


13ANZANAR SECOHDAEX SCHOOL 
MANZAIldl SECONDARY SCHOOL 

Hanaanar, C&lifomia

July 3 , 1 9 1 1 4

MEMO TO* EDUCATION STAFF, SECONDARY AND UP
SUBJECT i gTH WAR LOAN DRIVE

You may be interested in the following informationt
1* The 5th War Loan Drive closes July 6*
2* The Quota for the above staff is ¿4,913*23«
3* The amount so far pledged or purchased is ¿1,162*50 

which is 55$ of the total.
4* The number of employees so far not subscribing their 

quota is 22 or 69#*
5* You are, according to the records, among these 22*
6. If you plan on subscribing or increasing you*5 pledge 

will you do so by July 6 so that \7e may count it in 
on the 5^h War Loan Drive*

7* While subscriptions will be received after the 6th 
as they will on any day of the year still we are to 
make our 100# if possible by July 0* If you prefer 
you may subscribe direct with Mr* Winchester or at 
the high school office*

Rollin C* Fox 
Principal



MANZANAR SECONDARY SCHOOL 
Manzanar» California

January £4» 1945

MEMO TO ALL TEACHEPS:

During the two days of examinations on Thursday and Friday we will 
follow this procedure:

Homerooms w ill meet as usual on both days  ̂ t
!̂ o students are to be dismissed before the end of any examination

period»
All students will report to study hall if they have no class or

QTrunri fiatl on during any period EXCEPT that those who ordinarily 
have studyhall the 7th period need not come to school on 
FRIDAY AFTrRNOON# On Friday afternoon students who have 
studyhall and who are not to report to school are not to be 
marked absent. Absences for all other times are to be 
reported as usual.

Ifeke-Up Exams are to be given to students who are absent on
account of illness or other approved reason« A different 
exam from that given the rest of the class is to be used 
for this make-up. Any teachers whishing an office O.K* 
for any student who is to take a make-up should request this
at the office.

Rollin C. Fox 
Principal



SHOP

1.

a«
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4.
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9.

10.

11.

12.

13.
14.

Lumber not properly stored might cause an injury.

Properties should not project from storage space.

Slippery floors can cause falls that may result in injury.

Inflammable liquids that are not stored in metal cabinets 
are a definite fire hazard.

See that fire extinguishers are located in convenient places

See that all students know the fire 4ri11 s4S"a 4 a ^.. 
directions for leaving the room m  case of the signai.

Containers for all inflammable materials should be labeled, 
air tight, and in good condition.

Matches should be stored in a fire proof container.

Tools should be stored in the racks so that sharp edges 
and points are protected.

Materials should not be allowed to accumulate in drawers, 
storage spaces or under benches.

Adequate containers must be provided for scrap materials. 

See that all machine belts are guarded.

Enforce all safety rules.

rhe shop instructor should promote a sa^ ^ t?Bu^ ^ ^ sB °ard* 
On this Bulletin Board may be placed
newspaper'clippings, mottos, picture mDst
magazines, and other sources. This material may be mo 
effective in safety instruction*



imZKlUOi 5EGCT. DliltY SCHOOL
/ Manzanar, Calif.

September 20, 1944

GENERAL SHOP RULES

1. Coats, sweaters and other outer garments should be removed before 
starting, work. Sleeves should be rolled above the elbows. Ties 
should be tucked in or removed.

2. Running is not permitted in the shop..

3. Horseplay will not be tolerated.

4. Report all accidents to the instructor immediately.

5. Be careful in removing stock from storage.

6. Long pieces of material should he Cf rried by two persons.

7. vises should be closed when not in use.

8. 

S.

All projects must be stored in a designated place. 

Do not mo^e heavy objects without permission.

or-J Keep the floor fpee of scrap material.

11. Put all rags and cloths containing oil or paint in safety metal 
containers.

12. Hands must be dry when plugging in electrical appliances.

13. Before plugging in an electrical appliance the switch should he 
turned off.

14. Do not use any electrical appliance if the cord is not in good 
condition.

15. Do not stand in a damp place or touch a metal pipe when plugging 
in an electrical appliance.

16. He^er go away and leave an appliance connected.

17. Keep the aisles clear.

18. Never lay a board containing nails on the iloor.

19, Arrange tools at the work station safely.

20. Select the correct tool for the job.

21. Tools which are not in good working conditions should not be used 
but should be reported to the instructor

22. Tools and materials cannot be thrown around.



MA1T5UFAR SECONDARY SCHOOL 
Manzanar, Calif.

