


\ WAH REtOCATICJS AT3THORITT

204 Midland Savings Building
Denver.» Colorado

May 12

FIELD IHSmCTIQIIf NO. 21

TOI All B©location Officers

FROM* Harold S Choat©
Relocation Supervisor

StIBJEGTt Offers of Esaployment Files
~*ile

i« uxiers i

in » onipply of of Mployment (J&rds fuod cross
index oards* The Offer of Baployment Card is the same one used by
the United States ESoploymeirfc Service auvad is adaptable to the use of
our field relooation offices* These cards ahould not ba used for
seasonal agrioultural employmont*

All offers of employnsant of all types fof year-round workp shall

b« submitted to Relocation Centers in duplic 0 imd should hGi78 *bh6
approval of the Relocation Officer, and, when adTisable, certification
of the appropriate United States Btaployiaexit Service office 3 &fter
which they slwiil be forwarded "bo a Relocation C©ator

If it is an Offer of SmployiHent described under paragmph Ko« 4 of
Fiald Staff Memorandum No* 16a it is to be sent to tha Relocation
Supervisor instead of to a Center.

Prior to submissionito th©® Uni ®& Sta os Hnployment Service or to a
~©location Cent©re Offer of Saployment cards should be filled out
by the KO0100ation Officer* These cards will b® filed by occupation*
The cross inder cards will b© fll«d alphabetleally«

At the top of each oards writ® tha name of the RO1Ocation Center to
which th® offer was suixnittsd and the date on which ii; was

1%hen offers are filled, the names of the evacuees who reported for
vork, tcMether with the date of arri jal* should T entered <»i the
card®



Pag© two
Field Instruction No« 21

2. Applications for Etaploymont File

On April 20~ iro forwarded to you Field S aff Memorandiim « 20 with

which wa enclosed a small supply of application for employment cards
and cross index card8

Tlhen applicants coae to your offic® and dealre your aid in se”I™g

employment for them for~whioh they are quftlificd# a card
filled out by you during the interview with all pertinent facts of
the applicants experionoe and qualifications.

Applications received by mail should be acknowledged and cards filled
out*

Application cards are to be filed by occupation. Cross index cards are
to be filed alphabetically*

When an applicant is referred to an ©n”ployer,, or given employment,
the proper notations should be ir«d« on the oard»

Attachment
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WAR RELOCATION AUTHORITY

204 Midland Saving® Building
Denvor, Colorado

May 129 1945

FIELD IHSTROCTIOT NO, 28

TO: All Relocation Offioora

FROM* Harold Choate
Ralooation Suporrisor

SUBJECTt Indefinite Leava Appliofttions and Extensions of Seasonal
Leave

Iw indefinite Leav« A|>gll atlong

Enolosed for your use ar® two copies of Form WRA-26, forty copies
of WRA-126 (Rev*), and eight copies of WRA-X30#

Fora WRA-X26 (R«v.) are to be used in t&king leave clearance
applicationa from persona on group work leave who wore out of the
relooation oontere on group work leave when the recent general leave
registration wa» taking plaoe and who haw not already applied for
lcaw <sleaMme« at: iJb« pr 3 t or ttirough members of the staff of

the War Relocation Authority*

Four copies of the applioatloo should be taken and sent to the
relooation oantar from whioh the eraoue© came. In the few remaining
cas of persona on group iroric leave fran assembly cent h
not already applied for leave clearance, copioe of Fom wra*%26 will
also need to be made out and sent to the projects with the copies
of WRA-126 (Rev?*).

For aliens, th« following question should be substituted for question
28 on Fom WRA-126 (Kev.)*

"Will you swear to abid« by the laws of the United States and
to taice no aotion which would in any way interfere with the
war of th* United S'fcates?”

Two copies of Fora WRA-130, Application for Indefinite I™Mave, ahould

b« sent to the project fromwhioh the evacuee cam® with copies of

an offer of employment or a statement; from you that the applicant is
ployed or has other meana of support* The pro ct di®“otor

then issue indefinito leave under tho Authority of Supplement 7 of

Administrative Inatruotion Ho. 22 (Revised) if th« applicant haa

leave clearance, or meets th« conditions oatablished in Supplement 9

to Administrative Instruction Wo# 22 (Revised).



Page two
Fl«ld lzistruotioix Ho» 2S

In other words9 if the ©vaoue© on group work leavo has previously
applied for leave olearanoe acmewhere on some authorized form» only
th« application for indefinite loavo (Form T?RA-1S0) need be taken*
If th« evacwe on group work leave hae not previously appiiea for
leaver olearanoa on some authorised torm” it will be necessary to
have oopies of bo™h THKA*I26 (Rev*) &zid Fonn T/RAMXSO filled oat and
sent to th« projects*

1. Extensions of saa80l3alleave

Our Washington office has informed us that wo© wish to get away fraa
th9 use of the old mirceographed oopies of leave foms suoh as HRAML35
&s rapidly 8 pos&ible cmd gubfltitute the new foms with photographs

(Forms 136 Bev« and 135A)«

In xtondinr group ir rk leawa Is&ued lust the R0100ation Offioear
should write on the former leave dooumant the extensioii data (no
longer than twenty day«)c and sign his name*

He should then writ® to the Project, giving them up*-to-4ate Information
on the eraoueev8 job and informing them that you are requesting
inmedlate issutnee of Indefinite leaver as provided in Administrative
Instruction 22, Supplement 7, Section 17-C-X* If the e'vaouee ia on

a different job* the r0100ation offioer should make out Porm 1fRA-*130

to sezid with hie letter*

He should infom the project director that he has extended leave for

not mora 1»11 twenty daysa irhioh has written on tlie preseirfe permit#
ftnd that he requests tho issuemee of Indefinite leave bo

priority# Ind«finit© lea've should be mailed by th« proj«ct to th©
«™aeube» irtio «hoald Inform th« lootLtion Officer of it8 reoeipt*

If the pro~eot direotor informs th« relocation officer that for

r &8011 the pro”™oot* oAxinot; oomply wih our iw<jurtBp» to isonodiEINtfXy
Issue indefinite leave, th« relocation offioer should request that
tho proj«crb issue th«e new form for sdaaozi&ll¢ v«u

We are enolosing one oopy of Pom WRA**135a (Revised) &nd one oopy of
Fora 1VRA-1S5 (HaTi8«d). These cards are for your infonnfttion only,
and are oharged out to you by number* You may show t hem to law
officers or any officials who should lenow their appearance. Wot

all evaoudes arriving will havo this n«w form at; present» but tho
proj ots are aubatituting them for the old foms as soon as possiblee

Attachments



WAK BiXOCATIOK AUTHORITY

iviidXand Savings Building
Denver, Colorado

May 18» 1943

FIifiLD INSTRUCTION HQ 24

TG? All P.elocetlon Officers
MK. HarCld S Choate* leXocation Supervisor
SUBJKC!?: Memoranda on Hates onA Heferemce tc FBI in Connection

with Leave Clearance® Developing Year Eound Sniployraent.

1» Stateu.ent8 Begirding Rates in Connection with Offers
of iiimployiuent for Evacuees*

Attached please find a laejcorandua which we have recently received from
Washington on the above subject This is an extremely important memo-
randxam and we are therefore calling it particularly to your attention
for your future guidance

Il« Reference tc the Federal }ureau of Inv®8ti tion 3n Conne(!t;icm
th Leave Clearance Granted to Kvacuess

Ve are also attaching a menioranduia from Washington on the above subjecto
Upon reading this loemorenduiu X ais sure you will immediately see ~he point
that is raised ar,i g\dLe your future refftrences to leav® clesrsnce and
the FBI in accordance therewHh«

Il > Developing Year Round iimployme.ntfl

Ve wish to sugcyest to you in your approach to tha question of jear rcrand
etiployiueiit that you try to avoid raisin”; the iss'*3 of periaane t settl!emenl;
whnich is sgpt to happen if you use the terra "perinanent rather
than Myear rmxnd ©Hiployaient w

It is obvious that the question of permanency is one which imist be ap-
proached with caution and indirection rather then to raise the issue for
the snlpars to shoot at* Actually the decision of evacuees to remain in a
~lven arsa is something that luay oe (Utermined by numerous factors xrhida
can not ©ven be guessed at this particular t4m©6 ~“Ehese factors will in~
elude th® community sentiment* the ability cf the individual to make a
place for himselft the perscnaUty and elLCtio.is cf the evacuees themselves#
and other factors vhSeh will deteriilne the to which evacuees may
come a ganuine part of the commun3ty



Meld Instruction 24
JPa e o 2

In my opinion It would be much "better for you not to raise the issue by
asking fcr reaction of persons toward Meraanent relocationH» unless you
know the person questioned is liberal and sympathetic 3n his views reiv-
erally Jud”™e for your 3eif the temper of the coniiuunity in its reaction
tc individuals 0 kave been there« cr who propose to go there for year
ro\md employment  Alsc« the teKper of th« comilLunjty by the reactions
of persons 7 u trust* and how iar~e the opposition element appears to be
A8 a matter of facts | strongly u”~s you to use the term Mear round ein»
ploytent¥ r&ther than "permanenti eicploymento” 1?here is quite a difference
Sn the psychological reaction a person will have to the one term that 11
not be raised the others

I think the best ray tc approach this question of year round eiLployment is
to let it be known jn your talks and discussions that there are evacuees

who hsve the training and skill tc satlsfactcrilrr fill other ccmmunity needs
such as the mechanical trades* building trades* clerlJcalt selling* etc. If.
you aentlon this frequently* | feel rather sure that there will be a natural

development in the forn. of interested inquirers* You can stimulate longer
tera ea*ployiiient >y your talks and by working closely with those Employ&ent
Service wen who are genuinely cooperating with you in the program*

Try tc prevent, insofar as you can* any “rcup or organization goiiivS spec/Jfi-
cailr oti record as being e”ailnst year round eii>ployireent In the c ffiinun5ty
A7ain | refer you to Field Staff Ifemorandum Ko« 10 on this subject*

In “en”~ralt let*s not be overly cautious In approving employment offers* be-
cause there be some opposition to evacuees* Unless the coiraoun™y is
quite hostile* take a bit cf a chance We will never be able to guarantee
that there may not oe s De difficulties or hostility in any ”“iven coioinuni

If there is a reasonable chance that the evacuee can make a go of things,
let hii co&e out and wtake a crack at itw

Attachments - 2
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'nAK RELOCATION AUTHOIIITY
Washington

MEL 0 Aln)Ui(t
?C: Project Directors and Relocation Supervisors*

Subject: Statements re%arding wage rates in connection
with offers of employment for evacuees-.

There is a rather wide-spread impression that the War Relocation
Authorilty endeavors to s©t wage9 housing ' and other standards

In connection with the eirployment of ©vacuees outside the re-
location centers* Vembers of Congress, prospective employera
coining Into the VasKin;ton Office, and others aro frequently
surprised when they learn that this la not the case ®

| wish to reemph&sizo ttiafc tho V/ar Rel ?atifon AuthoritP/_ is pot

a v/a e-fixing a"ncy, and that the stafr of the Authority should
oxercise car© to 3Ce that no oral or written statements are made
about the employment of evacuees which could be misinterpreted*

It is our expectation that the wages offered to evacuees will

be those prevalllnc in the Ioca:‘ia?/ for each particular type

r work”™ and stateci62ita iilay b© inad8 to t#hla ©lfocfc* Itj is also
pernissible, in reaponsu to specific requests for Information, to
stafce the facts about the wages being offered to evacuees in a
particular locality for various types of work; or to refer persona
inquirinc to official figures on prevallln% wages such as those

on farm labor which are pi~bliahed monthly by the Department of
Agriculture.. Particular care should be exercised vilth respect to

aroa§ where prevailingb Wai;ei standardsogenlq to be low to.inSL%re uhat;
no sfcatenent about naUonfil averages the wago rates in o
or employnent received at a particular project impression

that the ?ar Bolocatlon Authority ia su”esting rates for evAcuoes
hirher than those prevailing for local people* Suggestions as to
v,agQ levels below which it 1s assumed that evacuees will not ac-
cept employment should not b© made®

The basic operating policy of tho War Relocation mAuthoi'ifcy is. that
10yul citizens and residents of tihis country residing in i*6lo ©"

tlon centers should as quickly as possibl© resutno their normal

lace in Arerlcan. life, Their status with respect to W%gges and
mployn6lll conditiioria 1s no ("liffsrent than that of anyon© elsO*

/a/ D yer

Director



WAB RELOGATIOU AUTHORITY

Midland Savings Building
Denver, Colorado

May 18# 1943

yiSLD IKSTHUCTIQK NO. 25

TCs All Relocation Officers
rii'CT: Haro3.d S Cbhoatsf He3.ocatlon Supervisor

SUBJECT: Files

Attached is an outline of the filing system used in this office, for
whatever assistance it may be to you in setting up the field station
files«

effective i imediatelyt will you please place a subject at ¢tihe "begin-
ning of every letter* following the attached file plan aa closely as
possible« so that the filing in tho Oenver office as well as In the
filfes of the field offices will be more efficiently handledo 7e shall
follow the some system in this office*

It will not iee necessary to plac© a subject on letters regarding
evacuees# as such, correspondence placed in the Case F41®, under th«
evacuee's naKie

It is a good policy to include oni™ one subject In each letter; however
~benever more than one subject is included9 please type as meny fils
coplee as there are subject8u When more than one evacuee Is naoied in &
letter, there should be a copy to oe Hied in each case file.

On all correspondence from the field stations to the Denver office and

to projects or Washington* tw) copies shculd be sent to the addresseee
the original and one white f;lle cop7>

Attachiaent « 3 pa”es
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CASmi>£

(Filed alphabetically liy naiae of evacuees)

KMPLOTTMT

3*

4»

6«

7*

Cancellations
(Offers which have been cancelled)
loyment General
ikployment Infomiation
Inquiries
Projects
Special Offers
(Individual employers with whoa there has been an
abundance of correspondence, such as CF&I* Otto

Co. ( etc™)

Transmittals

SUBJ3CT FILE

X*

3*

4%

T«

CoxoMinity Sentiment

(Filed by State and by Relocation Officers* territory)
Correspondence with Belocation Officers (by name)
Cooperative Agencies

(Hied M name of a-ency» such as O~fl, Civil Service,
¥SA» etc«)

Education.

Tovms

Memoranda

($ield Instructions”™ Staff Letters, etc.)

Mlscellaneous



7. scellaneoue

Evacuee attitudes
ifivacuee reports
ix Housing and Sanitation
Look IMan&zino
k. Occupational liiventory
| OccupatSonaX titles and codes
is. Office organisation plans
n. Parolees
« Publicity
p« Public X&ws
q. Public Proclaniatlons
r. Reports
8« Bestricted areas
t. Telegraphic notificatiQus
u> Transcripts of telephone convereatSone
v Transportation of eracueea
w*  Travel
X* Scale
y* War Letters

a Aliens and Internees
b. j~ppointments
eC AutomoMXee

d. Census

e. ConuBUting

f. Conferences

g.

h.

WASHINGTON FILE

le Aliens aaa internees

2 Commnity Sentiment

3. Cooperating t”enoios

4. Employment (evacuees)

5. Leavis

6. W lltary Service for Japanese
?e Qrgsni zatSon

8* Personnel

9« Public BelatSons « Publicity
10« Travel- Evacuees

1 .Correspondence re: AdminlStratiye Instructions

12 Memoranda to Project Directors from Washington
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WAR EKLOCATIOIi AUTHORITY

Midland Savings Building
Denver# Colorado

ray 19,1943
TO* All Relocation Officers
CM: Harold S. Choate* Relocation Supervisor

For our convenience in eBtijaating future travel
authorizations# and to prevent delay in payment of your

travel vouchers, will you pleas© mull your travel vouchers

for ©ach oonth to reach this off5cs on ax* before the fifth

of the following iionth.



AE RIiiLCCATIOK AUTFIOIITY
Midland Savings Building

Denver, Colorado
May 19,1943 E:T:1ISC

FIELD irSTHITCTIOK 110. 27
To: All Relocation Officers

Front llaroXd. S* Clioat8> Relocation. Supervisor
Denver, Colorado

H. Eex Lee, Relocation Supervisor
Salt Lake City, Utah

Subject* Aid and Assistance from the S* Employment Service

Attached hereto you v;lll find a copy of a coverin% letter and
Henlondl Operations Bulletin ITo* 4 recently sent by tn© Fieglonal
Office of the V/ar I™npower Commission to all local and state offices
of the V. S. Emplo”~inent Service in Montana, Wyoming, Colorado, Utah
and ldaho.

Pleas© read this thoroughly and carefully as it is the result of
loint arreenents betvi;een tlia Waahlngton and Regional Offices r
the *7ar Relocation Authority and the War t"anpo?/er Goimnisslon.

B feel that this should aid you considerably in securing the
active cooperation of all U.S. Employment Service offices in develop-
ing yoar-round Olllployment for evacuees*

If you find that TT.S. Employment Service personnel in their local
offices arc not cooperating with you in making referrals or in ad-
vialnc you of potential job opportunities which evacuees night oe
able bo fill In Industries t?her than agriculture, please advise this
office. W® shall then look into the matter and try to secure tne
more active cocjx)ration of the office In question In referring non-
acricultural job opportunities and in nor© closely complying witii
the letter and spirit of the bulletin*

After reading this material carefully, If the procedure is not clear,
wo shall expect you to write for clarification or suggestions. ain
we call to your attention tho fact that tiiis bulletin applies only
in Keffion X1 of the War Manpower Cojimission which includes the states
of Montana, Wyoming, Colorado, Idaho and Utah. 76 hope to_ have

sinilar bulletins cove[in cooperation_ between War Kelocation Auth-
orifcy and the Tle e Empoyvg©nt; ervice in states outside Region Xl

,0f tho War Manpower Corrxiiaslon-

re are also enclosing a copy of the occupational inventory of re-
sidents of Granada referred to In the covering letter.

Bnclos*ures - 3



Tos

Froia:

Subject:

In HepXy Refer To
Xl:C1

Office for Emergency Wanagenwint
T?2AH MHP m  COMMISSION
221 Equitable Building
Denvsr* Colorado

1 0 W LssLIIM rjiM

Usy X8t 1943

All Area Directors» Region Xl
War Mai™ower Commission

John £ Gross
Director of Operations
B&gion XI

Regional CperaUoM Bulletin* Clearance Ho 4 - Cooperation with the
War Relocation Authority in its Protpram for Placement of Residents
of Var Relocation Centers

We are enclosing a supply of the subject ljulletin, as well as
supply of Occupational Inventory covering the skills of residents of
the Granada Kelocation Center* Amache, Colorado

The purpose of the Occupational Invantory 3s to local of-
fice personnel a general idea of the vide variety of occupational skills
which aay be represented in any one of the ten Ralocation Centers through-
out the Nation. As pointed out in the bulletine Occupational Inventories
cf thie 8aue general type covering the skills of residents of other Relo-
c&tlon Centers will later be forwarded direct to local offices of the
USES by ter Relocation Authority headquarters in *Vashington«

T?e wish particularly to call your attention to the Jn”portance of
diligent care on the part of local office personnel in the endorsement
of orders routed to War Helocation Centers™ It Ss of utmost inportance
thfit before such orders are forward®d to the War Relocation Aathority*
th»y be carefully reviewed in ordLer that adherence to specifications

under Paragraph 2« Page 29 be asBured

Colorado « Mr« L* A« West

Idaho ~ilr Ac J Tillioan
eMontana - .str. O= C« Laorport
Utah - ' Joseph S i.layer

Wyoming  » Jan.es W« Morgan

cc — Llir« Harold S* Choate



Office For Emergency Management
rANPO" 'IR C m.ISSIC'N
221 Equi e/ble Building
Denver, Colorado

' Lfey 1G, 19145

Regional Operations Bulletin, Clearance No, U

To3 All State Administrative -'Of.fices
All Local Offices
w 1] L] .. 1ll . *
From: ,John E ,'Gross T A
Direc ar' if Operations , ’ -
Region XI
Subject? Cooperation .the War Rerlocation Authori y .in i s .Program for

, Placement of Residents 0$ Uar Re ocati.oh_ Ceil fers

The purpose of his bulletin is ¢ provide for giving informatiori O
interested employers' on the availability of qualified work:rs of Japanese
ancestry mho- wishm0Q' take .embl0ymerrb-oui:s.ide. .rel.oca ioiK cerrb.ers main ained
by tiie T/ar Reloca ion :AirfehGri y ' .i.n UG 1168 .now .reside = Until fur her
notification, this procedure is effective cnly in hose parts of Oregon, Arizona

and ashington, which :are nbt'included in Hili ary Area N o 1 ,and in the
States of Nevada, Utah, Idaho,"t'jyGming, 11ntana, Colorado, North Dakota,
South Dakota, Nebraska, Kansas, Hinnesota, lowa, Missouri, Y”~sconsin, lllinois,

inchi“an, Indiana, Kentuclcy and Ohio*

This procedure does not superse-de previously authorized arrangements
(USES Operations Bulle'tin B~72) for em.plorient., of residents or groups of resi-
dents of relocation centers on limited leave from such centers for seasonal
farm work; it applies' primarily to exiplDymeirb of-, such v/orkers as my be
released permanently. . m

/. .. tef X* L.

