


War Relocation Authority
Central Region
Denver, .poiorado

CENTRAL REGION - CIRCULAR LET NO.1

SUBJECTt Regional Office and Relocation Center Directory

The directory shown on the reverse side will serve .
0 expedite .communications, be ween his Region and its *
Relpcation Centers, and o her Regions_and their...respec Lv
Centers.

Ur™til further notice the listed details will be used

to guide mail, telegrams, telephone and other communica iaps ;
and supplies.

Distribution: All regional and project s aff piembers,
10/7/42 - Replaces Circular letter No, 1 issued 8/15/42

(Sheet )



CENTRAL REGION - CIFOU/R LETTRR NO, 1

OFFICE

VASHINGTCN, D.C.

CENTRAL REGICN

HEART MOUNTAIN
RELOCATION CYWIRR

CR/INDA.
RELOCATION CENTER

DIRECTOR

OILLDN S. MYER

JS. H. &F

| C.E. F.GFR

J.G. LINDLEY

PAG FIG COAST-REGION 1 EW RIZALT

OQIDRADO RIVER
REUDCATION CENTER

MWZ™JAR
RELDCATION CENTER

GILA RIVER
REUDCATION CENTER

TULE 1I/KZ
REUDCATION CEMTER

CENTRAL UI/W
f d ION,CENTRR

MINIDOKA
REIDCAT ON GBTTER

SOUTHERN REGION

ROHWER
REUDCATION CENTER

ACTING DIRECTOR

* WADE HEAD

'‘Air.iPn . tP1I.

1 E.R. RRYER

TaAIL ADDRESS

BARR BUL D ING
g10

- T&h Street, nw.

WASHINGTON, ~ Q=0

7th ALOCR, KITTREOGE BICG,

511 - i6th street
DENVER, COLORADO

ADM N STRAT ON BU LD NG
HENRT MOUNTAIN, WYOMING

3rd floor

~TCOLB HOTEL BUILDING
SAN F_CISCO, CALIFORNIA

POSTON, ARIZONA

(TELETYPE CAUL PARKER 7280}

~ZANAR, CALIFORNIA

« ACTING PROJECT DIR. RIVERS, ARIZONA

| ELWER L. SHIRRELL

CHARLES F. ERNST

| HARRY  STAFFORD
E.B. VHIT/AR

1 RAY D. JOHNSON

JEROVE .
RELOCATION CENTER  J PAUL A. TAYUDR

10/7/42

e REPLACES CIRCULAR LETTER NO, | -

NBIELL, CALIFORNIA

_SjOSTAL TELEGRAPH ADD.
LE LA, CALIF.)
DELTA, VIZW

TELEPHONE NO*

REPUBLIC /5
EXTENSION 6207

TABOR 3173

coY 75
U 2l

KLONDIKE 2-2300

PARKER 46l

INDEPENDENCE 671

CASA GRANDE 3'S

- f
TULE L/KE,CALIF.

DELTA 265

HENF, 1IDAHO .
(Telegraph Add. Eden.ldaho) (@% PR&]ECT)

&1 PRAIMIID BUILDING

LITTIE ROCK, ARKANSAS

42 N. HWY. STREET
McGEHEE. ARKWSAS

JEROME RS

ISSUED 8/15/42

LITTLE ROCK
4-1A2
MCGEHEE 314

R -
JROE, ARK.

R.IL& RRIER

FEFN. RR.> B&O ;
c&o0

CBSq ATESF; Ci;

UB; DtRGN; RI.

VIA DEAVER,
Wity ¢

PASSENGER
RAIL HEAD

I"SHINGTON, D.C.

DENVER, QOLDRAEX)

DEAVER, WOMING

A0 sma FE i BSR%R, coLoro

ASTERN PACIFIC
SOUTHERN. PACIFIC
A.T.t S/WA FE

A.T. & S"TA FE

UNION PACIFIC

SOUTHERN PACIFIC

SOUTHERN PACIFIC

UNION PACIFIC
SOUTHERN PACIFIC

MISSOLRI PACIFIC

MISSOLRI PACIFIC

MISSQUR PACIFIC

a™ FRANCISCO
CALIFORNIA

PARKER, ARIZONA
MOJAVE, (VitFORNIA

COOLIOGE, ARIZONA

KLABTH F LLS, ORE.
BY BUS TO
ule lake, Calif.)

DELTA, (STiH
WELLS, NB/ADA

LITTLE ROCK, ARK.

ROH'/AR, ARKANSAS

JEROVE, ARKANSAS

FREIGHT
RAIL HEAD

WASHINGTON, D.C. "

DENVER, (COLDRACO

LCL - CODY, WIYO.
CL = VOCATION.WYO.

GRWADA, COUDRAQO

SAN FRANCISCO
CALIFORNIA

PARKER, ARIZONA

LONE PINE, CALIF. 1

CASA GR/"DE, ARIZ.

STALEY, CALIFORNtA

DELTA, UTAH

HUNT SIDING,
IDAHO

LITTLE ROCK, ARK.

MCGEHEE, "RK/S\NSAS

JEROE, ARK SAS

G o@ > M HovoES



War Relocation Authority
Central Region
Denver, Colorado

S WnUBS REGION - JGJRCULAR-LETTER-NO,|L 2

SUBJECT: Phone number and addresses of Regional Offioe
Division Hoads for emergency use

Listed, "below are the telephone niimliers and addresses in Denver,
of the homes of regional office division heads™ and the nigh telephone
numbers of their regional offioe at the Kittredge BuiQding in Donvor.

HAMS TITLE ADDRESS TELEPHONE NO,
Jose H, Smart Regional Director 400 EIm St. DE* 18772
Frank C. Cross Sr# Information Specialist 1375 Josephine 9945
M« Oe Anderson Sr» Smploymont Officer 643 Jackson EA. 7947
Riohard Bennetts Principal Engineer 4136 Julian GL, 3038

Malcolm E, Pitts Pr. Administrative Officer 6901 E* 6th Avo , EA. 2501
Contral Regional Offioe Night Tolophonc TA. 3398
Tho above should bo used only in tho ovoat of an cmcr~Gnc™* All

oorrespondonoe pertaining to TOA business is official and should bo diroot-
od through regular ohannols to tho Rogional Offioo.

/ C

Jos9 H# Smart
Regional Director

Distribution! All regional and project staff 1Onbors

(Replaces Circular Letter No* 2 - 8/15/Zf 2)
8/28/42



War Relocation Authority
Central Region
Denver, Colorado

CTTTBAT. E3G-10H  CIRCULAH LBTTSSR KO-* 3
SUBJECTi  Office Housekeeping and Equipment Care

It is requested that all employe®es '"te sure that
all fans are shut off and all lights turned out when
leaving their desks at noon or their offices for the

day. Windows should closed and shades adjusted
when leaving offices foz* the day*

Ueat office housekeeping, economical us® of
supplies and materials and 6 nscientious and good care
of office machines and equipment is expected of all®
WRA Central Eegion employees, tfewarranted destruction
of government property must 'te repaired at the individua
cifloloyee”s personal expense# —

s Jose H* Smart
Regional Director

Distribution All regional and project staff memelDers.

