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Thursday July 22, 1943 1*3$ 1*4

AssH Project Director Housing Block Kgrs*
Mr*= Hofeoe Bell MiIss Alt@ater Ir. J. Hiran©®
Evacuee Property Public Works
Mr* Morris Mr* Taylor Mr* R* Watson
Er* Hlcuchi
Chairman
<&* 0. Shiaaaoto /

@ha meeting wms called to order by Mr* O* O# Shlmanoto, Hes*
@uj »t of Construction* Business began with the discussion of
gho solution of handling the moving within the Project, ro-~

A* that constitutes the reason of moving*
*x To be near relatives or ;grants™
Trouble with neighbors » etc.

E, Before officially moving, person must obtain
approval from Rousing Department*

1* Block Manager concerned shall be noti-
fied by Housing Department.

2. Housing lift, shall prepara mimeograph
forts pitting condi tions and tht persbn
»eoving shall le required to slgn*

3* Truck* to pick up the fumi tures etc»

4* Eoo- shali be ebecked by representatlve
OFf Bouslog Department*

C* Safe guarding of the permanent fixtures about
the apartment*

1* Protect vacant apartment for new centra.

2* Windows closed and door locked (fey to
be handed to Block Manager)

3* neighbors be asked to safe guard the apt.
(By Blit. Mgr.)

4* Sign to bo prepared by Engineering Sec tic:
to protect the proparty| both in English
and Japanese.

5 Information abou returning government
tools to be published iIn Topes Times for
guarding the government propertit05 both
in English and Japanese.

E* Bach new comers shall be glvt\n through
Public Works the materials to construct
equivalent that he has left*

g

A. Requisition of jacking materials



1* Clearance from leave Officers

2* Request through Block Managers

3— Resident will sign a form for freight*
4m Crating to be by residents

Safe guarding of the permanent fixtures

B*
Same as under moving within the Project
8MOEM T m
A. T1aquisition of crating materials and other
in the near future,

details shall be given
the materials will be available for crating*

RECFCcLA-TKI; FOR VISITORS

Mr* R* Bell 111 formulate suitable method so
that all parties concerned shall be notified

in time*
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WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
TOPAZ,, UTAH

HOUSING POLICY
November™ 18, 19h3

RESPONSIBILITY

A. To make tho initial assignment of all resident apartmonts and

to make all adjustments thereafter#

B. To kfcep a current record of tho location of all persons in tho
Cantor#

C. To keep a curront record of all vacancies.
D. To always be cognizant of tho population capacity of tho Center#

B. Tho Housing staff is directly responsible to tho Junior Counselor
in charge of tho Housing Unit, who is directly responsible to
the Chief of the Community Welfare Section*

AUTHORITY

A. Tho Housing Unit is the sole authority for making moves within
tho Center. All other division, sections and individuals have
the prerogative of making recommendations, but the Housing Unit
is the only recognized authority for making assignments#

B. Tho Housing Unit is authorized to refuse or delay transfers from
other Centers or inductions if space is not available.

C. _ Housing M.it may freeze all moves in tho Center whenever condi-
tions warrant™*

LARGE GROUP INDUCTIONS (GO or moro persons)

Preparations for tho reception and induction of all new residents is
a primary responsibility of tho Housing Unit of tho Community Wolfaro
oction# It™would not bo foasiblo to maintain a staff of sufficient
sizo to service all phases, however, so certain responsibilities in
arge inductions are delegated to Divisions in which that type of

~ervico ordinarily is carried out. Such responsibilities are set
down in this instruction:

A. Preparations for induction

To be in complete readiness at least three days boforo tho sched-
uled induction day.

I Analysis of Roster by the Housing Unit

Upon receipt of ¢he Official Roster an analysis of tho fami ;
compositions and of jndividual characteristics (such as ago Y
sex, relatives, pealth, etc#) will be mado by the Housing
Unit#  Forms noCogsary to tho induction will bo prepared:
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a. The Registration Form will be typed up®for Orich
family unit showing all available information. After
being typed, the forms will be Ffiled under these
breakdowns-; families of 7 or more; families of 5 or 6;
families of k; families of 2 or 3.

The Registration Form will also be typed for single
individuals and will be filed according to sex and age;
under 20320 to 30* 30 to 1*0; I"O to 50; over 50.

b. Housing assignment forms will be tyred up for every
available apartment and for each unit of available**
space in bachelor quarters. These forms will be filed
under A-B and E-F combinations;- A and F apartments;

B and E apartments; C and D apartments; and further
broken down by blocks.

o. Impossible, assignments of housing space will be made
prior oo induction, the comrleted forms described above
matched and filed alphabetically to facilitate the
actual induction process.

the analysis of the Roster it js discovered that
individual or special medical care wjll be needed, a list
of such persons will be sent to the chief Medical Officer

A list of families with small children, a list of motherleg
or f luherless families will be sent to the Head Counselor.

A list of school children will be sent to the Education
Section.

Supplies.

The Housing Unit will send a list showing the number of iIn-
coming family units and individuals togother with the list
of vacancies in each block to the Property Control Section
and a duplicate, cony of each list to the Chairman of the
Block Managers. The Block Managers and the Property Control
boction will work out the procedure for making cots, mat-

ressos, and blankets available in the apartments to bo
occu™iod.