September 20, 1944 
SPECIAL PULLS FOR I>LCJHTL TCCIS

1. Only tiie operator is permitted to start or stop his machine,
2. Never clean or oil a machine while it is in motion,
3. Never go away and leave a machine running.
4. Stand clear when turning on the power,
5. Remove any outer garments that might be engaged in any 

part of the machine, before starting operations.
6* Always stop the machine to make adjustments,
7. Stay out of the safety zone.
8. Do not talk to student operating machine.
9. Only one student is allowed in a safety zone while the machine 

is in operation.
10, Do not use any machine that is not in good working order.
11, All machines requiring guards must have same in place 

when machine is being used,
12, Close observance of these rules and regulations villi 

prevent accidents and promote greater skills.

SPECIAL HULLS FOR HAND TOPIS

1, Do not use tools with mushroomed ends.
2. Carry edge and sharp pointed tools with the cutting edges 

down.
3. Do not put tools with sharp points or edges in a pocket.
4, Never use a tool with a loose head or broken handle.



MANZANAR high schocl 
MATERIAL LOANED RECEIPT

I have today received the fol- •. 
lowing property to be used in ray school 
work, which I agree to return when called 
tor in as good condition as when 1 re­
ceived it, reasonable wear and use 
excepted, bailing to do so, I shall 
pay any cost due to damage or loss.

QUANTITY ARTICLE NO , Ì CONDITION

!ii
j11____i____

Address Ide.No. Date

Pupil’s ¡Signature Parent’s signature

MANZANAR HIGH SCHOOL 
MATERIAL LOANED RECEIPT

I have today received the fol­
lowing property to be used in my school 
wdrk, wfyich I agree to return when . 
called for in as good condition as when 
I received it, reasonable wear and use 
excepted, bailing to do so, I shall pay 
any cost due to damage or loss.

QUANTITY ARTICLE ! NO . CONDITION^  j
ij

Address Ide, No. Date

Pupil’s Signature Parènt’s Signature

MANZANAR HIGH SCHOOL 
MATERIAL LOANED RECEIPT

I have today received.the fol­
lowing property to be used in my school 
work, which I â -ree to return when called 
for in as good condition as when I re­
ceived it, reasonable wear and use 
excepted, bailing to do so, I shall 
pay any cost due to damage or loss.

QUANTITY ARTICLj NO.! CONDITION

MANZANAR HIGH SCHOOL 
MATERIAL LOANED RECEIPT

I have today received the fol­
lowing property to be used in my school 
work, which I agree to return when 
called for in'as good condition as when 
I received it* reasonable wear and use 
excepted. 5*ailing to do so, I shall ' . 
pay any cost due to damage or loss.

QUANTITY ARTICLE t NO. CONDITION

!j
(j
j

i|

Address Ide.No. Date Address Ide.No. Date

Pupil’s Signature Parent’s Signature Pupil’s Signature Parent’s Signature



MAHZAIlAR SECONDARY SCHOOL Manzanar, Calif®
Hay 26, 19

IIÍ-X10 TO: TO HIGH SCHOOL STUDRUTS
SUBJECT I

There ore 2 scatters desorvlng of homeroom attention 
this morning* They are:
T . Thi* Pa T ir a  "Oant^ infVrwa iin In*! c4i cmtakril «tudents

re
tlonTUDEOTS
ITS*| |
f

ding.

jfi

students may attend the gone to begin soon after*
The regular players m y  be dismissed at 2:15 to 
limber up for playing* Only the players are to be dismissed early*
Letfs make everybody proud of our school and 
our teams by:

2o Being 100/» good sports, win or lose«
It9s the fun that counts most«

3* Respect the umpire* To do otherwise 
is a mark of the kind of person t hat 
Ilanzanar High School does not care to have in its midst*

EVERYBOOT TURN OUT. OILIER GOOD PLAYS; MAKS SHE GAME A HUGE SUCCESS*

1* Using only good language* talk* Ho rough

Hollín 0. Pox Principal
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MANZANAR SECONDARY SCHOOL 

Manzanar, Calif0
aKyif . .....¿.*áá£¡r~
June 1944

BULLETIN NOo 9
^  TO HOMEROOMS* Birls9 Meeting for all high school girls will be held 5s50

in Mess i - Study Hall, today (Thursday) to hear a 
discussion on youth problem® on the outside and how

Matinee for children under IS® Thursday, June 15 
at 2 polio in the new Community Auditorium All 
children must be accompanied by their regular 
teacher or by their parent-* Admission price 5#0 
No tickets sold in advance for the matinee®
Evening performance for those 15 and over (no 
younger children will be admitted)0 June 16
50 cents for appointed personnel«» Tickest will
be on sale shortly
High School Commencement •» will be held on Sunday 
evening, JUna ÏÔ in theCommunity Auditorium at
8 pom*
Ninth grade graduation program will take place 
Saturday evening, June 10 in Mess 20 Only ninth 
graders invited®

The High School Annual will soon be ready for 
distribution to those who have ordered and paid for 
copies® Students wishing to secure autographs should 
do so before and after school and at time when classes 
are not in session® Let us not interrupt the work of 
any class by asking then for autographs® You will 
be notified by the Annual staff when the copies are 
ready and how to get them«»