8/15/42
(Sheet 1)



ar Relocation Aatr
Central Region
Denver, Colorado

C31ITRAL ESG-ION - CIRCUX..1R XjIDTTHEl HQ* .4

SUBJECT  Typewriter Repairs
Y . : .
Procurement Division Contracts for the repair and maintenance

of typewriters in the states pf Colorado and “yoraing have iDeen
made. itil the following:

International Business Machine Corr>oratio 11( 3 : .4 00)
111 Connecticut Ave.. H
ashington. 0Ot C«

OOLOR40O - 1447 Welton Street, Denver L
TTYOMIHG - None

Remington Randw Xnc» - 01478 )
«1615 L Stree
IhTashirigton. D. C.

CCALOEADO “ 1525 Arapahoe Street, Denver
102 West Third Street, Pueblo

WEOMIIIG - 16270 Central Avenue, Cheyenne
Royal Typewriting Company. Inc. (Tps. Ko* 47802)

~001,03.41)0 - Hoy A. Davis,l 5 Tejon St., llorth Colorado Springs
1441 Welton Streetj Denver .
Sliedd HM/ps”hriter .4gencyj 149 IT# ColXsge Ave«, Jt* Collins
TTinfield"s, Inc., 524 Main Street, Grand function
Th® Typswritsp A”sncy, 110 hF Stii Strso"tj Prie"bXo
Roy P« Mathews, ?«0i Box 368, Springfisld, Colorado j..;

1?YCMING - Casper T”ewriter Exchange,124-So..Center, Jasper
Wyoming Tyr)e?rriter & Equipnieiit 0 <> 1907 CsrGy.Ave* CiieyGniiO
Idaho T~rpewriter Exchange, 65_4le_DEIot Butte Avc., rI}?ock Springs
,® ’ . . . -- Wh .
&mi.th & Corona Typewriters. tnc.« . ( = Ho 47803)
1423 Pennsylvania Avenue,.
~aRiungton Pi C<

\ Distrilmtiont .ill regional and pr jecti staff members,

8/15/42 (Sheet 1)



COLOEADO - 214 E, Pikes Peak Avenue, Colorado Springs
Craig
1437 Welton Street, Denver
127 E-.---9th._Street:; eltarangp "
649 College Ave., So. Collins

109 West 4th St., Pueblo . oo
v .. b
TFOUIm - 115 Sast 2nd Street, Casper
313 West 18th Street, Cheyenne

il6.9 lvinson Avenue, Laramie- . " .M -
15 "Horth Main Street,Slieridaji

m Underwood S13>iott Fisher Company ( ?ps* Ko. 47804)
1 PTark Avenue > - Te .. I eI .V .. -,_.: g
Hew York. Kew York N "o 0
COLOR4DQ-118 Mo, Tejon Street, Colorado “rp, ||gs A
1729 Welton Street, Denver
Sentinel Building,"\'Graiid. Jimctime;, N .M
422 North Santa le Street, Pueblo v-*©

WYOMIH& - *1718 Capitol Avenue, Chey-eime * . 2 -,

134 West Burrows Street, SheridSJi -
The a"bove firms have contracts for maintenance aiid repairs of
all typewriters manufactured "oy those firmsh... Project Direcuors
may contact these firms direct.

I .You will note that; there are .no.'Ser“vlce 10.1111; .veyy.,.near either

eHelocation Center in the Central Region, and it~dll 'be pey-
missibie for you to have the work"done loc.ally "in emergencies.
Howev.er, if time will permit, the equipment should oe shipped,
tinder government bills-"of:lading to "the-near”t mservice,p i.nt.
, Provision must 'te imde for-the return-of the" equipment on a
government “bill, of* lading*" n
&

e o* e * oo

IH1* ALl renue"sts for-typewriter rfepairs should 'be. made iDy"meino-
rand*0in *t0* the Administrative Of.fl<ier. either the; regional
office, or at the project* .Ml actual contacts with Typewriter

Repair” 4%enC|es -will *De—made——lenlnl’\tratlve Office, mpe

JV, YoM “are” cautioned 1h.a.t repairs .ghbu-Id- not #Ye made n any tyge ~
; tha,t"ia eteiiv- rented. Repairs should ke made on govern-

e nieht-owncd equipment only# *AvgM rx7ai.r&t i1 o t ,JjW. keep
equipment in good running order.., N>

7. Repair iDills are handled in the usual maJiner of certified
invoices and 1034 vouchors, . e (=

( " WL

// Jos, H. Smart
Eogional Director

(5heot X - Reverse)



War Relooation
Central Region
Denver, Colorado

CENTRAL REGION - CIRCULAR LETTER N v_I

SUBJECT; TAM Appointive Employees Privilege at Project Hospitals

Until further notice appointive employees ana resident
members of their families are privileged to use project
hospitals only for emorgenoy cases,
Il. Hospitalization of a chronio or anticipated nature must be
arranged for by the employees themselves at private institu-
tions#

Distributionj All Regional and Project Staffs , . N
(Authority - tolegrajns B. M Rowait { 0/20/1"2)

8/21/42



War Helocation Au rity
Central Region
Denver, Colorado

CENTRAL RSaiOH - CXRCULAH LETTER W . 6

STBJEOT Bulk Mailings

I, In so far as possible mail dispatched to the projects from
the Regional Office, and from the projects to the Regional

Office, will be held Tintil the end of day, or just "before
mail tine, and mailed in Tjulk in large manila envelopes#

I1* Those preparing mail with attachments should 'te certain
that attachments are securely stapled (not clipped) to the
letter to ""jhich. theyielate. Paper clips are not desirable
as they are likely to catch on to other correspondence.

I11* Letters of a confidential nature will have separate small
envelopes prepared for that particular correspondence.

These envelopes Trill be appropriately marked and clipped
to the correspondence*

Jos. H* Smart

Regional Director

DistriTmtiom ALl Regional and Project Staff memlDers*

(8/24/42)



War Reloca ion Authority
CentralRegion
Denver, Colorac™®

CENTRAL REGION - CIRCULAR LETTER- NO. 7

SUBJECT: Sanitary Procedures for* Kitchens and Me.sshalls

os |“ . o , - ° ° "

This outline of kitchen police duties is based on
experience in the relocation centers in the Pacific Coast
Region.. As indicated, approximately five different details of
kitchen police are named and specific duties are assigned to
them*

Project stewards are responsible-for seeing that all
members of he personnel .in charge, of kitchensand messhalls..
should be instructed to follow definite procedures which will
assure strict sani ation for all equipment at all times.

