ss. Enterprises should bo plannod
so that services cai™ be rendered to th ccnter rosidonts as long as
possible, quate ti € &l .0l ! B for fe closing

oporations so that liauidation of assets of th.o Business i”ntor-
prisos can "be completed and arrangomonts can "bo made for distril™ut_

ing tiic ijitorosts of tiic mciribors Isoforo the contQr is closod*

3, As soon as possible, tho 3oard of piroctors should ap-
point one or more committees to proparo (X) a plcm for a purchasing
program for the remaining period during which tac Business Enter-
prises ~vill opv~ratof <vd (2) a plrm for the disposal of tho invent-*
o™ and th fixed assets of tho Business Entorprisos. Tho purchase
ing ] frain ' d-tho. di.sposa® x inventories should "bd Cfxrcfutly

planned to prevent cxccssii X ssos through last minute sales#

(a) A Comramoo should mrofuiar stud” tho noods

of tho contcr rosidonts for tho remaining i
period 6llring which tiio canter ill "be in p_.

oration and should plan tho purchasing program



(b)

(c)

(d)

<0

(%)

to meet as many f these needs as possilDlo.
It should, however, take into account the
necessity for liguidating inventories as
complGtolj))" as possi"bx "before tho Entorprisos
ar closed.

I'hG Committeo should stud. all long-term pur-
chasing contracts and other commitments, and
AGcomracnd to the Board of Directors a plm for
terminating them,

Tho CoramiUcg should plan special aalos to dis—
pose of as much of the inventor as iD ssi"blc to

the center residents nnd should mako rocom!]i0llda~
tions with rospoct to tho price policies that
should Ido followed in such sales.

The Committee should m.-ke recommendations to the
Board of Dirov~tors with respect to plans for ask-
ing wholesalers to accept tho return of articles
which w ill not bo nodded bv tho Business Enter—
p(;ises in thoir operations i*or the romaining peri-
od.

Tho CoirmittGO should investigato the possibility
of soiling to locnl rotailcrs items “rhicli tho
Business Entorprisos iTill not aTslc to dispose
of through special sales or ™ returning them to
tho wholesalers. Before any bulk sales are made
to local retailors or other persons, the Business
Enterprises should consult tho jProjoct Attorney
to ascertain whether thoy arc legally roquired” to
comply- T/ith the Bulk Sales in disposing of
goods to sucj.llocal retailors or other persons*

Tho WEA trill assist tho Business Eritorpriscs in
making appropriate, arrangements y-ith the O™A m th
respect to the disposal of shoes and other rationed
items of ~hich tho Business Enterprises m<Y havo
excess inventories.

4,

of the Business Enterprises

A Comip.ittec should also to appointed to plan for the grad-
ual reduction of Business Enterprises employoos as b-usiness doclinos.
An effort should bo made to coordinate the personnel reduction polic?r

an adequate n'uni'boj, f cmploycos i/Till "be available to both.

5

As -rl*r as possiblo .-mfter tho ajinouncoment of the

date of a contor, the Board of Directors in consultation with
Project Director should set a date on T7hich tho operations of
Business Enterprises *jill cease, The Project Director should

'7ith that of tho Administration so that

closing
tho

the
endeavor



to mlco firTTijigcinatts for the continuance, of as mnny ns possi'blG
of tho services noodod for the Contor i”osidonts during the period
after the closing of tho Bnsinoss Enterprises nt the center,. Kio
Project Director iawy cnll upon tho Bonrd of Directors for recom-
mendations with respect to arrnngcmonts that shovad bo mado for
tho continuance of sorvicos. tho needs of the residents
A most centers can 'to met ‘b the issurvneo of passes to iiGarby
shopping editors#. In ordor to miniroizc th.o ruiribor of such passes,
group “buying 'ty evacuoos should be cncour.ngcd*

6, Business  tc: .\ scs should coociplzr. trictly i
fill appllcable Intrs and NI applicable provisions of thoir Articles
of Incorporation nnd ~7-la™s and other orgfmizationol doctuncnts
in. tioi.r ligllidation 11d dissolution Copies of tho chief provisi-
ons of tho K,'s lander which the scvor M business Entor-oriaos aro
incorporated, respecting dissolution, aro attnehed as Exhibits A,

3 ad. C, Thoro aro numorous other statutor™f provisions, hov/over,
thnt snould ' tnken into account, such as spocirvl statutes on
handling \rcs of acmlacrs rt> cruinot 'to locatod, authority of

