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ADULT EDUCATION DEPAHmMSNT

TEACPreRS, MANUAL

1. I10TORITATION AND INSTRUCTIONS FOR T3ACHSRS

1. GETTING ON THE PAYROLL: Take the REQUEST FOR ASSIGMSMT v/hich
you received at the Adninistration Building to the Placement Office
(1208) at once, Exchange it for your ASSIGMIENT TO WORK# Not until
this has been done are you on the payroll.

Begin work promptly after receiving your ASSIGMIENT TO
WORK. Do not begin until the ASSIGNI.SNT has been received,

Z. CLASSIFICATION FOR CASH ALLOWANCES: The two cash allowance rat-
ings "for teachers in the Adult SdiicafTon Department are:

B « . . Assistant Teacher -. «” ;
C . . . Adult Education Teacher e

AAssistant Teaoherff does not necessarily nean that the
person so classified is an assistant to some other teacher. Ee or
she may have a class of his or her own. The tern "Assistant’”is
used®"in the same sense as in the collegiate title ""Assistant Profes-
Sore

The ™7 rating is the prevailing rate.

The first requirement for the rating.is ability to un-
derstand and speak English easily*. (See Section 10, below,)

The ,CP rating is for complex or responsible positions re-
quiring considerable professional or oocapational®training, or ex-
Jierience of such scope and character as to be equivalent to such
training; axl for supervisory positions carrying considerable respon-
sibility for the work of others.

Irr interpreting these requirements the department makes
every effort, when em Ioiing, to be not only fair*but liberal. If
ou are inclined to think your/own rating too low, remember that our
ospital surgeons and dentists, for exanple, receive no more than
mile nCTt rating. Compare with theirs your training, experience and
the responsibility which your assignment places on you.

191.
TOir WILL BE RaSMONSIBLE FOR ALL INFORIVIATION CONTABI3D IN TEIS MAMJAL



Teachers given the fBJ rating should not feel that they
have lost any prestige. It sometimes happens that a person other-
wise well qualified misses the rating on some technicality,#or
because of insufficient command of English* In the latter case, ev-
ery effort should be made to acquire facility in Englishnot only
for the purpose of reclassification to the JCT, rating, but because
English i1s the language of this country* You owe it to your stu-
dents anct yourself to use it whenever possible,

3* FART-T3HS WORK AND COMPENSATION: Persons working less than 160
hours or 20 eight-hour days a month are considered on a part-time
working schedule. Cash allowances in such cases are as follows:

For the nBf rating = = . 970"/day
For the tCtt rating = « < _80"/day

4 Persons working more than 160 hours or 20 eight-hour, days
a month, but less than 44 hours a week, are on a full-time work bas-
IS.* For each eight hours less than the 44-hour week worked by such
persons,1/30 is deducted from their monthly cash allowance.

4. THE WORK WSSK: The work week for colonist employees 1is 44 hours
in lengtki  The old 190-hour nonth no longer holds. Put in 44 hours
each week, regardless of the number of hours to which that adds up
for any calendar month#

Keep tirack of any overtime you put in. Record it, with
the reason for* it, on your V/ESKLY REPORT* for that week, ,Banked "
time"l so reported in advance can be used to take time off v/ith pay*

Such tine off should be arranged for® with me in advance.
It should not interfere with your class schedule. 1t should com®
out of your preparation time except in such special cases as an im-
portant day (liice New Yearfs) not allov/ea as a regular Project holi-
day, but suitable for a school holiday.

Advance notice of Project holidays will be sent you hy-
circular letter.

5. TIMEKEEPING: Timekeeping in the Adult Eclacation Department 1is
handled on an "automatic timesheetn--that is, a tiriesheet filed

daily by the head of the department for all department employeese
This arrangenent was .made to save teachers the inconvenience of going
to some central location to sign in an3 out each day.

The fact that I am signing for you makes re personally
answerable for your timee This places certain obligations on you:

1) the obligation to report to me or have reported on the
first dav of absenco any absonco from your v/ork,™"

*See Section 11,4), below; and Sample *2
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2)the need to report immediately your return to work.

Failure to report absence on the first day of may
result in your being required to sign in and out personally on a
daily timesheet.

Failure to report*return to work will keep you in absentee
status for payroll purposes, thereby costing you part of your months
cash allowance.

Failure to report to work, without previous arrangement
with the department, costs the employee liis pay for the unauthorizear
a-bsence; and “makes him liable to either a penalty of three days pay,
or discharge, or both.