Distribution All regional manuals, and projec directors, division
heads, stewards and assistant stewards.

" > - o

8/27/42 (Sheet 1)



Suggested Duty Outline.

The Kitchen Pol”Pi should report to the kitchen la),” thari one-half
hour before breakfast. They should eat all meals early and "prepare for
heir work imnediamely hereafter mmwithout loss of time*

a. Kitchen Police 71 and 2.

2))

Wash and sterilize dishes and silverware after each meal.

Fill "o h oompartments of the sink with water hot enough

to insure proper cleaning. (approximately 140° )« Number

1 man should stand at the serving counter and carry dishes

from there to the sink. Number 2 man washes dishes and puts
hem .in compartment eerrbaiiiiiig rinsing water* The number 1

man rinses tljen and pqgts.tJiem oln.the rinsing board, immerses

them in boiling water, after which dishes are then returned

to he drying racks.

Wash and s eel wool the pots, pans and kitchen utensils after
use.

Wash and-steel wool ."sinks after use*. / e “

Clean and.wash pan racks..daily

Glean and wash kitchen piping and metal wall guards. for ranges
dai,ly. . - . ..

Clean and wash kitchen tables, dish racks and serving eounter
after each meal.

Care and"maintain.meat .>. E<ai y* mmm

Wash walls and. doors of "kitchen daily™*

Clean and”scrub kitchen; floor ai'ijer, each, meal ,

b. Kitchen Police jfZ.

1)
o)
©)

Q.
®)

(N
(®)
©)
(10)

Clean and scrub garbage racks daily*

Yiash and s ee wool garbage cans and lids daily*

Clean and )ash outside entrance steps, door screens and doors
» 0 messHal i daily»

XCioangreakaily .,

Police coal bins and. outside area daily.

Supp v @.%.-. forv.zanjd. .<iis;pose of ashes from ranges and stoves
whenever, nece sisary

Dust and polish fire extinguishers daily.

Dispose of trash and garbage whenever necessary.

Clean and re-bait fly traps whenever necessary.

Wash windows and screens of mess hall and ki chen weekly.

c. Ki chen Police 4

1

©)

C5;
\o)

Remove to serving counter he remaining dishes and silverware

to be washed after each meal.

Clean overhead lights, shades and beams in mess hall daily.

Clean and scrub dining room tables after each meal* (Soe. K.P.
)

Clean and sorub dining room floor after each meal* (See K.P.

Wash walls and doors of dining room daily.
Set dishes and silverware on abies after they are washed.

"(*N1"Clean a\d"“raish sugar -cr,Tlsv salt an& pe” se'keris-, arid- other

(®)

comiimbrit -containers on mess hall "“tables after each meal.
Polish stoves in dining room whenever necessarye

(9) Clean and po ish floor tins in dining room af er each floor

scrubbing. , . X
(Sheet 1 - Reverse)



d. Kitchen Police #5,

Glean and scrub dining room tables after each meal. (See K#P.™4)
Clean and scrub dining room floor after each meal. (Sog K,P* "4)
Clean ice-box daily and arrange articles therein.

Clean broad box daily*

Clean vegetable bins or racks daily.

Clean and scrub stock shelves and floors daily and arrange

stock herein*

7} Care and main ain kitchen ranges dailye

8 £ Care and maintain deep-fat fryer daily.

9 4 Inspect, sort and pick over fruits and vegetables in storage
dailye

NP

o O b~ W

Jos. H. .Smart
Regional Director

(Sheet 2)



Wax Relocation Authority
Central Hegjoiu®
Denver, ColorSB

CENTIUL EEGION "CIRCULAR LSITER 0= 8

SUBJECTJ Priorities of Labor Needs.

The following general priorities in the order listed will
govern the assignment of evacuee labor and the granting of em-
ployment leaves:

X*  Work on the projects of a strictly emergency nature, such
as the insulation of homes* construction of furniture needed
immediately, maintenance of property, and employment in
healthi sanitation, police activities etc.

II* Activities <;ontriouting to 3mraediate or long-time subsa s-
tence needs* agricultural or otherwise, such as the pro-
duction of food to 'be consumed on relocation projects,
construction of needed "bxsi.ldings» equipment, etc*

I11* Off-site emergency Oniployment which contritrutes ctirectly to
the war effort, such as assastance an harvesting needed
food crops or jn vital war industries where there are labor
shortages*

IV. Off-site omployment which may permit the evacuees with their
families to leave the project for oxtonded or indefinite
periods* Preference her®© will also be given to employment
in war activities*

Y* Project work of non-emergency or non-subsistence type# such
as su " bon of land and programs for producing food and
other articles "beyond subsistence needs.

TI# Public works programs#

Regional Director

Distribution All regional and project staff members

(8/28/42) (Sheet 1)



0T04.10 OPIER OP EMPLOYMBKT
1942

The undersigned, hereinafter referred to as the Employer, here"ty offers to hire
. e~ uorKors for the performance of rrork as hcroinai"ter described.

The Employer represents and agrees with respect to said en“loyment:

I. The Employer is the owner (or lessee) of a ( acre farm) (—__ “room
house)located in or tear the City of T County of « State
of e He 1is now growing the following crops in connection with
which he will need the above workers.

a. acres of » estimated to be matured and
ready for harvest on or atout _ 1942, and to produce
per acre.
o0~ acres of . . , estimated to 'te matured and
ready for harvest on or a/bout 1942, and to produce
- per acre.

He has the following other work to be done (give full details, including dates
on which such work is to 'te "begun alid. how long it will continue) !

IX, 0?he Sinpl 2er agrees to hire the workers and agrees that they may "begin the
work described above on or about the day of ,1942.  The
Scrploycr represents that this employment will continue until atout the

day of 1942*

Poliowing the arrival of the norkers and tlie "begimiing of the work, the
Employer agrees that he will provide reasonably continuous employment until the
work is completed.

I1l, The Employer agrees to pay wages as follows:

a* Por agricultural work

'h, ?or other Fork

The Enrpl 7er represents that these v/ages are not less than the prevailing irages
in the locality and not less than any minimum rage required law* Total wages



2

earned *by any worker shall due and payable upon the expii™ion or termination
this agreement as to such worker* Upon request of any worker, the JJniployer
ill make reasona®bl® advances to him for living expenses not proviaed for herein.

IV, The Employer agrees to furnish to the worker the following food and living
facilities (descrite each item in detail and specify whether the item will 'be
furnished in addition to wages and without cost to or deductions from the wa”es
of the workers* If the item will 'te furnished with cost to or deductions from
the wages of the workers, show the amount of such cost or wage deductions for
the item);

a» rood

Housing.