Bonrd of Directors follovTing ndoption of dissolution rcsoltitioji,
distribiition of assets in kind™ Xia*bilit™ for improper distrilDutions,
filing certificate of dissolution after winding up cprpom,to affairs,
mmd the date of loss of corporate status. The Bonrd of Directors
should vjork closoly vith tho Project Attorney n all plans rmd de-
cisions which mf sc legal questions*

(a) ¢10 Business Enterprises at the Oila Hivor, Poston,

Hotoer, Minidoka and Contrra Utnh Relocation Cent-

% crs nro incorporated omdor tho District of Colwibia
Oooporn.tive Association Act nnd havo qUTlIifiod to
do Dusinoss in tho States in v/hich they arc-ro-
spoctively situated, A cop”™ of Section 36 of the
Distinct of Colum'bin, Cooperative Association Act
on dissolution is attached as Exhibit A*

W IEI0 Manzruin,r .~d Tulo XnJo Cooperativos nr incor-
porated iHidor tho California Cooperativo Corpora-
tion Act* A copy f tho chief ptovisions of the
Cnlifornéa statutes on dissolution is attachod as

*

(c) The Cooporativc at the Granada Relocation Contor
is incorporated under the laws of tho Stato of
Colorado. A copy of tho chief provisions of tiae
Colorado statutes on dissolution is attnx;hod as
Exhibit C.

(d) Tho Hoart Mountain Oonmunitr Enterprises is tm~
incorporatod nnd is orgnaizod as a trusty  JiC
trustees in liguidating tho assets of tlxo Sntor-
prisos should comply strictly mth all provisions
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of the trust declaration and all applicable.
laws of tho State of doming.

Complying strictlr with nil applicable State and Fed-
the following steps should bo takenj

(a) y'l'lh.c Board of Directors of each incorporated

d

(b)

business Enterprise should adopt a resolution,
recommending dissolution and directing tlio
calling of a . ocil meeting of tho mem'bors,
and should <+* them to adopt a resolution to
dissolve tiio corporation. The directors1
resolution mnv be in the form auotod in the
suggestcd inom'bGrship resolution form given in
? ("b) ™Wclot;* Kic Project Attorney should iDe
consuitad on tho date on T/hich. tho mcii-iborshij)
mooting should "be hol-d. The By-la®*s and appli-
cable laws should be carofullv followod in call-
ing a special mooting of the nem'bors for tliis
purpe sc,

If roquirod or pornitted la\?, the menfbers
should also H®g asked to select trustees tc
liguidate the assets of the Corporation and to
perform such other duties as aro imposed upon
thorn Ig- la.? or by tlic Board of Directors, TThoro
permissible, it w ill g advisable to sclopt
tmstGos rather than rclj% on the. Board of Direct-
ors to yind up the affairs of tho Corporation,
as persons 'tho do not plan oarljr rcloc”tioji can
bo solbcted as trustebs. Tho Project Attorney,
should "be consulted as to “hothor tho appoint-
ment of trustees to “vind up corooratG affairs

is permissible. If trustees aro appointed to
liguidate the affairs of tho Corporntion, tho
resolution to dissolve, suggested ldgl aw? should
recite tho selection of .trustees and should
pov/or then to close up the b-asiness, dispose of
the assets and to distribute the available pro«-
coeds to thr nbors in accordance vzitli lav/.

Some Soerctarips of State, upon request, T/ill
supply, o fficial forns for use in dissolving

a Corporation. Tlie Board of Directors of the
California and Colorado Corporations should ro-
oucst copies of tho o fficial forns. Thero are
no o fficial forms for use tjr Corporations or-'
gnnized under the District of Colunbia

If nc official forms arc prcscrilDed, the foi-
1017ing is roconnonded for tlio resolution to
dissolve to bo adopted "by tlio membersj



SKEAS, on the 'y of
194 ~, directors of the (conpan:
'bZ a majoritr vote of the whole "board, at a meet-
< ing called-for that purpose, did adopt a resolu-
tion in the words or the effect of the following;

MRes lved, !Trat in the judgment of this TDoard
it is advisable and for tte "benefit of
company that the same should "be forthwith dis-
solved and to that end it is ordered, that a
meeting of the members be called for and held
on the &Yy of 194 - at

in to take action upon this resolu-
tion; and further that the secretforthwith
give notico of said meeting, anA of the adop-
tion of. thi& rosolution, * including a cop®
of this resolution in tho notice calling such
special meeting of tho raom"bGrs, H

A HD , t h e Socret*. of the said
(conpanr) did give notico of the mooting of tho
moin“bors callo™L said, rgsolution as roauirod
1 # and taio Said resolution.

