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- 3» An OTijQnmee= DbliiM | Oid»
W>%$ 4at«d Hnreh IM§ 1942* &tooe # m Ati of « pKicet»
AmxIM&s ad p&sm e n«f I 1 e M¥-e it«»# bMd*
gmrUf wm ft%ablisl»4 Sa tiic r«gicaiaX officii all a«ii F«i&oi0 0
«& * 3 _ foroiiim _t "g la mMbi&gteK® O«

e IfUf Ritloofttl An otiiffim < jnfogMt SpFOBg Into
mxia%mim mMrnaH™ A wWU& < wn”k to be iritis [ttS#
baUp® mi§ oie$imimUm of a MiU« aad m» ckQ*7«d#t B»»
fliiltt Sgililli d FI3#i NiJak 8 jfo Sn 1ti»
m h of oHair tfa» B»g|® ia &i»io™x> at San Fittneltoo m
imim~m% ISnP6 % «lamg HMUi «nd Fia«s b» m %«pf i«d It im» beeftuat
of hi« mA idm% Hie &m fmmiMm offlot forgftd
1 t4 Or_»ise st _tlls aad FUmi it.

It «<M 131until Ifi*r 1943 1*0 m i~ si ftflor Vo»
Vv lowtl M Iy » Lug f«smis d
FHMI In fvmeia&ti Mitim mni»T IhA Stmo*

gm” mae*u WmimX* «e Smbw A bgr Offis* &f Satrgrn” MimagMMMit m i

tm ANm 1949 « niatogmpMI arnml H~r 30 wui d I~ rV
lihi Bsgimiftl d tiff d # IMPojMts tito ivgiMi
with oopiwi PmmWf{, Idtta# EQele m d V««MzigtMi o fflot»f
I2»ai fttteg to b« fdIXcwid in those ($e-
SNibit | Ifewaal Mtjr



M A I»por%

* iltor% trial p ™ dt of thi Itegl™eftl

Offlet «n” FjOfty visltid MUif X»isftr«r# Qmism |
9tali «nd MSmSMm with office wmg#3Pv
siuml and <«miHSm md go of &Eflo« 8MsuiiMitds la
an tfforl wt etl filM iTutmi ftt « cormpcm” —
ti»t ~ in tlift $»gima0, Otttom*  S«n

to thie S0 mm yn® bmt$A by

liMihlsgtaB Offiot# Sowi”r. gwa IiC(L lastynoti | Ory«S]pontat09

«ml « 173Ul iaunm3L-m m im m tA wAm

Mm Bm fmieim o Mg$mm3L Offlc«<ii ItamA of Mygr 3 » 91114 w
tm%mo%im ! & X5# cbitdd X42»
0 In«Stait wii »10a and fiXm rfAmNAiftUTM trjUiitiag

pr iet«f maMmv t9pvmmkU%~m omm I0IM ilagtai bs*jtogizik mimg *

of irf 30 _ 1 e Yic«r to d ingit. vi ianf
msd $M XUiom 9 m » xsdEmm 4
fili» M1 d I re lhi» «n”™gt«ti 6 _VidL

o”po«ltie»f ib4 In m v'msLk%” taihlng%oGCi XftmwA m outllfi# a&

Oot b«f 9# 194" IPXCNi«r %m mm vmA iA iS»

aultart "kviam % 9 Ikls m% ISm wmi distrSbatedi to «<H oltiM la
t Au oriljf usiBg sfli 4 edaftMi & Hie ~~sets #

Bm WmmS3SMm ««3« Snitafuct«di to foliar uiai»« «s

imsmd bgr Ski fx«xi<3lkoe 9709 tNgr hud to Nii» tite bM folltmiMg

Orgi»d d op atioiiA of S«i F»riigl _ gicmaa m et



hmd dtmnM mm wmwi*mA to m A

hmé& «f Hm m tim BmUm~”" WtO e"UMi ef
Mbilg 11#e ~htotiEfsily ffS - itflUMi miNMME. offlis# 9 YyIVR
ofid _ o — Ni «»i stjaiix ~ ataMg Ji_g «ad itriba
mwrtom*

Wmaam 9i Ik of prwmemU m4 gm t simiNiiwtkKx/iiig of

prmAxm$§ Hiii wtm m% iwmAjmim g Mvl«l<ms
ee! pbmr*sot > e gnie Ao 11 8
rMe M * s4 DIMMWimui O fftm « Bupex
Biv 1 mi pii» lan _® «4s™Mii 1.
poXlNjr ®t6*ro#ats 9™ filld dNHMuIBE n 1AL JPP&piFlyl
Imm la mnim | fi3#«# mm vmy *«mvmotl% i "hi» ix?
Hdl i ms«d & «» «ul
tH % md n««iid iaiw m iim m$ m% fto"MivilaShi*
Qtt X94% 1itA of Ib» iip r%o &lricide I» a «mm»

to idm WsaLim QfiiMm$ r*tXi»lag H»t iseM*Mit» *o tI"
9ho M bi tttk«& to «om et Umi ia*"tombayi emdiMIm of th» flit etx"