In case of illness, a sick leave with pa wi -1 *e allowed

if a doctorfs certificate covering the absence period is secured by
the absenteee

6 TSACEERS, SCHEDULES: Eaoh'teacher”s working tine is dividecl into
preparation and teaching timee

Preparation time shoiild be used for preparing lesson plans
and teaching materials; naking teaching aids (samples for clothing
classes, pioture files and flashcards for Sugllsli classes, etc.)
writing up records and reports; organizing extra-curricular activi-
ties (oonnencement programs, holiday programs, class get-togethers,
etc.); cooperating with other aepartments in joint oomriunity activi-
ty programs; and professional reading and studye

Except by special*arrangenent with hours per week
should be spent in teaching, the other 22 hours in preparation. |If
vour subject is sueh that you need preparation time nore than equal
in anouiit to your teaching tirae, I shall be glad to nako a suitable
adjustment for you.

New teachers will be given opportunity to review their
subiects. asserable teaching raateriBls and daA\? up their teaching
outlines before undertaking the full 2E-hour teaching program. It
is expected, however, that as soon as possible each teacher will in
cross© h.is or iior tosciiing tjliic "to thG full roQuirGLiGnt =

L - English teachers will spend their first~tv/Q weeks obsorv-
ingj studying tmG dirocrt. or* lcuiguBgG tioacliingy and
other teachers» N

There are some subjects which, though well v/orth offering,
interest too few people to provido the teacher™with a full teaching
schedule. Teachers of such subjects arc sometimes borrowed by”~tho
Adult Education Department from soiig other employment to give just
0116 or two courses# TG8.ctiGrs retainod on tlio A”ult SducQuion psy*"
roll bat carrying only partial teaching programs are given addition-
al, related, work witjain the department.
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Z/-.-SffxISpULg CILINGSS: Schedules®can be and should be changed to meet
ciisiiging condltions *8nd dsmsnds* liowsvsr, no ti68.ch.GP sh.ou.ld msicG
any schedule ghan%e, of either time or location, without Previous
arrangement with me, J

YOUK COURSES: In_the nature of_ tilings tiie teacher 1is
generallerespon5|ble for building up and jnaintaining classes enough
to keep his program full. |If your subject offering 1s one (like
Business English.) which, sliould attract a larger responsG, but doss
not, use the various resources open to you to stinalate interc3St.
These include announcements in the TCJLEAN DISPATCH, bulletin board
notices in mess halls and other public places, posters, and the

coojperation of the Adult Education Advisory Conioiittee.*

NeWSEaEer copy and posters should hove tho aclvance approv-
al of the Adul ducation Department head.

IT your efforts at arousing or maintaining interest in
¥our cIanes_?eem unsuccessful, talk over your probleras with me and
et me help 1 can.

) BDUCATION ADVISORY COIINITTEE: The Adult Education Advisory
oomittce has a representative 111 each block, selected bocause of
special walifications to stiiTiixlate intorost and oncouragG people to
attend Adult ~Education classes. It can bo ono of your inost valuable
allies i1n building a strong program.

T, " A revisea diroctory of the Advisory Gommittee is attached.
Keep, 1t. Usg 1t P calling on the representatives of tho blocks in
which you need he 3.

. mLIS[[S = LANGUAGE OF INSTRUCTION: _Instruction given in the
Japanese language has been exprlTssTy proTirB*itod on all \mA Projects
by tho War Department. This is a precautionary noasure considorod
nocossary bocause of the possibility that a Tory sriall minority of
gvqouggs nigh*fc use th.G «j8pr»nGSG IsnguQgG gs a scroon Tfor subversive
activitios. Since tho prohibition has boon sot up wg raust obsorvo

This (Moes.not xnoan that a tcaclior xuay jOl give an occa-

sfonaf explan_tion in Japanese, when a student is incapable of
grasping tho idea presented in English. Just how often such*Japan”

eso language explanations arc nado, and how lengthy thoy are, will
bo™ left to tho teaohor” good judgiaent® Ploaso be careful about
this. Bad juagmont 1is somotimes Xxiiistaken for bad faith»

. Language is learned the more ro/clily v/hen it 1s tie(3 up
with demonstrQtion and 8Gtivity--as in our Clothing Glasses.

m  m

*Soe Section 9, belov/, and Advisory Committee Diroctory, attached.
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Help your students to understand this, and encourage them to benefit
from every Snglish-learning opportunity.

t will be very mucii to etheir advantage, when relocated,
to bo able to use tho language of the country roadily. Hake every
class a class in English for your students.