The Employer represents and agrees that the al3 ve«descri®bed housing is rain~

proof, has a wooden o r floor, has __rooms, ana 1s

situated on a well-drained site. Said housing shall be furnished with and contain

the following equipmen and facilities: chairs stoves
beds dishes and cooking utensils ; and other equip-

ment descrioed as follows __ @ e

c. Sanitary facilities
d. Water supply:

The Employer roiDresents that adequate water for drin).cing, cooking, and
"bathing will"oc available at a distance not greater than one-quarter mile from
the workers5 11011-3ingc

V. The liirployor agrees to provide, if the workers so rcg uest, transportation for
th.c TTol"kers |jpoei th-G of aiponiGii*fc to th.G ncarost shopping center a,nd re-
turn at least once each. Teolc.

VI. The Employer represents that there is a ﬁhysician located m+les
distant from the place of' cn*loyracnt and a hospital located--—-———-- miles distant*

In the event of illness or injury, the En“loyor uill immediate”/ transport the
worker to such physician or hospital, "but ho assumes no liability for costs of
medical care*




3

VII- This Offer of Employment is made with the understanding that “rhen accepted
by the workers, it shall constitute a "binding agrsGinenls snbjoct to th.e following
conditions*

a. That the work will "te performed in a good and workmanlike manner.

'v* That strikes, major accidents, Acts of G-od and other causes TDeyond
the control”™ of the parties hereto which prevent the,Enployer or
the workers from performance of this agreement shall excuse the
respective parties from performance. Actions of the War Reloca-
tion Authority which prevent the workers_from performance of this
agreement shall be construed as coming within the scope of kther

causes beyond the control of the parties hereto.**

c. That anyone who is a party to this agreement may withdraw"there-
from upon five deys* notice, and the agreement shall terminate
as to such party on the day of his withdrawal.

Signed
Employer Address

Signed
Employer Address

Signed
Employer Address

Signed
° Employer Address
Signed” e
Employer Address

Form C-WE.4.-71
AG-REBMSITT TO PAY TRA4USPORTATIOH COSTS OF

The undersigned agrees to pay transportation costs of the workers to whom
emtDloyment is offered in the alDove Offer of Sraployment, dated——-----—--——- 7
fvnm thn Relocation Center to the place of
their employment and return to said CenterT and to s”ply them with meals during
the period of such transportation.

It is -understood that execution of this agreement is one of the conditions
upon which the workers shall '"te allowed to leave the Keloca-tion Contor or enip oy
ment outside the Center,

Signed Name Address



The foregoing Offer of Enrployment was received in the

City
_ Office of the United States Snrployment Service on the
State
____day of 19 , and forwarded to the Regional Director, War
Relocation Anthority, Denver, Colorado on the day of 19 .

The la"bor conditions in the locality of the proposed employment have been investi-
gated and there (is) (is not) need in the locality for the workers to ~hoin employ-
ment is offered. The ~age offered the workers (is) (is not) less than the pre~
vailing vage for similar rjork in the locality*

Signed

Manager

Note: The Offer of Employment must "te filled out and signed in at least two
copies* 5iie should keep one copy and hand ZLlie second copy to the local
office of the U. S. Enrplo™/ment Service for transmittal to the War Relocation

Au hori ty.

ACGEPm CE

The undersigned workers hereby accept the foregoing Offer of Employment
and agree to perform the Fork therein described in a good and workmanlike manner.
This accejptance is given v/ith the understanding that it constitutes a iDinding
agreement, subject to the right of any party to ithdra from the agreemen at
any time upon, fi” daysl notice. The agreement Trill terminate as to any party
who v.lthdraws from it on the date of such uxthdraual*

Signed .

Name of T7 rker Address Date
Signed

Name of rrorkcr Address Date
Signsd : ;

Name of 70rkcr Address Date
Signed LrV—

Name of rzorker Address Date



Porm C-m-71

WAR RELOCATION AUTHORITY

AGREEMENT T PAY TBANSPCR ICN COSTS Of WOEKSRS

The undersigned, agrees to pay transportatb5on costs of the
workers to whom employment Js offered in the Offer of Employment
dated_ 1942, and signed by

from the HelocatJon Center to the place of
thoir employment and return to said Center, and to supply them
with meals during tho period of such transportat” on*

It 5s understood that the execution of this agreement is
one of the condLHions upon which the workers shall be allowed to
leave the Relocation Centers for employment outside the Centers*

Signed
Name Address



Form C-WRA-.72

YIAR RELOCATION AUTHORITY

Ceil ral Re ion

WORK GROUP LEAVE STATEMENT

To:

You arc ciu horized to issue leaves 0— (number)
workers rnqufis od for employment at n — (locality)
for tho fcllaving work;

Tb pnriods of such 1O0aves will be from__ — 19—
to

The assuranocs and o.grccments roquirod in connootion with
tho above omploymcnt project ho.vc 110011 obtained™ Arrangemonts for
the transporto.tion, housing and subsistence of "the workers arc set
forth in the offer of employment and. agrooment to pay transporta-
tion costs of workers  taohod hereto*

Date Approved
"Regional Director



Form C-WEA-73
W4P. KBLOCATIOK AUTHORIN
Central Region

APPLICATION POR LS.4.\B
TO PARTICIPATE 11T A WORK GROUP

1*  Mr* Last Name First Name Middle Name . Pamily Ho.
Mrs*
Miss

2, Date of Birth 3, Place of Birth « Periods Spent in Japan

5* Have you ever registered with a Japénése or Spanish Consul? Yes No

Approximate Date For Wr .i Puipose

6. Have you ever applied for repatriation? Yes Ho Date

Block or Street >lo. Center or City State
Present Address
Last; Permanent Address
Before Relocation

8. Dependents
(Name) (4ge) (Sex) (Relationship)

I understand, and agree that ariy leave issued in connection with this
application under the reflations of the War Relocation Authority will 'te
issued, pursuant to the authority of the Secretaxy of far, and that the

viola/bion by me of the conditions or restrictions applicable such leave
will su"bject me to the %enalties provided in tlie Ac of Congress, March 21,
1942 (Pu™blic Law. 503, 77th Congress).

I further understand and agree that | must notify the Regional
Director within three days of any changes which may become necessary in
my employer or in the place3 at which | ajn to 'te during the leave period,
and tliat raugt return to the Relocation
Center or such other place as the Director designates when the leave ex-
pires.