Ifol _ & f teMRt of » I»eo”™
teagm ttt O#dttei« i

It e poin - _ _ itna IMKisiNiimt
Stwim M I »e ptin f - s Mmt
IteXoafttien FfiM tfei® voarvigr it wwi the##
An”iority ~S'lroU jAi s OfiTOp posi,% ! = Hig ig8
re f te _» of H* rtin ori r

tUHN a*m il sm ImdgiMiirl y»tt.



4 HMefds WixmX ftiport

tM BprBSnT of 1943 ~  Me Tth8 Muifti«neiit Stetloei wém
M tabXi”*td moA mCoords Offloxy appoinM to hmd IdtiSh Svetlon*

Itonr of i olfiot datl b#f«tQfor« parforwd in 19 &e«*
tion nm» snsf mMI to Aroemewwt 9ait™ iikd thi B«eords $et*>
tioei «mi 3«ft vitti fwiposaibllitar thi vMor”™t progmu the
Steiiritsr filnff vhicli bM Inmni min~"SmA bgr th» is ihm

dmporlm Bit Islemimm tiwsitfomd « the faMK>rds Offlo«v« XX

vhieii m i bor krOhiy£$% «linsw m tmmtaTmd
to Bseor*K 5# tim iilth wxmp%ism of 1tui libxmx7 mateviil
and tiIMi “botog"p™hijd fil#« film la efflotw of thu 4uthorit rv»z#
e X~ N — the i _ to R#eo
C
C — —
I > fttti GemaidUiztt"U tta# «ft# ~xnat la Xoeating

ttIBcS&g m~eriiiX «»d gtttlug it Hie fH i «od Sa smislag Iftit

— — [ | [ | ro—
[T | I I |
«pft_im M1 f09 rmt, fix istriAl* Xoom» at thi« tint tluit
V«r 4iitIK>rI1” started maHd&g with ikm SfttioiMil

lan mtkSng m% «ehwial«0 far ”3m of Ttoordt

tr>m N Sa» fwnmiMm Offl«e no Xon”r of u«i« 1le

fn Nl V*r SftXooatlc i o , iri Fi*l freuk
ottof gow Agmoiti  t _ _ tae ri _ e
| | | I | [ | | —
|
] ] (] ]

% Hmmm” Axlex&mui# In ApriX 1944 Bi»irdiOffmm mi%



fe HmsgwBi

f _ auitcKrlAl i &oik swoon*

8 f 1 itawte AT mg»3T f e ftd a
fidoini ef _t» m e«tilittol AMIgMn% bmnv#
m% this tint »pmmAwwSs bAD m% \mm
ttw idm "AmptMUiem of 3ANMt™* Xk %m &t Hbm rm rim a i“atm »

e tlui _ Jw_«3M vmi id en g»e pliOfttiMi
I oo | | *
[.= T I' VAR N |
mmm i» m nim iStm® wmm b» M Ib liBui 19M#
e» ts*» wit tm tIMi Ol «Isg om%mr9 fomA miksx”

e tWdxig 0a% 80lidutien”™ |[MMdcl»g f  ixm f  of

fH*ft wm hmi \mm viemmaiSmA Im Otttme”u report on th»
— —_— |
Z r ] |
n
mirn of e m staff to u* is St €k
Bsaeai O ffice a «on/i MmX I*bor9mA \mmsm m
— — — I 1 oo
[T |
tob» re dfr
Vit a3l mB&msiimmA thi i*mm 010idng
i& th# »ix™ of < 3”00 ] . tl O
f atip M m esi retain to Vmti*ngtaei m i m”ndtiling
ni ~» ef Miiigr A"NHS m d in MitNir I"ApiMa.
— — — — | | —
| | | | ]
[ T |



6 Meoxia Wiml

1km to Um myptimkem mi%k tNi ol<Milag of te 49V m “MPares

I vmi ttiggmiM to 9 « of ille ¢ ovitQT  at
tz«f»XI»g po»itlmi i» lieofds b« «ad *m% mpewmimHymB
oSN 8« »1 t i _1 olk» Hill £ .
m r N S

la Hm V«sli&ig%jm efflot % M iillftyliii te v8ptm»mim%iynm
pT pHa3NH m tajmvam mA WI4MI ptMmm
« d \mter thm a% th« (WIMifs*
la of 1944 tiw Jtlvst Vi*Ung |» B»« r48
estalrUjtel* 1b0 8»eoiti d ffl «v *ad tli* WSXi$9 ka$ly9% ~bm \m$gm

