


ADKIFISTRATIVE i/AMGEFEFT NOTICE

Division, Section and Unit Heads DATE: July 31,1944
W. Howard Mann, Supoly Officer

Project Catalog

The Suooly Handbook provides for advance
estimates .from all Divisions for all suDDlies,
materia Is, equiDment and services on a quarterly
basis. To facilitate oreDaration of estimates and
procurement of su lies a Project Catalog vil1"e
prepared.

We request that each unit orepare and submit
a list through their Section and Division Heads

listing all items needed by them that are used
continuously and that should be stocked -in the
oroject warehouse. This list will include items

now on hand in sufficient quantity for a 90-day
supply as well as those items that are out of stock
or will be needed in he future.

Items not to be listed in Project Gatalc 2;

Medical suoolles normally ordered from
Quartermaster Medical Deoot.

2* Hess subsistance items.

3. Automotive reDair carts for individual
equipment. However. such ‘tems that
are readil-y inc"ercEangea ole between
makes and models will be listed e2. fan
belts, snark olugs, IITEt gjToBes, battery
cable s9 ?/ator hose } bolts # nuts, can
screws, cotter Dins, etc.

Plea so submit your, list as soon as possible .

RefgrencO is made to our momorandum, Subject
IAdvance Estimate s* as you ma” wish to consider your
estimates at the sarno ti ¢ you are preparin2 your
list for the stock catalog.

Items should be listed in alphabetical order
under each of the classes 31VOD in iflndex to General
ClassgsM also use nomonclaturo in nlndex to T.P.S e
Stock Catalog" for those itoms included in that list,
also, state what; it is > v/hat kindt size, etc. For
oxamplo :

ae What is it? (Iltem) Hammer
What kind is it? (Kind)Hamn, sledge
What size Is It? (Size)Hammer, sledge 4 Ib
be Yihat is it? (1lgm) Do sk
V/hat kind is it? (Kind) Desk, executive, oak
V/hat glzg is it? (Size )Desk, executive, oak
32 x 60
At achment;s:
Index to Genoral Classes

2 Indox of T*P.S. Stock Catalog

W. Howard Mann
Supply Officer



INDEX T GEJ*RAL CLASSES

A Class
Alcohol = Cord ;
Axes = Electric
5 Sash
Shade
Venetial blind
Bags, paper = Extension
Baslis, "aper-fastener = Correctlon fluid
Baskets Cotton
Batteries, storage = Cott onade
E@al((je rs = Covers”™ binder
inders = Covers, file
Bits, wood-boring = Crayons
Blades, hack-saw a Gups ;
Blotters a Drinking
BIumgA = Pin or spon”s
Bodles™ socket Cotters
Bookls, blank = Cylinders, dictatlng-
Bottle s = machine
Brace s =
Brackets = D
Brooms a
Brushe s ° - Decalcomanias
Artists* - Denim
Beaker Dspre ssors
Cyl inder Developer
Dust, all types = Dietionarie s
JGdue_l = Dishe s
ucilage Disinfectants
Paint _ z Dispensers:
ggpulg?)g%/gor toilet = I[grinkir;g-culp
) aper tcwe
Stencil = Door check fluid
SweeDing, floor = Drill -
Typewriter =
Varnish = E
Burlap
= Enamel
_ C = Envelone s
g:nbslnetss naper towel 3 Sradioators”™ ink
: = Era sers;
Garba.se 42 Plber-gla ss
Oil, general use 42 Mechanical-pencil
Oil, mbypev/iri er 53 Rubber
CaIOSPfJ” ball . 3xtlnguishers _
. ﬁrlda - coc ig Eyclots™ ounch-machine
amoholder
Plug 17 P
Cards:
Guide 33 Fans
Index 53 Fas eners, paper
Cases™ card and transfer 54 File s
Casters 42 Adhesive, Bellows
Cement, rubber 52 'Board '
Charges, fire extinguisher 51 Tool
gn?s?:IesCIOth ﬂ Fillers, binder index
. Fire extinguisher, liquid
Gla-nos™® pencil sharpener 54 FixersAh phgoto—copy q
Cleaning liquids, type d Flags, U.S.
gllie:pasr1§er(|nk remover,etc Flannel
> - Flashlights
Binder 53 Flasks
Pa 3er 53 Folders, file
cl l/\r/]”’e_ 53 Force cups
OCoSpying £3 Frames, hack-saw
F I
Wash 27 FlLJernse i
Wiping 27
Controls 57