Date Signed



Form C-WEA-74

Central Region

*APPLIC 01 FOR JLEAV3J
1. Mr. Last Name First Nanje Middle Name
Mrs.
Miss ) )
2, Date of Birth 3. Place of Birth |4. Family K
Month. Day VYear City State C 0 u n t _
5. Block or Street Ho* Center or City State

Present Aadress
Last Permanent Address
mBcfore He ocation ~ — ———---—mmmmom e e

5* State approximato period or periods spent in Japan, showing dates#

7* Have you ever registered with a Japaiieso or Spanish Consul?
Yes No

Approximate date? . . e Jor WMiat purpose?---—--__

g8, Have you over applied for repatriation? Yes Ho Date

9:, Purpose of Leave:

1 « Intended Departure 11. Intended Return |12* Pinal Dostina-
Date Date tion

13. Intermediate Destination:

14, Method of Transportation and Route to ke followed:

15, Employer: 16, ihere Applicant may be Reached During
Period of Leave:
Kame Address Address Date



17» Arrangements for Payment of Transportation, Housing, Food,
and Other Needs!

18.. Dependents* ) )
(Name) (Age) (Sex) (Relationship)

%

19, Type of Leave Previously Applied For 20. Date of Previous Leave
AiDTDlication °
21« Have ever been arrested? Yes , O If so, state circm-*
s ances and disposition of case

oo If application is for leave of more than 90 days, list the per-
sonal property and real property owned, by you, showing its
location and arrangements for its care and management-----------

23* If application is for Education Leave, have you applied for such
Leave through the Na/fcional Student Beiocation.Council? Yes_JNo

I landerstand and. agree that any leave issued in connection with
this application munder the regulations of the War Eelocation Authority
willlse issued pursuant to ths authority of the Secretary of War, and
that violation "oy me of the conditions or restrictions applicable
to such leave will subject me to the penalties provided in the .4ct of
Congress, March 21,1942 (Public Law 503, 77th Congress),

I further understand and agree that X must notify the Regioiial
Director within three days of any changes which may "become necessary
in roy or in the places stated a/bovo at which | am to 'be
during the leave period, and that I must return to the....... .........

Relocation Center or such other place as the Director
designates when the leave expires*

Date Signed



Form C-WRA-75

WAR RELOCATION AUTHQRIIT

Central Region

This is to certify that
Block No* within tho
is allcwred t;o leave such Area *on"

0110wmg purpose

ITe or sne re r -
such Area not later than ’?LF to N <0
unless otherwise ordered" he War Reloca 50~ At vy,
of War and to the authority of tho Secretary
S 1f
T h e J n the conditions that tkis leave shall not pa”?t ent” ini
obtain, r stricted a"ea the person towh”~ifis 1issSd
arx |If N u?r db _b f rQ he - te- -
striotions aiDDlidIP aUth ri ies and observes he re-
notify the I™i ¥ lolder* Of this leave w m
or in Ms address; and that this nikeif r rQaS n in his empl yel
Place eg ep% R ¢ PLYy

Date ~ignoa



War Relocation Authority
Central Region
Denver, Colorado

OENTRAX1 EEGION - CIRCULAR LETTER HO. 9

SUBJECT! Pro Rata Distribution of Equipment

I, Projects in the Central Begion are receiving kitchen
equipment and other material from WCCA assemIDly centers
and elsewhere for use in our relocation centers* These
supplies are arriving at irregular intervals, and at a
time when not all evacuees to Tjs located in the Central
Region have yet arrived.

I1. In distri®utijig equipment and materials so received,
care must be taken to see that there is no discrimination
in its distri“buUon among "block kitdhens or to other
multiple points of distrilmtion. Farther, care must 'te
teicen to consider all locations within the whole project
that must eventually "te provided with approximately the
same amount of equipment, supplies, or materials. If
diligence in this regard is not exercised, the last evacu-
ees to arrive, or the last kitchens or other coirammity
utilities to '"te opened will *xc short of necessary items
which it may or may not 'te possible to provide. It is
incumbent upon all project employees, then, that they
exercise prudence and forethought in distrilmting equip-
ment and sipplics to the entire project, both for admin-
istrative and evacuee purposes.

Distrilmtion 411 regional and project staff mcmlDers

9/1/42



War Relocation™™thority
Central Regioi”P
Penver, Colorado

CENTR/IL REGION - CIRCULI™R LETTER RO . 10

SUBJB3T: Participation in Profit liking Enterprises at
Relocation Centers

I No War Relocation Authority employee nor any member of
Ms family may conduct or have an interest in any profit
making enterprise at any Relocation Center in the Central
Region,

I1. All enterprises established at relocation centers shall
be organized in accordance with the provisions of Admin-
istrative Instructions Nos. 26 and 44.

Distribution: All Regional and Project Staff members."
9/28/42 (Cancels Circular Letter No, 10 dated 9/11/42)



ifer Relocation Authority
Central Region -"y
Denver, Colorado

CENTRAL ION —CIRCULAE LETTER NOe=12

SUBJECTS  filing Schedules
Leavins Denver
Heart Mountain”® Wyoming

Regular Mail Air Mail
Leave Arrwe Leave Arrive
7s20 P*M* w5 00"P*Mi Next Dayi; -720 A.M; - 6t20Aj*W Next Day

L J .:. * L ]

Lamar {Granada) , Colorado

Regular Mail . .- Air 1lhil
3jCave;i ! ArriVe ; - mWmleave mm Arrive
8835 - 8 33 A*M* Next Day No Air Ifeil” -
Washington< D. 9_—_.15 -
Regular 15ail”e - N Air life.il
Leave Arrive Leave Arrive
3:15 PiM.- 6:25 k.lU Second Day 6:00 A-.M. - 8i09 P.M. Same Day
330 P,M.-F0i45 A.M. t f 5530 P,M. - 5 50 A.M* Next Day
:6;35 PiMi - 4:30 P.M; ft 7545 P.M; - 11V10 A*M~ Next Day
n

8 35 -[1" 35 P.M. K 10510 P.Hw -12 57 P.tU Next Day

San Francisco, Galifornia

Regular Mail Mr Mail
Leave Arrive Leave Arrive
7{50 A_.M* =11 00 P.M. Next Day 1125 AM.- **10529 A <\l = Same Day
450 F*Mi - 5145 AjM. Second Day 9 00 A.M* - 5539 P.M* Same Day
1t45 - 9556 P-.H. Same Day

5:45 P.M. -2*519 A#M# Next Bay
7J20 P.M* -9:01 A.M, Next Day

Little Rock, Arkansas

Regular 1 1 Air Ifeil
Leave Arrive 1 “-.Leave Arrive
8:00 A*M. - 2t00 P.M™ Next Day 6100 A.M.-1:40 A-.M. Next Day
5130 A*Mi - 9145 P.M. Next Day 10:10 P.M. - 3s07 P.M. Next Day

6;35 PiMi 1235 A".M. Second ,Day
8:35 PiM* - 7iX8 A*M* Second Day

Distribution: All Regional and Project Staff members*

9/11/42 (Sheet 1)