Attached is a _stri emeirfc prepared by the War Kelocamion Authority on
niilnipXoyment of persons from Roldcation Centers,r-which. describes the relocation
centers and he'policy .undcr vihieh re sidents.,. are given i-ndefi-nite leave to take
employment* It will vbe .iloted that, .in addi io'n. O he activities of the
mployment Service, field offices of the "ar Reloca ion Authority and committees
set up. in certain conpunities v;-ill-also .participate-.in .promoting the employment
.0f these workers, and may refer employers to local offices'for' reiriew of current
inventories . . "

—~

1 lOccu/PationaI‘ Inventories- df Available- Residents of Relocation.Centers

The I/./arR JLoce.tion Aut.hori y in -"ashing 01l will distribute to Yihr
. Llenpower Cpimiission'-headquarters and. Hegional O ffices, an.d. O State and
local Uni ed States %ip.loyment Service Offices in the above_lis ed S e.tes,
Occupational Inven ories of resideii s of r*elobatiop_: centers 9 A prelimi-
nary inventory covering 25% of the v/orkers .(see sample attached) will "be
distributed in tvio or three vreeks. In about ty/o months, a comple © tabu—
la ion will be distributed* '



2 - . *

Not all person represented m the: -inventories will be anproved
for enplo®rmcnt outside he relocution centers after investigation and
check v/ith the records of the Federal Bureau of Investigation. The small
minority not approved, hov/ever, will not materially distort he occupational
distribution indicated on these inventories for each of he relocation
centers,

A supplementary line i em inven ory of individuals having essential
skills will also "ee distributed from time to time. An illustrative page
of this line item inventory is also attached. AIll' persons represented on
the line item inventory will have been approved for employment outside the.
centers prior to such listing, and, therefore, will be available for Im-
mediate placement.

Exposing; Inventories _ o Anproprierbe EmB310yers

Local offices shall regard tmr Relocation Authority inventories
as represent!nr a reserve source of labor to be brought to the attention
of employers under the following conditions:

a. .that importation of these workers would not cause displacement
of local labor or create' competition with locally available v/ork-
ers who are qualified to meetmemployersf specifications;

b. that local orders are on hand for v/hich applicants represented
in the inveri ries are qualified;

c. that such orders are for jobs of 3 or more months» duration;.

d. that such orders offer viur*cs and ¥/orking coiidati'ons .no less favor-
able than those prevailing for similar jobs in the coirammi yj

e. that such orders TAere placed by responsible employers insofar as
the local office can determine in accordance.with:.established
policies for clearance of labor

In recoiranending these workers employers, it should be explained
tha individuals who are permitted to accept employment on indefinite leave
v/ill have been invesmiga. ed.andurill .be free from suspicion.

Referring Interested Emnloyers o . he 17ar Relocamion Authority

Any employer who vdshe's o0 negotiate for the enployment of indi-
viduals represented on these inventories shall be advised to proceed as
follows after the local office has taken the order and has determined
hat the order is acceptable in regard to provisions of 2 and 6 belowj
...... ..om - o L . o m '

. a. The employer may correspond directly wi h the employment offioer
at one or more relocation centers vhere qualified workers appar-
ently reside, describing the, qualifier ions of applicants he would
consider and describing the job openings for which he wishes o

recruit. Iri his case he war Relocation Authority employment
officer m il advise qualified applicants to submit their qualifi-
cations to the employer, or will himself do so. If no qualified

applicants are available or interested, the YIRA employment officer
m il so inform the employer.
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b. If it is more convenient for the employer, he may write to a
field office of he.TiTar'Relocationu Authority, giving the same
information.. In this .case, the field-office will arrange for
individuals residing at varicus . irters 'to . ubmit their qualifi-
mH ions to the’employer or, if no'antolicants are .available or

in erected, will so inform,the. " e m p l oy e r .

c. |If cm employer, or a “roup of employers jointly approached by
the local office, are irrheres ed in a pooled interview at a relo-
cation center, a representative of he employer or group of
employers nay v/rite to the employment officer at the center,
requesting an appointment for he pooled interviesw ;

de If tm employer is not prepared o0 negotiate directly, as 'suggested

a/bov$, bu A's .intercsteid in pursuing the possibility further, he

e may get in touch-with, the .nearest field office of the V/ar Reloca-

tion Authority in order that- arrangements may be made for personal
discussion-with a representative of that office.:

A list of relocation centers and Regional field offices of the Lar
Relocation Authority is attached., as well as a list of local Relocation
field offices throughout the Region.

Exchange of Information between Lck'al USES _office and Tfer Relocation
Authority

In conT-irmation of recHlinendatioris made o employers in accordance"
with 3» above, the local office shall transmit to the appropriate reloca-
ion center or elocal field office of the <f9* Reloca ion Authority, a cody’

of the order against which the recommendation made, .including no atloti
of the local office address- This confirmation will constitute assurance
that the conditions under 2, above, have been met. ~There™”re. djo.J.qon1

Relocation field office serving the tej-ri ory, he order may be sent to the
Regional Relocation field office in Denver or Sal Lake.Ciy.

' The employment officers at 1/ar Relocation Centers v/111 subsequently
report to local offices by memorandum identifying .employers'%i li whoni
placements resulted from local office action, and the names of;the persons
placed. Placements irtay then be reported as local (not clbdrance). p ace’
merits. Copies of the reports on placements by Leloca ion Center. Er*a-oymeirt;
Officers to local offices will be transmi ed to t'he headquarters .of lhe..
YiTar Relocation Authority in V/ashin”~ton, Summaries of these repor s "will
be avai able to I/ar lianpovier Commission headquars ers

Transportation

The Viar Relocation Authori y will assis in paying transportation
for v/orkers taking jobs that are not purely seasonal in net urte if they
do not have sufficient cash resources to pay transportation to the
employerls plaoe of business.

Community Reactions

The War Reloca ion Authority is canvassing most areas iia Je States
in which his procedure v111 apply, to insure ht residents of relocation



centers will not be taking .employmen in areas: in whicO community skirfc-iinen
would be so hostile as .to lead to .disturbance.. df he- peacee In the course
eof this canvass, field representa ivesWi.lll visi local USES offices after
clearance through appropriate -V/ar Manpower Commission regional' offices.
Local office managers shall cooperate in furnishing such community informa-
tion, and unrestricted labor market informa ion* as may be pertinent and
available

-Residents of relocation centers will be released to accept employ-
merrfc in a given area only af er- he Relocation Authority has made the
proper investigation and authorized clearance in the area, either before
or after the applicant received his offer of employment,

Before applying the above procedure, it is suggested that local’
office managers contact the nearest viar Relocation authority local field
office to determine whether advance coiimiunity. clearances have been effected,
or after acceptance of a specific order, to request that an investigation
be maae of he sug”est™d ernploymeri'fc for "the purpose of securing sidvance
clearance before the offer is sent to a Heloct. ion Center,

7= Employment in V/ar Industries

By arrarigem”it wi h the Provost Marshall General's Office in the
War Depar'tment, .residents of relocation centers are "being .investigated
by the War'Department for eligibility to work' in plants having war :con-
racts in advanee of securing such employment. Relocation Centers wiill
have lis.ts of the residents who have been thus investigated and given
.eligibility for work in war plants by the ar Department, and will no
refer to employers seeking to employ persons on suoh contracts any
resident of a relocat-ion center who does not have such eligibility*

Addi.tiona jEnstructions

In case an employer has need of workers of specific.training or
skills, but none are available and it is felt that there is a possibility
ha a Relocation Field Officer migh interest thie employer in the hiring
of persons of Japanese ances.try, the employer™ name, as v/ell as his needs,
may be’referred to he neare.s .10cal Relocation Field Officer or o the

Relocation Supervisor in Denver or Salt Lake Ci y, in order .tha contact
with sugh employer may be made by a representative of he ¥ar Relocation
eAuthority,

Attachments
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BLrLOri.lENT OF FE2SCNS- FRGLI ViiiR RELOCATICN CENTERS

The People . ‘ C ]

The,e a,e in tHe ten .eXoeation center f th, ,a, Hel cati ,.,uth rity
about 100,000 persons o.f Jenanese ancestry vfho were evacuated from, the military
zones on he Pacific 'Coast m he entire State of California, Vs/estern Washington
and Oregon andeSouthern Arizona). Two-thirds of these people are United. Statos
citizens, 'one~third aliens . The average age of he citizen is about-twenty ]
years; of the aliens fif y-seveA years The citizen group has grown up in this
country and has been educated in American schools. The general educa ionaj
level among he citizens is as high as th& of any group .in the country. Mor6
than 11.0000 of these people were gainfully emoloyed in 19110 Table X attached
gives he industrial and occupational distribution of gainfully employed persons
of Japanese ancestry in California, '.r.shington, and Oregon at the time of he
19+« census. The total figure in the table is somewha high because several
thousand persons of Japanese ancpstry voluntari y left the evacuamed area in
he early spring of 19112 o take up residence elsewhere, and therefore have
never lived in relocatdon centers.

Relocation Centers

These evacuated'people are now'residing in ten reloca ion areas of the *e
ljur Relocation Authority. A list of these relocation areas and the number of
evacuees in each is attached to this stamemer™b- O0ll each relocation area, which
usually coijisiis s of. several thousand acres of public land., emergency housing
of a type similar to emporary army barracks has been provided. Thes.e coirjnuni-
ties within.relocatio'n areas are known as relocation centers. Under the;
administration of. a small’staff of the \ar Relocation Authority at each relo-
cation c.enter.v the. evacuated people carry on production and services necesfary
0 the. Qperati<pn of these communities such as hb grbi/vang, preparation and
serving .of. fbod; .opera ion of community services such as police and fir.e -oro-
tection, lipiS'pita-Is, and educationi the maintenance and servicing .of. housing
accommodations; and the nanufacture of some commodities for us6é in the
relocation centers, wages paid for evacuees employed on the project are
the rate of twelve, sixteen or nine een dollars a month, in- addition to housing,
subsistence, medical care, and an allowance for d othing. These relocation
centers were established 'v/hen it "became ‘'aDaTent th& he voluntary and unpon-
trolled migration of the.ce people from the Pacific Coast Area within a very
short period of time would not be workab e and would cause misunderstanding,
and alarm in the local commimi ies o. mwhich theymigratede =



Employment Off _the Reloc©Omion _Centers

The 1l'ar Relooa ion An Jority has encouraged the reemployment of hese
evacuated people off the relocation centers. During he fall of 19“2a/bo\rt
10,000 evacuees, principally single young men, were employed in he harvest
min the agricultural areas of several western stater, from eastern Oregon o
North Dalzo a and Nebraska and from Sou hern.'Colorado o he Canadian line in
Montanae About 2,000 of his number were employed in year-round'agricultural
jobsj he others liave returned o relocation centers for the winter months.

An increasing number of evacuees are going out into year-round employ-
ment in' all occupations under regulations v/hich have been established by the
War Relocation Authori y v/i h the approval of Jie Departments of /kr and Jus ice
and the endorsement of the V/ar lianpower Coinmission* There are four requirements
for the employment of evacuees off the relocation centers on lindefinite leave']j

1 An inves igution of he individual ,end his loyal y to the United
States by the war Relocation Au Jlori y and a check with the records of the
Federal Bureau of.Irrvestigatione

2. A definite' offer of employment or evidence of o hermearlS of
support. .

O A check by the I/ar ReXoceition Authority 011"the comriunity o which
the applicant vill go to determine thee. sentiment in the commimi y is not such
as to be likely o cause any public disturbance.

lj-. Agreement by the applicant to inform the V/ar Reloca ion Authority
of changes of address and employere

Tihen these requirements are satisfied and the applicant is granted
indefinite leave from the relocation center, his st& us is the same as. any
other person or employee, except that he may not go back into the evacuated
.area without airbhoriza ion. from Je military and he requirement that he keep
the .ar Hel cation Au hority Informed of changes of address stud, of* employer.,
Thus the employer has no special responsibilities and. may discharge an evacuee
_just like any other employee. Likewise an evacuee may resign one-posi‘fcion and

ake .anothere It is expected that evacuees will be paid the v/are prevailing
in the locality for the type of v/ork in which he, is engaged.

Procedure for EmDloyment of Lvacuees

-m'Employers interested in the. employment, of evacuees may proceed in any one
of t'hree ways.

le They may visit or write o cpe of .the seven offices of the war
Relocation u hori y or the oinployiueri't officer one of tho "ten reloctvbion
centerse The s ddre'sses of "the field offices and relocation centers appear
iri he amttiched list*



2, In 6rn Ore n.S rid ‘br~. gnd:in :N.evada Uteih, Idaho
Wyoming, liontana, Colorado, North Dakota, South™Dakota, Nebraska, Kansas,
llinnesota, lov/a, Llissouri, u'isconsin, Illinois, Liichigan, Indiana, Kentucky
and Ohio employers may go to he local offi e of the Uni ed States Employ-
ment Servioe. to look over the occup& ional inventory of residents of various
relocation'centers. ICmpltsyors may then v/ rite directly to he employment
officer at the projects where qualified applicants reside and request has
these particular applicants or others be reques ed to coinmunicate mth the
employer. ... R

In submitting an initial*offer or inquiry 6n'the “employment of evacuees
to a field office' or relocat'io'n center* o *thfe 1-avV Relocation Authority, it will
be helpful'if prospecti e'rr™Mo'ySrs' Wil'l information on wages and
di ions of inpiovmeu and the qu8lificerbions desired in.'the prospective employees
This will enable the Authority to . XL qualified appliceua s in touch id ii' pros-
pective employersmi h .a iftiilimuin of correspondencee

Transportation

m The 17ar Relocation .Airthority .will, assist in paying transportation
for workers, taking jo"bs . ha are no . purely seasonal‘in 1 ure'if they db no
sufficient cash resoUrdes- tc '‘pay transportation "to the employer*s place

of business,



Employed Workers of Japanese Ances ry 1 years
Old and Over, By Major Occupation Group, in-
dustry Group, and Sex, For California, Oregon

'and "fashington; 19U

Major Occupation Group and
Industry Group

Major Occupation Group

Employed (except on public emergency work)
Professional workers
Semiprofessignal workers , f o o | o .
Feriners and farm managers
Proprietors, managers, and-officialsexcept farm
Clerical,, sales, and kindred workers
Craftsmen, foremen, and kindred workers o o . o
Operative and kindred workers ..., » o . e

Domestic service workers

Service, workers, except domestic T
Farm laborers workers) and farm foreman
Farm laborers, unpaid family v/orkers « , , o o
Laborers, except farm ., e e e e oo e

Occupae ion Not reported ..., o

Industry Group

Employed (except on oublic emergency work) = . e
Agriculture, forestry, and fishery ... f. e
Agriculture L e,
Forestry (except loeging) and fishery . . . . . . f

10INING e
Coal liNiNG s
Crude pe roleum and natural gas production . . . e e

0 her mines and quarries

Construction « « e e e e —— e o oo

Manufacturing o o
Pood and kindred products C
Textile-mill ProducCts s s s o o
Apparel and other fabricated extile products =« ,.
LOQQING . o 0 i s st e t
Sawmills and planing nails . . ... A S
Furniture, store fixtures, and miso, wooden goods
Paper and allied producCts . s *

Printing, Dublishing, and allied industries

Total Male
118,691 55,
1,157 756
230 187

7,001 6,591
5 o1 14,668
5512 3,1+29
92h 8i
3517 2,280
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Female

12,751
k|
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h 7
823
2,083

1,237

2,2811.
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9h6

2,715
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Total

Cheiaicals and allied products . . e o . e o o =2
Petroleum and coal products .. . . . o En
Loather and leather products . o . . e * o a
Stone, clay, and glas p r o d u ¢ t ~ =
Iron and stee:l' and their -products e'e 'eee * 2
Nonferrous metals and their products <\ e . =
lhchinery =
Automobile’'s and automobile equipment =
Transportation equipment, except automobile f = i
Other and no specified .manufacturing inqiustries <

Transplort, communication, and. other pub ; -

mutilities e ; e 1 « e * » e | * e e e -
Railroads (ino. r*r. repair shops) and railway

express. .Service =
Trucking service *
Other rangport tion f e L i
COMMUNICA 1.0I> * ® oo e e Ve ¥ s
Utilities o S

I"olesaX”™..ana retail trade . o o . 11,1:72
Wholesale tha.Se t «
Food and dairy products stores, and milk retailing “ ;972
Eating and drinking places « e« 2,082
Motor vehicles and accessories retalllng

filling stations e e e o oo . 187.
Other re a il rude . =« ' = ., 2,014

Finance, insurance, and real estate . «

=4

Business and repair sei-yices o o o o o o » o

Automobile storage, rental,and repair services. =
Business and- repair scrviDCp, except automobile =
|
Personal services B3
DOMESLIC SETVICE oo, Meetocoocoo =
Ho els and lodging places . o o o a S
Laundering, cleaning, andEyeing services - =,
Miscellaneous pergonal services =
-
Amusement $ recreation, and related services 251"
Professional and related* services 1,326
Government e | e * e e 126

Industry not :repoirfced . . * . . . e * o o 58

Mai e
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PRIMARY, SECOmKT AH) TERTIARY OCCJUPaTICNAL CLaSSIFIC TIOKS

FOR MALE RESIDENTS

IN A SmPLE OF iJPROXimTLLY 2~ PERCAIT ~
REbOCATIOK PROJ-CT

TOTAL OCCUPATIONAL CLaSSIFICIiTIONS n .-
Fully Qualified
Entry
Professional & Ife.nagerial Occupations - .
Fu”y Q ua||f|ed ..., eececececcecccce Hoee*e _eeee () e ee*

0-61 Accountants Auditors.

0-02 Actors & achre.ss.es,

- 3a r c h i t e c t s . .
OQL+ Artists, sculptorsteachers of* mart

- 6 Authors, editors, & reporters

- 8C I e r g y m e n

0-11 College presidents,,professors, K instructors
0-13 Dentists™ ... o

0-16 Engineers, civil.

0-17 Engineers, electrical*. o oo cocesepooces o o
0-19 Engineers, m e ¢ h a n ic a |I* /™
0-22 Lawyers & judges "
0-23 LibrariansS. s oo v

0-25 PharmacistS ...,

0-26 Physicians & surgeons

0-27 Social & elfzrew 0 r k e r s *eeeeeo
0-3 Teachers, primary school, & kindergarten
0-32 Teachers & instructors, n*e«c. -

r Professional occupations,- n*e*c, ... eeee

O-141 Aviators.
0-i 5 Decj r-tors & window dressers .

1535
H;.38

189
166
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n RELOCATION AUTHORITY
MSHINGTON

Date
P»g©
OCCUPATIONAL IHVBRffORr OF RBSHTOTS OF WKR RBLOCITIOK CEUTBRS H1VIl -fsSENTIAL SKILLS

FOR USE OP mR RELOCATION AUTHORITY AUD mR WJUK*MR COMMISSION

C«ai»r "Occupation- Sex Joiaaents™ fSxperienoe, Training
and al Title & and Citi- Family Workr Abilities, Preferred Place
Kame Address Cod® No. Age zen Status of Employment” J
M fISSINAST MD IAKAGHSOAI, OCC5H H ® i
Do©0 John. lyfeinzanar Cir™- Engineer Male  Yes Single Has had 14 months experience with State of
96-732 0-16.01 29 Calif* Highway Department as Senior Engineer*-

G-i*raduate of Univ#" of Calif* in Civil Engineer-
ing and Sanitary Engineering#

SAMPLE FORMAT



Canter

Colorado Riy~r
liSanzanar

Gila River
Tule Lake
Central Utah.,
Minidoka v

Hetirt 1lountdin

Grenada
Rc%Wer -,

JeriDme

1

RELOC:.TION; C331iri]RS OF

Hail .
Address

Poston, Arizona

llanzGnar, Crli-fe
&

. _ \
Rivers * Arizona 4

lewell *'C4ilf.
Delta, Utah
Hunt Saho

Heart lioun]:ain,
l.yojniAg

Lamar, Colo.

llcGehee” -lArk.
t \Y;

Jeromey JJpricm ...