401«0li  pmgim 0« MitiUilg fiiM 4MLa tiv#

Ibtie# A99 _t«d 316 B4 m i h «QMM f
totgr «T «31lur Ria *tim in ~rlV _ e lha

ItoHsiHi tliis . um”™rwm» to <a _ tte itaititgr
of M_ In ondnt i19» «oi B«o %5 «st»bUili
p » 4w K 4 * e f di >oan
we”/m Oof ws® Inf ttosiSL 1«1 m N
buM An'toril™r mi tk« piv»
i01 torn mmd lagr ~3m kaiidmti*r 9mi m m pewpkwuA to

AvmviMi dITIMDo tad att™ te heeds In %» VAIM&g™eii oIf  ft*dxig
tm HmA» m AiMpemiUm «€ Dmi An



?* t"m X Wmp&r%

d- <10 frig v 1 vbo had
tIm meA mdmvnte” la 9der to
JigftA f m 0i*»w Du* %& luolc ei inteMt mA
pmaeuNi . a_ egr # g d e 1 — gl a
tile N hft4 bt ingikU MmgTe ttl b«%VMi I10an

eit%ci»3m oonoisilxig lI>» m”~ mUm perIMB and tlit sIMw its di*posI®
ol *» lorde  u««d rd«le o JutiMir ni of fitM  vox%
9 vmiricms - M«is of e info ti «
dbUim A mA Mb» kM™MNdgn 9 1 1 1 1 «b»tm A fomr# NP ««l

eclwdtoase niirt  pMN\W 00w i»g » a*jorllsr of weos>thx  iCQf

mm la obM” iag OX««tttiiOi f<»r th« «
nn™ixf tlie prsmup» uf Super nil A uvgtalf bcmin»_ eosaottmiof
e At MLomtd n ffi t3jlaM soM

ftiide e Msmis f got ttei
g tlwi o 2 .m « and m #
Amidst v»y« vorldug tenrartl  * pr amtl of * 4101

Ihf* Mrliveni et Umi PatlioiMCl Mwon$ni$s 4$ivoité& tm A %iwi ftnd pnm

uu _as a pawpfti&tieai f seiMdulftt”
ggtt«MI x>»t«@l™oa p«rlikU” | p« of in«tr ions to b« isj™ I
NMi™Nb wogM  bn Ib oilier to e&rzy m% m or~m ~

meov M pro”~t90u
In I"c”rbot of X944 1M» fifst niniaO. v Imm m i Iseuid
Wldfig “atms . O | _.m _M , progfto i #
«aMm%s9 iltIMnltii% Of of Mltrteox”l aatsifiAl,

wnd  iNispeewSMIUiisi tt0 Istor oifgAxii~YaiiHsij|



BosiBg thie riMi% record® pro®”m mi dI»Mr9«i in

«li off eam f lo stftff ibm Imr cat ti
oM ,tild A«w I Plt.g fix In "ttabtt fto m

A ~ L r r N Cor r
msfibMi» ot th« estiiNi kvl mwt%™ «ui bk «f«r on rtX o*tidKi«
Xa ordtr frogrm Ofti&mm In dmrjbag aro®
efttioii |OUmtt ICMcniill 179 M ted Kftreh 7f 1945# m  iS8tLOd

0iCUlIng Hoenlk«@L 1 1 1 1 1 1 for ifteh rvsidifit «t

| si ikpeH of 1941 Mogm m» Bm% to ~ 01U and
fou™m fcr purpose c€ ia|»r«B9|Dg <»i m%«f
thi ia]) riiikMR df e<iQ pOLftimjiig looking e tli irlum erntm

appx««lat«d «X1 ti« wotk Ni% «»» d<mx dourinf TIslt bat* aimers
f«dt r»cord» worli iM 80109idling thi% oould b» l«ft untiX la*%

«Hift «» soda « oox™a rtjsr.s titlk allm
p|l.U Ao r L«AuOW» adkdi to 1 9 xS ff
risg per vitb _p _a diapoMi  MtoO*

kvtrtvm mad Qmgmmg VmmX B«X »m lo* X9i daMi H*r 25# X943$
wm [jMn~d*  this emmv/~k ftll »oorda au”™oris™| tot di»»

p 98X xtp to &P %im 9d primrily w»rod IndiiYi?iuBM «vtm «
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record™* brict? prootdurti oatlintd in this rolrnte cmiXttd
for tlie gath«rizig bjr the Statictie« Section of 1111 S«cti«i«9