TO TEACHERS* Meeting for ALL teachers today 4 p0ffio in 7-7-1®

they are being met® The speaker will be
Mrs® William Chambers, Japanese Evacuee 

Project Secretary of the YWCA National 
Board® This meeting is sponsored by the 
local YWCA®

High School Operetta •* come one come alll

at 8 Pom® Admission 25# for evacuee residents,

Rollin C. Fox 
Principal



A SOCIAL PLAN fOH MINORITY GROUPS 

; , (̂ -A Excerpt from a Letter of 70» D. Richardson)

A minority group, racial or religious, never gets quite fair treatment, 
unfair^treatment causes hatred, and hatred cause's* more unfair treatment. This 
condition is dangerous to the United States for it is the negation of our religion 
and oup democratic principles. It is dangerous to any minority for history if full 
of examples of minority groups who became "untouchables," But until a minority 
group decides to break the fatal circle with an intelligent plan-, and find leaders , 
w © can persuade their people to follow that plan, there can be no remedy* Equality 
cannot be given or legislated. It must be won, and won by some careful plan well 
conceived, and followed vigorously for at least a generation.

Axiom. , People will trust you and accept you, in time, if you' conform to the folk- 
pattern: that group of customs which make the Americans Americans, the 
Chinese Chinese, the Russians Russians, the Romans Romans, These customs v 
often seem odd, but there is always a good reason for them in the life of 
that particular people,

Don*ts f or Racial Minorities:

1, You must decide which of the customs of a country are merely a passing fashion, 
and which are the roots of its character. No one can become an American - 
(though lots have tried) by learning^ to jitter-bug, drive a car, to neck in 
quiet lanes, drink ice Cream sodas, heat a house with an automatic gas furnace 
or get;a divorce.

2, You cannot become an American by imitating the -habits of pecrpie who lire not 
respected by the best of the Americans.

3, America has quite a reputation in Europe and Asia as a place where people are 
t care only for making money. Some immigrants imagine they are fitting into
■ the life of thi-s country when, they come,here just to make money. They soon 

people who come here just to make Money are very much disliked, 
America is something you must belong to, not something'you purchase. People > 
who try to make money- without -’belonging" soon f ind that other people make it 
hard for them to make money, and treat> them with hostility.Sometimes the 
immigrant calls this racial discrimination. It is not racial discrintimation.
It will happen in any country and in any group where people get the idea that 
& stranger wants to share the best they have without being one of them, and 
by that I mean acting as they act, buffering when they suffer, giving when 

j they give, : , '

4, Do not earn your money here and plan to spend it abroad,

5, Live in-̂ as good a house as the older Americans who make what you do. If you 
live .in a shack or hovel, the Americans will argue that you are trying to 
reduce the standard of living, or thab you are not sub-human and do not want 
to live Recently, or that you are not liying-in America at all, but are 
saving your money to spend abroad in some foreign land* They will not like 
you f © r .any of the s e,

6, Do not put off learning -English.

7* Do not throw away your money, especially oh cheap goods.



2

~8.' Never lose respect for the people of your ancestry and the things they have 
accomplished» The Americans have no use for people who act ashamed oil- their 

• parentage, and who try to become -Americans in six months. They believe that 
such persons are either dishonest or too shallow to be a credit to. anĵ  nation* 
Becoming an American is a -gradual, slow process* $e are proud of our ancestors, 
and do not respect those who are not proud of theirs* We think too well ot 
ourselves to believe that any person can become one of us by learning, a few 
wise-cracks, sneering at .his fopbears, and buying a new suit of clothes*

9, As immigrants and the children of immigrants you will often live in poor dis­
tricts, and the members of the majority race you meet will frequently be persons 
who are not very, much respected by their own people* The failures of one race, 
are always those who most resent a different race» You must make your friends 
among the better-educated and,more successful people of the. majority race,

10» Never act ashamed of your own people, or try to escape their problems by 
deserting them. ,

11. Sjmdy the successful Americans' carefully, and find out what. makes one American 
popular with other Americans» Then try to win 'good—will in the same manner*

12. If people are rude to you, and try to make it hard for you to make a living, 
keep your head* Nomember what you want« fair treatment* You can never gain it 
by feeling sorry for yourself, or planning for the time when-you can be rude 
and hateful back again. ♦

13. The more you learn about America, its land, peoples, history, songs, books, 
heroes, the less of a stranger you will feel in it* True, many Americans do
not know.much of these things. Could you-expect to be successful in any country 
by imitating;the least successf ul.of its peoples?

