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UNITED STATES
DEPARTMENT OF THE INTERIOR 
WAR RELOCATION AUTHORITY 

GILA RIVER PROJECT 
RIVERS, ARIZONA

July 3, 19h h

Since family relocation vat the prim© object ire during 
the past year. Adult Education placed it-fcfc major emphasis on 
Tour types of aetiritiesi

1. Learning English 
2« Americanisation and Community 

Adjustment (Rivers and Relocation} 
3* Vocational Efficiency 
ll* American Social Customs

English activities stressed the conversation necessary 
to meet everyday life situations such as purchasing articles 
at the store, going to the post office, hospital, school, vis­
iting neighbors, etc* Students learned to read, write, and 
talk:* Classes mere held for beginners, intermediate, and ad­
vanced students* Americanization classes studied the history 
and development of democratic Ideals and practices, function­
ing of government, both local and national, and responsibili­
ties and privileges in a democracy.

Relocation classes, in addition to studying English, 
learned hoe to use ration books, hoe to bey bus or train tle£ 
kets, how to apply for a position, how to rent a house, ete*

Under Fine Arts a great variety of courses were offered 
varying in length from a few weeks to a year* The class In 
Japanese language for Caucasians has been a continuing class 
sines its beginning* The class gave a short play in Japanese 
as part of a P*T«A* program*

A very popular activity for both camps was the hobbles 
and crafts class* An exhibit was held shoeing the many arti­
cles made* The class in recreational leadership was well- 
attended said was not only sun enjoyable experience, but very 
fine training in game and party leadership for those concerned*

The most popular offering of Adult Education, from the 
standpoint of attendance, was in the field of Home Economics* 
Fatter» Drafting proved to be the best-attended single course 
in our curriculum.

MEMORANDUM TO* Hr* W* C* Sawyer
SUBJECTS Animal Report of Adult Education, I 9 h 3 - h k



Hr« W« 6« Sawyer 2 July 3» 19M»

Vocational training in a great »any fields drew next to 
the highest ntmber of students* Commerce* which included Book- 
keeping* Business Law, Accounting, Typing, Shorthand, and Gen­
eral Office Practice* was the most popular vocational field*

In the field of Agriculture* Animal Husbandry* Beef Cattle 
and Poultry Raising were offered*

Auto Mechanics students not only filled a need in the 
project motor pools* but reports from relocated students showed 
some to be working in gsrages as mechanics*

Chemistry was offered to those especially training as 
nurses' aides* Hazy students enrolled in the other vocational 
fields have relocated and are working at their respective trades*

Twenty-four students earned an average of twelve semester 
hours of college credit in the teacher-training course*

During the summer months an informal program of parties* 
picnics* end recreational activities designed to familiarize 
the students with typical American social customs was included 
in ell English and Relocation classes«

At the opening of the Adult Education program In October* 
19U2* there were 135t students enrolled« This was gradually 
built up to a maximum of 3305 la September* 1$U3« 1» January*
19Ui* idie enrollment dropped to 620* due largely to curtailment 
of the budget and shifting of certain elaeees ac not strlotly 
educational to G*A*M« At the end of the year (fine 30) the 
enrollment was about 1000 students*

Per the coming year an increased emphasis will be placed 
on activities which contribute directly or indirectly to the 
solution of our relocation problem*

V. V* Marshall
Adult Education Supervisor
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Tit# following courses were held in Adult Education during the year I9Ì4.3-Ì4Ì4.1

TITLE

1« Americanisation, English, and Relocation

2» Fine Arts
A# Anthropology 
B* Book Club 
G# Chinese Classics
D. Chinese Lettering 
B* Fine Arts
F* Japanese language for Caucasians 
G* Japanese Poetry

Total
3* Hobbies, Grafts, Recreational Leadership 

A* Arts and crafts 
B» Boll Making 
6* Fun-By-Doing 
B* Novelty Making Total

4« Baas Economios 
A# Cooking 
B* First Aid 
0* Home Nursing 
B» Parent Education 
E* Pattern Drafting 
F# Sewing
G, Table Mutters, Etiquette, Customs

Total
3* Vocational

A# Agriculture 
B* Auto Mechanics 
C* Chemistry
B# Commerce C #cCl. '¡¡/S

E. Commercial Art y
F# Cosmetology 
0, Library Methods 
H* Mathematics (Advanced)
X, Radio 
J* Tailoring 
A, Teacher-Training 
L« Woodworking

Total
Grand Total
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EDUCATION 

BULLETIN #3 

March 25 9 It

Since teachers meetings are to he called only when needed for 
discussion of common problems, bulletins shall be issued from time 
to time to acquaint yo\t with ourrent items of business.