Class
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INDEX TO GENERAL CLASSES

Gaskets
G-la ssware
Glue
Goggle s

Haiumor s
Hand Ic s :
AX

Brush

Eanim r

V.o'o

Fic'~

1
Hatchots
'"oacs (extra), perforator
Hoc s

Holders, labol
110SG
AuBonetic
Binder
For pa orlDoard files
Telephone)
Ink
e|Inkstand s
lixSGrtindex
K
Knives
L
Labels
lanterns
l.cnso s
Lcvols
Locks
M
Machj.ncs:
Numbering
P?* r fastening and
stapling
Mat s
"ncoa d r
Gus oid or
Mop 3
Mucila
K
Nails

Naphthalene
Napkins, paper
Nets) laundry
Nozzlo s

Oakum
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Oils
Platting
Linseed
Typewriter
Vegetable
Oilcloth

Onenorsj, 1cllgt

Padlocks

Pads s
Calendar
Chair
Columnar
Do sk
Finger
Diets ting machine
Inking
Memorandum
Stamp
Typewriter

Paint

Paper 9
Blotting
Blueprint
Carbon
Coiiiputmg tape
Cross-sGction
Mime O7raph
Packing
Stone i
Stunobi”po
To+c ype

Typewriter
V/rapoing
Wit in
Paste :
Library
Soao
Pencils loads
Pencils
Penholders
Pen racks
Pensots

Pens, writing (ponpoints)

Ferforators
mP men S
Pins:
Office
Ssif* ty
Plasters
Plates
Pliers
Plugs, algctrical
Poin ersj pencil

Polish: Automobile, Purni-
ture, Metal, and Shoe
staking (dosk tray)

Posts,
Powder:
Sanitation
Scouring
Tracing
Punehe s
Putty; Linseed-oil and

Metal-c isGment
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INDEX TO GEIXIERAL CIASBES

H

Hags, wiping
RtXsps
Receptacle s:

Mucilage

Wa'sto paper
Refills, tolophonoindex
Hoinf orcements,Oyclet
ribbons:

Addressing, computing,

27
41

53
54
53
53
53

duplicating, hectograph

time stamps, stenotype,

and tynev/riting machine

Hings, currency binding”

rubber
Rcdc
Hulers
Rule s
3
Sa'/\s

Screw-drivers
Scrim, curtain
Seals, Lawyers and
Notarial
Seats, toilet
Shears t
Grass
Office
Tin
Sh-ots, division -
Sheeting
Shic*lds, erasing
Shovols
Skins, chamois
Soap
Shaving
Automobile, Grit,
land, Laundry, Paste,
Powder and Tollot
Sockets, lamp
Soda
Caustic} Laundry
Soda ash
Solution
Spade s
Sponge s i
Animal
Cellulose
Office (cup)
Stamps, dating
Stands, calendar
Staple s} paper fastoning
Staple removers
Supports, desk-traj
Switches

T

Tabs, index

Tacks, thunb

Tags, shipping

Tape :
Cellulose, draftin.a,
linon, re3, Kraft,
and ransparont

53
21

53
4L
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Thinner, paint
Torches, blow
Tops, inkstand
Towgls :
Hand, paper
Trays:
Dg sk
Pen
Tubos 1
Amplifier and relay
Tost
Tubing
Turpentine; Gum spirits
and Steam-distilled
Twill
Twino

w

Waste 3 cotton
Wax:

Liquid, paste

wa gr-omulsion

S aling
Weights, paper .
Whog I barr ows
Wire, gloc ric
Wre-nche s
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8.

11..
13.
14.

15.
17.
18.

INDEX OF T.P.S e« STOCK CATALOO

Motor vehicles; bicycles; trailers; all accessories
outfits, and parts.