1

<s

™™ RELOCATION AUTHORITY

Telephone
Number

Parker J.61
Independence 671

Casa Grand© 190

Tule Lake, Calif.

Delta 1031
Jerome 017

Cody 725 m
n
Lamar 5W :

790

Dermott 2140

Approximate number
of Evacuees including
Women and Children

18,000
10,000
13,000
15,000

8,000
.9,000

10,000

7,000
9,000

9,000



Regional Rel.ocation -Field Offices of the ¥/ar Relocation Authority

City *

Salt Lake City, Utah

Cleveland, Ohio

Kansas City, Lisrouri

Little rlock, Arkansas

New York5 Hew/ York

Address

. 313 Atlas iJuixding

Union Co lerce Bank
Building

pyramid Building

Area Covered

Ilinnesota, .isconsin,
Illinois, Indiana, and
Eastern ilortn Dakota

Yellowstone Valley in
llonti®na, rest of '-yoming,
all of Colorado, Nevada,
ilerv .'"Mexico, '.e£ ern llebrask
jtstorn Kansas, estern
North Dako u, and South
Dakota west of the lascouri
Liver »

Idaho, Wt-vada, Ut&h, all of
Y/asliih{ton, Oregon and
i-irizcna outside of evacua-
ed are&, most of i.iontana,
and the following five
counties in ‘iyemings
(Teton, Lincoln, Uinta,
Sublette and Swcetw/t-e-r).

Hiehif'arij.'Ohio, -est
Virginia and Ken licky.

Balance of Nebraska and
Kansas, all of lowa and
lii“souri, and South Dakota
et.st of the ifc-.ouri River.

Texas, Oklahoma, Arkansas,
Louisiana, Mississippi,
.»labama and xennessee.

Novw/ ‘lampshire,Yerr'.ont
Massachusetts, XUiode Island
Connecticut, iie\: York, llew
Jersey, Pennsylvania,
Delav/are, Maryland, Virgin!
North Carolina, bouth

. Carolina, Georgia, and
Florida (coterminous viri h

Bo.stern Defense Cornmande)



List of Relocation Field Officers of the ar Relocation Authority
Showing Counties Served

. Counties Under Jurisdiction of 'lar T,elocution authority
Regional Office, Denver, Colorado
riCNT
BILLINGS i e st s s .

0. Leon Anderson

Kelocution Officer

lcoGrri 320-Stapleton Building
Lillin s., ibrituna in

Golden Valley Big Horn.

liUsselshell -Sweetgrass

Rosebud Stillwu-ter
. Treasure Carbon

Ye ov/stone

SI T
(Office not yet open, iit present, direct all correspondence to Billings)
Daniels Prairie
Sheridan Wibaux
Roosevelt Custer
. cCone Fallon
Richland irov/der River
Dawson Carter
OL.lING
WORLA3® .
Vern Vo lfley
Relocation Officer
Room 10, Pulliara Block
Box
/orland, ¥ycmnling
Park Johns on
. Big Horn Fremont
- » Sheridan Natrona
Hert Springs Converse
. ashakie
COLOR/iDO
GliEELEY
Wi". R. Bennison
216 Park Place Bldg.
827-8th Avenue
Greeley, Colorado
Jackson Boulder
Grand Weld
Larimer

Carbon, Albany, and Laramie Countie.s.,joining



STIRLING

"Tioland A. Kinf
Relocation Officer
140L Federal Building

Sterling, Colorado Logan Phillips
150r can Yuma
Sednrwick V/ashington
Djjr.ViJR
Itfkro d h> Choate
Relocation Supervisor
2014 Lidland Savings Bldg.
Denver, Colorado
Gilnin Adams
Clear Creek Arapahoe
Summit Elbert
Pv.rk Lincoln
Jefferson Kit Carson
Douglas Cheyenne
Denver
PUbBLO .
James Fennell
Relocation Officer
1432 Colort-do Building
Denver, Colorado x
Lake Pueblo
Chaffee i Huerfano
Fremont Costilla
Teller Conejos
El Paso Rio Grande
Crov;ley Jilamgsa,
Otero Saguache
Las Animas Custer
GFAND JUHCTIOH
ifaroM "k. Routh
Re ocation Officer
Box 202
Grand Junction, Colorado
Iloffatt 110ut
Rio Blanco Garfield
Eagle Mesa
Pitkin Delta
C-unnison Hinsdale
ilontrose Ilineral
Ouray Montezuma
San lliguel La Plata
£fan Juan Archuleta
Dolores
Kic./a, Bent, roio-ers. and Baca Counties, Colorado

Inquiries for these counties may be dire.c ed to*

iir. .alter Knodel, Sr. Limployinent Officer
Granada Relocation Center

ofjar Relocation Authority

ilmaohe, Colorado



Counties Under JurisdictibiiofWtirReloct.-'tiGniUrfchority
Regional Office, Salt Lake City, Utah,

UTAH
SiXT L:KE ilR .A OFFICE, 2yk Atlas Building, Salt Lake City

1. Rex Lee, Reloca ion Supervisor
valliam Rawlings, Relocation Officer
Lilliam C. i.oore, Re oce.tion Officer
Charlotte C. Jolley, Office lianager

SALT LAKE CITY
Henry Harris, Jr. Le Grand B. Viard,
Re oca ion Officer Associate Relocation Officer
23ii Atlas Building
Sal jLake City, Utah

Box Elder Cache
Rich V/ebor
Drvis Morgan
Summit Da”ett
Tooele Salt Lake
' jasatch Utah
Duchesne Uintah

Oneida, Franklin and Bear Lake in Idaho
Lincoln, Gublette, Uinta, Sweetwater in.V/yoming

RICIIFILID
Janes i., Jennings
Re ocation Officer
3 llain Street
Richfield., Utah

Juab Carbon
San Pete IEllard
Eraery Grand
Sevier Beaver
Piute Wayne .
Iron Garfield'
San Juan rfeshington
Kane

IDAHO

IDiJ'IO FalLs$S
i Wendell Palmer
Relocation Officer
Room 1 ,FederOrl Building
Idaho Fr.lls, ldaho

Edward V. Berman
.. Associate Relocation Officer

Lembhi Custer
Clark Fremont
Jefferson Hadison
Teton Butte
Bingham Bonneville
Pov/er . Banno ck
Caribou

Te on



TUIl'l FALLS
—THies fer L. Link
Reloc?-tion Officer

ill Fidelity Bank Building

Twin Falls, Idaho

BCISS
Frank 1., Regan
Relocation Officer
203 Idalio Building
Boise, ldaho

Halheur, Baker, Grant,

Ernest J. Palmer
Associa e Relocation Officer

Custer
Blaine
Lincoln
Jerome
Cassia
Elko in Nevada

Gilber

Camas
Goodir”
Minidoka
Twin Falls

L, licllillan

Associate Relocation Officer

Adams
Wecishi ngton
Boise
Canyon
Elmore

wheeler, liarney, Luke, Klamath, Deschutes, Crook

Jefferson and iTasco Counties in Oregon.

HELENA
liay ii, Haight
Relocation Officer
Placer Hotel Building
Helena, liont™na

HAVILE
liurray E. Stebbins
Relocation Officer

MONTANA

Lincoln
Landers
mneral
Powell
Granite
Beaverhead
tleffur son
lleagher
Silver Bow
Gallatin

Hill County State Bank Building

Havre, Montana

Glacier
Liberty
Blaine
Valley
Teton
Cascade
Fergus
Garfield

Valley
Payette
Gem

Ada
Owyhee

Flathead

Lake

KissoCtla
Lev/is & Clark
Ravalli

Deer J*od”e
Broadwa- ei*
Tihea land
Uadison

Park

Toole

Kill
Phillips
Pondera
Choirbeftu
Judi h Basin
Petroleum



AR KLLOC/.TIOK AUTIOHTriY
Midland Savincs Building
Denver, Colorado
lTay 20,1943
FIELD IKSTRUOTIOT KO. 28
To All Kelocation Officers
fromi Harold S* Choate, Relocation Supervisor
Subject Einployraent of Japanese-Americana in ~rmy

Establishments Procedures relating to Civil service
Employnient

Enclosed you will find a r*mroandum from the Director on the sub-
ject of omployment of American citizens of )
Army Posts and Estatlisiiments a memorandum from Roberi: ... Mase

rolafcinc to 0”11 Service Employment for Citizen evacuees and *
coov of U.S, *lvil Service Comnisaion Circular letter i»0. 3982 on
Civil Service policy and procedure regardingubilization of American
citizens of Japanese origin*

Please thoroughly familiarize yourself with

enclosed memoranda so that evacuees In your

the fullest advantac® ~ employment opportunities

Civil Service procedures and either Civil Servilcp or ~on"Civi?,

vice omployment opportunities for Japanese-Americans in Arm™ p s s
and other "far Department esfcalbljLsbnsnts in your area*

Kono or the material in this field instruction pertains to aliens.

You will note tiiat the raomorandun on employment in ~ar Departnent
Qgtablishments reauired the Comanding Officer to rog*uost permission
from Washington before employment*- At tlie samo time the Conrnandinc
approval, you should

informticn with the name of the evacueela center obert
W. rTase, Assistant Chief, Employment 2iv”2siO™ / ar,™ 1~ ~  rflblv
Authority, Barr Building, V,ashington, D. C. his will considerably
expedite securing approval where that can be given.

If you have a nianber of employment °PP rtuni™ 0O®

and there are no available evacuees in your dislrict*
advisable to send the Inforraation about the

to one or more projects after yooi have

houalnc available and the conaminlty sentiment will be reasonably
satisfactory. Suggest to the project that two or more persons
recruited f?r,each position available. |If a large number are de-

sired, it would be better to split theoffer and send, an offer for
a part of th© total wanted to each of two or more projects.

The recruitment of more than one personas 2~ v™» ™ n tb| «rd9in iae
of them may not secure approval of the .ar Department ?.
Mashlin;rtoii. If a large number of evacuees is desired” would
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be advisable for the personnel officer of the Department
establishment to proceed to the contor to Interview the prospec-

tive employees prior to sending the names of qualified persons to
Washington for :ar Department clearance and approval.

If evacu©8s in ycur district are Intercstod in 3Qcuring employiaent
with a V/ar Departnent establishment, write to Robert Prase in
Vaahington stating the name, date and place of birth of the appli-
cant, the name of his project and his qualifications and type of
v/ork in which he is Interested* Advise Frase that the ©vacueo
in question wishes to be approved for emplopnent by the V.ar Depart-
ment.

It is not advisable to do this unless you know of 3 a
employment or the evacuee is interested in a specific position in a

Iﬂcation outsid our, district* “erc is no %uarantee that securing
the approval of the ar Department will result in early p acemeirc.

In connection with Civil Service employment, please notice that it
IS necessary fclisi til© ovacusc hav© Isflv© clsarancs in XI*o'
the prolect director. This nust be seewod in all cases in view of
our recent speeding up of Issuance of indefinlta leaves prior to
actual rocGipt; of leavQ clsaranc©, (i*e* 3 parscais on Inaeilnite
leave left their centers prior to receiving leaire clearance.)

On any other matter where yo*u need to write to basilington, address
Thoms Holland, Chief, Kmplcyment Division, war relocation
Authority, *larr Building, Washington, D. C*



WAB RELOCATION AUTHORITY

VIASHINGTCN

TC: Project Directors and Eelocation Supervisors6

SUBJECT: fi$>X 7iaent of American Citizens of Jc*anesa
Ancestry in Army Poste and Sstabiiahmezitso

This memorandum firumuarizeB the contents of a letter from
the Adjutant General to Tairloue m ilitary commanders throughout
the United States on this subjecl* dated Uay 3# 1943* file refer-
9HC8 AG*»29U (5*»3*»43) O0B*S~F_M*

1 , Previous "ai* Departiuert instructions regarding employment
of Americexi citizens of Japanese ancestry have b«en amended to per-
m it exitployment of such individuals* except with respect to prohibited
zones rith in the m ilitary areas now or hereafter established by the
Western Defense Cosm*ando Insofar as the prohibited zones withitt the
m ilitary areas new or hereafter eEtablished by the Western Defense
Cooioaixd are concerned* the previous instructions shall remain in fu ll
force and effect

The employment of clvili.un employees of Japanese ancestry
in Army establishmentst including dt*partu<ental and field service
employees* is now authorized under tne following conditions:

applicant must an American citizen”

J* Prior to employi&anto the Conun&nding CffScer of any post
or eet&bllshaent seekizig to ejoploy any American citizen of Japanese
ancestry oust request permission in letter fon& directed to the
Provost Marshal (rener&X* V&sMngton* D* C«v stating the name and
the date and place of birth of the ap?dU”ant and the type of work
to be performed. Upon receipt <f requests the Provost Marshal
General w ill* if a questionnaire (Form DS> 304A or WBA 126* rev.) has
not already ))een accoxopliBhedt forward a questionnaire in tripiJcat®©
fer execution by the applicant# analyze the answers thereto* end make
appropriate check of the records of government intelligence agencies
and such investigation as may be necessary.

c. The War Department w ill:



4 (1 )transmit the investigation report* If any# and a
copy of the questionnaire to the Commanding O fficer of the post
cr establishibent seeking tc ejunloy the e~JpXleant* and

(2) state Aether it has ajny objections to the esiploy-
Kent of the applicant in posts or establikhment» of th6é Vlar Depart-
ment* and w ill also state whether applicant’s employment may 1)¢
xuirestricted or limited asi to typ® and clasalfication of work*

3* The provisions of this order ar9 not applicable to par-
sons of JapEm68e ancestry presently eaployed by Arn® posts and
establlshjQiients in specialized services*

4« ltiere wns attached to this order a copy of Circular

le tter lio 3982* issued by the ClyiX Service Comcisalon on March
27?, 19431 which aets forth pi*ocedures to be followed by the C m-
misalon in recruiting and examining eabject indSvid-uais for Federal
employment« the provisions of whjesh are in addition to the req\tire-
monta of paragraph 2 above* The C ivil Service ComoSssloa Circialar
le tte r is beiipyjj a&ended fco read rntJapanese-American Joint BoerdM

at sowe points where i"astem Defense Gomaand appears

BeXocation officers and Project Directors in communicetlon
with Aroy posts and establishments about enployment of evacuees
w ill need to be familiar with tais procedure# and ba prepared to
furnlsh the inforaaratlon on the evacuess proposed to be employed
vhSch the, Ccunending General ne®ds tc send in h5s letter to th"-
Provost Marshal General The chances of approval of ©oployajent
in Army Poets and establishments are greater for ©vacuee3 for
the Japanese”-Aiberican Joint Board has already recaiiflaended ind e fi-
nite leave« and selections for such euiploynient sholild be made from
among this group of evacuees f*erever possible.

Director
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Ifoshixigtoa
vmoBAmMmM
Tos H* Hex Harold Ghoato® Harold Fietere, E* H* Leker»
Bloer U B. W hitaker
Prosa Circular totter Ho* 5982 of tfeo T» S* O ivil Servlet
Comaiaslcai r*Ai#Si)g "foo C iv il OBiploy™ixt tw

o ltise n evieoui*as*

fiIMt'e are attaohed aevoraX copies of CirouXftr letter TMa#
S982 of tba tNiitod States Civil Se~Tioe Comalsslon, dat®d March
27> relating to Civil Sorvio® QBaplc™ment «f American
olNizeW& ot «apiMie« anoasti'v atew res”ilisg in ~.location oenters
of thia Authority.

X bGlOT® I*bA* @. A” rul re€idjLxig9 tbs pr<so$dtix*ie ourfel3Ped
la thi« olroular is c/Mlf«-«xplftiiatory* Thi« oiroulur places
citizen <m the samo basis as other persons COr th« vast
majority of F«dtoral job®* | should liketf hgwvw, v. drenr your
attention to s“mral points of particular aignifioaice for yoar
work*

1» C ivil SOrvic O appointsaeixt»e are limited i# persons
vho ham® b”en granted Xeav" ol*aranoo by
Dir«ot;or after oheok w itli AMords of tie FBI*

2» Applic&tiozis for CiyllL SO0”\ri 0 appoitixtsBidn poz***
80118 w ith leave oXearaaoe wilX be forwarded to the
representative of the ConnsiisGica in the C ivil Sorvio©
Reglosx vbare the roXooation ocators are loc&tei»
(Seotion A* und«3P Beaming This means that for
ar«aa outside ot the S«jr/i 9 rsgiooe whioh in-*
olode relocation oenters - such as Chicago® Cle\©land»
DO9t»roitp» or )|in3Xftpolie e it w ill be 119098sary
Federal ag Oi.s irisling to appoint: 6 11668
seoure applications thrcugjbi tlaair looaX GcsBRi3eic.t
representfttivo from a vestam ccasnaissioa Regional
O ffice* For example® a Federal agency in Cblo&go

wisajLSg to employ stenographers would go tc
tba Chicago office f tlte Ccaaaission, which would ia
turn the Dmmr or Seattle Seglaoal O ffice

of the Oonmisaion tor th© papers of eligible «vactie®©t,
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OeASD
S. Pftraeraoh B under Certification places an important
respmuiibility upon relooation supervisors and
offloors* Bvaeuees will not be cartifled for

Federal «B5>loyn»nt by tho Civil S~rvloe Caniaisfiion
Regional Direotors unless a r«loeatiPQ officer haa
advised them that coonmnity s©ntjai»at in the pro«
posed plftoo of «mploy«Ont is s»tisfa tory* You
ehould imnediately etf in touch with tha Gomraissiaa*s
Regional Director *«rTizig your ai*oa «ad aarrang© to
infom t bem of the plaees where coamunity sentiment
is satisfactory*

4* EvaouA68 who ar« already on current Civil Service
Rogistare or who haw reinstateaient status will aot
rwed to tftk» another Civil service examixsatioa at
the relooatiesi oesibers* Tli»xr©fos« there should bo
a group Ot ®Tft U0”s sljnofllj MDiaodia'fcoly aTftilAblo £ T
Civil Service «iaployment - people who are on Civil
S«rvlo<i r®gist«rB who already rwoeiirad leave
elearanee*

Thera is attached for your information a li*t and a nap showing

*the Ciril Serrioa C niBi8Bio»*s R«gloml Director* and the areas
they eerve* .