cords p«rtal*ttng to m individuftl evaett«e frho h»d Imtt thm center
prior to th« dat« of th« rolease* Upon em«oHdatlo«L in
th« Statiatles S«otlo»f «ft«r non-racord and authorised raeord
mfttarlal had b»«n disposed ot$ tkXpmntm werm to start to Washlngtcn.
Sxeep(tl BAi «»r« »ad« of certain forms and Ini«m al Security
osm records* this prograjs 9neoimt«r«d inmgs EAmcu«« Bropert™r
e«8«« b«liig «udlt#<I th« UtiLd Excminaticm S«etioof and of*
fi &ppr<h ud bout fcHnmraikig th»Ir ecusM to Mhingt
«nd reluctantly agreed to do so. RelocaUca OmUrw md kvmr”

loeatl<» offieea not audited by th« Fl#Id Sgcasdnatloa $«etlon ««r«

instaructed to r«tala their s eff tiw date for bij»wnt*
to b"gin was set for Oetob"r 1$ 1945* The “caalars
WOr_ 910lr audited evacua# prop rty c&s , ndl t of Rt«rt

end are* offict raftosd tH*Ir file, until center d o , at which
tint th«7 im% included in Stati«M.cc, coHaetlon of iadlyldual
records.
Aft.r naeh dlscumictti and eorr»sp€nid«net, < UniT~rslty at
Cftlifoxnla Library at Baz”celtyi Califem laf ivm de*ign&t«<l th«
rttposit*ry for Har R«loe tlaa a nthortty docusMRtarsr records

m the evmeaett pha«« of our progrun th« first eopits going to tht

of a»t«rija to b» *hlpp«d to th« r o»ltoiy and wi»iat«d cUarlng
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houses for certain restricted material bef*ra shipment to Be”icelej*
This release garte instructions regarding method of shlpn9iit# eol«»
loctlon of isaterialf and also stated the terns of the transfer»
of Californta Library agreed to servica otter

libraries until January X ,1943* £idlvidoal records of ttvaoueo
were to be deposited 01117 # ~ national Archives and none n«re
made available to the repositories* The Coluabia Ifoiversity
ULbrarlas of Heir Tork City vaa designated the repository te doo«»
ai«itary records of Fort Ontario R«fuge« Shelter# Ihdiiridual
records irere also precluded from shipments to the Columbia Dbiver*
sitles*

tn Uaj of 1945 ¢ 3>pl«ted 1»dividual exclusicm ease files
were called Into the Washington Office tram Boston® Seattle”

Clevel&nd Little Rock, S Frandff , Los Angeles, end Hew Tork

or
dealing idth th« disposition of £nglne«ring r<icord«# Original e»gin-
e«ring ttid Architectural plans of buildings 8nd u tilltl _ &t «aeh
center were to be fornrmrd«d to Waahlngton md upon termination of

the Authorltyf transferred to tiic agenoy taking custody of the r«aw
pectlrs centers# Larg« aola« detail drsirings, obsolete aid extra
copies were &uthoris#d for disposal, and certain drawings were to

be left with the center custodian® Uamiftl Release So* 197 also

outXlatd th® procedure baling idth preparation and atorag® of
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r«eord jsatdzlal on iht center**

Manual Heleasa Xb9 199 dat«d Ai]guit 8# X945» listed th« bulk
of Fimnoft forms anth”ised for dikpos&l azui Indicated the tim
for disposal for th8s« tomam The sch«d\il« sappXeraeBt*d thO tsdiiblt
Lwi2 ‘with llantULlI Relewi# X94« Tinftnoit Sections vnro urged to
t«ke IsBiedlat# steps to prepare th»Ir inaotlTe record material for
storage*

Marumi Holeaae Ko» 205 ccnmrftd dlapositloxi £ axletlzig per»
tQanel record waterlal In oenters, fickXd offic®» md th« Wa«hingtoa
mo£ficox Whis Z'elOsui9| isstUMi Sep nber 1945 Por_
sonnel Kanagement Sectlona at all centers to handle cvarrmt in*
acMi7« pertkK)nneX files for fisiplo*rees whose services ar« tendLnated
as Ibllowst

le  DI*p Oe of p«rsonn«l correspoidenoe” ilioluding eon-
fidential, as covered in Section 20.8 77

2« Dispose of zwoord laaterlaX authorised this r«Xeas«”
«nd xion«*rteord material la accordaneo ulth
paragraph 20#3«*2A«

3* Consolixlate recalning Biaterlal iM aach en”™l 79e*8 per™>
8<xxmwX folder*

4*  A4rr«oig« inactive persoxmsl folders in alphabetical
order Tor shlpmnt to Vashtngtcm e

5% Prepare a transadtt&l letter in m oidgiaal and two
copIM lidting sumaas 4111 e”ployoea files
&r« being sent*



12 Records KanagaaiflRt Final Report

orrespond«ne# vhloh 8Youl4d be dstrcgr®d and that iriileh
sbyould be retained at sach office of the War Relocation Authcarlty
was also described* Offices wer® 4nst*nxcted to mark corr«spondine«
authorized for dlaposal# F»ri nn«l offices wer« also instructed
to cEKi8 lidate peraaaa«it aateriaX lato sn Individual evacue® or
porstHimiX fold”~ri hold ivltii appliotbl® fiscal, transaction, tXIB in
Financa or foarward for consolidatiaa Into a central file.