The Housing Unit will send a copy of the list of vacancies
to tho Operations Division and any information available
regarding the condition of these apartments.. The Operations
Division will put tho apartments in ordor for occuoancy

ind will work with tho Block lhaagors so that tho VrtMnts
M AM roptirod, cle-nod, furnishod with oots wd boddta

by the time tho now residents arrive.
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The Block Managers will bo reedy to recoive requests from
now résidants for lumber with which to put up shelves and
build basic furniture,,

3* Transportation

Tho Operations Division will ordinarily rocoivo copies of
tho Official Hostor and Baggage List Vith which to mako
arrangements for tho transportation of now residents and
their belongings. If a coyy of tho Rostor is not rocoivodj
the Housing Unit Fill furnish ono.

Transportation should bo planned so that adoauadto caro can

bo given elderly persons, small children, pre-natal and post-
natal cases, and persons who might havo become #ll during

tho trip.

Arrangements will bo made for the orderly transportation of
hand baggago from tho station to the place of induction, and
from tho placo of induction to assigned apartments,

1]. Safety

The Internal Security Division will plan and carry out tho
details of safety, direct traffic, and superviso such inspect-
ion as mvy bo in order.

5* Placo of induction

Tho Deputy Project Director will designate a building or
buildings of sufficient size and with facilities adequato
to accommodate tho functions of tho induotioru Ho will
notify tho Housing Unit of this designation as soon as
possible, Tho Housing Unit will thon notify all other
Divisions or Sections of tho sraco available for thoir
work in tho induction process.

6. Guido sorvico

Tho Chief of Community Management will designate two groups
to aot as guides:

a. Ono group will act as a roeoption cornmittoo and will
arrange for seating accommodations for tho now residents
whilo thoy wait thoir turns to bo registorod™ This
group will mako arrangements and carry out tho details
of entertainment and refreshments, if any, and will
generally make tho new residents feol welcome, (Suggested
groups: Church organizations, YWCA, ote.)
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b. Tho second group "™ill conduct tho now rosidonts to thoir

apartments and assist thom in bocoming familiar with
numbering of blocks, in locating thoir hand baggago, otc.

(Suggested groups; Eoy Scouts, otci )

At tho discretion of tho Chief of tho Operations Division,
Carrior Service may bo arranged. m

7. Eating arrangononts

Tho Housing Unit will notify tho Project Steward of the
approximate number of now rosidonts to oxpoct in each block
so that adequate eating arrangements can be made,

8. Medical examination

The Medical Officer will sot up an Examination and First Aid
Station at or near tho place of induction.

Induction day

1, The inductees will be transnorted from the station to the
place of induction in small groups, if possible,

2. Tho place of induction will bo roped off into five sections:

() The Reception Section; Tho new rosidonts will bo
received by the group described above under 111-6.

@) Tho Housing Assignment. Section: Hero, tho heads of
families and single individuals will rogistor and rc—
oolvo apartment assignments.

(@) -ilo medical Examination Section; After induction, all
now residents will report to the Medical Officer for
examination.

@) xho Baggage section; Hand and checkable baggago will
bo unloaded at this sootion where it will be identified
and claimed by tho now residents,

(5) The Transportation Section: Under the supervision of
the Operations® Division, new residents and thoir baggago
will bo transported to assigned quarters.

Coordination

In order to coordinate all activities described under Part 111 of
hiS instruction, it is necessary that oach Division or Section
mentioned be responsible for making arrangononts to have on hand

thitTillEP, "7 10laA,_ @h,ir3> ~_U 8r signs, drinking. sups, etc.
thét réil o0 usod m thoir 6art of n nrgéggroup IngdcgloﬁP )
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The Housing Unit will bo rosponsiblo for pimining tho sequence of
their operations, for overall coordination* and following through
with each Section and Division..

IV. SMALL GROUP [Ii#iDUCIIGIES

A’

Transfers

Tho Housing Unit shall bo notified by tho Special Services Unit of
tho Welfare Section as soon as it is known that a transfer will
take place, Tho Housing Unit will then tentatively assign tho
space for tho transferee. Whan tho transferee arrives and is ad-
mittod to tho Center, Internal Security will immediately notify

the Housing Unit by tho most expedient means available. Ordinarily
this will be done by Carrier Service. Tho Housing staff monibor
will fill out the registration forms and tho space assignment forms
and will conduct the transferee to his assigned quartors and con-
tact tho Block Manager*. The Block Manager will issue cots and
bedding and make arrangements for securing lumber with which to build
closets, sholves, and basic furniture.

Re-inductions

Tho Housing Unit will be furnished with a copy of tho approved
Resident Permit (VRA-101) when an evacuee returns to the Project as
a resident. The Housing Unit will then officially register the
person(s) as described under Transfers,m(1V-A).

Small group (under 50. persons) and individual inductees

For individual inductees, i.e. persons who are entering the Center
for the first tine and small groups of families and individuals,
the procedure will be the same as described under Transfers (1V-A).

Right inductions

The same procedure will be followed for night inductions as des-
cribed under Transfers,- except that Internal Security will contact
some designated member of the Housing staff at his home,

Visitors

Ordinarily visitors will be housed in their families* or friends*
apartments. In oases where the visitor does not have such space
available, Internal Security will notify the Housing Unit and
space will be made available. A visitor®s permit will be issued:

Original- Housing file
Copy --Visitor
Copy --Block Manager
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V.  INDUCTIONS FONI.3 AND REPORTS

A*

VI.

The Registration form will con.tain =
the sex, age* family composijition, «

@diLibit 1)

Distribution:
Original --Housing

Copy -Statistics
Copy -Hospital
Copy --Block Manager of bli

individual ha3 boon

Housing Form No. 7 will be issued d
of the family. (Exhibit 2)

Distribution:
Original --to the family
Copy — Filed with the Registration. Form in the Housing

unit

Information regarding birthdate, birthplace, former residence,
family head and who is being joined for the use of the Welfare Sec-
tion in sotting up case files.