Robert W* Fi*taxe /s /



WAR BEIXTATION AOTHORITY

204 Midland Savings Building
Denver, Colorado

May ZOa 1943

FIELD INSTRUCTI®! NO. 29

TOj A |l Beloeation O fficers
FR "t Harold S* Choate, Helocation Supervisor

SITBJECTs  ??oney granted at proj«ots for relooation assistance to
evaouoes departing on Indefinite leave

T/any relocation officers have had difficulty with evacuees failing to
report on the job for which they had secured indefinite leaves moving
around frcm one job to another with no sense of responsibility to
original or later employers* hence stirring up unfriendly attitudes
on tho part of employers and others in those communitiesj going into
cafes9barber shops» eto»9 in larg© groupse rather than small groups
whioh do not attract so much attention paying little or no attention
to Tar Manpower Cojmnission regulations and stabilisation orders §
displaying a lack of knowledge a? tho locality and its oustms Oftc»

For these reasons, 7ashingt n is considering a general instruction
to projects to wail the relocation assistance rtrant for in itia l
subsistenoe (usimlly in the maximum amount of ~"50*00 per person)

to the relocation officer in wh 3 district th© evacuee's ©nploymeat
lies* This w ill give the relocation officer the opportunity to make
sure that the evacuee arrives at his job, and to disouss thoroughly
w ith the evacuee the responaiM litias whioh ¢ along with the
restoration of his privileges as a citizen (or alien)*

The relocation officer w ill also have the opportunity to te Il the
evacuee about local situations, oustor.s# places to avoid, any hostile
sections in the area, etc*

At the present time, Granada is th© only project which has put this
plan into effect* It is# therefore, likely that you w ill receive
letters from Oranada enolosing checks or informing you that cheoks
are being mailed in your care for evacuees proceeding; into your
distriot* In suoh events, ypu w ill please hollow the suggestions
herein with regard to talking to th6 arriving evacuees prior to
delivering his r©100 tion elLSsistarwe check to him*

You ar6 npt privileged to withhold the check except under extra-
ordinary/cireumstanoQs, and then only until you oan pet in touch with
this office for advice*



VIfli KiuLOGATIW AirfHCBITT

Midland Savings Building
Denver Colorado

May 28» 1943

FIEL3? XHSTRUCTIG" »G, 30

TO; Kelocation O fficers. Denver and Salt Lake Areas

FR s Harold S. Choat®
Relocation Sheryl8 r» Denver

H. Hex Lee
Relocation Supervisor* Salt Lek®

SU3JKCT; *<ar l/anpower Commission StabSlieation Orders*

There has been considerable confusion it the minds of eracueeB* relocation
officers, and ec”lcyors concerning the status of evacuee workers in reepoct
to the War Manpower Conanission freeze oi-dsrs. On llay ISth Be”ion 11
(States of Colorado, Idaho* Montana, TJtth and Wyondng) of the War Manpower
Commission, put into effect a staM lizaiion order affects the status
of virt\m ily all esployees, Kecenty a conference was held between the
lieXocation Supervisors inTolved and Begion&X V/tj* Manpower Coaorrission o ffi—
clals to discuss the application of the stabilization order to evacuee
workers©

Evacuees on indefinite or seasonal leave are subject to the regulations of
the order the sanie as any other worker® Our enttr© relocation progra® haa
been based on Uie premise that evac\i©e workers slould be accorded tiie saae

H its# and privileges as any ether American By Mje saiae token* the evajcultifi
must accept the saice r»sponsibilitie 8 «

A copy of the stabilization order Ib attached, ”"i.le it may differ sli®itly
from the stabilization orders put info effect in other states and regionsw

it will be helpful as & guide to relocation officers whose districts fa ll
within another Var Manpower Conuaissi®*n Begion. StebJl.'izBtion orders affect-
ing the other states w ill toe sent to you as soon as po”sible«>

It is i""sted that you study the s'.aW lization order tarefially and it you

have any question concerning U* writ.e this office or co.urult with the
nearest “ar .lanp wer Conuuission reprteentative,* It is further su”ested
that you start an edxwational ca»pai#;n among the evacuees in yemr district

to  .acquaint them with the rt ts and reoponuiliUiMeB they have mider,
this order*

tlany evacuees ad t to concerned at tfiking a teisporary Job h riculture*
whereas their training lies in sci,Qthiae alss. It should be noted that this

order provides that even though s wcrlrer be employed in an e eatial indus-
try such as agriculture, hs say bo released by the vslt Manpom*? Commission

to accept eiiployment in another industr?/ if the new eiaplcyment i re fully
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utilises hie skill* and training, provided that (1)* the Industry is on th©
list of thjrty-five essential industries (liB t attachod)# or (2)# if the
industry Into nhich he wishes to transfer has been dfesi*ated bv the War
Manpower Cominission as locally esseatialo (You NMBY obtain a list of thsse
locally desJ™ ted essential indoskrles :frow your neareet tJSES o fficia |*)
Also* under Section I?-At ParagrE®)li3 1 to 3» you w ill not© that if a worker
is unemployed for aeven days or more, or that he is being employed for &
substantial period at less then full tim that he is © ntitled to a statement
of availability*

This stabilization order does not paevent an agricultural worker from leaving
one job to accept another job In agxicultura in the samo region or other
regions. However, In order to ol>taii better employment relations and satis-
factory public attitudes* you should>"& a”l caaeo< discoura”™ an evacuee
jgoHLieavlag any partjcuXar gnpXoyaentlbefoye hig o ffer eicoire”™ provided

the conditions are satisfactory* Svacueex isust X& made to realize that if
they leave any job without just cau”e before their agreeroent is fu Ifille d *
regardless as to whether they are s”ib”eot "o a freeze order* that they are
jeopardising the Relocation Prograirt and that eventually it w ill be to their
disadvantage.

In eBployment in essential industries other vhan agriculture* workers may not
move from one 4 b to another without a statenent of aTailability from their
eniployer or the Unitod States jimi)loyinexit Service*

Tou w ill have many evacuees making application to you for Indefinite leavo to
accept another job, or you may have evacuees fly in g for travel permits to
go to other areas to accepf Jobs« In no case* should yougrant such permits
or recommend the granting of iadtifinite leave to accept a particular job xrn-
til tho evacuee has obtained a referral card or statement of availability

for the particular jot) In question from th© appropriate U. S.ISEployment
Service or War lJanpower Cojaroiaaion representative* This, of courses does not
a”ly to tmnsfers within e”riculture

The Wax Heloc&tlon Authority Ss very anxious to see v.hat eracuees con”ly with
these stabilization orders and you should do everything possJbl© to advis®
evacuees of their obligations under this orders Howe * the actual enforce-
nent of this order is th© responsibiXity of the war Manpower Comicission
through its local USES offices* and you have no legal ri®it to attemot en-
forcement*

If a Japanese feels that a decision has been in error ai any sten of the plan
he may appeal in accordance with th© regular War f%npowe.» Commission ggjpeals
procedure. These appeals should be filed at the nearest local USES office”

We are anxious to see that evacuees cozaply with thet® orders* we are
aleo anxious to see that there is no discramination in thtir ~“plication to
evacuees* It you Velievs any decision or Intezprdtation b/ ta®© USES or WMC
representatlYe is incorrect or unfair* you ehould forward o.ico to the
Relocation Superbsor the facts in the case so that he can r&viev It# and if
h® deems it adTlIsablet take it to th© HegionaX War Jvlaspower Cosi*ssion re*
presentatire for appeals
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In a number of Instanoee we have fciuid that certain esiplo®ers have taken
advantage of the evacuees by telling them that they were frozen on the Job
iihen this ime not the c&ne> Hiith the widQ-«pr€»ad dissemination of the fact
that these workers are under the War Manpower CoBUflission st&o”lizatlcD.
orders”™ there are likely to be other cases inhere the stabilization orders
w ill be used >y certain es”ployers in the same iaazmer« You 8ho\dd be very
careful to see that these orders are not us&d unfairly against the evacuees
in your district*

?bis mei&orandum has I>een checked and approved by the Hegional O ffice cf the
War Manpower Coimai ssion*

Attaehi&eiitB



rAB KiXCCATICK AUTHORITY

Midland Savings Building
Denver. Colorado

ray 20,1943

LIST OF £SSIi KTXAL ACTIYITIKS,

(As Approved liy the War Manpower Cosud sbl oxi)

ThO list of essential activities below does not the fu ll defination of
the operations and typee of industry included under each main heading If

a Peiocatlon Officer ia not rare whether a given industry is or ie not in"
eluded in the list of essential activities he Bhould consult the Mar Manpower
Commission® wista and Index of essential A ctlvitie8,t dated December. 1942
which should lae avallabl® in any UMS JicS« Offico©

1, production of Aircraft and Part8

2 Production of Ships* Boats and Parts*
3 Production ot Ordnance and Acce»8 rie »
4 Ir*roduction of Aauounltion«.

5 culture and CocanerciaX Fishingo

6 Processing of y d

™® Forestry* end Lumber!xig

8« Con8trvjctlon»

9 Goal dning

10 Mining

IX. loc-&etallic Mining and Processing and QyiarryJngc.
12, Smelting* defining and EoUing of etal

13. Production of ~etal Shapes and l'orgings

X4* 711118hing of Metal Products

15. Production of Industrial and Agricialtural Kquipmento

16* Production of M&chinar®
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i7 «

18.
19.

20c

21

22q

23

25
26
Zie
28
29
300

31

32.
33»
34,

3b«

Production of ChemlcalB and Allied Products and Kssential
Derivatives Ilhereof»

production of Kubber ProductB” .
frodaction of Leather Products

Production of Textiles® (Chiefly for ue« by the m llitarjr
and Certain Industrial \isea)

Prcd*uction of Apparel. (For the Armed Forces and work
clothing)

Production of Stone0 Clay and Crlass Froducts»

Production of Petrcleuro* Nattiral*Gas and Petroleum and Coal
Prodactso

production of Finished Lumber Products

ProdTiction off Tranefport&tion

Transportation Servicesc

Production of M aterials for Packing and Shipping Products®
Productson of Comnunication Equipmento

Communication Services

Heatings Power9 Water Simply and ZINuDinatin$ Services

Hepair Services. (Consult description in "Var Manpower Cccuzdasion
index at U S«"eS O ffice)

Health and Welfare Services
Educational Services9
Goremmentel SerriceB

Technical* Scientific* and ilanageuent Services (Consult de«
scrlptSon in War Manpower CoumdiBsion index at a U«SeK.S» O ffice)



N B LIST- OF iiOHDEFERIAHJS
p AOTXVITIES AIDD OCCUPAMOHS (Kon-essential Industries)

ApgcyVATXQn? m m ycLLOffiKG activxtiss ahb
Manufacturing of the folXoving product*2 .
(Fabric Products)

Curteln8« draper}land bO©dcppe?lds
PXdatl&gt 8tit(diing* tucking* and embroidery
7riBu&ing8» staii*fod art goods} and aj** txdsdXowork

(Glass Products)

Cu.t* leveled* and etched glias
Outware

Glass Novelties

I>k)8&ic glass

Stained, leaded® ornaoen d# and decorated glaas

(Jewelry and M etai-Plated Products)

C 8tuioe jewelry and no\«Xti€a

JewelerB* fixings and ioaterials

Jewelry

Jewelry cases

Lapidary work (nonirdustrial)

Ornamental gold and silrw leaf and foil (aonindustrial)
oilrerware and placed ware (non!nduetrial)

(MB8cellan6 ue)

Decorative feathars” plumes, and a rtificial flowers
Fram«a, mirror and picture

Greeting card* and picture poet cards

Signs and advertising displays

Service
Aut iaobile<»reital service .
Dance, isueicy theatrical* and art studios and schools
G&xsbling
Interior decorating
Ni*ht cluba
iPcurking; lo ts
PhotograpMc studios
Turkish taths* massage parlors* clothing rental, porter service*
end 8o<i3alk>escort services

»aioiesala and Trade-
Antiques Fierists
Beer* wnest and liquors Jewelry
Custoia tailors and furriers Novftltaes

Candy» “onfcctioneryfr and nuts Tobacco
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ALL OF THK r LL WXKG OCCUPA3MCBS AHE NCNDKJM"MABLE BSGARDLSSS
GP TR5 ACTIVITY IK WHICH THEY MAY BE FOUUDs

Bar Cashier

Bar Boy

Bartenders

Bath House Attendants

Beauty Operators

Bellboys

Bootblacks

Bus Boys

Butlers

Chazhisen and Cleanors

Cosmeticians

Custom T ailors

Custom iH irriers

Dancing Teachers

D2shwaehers

Doorman and Starters

isilevator Operators (Passenger and 5.rei*ht«-e3relnd5r® Sndustrdfreight 3lsTatcrs
saaed in ecanecticn rith

Elevator Starters (Passenger end Prright)

Errand Boys (incliuiixig; Kfessengers akd. O ffice Boys)

Fortune tellers (including Aetrologore, Clairvoyants, Medium®©» 1&H1Mf. headers.
Palmistse etc»)

Gardeners

Greenkeepers

Gromdkeepers

EouBemen

Hair Brossers

Lavatory Attendants

Messexigerst Errand Boye# O ffice Boys

owsboya .

Club fv*n&gers and Bznployeee

Forters (other than those in rallroad”train service)

Prlirat© Chauffeurs

Soda Dispensers

Ushers

Valets

W alters (other than tho”e in rallroad-traJL service)



WAR mMOCATIOH AUTHORITY

17(51and Savings Building
Denver 2. Colorado

June 11v 1943

FIM,D INSTRUCANCM SX
TO: A ll Relocation O fficers VSIRY IfTOKTAKT
FROWM,; Harold S Choate, Relocation Supervisor

SUBJECT; Lists of Kvacuees

This office w ill jaak© a list of r3X evscueeie on seasonal lea”B or on in«*
definite leave in the Denver .territory as of June 15 W ithin a few days after
that dato. we ahall send to each Eeiocation O fficer a Uat of all evacuees
shown by our records to b© in the ?Jl%a sarved by his office”

W ill you please check the list we yend you e”alnst the records and liste you
have in year office® and send us ele tter oixtlining any corrections* changes

or additions that should be made in <mr of cef based upon the inform ation
you have

Each Rffiocation O fficer w ill, of courset add to his records any names on our
lis't which do not appear in his records

list ?Aiich w ill be sent to you iBimediatelv* after June 15 is the first in

a series of 8emiw»ja athly lists hich w ill be mad®up in Denver showing e il
arH'ral8 and departures lift w ill "be basei?’ upon infoncatlon received
between the first and fifteenth, and between the sixteenth and last day of
ea”t month, inclusive* and w ill be sent to you tide© monthly* Any changes or

corj-ectiQnal infoncation shovild be sent bY each Relocation O fficer to Denver
within five aays after receipt of the new infonaatio”

L ff'ctiv©® Jun© 15 ©ach Relocation OJTif*ear w ill faiioir th© sasio procedur®© as
tiie Denver office On Jxxjw 15. please start a separate file of incoming evacuee®

who arrive betwesn the sixteenth end last day of June® forward this list to
Denver th© last day of the months prom ptlyt.

As soon as your list is completed# th& cards or forms indicating arrival during
this period may be inserted in the glphaljstical list of evacuees already in your
territory- A new file v /ill then be started for arrivals an& departures for the
iae:tt half® Olth psriodo

As ve have previously Informed you, a separate file should be.kspt for persons
who have returned to the project or lacked into another Thisinform a-

fcion w ill be secured frojB advicfe of arrival forms from projectau iuform atiozi
from Denver, or from the Relocation Q fficer»s own investigation®and information*,
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WAH RELOCATION AUTHOIiaTY
204 Kid3&2id Savings Building
Donver 2* Colorado

FIEID INSTRUCTION »0e 31

Amendment No* 2

* <

Septesiber 1943
TO* All Relocation Officers
FPCF* Harold S* Cho&t9t Relocation Supervilsox*

SUBJECTS* e B~aeuee address file
XI* Advioo to Washington of changes of address for workers
on Seasonal i“ava

X* S”aoude Address File

Our two monthsl experience w iiii the original procedure »at up by
Field Instruc ion « S| has 8l10wod us several irays in tvhich ne can <sut
down work in the field offices as well as in thl office. We have not
had the number £ requests from Intelligence Agenciea for addrosses of
eMaQuees that tie had azxtioipatod* Therefore® vo feel wo 0&n relax
Denwsr o ffice raquiirexomta a little * This inetruotion is intended to
sim plify the handling of the emeuee address files in the field as well
as in Den”var*

I 'ballere that toost of you realise that we look to tha Field Of-
fica for 10 final word on the location of any e”aouoe on Seasonal Lealve
iriio nay be residing in your district* Hoirewer« let s» repeat &nd m1 9
absolutory olear that eGCh loc&tion Omcetl11111 be held fully re_
sponsThbl®i for knowijig the 1 & 1 & of oeich eyacuee on Seasonal “eavs x&

hi« distriot* When addresses of e-vacue”s ar» requested« we w ill use the
file s in Denver to deterxolnA the district in whioh the evaeueo is resid*
ing and w ill -write or wire the appropriate Relocation O fficer for exaet

and up*to*date inform ation on the eTraouee'8 present address*

To aid you in seouring evaoueas* most r«oent nailing addresses,
you have recently mailed address oardB and a latter to a |l evaouees on
Seasonal Leayo to securo thair ourrezrfc addresses* To supplesOlll this9
m suggest that you develop a definite underst&ndiing with oaoh of tht
sugar oompaoias or other large employers & wall as the County Agents
and the U* S* Empl vm»nt SerTioe whereby those persons w ill notify you
nhanever wo”™» an evaotie© or a “roup of ev&ouees to a ziew emplpyar
or ufaon they discover that eTaouees with whom thsy havt eootaot b&vo
changed addresses*

Wa must stress the necessity of your using the form nAdTioe of
It vettOixt of E"moueo<n# tnrsry time an evaouee lea'ves your distriot to go
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to another district or to his projoct, or accepts inde”?ini*fce | cmito

here* please rs-read Information Bulletin No* 8 co-vsring the use of this
fom# STen *chough ©wcueos may leavo your district without your prior
knowledge, you should mbo this form to adviso tha Pro”act DIrootor cxr RO»
location O ffioer & soon as you learn of the departure* Th# "Ad-vica of
Svaouoe ITo'vemsat" fora should be mailed daily &nd not aooumulated iu 3.til

the end of the weak* Iziall instances. « duplieata copy of this dvloe
should be sent to this offioo and a triplicate mad* and sent to B* K* St&uber

(& * Subject 21 bdlcnr)e This w ill serve as notion of Qh&ng« of address
and neither th» forwarding Relocation O fficar nor the O fficer reoaitizig
the "Advioe of VoV(8aie®ttw? form n ill neod to send any other inform tion or

oard to !“r* Staubsr»

Th« abow paragraphs rolato speoifio&lly to d*aeueas on Seasonal
Lsave sinoa you are held muoh more strlotly aeoount&lsle for tho location
of seasonal workers for those on indefiziite leave* The Denver O ffice
w ill advise you of changes of eiTaouee addresses on indefinite leave &s
reoeiTe thia infonoation front Washington or flrom the evacuaoa*

Instead of tiie present method of advising us by somiemonthly re-
ports of a |l ohangca of address and new arri*val8 and der”rtiffea# your
80nd-illptth ly report i« now to bo used to advise tbB Denver O ffice of ar-
ri-vals in your district of ai® o“vaoueos for whom you haw received no
departure or adioission advioo* WO w ill no longer sand you semi-monthly
lists of arrivals and departures of d«racuee& &s shown In our reoords*

~"footiTO SO'-terober .6 and thereafter® no w ill forward to you tha
origiral derarture and admiasion advioes fro® the projeots within 0UO
or two days aftor their arrival in this offioo* W# w ill take o ff *ho

inform tion frcro these advices and transfer it to cards which *w ill"ba
added to our fileA« As sooa as this information ia transferred” the
dvioe Id Il be forwarded iffiEcediately to the uppropriat r®100ation o f-
fioos%

From 'time to tine w w ill ask youtto give us a expiate list of
a |l e-vaoueea in your district® probably every folir to six weeks* will
notify you ons -mek in ad-vanoe that wa wish suoh a list prepared* This
w ill b« used tor cheeking against our filea*

X1* Addled to Washington of Changes of Address
for Workers on Seasonal leava

In with the now Xoa” handbook”™ the Washington Offi 9
requests infcrmtion ON asri-mls in each district of e”vnoxjoes on Seasoxsal
Le&'v# as 'srell 6.¢ lat«r changes of address* Effecti/vs &t cnoa» soon &
you rec«iTP« an arriiyal card cr change of oddroso oard from an e'vaouee”™
you w ill tak» tills information aad 11300rporat« it in your files, then
forward tfesi card you r© 9iv»d to Hr* B. E. Stauber, Relocation



Planning O ffio«r# War Relocation Authority, Barr Building* FashIingtoa® D* C«
W rit® the word wSeasonaln in red ink on the upper lo ft hand corner and drop
1;hi8 card in th<i mallo In doing this be suro you o ff your uddros
and insert $tauber,s address before Bailing*

Ple&s« maS» a list of arrim Is or ch&nges irhich « to your
tion between August 1 and the timo you get this Instruction* Send this
list to B* w ith a eopy to this office befor© September 1

We are zxaking up a rubber stamp with tha word nSoa8 m I" and anothsr
rubber stas™ wither* St&uber's naxoa and &ddr»t« to naks this easier and
quicker for you to do# These arri-val cards and ohazige of address cards
should bo forwarded at least onoa a week* (This w ill allcmr m tew days
during i“ieh vou na” reoei-ve a departure adrlee for th« samo Bvaevee uhleh
you 111 want to uso .for your IMKiBi3 ctddross file nd gaixurfc irhioh you

w ill imnt to check the address on the arri'val e&rd*) la a ll possibly '
in8tanoes# we reoonmend that you vae the departure adiles as the M 818 of
yeur file rather then to s ks iq) & new address oar<|*

In where you do not reoeifv &n arriT al oard or ehange of.ad-
duress o&rd» au you disoovsr this information h&la up an Arrival
or &n &ddr 88 ohange oard and m il it to Staiiber aft«r oorrttotiag

your own records*

please write at 0000 requ<93ti g ol&rifieatlon of any poisfcs in
this Instruction that ar« not el™ar to you*



WAR 1? ATIOH AUTHORITY
204 Midland Savings Building
Dasrror Colorado

September 25" 1943

FIELD IKSTRUCTION NO* 31

-Amendment U e 3 1

TO: , A ll Relocation O fficers
FROM: Harold Se Cli )at©s Supervisor
SUBJECT; Btocu@® Address Fil©os 5n Flilsld O ffices and Denver

Regional O ffice

You hav© a Il Adminiartr&tiv® Instruetlori Woe 76® It is
presumed that in the future projects w ill not s©nd th© Denver offic®
infommtion on departure of citizens or aliens for s©asoiml work X©ave
This w ill mean that the Denver regional addr@as fil© w ill hav® to bO
k@pt up to dat© by inform ation from field offices,, W® w ill coating®
to send you copies of all departure or adiaission @dvi©Og reeeiired from

the proj et's in the s©% forth iJi Field Instru ion !fo S:l9
@&dr at 23
In additions ws w ill ©xpact you to ke@p'us adTised of a Il nGw

arrivals or .departure3 in your district by Trails of semi=monthly
reports (paragraph 3P Pag® 2, Amendment No® Z9 Field Instruction Uo
31)« mThis list; should iaclud®© th© FHe3B of any @vasus©Os tor ‘who® you
have rec?®ivod daparture or, admission advices from th© project. You w ill

includ® *i© Min©s and addresses, ©f. ©vs*uOOs departwr®©
sionmdvices were received directly from th© Denver o ffioiT A *



WAR RELOCATIOH AITTHJRITt

204 !Y/ldland Savir‘tyg Building
D®iw©r ZP Colorado

tJuna 12,1943

PXKLD IKSTRITCTION NO. 32

70s A Il Helooatlon O fficers
FRQfids Harold S* Ch ata9 Relocati<%]i Supervisor

frrmjTncT* Domestic O ffers

For acne tins it has been apparent t3mt an sxoessi'VG amount of tiaie la
ranuired to handle a |l daaaestlo offers vhieh are Tonvarded to projects e
Sinoe the supply of trained or exp”rienoed d”*asties i« virtually eac*

haustod, ®mplpyOr«« offers are held at projects for tndsfinite periods
and usually returned unfilled*

In »anv ia«tino«8« mrhMi domestic offers aro filled  p»r$0l8 w ith no
"tyaiamg or 9xp<n”i ]i 0 SL.CCipfc Nobs«  Suoii liictiTidu~rXs wiak un8&fciciw
f«otory ~mpl fO9BO unloss amploy”rs kacrar in advano# that training ~riX|
be required* In «ueh oaees* also” cs™loyee be interested in
AQAfoing dcsD98"o v 2%« I f t&oy ft'squd.ii‘fcly i*®gbgH <
aoo”pt othar «ngploy»ent* leading a failing of bittemasc behind them.