14. Never cover hurt feeling "with a loud, contemptuous manner.



December 19, 1942

ESSENTIAL UNDERSTANDINGS AS A BASIS FOR THE 

RE-OPENING OF SCHOOL '

ATTENDANCE:

Compulsory attendance is necessary for all pupils 

up to sixteen years of age. Pupils between the ages of 

fourteen and sixteen will be granted work permits 

outside of school hours, or at the discretion of high 

school authorities. Young people over sixteen years 

of age will attend high school on a purely voluntary 

basis. A n  children expecting^taking school work 

must report for classes on the day school officially 

opened unless they are ill and able to produce a doctor1s 

note before re-entering. Those who attempt to straggle 

back to school at their own leisure or inclination 

will be denied permission to attend;

TARDINESS AND ABSENCE:

All children must report to their classes on time.

The many common excuses offered for tardiness will not 

be accepted. The only excuse which will be accepted 

for absence from school will be personal illness or 

death in the ^immediate family. Provisions for pay days, 

clothing, etc., will be made by camp authorities so that 

no excuse for such activities will be honored.



Page 2

Basic Understandings for HeOopening School 
December 19, 1942

OBEDIENCE:

All pupils must be active in their school work 

and not sit in class with a detached sulking attitude. 

They must do serious school work with the definite idea 

of earning a creditable citizenship record. Class dis­

turbances, heckling and smart cracks will not be toler­

ated at any time. Individual pupils must accept the 

school program most feasible for that particular

student. No pupils are to manifest evidences of linger­
ing tension over recent disturbances.

COURTESY:

There must not be any more indignities to teachers, 

for example the following samples taken from many:

1. Pushing teachers out the door. (Mrs. McConnell)

2. Writing on the walls of the latrines and build­

ings. (Miss Bell and Mrs. ^tump)

3. Writing insulting remarks on the blackboards.

(Miss Moen)

4. Locking teachers and classes in their rooms.

(Fowler, Stump, Hayes)

5. Letting air out of tires. (Chester)

6. Cursing in general and teacher® in particular.

(Building 17 - 15 and Mr. Smeltzer)
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Basic Understandings for Re-Opening School 
December 19, 1942

7. Writing in the dust on cars, actually permejifently
marring the finish. (Simpson and Fowler)

8. Hiding pencil sharpeners and other equipment.

9. Any pranks designed to upset school.

NON-SCHOOL GROUP OF STUDENTS:

Non-school groups must stay away from the school 

area. They will not be permitted to wander in and 

around the school buildings, or to heckle, disturb and 

ridicule students and teachers from across the street. 

Police will be on call, if needed, to stop such 

incidents.

BLOCK MANAGERS:

Block managers must not make decisions concerning 

the opening or closing of school or as to whether the 

pupils should attend class.

HOUSING:

Housing needs must be attended to before school 

can be opened. Proper workmen must be made available 

to perform the necessities in housing reported in the 

principal’s report of December 16th.





m t  UVTEH WMi Fridayt January 2B„ In general *
BOTH objective ì nd. *rer. ' tyo* «scent ’vhpn tlì- V  U e r  I p not d?*ir~ 

Vh^n t ' v o  "sect Id its. In f cert.*- in sub,)* cfc t * S '
t n e V n *  ¿filf-fl## it ili %% 'f ;;bueetion*« For other section#? it  - i l l  riot b* dll i icul > to
,;ltFr • màster tent so rr to provide for there section? meet-
in, on Different hr.If days* It Is hoped that teachers m.y toe
ebie to da >liccte their tests so on to give ■ cony to eoch s.uud*nt.

C'obie« of test neoers ?hould not be '.left in teachers* rooms .or 
vhere student? ere likely to ?»* them in Advance of the exemina-;,.
tion.
Tests should semole thè eem^rierVr ^ork.

M/VKKING
Following 
g 'oA ing, —  
mark ;will 
recorded a

e«rh tè«t question should be th* designation for Its 
that is, ho*», much credit is allowed.. The examination 
Ijfs c « e>■ r * ^ t r< f <• "vjn the 10 ?eek.° ' if rk a n L ,fil l 
- such* Our cnmprrntiye marks are # ? follows!

A very superior 90 - 100 per cent
B good BO - 89
-eg average 70 79
D barely d p s sing 60 * 69 (not recommended
F foiling belo'.

Th« 'test of /: kno leiUe of English granmr>r is in its u?e*
In all English classes 7 - IP. -ill teachers set : ride a regular 
period in advance of the examination ’»h°n a composition can be

V C I h & U  decide in joint meeting of 
all English teachers next 'eek ho*v much this composition 
will count in the sum total for English#

¡11

This is a. >r-plimin ry nlan 
to discuss it at «1145 p«nu 
all te cher« ere asked to 
in;. is to tak e r riesci ‘-nee

i'Pf.(*herr viii no given on opportunity 
Tuesday| January P d  in 7-7-1 ^hen 

pom* for e brief meeting* This m^et- 
over any other school duties.