Several points made during previous meetings are included as 
reminders «

1# Your suggestions as to materials, methods, or policy 
ere always welcome*

2, Our major objectives arei
A, Americanism
B, English
C, Community adjustment

1, In RiverB
2, Outside

D, Vocational efficiency (for vocational section especially) 
5, M e t h o d s d i r e c t  method as much as possible* Use visual

aids where convenient*
4, Write down anything you needs turn into office,
5, Keep some type of written record of progress of your 

students. We need to know how well the# are doing,
6* Recruit new students when possible*
7, Hold classes, even though only a few are present. If it* a 

worth their time to come,-' it*s worth ours to teach,
8, Encourage students who want to take sewing to do so 

during day time if possible. We went our night classes 
to hold up in enrollment,

9, Having class officers will give students a valuable ex­
perience in parliamentary procedure,

10, Reporting lost equipment at once,
11, Uae a teaching technique with beginners, rather than a 

testing one. Say, "This is a hat" instead of "What is this?" 
Have students repeat whát you say, putting ideas in their 
own words,

12* SAart building a flat picture file. Some suggestions are:
A, Mount all pictures. Three sizes:

1, 6* x 6" or smaller for opaque projector*
2, About 7" or 8** by 9* or 10H for small groups,
5, Larger for class display*

B, Mount with attractive arrangement-borders even on 
sides, bottom wider than top, labels neatly printed
at bottom* Use print of manuscript*

0, Colored pictures must be accurately colored
D, One central object to each picture*
E, Use library paste or rubber cement for mounting-paste

corners or edges only,
F, Choose pictures which can be used in "Basic English" 

especially, although others should be taken if valuable,
G, Postcards don*t need to be mounted,
H, In teaohlng-

1, Show only a few in each lesson,
2* Have students tell what they see,
5, Lead students to do most of the talking,
4. Use pictures for a definite purpose.

wil*e‘Ocu,ion ñkas/í 
Library * *
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Bulletin # 1 Page 2
13. Discourage smoking in classrooms. If two hours are too

long between smokes, declare a five or ten minute recess 
and go outside. Having elementary and high school pupils 
find cigarette stubs and burned matches*in the classrooms 
the next morning doesn’t improve their attitude towards smoking.

14. Items to check.
A. Will you please fill in the names and addresses

of the pupils enrolled in your classes with approximate 
date of enrollment and turn into the office as

B. If you have not filled in a personal f o m  in 
the office will you please do so?

Co Compare your activities with those recommended
for your course to see if you are including all you 
feel are valuable.

D. Look over the material in the office to see if there 
is anything yo# can use.

2. Make a list of special speech difficulties of your 
students and plan remedial measures accordingly.

Sample of how the class enrollment sheet should be filled out-»

Do not include anyone who has been absent two weeks or more

soon as possible?

ADULT EDUCATION 
CLASS ENROLLMENT

NAME OP CLASS Americanization. Beginners TEACHER Yamamoto. Yoshiko

LOCATION 49-5-1 DAYS T & Th

TIME 7-9 pan.

Students (Last names first) Address Approximate date enrolled
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ADULT EDUCATION 
TEACHERS BULLETIN #  2

NEW MATERIAL

Attached is a list of some of the material available for use in our Adult 
Education olasses„ A suggested grade placement is made« However, since most of 
our olasses have groups and individuals with varying abilities, you may be in<p 
t©rested in material from other olasses

4 few words might be appropriate concerning the new materialo The material 
from «11— » Row »Peterson is intended as supplementary reading rather than group work 
The books marked "junior High" have 6,-9 grade interest level but 5-7 grade vooab~ 
ulary in most oases« The other material is for intermediate grades ( )*
vooaoulary snouxa nons oe too difficult for our intermediate groups if a little 
help is given«'

The booklets on gpvemment, travel, and' social soienoe are intended prin­
cipally for relocation olasseso However, the advanced English olasses should 
enjoy them too0 This is good material fcr the teacher to read and explain to 
the classo