For th©o«© r«at n«» wa b«likvo that all Holooation Ofrioera should dls-
eourage estployers 8««kixig domostid help* |t m&y ba WeIl» hove*7«r» to
Icoop ft £*ilo of dcnu”sblo oTTbts”™ whilttli n&y t>0 re”srirod ”jo p”rscxoia who
Q0 to your offio* seeking d B3«8tlo work, or to ovaouees whcv nrito to
you from projaets sUlirisiag of intorost In thia typo of ejaployment

Attaohad !« oopy of a letter whioh tho Deavor K location Offie© f f-

ii all px*oj<Mt9 on Wy 24* Boplies “rom Focboa and Hoherx*
th It plan* Other projects hav® not \>&n heard from* Qa June 10
tollmr-up l« tter was 8«nt«

If you approve this method of procad«r«, end bolidvs it would save tiBe
and effort for yoa. we g at that you write similar letters
to your territory*

sh&ll appreoia'tA yoair adviaing u* £ any aetica. you tales aloog

Attaefasent



TiCR P/ JOCATICN AXITIimIiTT

204 Midland Sa”in“s BuildIxig
X)env»r 2# Colorado

IT&y 24« 1945

E orand

TOs All Projeot Direotora

TRXF6 Jams B» Curtis
Ralocation Officer

Te ar<» new itk a position to tubBiit to Hel ati(»i Centers

a few of the better doaoestie offars we reoai-ving froir De&Ttfr
fairilld e In *rie of the limited supply of T>er»on8 qualified and
interested In this type of ttirplcyicent* g ara offerins; a pl&n
hioh v to your tLdvanta fts r 11 ours*

inittn you sin”™ls o”aeuaca Cr s \xpl«s dsslrous of r®*
Xooating In Dwiwr, an® Ir/hare©”” in. a?v. nuaH fixd -to do do”catie
work, shall aippreeie”s ~nd wnr>drig a "brirf

personal hictonr of such pwr» nff? inoludJng 4b«ir wrrrk experienoet.
shall then send you aia offer or offers*

T« ard certain that «« oan plaoo a Il gtxaXifled pers<%%8 who
seek donestie employment in. Denver» do not« how T rt vsnt anyoiift
to u»e 8l0h emplopwnt & a stepping stone to other types of ork*
The people we are interested in are thesa who intend o0 reir&in in
domestlo vork# and who w ill reicain with the ssusw employer for at
le& st & reenkanable length of tice»

W« shall appreciate your advising us if this plan maots vith
your approval#



WAE RfiLOCA3?I0R AUTHOHIOTr

iadXand Savings Boilding
Denver 2» Colorado

Juno 211943

n W IKSTEUCTICN W . 33

TO A |l BeXocatlon O fficers
5®0M Harold S« Choatet lalocatlon Si*ervisor

SUBJECT: Bequests for pamphlets and other inforstatlonal m aterial
from Ghasil>ers of Commrce and ot&er local a”enciese

In future requests for Info neational materials jrou w ill please be
guidad by the following two aiainoranda* The first is to relocation
s"pervitors from W Frase the aecond» to project directors from
Dillon S* \~er9 BSr«etor .

I* IQie attadbed Birector(s nenorandaffi to Project Directors %
N.ere have also l)een unfavora”lo reactlozxs from
letters eeat to Chambers of Cosoeerce esttd other local agenclea
relocation officers hr'v® written for inforioatioiaal laaterlai without
first making a personal contact« suggest that such requests not
1» made without personal contact or personal knowladge of the
organization to iftich tha requests are directed

ll« | understand that at & good many projects relocation libra«-
rSes of paiiphlets and other inform ational m atarial on various
localities are being tm ilt \ )> 11118 Inform ation is undoubtedly
useful and eery»9 a real neod»

I shoxild lika to suggestt however# that such m aterial not
be requested directly from Chambers of Comsiercd or other local
agencies by the project staff* and that evacuees also P>e di&»
couraged about writixig directly. In8tead« the “proprtate
relocation officers should be reqgxiested to secure this materialo
They are in a position % maka personal contacts and expl&in the
work of the Authority In makitig Euch requests® Requests made "by
members of the project staffs and bj evacudee have csxtsed
-onderstanding end auspleion om the part of sonw local agencies”

iiould not occurred had a persocaX contact and explana*
tSon lieen made by a relocation offioer



WAB MLOCFOUKM AtTHHOBITT

limiand Savings Building
Bender 2« Colorado

Jialy 13v 1943
FIELD IMSTHDCMOH HO« 34

TO Jd1 B«locstSon O fficers

£E U: Harold S. Choate* Halocation Sixperrisor

SUBJECT: Annual X an°

Hie regulations on taking of annual leave ty Federal eaployees provide aa
f XI W8

*An e«ployo« n ill be oharged anoual leave for any normal
absence on a day on idileh he would otherwise work and
j»ec”hive pay aiadbi I©av© has tooon requested frost h ii

euperrisor In adTanoe and has teen granted* Vlhen th«
reqoABt for leave ha. not lieen made in advanc o fthe

absence« but a «aticfactory explanation has been given
the 1 0 3 the cibftenc* may be to ansoal
leaya. ea”aoyee viU be dharged with annual leave
for aljaence r6<juB8ted in advaiic® and tek©n on a Saturday
aftemocm» Sunday or holiday occurring liithin his totsr

of dutys If the ejplanation for the absence without
prior authorization & not scitisfac ry» e ea™a 3ree

ulUL be Dlaced in leaw without pay status *

JS*c*pt in case of eoergeney9 it is «agpect d that eacih memljer of the ataff
w ill cosily with thi» regolation and re co il approval in advance of
taking | leave whether for vacation or other pforposes. Except in
eaergendone a BaxlBnua of six days annual leave w ill \n& tdcea at one

tim» during the 82uaer and fa il* tmtiX otit program Is more fully under
control. Ai*one toeing annual leave contrary to these regulations w ill
do so on his own tiae



WAR RSLOCATIOH AT~HORITY

Mdlasd SaTiags
Desror t9 Coloi*ado

/Jtily Z09 1943

F3EIC 1SSTRUCTION MO. SS

TOs A Il Reloeatloa O ffieors

FEOMi Harold S« Choat«9 Heloofttion Si*ervisor

SUBJECT i Weekly B»port9 «ffective week beglxmixtg JuXy 194S

As | told you at otir oonfesfsoaoe I&st is@®k9 | have been that we

ka»v v«ry 'RO11 tb« work &om of you 'mre doisg9 laek of knoiwledge on sgr p&”~t
my haves x"sultdd in soiastii&ss sot giving ex*edlt i»hor® cs”~dIt ms fo lly

To r«a»dy this situation, as will as to bo ab!U to gire you all possible &ssiat«
auioa and sisggestions” ini decided to set up a system of weekly reports
boglzintztg July 26« In this my v® kop® to koep ia 610837 touch with you aM
your problems and your aotlTitiea*

E&eh Heloe&tion officer w ill bo expeoted to a@nd in a report of his aotiTitias
eaeh Saturday for the prsvious 'eroek (imless a field trip or ew”rgenQj lcse”

him atnty ffom tho offioo” in iihleh eas© tlm report: shoi*.d lie ic&lled th@
following Tu 8day)t> |If there is a»r9 than om relooation offleer ia && offle@ #
9&oh man should &]» a roport of hixk oun aetiTitles™ problems asd musti&l
oeoisrr«ncoe» &zid the reloe&tioc offioor ia ohafge of tho office should m%B

tb« nvamaxy report axid ai*lyeie of pz'ogx~tis &ssd problsais of tho dlatriet*

The wsekly report should oowr tb® followizag poisfcs# profQrably in the 8
ord«r giT9s 119%e for «&8 in ooaparisg with pr«7ioixs reports $

I Flold Trips aiado and report of work doaod ineludiag oalls
on eagpXoyers™ eraeiisois® others” asd any group talks gir®n»

Z» A etirlty in Tleiaity of offlo®# issolt*iiQg oalls aad@A and
speaohiss giT6& org&nimtlossso

3e IMib89 title 9 address and attitid® of izxflix3lxia | people ?

groups iaterrie«Bd« (ladieate those to ‘'aSiom
should ba irritton to itdM up of your dftlle)

4« Toll of anr 2ov dO*"@lopn®&fcs in  sexiMISAZEM job offers or
lem9 and any oceurrexsees in the district*

$«  E>raeuf»® relatiosast 191sat problc@s ~“ymomes are esoom xt*riiig" &zd
xlat problems or difflo tiltle s you ar@ h&7isig w ith ®mot3@@3»

6» Enploya? relations Sa»® things as abo”e



70 Swamry st&temsixt of gdnaral trends£ progress» amtly$ls of problems
and tho outlooka

8» Any questions you would like &nswsr&d9 or suggestions of ebangos
in regulations or WBA prooedizres that you thiak beneficial for
the good of the program a»d your «ork<»

93 Copies of aay general letters sent to
Individ Is &d org&niifAti Bs.

I00 Statistics

Import in duplicate to bo sent on attaoh«d fom« origiml tor
Bornrer, diaplioot® tor your files«

Th® statistic ¢ n usually best b© kepfe 1)y the offle® s®csr«t&ry9io etui
easily n&k® a eheek soark in the bl&zdc spao® duriag tbo day m action is
tAk»ay totaling these cheolc mp&s sit th» disd of the befox*® you ~tt&eh
the oop7 for Deurer to yotir report» A tnpply of thes® blwaka willl>®

m ilod ycm as 80011 as sad@ iy



RELOCATION FIELD OFFICE STATISTICS

Employees visiting office

Evacuees visiting office

No, Employment offers received: | Seasonal
Il Indefinite
111 TOTAL
Evacuees, Arriving in District
Seasonal Indefinite
Evacuees Departing from District
Seasonal Indefinite
To Centers

To o her districts

Number evacuees irx districts Seasonal

Indefinite
Total
Number evacuees placed in Seasonal
new jobs .
Indefinite
Total
T i m N #w e imimi, i moij — - mn -

Number Evacuees changed from seasonal to indefini e leave

Week of

Reporting Office

Total

Total



HBLOGA1?201 ATOOEITI

Poland SaTSage IBuilding
1>3nv©r 29 Colored©

24* 1943
E 1 IDudiadRe8 stmgsiaon i s
TO iill Hslocafeioa Qffrcera
"EOVB Harold Sc Ohoata9 Halocation Suosr”i30r

SUEISCT; Tear Bound Werlc for BwaSTaCss5 071 Seasonal Lea*?© and
MAppl<icat,Soa for Tear-Eomd ?riTat@ 'Kmplojmn%t torm~”

Ibu wiXi :f@eali ouy eoB”ersat on dar 1jh® ecmfsr©»e@ about our piaa® to
seciire data on the ®55Crleac® and quaXifications of ©Tacuess on seascaal
iea7© wiioiB you csb. interest in sppl for t© I lesiaticued
a form mnhilek vm ©”"seetied to feal© pr5&' d for this purpos© "based \jpos a fo ®
in us© in th© isiddle iietsto Wb ar© easlosiBg' ~ eopSas of tjhla form

has b©»u litliograplied aad titled ip pi eaticm for Yeai 3miad

Private Eitrp3,0"mCatwt

vie wish to haw you koe™ a mappl™ cf *bhes© forsis ~ith you at all %eB (and

eyery opporfcimltj you q&%6 to talk i individuals wieo ar® interested ia -ia«
defsnit® leiw®& yau win tljer fa©® copies of this forro ith 1 3 sheets

of earboxi piK>©r so that th®j cmi fSij. out m origSrial and two copies®

%®n thejr hav© flliad out and si 518d th® fora “oui should loo”™ St Ter
csxefially to se@ that it is e Bs;isteljT filled out& Sn order that ir@ will
hav® a fill DScture of th© evacio@ his bacfe romd>»

Although th irs Is no p~rlicnlst space marked for this® shernld a©k thma
te incUcate firsts fiecond* anfi third dioic©s fo”™ relocation*, as well m mor®
thaii or© choice for t"pe of %rYk they want to s©sure

©vaeues has filled out the foraa you ra to sign ycmr nam® at th®
feottosi of th© sssojad page affcor wrS%Sng Sin te© Hu® atjov th® dat© cm #iidh
the applicant will b© a*raSlabl®« By availat-lea n® mCaa th@ tia© whBn }m
wSH iis:ivQ the ags™eEKmt upcs h eli KI® seasonal 3®™@ was "bs ©d or
tla® tisrs on h® id 3 b© a™aSXafci© In aecords™ee itli th9 War Manpower Goa®
mSsfiSoa rogulatiotiBc  Or wien h@ may 'besois® uiamplojed throu”i so fault of
om

When jnra retnasu to ycmr offSe© wiNa tfe@s© form®9 yeo id tMrel
eepj for jour fiX® find frr ~oiir refex-eaee in eas-s of ~nquij?i®s ©ither from

J:a ymix distr eli or 2 outsldsj th® fSrsfe 3Bd s©ecmd eopi©i« glioiald M
imii<sci at; once to tjaia cffis©» wM~”i tilli serve as a clearing house for
p3f- @it of ©racaeejs or leayo Ja jear Kmnd ©a’ioyiaes™o



Field Instructscji Ho« 36

Page * 2

Oar aim Sis this progrsiE is to try to plae® m@n oa 89asonal n

Denver territory on jobs that lasv® developed elsewhere Ssi th© Denver terrS*»
tory except in Denver and Morthom Colorado* ( As you know* you mist

d"scourag® as ¢ Kplot®ly as posglble peopi® on ssasouai or cm iudefiait©
loave coming into Hortham Colorado#)

For those evacuees t?ho can t>a placed in tiifs tarrStory8 oz who are willing

to go to ths mid-WGsfe» th® Great Lakes E9gJon» or the east* wO w ill have

anj? Job openings at about th® ©nd of the harvsa ee&sone ®i© Eelocation

Supervisors in Chicago* Leveland® and la York hav® a Il indicated that

they w ill make ivrailalfia to @?acuee8 on sfiaeonal leave in tha OenTer and

Sal Lak® tarritorics th© choic®sfc dobs t7nidh they ham© and maSieh would
sa b# sent tc the pro"@ eteo

In otfeer wcrdSe will ao tiave ap 3itiv$ r® ard avail ! for *U 8Q
eMacueee ho have dz&  good ad conBCi. 3ntiou@ Job on seasonal id
we wish to enco\irage tbesa is ©very accept indefin™© leave in th©

odd-west aad ©ast 4i?Btead of returning feo the projectb

Vio hop© you w ill give mxtt attentio i as you possibly can to developirg
interest on the part of the eTacraees to accept; indefini leave # 1430© £e th®
eld and in gettJui these ©pplicaUmi ifoms fille d out; and mailed to us

as rigidly ez possitdOt

Finally# we request that you wrata at once asking for clarification of
this Instruction or the handlng of the questloxmaira and ask any questions
al) ut. the ufeol® program ”“aich ai®no% clear in yous* minda

Final Ho"®: Do not fed! 9% ©ndorg© and sJgti your nam® to each
of th®s® fonsii after the evacuee has It

If you sased giditlonal copies of th© wApplicatioa
for Tear Eomd Private Employment*™* form* pleas®
msk© yoxir request toOn dfirrs in advance of your need*

E;acXotmT”"9



WAR RELOCATIOH

AUTFfi)RITT

Application for ?«ar—around Private fimployaent
Name n - Date
Present Address Eétrftth g?ugﬂ)t/h
City and state Height weight Sex
Center and Address _ Citizen of U.S.? ___If alien give
Type of work wanted: date of entry into U.S.
Date you will be available— Social Security No.
Do you speak read write English? Draft status .
Do you spftak read write Japanese? Marital Status
Are you on Seasonal Leave?.
SHOW EDUCATION BELOV---- If part time training Js includedt clearly indicate
Locatlon~c Ity and state Fom To Kind of rse Graggated

Type of Schod or country not In LBA Year Year and Major Subjects Yes**No
Elementary
High
Business or
Trade School
Unlvers Cegee
give rede
Oth_lgr F(Ijucation
ar Tralnin

g Where Served Trade and Industry Completed?
Apprenticeship
List below your regular employment, showing last jobs first. List 1nM24 jobs Show

self-employment and prolonged periods

Fom 0 Employer's Naref. Address
M M

Yr Yr S
M H

Yr Yr

M M

Yr Yr

M M

W Yr

M M

Yr Yr

M / M

v Yr

of unemployment

Kind of Bustness

Your Title and Outles

Wege



If you seek work as a domestic9o are you experienced as a cook? , with children ,
care of grounds? serving at table?. laundress? 9 general housevork” -

If you take shorthande give present speed Typing speed n

List tools you own in business or trade

If you hold a business or professional license, give type, State in which valid and expiration date

....... . ....... = List any farm, factory or office machines which you can operate

List any machines which you can repair or service

Can you drive an automobile? To what professional, technical or union organizations do
you belong? IT you have si”ervised other workers, give number
and describe your work briefly

Is jour health c’ood fair poor y List any physical defects or infirmities you may

have . .o -

Hov do these affect your work?

Have you ever been banded? Ever had bond refused?

Use the space below to describe any special fitness which you may feel that you have for the partic-

ular job for which you are applying - e . C . —

Tour signature —

Th”s form is supplied to you by the War Relocation Authdrity to aid you in tilling the employer as much
as you can about your qual ficat ions for the job for whch he is to consider yotu The nformation asked

above is the minimum most employers need to make a decision. A personal letter to accompany this form
is desirable but not entirely necessary, since in most cases you cannot give the employer the benefit
of a personal interview, make your application a§ canplete as possible. a sroa 11 photograph or snap-
shot is available, it will be helpful to enclose it. The employer should not be asked to return such
a photograph.