Rollin C. Fox 
Principal



EFFICIENCY RATING ELEMENTS

9o ; Accuracy of judgments or d eels ions |||§f
Responsible for correctness of courses of actions; correctness of inter §|j 
pretations made; fitnessof action taken; soundness of suggestions; sound­
ness of interpretations/ recommendations; foresight in changing conditions 
and probable events; logic., reasoning and analysis; recognizing and 
weighing factors involved; extent to which judgments are adjusted 
reversed, and reviewed»

10* Effectiveness in presenting ideas and facts —  ’ Expressing ideas in writing, and 
(An underscored item) orally; creating and keepojg interest; fitting

language to different objectives and circumstances; 
choice and use of words; exclusion of irrelevant matter; development of 
subject to its conclusion; emphasis,, mannerisms $

lla industry ««*> Applying time, interest and energy to duties where employee is not 
under close supervision; concentrating on work; getting down to work 
and working steadily; spending time but not working; visiting and gos«» 
siping with others; wasting own and their time; taking care of personal 
business or occupying self with matters not part of duties»

14o Ability to organize' work —  Descretion in planning work; putting first things 
firsts orderliness; giving proper proportion of time to each matter to 
get desired results; coordinating work activity with that of others; 
adjusting activities to circumstances and to facilities

15a Effectiveness in meeting and dealing with others \ ?'aking personal contacts 
within and outside the unit; manner in 5proachihg; meeting and working 
with others; selt control; tact; poise; acceptance of employee by others; 
personal appearance and hygiene; accomplishing objectives of contacts; 
creating confidence; respect; avoiding conflict, coordinating viewpoints; 
quieting antagonisms»

18© Resurcefulness ■** solving problems particularly new ones where precedents are 
not available; devising ways and means in solving problems or meeting 
situations; allying imagination and ingenuity; applying principles dr 
methods to new uses; maiding use of what is available; having ideas -4#« 
when one will not work get another fertility of ideas©

19$ ̂ Dependability • doing vork that is relied upon, carrying responsibility 
or trust; assurance that work will be carried out; things will not 
be forgotten; keeping appointments; being where supposed to be; 
readiness and availability to perform duties; keeping promises; 
knovdng what information to give and when;. sobriety, devotion to duty, 
loyalty £o organization, honesty^ building up confidence»

No» of elements used • . , . . , 7
No«, underscored as most important 3 ,

Rating basiss Excellent — all underlined elements marked plus and no element a minus 
Very good Majority of underlined marked plus, none marked minus 
Good — all underlined at least adequate, and minus compensated 

by plus© OR majority of underlined adequate and minus 
marks OVERCOMPENSATED by plus*

pair '■** * > majority underlined adequate and minus NOT compensated
by plus-»

Unsatisfactory majority of underlined marked minus» "



manzanar: sbsonbaei, scmat* ? SgHHpBS
Manzanar, California .

¡¡March- 26, 1945 |J|§

J | ( p  TO* fg|p
|s0B<lfi^i£i Renewal of Teaching Credentlala

¡¡Teaching credentials expiring in California by June 1945, are to be 
renewed before that time* | The State Dept* advisee as followst

Each applicant for the renewal of a regualr credential should submit 
the following to Joel A* Burkean, secretary, Commission of Credentials,

| State Department of Education, Sacramento 14, California«

1* A letter requesting renewal ( No fora is provided for this purpose)«
2« The renewal fee of three dollars in the fora of postal money order 

or certified check (please do not submit currency or personal cheek)

Hfl Official verification of completion!*! California of the requirement 
of a course or of an examination on the Constitution of the United 

ijjg States, unless the present credential bears a stamped notation show** 
ing that this requirement has been met,.

4« A letter from the employing power, or from another responsible 
flllS person having immediate knowledge of the facts, verifying that the 

&  applicant has completed a minimum of five months of £hH*time 
I educational work during the? five-year period immediately preced-S 
'¡& lag the expiration date of the crWentlaL now held, or an official 

MijjSgH transcript of record showing that the applicant has completed at|^ 
least six semester hours of upper division or graduate work in an||

I accredited educational Institution during the five-year period 
L immediately preceding the date of expiration of the credential* 1

ROllin



MANZANAR SECONDARY SCHOOL 
MANZANAR, CALIFORNIA

October 11, 1944

NOTICE TO ALL TEACHERS* 
SUBJECT* lire Drill

NO shall have a fire drill tomorrow morning, Thursday, probably 
during the 4th period*» The attached instructions must be carried out ex­
actly if our fire drille are to be successful«

Toward the close of the 6th period, we shall have another fire 
drill when the 9ire Department will be on hand to see how well it is carried 
outo Following the fire drill the Fire Department will give a demonstra­
tion east of the auditorium for the entire Student Body0 Students are to 
go to this demonstration directly following the afternoon fire drillo 
There will be no 7th period classo

Rollin Ce Fox, Principal



FIRE
REGULATIONS

MANZANAR SECONDARY SCHOOL 
Manzanar, California 

October 11, 1944

FIRE
J REGULATIONSJ

FIRE DRILL REGULATIONS

Signal: 

Monitors :

Messengers :

Order of 
Passing:

Fire
Ext in guishers :

IN CASE OF 
ACTUAL FIRE

REMEMBER.’.«

The signal for fire drill will be three long blasts on the school 
siren repeated three times.