The only exception to the prohibition against instruction
In Japanese is that of the Japanese Language classes sot up to givo
preliminary 81111110 o prospective recruits for tho intelligence
services of the United States armed forces.

11.RECORDS Al D REPORTS RSOgi OF SVATRY TEA pH3R: In order to keop
teaohorsft tixao, thought and energy;, as free as possible in the inter-
osts of unharried and creative teaching, tho departnont has hold
recordkeeping and reports at a minimume However, it i1s essential
that a few records be kept, and faithfully. Those concern student
enrollment, attendance and teacher programs.

Tho forms for reporting have boon kept as simple and brief
as possible* A samplo of each is attached to this instruction man-
ual, so that there can be no misunderstanding about the information,
to bo filled in.

Bo sure that you fill in reports accordingly, and
that you fill in each blank on each report.

It is an important part of your working assignmont to koop
these records accurately; and to file them regularly promptly.

1) RoMistration Slips

A RSGISTRATIOQ! SLIP (SamplG #1, attaciiea) should b nade
out for every studont in eacli one of your classes. This should bo
done when the student enters tho class.

Each blank should, be filled in if on ontiroly now class is
being organized and a nov* sohodulo must be worked out for i1t to suit
ho needs of tho enrolloos. f the class days and hours have al - ...
readK been set, enrollees no @not fill in tho infornotion asked for
in the last two inquiries on the REGISTRATION SLIP.

IT tiie studont is unable to fill in his ™ her own REG-
STRATI N SUP, the teacher should do i1t or should ask some quali-
fied student to do soe Teachers are res?onsible for seeing“that all
blank spaces on the forms are clearly filled iIn as required.

Do not hold these R: STRATION SLIPS. Transfer the in-
formation from them to your own enrollment sheets, and pass the
slips on to me promptly.
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Be sure that when the slips reach me they ore dated
and marked with the days and hours at which the class nee-ca* when
sending in occasional slips, please mark each one with date of regis-
tration and class time. When turning in” set of slips for an en-
tire new class, please clip all together, date the sheaf and mark on
it he class schedule.

2 Teachers* Enrollment Lists.
Keep an _accurate list of all students enrolled in each of
your classes. This list should be kept up to date by

b remoyal of names of all staclents absent for a week
running.

ag prompt adclition of the naneg of all new students,

The names of dropped *students should be replaced on the enrollment
list as new students, should they later return to classes.

3) TeachersT Attendenoe Rolls

) _Take your attendance at every class. You need not handle
this detail yourself. Have an attendance committee check up*for you
and turn in a dated attendance sheet for each class meeting.

The sheet should be prepared in advance« It should be cir-
culated for tiie signatures of those present. If some of vthose in
the class cannot sign in English, one of your attendance oormittee
members should sign for thene You can then enter “present® and
“8bsents mariis on your attendance roll in a fow/ ninutes at any con-
venient time.

Another v/ay to keep attendance is to have a member of"your
attendance wmia.iittee nark your attendance roll for you directly, in
classe

) Use the method best for you. Remember that you are respon-
sible for keeping accurate attendance records, up-to-date at all
timese

4) Weekly Reports

Turn in a separate WEEKLY REPORT (Sample /&, attached) for
every one of your classes on every HONC.MY for the precoding week.
This 1s a oomtination enrollment and attendance report, and may also
contain other information that you would like me to have--such as
need of sewing machine repair, soraething of interest about your
class, etc.

Two of the entries whioh should always ree«3 the sano
but should jever be omitted are:

a) the date on which the class began,
b) the initial enrollment, which means®tho enrollment
at the opening meeting of the classe Ar<Jiyr
. Lj T
I ju vi/ ”
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please be sure to

a) turn in your WEEKLY REPORTS each Monday,

b) turn in a separate \VE3KLY RSPORT for oach one
of your classes, *

c) fill in all blanks,

d) follow Sample when filling in.

Teachers who arc assisting otiior taaohors nood not file
7SSKXY REPORTS. Their cnrollmont and cttondence will bo includoa in
tho reports filed by tho toaclicrs whom t;hcy aro helping. On oach
SUCQ r%port the toachor in charge should list th@ namos of pH as-
sistants

For your convoniGiice, V/ESia¥Y REPORTS will be picked up
every llonday at classrooms or frora coordinating teachers. If by any
chance you" are. ovorlookod in this collection address your WESKLY
REPORT to me at tho Aaministration Building, and drop it into tho
noarest Block Managerfs mailbox.