After each induction a list of new jnductees will be made up in
memorandum form and distributed as follows -
Original --Statistics

Copy — Hospital

Copy ——Internal Security
OCR — Front Gate

Copy — Project Reports
Copy --Post Office

Cony --Express Warehouse
Copy --Placement

Copy — Welfare

Copy — Fiscal

Copy — Timekeepers

Copy --Leave Office

Copy --Housing File

The new inductee will be requested to report as soon as possible
to the Hospital for entrance physical examination, except in large
group inductions when the examination takes place immediately upon
arrival.

ADJUSTMENTS

A, Applications for adjustments of housing assignments will be

received from family heads, single individuals, the Welfare Section,
Mediea! >ection, or interested individuals and"will be serviced by

an adjustment Counselor on the Housing Staff.
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ET

Adjustments will be made on the basis of the individual merit of the
request-. Requested adjustments involving separation of families will
.be referred to the Family Counseling Unit or the Youth Guidance Unit
_for recommendation before any adjustment is made,

Priority will be given emergency adjustments based on social or
medical recommendations.
Single persons will be required to live in bachelor quarters;
Individual rooms will not be assigned to single persons,
The army standard of housing 3-6-5-5-6-3 will be used as the
maxium, Wherever space permits, the maxium will be reduced.
Special attention will be given families with small children
between the ages of three and eight and teen-age children,
A Permit to Hove will be issued and distributed.;

Original --Housing file

Copy — Individual or family head

Copy — Former Block Manager

Copy — New Block Manager
Change of address
A change of address list #jill be made up bi-weekly iIn memorandum
form and distributed:

Original - Statistics

Copy — Hospital; ) Record Room (2) Public Health

Copy --Placement

Copy — Post Office

Copy --Project Reports

Copy --Express Warehouse

Copy — Welfare

Copy — Leavo Office

Copy --Clothing

Copy --Internal Security

Copy — Timekeepers

Copy — Fiscal

Copy — Housing fFile
Transportation

movement of persons from one apartment to another
the Housing Adjustment Counselor will set the date and the time for
the movement and will notify the Trucking Service, The Trucking
Service will report the completion of the move to the Housing Unit,

Holding of space

A reserve of approximately 1($ of tho apartments available for
resi en™la! housing will bo hold for possible emergencies. Families
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VI,

Vil

who arc on seasonal leave may retain thoir apartments if they

so desire. Suoh families must assume responsibility for leaving
personal effects in an apartment and must make thoir own care-taking
arrangements. Space will be held for single individuals on seasonal
leave, but the Housing Unit may use this space if necessary, and will
assume responsibility for moving and safeguarding prooerty loft in

the apartment. Personal effects or other property left in apartments
by persons who have left the Center on indefinite leave may be removed
by the Housing Unit and placed in the Warehouse for storage#

SERVICES

A.

Partitions

The Housing Unit will receive requests for partitioning from the
Block Managers, Hospital, Family Counseling Unit and heads of
families* If after inspection the Housing Unit finds the request
jJustified, a roquisition for partitioning will be placed with the
Operations Division, The requisition will be based upon plans
£*£,0*3 which have been standardized by the Operations Division,

At all times the Housing Unit will keep in mind the restrictions of
the War Production Board in using building material*

B. Inspections

The Housing Unit will make a monthly inspection of vacancies,
reporting to the Operations Division any damage to apartments, any
cleaning or other maintainance work necessary.

RECORDS AHD STATISTICS

A.

The Housing Unit will maintain and keep up to dato daily:

1, A card file directory showing the names, ages, sex, ID and
family numbors of all families and individuals in the Center,

2, An individual card file on each apartment in the Center
showing assignments, vacancies and condition.

iho Housing Unit will receive:
1. From Internal Security a daily record of incoming persons

which includes_ short-term leaves, seasonal loavos, indefinite
loaves and visitors.

2. From tho Hospital notioos of births, doaths, ontrancos and
discharges,

3. From the Leave Office lists of seasonal and indnf-Ini-hn



WAR RELOCATION AUTHORITY
Central Utah Project
Topaz, Utah

HOUSING POLICY & PROCEDURE
April 22, 1944°

1 RESPONSIBILITY

A. To make the initial assignment of all apartments and to
make all adjustments thereafter*

B. To keep a current record of the location of all persons
in the Center,

C. To keep a current record of all vacancies,

D. To always he cognizant of the population capacity of the
Center,

E. The Housing staff is directly responsible to the Chief of
the Community Welfare Section,

Il AUTHORITY
A. The Housing Unit is the sole authority for making moves

within the Center, All other divisions, section, block
managers, and individuals have the prerogative of making
recommendations, but t he Housing Unit is the only recog**
nized authority for making assignments,

B. The Housing Unit is authorized to refuse or delay trans™*
fers from other Centers or inductions if space iIs not aval*™*
lable,

C. The Housing Unit may freeze all moves in the Center whenever
conditions warrant,

111 INDUCTIONS

A* Types of iInductions— All persons who are approved to take

up residence in the Center are to be inducted, and eligi-
ble to have space assigned to them,

1. Transfers This includes people coming directly from
another Center, or those from another Center out on Sea™*
sonal or short term leave coming here for the purpose of



taking up permanent residence. Applications for trans—
fers to this Center are handled by the Personal Services
Unit of the Welfare Section, and are referred to us for
space availability. This does not mean that a reserva*
tion i1s made at the time. |If the vacancy situation 1is
favorable, Housing OK*s the transfer, but no reservation
is made on a specific apartment until a wire or official
word is received from the Project Director of the other
center stating the date of arrival* (This precaution

IS necessary because most transfers take months before
actually completed, and vacancies cannot be tied up I
definitely for such a length of time.)