< Nf ~g.it resolved, that tho
(c mp<fmy)-"b; " _issoXycdy its btisinoss wound up,
:. ama. HB assets *e disposed of in the manner pro-
v~Adgd by law* A4

Be it _further resolved, that tho board of di~
roctors bo "authori zdd* empowered and diroctod to
tako™ immodiato st™pa to dissolve said
....... (@aibaij-H), liquidato its .blipiriess ana dispose of
iis. assets and distril5ut,e <the. not proceeds, a,ftor
I.pAM nt of ¢11 Idatiiliticss,.to the moinbers, in

the mAaincr proscribo” bv 1

(©) ®ig following noticos should be Ffiled*

-1 o= .
(X) ,Tho Bofird of directors .or the trustees on dis-
soitition of ! istrict of ColiMbia Corporations shouldt

, through their rGspoctivord sigri,tod resident agents
in tho District of Gl.tfhbia, file ™ith tho. Tnx CoX-*
loctor of the .District of. GolmnIDia rmd T/ith the H -
cordor of Doods of tho District of (ol uinbia rt notico
of dissolution of tho Corporation* Although the
District of ColunIDin, Cooporativo Association Act
does not specifically require such notice, 1t should,
novortholcss, bo filed as soon as tho corporation
is coniploitolv ligyidatod so tht tho Corporation
trill 'to relieved of tho .nnnml license fco imposed

Section 44 of the Actx



*The notice of dissolution mny g in the following
form?

. We, tho undGrsigned, and
, President and Secretary.”, rospoctivol”®,
the , a Corporation

formod under the District of Col'amtia Cooperative
Association Act, do hereby give notice that at a
mooting of the combers of tho said Corporation,
duly calLlod fer the purpose of considering the pro«
prioty of disaolving tho said Corporation, nnd hold

_ on tho of
194 | pursuant to notico given to tho mombors in
the mann-cr provided lav/ for the calling of mom-

Borship meetings for such purpose, tho moin'bGrs, "bv

a vote of more than two-thirds of tho ontiro member-
ship of said Corpomtion, ordorod said Corporation

to "bo. dissolved,

Io further certify that all debts owing by said
Oorporatxon have been fully paid and that its assets
have "boon distributed as proscribed "by law*

In Witness Whereof, wo have made and signed this
notice of dissolution, and fixed hereto the seal of
said Corporation, this d*y of ,
194 #

Attest

Socrotarjr ’ President

(2) As soon as dissolution has bocm mithorized Ir7
the members, each Cnlifornirv Corporation slicijld file
with the SGecrctary of State n certificate stating
that the Corporation has elected to wind up nxia dis-

solve shoeing NJaat.vote or consent such elec-
tion was made, cortificatc should ldg sigiiod nxid
acknowledged t.hc President or a Vico-Prcsidcnt

nnd. Socrotar/ or an Assistant Secretary, or "bv a

m ajority of the Directors, or "bv at least throe nom-
"bers roithorized the meinbors to sign such certi-
ficate. A copv, certified the Secretai?/ of State,
should "o filed in the office of the C-ntr Clerk

of the county in tviaich the corp©rntionf3 princiionl
office is situated,

In addition, 7ien the Corporation has THocii complotel?/
liquidated, all of its known debts nnd liabilitie s



nctm II* paid or ado uatcljr provided for, nnd
its knov/n property distrilautcd, a majorit * of
tho Directors should sign and acknovrlodgc n
certificate stating that the Corporation has
mboon cpnplotcly liguidatod, its knenm assets
distri"batod, tax.or pcnnlty duo mandcr tno
Bnnk ANad Corporation Franchise Tax Act jxiid,
nnd its other kno*v?n de'bts rind lia bilitie s
actually, pnid. or adequritcl® provided for, and
that tho Corporation is dissolved. Such certi-
ficate shall bo filed in the Office of tho Scc-*
votninr of -ild a coprt corti.fi d 'b* hin,

shall

be file,, in the Office of tho Coynty Olork

of tno county in ~fhich tho principal office of
tho Coloration is located™ lho certificate

slioulo

So

(3)