In each class there are to be appointed two monitors whose duty will 
be to see that the doors are opened before the class attempts to 
leave the room.

Two messengers likewise will be selected in each class, one of whom, 
in case of actual fire, will go immediately to the school custodian’ 
office a!nd"rtne’~othereto the high school office to report the loca­
tion of any fire.

Students will leave each classroom in double file and in an orderly 
manner and will walk with their classroom teacher to the place 
given below and will stay as a group with their teachers:

Students in the classrooms in buildings 1, 2, 3, 4, 5,
8, 9, 10, 11, and 12

will go directly to the area EAST of Block 7, across the 
street toward the main highway.

Students in the classrooms in buildings 6, 7,

will go directly to the area WEST of the auditorium in the 
tennis court area. There is to be no scuffing on the courts.

No one is to be allowed in the square where the auditorium is.

"When the all clear signal, a single long blast on the school siren 
is sounded, the students will return in an orderly fashion to their 
classrooms in double file.

Students are not to use fire extinguishers. This responsibility 
will remain with the teachers and the other school employees.

and if it would be dangerous to students to go the places indicated, 
then teachers are to direct the students to all go TOWARD THE 
DIRECTION OF THE WIND IS COMING FROM.

Fire is a serious business —  follow directions exactly

Walk —  do not run

Stay together as a class

Keep with your teacher

Rollin C. !Fox, Principal



FIRE
REGULATIONS

MANZANAR SECONDARY SCHOOL 
Manzanar, California 

October 11, 1944

FIRE
j REGULATIONSj

FIRE DRILL REGULATIONS

Signal:

Monitors:

The signal for fire drill will be three long blasts on the school 
siren repeated three times.

In each class there are to be appointed two monitors whose duty wiTl 
be to see that the doors are opened before the class attempts to 
leave the room.

Messengers: Two messengers likewise will be selected in each class, one of whom, 
in case of actual fire, will go immediately to the school custodian s 
office and tne"~other to the high school office to report the loca­
tion of any fire.

Order of Students will leave each classroom in double file and in an orderly
PaisTngT manner and will walk with their classroom teacher to the place
— i-1— * given below and will stay as a group with their teachers:

Students in the classrooms in buildings 1, 2, 3, 4, 5,
8, 9, 10, 11, and 12

will go directly to the area EAST of Block 7, across the 
street toward the main highway.

Students in the classrooms in buildings 6, 7,
13, 14, 15, 16, 19, 20, 
Auditorium

will go directly to the area WEST of the auditorium in the 
tennis court area. There is to be no scuffing on the courts.

No one is to be allowed in the square where the auditorium is.

"When the all clear signal, a single long blast on the school siren 
is sounded, the students will return in an orderly fashion to their 
classrooms in double file.

Students are not to use fire extinguishers. This responsibility 
Extinguishers: will remain with the teachers and the other school employees.

and if it would be dangerous to students to go the places indicated, 
then teachers are to direct the students to all go TOWARD THE 
DIRECTION OF THE WIND IS COMING FROM.
Fire is a serious business —  follow directions exactly

IN CASE OF 
ACTUAL FIRE

REMEMBER.’.«

Walk —  do not run 

Stay together as a class 

Keep with your teacher
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January 17* 1945

IIENORANDUM 70s ALL TEACHERS
SÜÔJhLT? Assembly

The assembly this week will be held on Thursday« There are to be two assess 
fely groups^junior BLgh (7*9) and senior High (10*12) separately«} These will 
be for student election campaign speeches under the direction of the student 
councilso

Timet students will report to their homerooms at end of 5th period and 
WAIT FOR THE ASSEMBLY SIGNAL (three long blasts on the bell)«
They will then proceed in an orderly manner to assembly«,
Seating arrangements will be as follows?