Ih ~ of 1945 tile Records O ffice aad Pile, ia«lyat Mrs#
Black made a field trip to th« Itoidok* Relocation Center to a»«i«t
with their records program* Manual rel«««©8 irord being misinterpreted
and clarification was n«ces«ar7* Th» Statistics Section wm «x-
periwioiRg diffictiltgr In collacting individual record*# Many
folders wer« in circulation but wer« b«ing n©gl«ot«d in the wid«p-
staff*d offices* Certain aectionB felt their affiow wre «x«*pt
froa th» eoliectlon and w»r. not proowistng imv.l 3pox

Central Utah E©I cafcikm Center we# later vi«it«d by th»
E*cords Officer and the Fll«« Analy»t where baaically the sane work
wirs dosie* U ttle interest waa «hoim towards record® di»po»ition
at th« centers during this timt. Evacuees who had efficiently
handle fil# 8y»teo« had relocated nd appointed p#rsoim#X
pXaollig th«a knew of what had gone on before their «rri*?»l

and ear«d less
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A surrey of the records prograa was aad« at th« Granada
B«l eatloa Center by the H«e”rds Offietr* saterlaX in
mtor g« iml dl pos«d of and Ofn>6« S rvict fUaotioiis mtPMslin d
by eha&gtt «ugg««t«d by th« B« rds Officer® «ueh a« fox*«arding
indiridual eorr«tp<»id«ne« to Statistlea for inelutlon into
th#ir d#er ating the musb r of copi ifi&dt of grasui t 1~
typ«a, #te* Marking of isaterial In central fil«« «a« also began at
thia tl&«* E«loeatioa regained th« first ord«r of businessf and
after that oaa« property dispoaition norkf writing of final importsf
aad finally™ th« r«eords dispoaitlon prograA« property fll.-
e n8 3lLdat«d ulth eontr&basid aod traoiportation filei and h«Xd
for auditing bjr th« Fi«ld Sxaifliiiiatloa Steiioa. Bdueatlen'a eusialatiT«
reoord« with th  xception of a eentei* | I*e eoXl_clt«d by th#
«znr«lop« School or oth«r school recordi ob
indiridual «vacuees verts first forv«rd«d to the Edueation S« tlon in
Washington for pr«liffiiiiary motk on th«&. Transcripts held by tli
] — ] ]
| _— | r ] r
twvd to the U, Sc Offlet of Edueatlon who agreed to handle all
requests and inquiries regarding er#dlta# oo\irs«cf etc* Conamnity
Analysis flits nhieh Included reports and other aat«rlal w#r« shipped
to th« Comflomity Analysis Section In Washington who aBSWMmd th«

responsibility tor eo”l«ting th« fll«s for National ArehiTet for
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that typ* of material and for .nding th. amiable «xrplu. of
such jn&terial to the Unlvortlty of California Library,

Coogpl«t« s«t« of monthly financial statefflents (F 3*ss WBA-213

and C i&parativ Op rational Chart , Artid e of laeorporftticmi

Agreesents bb6t«e«n Bualneas Int*rprises and WRA and oth«r Itgal dQ -*
uo«Qt«f booklets, paiaphl«t8f 8 ur«nir albuffis# bu8111«98 or edueatlosal
matarial that nay hav« r«««areh valu« ««r« eoo™>llkd by th« Washington

and Hen York &it«rprl9«« Offle«s«

r
Meaberthlp Acoounts and oth«r books of original entry as ««l11 as
eopiea of Articles of Ineorporatlon® Bylaw and ethdr legal
a«ntaA flnanel&X statMwnta and audit r«port«f wrm tum«d or«r to
th« «Xeet«d trustees m dii»«olttioix of thm e*rpoimtioa* All eth«r
records In po«f«ssioa of Basln««8 £nt«rprils« aan&gMMnt la th«
e«at«r«# each a» laT le«Of yoachers of e&«h r«e«ipi# and paymmits,
eane«U<id eh«ek«f departtt»ni«l transfer reeox*d« «nd ordinary
badness eorrespond«nc« n«r« authorised for diaposal* Co-op
r*eord« th. c«nt.rs nhieh i»«r« not turned ov.r to th« tilcoted
d “"roy dat <slotnu*«»  %-e Jeroo* Co»p

records which «er# stored at H h««r ««re d«8troy«d nh«n H fa«r elos«d«
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Transfer of indITidual p«rtomi«l r«eords to th« National
ArehivM upon t#rainfttion of th« Agoney inls disapproved for th«
reason that trftiutf p t tbat d&tt did zio pp_ar practicable* It
was M .t that th««« rceords vould b« aetiv« for aboat * year after
terAlnatl®i and could not b# considered non-eurr«nt.