Hew Inductions— This Includes people who have never been
in a WRA center before. Cases of this kind are also re-
ferred to us by the Personal Services Unit. Parolees
from Internment camps belong In this group.

. Relnductions— This includes people who have been out of

this or any other WRA center on Indefinite leave, whose
application for establishing residence has been approved
by the local leave office. The Housing Unit will be
notified by the Internal Security iIn their daily arri-
val reports of all approvals, after which this Unit will
proceed to register the person.

B. How to House and Register

1. When a wire or official notice is received telling of

2.

the date of arrival, prepare 3 copies of the Housing As*
signment forms. See attached samples.

Original- Housing file

Copy-—— -To block Manager of assigned block, so that
cot8 and bedding can be readieid.
Copy— — -To Internal Security Pass Headquarters to be

picked ur by inductee, so that he can proceed
directly to his apartment.

When inductee arrives, he should come to Housing for
induction. Five (5) copies are made. See samples.

Original- To statistics

Copy-—-—- Housing file ) .-
Copy— --To Block Manager of assignedblock
Copy— —---»To Hospital

Copy-——— To Welfare

Instruct all new residents to report to the Hospital
Clinic for routine physical examination during d inic

hours>



4# Prepare notices of induction#  Send to following;:

Original--~Statistics
Copy— ---Hospital
" Clothing
Welfare
Leave Office
Placement
Post Office
Mr# Potter— a/o Post office
Project Reports
Internal Security
Timekeepers* Office
Block Managers® Hdgtrs* Rec. 33
Express
Housing file

BT %

TR *=I>

IV MASS INDUCTIONS (See policy of November, 1943)

\

Vi

VISITORS

Ordinarily visitors will be housed in their families or
friends®™ apartments# In cases where the visitor does not have
such space available, reservations maybe made for them a few
days i1n advance by their friends or relatives# A visitors
permit will be issued. See sample.

Original™« -Housing file

Copy**——— -Visitor (To be routed to Internal Security Pass
Headquarters for visitor to pick up)
Copy—-——— —To block manager of assigned block, so that cots

and bedding may be put In apartment*

ADJUSTMENTS AND SPACE ASSIGNMENT

A. Space allotment

20x16 apartments 2 persons minimum
20x20 H 3 n >
20x24 M ) ;
20x28 " S

Combination apts. 6

B. Adjustments— recording

Adjustment applicationsaare received and recorded on the
INTERVIEVAREQUEST forms. Two copies are made;
Original~**filed alphabetically
COpy filed according to room size required

C. Adjustment of overhoused apartments

At present, there iIs no Immediate need of making forced
moves of families who are overhoused by only one person.



For instance, a family of 3 living in a 20x24 apartment

as a result of a family member relocating, 1Is not being
asked to move to smaller quarters, but a family of 2 in
the same size apartment is asked to move to an A or F
apartment when such a room is open i1n the block* It 1is
always easier to move families within the block* If such
families refuse to move, make i1t very clear that when an
emergency occurs, they will probably have to move into a
strange block* The residents should be made to realize the
advantage in moving within the block when such an opportu*»
nity occurs.

When a family holding two apartments drops to four iIn the
two rooms, they may either give up one room, or move iInto
one B or E apartment.

Adjustment of single people

Bachelor and single women*s adjustments are made within
already established single people’s quarters* No adjust-
ments are made using vacancies, as there are already too
many such quarters not filled to capacity, and we can™*
not afford to spread these quarters.

Adjustment of Medical and Welfare cases

Special cases involving welfare problems are considered
only upon recommendation from the Welfape Section* Where
residents claim special adjustment is pessary because of
medical reasons, the Housing Unit is authorized to ask the
recommendation of the Jifedlcal Social Service* Individual
recommendations of doctors are not accepted*

Moving Permits

Moving permits are issued to persons holding residential
status only. When a visitor wishes to change apartments,
a new visitor®s permit Is made* No moves can be made
without proper authorization from the Housing Unit.

The permits are made iIn quadruplicate (4) when the move

iIs from one block to another, and iIn triplicate (3) when
the move occurs within the block* Signatures of the block
managers concerned must be obtained on the resident s copy
before the move is made.

Original- Housing fTile

Copy———- New block Man??er , L N
COpy old M (Not needed, when within block)
Copy-——— Resident

As soon as a request is disposed of, either by move to
a new apartment or by cancellation, write up a history of



the case, and file together with any papers connected with
the adjustment*

H. Trucking Service

To faciliate the movement of persons from one apartment

to another, the services of the Motor Pool 1is available

to the Housing Unit. Requisitions for such service must
be made to the Motor Pool not less than 24 hours iIn ad-

vance*

I Change of Address

Change of address notices are made weekly, and are dis-
tributed to the following:

Original-"Statisties
Copy-——— Hospital

Hospital, Public Health
Clothing
Welfare
Placement
Leave Office
Express
Project Reports
Internal Security
Post Office
Timekeepers Office

- Mr. Potter, c/0 Post Office
Housing file

00 000000 0000000000000

V11 HOLDING OF APARTMENTS BY SEASONAL WORKERS

Entire families on seasonal work may retain their apartment

iIf they so desire, with the understanding that Housing may ask
for release of same In cases of emergency. It 1Is recommended
that bachelors on seasonal leave appoint a responsible friend
to take over their baggage, or have the block manager make
arrangements to have their belongings stored in the Project
warehouse* As far as permissible, bachelors will be permit-
ted to hold space, provided there are others remaining iIn the
apartment.