5) Tcachors’ Program Shoots

' Every toucher is responsiblo for keeping on file with no
et™all times an up-to-dato PROGRUI SHEET (Sample #3, rattachocl).
This shows”tiiG tcociiing schedule Ond "tho number of todcliing hours*
It is not nitcndod *wm Inoludo ppopcirotion liouwi?s» In pspoivtliGS* s
following the description of the class? the approxinate attendance
appears. Teaciacrs who aro assisting otiior teQGlJacrs sliouia star
thoir naraos on their PROGRAL SHEETS, and in a footnote at the bottom
of the sheet report: "Assisting o’

. IT you are carrying less than a 22-hour teaching load and
domlgjA other work to moke up the clifferenoe in time, indicate on your
i"ROGRAIM SHEET tJie nature of the supplenientGl activity and the naaber
of hours allotted to it. |If you have regular tines for this supple-
mental work, raake entries in the corresponding squares. Otherwise,
indicote at th.6 bottojn of* tho sheet th.6 noturo of the work Qnd tlie
fact that it is a ne at irregular times.

Show the total of T ur supplenental work hoars below the
total of your teaching hours. —_ —

Whenever you have a pr -ran c™amp.e of tine or location
please send ne a reviseu PROGRAL1! SIIEET,

Sup ply of Forms

Forms for registration and reDort purposes shou d be se
cured from the following sources: ~ X

Clothing Teachers Mary Sakai (5106-E) 2408

Commercral Teachers Pearl Masuda (916-3 4508

English Teachers Ruby Sakoda (#519-C 2608

Other Teachers Yoneko Yoshimoto Adm# Bldg.
-7 -
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Remember

The few records an™ reports for which you are held respon-
sible are important to the department, the Project and the national
offices* They are the basis of regular reports made to Washington,
which must conform to Washington requirements.

The keeping of accurate reports is an inportari part of
your duty as an Adult Education instructorr. Yoi’r accuracy and
punctuality in performing this phass of /our assignment is part of
the basis- of your periodical ratin;;s urccer t.he-Llerit System,

12« WORK R RD AND LIERIT SYSTEM:

Ever3 worker n the Project irated at regular intervals”®
on the quality and ouantity of work doi-i and on general comportmente
The rating sheets tecono parb of tha colonistfs permanent work and
character record. On tne basis of thilL record promotions nay be
made and special opportunities given; or terninations raay be regaest-
ede

Every effort is made to secure fair evaluationse To this
end rating cooaittees are appointed at rating tine, which cones
every two months, or oftener tvhen the llerit Board requests1l These
coiilaittees are not standing ocoriii ttees. They are rotating, giving""
various workers, in. their turn, responsibility for evaluating their
fellow workers.

IT you are asled, to serve on a rating comnittee, please
accept the responsibility Cx?eerfully, and do your best to rate your
fellow workers justly.

13. COORDINATING & StJPFRVISI  TEACHSRE :

It is the duty of the ooordiiiting teachers* to hr-lp our
larger teaching departments function efficiently and smoothly*

) ) The¥ issue such teaching materials and suEp!ies as the
Project is able to furnish, and keep records of such issues*

They are mainly responsible for drafting revised class
schedulese

They are available to help teaching problems.
In the case of the Ish c2asses, Hiss Saiioda has defi-

nite teacher-training and supervisory, as wel as coordinating,
responsibilitiese

*See Directory, Page
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. Since the coordinating teachers confer with me at inter-
vals , other teachers should transmit through them most matters for*
my attention. This is iIn the interest of t3.me-saving for everyone.
Teachers are always welcome, however, to talk things over with xe
personally when they feel a need to do so*

14. APPOINTMENTS AT OFFICE: All teachers and coorcUnating teachers
wishing to see me should secure appointments in ac]vanoe, by tele-
phoning from Block Lianagers* offices. There is a great deal of ad-
ministrative work which nust be carried on for the *department. Un-
expected interruptions, often at inopportune times, make it extreme-
ly difficult to accomplish these dutiese

_ Your cooperation®in relieving office’pressure will expedite
the fulfillment of many teaching program needs,

15. IMPORTANCE OF PUTTING I.<UTTSRS IN WHITING: Shall be very grate-
ful if you will put in writing, dated and signed, any natters for my
attention. A great variety of details is referred to the office. It
is-especially difficult to bear in mind those presented only verbal-
ly, since prompt results are often impossible under Project condi-
tions.

16. KSYS:

It is extremely important that we keep our buildings and
equipment under lock and key. Teachers share with Block Managers
and janitors responsibility in this matter*

Block Managers are under instructions to issue A(3alt Edu-
cation keys only to persons specified "by me.