Senior bight grade 12 will sit front center
grade 11 homerooms will sit right in back of them 

in order - Mrs« Nail* Mr« Abel, nr«, Rogers«, 
grade 10 homerooms will fells* in order *

Miss smith* )grs« Davalle,- Mrs« Rude«
junior bight each homeroom is to sit together«. Teachers may

select any part of the study hallo It will be ne* 
cessary for some students to stand (boys are to give 
their seats to girls)

Farther instructions will be given in the assembly« Teachers should consi­
der that the assemblies and voting may run over into period 7<>

May we ask teachers to go over with their homeroom students the correct pro* 
sedure in going to the assembly* where to sit* and conduct in assembly« We 
have had son« very ragged procedure in this regard lately«

Rollin Co Fox* 
Principal
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October 27, 1944

TEACHERS BULLETIN NO» 11
INYO COUNTY— Dates, November 1-3 at Lone Pine High School« The program i* posted on 
INSTITUTE the bulletin board« Attendance at this institute a expeo e «

appointed teacher» not only in Manianar but in Inyo County as part of 
their teaching program. It is unfortunate that the evacuee teacher» also will not 
be able to attend. While there are always many thing» about an initit^e program 
t L t  fail to interest all teacher» all the time, still there i» much that 1» helpful 
for those who seek this helpfulnes»« Mansanar High School will not be in session 
these three dayt. We will prepare a list of available transportation for those who
do not have cars«
Ho Xe.son plans need be hended In for the two day teaching week,Ootober 30 and 31.

MOVIE FlUC-~We are now prepared for showing educational movies. So that ^*®°her® 
“  interested ¡»ay have an opportunity to consider the whole prooadur. of 

ordering and using films to the best advantage, we will have a brier 
meeting on Thursday. November 9 in 7-4-4 at 3,45 of teachers interested in films.
In the mean time teachers who would like to order some films now may hand mo their 
lists for consideration on the temporary f o m  provided«

STAFF
MEETING

— With regard to the staff meeting yesterday: (1) May I ask *ny, * f h 
who have franked envelopes or stickers to turn them in at the high 
school office« (2) No member of the high school staff is to drive any 

WRA vehicle charged to education unless such driver has a WRA driving license«
We will prepare a list of available transportation for teachers who wish to go 

to L » e  Pin. túvote on election day. November 7.' Due to teaching duties necessita- 
ing our being on the job until 3,35, we shall arrange to use the time after the close 
of sohool for going to the polls«
A BIT OF 1« If you wish any strips put over your blackboard for use in hanging SnTCE up maps will you speak to Mr« Shlrota about them? .

2. Students are getting in the habit of sitting on the arms of tablet 
arm chairs« This is causing the arms to loosen« Will you&ak stu­
dents to sit in the chairs, use the arms ¡̂̂ Ĉ jSujyiOClfciftS an
keep the ir fee£ on the floor— not on the chairs•

3« We still find many 7th and 8th grade students particulary, in 1 
study halls with nothing to do. Is it not possible for classroom 
teachers of these students to check on the completion of assignments 
in suoh a way as to insure these students being busy during 
study periods?4, We plan to have a classroom key for every teacher as soon as the 
blank key stock arrives. There appears to be a growing need for 
teachers*who have keys t o  lock their classroom doors at noon. On 
the other hand, it becomes necessary for teachers to inform students 
that they are not to hang around school during the noon hour 
so home to their own blocks for the noon period and to return to
school in the afternoon before 1 o1clock®

5« All boys who are interested in playing on any of the high i 
athletic squads should be counselled to give careful attenti 
their studies and school program so bs not to lose, their privile, 
of on the souad«



TEACHER -  in addition to the

“EETINGS ^ ^ “ d a y S o ^ h e r  8 in

x z ^ z z i  * «  -  ~
ordination of the science program.

Rollin C* Fox 
Principal
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November 6, 1944

BULLETIN N o , 12 rnako known to their
GUIDANCE HESPONSIBILITIES ^ ' ^ 3 ^ ^ o t h e r w i s e  as occasion requires

S - K s r - , t of „
4- rio-o- there will he a refinement .. are j_n partsEffective today the b0low> The purposes ® and follow up,

for guidance ** <4 ® “ developing a guidance prograi students

guidance assistance an reXieved of any
Homeroom teachers and class t e a c h e r s ^ n o  they are urged to assume

S S T « ! ? » » • ■ * “ » «  • in> ‘
,»p„vl.or. named b.lo«. „ „ M r . ,
In addition to their homeroom teacher a
will consult with: Hi h  Soho0l Office

1-13-4 except periods 
2 and 5

. , n o p- Q Hiss PottsGrao.es 7, 8, <*•■«*

Grades 10 2c 11

Grade 12

Mrs• Oltmans

Mr. Fox

Guidance office, *“^3T4 4 
except periods 1,2,

High School Office, 
1.13-4 except period 3

_ rt-r tvift above persons
(Is6toemakeaInf appointoent through the person on duty m  the 
appropriate office,)

in matters of; . of
Student pro grams ( £ • • « * * ?

changing courses or suDaects,
(adjustment, evaluation, etc,)

Scholarship v.a3»»w«M«, - others-
School adjustment ( g « « ? s t u d e n

activities, etc.)