Vi1l SERVICES
A. Partitioning Materials

Partitioning materials are requisitioned for families with
adolescent children, invalids, and for those cases where
one room is shared by more than one family unit. The pu”
pose of partitions iIs to provide privacy only, and only tne
basic needs will be considered.



B# Calcimine

Apartments iIn need of renovation may be issued calcimine*
the work, as iIn the case of partitions, to be done by the
resident*

C. Other needed repairs or renovation--Fumigation

When walls are cut through to make adjoining rooms for
large families, and another separate family must be placed
in one of the apartment, the Public Works 1is asked to do
the work, through the use of the form, "request for main-
tenance work™.

Requests for fumigation are addressed to the Chief Medical
Officer in memorandum form*

IX RECORDS AND STATISTICS
A. The Housing Unlt will maintain and keen up to date daily:

1. A card file directory diowing the names, ages, sex, and
family numbers of all families and individuals in the
Center™

2. An individual card file on each apartment in the Center
showing assignments, vacancies, and condition*

3* Charts by blocks, showing assignments and vacancies*

B* Housing Unit will receive?

1, From Internal Security a daily record of incoming and
outgoing persons which includes short-term leave, sea-
sonal leave, indefinite leaves*

2* From the Hospital notices of births, deaths, entrances
and discharges,

3* From the Leave Office lists of seasonal and indefinite
leaves™



WAR RELOCATION AUTHORITY

Washington

January 15, 1945
INSTRUCTIONS FOR THE USE OF REPORT FORM WRA-244 (REV)

EVACUEE HOUSING

This report shall be prepared for the three months period end-
ing 3/51/45 and quarterly thereafter by the Housing Unit at each re-
location center. An original and three copies shall be submitted to
the Center Statistician not later than the second day of the month
following the end of the quarter for which the report is prepared.
The Statistician, after appropriate checks have been made, will refer
the report to the Project Director by the 4th of that month. (Sta-
tistics Handbook 50.8.8B and Manual 20.10.22B)

All parts of the report apply to the number of rooms, by size,
which were originally constructed for resident housing or which have
been subsequently modified to accommodate resident housing.

Rooms which have been divided by partitions will be counted as
two -or more rooms of the dimensions existing after the alteration by
partitioning.

Centers having rooms of a size not described in the room dimen-
sions listed will insert these dimensions in the blank columns at the
right.

In Parts A and B, enter totals, both horizontally and vertical-
ly. between the double lines; if there, so indicate.

Part A

Give the number of rooms, by size and by number of occupants,
which are occupied by residents or are reserved for residents who are
temporarily away from the center. Enter totals between double lines,
The number of residents obtained by multiplying Col. 1 (number in
each room) by Col. 11l (total rooms) when added, should equal Col. 11,
the resident population as reported on ?®A-176 Rev. for the effective
day of the report plus those persons temporarily away from the center
for whom housing is being reserved.

-1 -

IT a group has been assigned to and has the use of more than
one room, the number of persons allocated to each room for the purpose
of this tabulation shall be determined by the Housing Unit.

Part B

Give the number of rooms, by size, originally constructed for
resident housing or subsequently modified for resident housing which



are now used for other purposes*

If rooms are now used for purposes other than to house resi«?
dents and if a satisfactory classification has not been listed (i*e.,
school, church, etc.) enter the use in the blank spaces (for example:
fire department, warehouse) and indicate the number of rooms by size
which are used.

If a room is used for two or more purposes (i*e*, recreation
and church) include this room under the use to which the room is put
for the.largest percent of the time.

Buildings and rooms which were originally constructed for other
than resident housing (warehouses, appointed personnel quarters, etc.)
should not be included in this Section or in any other Section of this
report unless now occupied by residents for housing, iIn which case
they should be considered under Narrative Report”only.

Enter totals between double lines.
Part C

Give the number of rooms, by size, originally constructed for
resident housing or subsequently modified for resident housing, which
are not used for housing purposes at the present time and Miich have
not been included in Parts A and B. Rooms which have been divided in-
to two or more rooms by partitions should be listed as two or more
rooms. Two rooms which have been joined by having doors cut through
partitions ~lould be counted as two rooms.

Part D

~ive the total number of rooms, by size, originally constructed
or subsequently modified for resident housing. Include such rooms which
are now used for resii ent housing (Part A), those which were intended
for resident housing but which are now used for other purposes (Part B)
and those which are now vacant (Part C). Do not include rooms which
were originally constructed for other than resident housing (warehouses,
appointed personnel quarters, etc.).

Thesum of Parts A, B, and C, for rooms of each size and for to-
toal rooms, shall equal Part D, i.e., the total number of rooms, by size,
constructed or modified for housing.

Note that although the form was originally designed for submis-
sion monthly its use is now prescribed only quarterly. The title may
be changed to nQuarterly Report” if the center wishes.



June 1» 1944

MEMORANDUM 70s Gillbert L* Hlease
Acting Assistant Project Director

,SUBJBCTs Staff Housing Recreation Area

The following recommendations are made for a recrea-
tional area for the children of the appointive staffs

A. Children up to the age of aixs

1 Sandbox 15 x IS
4 Teeter-tatters
6 Swings

1 Merry-go-round

These ltems to be located iIn the area between build-
ings 205, 206, 208, and 209. It is recommended the ~
windbreak to the south of the sandpile be erected r6ver
it The roof and windbreak to be made of willows.