Reloce'*tion OfficerTs Endorsement: Date applicant will be available . u

STtfpad, .
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SOs5 H 1 Relocation Officers
vk Harold S Choate$ E@Iloca.tion Shxpervisor

NJBJECT: Slisplo7wotit of Citizens of Jepimess® Aneestry by th© War

Deperfes® t in Axe Gaa™u or oth r Installiafcioiii ml am
Bafe”a Plante«

Bonald SaMn has @a31®d to “gr a~t*ntlon certain difficultie©
lay Ealos 1 <m S\®&TdBOX® in te aNddl© est and ® t Sii
©om.8Ctioa with th@ of JeNaaes™MAissplcaas in dSfEns® plant®
and In Ito BRpatBx®jafe isistailatione* Them difflequities arosa through
failiay© to a™quaija™ th@ dietriet or the plejat* security offle©T(mdsr th©
proro t r~hai geaoral) e is y@—onsibla for ta© ifiteyual- sQcrxri j
! % © as r y@ln @ lay eonditioii© i™in th® distrie% ®a®a"
or

la ©they 4 yd?9 arra32" ®®®ats mre md® with th@ mn”~oye™ cr
t T fi© ~olojiissat of Japap.@eCrAH»yieaiis® and ia som© eCk©s th©

©jMoyassuit Imd b©foye m© sseeor Imd S M
attoUoia of the refjponeSM® s@ (suritj officer* In mm® of tfees© insfesncO®
%B offlcs©” rafassd « “pror© th© thVM leatfing th®
hi~i and dify aad» of eoisrgej, T«ry imh8|)p

Firo ho© you eais lat* St will M hly atdfigabl®* is GFdCr
to alot ©f &®aad Jmppf gituat"cmE®. for 2IDU 0 hav©
&(icoj?tain®d @&tker (Ursctlj or Indirectly whether or not the emplofmmt of
@ eeL®@s SOCts the approval of the r©®poa@ifel© security offiesr®

X Saog® CaRox nm. @@ Ir®g” tak©u steeps tomrd seenrii®

I»Sli®B@«A®OXfcsns in cossplianc® M@h th© d©eiras of eosucaadiiag officers ot
pRX®ann®X offieep© (smeh as at Saa™ Oarson® Colorado” the Pro-ro South

Bakota axid Ft  Ho*bins(m» kah i wemld ~ sst tha yemr
@arlf®st opp T%mdtf you dlseuss this witfe ths mn uith tiios jou hsr©
duelings aiad suggest to hi® h® i© digtrist or I©esl

offitmT witli Ms plan to ©aiploj M@rise.a8 of dSssCut iho hm® 120@s
a®prgred "y th® board at Washiugton® If th© secure officer
agsprof®B® th@r@ lill b@ no dIffSoaltj* |If b® do@a not approTe”
fels you m opportnsaltj to m® Mm» identify ©mme®® aaid tk@ir

sad ©splaia th© parogram to hi® and to ®@e®© his app”o™MI*


mailto:M@rise.a8

Fi?ld lastraction No. 37
2

lit other cases where you think there be einployiaent but you have
no-; a}x*eady commenced negotiations for the employment of J'~anes©»Aiaericans>
wo”d lje well for you to make the contaxst mth the district security
officer first*.

Fox* ycur Inforiaai}ion we are giving you hsrewitla a list of distilet
seimritjr officers and iih© area -under the jurisdiction of each man* We will
the names of those officers responsible for Montana* Texas* and Hew
Mexico the near futi®re and will "then forward this ,1-nforination to tho
Heiocation Off eers«

BncloALT©



DISTPJQT SECimiTl OF'ICUES IH OHS DESVSK SEEIlIIPOHY, MiD TH3 AlffiA TOQDEH THE
URXSDICTIOH OF EACH QFFIOIR

Colorado - Lt« Colonel Jesse ?v Marshall (Jurisdiction over entire State)
401 Insurance Building
Denver Colorado

WyomiB «» Lt« Colonel Raimon G. Walters (Jurisdiction over entire State)
4?7 Post Office Building
Cheyenn©» Wyoming

Nebraska e Lt* Colonel W illian J® Kxinsmann (Jm'isdictaon over States of

South 1401 First national Bank Building H©"braska and South Dakota)
Dakota CMosha, Nebraska
lJorth Dakota « Lt. Colonel J» J* Schmidt (Jttrisdiction over entire State

375 Hew Post Office Ba3.1ding of Uorth Dakota)
Kfiimeapolz st Minnesota
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LEON ADERSO0f4 W REL CA”T!! N OFFICER 528 STAPLETON BLDG=
23 LUNGS M 0] N T t . JO945AUG A PM T 57

THIS WIRE CANCELS THAT PART OF FIELD iMNFIUCTION HQ 37 D&TED
[JULY 27 CONCERNING EMP 0Y O OF E\MC#EES M 4RMY C S OR
OTHER WAR DEPARTMENT | NSTALLATIOfJ]S EXCEPT DEFENSE PLANTS”
WASHINGTON ADVISES MeE SECURITY OFFICERS NEED 3E C r4SULTED
ONLY CONCERNING EMPLOYf*EnT M DEFENSE PLAMTS# OTHERWISE
COMMAHDIMQ OFFICER OF ARMY C"MPS *AMD OTHER WAR DEPABT.MFNT S
IMSTALLATIOMS SECURES APPROVAL FDR EMPLOYMEMT D?RECT FBolTI -

PROVOST "ARSHAU ATTACH THAS WIRE TCT |STRUCT i NO 57=
HAROLD S CHOATE RELOCATION SUPVRA

THE COMPANY WILL APPRECIATE SUGGESTIONS FROM ITS PATRONS CONCERNING ITS SERVICE



WiH HSLOamON A OBOT
Midland Savings Building
Denver 3¢ Colorado
July 28# 1943

FISLD IH3TBUCTIQU HO# S8

TO; All Relocation Officers
FHOM: Harold S. Choate* Eslocatioa 5uraervisor

SUBJECT,; Development end Handling of Eirplo™raent Offers to 'be sent
to !7ule Lake

A relocation crew vdll start operations in 5hil© Lake about Atigust 2»
This crew will consist of relocation officers £roa each relocation
supe®visor* s territory* and will '"®©headed by I&™ Harold James® of the
WasMngton officet working in close cooperation with the *3hile Lake staff*
Mr Jaa»s w ill10 generally responsiUe for the recruiting for positions in
the various seotions of the country.

We will send a relocation officer from this district who will
rep3?esOnt th© Denv©r tjerritory at !Tul© LakQ for a”ont two w&Cks in Eld*
Ax7ust* and h© will "ee specifically charged with explaining ena describing
the jolu opportunities* and telling som®©thing about the eouatry* in which th©
relocation openings lie* fhs relocation officer who -svill go to Tale Lake
will most likely be Leon Anderson*

In order that our Denver territory* representative may do a good jols
of p?6s ting thess oppoytjunilias. he nmst .have the f1111 eoop®i'ation of
each r6Xocatiozi officers and th© fullest possible description of each
which hs Is pressnting to rQsident of Tulo Lake* This xaeaxis that ©ach
of you mast do several things*

First* scour ycmr territory to develop all possible job offers; and
second, have these ”~ob offers reduced to written and signed offers of
8i3DX 7iBontt \?ith a full description cf pertinent factors in en axscompenying
lettor telling anything further al™out the ©mploynsent and. working conditions®
the town or area conusunlty sentiment* ©tc«» which will enable our
representative to fully acquaint aad interest persons in the t7rk and in th©
area

The relocation of evacuees from Tul© Lake is tixe "bi est thing which

WEA f?ill he doing during th© next two months* It is vitally isportmt that
m each contribute our sliare of relocation opportunities. It is equally
ijaportant that do the work now sad Ixave th© jo'b off© s availalijl© at
onie** so that the residents of Tule Lake /U1l have some time to consider

and accept these positions during the months of August and September* All



Field Instruction K c 38
Page 2

cjrployinent offers in oiir territory must "be sent to Tule Lake, with th©

oxceptioa of offers for which you have already lined up men who are on seasonal
leave

To sxiramarizes wO wish you to tek® th© followng stops?

1* Secure written offers of for all types of
year-aroimd work from employers Tho w ill employ
acceptable appliceats "betTfeen 15 and October

15 (the approximate time l)y whicii TuXe Lslca imist be
easpiy of citizens and aliens e3Ligsl)le for reloeation)e

2 Wirte a lirief description of the comiunity or county®
including any other pertinent infom ation a3 ut the
work and its conditi nse or the area” idiich you
Relievo willl>© helpful to the man who Ss presenting
the e 10yment offer at Tule Lake«

3 Ae fas-v as you secure these emplcymer.t offers, mail
thoffi to las in Denver« A ll o"menif offers
immediately available should te in my hands Saturday,
August 79 if possibles "but not later than Monday,
August 9« Do not wait im til these Brated dates to
send your enployment offers® WO want as many as
possible in this office "by August 59 30 that our
representative at lhile Lake w ill havo something to
work wXth at onc©e Among these offers should
included available positions et Ft SoMneon*
Het>raskae th© Provo Arsenal in South Dakota# and
Cacro Ciarson9 Colorado9 to present to evacuees at Tul©
Lake i?do may be cleared "by the joint I) ard at ??ashing»
ton for enployment by the War Departnentc Generally
sspeaking9 howeverj, there w ill not "be many evacuees
cleared and available for the War Dejartmentp so most
of our employment opportunities must be dug up from
among civilian ©Oarploysrs®

We w ill writ© you at a later d&tes after ou.* representative has
arrived at Tul® Lake, telling you his name® and rejuestSng that you forward
a Il ©inployment offers doveloped Tstile he is at; Tula Lake® ,&Tt@r he leaves
TuXe Lake, the offers should "be addressed % Haiwld James at Tule Lake®

Do not send aiw seasonal offers of empl yi.>ent at this timee If a
uethod of handling tiiese is developed* and there Xxre persons on the project

interested and available for seasonal work, you willl*e advised at e,later
«iate<»



WiH OCAT3LOM  THOEMm
204 2lidXand Savings Building
Denver 2» Colorado

July 31,1943

[ISID IHSTEUCION NO, 39

s Al BeXocation O fficers
FHOMs Harold S* Choate, Belocation Supervisor

SUBJECIT] Indefinite Leave Penoit Cards and Han
for Indefinite Lear© from Evacuees now on Seasonal Leave

Xn accordoncQ with oiir statement at tdie time of th©® Bfilocation
O fficers Conference& Washington has sent this territory a iminTjer of indefinite
leave cards for citizens and for eliens We ©re9 therefore9 forwarding to
each relocation officer in the field a ntuo®er of thas© cards* basea x“on th©
estimated need we think he 'triX| heve» Attached to 8 Instruction ycu w ill
find a indicating the number of cards for citizens and the of
cards for aliens sent to each field etati n» and listing the serial mambers
of the cards encXosed

As wo told you at the conference# these cards should l)e kept in the
safest plaxse in each office™ and should I>e goarded tsrith great care9 &3 each
relocation officer is definitiely charged ridth the responsililS *of acccmn
ing for each card sent to him

The best way to keep e”cact tra” of those cards is to type on a sheet

of paper (leaking; two carbon copies) th© information following> so that after
ch num'bdr™d card you wiil have a record of it© di ositiioiu fhe first

coition should be the serial umber of the card« She second coltiron should
carry th« name of the ©vacue© to whom the card issued™ Th© third coXuim
should show Ms address at time of iss'aanceo and the fourth coluinna th© name
of the project from friiich the eT&cuee came In addition | think: it wotald
well to hav© further colucois indicating th© dat4 you isailed the card to the
project for signature the date received, back from the project* and th© date
you actually gave it to the evacuees

?0u urast be positive to issue citizen9s indefinite lea™e permits only
to citizense AI8 » set up. & separate sheet for the cards for citisenis and
the osurds for aliens*

We do not have any extra cards here in Denver® Therefore® it w ill
lie necessary for you to anticipate th© date by which you T fill need ad*
ditlonaX cards and give us at least two weeks to eecur® more for you from
Washington® In case of an emergency® we migjit [a© able to di* Tip & small
nmbepj, "but try to avoid such ea emergency”,



Field Instruction Ko S9

Since we have not as yet t>een aisle to get the transcript, of the das-
cussions at the ftelocation Conference# ws w ill repeat here th© ©ssentlel
steps in the handling of these indefinite leave permitB

After you have received the application for indefinite leav9 and
approved saiaQ* you should to the post office with the applicant» hav©
him finger-printed there and iwiv© his photograph attached to the card ThCa
send the indafirdte leave card» with Form 130 and yoxir letter of trails
mlttai and recouaaendation for indefinite leaver to the evacuee38 project?
requesting iiamediat® approvale the affixing of the photograph on the card®
the signature of the project director on tho card9 and the return to you of
the indefinite leave card for transiaissaon to the ©vacaee at th© appropriate
timt,

Fle&se remember our word of caution abo”t iaaMng posStive that you
have th© riigilxt fiJan before you send in an indofanita leave cardr. Ask th”
evacuee to sliofr you his alien identification card® or if a citizen” his
M rth certificate or passporte or soa®tiling else of th© sort® Also? to
double cheeky ask him questions about his faxaily and bac3cground9 such as the
nsm and birth place of his jaothers his last addrese before evacuation”™ isher©
iais father was otc«. Pat th© answers to these questions ia your letter
of recommendation to th© project director so that they can check their
records to "be sure tiiere ie no error or confusion of idenityf

When you fill out the Form 1309 but the evacuee does not hare a
specific employers singly put doim jrour recommendation that h© b© appr Tod
for indefinite leave» with any additional statements such &s that he is
bein® sent to Chlca®Op or is being accepted in a ho&teX somowhere*. ICh©
JaKjortant thing to include is ; WX recoosnend indefiait© leaveand siga
your naQQ xmdomeath that statement

Attachment » &

Sv«eif» WkM not In Project at tlrnt of H ttratloa

flrtt: 8»nd 7ora ISO and Ind«finlt« Perait t Project e+ outline& ab<nr«

Sseoiids Swud t~Isgras to 3¥ftS#» Washi&Eto&f bm jTollovti  *In»tamct nM(HaaiX
P»0;J et % i ifldiifittit 1 *r to .. (Fazoe of Jyacnes) ... —

ef Cy&tfiftfli) i.ft oa MMoaal work iMcr* pviof le g n*ral

r™fiittratiosu 1L

Cop/ of Washingtonle instruotion to th« project «&11 ««ni youi you id 119

th#rsfor#t kno jTollo™ up vith vir_ to UnAlr" .o . . j-
If IftM 1 xpt rte” red*
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PMOC&TIOM AUTBOELIT

204 Midland Savings Building
Demrer 2, Colorado

August 6» 1943

F2SI10 XKSmCIflOIf HO* 4X

TO* A Il HeXoo&tioa O fficers

PROMs Beirold S* Choate
Helocation Supervisor

It will be helpful to ua if you could send us ths
mates of a Il newspapers and radio statiosas in your district

ar» called upon to provide suoh liststo agencies
mho btb oooperating with the VJar Belocation A~rthority Pro*
gram* In addition® wo say have oocstsicm to use suoh lists
in this office*

Thank you for your cooperatioa

Harold S» Choate
Relocation Supervisor



WAR HiaLOCATIOU AUTHQHOT

204 Midland Savings B uiidiiig
Denver 2S Colorado

Aa”st XS,1943

FIELD IKSTHUCTICN HO, M

TOs ill Edlocatlou O fficers
FROUs Harold S« Choate» Ealocation Sijperviscr
SUBJDICT; I Use of Xndlefinite Leave Permit Cards in you? “omemlon

2* Oonservation of Travel S*unds

1 . W@ recently mailed to all Eelocation Officers a supply of in-
definite leave perait cards*. Thee© cards should be used only for vhos©
mxo hav©® Tjeen on seadonal leave aad have applied to you for indefinite
leave after the receipt of these cards«> In other worded they should not
I>e used for persons T9o proTloualy supplied for indefiidt© leave and "ios®
reg-aest8 have \jem sent ttrith the requisite forme to the Projectse It is
presided that the Projects «41X nde© *p their oim indefinite leewre card®

In such casesp

2. In view of our recent letter advising you of th© strisi®*ncy of
travel funds wish to suggest that in many inetances you may 10 able iso

use the local or long distance telephone vhen you have a relatively eAm-
pie transaction to constnamate in an oulaying coffinmnity t; you wmld
ordinetriXy travel by auto. You can often transact "busineas "by telephone
as © ffectively0 and much more economically# than "by loaking a trip tjy
aatom bSXe« You w ill* of & 1 use jropr emwn best Jud lent in srach mat-
rss Imt consider lether it is poesible to let a telephone call or two

do th® work instead of makijig a trip



WRA-135 (Rev-)
«U”™ted States war Relocation authority
Citizen's Leave Permit for Work Group
"This IS« CERTIFY THAT

a States Xpitizen residing within

Relocation Area is allowed to leave such, area on

and is teciuired to rettira to such iar€a Jipt ia-tw.

o - . . .unless he
isissu”™ a bitten extension of teave*v This leave w. subject

Auth”tiity relAting to ~uofiee df loav©for departtir© froin a

relocation area and subjeet tc~ aisy ei>“ai <sonditipjj«a/ot
restri tt Q9 set forth on the reverse side hereor.

16005

CProiect 5)arector)

B3I6A1



This leave is issued subject to the follow- RIGHT INDEX ,
ing restrictions:

Travel h not permitted outride the counties
listed below without the authorization of the War
Relocation Authority official stationed at

Changes of address withixi the listed counties
must be reported to the same official.

Counties of:

GPO 16- 33267-1
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Tins leave is issued subject to the follow-
ing restfictions:

Travel is not permitted outside the counties
lifted below without the authorization of the War
Relocation Authority official stationed at

Changes of address within the listed counties
must be reported to the same official.

Counties of:

RIGHT INDEX



wm w&uofmtm Armomst
304 Eldland S&fings BoildIn”
2t O&lorsMm

Jagant 1ox WA4S

fO I All Beloe&tloa Offlex»r«
wm tt Se id&t#e® ftloe&ii. So_9drviso

Hatorial to £ . SftMoaal lidav

1# ar« attaching Xi« copy et of f<mr itm i
are to aalltd to ea”i «nraso#t« oa "m & al lcafr» la jroar dl*tric% «
aral# r «e am r&a. U ~ S copies of each of

ih«9a four Thlai stss er i hé&»ed ixs iber of ra”ueen

[~ 1t~ you sliofrttd wye ia ycmr distrlot oa Meamtm&l leors la ywr
r~ort fey tlic eoiiiag Slt plus eopik«yv

e xMalismgi «Kf & llia in gti . Im i
arrivsd Ib yoar aad sssdb#r mey aC% Ini aS,e<plLa%se;
therefore, you m «t advise us at of the wmhmt of additional
ec™>i t of «&ch H a you to eesplet# til Bailing to
9Ta0 e» ©n -easonal Hfta aonris |w r dlstriett plus ozm 1
l« to be girm io each «raeu«» “io a?riT9« ta your digtrlet to

iaeluaing Mstgost 31. AStmv A»ga«t 31 aa/ «rami«68 arrlTisg w ill
haar# reeelT"d |h# #la»truetloag to Sraeuoe« on Seasonal foil: »«&V«v*
« otar distrUm tioa of Ih« lusts™®etlons « tll no longer be B*oesearjr.

Sowerer, «« do r#qu«9t that you. th« copy of th« le tter

signed r Oto ac #rae to arriT tft Ma aalleart after
Asiguftt 31* Yoa shotjLld alco «nel B« th# po«t eard whmi you saall that
le tte r#

f« want «a”™i «raco«e to know Mto ytm ar9 aod «h«”™e you ar«

lo at«d* that 1« r~rsm w0 are 8«ftdiig) th«8# to tor mailing,
It necessary for 70a to s your m e . s la re.
plae first. ill  r«tiam |[K t eard$ toeoiid, on tlie I»otto of th
AXnstmetio&s to WrasoM"m <m “ta«oé&al and thirdt ® lhe
o JLt 8 001d 1lnh» . n J
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WAR RELOCATION AUTHORITY

204 Midland Savings Building
Denver 2, Colorado

August 16" 1943

IMPORTAQT
To all evacuees on seasonal leave:

It is ixcportant that you read the enclosed information material very
carefully, but first let ae tell you soibb good nens. Have you been thinking
about permanent relocation? |If you have, your questions will be pretty well
answered by the new plan now in operation.

The nhole procedure of securing euMiloyinent and accepting indefinite
leave has been sInplified and you ffi®& now relocate on indefinite leave in
agreeable surroundings and under aatisfactorj conditions just as soon as “our
present eaployment contract is coiipleted.