Encourage the students to take these books home and read thea&u : The litera > 
ture in "Basic" can be read by advanced students«

The "language Workbooks" are to be used by whichever group can benefit by 
them«, All but the beginners can probably use Book III* Try them out and let 
me know your reactions- The same applies to the "Weekly Readers"o

If you are not familiar with Thorndyke1s "Teachers Word Book" and Ogden - a 
"Basic English;," check them out fcr a week and skim through them«

Other material will be added as it comes in* Drop in the office to see 
what is there,

Attached also is a brief course description of the Adult fitiuc- gram
list of activities various teaehjgps have reported, together 

with recommendations of various WRA sources. An effort should be made to have 
the content of our courses represent some progress from beginning to advanced 
work« Will you please make suggestions as to additions, deletions, and ohanges 
in this content?

WASHINGTON CONFERENCE
The recent Washington Conference makes the following suggestions on Adult Ed 

u cat ion.
Only those courses should be included which qualify on the following points* 

1 . Regular meeting time (Days and hours)
2» Regular attendance

Specific program of instruction
¿¡.o Course of study, from simple easy work to complex or difficult work 
5 In line with objectives as set up in Bulletin 1*

A, English C Americanization
B Community Adjustment D Vocational Efficiency

In Rivers 
2> Outside

6- Taught in English as far as practical.*



TEACHERS BULLETIN #  2 
(page 2)

CLASS ATTENDANCE , ’ f

A standard'of 1 5  enrolled and at least 10 in daily attendance is recommended 
for all compensatory and paid Adult Education teachers« (This standard does not 
apply to volunteer teachers)« If your class does not meet this standard, will you 
please make an effort to recruit some additional members? Your class should be 
able to help you. Block managers and organizations are being contacted in an ef­
fort to bring in more students«

LESSON PLANS

There is a very strong feeling among, our- adult students that they want to Msee 
that they are getting tomewhere"« They like to see they are getting through the 
book" so to speako m i l e  it‘is true that you can’t see progress in conversational 
work very clearly, the reading, writing* and word study offer* $ concrete exhibit 
of progress« The following suggestions are made with the above in mind:

lo Use your "Basic List"« Mark the words in some way to show you have in« 
troduced, used, and reviewed them« Have the pupils do the same« Let 
them see you are getting through the list«

2« Have them read the list orally for ear training and enunciation for five
or ten minutes each lesson« ..

3* Write down in your notebook your plan for a week ahead for teaching Leam=> 
ing the English Language" or what ever other material you are using« Tell 
the class on Monday what you plan for the week«

1}.0 Spend some time each night having the class write some of the words from 
dictation« Review these words at regular intervals«

5« Spend some time with the intermediate and advanced students in discussing 
current events« The weekly newspapers will be here regularly from this 
date«

Two hours of school at night is a long time for people who have worked all 
day (including teachers)« To make the class more interesting, effective, and to 
make the time "go faster", the work should be varied« The following is a possi­
ble suggestion for an evening’s class8

6gl|5 - 7:15 Individual conferences with pupils who need extra help,
7:15 Read "Basic List", discussion«
7s30 Discussion of current events if class is able« If not, 

picture studyo 
Use* Weekly Reader 

News Courier^
Daily or weekly papers 
See picture file in office 
Magazines

7t45 Reading work with "Basic Texts" or others«
8° 10 Recess or 5 minute stretch«
8gl5 Dictation and spelling« Writing 
8:30 Activity of some type

1« Dramatization of conversation possibilities (at store, 
station, doctors’, etc«)

2« Singing 
3« Games
4« Read to the class«*

8:45 Conversation. Topics - Oamp life
Relocation 
News
Rationing

9*15 Dismiss
This schedule could be simplified greatly if you fa It it *ne cea^ry,

BPCkr
■Clais aetivltio 
.rShOWS



TEACHERS BULLETIN #  2 

SUBSTITUTE TEACHERS

, ^  is impossible, to prevent sickness and other causes of absence on the car 
of teachers« However, much can be done to keep our program moving, either with 
or without the regular teachers The following suggestions may helps

lo Notify the secretary or supervisor in advance if you know you will be 
Turn, in your plan for the night so your class continues as 

scheduled,
2 Provide a substitute if you can,,
5r Make a plan with your class so the members con carry on temporarily 

without a teacher, An advanced student may be able to carry on,
4 . Put a notice on the door if the class doesn^t meet, or if it has 

combined with another class„

,?t is planned to keep one or two people in training to act as substitute 
eachers or to assume responsibilities as teachers when regulars relocate or suit 