1 Sandbox 6 x 12 to be located
near buildings 202 and 203
1 Sandbox 6 x 12 near building 213
B, Children ever slIxt

X Sandbox 12 x 12
3 Teeter-tatters
4 Swings

These Items to be located south of buildings 207 and 208«

1 Baseball diamond
1 Half-size basketball court

These to be located south of Crystal Avenue directly oppo-
site the above area.

These recommendations are being submitted for your presenta-
tion to the Planning Board*

DORES B. BO1CR
Chairman, Staff Housing Council



WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
Topas, Utah

July 10, 19U

OT"ORALIDUM TO: The Staff Housing Occupants

SUBJECT: Election of Representatives

At the. regular Staff Housing Council meeting on
July 7, it was decided that a new election of the members
of- the Staff Housing Council be held* It is desired
that a representative be,appointed from each of the
Staff Housing apartments, from each of the dormitories
and one representative from block two. These elections
are to be completed by July 15* The present building
representative will conduct the election. If you do not
have a representative or do not know who that represent
tative is, please arrange among yourselves prior to
Friday evening to complete the necessary election.

This will also give you a chance to get acquainted (?)
with your next door neighbor.

The election results should be turned into the
present chairman no later than Honday, July 17,






WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
Topaz, Utah

July 1C, 194A

fAMORANDUM TO: STAFF HOUSING OCCUPANTS

SUBJECT: Use of Washing Machines

A meeting has been arranged for Tuesday evening,
July 11 at 8:30 p.m, for all the people living in Staff
Housing and the dormitories who use the washing machines
in the Staff Housing laundry. This will include both
men (?) and women.

This meeting will be conducted by Mr* Henry.Watson
and members of his staff who will instruct us in the
mysteries ofmoperating washing machines*

-Please make a special effort to be in attendance
as wee feel this instruction will be very beneficial and
informative,

eman
£taff Housing Council



WAR RELOCATION AUTHORITY
CENTRAL UTAH FROJECT
Topaz, Utah

July 10, 19AA

NENORANDUH TO: The Staff Housing Occupants

SUBJECT : Election of Representatives

At the regular Staff Housing Council meeting on
July 7, it was decided that a new election of the members
of the Staff Housing Council be held. It is desired
that a representative be appointed from each of the
Staff Housing apartmentsT from each of the dormitories
and one representative from block two. These elections
are to be completed by July 15. The present building
representative will conduct the élection. IT you do not
have a representative or do not know who that represen-
tative is, please arrange among yourselves prior to
Friday evening to complete the necessary election.

This will also give you a chance to get acquainted (?)
with your next door neighbor.

The election results should be turned into the
present chairman no later than Nonday, July 17,

UPren 3, Hoycey Chai"ma:
/étaff Housing Council



m  KEIOGATIOH AUTKOBITY
GBTmL UTAH PBOJ3CT
Topaz, Utah

July 5, 19~

MBiOBAIThIUM TO: Staff Housing Council

SUBJECT : Monthly Meating

You are hereby reminded that tire regular monthly meeting
of the Staff Housing Council will be held Friday, July 7, at
8 p.m, at the Administrative Bee Hall;

At this particular meeting it is planned to prepare a
reorganization of the Staff Housing Council and to make
vaudous suggestions for a more efficient operating program*

Plans will be suggested for further utilization of the
Administrative Bee Hall.

Please make it a point to be.in attendance to tide
meeting, If you are unable to be pretunt, please se” that
your building or dornitory is represented.

Chairman, Staff Housi
Council

P.S. Befresidents will be served

M-791



WAR RELOCATION AUTHORITY
Central Utah Project
Topaz, Utah

January 6, 19lib

Residents of the Dormitorios

Accounting for Government Property

From time to time we have received complaints that residents of the dormitories are
transferring the furnishings from one room to another or between buildings without
permission or the use of Property Transfer Forms. This has occurred most frequently
when a member of the staff has vacated one of the rooms and another resident of the
dormitory has appropriated an item of furniture without authority.

Let us understand clearly that this practice is to bo discpntinued at once and any
porson who takes an item of furnishing in this manner will be held personnally ac-t
countable to this office,

Wqg are willing to accept your request for any needed items of furnishings but actions
of this kind will have to be handled through the usual property channels. You should
make the request tc the Personnel Management Section so that a transfer can be made

and recorded in our property accounting Ffiles#



V.

VI.

VII.

WAR RELOCATION AUTHORITY
Central Utah Project

MONTHLY SUMMARY REPORT
February 27, 1945

PRINCIPAL ACTIVITIES

These consist of taking requests and making adjustments,
assigning space for new residents, and keeping count of
the number of people assigned to every apartment in the
Project* Notification of Induction and Change of Address
are sent regularly to twelve other offices, plus one to
Co-op making the total of thirteen copies* Families need-
ing Calcimine for renovating their apartments are issued
through Public Works*

NEW OR UNUSUAL FUNCTIONS — None
TRANSACTIONS HANDLED

a. AdJustments. .. .. (..t i e ee H
Completed.
Cancelled. 1
In Process 1
b. Requisitions to Public Works 11
For Calcimine 10
For Mise. eeee 1

PROBLEMS OR SUGGESTIONS

We have had many residents asking for large apartments
since we have 164 vacant apartments. Single person wants
to livealone.