Part time
m  ■v'n *1 rwi fl VI I«

» «« ofnd^nts for school credit
<” ïï “ ï ï S T Î o —  >»<>•»



- 2-

In matters requiring immediate attention -*• admission to class because 
of tardiness (if it does not become habitual), being excused from 
school, misconduct, and other emergencies, the case will be referred 
to the*office as heretofore»

Teachers are asked to hand in to the supervisor named above the 
appropriate "Guidance Report" form filled out for students who have 
been or are the subject of special attention on their part so that 
this form may be examined and made a part of the record for future 
use. „

Matters having to do with a post high school educational program——tho 
selection of a college or trade school,, requirements for admission, 
etc., and the course to be taken up there--should be cleared with the 
appropriate guidance supervisor and then in turn taken up with Miss 
Suzuki in Adult Education office, 7-7-1, usually between the hours 
of 8s30-12 a,m. or by appointment.

We are hopeful that this arrangement will be of mutual aid to 
students teachers, and the high school in general. It will take a 
little time to get under way, but with the help of all of us there 
should be steady progress for betterment.

Rollin G. Fox 
Principal



A > r Hatnzanar, Galifornia

November 29*# 1944

Teachers Bulletin No. 15

12 week
The 12 week period, closes on Friday
In keeping with our practice- the mark fort hie
f  week period Is to be a composite of the class

til9 projects^ a tost covering the work of the 6 week period, and the like. The mark is to be 
an accurate evaluation of the achievement of the student for the 6 week period.

harks are to be entered on the class marks sheets
?ga °|he than til#® December
m  Decker*13* Wdfl w111 be Given out at the end of the day
Arrival of 
'Seaohersa_______

of students.

Teachers are reminded that the school day for them 
begins at 8 o«clock when all teachers are to be in 
their respective rooms preparatory to the arrival 
In the afternoon teachers are to be in their respective rooms at 1 o «clock.

™ t!S?vW|10 *°ild like fco their rooms heateduhGULAJRLY on Saturday morning are asked to fill in
^  the attached and turn it in at the office. As it is-he custodians do not know whether or not to heat particular rooms .

The homeroom period is to begin promptly on time in
!!LS?2X1L tt5a*.'5TBt5“ tlca117 fash*on. -any students ... . complain that they do not have quiet conditions in

Srtod ts°^ho^nd^fT? If 8*ud?-, v.Hvon thouch the homeroom”8îtîlL î t ?houJd bo conducted oo that the students
U l i l S i  SS8& £  ^ rool
studonta^ofrtirae f o ^ o r Œ l e ^ S d e a v o r f 0^  ^  »onscientiou

‘ . Itoy we aak each homeroom teacher to conduct her home,
room each nomine for the benefit of each student in thl room.

Bollln .0«
Principal



MANZANAR SECONDARY SCHOOL 
MAHZAHAH, CALIFORNIA

December 14, 1944

TEACHBRS BULLETIN HO. 16

FOOTBALL GAME —  This Friday, Juniors vs Seniors* Sixth period classes sill
meet during time of v*oA seventh period classes

during time of sixth periodP Classes 'dismissed at 2s45»

ASSEMBLY — * Hone this week
CHRISTMAS DOINGS— By request of the Student Council, classroom parties may he

held for those Glasses wishing them during the time of their 
regular class on Friday, December 22 and on no other day* In place of regular 
6th and 7th period classes on Friday next week, we will have an assembly con­
sisting of the Christmas musical program now being rehearse!.

In the evening the same Musical program will be given in the 
auditorium for adults. Admission by tickets obtained at Block Managers offices. 
Students will not be admitted to the evening program.
CHRISTMAS VACATIOK-Classes will be dismissed after the Christmas assembly on

December 22 and will be resumed on the morning of January 8*

LIST US GIVE OUR ATTENTION TO HERD FOR CORRECTION OF THB J&LLOWINfrg ~
SCHOOL FURNITURE - The tablet arm chairs are not constructed to hold students

sitting on the arms. Let us stop this practice at once*
Broken chairs will necessarily be replaced by common folding chairs.
¿SCHOOL BOOKS —  Many students are marking up school books issued to them.

Teachers are directed to inspect alt textbooks to see that 
there are no markings in them and to report any cases of flagrant misuse of 
Such books and especially the instances of indecent writings and drawings*

BATING ON SCHOOL ¡jjjffi . Ill £ f®§§ I ? v
GROUNDS Ice cream cups, candy papers, apple cores, and the like are

being thrown about the school grounds and rooms with reckless­
ness* Teachers are authorized to instruct students that articles of food are 
not to be brought to rooms or on to the school grounds except as part,of an 
approved party or program under the direction of a teacher*

DANCE PRACTICES - Some of these are resulting in damage to furniture and
annoyance to others after school class hours* We will provide 

Mess 2 for these dance practices* Teachers are to cancel on the spot any dance 
practice that does not proceed orderly*

Rollin C. Fox 
Principal