A aaapUUig of narratlY# r~eordi was made 111 Meh
e«ntar«  th»»« «e»e s«at in Mparately «nd the mirY%j ms cooduoted
by ctmt p Tf«Xf»r iMffiber not by th fUo ftnalystiu

ftu» qoaatitjr of r"eordat son. e#ntr_im IsM'ly
du« prisarily to ineoir*eti filing” otltsp”Xliag ot xiai&«t and iiuraffl**
ei«ctt idtatliying infomatiiMni* fiwi*# record* sant to Washingtoa
in alphAb«tieaX ord«r and «e!*e filed into Statlstle's eentr&l
eyaoue« fll«s«

Four additional fil«s analjeta ««r« add«d to the H«eord«
Manag«a«xit Staff, >th«ir first ihr«« neeks ««r« «p«nt In GraaadA
learning r«eord« dispofltlos proe*dar«9« Tuo files analysts had
sp«nt an additl™iaX two veeks in Granada organising th« gathering of
individual «vaeu«e records* Qran&da typical of th. e-nt«rs
slt*d by th« EeeozMls Managesitnt staff* It neee Mry to con OH*
dat« as w&ny as ITlvo 09ts of ooiileal in «aeh of tb« 6«ntem
Tisit«d* Th««« fil«s ifrm often in both n”Aerieal and alphab«tloal

and the job of setting up oa« alphabetical set of fiX««

wuk SJLvsys ft Xeng “tiKllous "&sk« filfjoir p*rt* of this 30b dons
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m «S HRO processed by the flle< analysts and th« iUieords Officer*
Kretingi  r« h«<l nitli divinion and O otioxi he ds and pirooedur#
««re diaeussad r«XatiT« to reeorda disposition in thalr respeetlv®

| Granada had n«y«r aalnUirwd a central filea, coas«gaently#

it a necessary to consolidate ”eh offiers files umder cmbjeet
eod«*  eccnrd mtori&l wat eolliet d fl*oa the olfic6t» and «ab«r
ot th« c«nter staff was as9i@tied to th« tr«ai9ndou« job setting
up a e«ntr«X flics* BispoMbXs lists of p«r*onzi9lf fin&ab«#
health, wlt&T9, relocation, and statiotieo records i»er« ia&ok tip
from disposal sehedul*a issued by th« Washington offlea*

After Granada tuo tam« of two files analysts «ach TI8lt«d
the rwaalning centers around emter doB”re to assist in their
r«eords prograa*

Ixsad«qu&te staffs I&ek of tiA«f and mitr&iiMd per811191 ««r«
* few of the factors which eontribated to the slow moveaiant ot the
prograffi In all e«nt#r** In addition to supervising eollaetlon of
indiTiduaX records9 th« fils 8 anaXystt eltaned emt offlot
needed out noo”reeord material la storage”™ d«t«rminfid shipments to go
to Berkeley™ trained both appointed personnel and «vaeueea and

maintaiiMid eX 8« supervision ov«r th« eentfir's overall records program
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Manmal Mo* 206 dated October 10 1945 listed th
balance of WBA forms authorised for disposal by Congressf a fav
eelX&n«oua fora«# and lastruetlozis for di«p iltl<m of rationing
record*e r«lea«« 11100 eontainsd Insiraetioas for disposal of
XArmy film and ritual aateflaXi iaeluding photograpba# notloa
pietura filssf »lid9a aad fila itrlpa* X-wiy film# for c«nt«r p«r—
soim«If both appoint d and cr&eu nhos duti t brought th«n Into
dost eontaet with pati«nts in hospitals r«tailMd for two ye&rs
&ft«r tmdjDatioxi of WES& K«gatlT«« i88d a prlat ef «&eh WA photo**
graph# and fH » strips ar« deposited in th# KfttioiiaX Archiv««e
Additional prints mart «hlpp«4 to the Ouiyepaity of California
libraryo

On August 6f 1945« AdainiBtratltt Hetic« Kot 296 «a« i«su«d
listing toTBm i*ileb vtro as perasuaeat at e«nters and 11
offle«c and whieli ««r« to b« preserved In OO of the folloMliig iiajrss

le [ Consolidated into evacuee reeord fIX«8*
2« Consolidated into appointed per»onn«l
3* Consolidated Isito e«ntr«l flies* |