PROJECTED ACTIVITIES None
RELATIONSHIP WITH OTHER DIVISIONS OR SECTIONS — None

GENERAL REMARKS — None

ICHIJ1 SUGIYAMA/
Housing Supervisor

1S:2/27/745



WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT

Topaz, Utah
March 6, 1945
MEMORANDUM TO-: Mr. 1. Sugiyama
FROM: Claud H. Pratt

Head Counselor

I notice in your monthly report for February that

you make mention of the large number of single per-
sons who are requesting apartments so that they might
live alone* There is no change in our housing poli-
cy and we should continue to follow our policy hous-
ing two or more together unless there are unusual
circumst nces which would necessitate their living

alone. In such cases please discuss the matter
with me.

I thank you for your cooperation.

Claud H. Pratt
Heat Counselor
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VI.
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WAR RELOCATION AUTHORITY
Central Utah Project

MONTHLY SUMMARY REPORT
March 27, 1945

PRINCIPAL ACTIVITIES

These consist of taking requests and making adjustments
assigning space for new residents, and keeping count of
the number of people assigned to every apartment in the
Project. Notification of Induction and Change of Ad-
dress are sent regularly to twelve other offices, plus
on to Co-op making the total of thirteen copies. Fam-
ilies needing Calcimine for renovating their apartments
are issued through Public Works.

NEW OR UNUSUAL FUNCTIONS — None
TRANSACTIONS HANDLED

a* Adjustments . vV ........ 19
Completed. »«»*«* _« . Feooffe *rugoy** 12
C a n c¢c e 1 1l e d . 3
In P r o (o} e s S . 4
b. Requisition to Public Works......... *. 2
For Calcimine** _*e*eeyn**, _e***;*x 2

PROBLEMS OR SUGGESTIONS

We are trying to discourage people from moving*
PROJECTED ACTIVITIES — None

RELATIONSHIP WITH OTHER DIVISIONS OR SECTION — None

GENERAL REMARKS — None

Housing Supervisor

1S:5/27/45



Population Remaining in Centers as of
September 23, 1944

TOTAL 77,093
Central Utah 5,640 « -
Colorado River 11,030 ¥
G-1la River 9,385 -

Granada 5,630
Heart Mountain 8,499
Manzanar 5,227
Minidoka 6,627
Rohwer 6,335

Tple Lake 18,720






MONTHLY COMPARATIVE REPORT OF

INDEFINITE LEAVE

Not Including 113 Leaves to Crystal City and Institutions up to Feb. 28, 19145
19d3 19w* 191*5

Total From Center From SL From STL Total From Center From SL From SIL Total From Center From SL From STL
January 17 21+ 112 6 6 118 ot~ 1? 7
February 92 23 247 2 125 115 5 5 136 118 18
March 122 33 59 10 131 116 12 3 * 166 156 10
April 157 119 29 9 1240 127 11 2
May 259 183 66 10 195 188 2 3
June 175 -2 28 5 279 252+ 9 16
July 72 50 11 11 136 119 8 9 ]
August 177 159 12 6 193 172+ 10 2
September k3 130- 7 6 169 160 3 6
October 108 92 12 2 125 132 8 5
November 99 85 12 2 129 120 9
December 77 6L 10 3 61 52 7 2
Note: For months of Sept., Oct., & Dec., 192+2 ex* Totel of I2 Indefinite Leaves.
* Does not include 1 internment.

C ENTRA L u T AH R EL O C A TI N "G EN TER

STATISTICS

SECTION

0S-125



Form WKA-321 H etjQ

r
QUARTERLY SUMMARY OF RESIDENT POPULATION
Center Cent, Fop garter Ending Midnight Mwch 31 3/1949

(Month)  (Day)
AQE GROUPS BY SEX AHP CITIZENSHIP

AGE ON
— — MALE
LAST BIRTHDAY  TOTAL ~ Cifizenii Alien <Titizen  Alien
Under 1
1
2
3
4
5
6 |
7
8
9 1
10
11
12
13
14 !
15
15 115 60 1
17 | 142 67 ?2 %
18 70 31 33 1
19 /1 19 52
20 69 25 44
21 59 23 36
25-29 283 81 206 1
30-34 272 62 11 182 17
35-39 188 59 39 52 58
40-44 368 40 142 12 174
45-49 420 10 162 6 542
50-54 343 4 107 1 531
55-59 472 1 293 1 177
60-64 340 253 a7
65-69 331 264 67
70-74 156 118 28
75 & Over. 67 56 11
Tatol bv sex & mt * - «Includes
Total by S\ - 5o02# 1352 1455# 1584* IT7TTS those
11*  MARITAL STATUS BY CITISENSIIIP s SEX 1gfy;§§*
MARITAL STATUS AT 5 siti ZEN -7 AT.TION
Male female Male Female
Single
Married
?/1dowed
Divorced
Separated

Tnt al bv Cit, & Se*
Total by Cit* ¥ .



1942

Sept.
Oet.
Nov.
Dec.

1943

Jan.
Feb.
Mar .
April
May
V'June
July
Aug .
Sept.
Oct.
Nov.
Dec.