) Teachers are requested to take locks with them into build-
ings. Do not leave them hanging on the hasps v/hile buildings are in
usee Two looks so loft disappeared recently within a single week.

When leaving a building, |>lease lock up oarefully and re-
turn the key to the Block Manager at once.

17. P13HCHASE & RE-SALE TO STUDENTS

It is often a great help to teachers and students for
teachers to purchase, for re-sale to students, supplies or equipment
which the Project is unable to furnish* In everK saoh”caso a re-
ceipted bill should be shown to the student purchasers, and then
sent to me for record purposes O

- As teachers may want to keep a file of their receipted”
bills, these will be returned to thorn at intervals or on request*

18. ADULT 3IDUCMION BUIL  GS:

Several Couummity Services buildings have beon officially
allotted for Adult Education purposes exclusively. Authorization

_9 —
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for use of such buildings can be given only by the head of the Adult e
Education Department. ,

No colonist, in or out of the Adult Education Departraent,
has authority to use or assign use of any portion of any A“ult Mu-
oation Building without previous specific authorization by me”

No partition, construction or alteration of any sort may be
made in any Adult Education Building by or by order of any colonist
in or out o Je Adult Education Department, without specific autli r-
ization by the Adult Education Department head who in tarn has no
authority in the matter except after clearance with the Chief of the
Community Services Division who must first clear with the "Project

Engineer.

Every Adult Education teacher shares responsibility for
reporting to the Department head, immediatelr on discovery, “any* un-
authorized use of or construction in any Adult Education Buil ci+ngj
or any unauthorized interference of any sort with Adult Education
activities in any such building.

19. CARE AI©® INVMTOHY OF PROJECT PROPERTY

One of the major problems of this and other departments”is
protection of Project property. In Order to reduce losses to a mini-
muin, and to discover daraags ﬁromptly, the~dult Education Department
keeps a running inventory, checked weekly, of all eauipment and non-
expendable materials.

Norman Koyaraa is" in charge of this woric. Please report to
him promptly any damage to, loss of, or unauthorized borrov*ing or
transfer of any government propert¥ or materials supplied for your
use; or of any property or materials which, you or y ur students iiswe.
provided for yourselves. .

No colonist, in or out of the Adult Education Department,
has authority to move any equipment from any one-of our buildings to
any other building without advance authorization from me. All trans-
fers of property, whether for permanent or temporary use, must be
made through the constituted channels.

To simplify inventorying of sewing machines and the order-
ing of parts for therr repair, a heavy shipping tag bearing the ser-
1al and type numbers has beenwired to every nachine. Please be sure
that none of these identification tags are donaged or removed front
any of the sewing machines assigned for your use.
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WAR RSLOAATION AUTHORITY
TULE_JAKE PROJECT PUBLIC SCHOOLS
ADULT EDUCATION DEPARTMENT

‘mi/mm " v--" r_
SUQﬁRVISORY ETAFF;

15— - .- . LY
Philmer A. Sample........... * _ General Supervisor & Teacher
David G. Reid . . . . . . . . Woodworking Supervisor & Teacher

COORDINATING TKACHSRS
Tsuyuko Fukumitsu . . Tulean Sewing School gHeadquarters 24083
%uby Sakoda. e « e e e Epnglish Dapartnent (Headquarters 2608

*Also has teacher-training & supervisory 1GSiDonsibilities

OgPICai MTD fFISLD STAFF

Department Secretary .....ocoieioieiiaiaaaan -Yoneko Yoshimoto
nventory & ReCOrdsS ..o i i i eeaea e Norman K. yaina
Lesson lllustrator = « * . .. . .. .. ...... I/lasayoshi Hatsuda

ADULT EDIJCAT BUILDINGS

WARD BUILDING
T 1508
2 ., . . e e 2608
L2 T 2408
4 4 o 4 «1.008
ST 4308
4508
(4808-A
B e 4903
5108-
"7208
7308-A
Warehouse 316
S
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Acting Spho 4 I-1"enroT



! WAR RELOCATION AUTHORITY
Tule Lake Project Public Schools
Adult Education Department

Course eCU Date Qx"i-<¥%, /G/3
Class Schedule ™ ™ ALocation neacher / X
Name of Stndent/>?",y Address ZtS/"-Ce

Hov/ much instruction have yo\l had in this subject

How much experience have you had in this auh iant? A}
Why do you v;ant to take this subjent?