"bo in the o fficial forr. prescribed Irr the

¢110 CSolorndo Corporation siiould filo a notice

. of dissolution signed Ty thoPrcsidentnndthoSoc—
rotary/ under tho seal of tho Corporation \7ith. the
S ci*«?t*ar® of) State ?\nd v:xth the Count/ Clork in
v Tr county in which tho Articles of Incorporation
r/oro fxl«d, and should publish a cop of the notice
;pf .dissolution in some noTrspapor in each of said
countlJes for a period of six weeks, as roanirGCL

lavrl

ii6 notice should "ee in tho officinJL fern

,proscribed the Socretaiy of State*

(¢c)

Ta Corporation should terminate all licenses
issued \1j the several States, including li-
coases to do "businoss in the -State issueci to
foreign corporations, snl s taz liconsos, .ad
licenses for hnndling specific con™-Oditios,
offqctivo when such licenses will no longer

reqruirod, Tho Project Attorncr™ should THg
consulted as to tho dnto on ~hich cnncolations
should bo made,

'/

Erich Business Enterprise should, send such.
licitice .ns mnym e roquirod br applicatlo laws

. " tti the m\to !7ork”.onTs Cor.pensation Board or

State 'Industrial Accident Board. The Project
AttOfreo;/ should bo consulted as to notices
rcouirgd by tlao several Stnte laws,

EaCli ~usiriess Entorpriso, within 30 dn’s
..after tlio adoption 137 Corporation of a

., rosolution or plan for dissolution, should

rond.Gr to tho United'Statos Commissioner of



te)
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- 8—

Internal Rovchuo a corroot return, verifiocl
under ¥ setting forth the torns of such
res lu-,;on or plan. Tlig Business Enterpriso
shall also ask for copies of nil forms on
which additional reports should bo filed.

If not xe.Mt, the Corporation shall file

its fin.nl income.and other tax returns,

shall pay nir Federal taxos (incone social
socurit:/, excise, n”nissions, etc.) fer ;Thich/
it is liable and siiall filo such other re~
por s as mo® "bo required [/ tlie Unitod States
Burenn of Internal Revenue.

Each Business Enterprise should pnr- a | State
local taxos that it nay OAMG and Shall sond

a notice of dissolution to all State :mcl lo-

cal tax agencies. It shall file such reports

as "be required V s”ch State and local

tax agencios.

As oarly as practicable, each Business Enter-
priso slabuld notify its creditors of ihc adop-
tion of a rosol-ation to dissolve.

Sadi of the Business Enterprises shculcl torn-1
inate its insurance policies O ffectivo on the
dato aftor viiicli coverage w ill no longor "bo
required.

®i Board of Directors /nd the Project Director
at each centor should, mutually agree upon a
terninat n dato and shall torninatc tho op-
ra th f; rigreoncnt, rental agroo.nicnts, includ-
ing supplcnents theretof hd all service agree-

.raGnts botv/con the Business JJntororisGs and tho

mi .

The Business Enterprises should terninato thoir
a ffiliation v;ith all other Ccoperativo Asso-
ciations, including the pederation of Center
Business Entorprisos and otiler outside cooper-
ative agoncios,. cffoctix”o on such date as
shall be dotornined "o~ the Board of Directors,
A ffiliation '7itli associations that yilll3 e
asked to porforn closing audits should not

"be torrdnatccl until such audits arc comolotccl,
if tho temination T7ill interfere vih seenr-
ing audit services,

g Business Sntorprises at tlio aevGr?l Hclo-
cation Contors should agree upon a plan for
tho torr.ination of the agroenont under "t i



t.v. 11

A~ ¢ NoP? Tork buyers aro ogplo”ccli In pl.-ir-
ning tKo -tomination of the agroonont, the
Business-Sntorpri'ses Shotild .tnko into con-
sMidoFation the clesirri.'bilit"mf having ropro—
- s-ohtatiV'GS in .Kgw York to assist In- tGrr.ixin.t*'-'
oil long torirV purchasing contracts -rith
firm's, in scttl-ine accounts ~rith
such fir~- nnd %4 pu'rchhsifig scarco itons
that nnrr be needed "br- relocating ovacaecs.
' Business Enterprp.sos .~“so should consider
@ the assiatanco the "buyets'can rondor in can-

V- - deling contracts'hnd settling accbtmts 'nith

fo rJUi.r.tQ
iiQlcdn” cash resistor rocoipts*to .turn them in to tho 3usinoss Enter-
priso.s so that current records Cnn bo'Osta"blished,. Center residents
rploeating should Tic asked'to inforn'tho Business 3ntorarisos
relocation address, and futuro cliaagos of Address, "until

WNno rxo
of tnoir

cdssoXution p\"nonts rire nado*
[ ] . -

ev/holasalors in 6thcr cities.