4*  Fripared and stored*

Fooma uhlch had been us«d In lieu of any form on th« list
wer« to bo retained or disposed of on lh« basis authorlsiid tor th«
eoaparable fors*

Urban and fara property inventory cards based upon a »ur?«y

conducted bj a Mr, Adon Foil of B«rk*ley w«p« shipped to Wathingtoxi
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fr th  fta Franeisee H«gi nal Of tratutf rr«d
th« Hailed ArQhlv«i«

C«ntar &K Ar*«t Pr duraMMit Eteords n#r# <ion»olidaie4 with
Fina&e« 1 40d ¢ lIct« »» a of r«Q rda Wi*« st p in tlic Fiilumo

s HiieoHs Manageseat staff mdn r”ixim trips to thrt«
namol™t C M fxtml Utdh# Col*Ado Elir” Fak« ™ th« trl]i to
Centi*X Ut&h naa a«e»asltat«d eld«fXy b/ tb« e”ster's apparmt di»«*
ptgiurd for tb rO<to aumdatimis snd In tpcmtioiui 1 ft by th il
4s»ljraii« and tb# E«$ords Officer# < wak bad be .p t in ti'tliH
lug a a»«b«r of Wie ceat«r #taff idio »&« to hav« carritd m th« pro-

graa I»ltiftt«d >f th« Files Ajmlynit# X4®b» € evmry fora la_

In tpl%« of thoae esr«fnl plains$ th# pro“paa bogged “nn afttr ill#
Pile e BftlysW ep&ituro« Tul« Wee »aa titlted too far 111 ftdiwaet

of its elocui*# and 01117 the eoXX#etloii of mteud# rteofia

T m

Miss Hesaft*) Oad %r«* HIrocKkE la%«r aa<l# & txdp «» 1Nil# |#le#
Imr it« elocur« “ate during “ilch tiae mnHfQOFd a&terlal
d6tttx «d in ;r«aaialBg offiettj aad %4 r«omia<i r to

Offle# 3«jrfli:<0 for conioXldati<Neit andl «hlps«Qit to Waihington*
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Th. final shipa”iit of evaeue# records mw iaad« to Washington during
thia tim»*

A8 «arly a« May 1,1945, * r«l«as« titled "Instruetions f r #
Closing a Fi«ld £71 «" n«» pr«par«d outlining a general plan for
closing «uch mc«». Thi® releaae, however, naa nw r distribat™d
and us<id a® * t»il# Tot * laitraetioii#

This lat«r r«l«as«, AdministratiT# Hotic* Ho. 339> dated

Naauary N , 1946, and No. 339, Supplement K .1 # dated February 13,

announced cXoilng d&*# of th« indl»idual akA |s
area r«locatloii with the «xe«ptien of the Men Orleansl San
Fnmei86 f Seattle aad L « Ang«l«i Area Offlee#, aotic# «x-

plAIn?d in detail p«raoimel reductions, plac«»ent afslstane”j inv«ii-

Yot/ of property”™ rword® At*posltion® n© tllic*ti tt

was begun in th* Arwi ©Offic«# by the txU9 analy«t« #10 ne«d«d th«
area #up#rvi8 r<i f&nd the dlstricti Offic#** ril«* wid ©onsolidft**d
redord material 9 «ubj«ct €Ktk

Rith regards to the record* program, dittrict office*
initruct#d to s«ad &U r«cord« (indiYldual, general corr«»pondenc,
«yacu«« aaettr files, paa™phlets, new®Il«tt«r», and other pablication*)

to tim Ar«a Offic# taking ov©p tht territory* Prior to »uoh transfer,
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tHo m c_ in«truet«l U rk all e rr®apoiidenw ia
aeeordane« with Manual Seetion 20*6«77* A« « a at posslI*It aft«r
axiArMLoffiee®*Ms~dtoreiidep”erviletto® T&euAefithftAre&Supmr-
vlkor$ ««re dir«ct«d to coatolid&ie all records in th« area® inelud-
i« thos™ re”iTtd from district offic# ., ditpo.tog of non-wcord.
and r«eord mterl&!| in aocorda&ee with M«aual S«etlon9 ai’l
20.8*60 to 20«3«*3 &nd Administrative H tie« 8 » 314» and ahipping
Ih# balane« to Washington tor farther handling*

" Timekeeping records” such aa Form WBA-350 Standard Fora 7
Z7a, Leave cords; Form X$ er Standard Pom 7 1 Applleation
for teaye; and SF*72 or 72a# and Att«ndanc« Evpoirt v«r« to be
forwarded to the Washington Finance and Supply Section laihen an area
offlat olostd* Finding personnel aetioni «er« to go to th« lathing*
ion Fdrsotm*! Mamgement Section*

On trane&etlons vihieh ««r« p#3lig" copies of obligation
doeujniit8# receiving reports, IEivoicca# unpaid T ttch«raf Form WSM29f
ObUgation E”giafr for tht current quarfr and othT paW . or
r«spondeiie« Ih«2"to were to & transaittftX
1 tt«r and shipped to IftOhiagt (i.