Leaving l,ainar

Lamar, Colorado

v S5t% *- - Air USail
L No Air 1
Leave 12213 P.M* . Voeo ) -
Leave 4:23 P.M, e _..." L_T--ee

Granadat Colorado
Regular il
Leave 5:45 A_M. No Air Mail

Leave H1i149-A.M*
.Leaye:. .4: b P4i ._

e Leaving Heart Mountain

Regular 1Jhil-

Leave NArrive “Air 1/feil”
9:.15,.H 6355 A.M. Next Day . iflir Mail

1130 PAM. r9{ ,BkW"' Next Daf /.

5730 P.M. 9 00 P.M. Next pay . =

There is no time .savad by use of Air I 1 be ».en."pi*o. ect..f.an
regional, office, .
r K. = -7y

Nos. "I, Smart e
Regional Director

(Sheet -1 rpTerse) -



War Rel~fc. n Authority
Central™ P n
Denver, Colorado

CENTRZYL,REGLGN - £IRCUL4R LETTER 110.14

SUBJECT: Shipment of Contraband

There is attached for your information a copy of a
memorandum issued to all assembly Center Onagers on
August 12 by the Operations Section of the Wartime
Civil Control administration, dealing with the ship-
ment of contraband articles from Assembly Centers to
Helocation Projectgi

If, in the judgment of the Project Director, it is
deemed advisable to return to the evacuee ovmers the

contraband articles which afe shipped to the project,
he my so direct.

Distribution! All Regional and PrATt~Staff members.

9/24/42



War Relocation Authority-
Central Region
Denver, Colorado

CENTRAL REGION. - CIRCULAR LETTER NO. 16

SUBJECT: Change in Issuance of Travel Authorizations

I# Effective September 50,1942, all travel authorizations
now in effect for project personnel will be canceled.

I1* Effective October 1,1 9 4 project directors are
authorized to prepare travel authoriza ions for project
personnel within the areas prescribed below as hey may

deem necessary*

A* The project director at Granada iIs authorized to
issue “avel authorizations for the states of
Colorado and Kansas.

B, The projec director a Heart Mountsiin is author-
i*ed to issue travel authorizations for Colorado,
Yiyoming, and Montana,

I1l.  Form OEM-39 ewill be used to reques travel author-
izations. These requests, vfhen made by project
einpXoy6e3, will be submi*fc’bed to the project direcbors
who will, 1in each instance, prepare and sign the
MAuthorization for Travel*1l, Form OEi€-71#

IV* Sufficient copies of all favel authoriza ions will be
prepared so 'that; the project finance division, he
General Accounting office, and o her appropriate offices
will be supplied. No copies need be sent to the
regional office.

V. A supply of transportation request books may be obtained
by requisition from the OEM*

VI. For travel outside the specified areas, specific trip

requests must be submit ed o and authorized by he
regional office*

Distribution: All Regional and Project Staff members

9/25/42 (Sheet 1)



VI#

Unless the contrary is directed* all ravel
vouchers for. by project employees after
Oc ober 1 will be audited at the project level
and subnitted direct to Treasury for payments.
Travel for September v/ill be submitted to the
regional office for audit and scheduling by OEM.

J
Regional Director

(Sheet 1 rReverse)



IX.

Before purchases may be made for items of major con-
struction, regional office approval must be obtained
for the construction,

Special assistance from the regional office on requi-
sitions and procurement, will be supplied upon request#

Regional Director

(Sheet 1 - Reverse)



War Relocation
Central Region
Denver, Colorado

CENTRAL REGION - CIRCULAR LETTER WO . 15

SUBJECT: Change in Requisition Submissions

I* Effective October 1, 1942, all requisitions originating at
the projects will be routed direct to the appropria e procur-
ing agency* No copies will be sent to the regional office.

11 Projects are authorized to deal direct mth the procuring
agencies, including he several branches of the Services of
Supply of the Amy, OEld, Treasury Procurement, and local
dealers for open market purchases,

HI. Unless otherwise provided for, office supplies, bills of
siding, purchase orders, and forms will be obtained direct
from the OEM by requisition*

IV*  The administrative limitation here ofore in effect of 500
for open market purchases is removed. Provisions governing
mandatory items from TPS contracts, blind products, and the
limitations of the Second Supplemental National Defense Act
shall govern projec procurement activities. At present
release from the requirements of purchase of prison made
products has been obtained only for the first quarter of the
fiscal year 1943

V. Copies of all requisitions and purchase orders will be
provided the project finance divisions, and such other
agencies as may be necessary,

VI* The purchase of* automobiles and passenger carrying vehicles
must be effected by the Treasury Procuremeirt Division; all
requisitions for these items will be routed through the
regional office to the Executive Officer of “RA in Washington,

VIle Project procurement sections are responsible for seeing that
"“the project; observes the OPA regulations, and are also respon-
sible for preparing forms and other material required for
priorities, as set forth in Administrative Instruction 37,

VIII. Voucher submissions for payment of purchases made after
Ocbobex* 1,1942, will be made direct "tbo Treasury* Fox*
purchases and bills made prior to September 30,1942, vouchers
mil be submitted to CEI'l through the regional office for
payment*

Distribution* All Regional and Project Stajff* inembers#

9/25/42 (Sheet 1)



ANTERN DSFENSE COMIAND AND FOURAJAMY
Office of Assistant Chief of Staff, Civil Af~Ars Division

WARTD.IE CIVIL CONTROL ADLURTISTRATION
C 1S31 Market Street
San Francisco, California
p August 12,1942

MEMORANDUM FOR: All Assembly Center Managers
SUBJECT: Shipment of Contraband

1» Reference is made to memorandum this office dated
subject disposition of Confiscated Contraband Articles*l.

2. You are advised that only those items listed as contra-
band in Public Proclamation No. 3, HQ. V/estern Defense Command
Fourth Army, dated Il,larch 24,1942 (Par. XVII, V/.C.C.A. Operation
Manual) and Japanese language phonograph records are to 'te shipped
to contract storage. All other articles now held as contraband in
the Center are to be shipped to the Project Director of the receiv-
ing War Relocation Project at the tirae of evacuation of the Center.