2481.2

7534.03
7786.96
7881.38

7920.35
7939.89
7988.45
7861.53
7633.61
7486
7210.29
7079.806
6979.30
6814.06
7010.86
7245 .03

AVERAGE POPULATION

«

*

ijjo

"0 o



<%



BLOW AGE AND SEX GROUP WEEK ENDING Jamtary 14, 1944 FAMILIES fis
55 — ¢h . I £h & f,iver_i‘« TOTAL TOTAL T _
L A 1 Q BA 6 hota fa fas A Mz S
ML J&- Uu--J1 1 1L. |4 -_ 12 22_}— « e 4 2 m 10? 28 " 24 12 ml it 1t ! E’J .l,l tT ‘1*
1171 I IM Jda @s om i1 %5 JL 116 109 228 88 18 U M 8 - & fj tt & m T
SIL-86 _EL . -JIL » - 10 _ .4 U 96 218 1 1l mm 10 Ff « L t 4V|143_4¥| 4V|,!c
“la-L-M. i loi 1t Mt M. 24 » Mt & 1» 290 <20 16 21 U « 2 8 =p . m mmnd my
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Iftf-JoLu 4 ©6J i f IX. jpJ 34 4 80  « I Im " »1~ft] 18 BY fg'4g tf 5 ft 1 MU AN
ITi/ZJdP B 1 Mi. -U -» _ ft 1 ist m 241 , Qo..» 18118 18 » » M & t A 4 :
»j,. 16 18 16 & i 2 10 10 8 119 106 288 ; is n IS £ § ft M R byt P
80.1J19a. ~HE » JO __o0L 88 f * 5 139 118 267 ; is is O s ft . ftem ftm M A
20 If o » 13, M | ft #& 88 30 81 2 141 151 222 28 (F 18 10.» 6 ft ft ft ~ -
c#L ST: . 18H X» 14 11 ft »3 Vvt IS 1t ft 2M 887 1 St 18 14 m € x1 8 W P ttaj
Jti fioJL uL..0 M 10 ML m. 8L ft 1 130 sor MFf 1 1S 20 m » ft 2 ft M nimttaj
80j 24 10 u -~ __fi T 12 sSi &t 8 10 _f hift So m j HI' M > f& s ¢ ft ft A4 ®E
u 18 6 0 E _JfiL . - Ml Ss 8 e __« 1d 116 217 1 f 5 S ft 1 fddS .
u If 1S u 9 i u u: is U 5 8 UT K8 8» 1 kit] 12 g8 ft s« A tt 440 tUj
fi 81 10 U, 19 O T oLmL I ft f 126 28731 T 19 18 10 ; , M w 44901 w!
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iF 0: _ 't 16; 13 M 18  u:  w 20 »  a 2 4 187 yij SS 12 q t 8 T - *ft m Ml
11 G 38~ 14i 1S. ' U 19 10 i 0o ¥ MW f ft 8 10 280°¢ 88 It 17 & ft W & & oF 8t tj
NH. A.. a 6¢ 18 14 22 Uz il 18 so _§ _ « m 131 1MS j 844 j 2y & 1SS 7 rcir Wt -m mTmwT
f 1L 18 S' 80 j f m1 M 10 0 1 » 120 MS 1 tt IS MI i f 1 0 o m ot A
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hg DEPARTURES

-

Last* %\/ &

; Week >

1230 ILM X-2_1
227 J 2- _|__x__ i

2X8 . i.X 4
230 . _%
1287 4 JE
12680, J._ MmMT_r%

2240 .jr™m  LTX 0L

282 1 X U

222 m ) -
*259 =2 1
» 274 2 .a .
1237 L wE

221 m—4 4 m
237 b

216 : 3 :-m__r
2X8 L.Mg) m j
840 .4 ~3 " .2 _i

126X L

4 — E m
\245 j._ ? !
272 4~ m —
2X9 4.,1- _
244 14 _d 1
L229.J.- k4. §

1243 4-J .4 3

26- B ;m [

—_— *r ——m

— d—-s~~. o

X 253 ~L-JL SX L

-.ija e _L i-h_X._‘_

A S R S

7007 7T 26

POPULATION

Total }

! Depar-H
D tures N

N
_j, ______
~U
-t
4 A ?
AL
! m ..
SL..1 ol . —H-
s. i
! A
J_g*JL A— 4 T
4 T
. t >
d-mmmd--
i, -4 -4 -.
-
41
4—
- = = ——a wL?
1
T 5
p
] TJ_ X 2 |
jm —H4 - T T|_T_
1 2

ADMISSIONS

This K

I
Ether

53

.48 .

5X
§_69 [ 52

B -

58

I
1 57.J 34
1 X7 .13

WEEK. ENDING ¢anuary 14* 1044

k Employed
Center
Lo E
15 J4t.
L68 J42.
L-A . 30
M. _L39
176 42
1 5. 89
r 75 29
174 .43
L 60 - 36.
66 33
_}F 69 .38
L.M.. 46
L 53 38
M. a 147
57 39
61 35
- 58 46
f 46 39
] «8- 23

26
i 30

leo 17

"140

1798 1067

] JeeJd £MSL
Disabled X¥unai®j.ab.l0
v = N F
m 1 - 8 25
m - 12 »
I > X3 32
m 1rm' m Sx
m m 27
m 1 XX
1 12 12 t %

11I&E X2 j. &

m - 1.2 “
o J';'-- X s
m F"_'__ XS 29
m 10 j 36
X 12 1: 29

26 E &.

m m 8 24
1 s 4 37
| a« 3 35

- i 7 31

* » 25

mi o

.’ - o« .32

2 « 9 16
m - 9 31
8“1 4 10

S)J e XX 27

T 21 14 45
I« 14 35
ig 1 i 1 3
2m m m

X8 306 780

—~

sytiaal

tlfj ji

1 xs 5

15 XX

i 8 16

im 5

12 3

XX 6

19 s

i 13

E: 7 13

2 39

16 10

14 10

6 6

8 2

13 7

8 7

X 4

9 X

13 10
17

12 9

ey XX

W , X6

12 15

22 -3

18 8

B 6

2 j 2

12 7

m 1 X

348 239



AGE AT® SEX GROUP WEEK ENDING  January 28, 1944 FAMlLvE&_y)Fs
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