For.?h?-f r®as0?* I would like each teacher to have a skeleton plan for the week 
available for inspection or to give to the person substituting^

This skeleton plan need not be elaborate’, Compensatory teachers need to 
plan only ^or the two nights they teach I would suggest you confer with the 
teacher who has your class on alternate nights, The following based on the 
enclosed lesson suggestion^ is an examples

Mondays and Wednesday second

8 r 10-8 815 
8*15^8*30.

6;.ij.5"7§15 Individual help or conference 
7?15-7^30 Read first half of "Basic List"< 

halfa Tuesday and Thursday«
7s30-7si+5 Current Events discussion from latest Hews ! Courier , Weekly Reader

Or (Beginners) picture study with‘the following: pic­
tures g( List them)

7$45-Ps.iO Read and discuss the ,story5 (Books title, page) Monday, Tuesday 
Wednesday, Thursday« (Give each day“s lesson ) . .
Recess
Monday -Wednesday s Songs«. "The More We Get Together "r o w , Row-- 
Row Your Boat": "Down by the Old Mill Stream", "America,,"' 
Tuesday-Thur sday* Dramatizations "At the Store"

"Buying a Railroad Ticket"
Q
or
(Teacher s Nurse, Policema] 
Firechief etc< )

Parliamentary procedure
General conversations Get topics from class if 
possible or (Beginners) Further study of 
Learning the English Language" page

Since the change of time, there seems to be a tendency for the students to 
CHlaSS+ . er *han before« I would suggest you revise your time schedule 

in order to still get a full two hours of instruction time,, By changing the con 
rence time, to the first part of the eve'ning you .get the following schedules 

o §4 5 ^7 g 1 5 Individual conference 
7 »1 5 ^9 * 1 5  Class instruction

8 §30-9s15 Monday Wednesday 
Thur sday-Tuesday



TEACHERS BULLETIN #£ 

¡PARLIAMENTARY PROCEDURE

. One suggestion for improving the oral speech of o ur students* and at the 
same tirnê  preparing them for relocation is practive in parliamentary procedure 
A simple class organization with real officers will make the meetings more natu; 
al- It seems that a simple explanation of places where it is used,, its advantages, 
over other types of meetingr. and the place it has in a democracy would be of real 
value to our students. We need, not go into a lot of techni calities* There are

Copies for your class to use may he had in the office»'

Adult Education



PARLIAMENTARY PROCEDURE

Chairmans **The meeting will please come to order* The secretary will 
now call the roll*

Secretary!. ■ ,?Mf 0 Arimitsu, Miss Hirai*1» etc«

Chairmans The secretary will now read the minutes of the last meeting#

Secretary! April 18, I9I4U« The meeting was called to order at 8s30 p*
by President Yamamoto0 Roll was called and all were present# 
The minutes were read and approved# The ttbug” committee re» 
ported that Mr0 Janeway would put screens on the windows and 
doors as soon as possible« They are very busy now with other 
jobs. The decoration committee reported that they were mounts 
ing some big pictures to put up in the room so it would look 
attractive«

Mrs , Fuji! suggested-that the class have a little party and 
invite.Mrs# v0kamoto°s class in« Committees were appointed 
by the chairman, to report at the next class meeting0 The 
following committees were appointed?

Refreshments! Mrsc Okazaki (Chairman) - 
MrSo Seiji 
. Mrs.o Kajitani

Programs Mr# Iwata (Chairman)
Mr# Hirai 
MrSo Kcyama

Invitations! Mr0 Tsufura (Chairman)
Mr0 Imamoto

Dr# Young visited the class during its meeting and told us 
an interesting story of how he learned to change tires with­
out increasing the size of his vocabulary0

There being no further business,, the meeting was adjourned f 
at 9 * 0 5 p«

Respectfully submitted,
Atsushi Katayama, Secretary

Chairman! You have heard the reading of the minutes» Are there any 
corrections?

Mrso Koyamas Wasn* c Mrs» Umemoto on the invitation committee?

Mr« Tsufura! Yes, I think she was® Weren’t you, Mrs» Umemoto?