3. Transfer of these articles from Assembly Center to Pro-
ject Director will be made in accordance with the following
regulations

a* Each article shipped will be securely tagged or
plainly marked to show the ownerfs name and family
number.

b. All articles will be assembled and properly packed
.in suitable boxes or other containers, and consigned
to the receiving Project Director.

c* Shipment of these articles will be by freight with the
freight of the evacuee going to the Relocation Project.

d* An itemized list, in quadruplicate, of the total ship-
ment will be prepared, giving a brief description of
each 1tem and the name and family nuraber of the owner.
The original of this list will be mailed to the receiv-
ing Project Director v/ith a letter giving date of ship-
ment, car number, number of containers and expected date
of arrival at the project. Carbon copies will be dis-
tributed as follov®s: One to Center File, one to Wartime
Civil Control Adrainistration, 1231 Itoket St,, San
Francisco, California, and one to Vfer Relocation Authority,
1231Mhrlcet St., San Francisco, California,

E. Sandquist, Chief
Operations Section
T. S, 0. Branch



ar Helocation mauthority
Central Region .
Denver, Colorado

C HAL REGION CIRCULAR LET

SUBJECT*. Punations of Military Police™ at Relocation Praj,ects,

l. The office of the Provost Marshal General, Washington, D* C*,
in ooinmuhioation ; ™ September 11, 1942 t...theeCommanding
General of the Seventh Servioe Command, advised as .followsi

JMia reply .to the questions raised as. o./vh0l:is tb
patrol the outside of the area and th0.. inside of .
the area, who is to take care of. the main gai’ey..
and what regulations are in existence in regard to
pres.s, .photographs.,.and .admissioh. ta. visi or.s,
:following answers are givonj ; -mm"-
...... 8 =The. Military. Police, patr.cht*i0. oiitb.sidei-ofl. -
.. the. area. The inside of the, area is po.lioed
by; guards or evacuees assigned «y. i -
stAch duties*- >ee ' '-- .. . ... i
The Military Police take care of the mam gate#
nc, mRegulations in regard'- to press,--photographs,
anid: admission to>visitars, -are un™&r th,e coh4
-trol >of the-Directbr "pf Ifer, Relocatibn- .Authority*
Visitors may be admitted-on ".pe.riiiits,: iss.uerd by
the War Relocation Authority, However, the
permits must be-in such form as, to. be reco”™-, .-.
..’ nl4e.d by: Military PoilLioe* .. . or.

11, [InstxrUotions: all. M3aunptionai Eolic atrlliar-. RaLocation
i“oje ft ” ,~aporoved tiy-the -Wa.r"Departireirfc.i ..o.opy*"which was
ericlbsed wi h the Septeinber vid*:-1-9.42; let.teiv: fr.oin thet BiroVost
Marshal Oenerall s "office, _provide -ss follows.fT. . -

;eL*-mil itary Police are assigned, to War. Relocation, -pro-
jec s for the primary purpose of preventing unautjiorizad:
persons, including evacuees, from entering or leaving the
project area, YA | N t .P

Distributidns All- i~gibrial: aiid'pt.ojeot..s a ff’ meftfbersi:

(10/17/742)-: (Sheet 1/+ =



n2* Military Police in the normal discharge of their
duties-will carry no firearmse _ - mm. L=

"3* The firearms of the guards should be readily
available and may be used when necessary for self*-defeinse,
riot duty, and for the protection of life or Unit"d,
States-property. _ ws.,, =

n4. In the. normal discharge of their duties, .sentries
are authorized to use all necessary force exclusive of the
use of firearms*

%5 A firm but courteous fittitug.e _be maintained
toward the evacuees. There will, be o, fraternizing-*

6. ..Enl.isted. men.m"will be permitted.within the area
pccupied by the evacuees only v/hen in the performance of
prescribed 2iuty or- in en emergency.

In case of. disorder such as fire or rio% the
Camp. Director or Interior .PO119e .are authorized.to call

..upon the _Military Police, for assistance within the camp,

Nhen the Military Poiice. are called .into.the camp area
,on such occasion, the Commander of the .Military Police
will ass me .fu 1 ."charge, ofz,all ....gards, inclidding civilian

. guards, until the”emergency ends.

111-

n8. Unmanageable evacuees who have been arrested by
the Military PoXice™will be held teinporarily pending ,
inatruotio 9.0 .-;"e "Project ."Director . S.responsible
for their, disposition*M. *;

In addition, the Central Region has entered into an un-

. written understaiiding with the Seventh Serviee Coiranand

.accepting, ip .prinQi.pie..as appiy.i g t.o.tile. Heart:Mountain

and- Granada feelogation Centers, the .provisions of xhe ~
~Memorandum of Understanding as to Functions.Qf.Miivtari
Police Units at the Relocation Centers and Areas Admini-
stered by the Viar Relocation Authorityll entered into on
July 8,1942 by the Pacific Region and the Viestern Defense
.Command*... Thi.s Understanding .provides &:_
follows™

"1. Purpose and “scope® of memE£>randum

1 is the purpose of this memorandum to pre-
scribe the functions of military police units at War
Relocation Centers and Areas within the jurisdiction
of the Wes ern Defense Command and to indicate the
relationship between such units and he respective
Project Directors, I¥Var Relocation Areas, and Yk Re-
location Centers.

(Sheet 1 - reverse)



2. Definitions

- (a~~ @aWme6r*=or TRelocation .Center” means
a community administered 'by the "War Relocation Author-
ity pursuant to the provisions of Executive Order No,
9102, issued March 18, 1942*

(b) "Area” or Telocation Area” means the
entire area which surrounds and includes a Relocation
Cen er, which is under he general administrative juris-
diction of the War Relocaxion Authority, and which has
been designated a military area pursuant to Executive
Order No. 9066, issued February 19, 1942.

3. Purpose of”"Relocation Areas

— Relocation Areas have been established for
the purpose of caring for Japanese who have been moved
from cer ain military areas. They have been moved from
mcheir. hom.eg and placed in Relocation Areas as a matter
of: .mi itary necessity The Relocation Centers and
Areas are. not concentration camps, and the use of this
term is considered objectionable. Relocation Centers
are not internment camps. Internment camps are estab-
lished for another purpose and are not related to the
.evacuation program” -

4. Freedom of movement of..evacuees

Japanese evacuees -in tTie Relocation Centers
should be allowed as great a degree of freedom with-
in the Relocation Areas as is consistent with military
security and the protection of the evacuees* In gen-
eral, the evacuees will have complete freedom of move-
fen iyithin .the R910cation. Areas from sunrise to sunset*
From sunset to.sunrise the evacuees will not be allowed
beyond the Center limits without the special permission
of the Project Director. The”boundaries of the Relocation
Centers and Areas shall be marked, respectively, by signs
in both the English and Japanese languages indicating
their limits..-

5. Functions of thie Project Director

Relocation Centers are operated oy civilian
management under the War Relocation Authority. A
Project Director 1is in charge of each Center. The
Proj*ect Director will determine those persons author-
ized ,to enter the Area and will transmit his instruc-
tions to the Commanding officer of the military police#
The Project Director is authorized to issue permits to
such evacuees as may be allowed to leave the Center or
Area, The Project Director 1is responsible for all means
of cornmunioation within the Area.