Time preferred : Morning — Afternoon _ Evening _u

ow many day (or nights) a week could you come to class?. Ji

INDICATE SPECIAL INTERESTS ON REVERSE SIDE OF THIS SHEET

WAR RELOCATION AUTHORITY
Tule Lake Project Public Schools
Adult Education Department

— Teaciaei*fs Weekly Report _

Week / -/ 1943
(Due every Monday morning for the preceding week)
Sub; jeQtCjujutg , Daysrr”™ Hrs. -n -  Teacher
Location....foot Cl-alss Began /-y-" Address / ;
Initial Enrollment (Male) - (Female) j-/ Total)st ~
Present Enrollment TpaTe] = (Female) otal) » ...f*
ATTENDANCE
M T w Th F _ S Total Average v
_ AP - ,,

Horning VIV S /e 3 A°D
Afternoon - t
Evening o u

Remarks : A n N Hoars Tauglxt 1.4



TEACHER:
ADDRESS:
T /ATROATXA )
MOLIMY TUESDAY
f oir 3/G
//jo-H-J0
Co?, 9
AFTSRNOON
/ 8:
CzsJ

3/

SUBJECT

DAT3:
\ImUSI)AY THURSDAY
t 8e 3f
r.3 -i 3 3-H-:3
'y
/ Se®

(79

:P

o/ NjL L

FRIDA

/ Ol—
e30-"<3
Cctun.Sj~Co

SATUPIN
3/Ca
N JO -/25 00
) -

)

(70
(19

TEACHING HOURS:
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PEHSONNEL B
ADULT EDUCATION DEPAHTMT

RECTDODR

TEACHING AND OFFICE STAFF

NAIL.IE

Akitsuki, Tetsuko
Arima, Mar¥

Date, Yuriko
Fujioka, Yuriko
Fukumitsu, Tsuyuko
Fukuye, Emiko
Eayashi? Chizuko
Hayashi, George F,
Higaki, Asako
Ishino, Henry T.
Ito, Miyoko
Kajitanit, Kuma
Kataoka, Tamotsu
Kawachi y George Z,
Kaya, Alice
Kitanara, Momoye
iCitazumi, Edward
Kiyono, Yoshiko
Kondo”™ Yukie
Koyama, Norman
Kurahara, Florence
Masuda, Pearl
Matsuda, Masayoshi
Matsunamij Doris
Matsunami. Masako
Nishida, Frank
Nishikaw*-, Kimiko
Ochikubo, Bernice
Ohmura, Shigeto
Okamoto, Kazumi
Okano, Janet
Okano, Niki
Otsuka, James
Saiki, Sono

Sakai, Fusayo
Sakai, Mary
Sakamoto, Joseph
Sakoda, James
Sakoda, Ruby

Sato, Chiyo
Serizawa, Rose
Shibata, Taka

ADDRESS

2904-B
7204-E
3315-D
1003-B
3407-A
1019-D
29a5-
5602-.E
2904-&
602-AB
2904-C
5017-D
2715-0
5606-c
2018-E
4815-D
704-A
1714-AB
2004-C
4-502-C
4013-A
916-C
4016-C
1006-AB
1006-AB
802-B
2901-D
1919-B
4207-A
2214-C
1806-D
1806-D
7105-B
5117-A
3618-B
5106-E
2515-c
2519-c
2519-c
34158

A
BA

SUBJECT

English
Clothing
Clothing
Clothing
Clctning
Clotiiing

Commercial

English

English

Cooperative Education

English
Clothing
Clothing

Woodworking

Clothin

Commercia
Cooperative Education

English

Clothing

Sociology
Clothing
Commercial
Mathematics
Clothing
Clothing

English
Clothing
Clothing

Cooperative Education

English

English
Clothing

English
Clothing
Clothing
Clothing

Cooperative Education
FAyphoIogK

Englis
Clothing

English
Clothing



ADULT EDUCATION DEPARTMENT ...

TEACHING AND OFFICE STAFF,

Shigekawa, Chieko 602-B English
Shinosaki, Chieko 3014-C Clothing
Shintani, Mitsua 1807-A Woodworking
Sumihiro, Hui ii15-A Clothing
Suwa, Masae 3918-E Clothing
Takasugij Kingo 7112-E Engineering
Takasugi, Misao 5716-/1B Clothing
Tanabe, Shigeo 2816-C Family Life
Toriumi, Shin 2704-A Clothing
Tsuda, Alice 3015-C Clothing
Tsukuno, Alice 7014-F Clothing
Wada, William 1418-C Woodworking
Nabe J Penelope 2817-C Clothing
Yagi, Doris 2502-B Clothing
Yoshimoto, Yoneko 7005-C Secretary