Pumps and their partse

Engineroorn and fireroom fittinzs, suDplies, and tools *
Oils (illuminating and lubricating),” 111lubri
cantse

Electric cable and v/ire (insulated).

xjlectric apparatus and all accessories, outfits, and parts.
FI)r{:lsrg[rsu.ments of precision an” all accessories, outfits, and

21 =mCordage  Hemp jute oakum; twine: including manufactured

22,
24.

26.
27.
30.
31.

32.
33.

34.
35*
37.

38.
39.

40.

41.
42.
43 .
44 -
45..
46.

47 .
48.

51.
52.

54*

55 e
S57.

58.
59 e
63.

64.

article s. _
HOpE’ wire, and wire, bare; including manufactured articles
Duck canvas; tentage :“jncjuding manufactured articles

and accessories*

Furniture.

Dry goods; Textiles:. Bedding, buttons, curtains, cushions.
..paperies, findings, floor coverings, linoleum, notions,
oilcloth, trinmings, upholstery materials, yarns, etc.

adhr rt-and t ilGt fixtures” and accessories, outfits,
|hti” pagl us (nonelectric) and a 11 accessories, out-
Plre-surfacing and heat-insulating material.

| r L = = = icles.
article- harness, saddler™/, mcludmg manufactured

Books, blueprints, chartdrawings”™ libraries, maps,
newspapers, periodicals, professiénal publications, etc.
Athletic equipmont, recreational apparatus, sDortine ?oocls.
special v/earirig apparele -
Brooms, "brushes e

Lumber; ~tiiber; (loarrels, boxes, cases, crates) v/ooden*
raiiroao tics; including manufactured lumber..

Tools, machine (ber?ding rolls, droi hammers, drills; grinders

oututs, and parts. ' - €rs
Tools, hand e
Hardware (builders 1; general).
Bolts, nuts, rivets, screws, washers*
-Pipes ubGs, tubing (nonflexifclo).
Pipe flttlngs
Metal In bars (flat, hoxagon, octagonj, rounds square
billets, ingots, plgs slabs
Mgtal in plates and"sheets.
Hotal shapes (angles, channels, palf-rounds. I-beams T
2rs, etc.); structural metal. ’
Acids; chemicals; drugs; ”“as”s; soa'os; abrasive materials;
clG”Mning, cutting, and polishino compounds.
Paints; paint ingredients.
Stationery: Ba”s, paper; books, blank; boxes, paper;
drafting-room, office, and Drintersl sutdllgs,
Ofiice equipmont: Addin? machines, cash resistors, file
case numberin.g machines typewriters, etc
clothing; knitted r "ds.
Hospital, laboratory, and surgical aDnaratus* and all
accessories, outfits, .parts, and s uddligs, '
Railv/ay, dock, and yard equipment,- including firo-fi*htino-
apparatus. ° c
ouilding material Asphalt, brick, cement, granite, sravol.
line, milly/ork, roofing material, sand, stone, tar™ tilin”.ctc
Tableware (barracks, crcv/3f moss, hotol, hospital, office?s»
mess™ ship-saloon): Aluminumv/are; chinavorc Glassware*
silverwaro. n
Bake shop and kitchen apparatus and utensils: Alurainurn
U ] Sallsy gear tinware; and all accessories*
outfits, and parts#



IKDEX OF T.FvS. STOCK CATALOG-
Pa-Q 2

n3GS' and stoves; and all accGssorics outfits,

lilachinery and equipment,

Fopa™u bulos™ and roots; plants®™ shrubs™ and trees; seeds.
uli2Z”~S 7ani vial anc™ h”™nci-drav/n); and all accessories,

aa Ii and parts.