Does that sound Interesting? | am aasundug that this inforaation
strikes a responsive chord and | , therefore, suggesting that you see ~our
noareert Relocation Officer and let him assist you; or you may indicate your
interest by checking rnye8tt on the enclosed address card.

During the latter part of this toll, nhen you will be finishing your
seasonal m>rk contract™ good job offers from all areas Kill be sent to Relo>
cation Officers and will be available to you. This plan will give ycm pri-
ority In choice of available job opportunities in the mountain states (except
northern Colorado), the olddlewest, and the eaat. Relocation Officers nil!
now accept your application for indefinite leave and nill have it rea for
you nhen you are ready to go, uhlch makes the vdiole thing rery convenient for
you.

The Relocation Officer *4iose address appears on the envelope will
Sadr give you all possible assistance, Aak or write him for copies of our
forn™ rAp|~Lioatioii for Year Around Eo”Loyioent L to fill out.

Further suggestions for your guidance:1l .All inalo evacuees are re-
quired by law to keep the local Selective Seirvice Board with nhich they are
registered informed of their address and carry their Classification Card
(ESS Form 57) on their person at all times. |If you have only your initial
Selective Service Certificate (DSS Form 2), you ahould urite your local board
for a (XLaaslfication Card (DSS Form 57)« Police, sheriffs, and F.B.l. are ccai-
Ot«atljr picking up those ™o do not have these cards. 2. Always carry your
hmnm p«mlt ulth you. 3, By all moans fu lfill your present engoloyment con-
tract. 4. Fill out and return the enclosed address card as 000n as possible.

ftkdosure Relocation Sup9rrf.aor



WAR EELOCAIICK AUTHORITY
W ashington9 D. G«

IHSHMUCTIOHS TO SYAOUEES ON SESASCNAL WCRK LSAVS

1 . Travel is restricted to the district stated on the leave form. Any travel outside
the district shown on your leave card mast be approved in advance by the Relocation Of-
ficer*

If you are an alien* observe also Departsient of Justice regulations on travels
®ie Project Director shall notify the U. S. Attorney of the judicial district to irtiich you
fere going, "but if you change yoiir addresse mail a card* furnished you "by the Project of-
fice, to the P.E.I, and the Alien Registration Division of the Immigration and N aturali-
zation Service* Before you return to tiie Center or move to any other locality, secure
travel permission'from th«.United States Attorney, These requirements are in addition to
the WJA regulations governing citizen*s travel and should "be strictly followed#

2« v change of addres% mast "be iIDffiediatdly reported to the Relocation O fficer.
Cards w ill "oe supplied for such purpose.

3* tinegi0l0ymente Proiaptly notify the U. S* Enployment Service, the County Extension
Agent» or the Helocation O fficer of actual or expected -unenrployment that other jobs may
secured when available*

4. If y-r leave exgires before yoiar contract is finished or you secure a new jot
"tendizig beyond the date of the leave* ask the Relocation O fficer for an extension of
"Ke seasonal leave, or preferably an indefinite leave. Only the Relocation O fficer is
empowered to extend a seasonal leave* The Project Director has no such authority.

5* Return to Centers before conpletion of the contract is discouraged* |[If there is
real necessity for you to retiim to the center for a visit or otherwise "before the ex-
piration date of the lesve or completion of your contract you imist first apply to your
Relocation O fficer who w ill carefully investigate the application and if clreamstences
ju s tify yoaar return he w ill certify his findings to the Project Director and you w ill "be
re-admitted. W ithout such certification you may be denied admittance "by the Project Di-
rector* Unauthorized retiarn iri.ll be made a part of your project record and if the Re-
location O fficer certifies that such return was not justified, he may recommend tiiat no
seasonal or indefinite leave hereafter "oe granted without review and approval from the
W ashington O ffice.

Should you ret\lirn to a Relocation Center, you w ill "oe required to surrender your
leave card unless you are admitted as a visitor in irtiich case you wi "be required to pay

for your food and lodging.

6* Assistance aiid Other Welfare Services* The WEAw ill not "be responsilale for
medical or other assistance to evacuees outside of relocation centers. However* if you
"become financially Tinable to meet your neeCLsf you may make application for assistance at

the local public welfare agency in the community in which you are working. |If there is
more than one local welfax© agency in the community# the Relocation O fficer w ill advise
you as to wtiich agency w ill take your application. Arrangements have "been mad® fey the

JKkiClol Security Board with public welfare agencies to provide such emergency assistance
evacuees who may be financially \mal3le to provid.8 for their own needs*

7# Evacuees on leave are subject to the stabilization orders of the War Manpower
Commission. Anyone contenplating changing employment should check with the United States
Employment Service to make sure such a chang-3 can "be made legally "onder WM.C# rega-
lations*

8* [Evacuees on seasonal eave who "break any of the leave regulations siibject them-
selves to investigatjon and the possible cejcicellation of further leave privileges.
Evacuees refusing to cooperate with Relocation O fficers not complying with T?BAleave
regulations or who by their actions jeopardize the relocation program may 'be sent to the
Leupp Center instead of their omn. Center. If you "break a leave regulation you not only
jeopardize your own chances for successftil relocation "but 7011 injure the entire re-
location program. If in doubt about any question# communicate with your nearest Re-
location O fficer, who w ill *he glad to assist you*

9. lhe name and address of the Relocation O fficer supervising the D istrict you w ill
working in is:
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u WAR RELOCATION AUTHORITY
Washington

TO ALL PERSONS ON SEASONAL LEAVE:

The War Relocation Authority has announced its plans for carrying on a program
of segregating persons in relocation centers on the basis of national loyalties.
Director Dillon S* Myer issued the following statement of the reasons for segre-
gation

HEhe War Relocation Authority is responsiMe for the welfare of all the people
who live in relocation centers* The execution of this responsibility is made more
difficult "pby the fact that some of the relocation center residents have indicated
that they are neither loyal to this country nor synpathetic to its war aims, while
the great majority have indicated that they wish to be Americans, The War Re-
location Authority has an obligation to each of these grotips, and it also has an
obligation to safeguard, and further the national interest*

1 After long and. serlous deliberation, the decision has "been made that the
responsibilities of the War Relocation Authority can "best be fulfilled if a
seperation is made between those wniio wish to follow the American way of life and
those whose interests are not in harmony with those of the United States.H

As announced "by Director Wyer, the segregation plans call for transferring to
Jjwle Lake all those persons who are not eligible for leave clearance, and for
~®ansferring those now in Tule Lake who are eligible for leave clearance to other
centers or permitting them to relocate, |[8i*ter segregation is conpleted, Tule Lake
will include only people who are not eligible for leave and those who voluntarily
go there, or remain there, in order to 'be with other raemlDers of their family- who
are not eligible for leavee The privilege of leave will not apply to people in
the rule Lake Center. AIll other centers will "be composed, entirely of persons Vo
are eligible for leave.

Persons vfeo have applied for repatriation or expatriation and have not with-
drawn their applications will be designated to live in Tule Lake Center without
further formality. Individiml hearings will be held for several other groups,
including those who refused to register at the time of the general registration
in February and March; those who refused to answer the loyalty question those
who answered HNof to the loyalty question or who qualified their answers; those
who later changed their answers to HYes;n those idio had applied for repatriation
or eacpatriation "but withdrew their applications "before July 1,1943 those with
~unfavorable records with the intelligence agencies of the government; and those
about whom there is other information casting doubt on the loyalty of the indi-
vidual*

These hearings are to be held in order to insure that no one irfdo wants to be
an American shall "be denied the privilege of living as an American and con-
trioting to the national war effort.

The hearings to determine vho will be segregated alread”r are being held in

relocation centers» and the actual movement of people is expected to take
Sp.ace over a period of approximately six weekst starting about September 10,

You may rest assured that the decisions as to who should "be segregated will



lds made with all fairness, and that the actual movement will "be made with as little
inconvenience as possible to the people who are to be transferred*

There are some persons out of the centers on seasonal eave who have not re-
ceived leave clearance and who will be asked to appear for hearings. |If you are
one of these you will receive written notice. Only a few will *e concerned with,
further hearings.

It is to '"be hoped that the proposed transfer of some of the residents of the
relocation centers will not influence you to do an”~hing other than stay with the
job on which you are working and fu Ifill your contract. |If your fandly 5s to be
aovied to Tule Lalce, and you personally have been granted leave clearaj).cet there
is no need for yon to move to Tiile Lake. At the end of the contract period, if
you desire to join your family in T-ule Lake, you may apply fcr permission to.dLo
sc, "but you sho\ild realize that people living in Tule Lake will not "be granted
leave. |If you formerly lived in the TulLe Lake Center and your faidly is to "be
transferred to one of the relocation centers, you of course will be privileged to
return to the new center at the close of your contract, if you do not wish tc ap-
ply for indefinite leave "before or at the time you ccnplete your agreement.

An evacuee on seasonal leave may apply for indefinite leave and have his family
join him (l)iimaediatelv, using his present seasonal job as a temporary stop and
later going to a more permanent location, cr (2) his dependents can stay in the
center -until he is ready for them but not later than the end of October. Svacuees
on seasonal leave may not return to the center except -under certain conditions (

which will "ee explained to you "by 7 -ur Helocation Officer, whose address appears on
the envelope enclosing this letter.

Your employer probably agreed at the time of the contract with you to provide
return transportation < |If your family has been moved during segregation to
another and more distant center sc that yo'ar travel to the other csnter weald in-
volve additional expense tc the employer, you will have to pay the extra travel
expense "back to the new project* but you will "ee reiCursed by for this extra
travel cost when you arrive at the new projecte However, shoiild you decide to go
to the new/ center before your contract has been coirpleted, neither WPA nor your
employer will assume any responsi"bility for your transportation.

Since only a siiiall oroportion of the relocation center residents will be de-
nied leave clearance and so will be segregated, it is unlikely that your family-
will "be affected. It is probable that you can serve them and yourself best my
sticking to your job* In any case, do not alter your p ans 1ltil you have dis-
cussed the matter thoroughly with the WEA Helocation Officer for your area*



WR REUDCATION AIfTHORITY
\% notification of' Address

Name

1 V. NO. Alien Reg. No.
- (FOR ALIENS ONLYf
Street or RFD

city GONTY " " STATE

ERS

Ww

AN

AN AR B

(Please check one of above)






«a wsimmm mmmm N
m

mm mifmsnm m* u

- * N N N N

im ft ®&n N »Y0IflKMUMI mmammm®* wmmMjag %seMtMdY®
%mm

- rr -

Ht "MxK tide m™el."111 W m iM la WihnMym « 11 nm&ohm i %
mr&te fim » _Mii mm»m$ mm la %

1 Mm %mm ptmAt%



KIUWVATXUK AUTHORITY
204 Fidland Savings Building
Denver 2, Colorado

Septemlser 4, 1943

FIELD INSTRUCTIOIF NO. 45

All Helocation Officer®

FROM* Harold S. Choate
Relocation SuperTitor

SOBJECTt Main direotiT®8 for fall acti*vity of Relocation Officers

Af*t  talking to a© ral Pelooation Officers aad readi s _
or the reports, it occurs to job that it would be advisable to staté

th©”™min goals which each Relocation Officer should try to attain thia

. n thor.efor®©, listing below thos® things wMch you should
plan to stress ia pl&nniag your work. Although these are nmbered.
it would be hard to say which Is actually first in importajEice be-
cause lo-cal situations “srill alter the order of importano® and the
amount or t™me which say be devoted to each lyp© of activity*

: f* . indi'sriaual evaeuees now on seasonal leave to
ohango to indafinite leav® they ara still in the field, in-
stead of returning to tha Projectse Plan to persoaally visit each
©mouc© as soon as possible and also to meke another contact later in

. * ™ late Ootober or Jwanber especially irtiere the evaouae
has indicated some inter™ata i ur goal should be to transfer SO per

on] oa80nal to Indefinite Lea”™e. Your effort
should bo to oomrince e oue to tate out indennite 1 w to*

1o Aooaprfe year around position* in yoUr district.
2 Agtc®pt* poBitions elsewher® in the Denver ter-
ritory

3o Accept poaitions, r go to hostOlaff in th®
miadlo west or the eact«

n 7~ around jobs in your district into irtiich you
e”a uR«s now in tha field on seasonRIl 1©aT»8» If you ar«

8®ur® an ewaox®® i» your district for aiw job, you will
appE N -fL1 = =
in yo~rr~fstrieu Pj b °PP rtunitie8 in th® oitiaa and towiui



these ©TOeuees busy, and happy in theirwork, as well as you can* |If
you do, they are more liksly to taka indefinite lea”o#

IV« Development of favorable public opinion, tanderstanding of the
relocation program, tolerance and fair treatm nt of evacuoes through
continuous tha.iks "bo or before infludntial individuals* nowsp&persf oivio

groupschurches* schools# ®tc*a along tlas lines previously discusseds

Get stories on relocation into newspapers and giva or seoura r dio talks
or diseussionfie

Tour feeling of a job well done should be baaed on how -well you
are achieving these four smjor objectives. Your value to the “ar Reloca-
tion Author!% and our judgmant of your a b ility w ill be largely determine”®
by your success and effectiveneas along these lines»



WAR RELOCATION AUTHORITY
204 Midland Savings Building
Denver 2, Colorado

September 7 ,1S43

FIELD IKSTAUCTION KO. 46

TO All Relocation O fficers

FROM: Harold S» Choate
Relocatioii Supervisor

SUBJECTs Expenditures

It has come to our attention that from time to time Relocation
O fficers contract for some service, or make some charge to ia®©
government, without prior approval from this office*

In all circumstances, except in case of dir© emergency, ap-
proval must be obtained from this office, and vile shall in turn
make arrangements vrith Central Administrative Services before
government money is spent or contracted. This applies to type-
w riter repair, automobile repair, parts or anyt.hing of that
sort, as well as freight cr express or any other coxrfcractural
services*

© shall appreciate close ohc~rYance of these instructions



WIIR ItELQCATICH AUTHORITY
204 Midland Savisags Buildiiig
Denver 29 Colorado

September 11, 1943

FIELD INSTRUCTIOH IO. 47

TO: Ail Relocation Officers
PEOMs Harold S* Ohoau9# R®©location Supervisor
SUBJECT: I* Lists of P5,ms ©mployiiig evacuees™ and lists of

unions accepting em«u©@s as aambers

Il Furnishiiag lists of r=itie® and addj*ose®s of evacuees
to private organ!«fttiona .

I* Lists of fims en”loylug ©vactiaos, and lists of unions
accepting evacieos as laembers#

Hobeirt Praseafter consultation with all Relocation Supervisors,
has advised us that they agreevthat a list of woll-knmm firms ©aploy-
i£g omcuass should bo prepared and fnrniahed to all Relocation Officers
I ikhu)c it wlll be vQTy li@piTiX "bp ftblo *o insnfiion 1O $sle@

of U-kncran firms in various parte of th© country who ar© smpltjyiug
Japanese”™AEiericans v

| zaade th© further suggostion to Mr. Fras© that a list of looal
unions accepting evacuees as members should bo compiled, as this would
~very helpful all of us in 1srorfeing with unions whenever a union
is directly or indirectly interested In ovacuees coming into their field
of activity™ or where you wieh to got imioa acoep*fcanc« of vacu®D tmm-
borst or wher© th© Ctrag@Cs are coming into the district where th© union
is | tod* Fras has roquest'ed tha If’_h_isilso_ be compiled* . This
Xus™Mfuo'bion 5s *  Fe(qucsh jrou ootnpj.X3 liilids® Xists j?or youp disijrioi;
as soon as conTenierrfc for you to do so

employer list should state the mms of the ploy®r and his
headquarters, and local addressi the typ© of business5 the humber of

evacuees employed# and in what capacity*

Th© union Xi.sij should giv® i:li6 oMloictX n@O of* iih® union,
as woll as th© uaion?s local nvsaber® and whether or not you know tha*b

st&ii. Ol*ua*bionfii officials of "B sjiigg union hav® giv®n wuriljl;®!! or oral



Field Instruction 47
Pag® 2

approval The \mion list should also show the nuabar of evacuees
accepted to work in its jurisdiction whether for fu Il asembership
or lay worldLiig pem it, and whether tha imion has agreed to do the
placement for ua or whether they expect us to do th© pXacenienfc v/ith
employers and w ill then acoopt thode ©vacnees, and whether or not
there has been axiy lim itation placed on tha nuoiber of ev&cuses viho
w ill be aooepted

A report should b® mado covering your district, ©nolosing th©
lists™ to reach this office not later than ?/edn©sday, September 22«

Il FurnisMng lists of immss and addresses of ©vacuees to
privats organicationse

It has been reported to e» by on© or two Rsiocation O fficers
thei-fc pirivato organizatic8k Imveing iapanes® and Japinsse-iinsricfims
among th e ir jsiembership havo approached Helooaticu O fficers, and in
some instanooe have secured# lists of ©Ovacuoes in certain cities or
towns in their area*

"Dteier no cireiaastsinees should any lists of e'vacuees, with or
without their addrOss9&# given to any non-governmerital organization
WO absolutely cannot bo put in the position whor© it my b®© judged that
MRA is aiding a private organisation by supplying lists of evacueese
It does not matter vrhother or not T/e ap- rove tho aims asad piirpos”s of
tho organization*

| f organisation requests such lists , refer that organization
to this office, with the inform atirn that it is against th® policy of
WRA to furnisH such lists# In this coimeotion# you w ill plsas© refer

to Field Staff Jlfemorandum H » 19 (which you should hav®© in your Field
Instructioa F ile)# where th® th ir paragraph of page 2 has giTren you
th© general directions on questions of this sort* This Instruction is
to oJnirify this previoiss Instruction so that it w ill be clearly tinder-
stood that lists of ©vacuees are not to be given to any private
organization or to any govarnmenb agencies other than law«enforc3ia®nfc
agenoiead4 and except for FBI or anr® * navy intelligence, lists are
to bo given only after approval has been received from the Relocation
Supervisor,

We eiiao feel that it is impoi*tant that no private agency to
whom you may have alroady furnished suoh lists retain th© list or
letter of transm ittal* If you have given such lists # you w ill please
w rite imiaedlately to tha organisation, stating that th© list sent
to them'in error or through misunderstanding of WHA policy, and re-
questing the return of th©® list and th® letter of transmittal®©



WAR RELOCATION AUTHORITY
204 Midland Savings Building
DOrsyer Z9 Colorado

FIELD |1 48
Septcnbor 155 1840
TO:
FROM:
SUBJSCfs I Hsn?liEg of Applications for XM ofinito Leave;

I<Dst Ixsdofinits L©Oavo Permits

Il altiacm ry trhsa oa Field Trips
II"Admsc© Reports on l/abor Shortages and Lal*or Svrpluc

17* Contact Tfith Eastern R©location Sv.pTiiriEDrs and Re-
location O fficers

IT* Use of Projector and F5-Im Strip end Lectio Sntiv lccly
nTho Wrong Ancestors™. Q

@ Handling of Applications for Inclofinltc Lear j Loot. Indofxni'ca
Leave Permits

Tk3js is to part5.cularly call your attention to tho nccosci-Gy of
handling all applicatioii® fot 5jadofinito loci*o in accordance with the
HsindDoek® 60*?#

If you do net gc to the pest office -cith'-ea c~aouoc who is hnv?-i3+
his fingerprint impression placed on tlic card, ycxx w ill vmnt to tc-
particularly oarafwl to identify ths poraoa applying for tho inaefinito
le&”e hy ashing various qiaostio2l3 etont his personal h:lstoi\y* At the
Projoota th-sre is probably ao ehacco for a sllp-up botTreen the- identity
of th3 porson applying for lcgvo and t io persen fingsrprii™ appears
hUe it is not !il Dly tbat this m il cscieuir in th© elf X do not tldsk

oan b3 tso careful in follc-sriKkg eaoh of tho instructions aM iix making
positlTd that wo do net fcs'vo r*y uphor®n M cn tif -

Y A7l occe.sicmlly h&ve an ewicuef« cose to you and ”slr. you Tor
a 3T ixidsfiiaito Icava permit baeanao ha haa Xcst his old psi-a:lt4 Yotx
irjll bo cxmdtcd to aid him in accuring c permit}i but e%atBs y™ni cr.n-

i-oo"caution in inquirS*ag iufco tho c?*rcvmctaiioc3 surrotliid5.ng the

lcb-s® Becurins a full st™ox©r,t of the circtsilLtilsiioci:- eud
efforts havo besn md<s toimro. tlio pOrmi-3f incaudingiBfcr-
i“.tion as to v/hothcr or iiot-he lies roporl'cd his 3-css to tho polico™ Thio



psigo "2

inform tion should "o forwarded ia your letter to tho projoot™ ~hich
TOuld enclose the new card, fingerprints, and photographsas provided
for is ish® Leave Handibook™