* > . [

outstanding investnents, such as Govorn-

nciit.Bonds shnl*Gs 1leld In other associ-nr*

' tionSj in. sufficiGiit tine to porr?it thes pro*-

coedg of such invosteonts to bo di~tritiutcd.

/ filong with tlic. other assetsyl JH1 socuritios

o”nocl bj' the Businoss Bnterprisos should "be

' . exnrincd'to ascertain ThGthor notice in'ad-

vance of-liquidation is required, nud ddo—

. guato notice should Toc giveia to peri'.it receipt

Of tho prccoods--as carlr noodocl.m

¢;.:7M(n) As soon as-a Business Entorpriso has "boon
conplotol™- li(juidated, it $ trustees or Board
of Directors should.-send fi. notice of-disso-
. Xution tn the Podoral Resorve JailirG'f the
L. district in 2~aich it is siturstod - i”oforring
"o niinbor to tho S;oci”™l I»icenso issiiocl to it
*tho Poroign, funds -O&nttm Divisibn'of tho
Treasury Dopartnent* -A-cdp” O™ thio final add-
'it of the-Businoss ..Sntoi“risG shoul nccorvDan;->
tho notice. Soo TIRA M*nunl Soctioii 30/? #9--3*

IBi*-Businpss Entorr) ,30s, ns early as pradtical3lo, should
institute a well orgetnized plan to oncourn®o ovcrr no

* oK' _

P om e S Copox

. The "“asinoss BntGrprisos sliouid.Endeavor to obtain the ad-
rcsses of nXi persons t/ho imvG'relocated jh be entitled

tc sim”c

in

the assqts of tho Business Entorpriso on dissolution*

The Washington offico of the 1R4 gnn furnisli tho Businoss J7itorprisos
tiic n,d<lrcssgs of all .ovacucos i//ho ,havd rclcscatoc. ancl 7A10 hnvo
kept the HE,! inforned of changes of* address”'



1 hnon activitios trusts or other associations have
+ , a™lxshGd at most of tho relocation centers and, in sono of

desitrUIEAGoGITA%Or T (dhfeBURDESS ELMErRIIGH At Ui center is

Inatod* The Board of Directors gqf tho Business Enterprises at ¢ nt«

ers wnoro such cornunity activities trusts have 130011 ostaUxshod
trus™ s for the liquidation of tho trusts

fflcl?2nt i Ir98 tO Perni™ distribution of the proceods nlong with
othor nssets of the Business Entorprisos*

. Inventories should "o taken .md tho books of each Busi-
ness Enterprise should bo closed at tho end of the last operating
period (ixic period betwoen tho date on “liich tho -books wore closed
i r tnc last nom”L accounting period and tho date on which the
sxness Bntoi”rises ceasos operations). Patronage refunds should
, CQLiputed and alXocated raid reserves should bo computed and sot
risife in procisol- the s”rc nrmner as for all provious norrial ac-
counting periods* Patronage refunds, liowevor, should not "be paid
~or this period -ugitil a final closxrig statonent sho”ng liouidation
ol assets raid liquidation exponsos |™aa boon prepared. It is ncccs-
sain/ to hold the patronage refunds for this accounting pericd pend-
ing propagation of a final closing statoront to nake sure that acle-
qu tojash will bo avnUablo to pa nil outstanding liabilities
rma aai”liquidation expenses, including tho estalDlisfeont of a. fund
~ ron“mcn the trustees or Board of Directors can final expenses*

A separate closing stat .ont of liquiAation operations should
e Prf2 ?2re<>* s2?w filial disposal of norchnnclise inventories, store
nil t office fixtures™ nctor tracks and othor assets. In preparing
tho staton ntt all expenses incurred during liquidation should To
taicon into account, as woil as additicnnl expenses anticipated for
the period required for prorating, calculating and louring sh.”os to
nenbers on final distribution and patronrefunds for the I™st

operating period* Those expenses Trill,ia nil profeabilit -, be
paic, tno appointed tnastocs 01*'"b the Board of Directors nnd
will include such itens as salaries of tho accounting staff,

roll taxes, bank activity charges, tolophonc nnd telegraph servicos*
ortxco supplies, postage, otc# Tho Board of jftroctors should
locate”a fund for final liquidation expenses, 15ic .nnount of the
func. snoulc be dotorninod tho anount of y rk ,md unfinishod
Dusinoss rominiiie for conplotion by the t?\istc s or the Borird of
Darectors.