%g“csultural irnplcmeircs and all accessories, outfits, and

Badges™ insigniamedals, etc.
m OGS SilOGSJ) iGuuilGP c.nd PUDD P CL1O1IIHP «
C-ip * h..13”™ ~lovos”™ riiunls 3jiu women*s -Xurnishines



TO:
FROIT:
SUBIJSCT:

UINISTRATITS riAHAGSIUT NOTICE

Division, Section and Unit Heads DATE: Jul™ 31 ,1944
Howard Kami, Supply Offioer

Advance Sstinates

The Suppler Handbook Section 20.12 provides
for advance es m:.tes fror: all Divisions for al3,
supplies, liiaterials, eqaipiient and service-v® on a
quarterly bases except:

I « luedical supplies nomally orderec. through
Denver qujrteiTidster !:edical Depot

2. Hess subsistance itens ordered fron
aarterjlaster.

3. Automotive repair parts for ~articular
eouipnent. Parts readil¥ interchanr;e-
abls betr/een nakes ano nodels sucli\s
fan belts, spark iDlugv®, battery cables,
vtfater hose, bolts, nuts csp screws,
cotter pins, etc, will be estinated on
a qiiarterl basis.

t Advance estimates will be ;oreijared on Forn
"®A-547”~and JRA-347a. The advance estinates will be
prepared for 3 specific three-non h perioa and the
itens listed will represent the itens to be consumed
or pat into service during periode

*Tii- presentation of advance estina'Les
55-~ coiiacide \vitla the fiscal quarter budgets*

y Schedule of advance estinate, qugrterl? "oudgets
aiicl due dates

ADV\FCE ESTHETES g[ldRTSRLY BUDGSTS
Due da*ce m For use Due date in For budget
SAX.SecUon , 1] _ SecH ~quarter
January 15 Harol_i Beceiiber 1 Jaunary
April. Peoraary
. March
April June March 1 April
July
_ August Jane
Tui'y 15 Sept. J Line July
Oct. August
Nov. Sej, ember
October 15— Dec* Septenber 1 October
Jan. IToventer
Feb. Deoenber
, Tiie due date lor estimates for 1l nontiis of
SepteLioer, Ocloeer and F 7e..iber is 3st. Illowever, te
3le requesting your e&linnte for til?t periocl to "e
subiiitted au/;lisc 15 and vs will nake every effort

to h:ve your needs procured at the earliest possible
date.

_ Separate advance estimates Till be prepared b
sections and units lor e"tch of the following categories
of naterials, su;rxlies e-uip:icnt:

a 7PB approved projecl:s.

b ilajor eruipnsnt (See iianc'book 20.4.25A)

o Project catalog ite :s.

d Seasonal or special ite.is.

e Services (Equipnen rentals, contractional
services.)
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Insofar as possible tlie itens Bhould be grouped
in aliDiiabetical order acoordmG the t3 6 of items.
Desori‘oe each itera specific.'lly. For exaraple:

a. What is it| (lten) Haijiier
Wliat  kindisit-?- (Kind) Haimer, slec.ge
What sizeisitf (Sise) Hamer, sledge, 4 Ib.

b. Wh-t is it| (lten) Desk
:t  idndisit (K.inO Desk, executive, oak«
v/hat sizeisit-- (Size) Desk, executive, oak,
32 x 60,

Each section WrZill consolid voe their needs into

one advance”eBtinate. DiTision Heads will check and
a /prove eacn”nanually. Each Division will be respons-
iole for estimating tiie total gaantitv : sir item it

uses to service other Divisions. ?or%.ixaraple the
Operations ~Division wil?u eBtinate the entire project
needs for fuel, building -nd nainten<?.nce materials,
j[aniltorint.i supp.lies, oi.ls, greases and gasoline, h\ncl
ools, etc.

Tiie Aaninistration Hanagejaent Division will
estinate the entire project needs for office s\rp”~Ixes9
office -furniture, office eqlipnent, fo n , etc.

3ach Division ”izll desir;n.-te one individual
to be responsible for beiiK faniliar with the Supply
and Property Control Handbooks, to assist ssction
and unit heads in tiie prep:;r3i:ion of advance esti.aates,
prepares ion f requisitions, core! tion of advance
estimates with their buc *et, preparation of justifi-
03'Gions in the budget for e; uipnent iten™ , posting on
rg[serve nenorand.urns the iter ?3 requisitioned for u”e
etc,

Foms to be used:

YJHA-347 Advance estin te ior stores, eouipnent
and services.

WIIA—047a Continuation sheet for advance
estinateis.

VWRA-348 Reserve llenorandura

WRA-349 Special Erisrgeiicy Pure]l3ne Request

/7fU.Q. /7
W. Howard iiann

Supply Officer