(Sheet 2)



6m Functions of civilian police

Civilian police will be on duty to maintain
order within the area; to apprehend and guard against
subversive activities, "or undercover crimes and mis-
demeanors; to make such search of the person and
property of the Japanese evacuees as may be- necessary
to guard against the introduction or use of articles
heretofore or hereafter declared contraband tolcon-
trol traffic within the Center and ~o.enforce camp
rules and regulations*

7*  Functions or* .military police
The military police on duty at Relocation
Centers and Areas Shall perform the following functions:

(@) They shall control the traffic on and the
passage of all persons at the arteries leading into
the Area

They shall allow no person to pass the
Center gates without proper authority".from the
mProject Directorj

(o) They will maintain periodic motor patrols
around tho boundaries of the Center or Area in order
to guard against attempts by evacuees to leave the
Center without permission. The perimeter of the
Relocation Area shall be patrolled from sunrise un-
til sunset and auring such other time as the com-
mand ing officer of the military police units doems
advisable. The perimeter of the Relocation- Center
shrill be patrolled only from sunset to sunrisea

They shall apprehend end arrest evacuees
«who do leave tho Gerrb.er®.or._Areawithout authority,
using such force as 1is necessary to .maker the arrest.

(e) They shall not be ..call.ed upon for service
in apprehending evacue&s who have, effected a departure
unobserved*

) They shall be available upon call by the
Project Director or by the project police in case
of emergencies, such as fire or riots# When called
upon in.sugh instances-, the commander of the mili-
tary police shall assume full charge until he

- emergency ends.
n “ B A )
3« Conduct of ..enlis ed men .

Enlis ed merrwill be permitted within the areas
occupied by the evacuees only when in the performance of
prescribed duties. A firm but courteous attitude will
be maintained toward the evacuees. _.There wi 1mbe no
fraternizing#

(Sheet 2 - reverse)



9* P PQration between commanding officers and the

War Relocation Authority = ———oo———.

Commanding officers of military police units

WI|| be furnished copies of operating instructions
issued to Project Directors. The Project Directors
and their assistants and the commanding officers will
maintain such close personal contacts with each other
as will assure the efficient and orderly operation of
tT? Area, and the proper performance of the dutiesof
a o”

Only Project Directors, Assistant Project Directors, and
Internal Security officers at ReloGation Projects in the
Central Region will maintain liaison with the commanding
officers of military police units assigned to the orojects
The military police should not be requested or permitted
to exercise functions which they are not authorized to
WeerrP or. funxtlons “which are the responsibility of he
ar Relocati uthority.

Inquiries from relocation projects which require reference
to Internal Security officers of the Army will be trans-
mitted to the Regional Office for such reference*

(Sheet 3)



War Relocation Authority
Central Region
Denver, Colorado

0SOThL R3GION CIT{CULkR LETTEH NO. 21

SUBJECT: Discontinuance of Central Regional Issuances#

I* Effective December 15,1942, all issuances from
the Central Regional Office at Denver are canceled,

Il. The provisions contained in Central Regional In-
structions, Circular Letters, Bulletins and Attorney
Opinions may be used for general information, but
are inoperative administratively and functionally*

11 No further formal issuances v/ill be made from this
office.

Jos, Me anart
Regional Director

Distribution All Regional and Project Staff Members

12715742



War Relocation Authority
Central Region
Denver, Colorado

CENTRAL REGION CIRCULAR LETTER NO. 17

SUBJECT* Tire Replacements for CCC Vehicles

Vehicles now in the service of the Thar Relocation Authority and
ormerly owned by the Civilian Conservation Corps have been
acquired on temporary loan from the Army (memorandum receipt
basis). The Commanding Officer of the 7th Service Command

Repair Shop (Denver Motor Repair Depot) at Port Logan.

Colorado, is the officer accountable for th"a#

Particular care will be taken to keep these vehicles in good
running condition, as the Airy* may call for them to be
returned at any time* Driving rules issued by the Federal
Government will be strictly observed, No speeds in excess
of 35 miles per hour are permissible and tires should be
kept properly inflated at all times. Flat tires must re-
ceive prompt attention to prevent cracking or rim-cutting.
As tires and tubes become unserviceable* they may be ex-
changed at the Denver Motor Repair Depot under the followinc
conditionas &

A, They must be suitable for recapping. Tfihen the treads
become smooth or the fabric begins to show, prompt
action should be taken toward exchanging them since
further wear will soon render them impracticable for
recapping,

B. Tires shipped to the Denver Motor Repair Depot, whether
transported by commercial carrier or by YiRA truck, will
be.accompanied by two copies Of a QMC_.Tallg Sheet:

This Talfy Sheet will segregate the tires by sizes and
list each tire individually, identifying it by the
manufacturer”™ name, the serial number of the tire, and
specifying the CCC vehicle from which it has been taken.
The serial number of the tire axl the CCC vehicle number
must be shown,

Tires and tubes unavoidably worn or damaged beyond

repair should be acciBnuXa®bed until a salvage shipment;

of considerable size can be made to the Denver Motor

Repair Depot, These salvage tires* should also be

accompanied by tally sheets listing the tire serial

numbers and the CCC vehicle nxambers and other essential
information, and they should be labeled as Unserviceable
ires and ufees —salvage”e

Distribution: All regional and project staff members
11-11-42 All motor pool employees
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If the number of tires shipped to he Denver Motor Repair
Depot as salvage is in excess of the number normally
anticipated, a statement explaining in detail the reason
for the excessive number should accompany the shipnen s.

D* Assurances have been given by the Denver Motor Repair
Depot that prompt replacements can be made on tires and
tubes 1f the proper sizes are in stock* Tires hat can-
not be ipmedia eiy replaced will either be recapped
and returned, or other tires of the proper sizes to
replace will be ordered from other military supply
points*

The cost of shipment by couiiuercial carrier to the Denver
Motor Repair Depot must be borne by the relocation project
concerned. Government bills of lading will be used. When
return shipments by commercial carrier are requested, he
Denver Motor Repair Depot must be given the symbols of

he appropriation and al3l0tmeirt against which the charges
are to be billed*

P* The Denver Motor Repair Depot should be given advance
notice when a shipment is to be made to it of tires and.
tubes for replacement. This notice should list, as com-
pletely as possible, the kinds and sizes of items to 'te
shipped, and should state the approxiimte date of arrival.
Such notices "will expedite the delivery of replacements,
and generally, if a delivery is to be made by a truck from
the project, the replacement order can be at leas
partially filled for return to the center by the same
truck.

Coramunications should be addressed, to:

Property Officer

7th Service Command Repair Shop
Denver Motor Repair Depot
Ordnance Department

4002 South Clay Street

Fort Logan, Colorado

This arrangement for the exchange of 1ires and tubes is a
privilege extended to the ¥[ar Relocation Authority, and Project
Directors and project employees connected with transTjor a ion
and motor pool activities are responsible for seeing that

i 1s not abused#

Jos. H* Smart
Regional Director
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