All ftpplidablo laws with rospoct to tiie p~nent of indolDtocl™

with respect to 4istfiction of assets
m 6 - & _ sponkanr

unclor thoso laws all outstanding U tilities such .is accomts pr”

NSANCO, etq,Y should be
m mdc~cbieas aM nen”sli™ c”Ilificatos ,©f Shares nns- then b
rodeened, Interestsr on dissoi”™ion, conputod the "basis of
patronage t» paid onX™ aftor all liabilities of tho Business
Entexprisos have boon discharged and all ncmlDership shares lia™e
ooon redeened*



Tho auditors Tiho r:nko tno final audit of tho books of the
corporation should 'to asked to assist, if possible, in doterrlining
tile individual sur.s which patron-r:or:"tors wi 11130 ontitled to ro~
coivo on the clistritmtion of tlac assets#

al . The Businoss Bntorprisos shall arrange for a co .ploto
.audit of their books and acccants as of the cinto .of closing lIsusi-
nosst Horotoforo, r.ost of tho audits foil the Gmiada Goopor.~tive
kivg "been r.ado b;/ the Consunors .Ccopnrntivo ."Association of Kansas
Citmr, and for nil other Cooperatives 'by the Korthwost C opom,tive
Auc™-iting mcl Sci*vicG Association of TiTalla T7alla, ‘Washington. |IF
aiclsc Arrangononts Cannot; "to continuccT, dio T/RA Tdll assist th.o
Cooporativos, if nccossnrrr, in socaring otlior mclitim” sorvicos,

OM- 2066



EXHIBIT A

D istrict of ColunIDia Cooporativo Association Act, Section
36, Public Lm? K . 642,m76th Congress, 3d Session, Chapter 397.

JIETICLS XI - ~ Dissolution

SSC, 35 Dissolution”® \n association nrxrt A\t rmy rc”nalar
or Sjpocinl r:octing loMOLI*- called, be directed to dissolvo tyr
n vote of t;?o-thircls of the entire ncnborshii, Btr n vote of a
najoritur c¢f tho nonbors voting, three of their nUrlbor shall o
ecsi™natcd as trustcoa, 7ho shall, on bcli.nlf of the association
ana v/it dn a tine fixcd .in thoir dosign.'T.tion or* within m~T cx~
tension tlieroof, liquidate its assets, rmd shl!! clistri"buto

tin the nannor sot forth in this section. i suit for in-
volmtnr”' dissolirfcion of mm association organizoA under this
net "o instituted for the onuses and prosocutoA in tho rAin-

nor sot fortA in sections 786 tiirough 791, I3 th inci.usivc, and
soctions 794 through 797, "both inclusive, of the act cntit'lod
"An ac tc ostfVblish a code of Lx? for tiic District of COlunMn;'
.approv March 3, 1901. : Provided, That distribution of
assets shall bo in tho nanner set forth in this section® In
c?iso cf an;/ dissolution of an association, its assets shrill be
c.istributod in tho f llo?/ing n.innor and order? (l) 3% pn"*in®
its debts mid expensesj '(2) br returning to tlio r.-onliors t t par
vnluo of tjaoir snf/iros or of tnoir r.cnTDorsliip cortificatos, ro~*
turning to the sulDscri'bors the ancunts pnid on thoir subscrip-
tions™ anr. roturning to t*io patrons tlio Ar*cunt of saving returns
croc.itod to tlioir accounts toward the purclaasc of shares or
r.oriDorship certificates; ond (3) V distriouting ni\7 surplus

iti either or "bot*i cf t o follo~fing ns the n,rticlos nrc/ Tpro-*
vide -

(a) Ann*2': taoso patrons . have "boon nonbors or subscribers
at tine curing the past 6 years* on the basis their mt-

renage- during that period.e
(I As a gift to nn™ cdnsur.orsl cooporativo association or

oj[!jior non-profit enterprise wliich nnj- "bo desigrvitcd in tho ar™
tides.
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EXHIBIT B

Deorin®fs Civil Code of tho Stato of Cnlifornia, t)iv.1, Pt, 4,
Tit. X, OX If - - OOHPORATIOM.