110 Itinerary on Field Trips

A nwnabsr of tiiaes recently we haro tried to got in tovich with a
Selocatlon Officer telephone on ijrgont bi3sisioss and ba”*c been -unable
to r@aoh him for hours or sven days* In th© future”™ each Eelccation
Officer will ssak® sure thal; he bi"e lefS? his secrotary a cl 3
itinerary of his tripa with information as to certain places t/hcro ho
may bo reaohed in each city or coiamaity. Tho secretary to tho
location Officer will be espeot©d to ask for this itinerary and Imvo it
oia haM befero th© Rolotsation Officer loavos th© field office, except on

©laorgeijoy night call™ when this is impossible* This itinerary might
ino!UZd« the mis® of ei farzssr cm hora you o:xxpQ t to cctl3™ an <ssr*plc™tnoirb

o ffice OOunty wspapez*, €)toa WO novor'knowivhan scse
urg”irfc might cons© up requiring iausediat™ oontaot -tvifh tho fic?vd K n«

111« Advance Reports on.Labdr Shortages and labor Surplis

Ploaso keep this pffiis© inforrod of prospective labor shorbagos
aad prosp®©tive Bs©d of ©vacmees for s®alddllal werk iss your

WR also wi8h to h&w ytm k@ep «s inforTBsd as to prospectsurc
plus of ®mc«e®©s,, thotagh for relatively short periods, \thon m T than
a fow @mcne@s ar© invoXTcde Th© purpose of this request is so timt vio
miy be able to fcring togethar tho ©vacuc® i»ho is about to "be unemployed
for a period of tla©® in your district and tho ciaployei?* in need of help in
another Relocation O fficer”™ distriot. If wg oan be succosaful in doii®
this "m will net only h®Ip tli® eTacuses kosp steadily ©mployod? but ra.ll
ocxibribvebo to ths most efficient utilisation of mn poi®er in agriculturnl
and affchor production» While this has beon done in tho past to a certain
Oxtenti™ it has not bx&n consistent™ and we have staaetimes missed an
opportunity to bring sm evacuee ar™ employer together*

I7Th  Contact with Se”stern R«looation Supervisors and Relocation
O fficers

in eonnsotioii with our efforts to dev®10p ths intercsi? of e'mouces
aM offeci; th@ir suocossful plac©iasnt in th© east and tho Lliddlowest™ you
i*d Xl need a great deal of i”afoniaitioa® Howevers to sa e your SS
msll as that of officers in tho cMasterii t® rritorios# wish you to dadop
tho following proceduro

WO w ill sake the contact 'rith th© Relocation SuporTi®orc and secure
general information ¢2 tho area aisd oiaploiraisa™® pcssibm tics,, This will
be med®© up into a Field laformatioa B«3j tin and will be seaic to you as
soon as W@ oan do soe Tii©ral*orc™ tho fi©ld €io0cation Officor ehcrnld xio
wit® to Relocation Supenrisors and Rolooation Officers aoking for general
inforcatiop about a oosmxmi:by or area*
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the other hand when ycm havo an .inAiYidual eTECuos 10m you
wish to place in a (specific cojasumity™ you may f©ol free to write «
diyoctly to the Rel®eation Supervisor or Rcslccation Officer invclTcd»
This v/ould apply to cases whoro yew mnted inforimtioa as to the date
tho CTaoueo might ©xpeot hostol facilities to be available; opportunity
'for housing for tho individual® or an inquii™ respecting v. specific tjn:c
of employcient or job for the ©meues conoerBsd«»

WO aro now working on a program to fm*nish infonaation to yo\, and
to ©vEOuees on relocation possibilities in th© middlesst, As soon as
th© details have been worked o\fc you will bo infomod as to tho expected
prooedur®© a

?¢ Ti&O of Projector and Film Strip and I*ctur© entitled ~Tbc
Wrong Anoestors#®

Some tisao ago'm bsliere you rec©iit#ecl a copy of th© I®cturo? *Tlic
Wrong Ancestors This was intended to tell a brief story of the Wer
Relocation Authority program nsliich you could giv® before IntsresTca
groups of citizens in connection with the filsa strip depicting life on
tho projoct and Tarious phases of ©Tacmtion asid relocation”

Wo will bo aKI© to send you the prc”ectai™ film strip and copy of*
the locturo for yo™c use In bringing th© story of ©vacuatlon a”~. relocation
]?©fore groups of forty tio fifty PI©sse lot u3 know . least o
weeks in adiraac® of your neod so timt w> can properly roirfcc the projector
and fil® strip without ar*r unfaTorablo results* We only have oro pro-*
jeotorj but in mny eases sxiso of you stay ablo to procure si 35 srUli-
®OA®r projector from the county as©nt» This will sav© tbc Mother of paoic-
ing and shipping *dce pr 4© ~ ~ fr®a Denver* It Is xio™ s. motion picture
film s assi cannot b© run in a motion pioturo projector#
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FIELD IHSTHUGNnO 9N
TGa All Reloeatiim Offle”rs
FEOMy Bas™old S ‘Choslen SuperTIs™r
SUBJECTS Em _ Census Piles ia PieM O ffl g and DeiWBF
Begloval

e ®his Field lastraetioa saparsedes all @th©r Field InfitrueticeiSg
lafoxmtios. Ball@tins &r M~©randms *pertalaiaig to eensas filss and
IcCoipi™ Foes rd8 Mbgf cSsftsigtS i.& %0 p3rooCri2zzCs ISTO "~A2
a»de darSag past monthSi, and other* mtmr ehang«s now sem. desirabl®© If wo are

ﬁ?@) Eegi%nsé/]r% ffic\al\éMan d Pi Mp(sﬁggeand a ljasis of a i ©psxmtien between

Kea®® Is a neeessitgr for a Blald Offl©€® fll© to be set up in
®ueh a my that it may work best with the Jksarr& Hegioml file and all other

Field Offi®# files If all Fi Id Office fii©g are sBfe the sa st N
oautes of errors will b© eliminatede

First wR®ar© goizig to giT© you a pistur®© ©f th© Dmver file
~rhioh will giv® you mr reasoxui f@r suggesting certain proo«)<to®s in tfc®

aad yem can e 9 how th@s® prooeiures dovetail in witli the mmu used in th®
Kegimal O ffi O

) _ lais_Damres? Ksgl 1 e fil® is ZaaixrtegiBC<i far @© spe”ifie
pai*p©se It is being Mndled as a I© at©r flle If wOwish kas th@
I©<jation ©f COIMRCRS th© records in ©@ur eensua file will shoer th® local

a&fCa in WMCh they x/side©

This Is nGt 6<me®ra0d prisssari”™ wb.th POst Offic® addresseso
It i® asstind tim t*if ®©Onamibieati©n with aB ©msuee i© .2%giair©ds m”~h

msaiaaticm will ladled through tSie Fi@M Offi@on



Bag© t"ro OcftQbsr 150 194S

*Bia?© are two .d? tfeees- fil@ sa am showing the m&ss ©f
em(Mm®CSB om iiidofimite ieave# wMeh .is ad*fe aecnarat© sisie® wqg ha*re so means
wleey©”™> W3 can keep It up t© iat® other ttoa o®oasignal oha™gee sent 1™

'shisagtefflo fid® file gi'TBS m2y a general idea of th® mmb~r of e?a<me©s
in the© SLTm& a®i frcaa this file w@usm lly ap® abl© t© locate an am<uCe on
ludQfiBi.te leaird when required to do s e

ffe© seaaooftl leave H3ie is stiswm®d t© be stecumte  Tliere are
mtn*®13y simor dieorepaaoies bo™aiase a fils of this olsara™oter etmld aot be
&"bsOI»it©O3y &<s®amt@

ffea oeiLsais file ia 3YCld Offices 8l0aid b@ k™pt oa "HO sam@
basiso file of indefinite leam ® whieh should be IcCpt a® a® rat®3”" as
@»:~enient aad th© other fll® of seaseml| leaimss which should be kept as
e.cimmtelj as passible®

h© differka®e bet”sen th« Field Offic® seasoml leave file
JERT® 1S id20 2*0SIN?®EIOKt tHBLb iih®
leaZ® file in the Field Offie© be keprb iip to dat« as to Post Office
address” e3aplEgr®rg kind ©f #aplcf*fa®nts and ai*r ©Othar pertia® st inform tioa
MiJLoh. laJLghi; "be ooBsld”?i*rd Sé&sircible or ziso©sssify

Sis©e tiba Pp©8!|@ets ar® f ll®ewiag AdmiaistratiT® 2listraeti«m
AH|> bo® 76 ©caa®©®FBlag dopB.z*%iZ'e 1021 &dvi.Q 6d wO isusl sagieessax** *B&b

pl™*ns to teidle thsse with the I®a*t possible "Niplieatifa ©f effort
DepftPtur® ©driCas @a indefinite leai?ies ar© Yot RRgIOM2
Offieeo iafoim tioa eoatained ia dapartur© adTices iad@anit®© lea”™s

w ill t© «at@r«d in the H®gi©ml file and tlsa d@»ytmre ad”io# seat t© the
H®M Office®

D©parfcor« &driexa for seasoml leases will be seat the
FrojeGts FleM Oftlees Upcn r@ a@a\g 23tl leaws departo©
te© Fi®Ild Offio® wiill aster the a o©85ajy iaf©smti©a ©a cards for

%ne Field ]9f£ﬂ®® Tile &ad forward *e© ®®as€*sal I®aw departsiaro ad2!™ t© 1h©
ice

A supply of e®.rds I© belsig eewb 1,0 you for i?ils purpose
Fleas© request & mm supply i eards at loast flw® days ia admnoe These
rd® wWRp@ prepared for use [j©th i3m I®gi©ml Offi$© ana th© Field O ffices

r aakiag r® rds of* dapartur® adTioes prior to fOrwai*di38g advi s
mi6zi a ddpN\jHbar® &dTlo@ tov seasonal is p@®cined isa tiie FIMNId Qfn,<se

th© iaaf*smtiaa ti“reoa w ill b® ©sfeered mi &m ©f th© ~irds m®NSO©iINd ab TO«
5% «>m  bai3<m” this traasaetioii wm ©that sard as a file i
wU Il forward th@ ©rigimi d®part»>r® ad”iee t® the Likewise”™
wh@!i "7 S®gi.02s®l Offios® pCe@if®s a. doparl”sre fedrioa t T p&s@s i isadefajait-®

the i 3f@Iimtl©n tk»ro®a w ill be ess™red @n of tlis- 0&2ds aM th©
©sdgim| dopartiare &d*vle@ w ill b® s®nt on t© th® Field O ffiee
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Thei*otores the Hegiaal fil© w ill o©ntaia oarti© t«<Moh &hm
AndOfisii 3&T8 iafom atioa aad th® oslgi 1 d®partap© a css oa se&soaal
I@aws . Tm Field Office tll®s will oos?iin ~rds showing Imre

iafAm atioa a™d tba origlssal departure advices sliowissg iiidefiaite leaTe
iafosmtios®

Th® r® 3ponslfcdlity fox6saaintaiaing the address®!? of persons
sn seasonal lea*>® maains with the n®M OfTi_« M i &Jdr®s3 ; anges within

th« Field Office area irlll b« n©ted on te© cards ia GQns”s fils©

) Xa I"ss ©irent of &n ©mssae© on seasonal Isa*® transferring
frra e'as fieM area either 1© auotlwsy field ar®& er to as thar regio «&r©a3

the fo310sriug fom w ill b© "asad#
SPECIAL TBAVEL ESKSSIT

If th® m TOm&nt is withia th© r©gi K fad to aether !©<sal ar®a5
Spe®i&l Tra ;1 Permit w ill issued in sestuplleat® * th© original for 1
the let earbon for th@ W&shingtoaa Offioes the 2nd carbon ©oj™

to th© isrfc d®®tdssati©aat, tli® 3pd  rilson por t® ti@ Ho the 4 fe oarlxm

mpy far t'to B&®nT®r Bagicaial-Ofrio®" and th« 5th ©arljoa eopgr for th© Field
Offio® fH”"o- X

I* ii pOi @F destisfttion ie withia ibh® Itere HegicmaX ApSg™
th« sopgr for th® .poiat of destimtioa should b® ssnt*to the Pl-aM Offio® wh5cli
maperrises district® |If the- point isf destimtion ia outside the Eto”sr
m Ssgiom| Ar®s*s tii© f®r the paint of destimtiem 8h fal<i "be »©iit to th® -
~®IMeati©a S”Mperrls”r siipenriaing timt region©

"fh© Spaeiai Bsmit lias a s ic@ ®atdtl®d@ "Specdeil

"s A notation mhmiM wsed® in this spaee for [j©th citizens aaad
maliens t© -the effect ti© trair®! p®mit is not lid «11108s attached, t©

th@ @©assmal leaw p&mlt iasiaed t© th© p®rs E Me®© ROI©®ati0a O ffisej?

&hmid jreapoagiblliigr ol Qn<mr&ly rkapliag th© Sp@®ial
POmit to th® seasnasil psnsita

Wh@a an ©@mCu@o ©n 3«asi3iaal I©aT® returns t© a relc”Nitioa eeatesr
to ta™a up Ms rssideneeu a Sp««lal Trsiv®! Permit shcuid b® isms©d in

tttpli<~te ™ th© original for tSi® the 1st eopy fOr the V/ashissgtok
Offi@ eiVtlio 2&d aopgr ta the Pro"©«st0 th© 3yd Haglom|
ih® 4 11 for 13A® fleid Offie® file
If aja I® ss”™kiag & ™ sit #ata> author or t® a
| r@Mfeatl©si Mst® r aad is t@ ,r«tura t© his pla©@ of r©8.id®n”Q, ~sjly three
S|>®«daii sib M b d the oylgi 3 r* tli®
tin© 1st t& the HO©i™oati-03a &upé&rrising th"> «tr@a -uf d&s”
tim-tlimsi m3t> tfe® mKb«ré& &nd 2nd fw tfe© Fiald O ffice

flie”
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&' the> o”msus files is »©t iafallible5
and CR2Drs w ill orsap %% Field Offio© w ill oaoasioaally
P@Ba amp© of ©Taoasos is liis area for whom he has wb Feeeiirad advice
frcm Frojeots or E©location Officers® |f the time of residence has "Ces. of
suffidiejit leagfch to assum® tfeat no advice b© expected”™ tliCa the

Field Offlo© w ill send stt@h iaf©jpmtioa to the Ragiosai Offio© aisag with
Ms regiila? weekly statEsti<sa.l reports

Adsaissiosi adhriees are s@at frc® the Projects to Baloeatioa
Supersdsors© Saeb infosasatioa will b@ iaeQrpmmted ia the regiom| fil©

aM thas© adfioas wiill h© seat to Fi©ld Offiahs tor ©learaao© of
Field Office files«

NO© distriMtioa of the f©ms mentionad ia this Field SMustin
tim is assumed t© infOm ~ashisgfc©n of all olmnges ia which thBj ar© concerned
“teref©re# oteage of "address fom OTl«148™ no longer meed be t3?%aas**
mitted t© fesMag™oa® HWweTer® please use ths stamp ~SeaaomI|™ &n WashiBgfcoa®s
oopj of th® Speeial TraTel Pfemit wher&wer applioablea
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P R sBPUDOArios
20i IUCUNd S&Tings Building
Daxnrer Z, Colorado

rxsw msTsucrio”™ io» so

Ootol™or 2S01$4%

TO* All H»loeatlon Officers

FEOMi 1€SS9 1« L09is
Aetiiag leloeatlon Superrisor

SUBJECTt fmzisportation and Smbsisten&« Gfaists

B idiat6I™# «Taeti®e travel assietanc”
grikstss oif tht puros« of relocation ivill bo to traia
far« plus $3.00 p«r day 8ubsi«t«<no® 9n rout« aad $BMQ p&r d&y
for JTi  days &ft«r arri i stia&tiozu S~bslstoxia* grazs(»
jaay h» made prior to d«partur# It moeasary*

fhd 1100 limiis oxi rants fcunily h&s been r««
ssoTod* fh# 11109i%Nis”™ Is modified 80 rdsouro”s in oa82
V. j up to 1100 p”~r person* Bsmsex* 1la ihloh appliod”~icms
9X9 b$ handled is ae discussed at the eosxter™M®, October
A|>plioatiom for graoit® will bo sutas*dtted on th» Form r###nfely ft

S90& yom axe to be eliaiig” s'tiit eaeh ®&$e* Irauiiporta-*
tion grants nill fttmiskdd by purohas# ef railroad tiok«t on
regular ?E forms« llhexi tiek”~te er« puroliasdd striks ent th»
wrds ttOffice tor VBmgm 3L MK ins”~zi; Instead "Nar

S#1 ati A hority.* 18 » strlk# cmt "3>4»mr 10r&do” ocuod
IMmoT% instead tho hms» aM address of th« Btlocation Ceixfe™x1
fro ioh vaouse easit* Transportation will bd issued nX*
aftar you bare reo«iT9<l oul”orlty from the Fro”eot Pireetcor*

Hhil* th« Xmr grazx™ prooedur« provides for thft
livery of til* sub$i«t«i3fi prior to 4«paz*t\ir99 no do if %
consider that suoh paya™nt Is zuMegttary In moat oases aM d«»
lirozy of [0S ul38ict<meO gr&Qt &ad tho |3* 3 per day su'b*
sisteno# ftn rout* per person ocmlIS h% d«XiT»T94 throtigh

100&t;i 3 Offie r the poisx™ of destimtioiu Such proomixxre
would Bt&o It possible to h&»dX« tranAportation dLrrmg&m&iAB
tlirough «ir9 approval from proj«et Directore fh« t*m asd
plaeo of s"Bes” of the subsist«zio@ graxit will b« loll; to yowt
diaftrO%oioxi«

119 b~XisTtt that project Bireetors will red gnix« th«
900»s ity ilox* dispos&l of &11 sippilioationB ooraisg in
from fl«ldI# and 1N ®aeh 1218tasioe vh«r9g an 9Teiew»e ie trails-*
furring into pwmmn” d~loystonf: &d on isdef leaw Im &T9
Iselined to tbat there vill be littl* diffleult™ in
s«etirifig inaa»dilat« approTftl of ap~lloations for ti“sportatioB
and ftubslAtsoe* grauofe*
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17AR HELCCATIOK ALWRITY
204 JJidlajad Savings Building n
Denver 2, Colorado

Uovember 24,1943

FIEID IHSTRUCTIOLT MC, 63

TOI A Il Relocation O fficers

FROM* Jesse H. Lewis
Acting Relocation Supervisor

SUBJECTi louses of Probal>le Relooftte a

In a recent report from th« B5.11in s, Montana O ffice, Relocation
O fficer, 0« Loon Anderson™ stated his intention of contacting at aom© later
date some cf the evaouees now returning to the Centers who hav® stated
their Intention of aooepting iiad~finito loavé after makixif a visit with
families s till located at Cexsters*

Plana ar© now being ooneidoi®d for the now relocation program
which w ill include the aenricos of 9 Rclooation Planning Division at Relo-
ofttion C«ntOrs, and it ia being consider-ed possible that Relocation O ffi-
cer® in the field w ill be assigned for some relocation work within tho
Relocation Centers* In viw of *bhat possibility” it is suggested that; you
isfico ¢ rocord of n&isos ftnd ftddross of "those udio hav® "fchoir ixifcsii'b5021
to relocate and if at & lat«r date you are required to assist In the promo-

tion of relocation by visiljiEig Relocation Centers you would have a list
which tirould be inroluabie to you because these men* undoubtedly, vrould b®

first-rate prospects for relocation.

By contacting such men at th© Centors you would probably have the
opportunity of taking the whole family into your consideration for reloca-
tion, and through your acquaintance with on® member of the fam ily who is
already relooation-minded your pocsibility of success with the family would
b© greater than it would otherwise *

If it develops that Relocation O fficers from this area, other than
yours, are assighed to relocation teams to visit COn*bors in tho interest of
relocation, such a list as dosoribod above would b© equally as valuable to
those Rolooation O fficers. It is suggestad that names be recorded in your
offioo from this date until Deooniber 10, and at that tiwe if you have not
mad® tise of the lis t that you send the same to tho Denver O ffice in order
that it might bo <Gatributed in ao®© raannsr ao that it could be put to proper

use*
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