It ma for tha fil«s analysts to r«Ti«ii the fll««
for disposable mterlal althoiigh «aeh offlee h&d b#«n lastruetd prt*

irionsly to this nork b/ mrking eorrMpwidtiie* for disposition
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prior to this ahipiMnt to th«lr r*speetiY« ar«a office*
t&ffs md it eoiftpulsopy for the &a&lyst«i to do th#
part of this isork*

tator, the Salt Lak« Citj, O«nT©r, Seattle, San Fwmcisco, and
Lo - Ar«a Offi 9 nor. visited by th. Files analysts who sup«r*
Ti8«d th« records program at «ach offioa* The Los Angeles records
program vhieh iwa mp”rtis®d bj the Files Analysts to th« driving
of th« last nail Into tha last box <hipp«d to Washington n«re the
only fll«s iihleh did not necessitate processing In W&shingtoa*
Other offiet* shipped a great deal of superfluous .rnttrial and aor«
or 18«s# sads the Washington offico & dusking ground for*left*ov«r
record*e

Helooation office address card flies on evaoueec «er« turned
over to rssponaible organisations upon the dl«cr«tlon of reloeatioa
aup«rvi8 r»» Ixtira eopiet of motion picture film* ««r« tumsd ov«r

to in the nwlfare and r«locntioti of «vaou«e«*
|

(I ]
| (I r ] r
edue&tion In this
The r«oord« program throughout the axi«tencs of the

location Authority kas on the ishoXe good — for an agency e«t up

pracUcally overnight to carry out an unypi**c«nd«nted program, it*
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rftoordc nanag«sent program mt eonslder«d better than average*
records disposition prograa ftror&bl. cong fr *s Solon.
J* Back| ArohlITIsty of the National Arehiv~t*

Records i»«re found «adtting for the most part in individual
offlcaa and mich time ms necessarily 8p8M " v««ding out such
isateri&X. As pririously stated# little though and supervision had
been given to a sails &d m«8 aystm in th« offices as Indlvidu&Xs
had th« tendency to isaintain their Olin records* Probably clo*er
supeirvlisioti or9r striet eoispliane™ to mnuaX regulations <moall*
and files procedure could have been exerted by the Washington offiet*
However™ for many reasons™ this was not feasible* It we# not possible
for th« H«eoords Officar® or Office Manager, to i&ke field tripe to
th cent*piiand r9 1 0 ofUcti to su|>«rris9 the setting up aT
a oalls and fllos s*rstom* It vas ewily during the last year and half
of th® agwiey* ® «xi teiwje that travel into the fl.ld m# ptwpforand
and this with liquidation In mind, Th« preparation of final r«porta
was one of the x"asons for offloos retaining th”ir files until the
rsa&inlng days of COnt«r closure* A great d*aX of backtracking
m ue€ $sary b«cckuse of this reluct&nc# to surrendez* offic« records*
Laek of experienced h«lp in the field, careless disregard of instruc-
tions left nith colter personnel by the Washington Records ii&nage-

ent staff b«cauB9 of the h«avy personnel turnovers! and manual
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deviations th« major problems faced during the liquidation stages
of the WRA Keeords program.

It is firmljr beli«T9d that by an Int«nalT« effort on th«
p&rt of a1, tht importiLiit z G 2d vailAKL In oft ily Access**
ible order* V«ry littl« noa-record isat«rlal has b««n retained and
vmy little record material inwhr«rtently dMtroy dU H«eord
mat x*| 1 from th« centtra art non pres«rv«d in th« Hati©i«l ArehiT«9
and two to thr«t y«ar ageney twmination records are saintaliMid by th«
WE&r Agency Liquidation Unit* Oswego ease filet, War R«fug«« Board
files™ photographic records, both motion pictup« films and photographs#
real property surrey r«cordp# exelusion record## documentapy r«eord*f
and rulocation ar«a offices* filet have be«n transferr«d to the
National Archives, Th« Washington Central file® w ill b« box«d during
th  month of August and transferr d to Arehiw * Th boxing of
individual tvacuet records 11111 also b«gln approxla»at«ly August Xstf
and will b« eoapleted by N Tenber 15th* I*lth the «xception of a
files withheld from the %shingt<»i C«ntral files for the use of th*
Liquidati<«i Unit, th#»« indiyidual evacue# file* will r«pr«««nt the

last r th# War Helocation Authority record*e