8400- / Toluntar:r uindin®: up th&/ dissolution: Requisites And
prococurot Filin? of cortificn-to,® An7 cori3 ration na” elect .to
v/ind up .its affairs nnd vcluntarilr dissolve bjr tho vote cr uritten
consorit of the holders of shares roj)roscntin® 50 per cent or nore
of the voting pewor, or of 50 per cont or r.orG of tho ncnlxsrs on-
titled to veto statint; such oloction to -“rind up and dissolve;,

Tho "bo.~rd of directors of corpor.~tion which has net iDGC\Nn
tlio "b'liinoss for *hich tho corporation ‘'jas croritcd and *hich has
issued no shares, cr of corporation tvhich lias "boon acyti*'ocl to
0 "bankrupt, or of gji7 corporation T?lich has dispoaod of nil of its
assets nnd has not conducted ari® "businoss for a poriod of five rears
innodintely preceding the adoption of tho resolution olG ctiiir; to
dissolve tho corporation nnj* elect b*r resolution to Yhcliup “ad dis-
solve the corporation*

If .the tern of existence for which. fUi7 corporation was or*rmizocl
exioires without roncvh, or extension thereof or if tiio coloration
bo otherwise dissclyod, it shnll bo tho clut7 cf the directors to
tominnto its business nncl *nd up its affairs*

Filing c”rtificrvto, t*henevor tho winf.in? dissolution
of a corporation is authorized 'hr tho vote or consent of sharolioldors
or ~or"bors or '"or resolution of tho directors a cortiflc itc stating
thn,t tlio corporation has oloctocl to wincl ux rvrA di3S |y md sliov/in®
m* v/hat voto or consent such election was r*ndc, signed rmcl acknov/loclgocl
"b:;, tac prosiciont or a vico prosic.ent and tiao s crotarr cr "2l assistM*
ant socrotnr? «"pby a r.ajorit-. mf tho directors,, or at least t-irce
sharoholdors or no”bors authc.-xzdd ~ tho sliaroholclors or ronlDcrs to
si"xi such certificate, shall bo filed in the office of trio 3ccrot/irT
of State njid n ¢ x™ thereof cortificd "oy tho Socrotar? of Stn,to shall
bo filed in thg offico of tho count;/ clork of tlio ccuntrr iii. “Thich tho
principal offico of the corporation is locatod,

840l1a« Distribution to sliaroholc'ers, Aftor dctGmininf that
all the kn '"?2n debts nnd lin b ilitios of a corporation in tlio prccoss
of vrindin-s ap *\nvc "boon j*T.icl or nfle 'aat I|;r provided for, the uirectors
shall distrilDuto n,ll the renniniriE*; corporate assets ar.on" tlio share-
1101dor3 nnd ov.'nvrs of shares according to thoir respoctivo rights nnd
prcforoncos* |If the binding up "o ID7 court procooc int or subject to
court supervision, such c-istrilDiltiorL shall not ©™c rtido w itil after
the axpiration of anj* period for tho presentation of claims -iicli na*l
have 130011 proscribed ordor of court. Distribution "bo r.aclo oithor
in nn* or in proport.! or socuritics, if this cn.n "o cTono frd rl7 nnd



Exhibit B

ratable and in confomity with the provisions of the article* and

tlao rights of the sharesholdors nnd shallnaie as soon a$ “oaak-

otT.b1™ '‘consistent with the \)Qnoficir)l liquidation of sufch assets,

At tho discretion of tho directors, distribution under tiiis sootion
o nado in installnents fron tine to tine or as a yholo.