MAINTENANCE STAFF

NAME ADDRESS SERVICING

Hotsuka, Ginzo 4801"E 4308, 4808

to, Kanekichi 2604-A 2608
Kawatak-ey-ifobufaro 517— . w e _316
Makiyaraa, Wataru 7306-DE 7208
Matsunami, Kanichi 1006-AB 1008, 7108
Morita, Koshichi 6705-BC 7308
Nobira, Kenichi 2 02-A 2408
Watanabe, Orikichi 4916-B 4908, 5108
Nakamura, Nobujiro 4305-C All Sewing Machines

* *
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ADULT EDUCATION ADVISORY COI3IITTSE

IE

Miss Hanna Uyeno
Miss Mikiye Eayashi
Milton IU Honda, D.D.S
Mr. Hitoshi Tanaka.

Hr. Harry lida, 917-C
Miss SumikD Nakagawa

Ilr. Jack N, Takahashi

Hr . Kenneth Yasuda.
Mr. Kumaharu Okamoto

Mrs. Masao Tanaka e
Mrs. Paul Abe . e
Mrs. Kazue Hasegawa
Miss Yoshiko Kiyono
Mr, Philip Okano <
Mrs, Yonosuke Sasaki
Mre Hayato Yasuda e
Miss Joice Kav;amoto
Mr. Sunao Nishio ,
Mrs. Yumiko Eto . .
William Inouye
Mr. Sachihiko Yamaraoto
Mrs-. Tsuneko Yamamoto
Mr* Niro Sunada .
Harold Nakamura -
lIr. Toliuichi Kajita
Mr. Toicushi Ichikawa
Frank F. Hyosaka
Hr e Arthur Hlorimitsu
Hev. Isamu Nakamura
Hr . George Kawata

Hiss Haruko Oshima e
Mr, Bob Sawada e e e

May Nakatogawa e e e
Mr, Kamenosuke Teranishi
Hr, Jim Masayoshi Matsuda

ADDeSSS

. 519-C
. 618-C

704-B
# 803-C
. 917-C
; 1018-E

«1107-C

.1E01-C
1318 A
.1405-C
- 1503-A

.1616-AB

.1714-AB
«1818-F
*1905-AB
.2007-G
.2104-C
, 2201-A
. S303-B
.2407-C
. 2518-A
1S615-C
2714-B
. 2817-A
2901-B
« 3013-A
.3118-A
. 3201-D
. 3317-C
.340B-C

3605-BC
3703-C
5801-AB
3919-3
4016-C



BLOCK NO.

BBIGRDREBEEAGHRERA

ADULT EDUCATION ADVISORY COISLIITTSS

NAME

David Takagishi e
Mrs. Sada Marayama
Mr . Komazo V/ada e
LIr, Norio Tazuki.
Mrs, Rose Yaroasaki
Mr. Ed, Hayashi *
Mrse Chiharu Go”a
Mre Frank Nakamura
Mr.Trank Watanabe
Mrs* Koko Matsuda
Mr, Kenichiro Yasuda
Miss Kimi Maekawa
Mr, XJtaro Shimasaki
Mr* Hesuke Yoshimura
Miss Mitsue Shiraishi
Mr e G-izo Kosal = e
Mr. Akio Suekawa. e
Mr, ICay Yajiiaguchi
Dr. Matsusaburo Kuici
Mr, George liukai.
Mr. Chester Ogi |,
Mr; Min Terada, e

Mr <" Jairmy Momor *
Rev, Isaac Inouye
Mr. Frank Matsuiaoto

Mr, Yukio Fujioka

ADDPEHH

¢ 4116-C
.4206-S
«4317-S
]414™E
.4504-B
-4613-D
.4714-F
«4813-C
.4907-B
.5017-C
5115-B
.5204-EF
5317-E
5415-F
«5617-P
e5711-F
.5806-C
-6903-C
6713-S
6815-S
6917-F
7003-E
7116-C
-7203-A
7303-S
7406-AB



WI\R RELOCATION AUTHORITY
Tule Lake Project Public Sclioois
Adult Education Department

ADULT EDU CATION CLAS

Subject Place Time
lutQiiotive Repair 4508 IM 7-9 p.n.
i 1008 WI¥ 8:30-11:30 a.J3
Clothing TTS 1:30-4730 p.nm.
T 7-9 p.m.
TTS 8:30-11:30 a.m.
IMF  1:30-4:30 p.n
MV 7-10 p.1a.
2408 ITJTF 9-11:15 ant
2-4:15 p.m.