IHg paynont of n doot. or liability shall 'to dconod to have
boon adec ;atel”™ provided for if tho thereof has "bocn
assumed or tunrantood in fyood faitil by one or r.oro financialLX™ ro»
sponsilDle corporations or other persons And sudl iDrovision was do-
torr.iin.ad iji ~ood taltli raid with teasonablc care "tr tho “board of
filrectors to 'l adequate at the tine of ar- distrilDution of tho
assets tho directors hereilndor*



BEHIBIT C

1335 Colorado Statutes Annotated, Volume 2, Chapter 41,

I 64, Dissolution V stockholders-.- Mooting - Hotico of disso-
lution filed and puTalislicd - Dissolution iDofcro conplotion of
izT.tlonf— 'Thenevor tho stockholders of nnjr corporation, forned \mder
the lav 3 of the State of Colorado, desire to dissolve the corpora-
tion, prior to the tino United ~ Ila™?, or the torr'.s of its
clos of incorporation, the: r.r™ ¢o sd upon.n vote, cf ti70*tn}rc-s (2/3)
of tile entire stock of the corporation, at a nootin™ of tno stock?-
holc’ers of sr.icl corporation, TWiich slifill hnvc "boon callof- j-or t*io iDir™
poso of considorinr; the propriety of dissolving such corporation; "but
sucii dissolution shall not tnkG placo until all c.o"bts oYjiiif" Ir* tNC
ccrpomtion shall have "boon fillip paid# and notico of such ..ooting
is to bo 7~ivon, in the nan.ner provided 137 la'j7, for the callinz7 of
stockiioidors™ noctings for tho purpose of ariondixit articles of incor-*
poration, Arif when a dissolution shall uavo "been so orc.oroc , tii prosir
dont and 'GGcrctarr/ of such corporation shnii r?ikc nud sif?i d notico
of dissolution, wdor tlio seal of such corporation, ono cop* of which »
shnll "bc'filn,: in the ff*ic ' tlid socrotarr of atrvte nncl Gno copy
of which shall ~o filed in cv-iv cennty in v/hich tho articles cf iii-

G r.DO'ntiifin of such corporrition ucr filoA? nnxl a copy .of suca notico
siinll "be piiblishod* in eono no s>ap r priiitcA in: cnc:i of said-’counties,
for thn period of six (6) wooks; and, upon filing nnd publication of
s-acii notico, as aforesnifl, such corporation shalll?c deonod to naVc
been, c.issolvocl f*orovorj providod, thfit the incori*oraters or t*i ,c.lrect*t
ors or nnajorit'r thoroof nniiofi. in tho nrticlos of incorr*oration to
act for the first “oar, ux"on rniiin® affidavit, slio,'in7 that the conpan *,
cor*pomti .ri, association, Joint stock cor.prur?7 or other or”rinxzrition,
lins not conplotod its orfaxii2n.tinn*t contmctod no indobtcciicss, issued
no stock, other than shares to qualify the first "bo.ard of ciroctors,

is not possessed of aix* corporate nssots, or thnt tao corporation”®

ims never oxorcisod an® of its corporate pov/orf shall "bo onpovroroci. to
dissolve such corporation V* filing notice of dissolution in t10 office
of the sccrctar/ of state nnd a cop-r thereof in the office of tho
clerk rocorclor of each, county in v/hich tlno original n.rticlos of
incorporation wore filod, nxict upon the filing of suen notice x r.is-
s'olution, such corporation sha!3 'bo forovor clissolvocT, Sucli c.issolur*
tion sh,TIl not tnJco nw or inpriir nn- ror.odr r;iven gainst suc\ cot-
socration, its stockholders, directors, incorporators, trustees or pxf
ono | £nllr connected thoro”Tith, for nnr incurroc x”“rovious
to such., r.issolution, L» 119f p. 357< s 12; nr.-*r.c.in® R. ft. ~08,

§ 895; O« !« i 2290 . -

8§ 67. Uotico of dissorution filod \7ith_ sbcrctrir' of state, - It;

sh”™ll "o tho duties of the officers and directors of Pvll corporations
that rA~T dosiro to discontinue "business or dissolve tho corporation

prior to the tir.o li-".itcd '"0% lav/t or the tr ¢ specified in tao articles
of i:'.cor'>orat-* to file notice off* such, dissolution in tuo”offics
of socrotar: f state* A03, p# 154f il;H* S, *08, s 898;

C* L, $299,



ExhilDit C

, N~ 65. Distribution of proport-% — Al property boloyiiv: to
sucj.. coloration at the tire of the dissolution siiall.Vr thelrust-
ees or dir actors of such corporation, be converted into cash
cistrirLitGelpr rata tao stockholders of tho said corpora-
tion; said C-istribution to tTkq place within six (6) rionths, fron the
ti::o of cenvortin.- sTcV property into cash, h, »91,'j, 95, 1 2:
E* S, »08, | 896; & L., § 2297*\7