MTM7TF 9-11:15 a.m

7-9:15 ia*
4308 LiTV/TF 9-11;15 )
S~4;15 p.ni

MTVOT 9-11:15
2-4:15

5108 IMF 9-11:15 a n*
TT  S-1:15 p.m*

MTWTF 9-11:15 a,'rrU
2-4 rlo

ES

Teacher
James Davis

YuJfcie K*nndo

Nasakc .Jatsn.and.
Floret y Kur rare
Nixi Cnano

Masako Matsunami
Alice iIvaya
Floren.ce ifurahare
Doris .Uatsimarai
Niici OKaro

Taraotsu Katooka
Yuriko Fujioka
Berni ne Oohiictibo
Fusayc "akai

Rui Suciiiilro

Alice Tsada
Chieko Siiinosaki

Sono Sai @il
Kuria llajltani
Kiraii”o_ITishlkawa
Misao TaKasugi

Doris
Tsuyuicc Fiikumits-u

Shin Tor.luai
- YB3

Hka oa ca

Mesae 3%/a



Subject Place Time Teacher

Clothing (Coirt#) 7EQ8 WF 8:30-11:30 a m Yuriko Date
TTS 1r30-4:00 p.m*
WT 7-9 p*m.
MW/TF 9-11:15 a.a, Mary H* Sakai
2-4:15 p.m* ™ |

MWT 6:30-11:30 a.mr Chiyo Sato
1:30-4:30 p.cu

MT/T 6:30-11:30

am Penelope Yabe
1:30-4:30 p.m#
m
n

7308 MIWTF 9-11:15 a UaTy Arina
2-4:15 p.
MTWTF 9-11:15 a m Alice Tsukuno
2-4:15 p.m.
c
Commercial Subjects 4508
Shorthand MWTF 8:45-10:45 a.m. Pearl Hasuda
1:30-4:30 p.n.
Typing MNATTF 8:45-10:45 a.m llomoye Kitahara
1:30-4:30 p.m*
Business English I0TOT 10:45-71:45 axn,*Philmer A. Sample
3:30-4:30
Bookkeeping LIViflF 4:30-5:15 p.m. Philmer A.< Sample
Economics 4908 HWF 7:30-9 p.m. Norman Koyana
Engineering
Fundamentals 2608 mb. 7-9 p.m. Kingo Talcasugi

Strength of
Materials 4508 WF 7-9 p.m. Kingo Takasugi



House Planning

Mod ern Harriage

Psychology,

Sub ject Place
English

Issei Low Begin. 1008

Isseil Begin,

Issei”™ High Begin.

Kibei, Intermediate

sseil; Low Begi -
Issei, Higb. Begin.

2608

ssei,* Intermediate
Kibei Begine
Kibel, High IAt,
Issei 4Sc.— ibei, Adw.

Isseij
Kibel
Kiber,

High Begin. 4808

Begin.

High nter.

Issei, Low Begin* 4908

Issei, High Begin.
Om -
Issei, ,lllter

Issei, Low Begin*

Mathematics

Advanced Algebra
Analytical Geome-

try

4808

4308

Elen,. 2408

Tine

TTS 9-11 a.m,

TT?1-3 p,raB

MWF 9-11 a

fv/TF  1:30-3:30 p.ra,
TTF 7-9 p.m.

TTS 1-3
mF 9-11 a.m.
imi I )
MF 2
TTS 3-

9

TTS 1.-3
ImMJTF 9-11 a.m.
I1TWTF 3-5 p”~m.

11 R
P D

Tt =
-3 =
- 2

0

¢ -
x N¢N¢
om0
77
203 w73

mi~F 7-9 p.m,

im 7-10 p.ra.
TF 7-10 p.m.

T7-9p

S Ew4 p-lik

Teacher

Rose Serizawa
Frank ITishida
Rose Serizawa
Cliiyeico Shigekawa
ChiyeKo Siiigelcawa

Tetsuico Akitsuki
Kazumi Oicanoto
Tetsuico Alcitsuki
Ruby Salioda
Asako Higaki
Yoshi”o ICiyono

Janet Okano
Miyoico It .
Yoshiico lliyono

Sakoda.
Janet Oicano
George Hayashi

George Eayashi
Iliyoko 1to *

Asako rlifa":i _ _
Tetsuko AKi™tsviki

Asako lligaiii
Yoshiico ICryono

Rose Serizawa
Harry Katsuyama

Harry Katsayamo

I/fesayoshi Ilatsudo
Hasayoshi Uatsudq

Rev. Shigeo Tana®o

James Sakoda