Mrs# Umemoto: Yes, I was appointed to the committee, but I was ill last 
week and couldn’t come to the meeting you had, to write the 
invitationso

Chairmans Are there any other corrections? Then the minutes stand ap­
proved as correctedo Are there any committee reports?

Mr So Okazaki*: The committee decided to serve tea and cookies at the party 
A11 arrangements have been made •

Chairman: Thank you, Mrs0 Okazaki. Are there any other reports?

Mr# Iwntas A very interesting program has been planned« I think we shall 
all have a good time#



Mr, Tsufuras

ChainHan?

Mrs* Kodanx* 

Chairmans

Mr* Shinmotos 

Mrs. Ishimoto 

Chairman:

PARLIAMBNTAEY\PROCEDCHB

Thank you, Mr* Iwatao I am sure your committee will have

Mrc Chairman, the invitation committee has sent out the 
invitations, Mrs. Okamoto said her class would be happy 
«hrv oome« I have several acceptances already«

Are there any other committee reports? (pause) Is there 
any old business?

Are the new Book One^s in yet? You said about three 
weeks ago that you thought they would be here soon«

H e , they are not here yets The company.j w w * not have any 
moreo I will ask in the office about them the next time 
I am there* . Is there any other old business? (pause)
Is there any new business? (pause > If there is no fur­
ther business, the chair entertains a motion for adjourn- 
me lit«

I move we adjourn*

I second the motion«

All those in favor of 
All those opposed say 
oarriedf. The meeting is adjourned«

adjourning say. lfIw<> (pause) 
**no*% (pause) The motion is



BIBLIOGR&FEY

A-l ■ Beginners English 
A 2 Intermediate English 
A 3 Advance English 
E^l • ^elocationp Beginners 
E'-’S Relocation,- Sntermediat©j 
E 3 ■ Relocation,, Advanced

QUANTITY AUTHOR IT PUBLISHER & ADDRESS GRADE LEIEL

Jo Ames
Mo Aaes
0 Ous^ey

10 »

50 E Betts
H Green

50 E Betts
H Green
M Arey

50 E: Betts
Ho Green

1). sets i. Greenbie

5 sets Co Williams

¿^-"Stories of My Country s 
Growth

Webster Publishing Co E 2 
San Francisco* Calif-.

Stories of Hfy Country s 8
Beginnings *

"^aily Drills in Language Row Peterson & Cc A 3
Skills Evanston, Illinois

R * A 3

* * A  2

Good Neighbor Series 8 jg -x
By Carribbean Shores 

Panamas Columbia,
Venezuela

The Central Five 8
Guatemalan. Honduras 
El Salvador, Nicara 
gua- Costa Rica 
Next Boor Neighbor •
Mexico

Between Mountain and Sea- 
Chile

The Fertile Land Brazil >
Republics of the Pampas 

Argentina, Paraguay,.
Uruguay

Children of the Sun »
Peru3 Ecuadors Bolivia

u^Our Freedom Series 8 g. x
Liberty of the Press 
Right of FreeeSpeech 
Religious Liberty 
Rights We Defend 
Fair Nrftil 
Teaching Democracy^

Teachers Manual of above
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QUANTITY

2 ea

£ sets

2 sets

2 set s

TT'PTT? HJBLIiHER & ADDRESS

%  u *§' Seriea Bow Peterson * Co
Blue Highway IUin0i8
Black Land 
Hose for Newj 
Shoppers Special 
At Your Service 
Trail of Trefoil 
Foity-five Caliber Law 
Animal Kingdom 1 
They Guard the Gates 
Stone and Steel 
Sand Hog 
Lonesome Roat,
Land of Hope 
Roughneck 
Riders, in Scarlet 
One in a Thousand!
White Go d 
Before Your Eyes 
Treasure Shelves 
jfclden Harvest 
Green Kingdom 
Streamliner 
Dr« Jad

B a Parker Seriee»8oience ■
(Physical So,) Clouds, Bain and Snoir

The Sky Above TTs 
The Air Above Us 
Fire
Stories Read From the Rocks 
The Earth, the Great Storehouse

^  «^ar«er \ Series-Science a v
Living Things
Seeds and Seed Travels
Trees
Birds
Fishes
Spiders
Insect and Their Wavs 
Animal Travels 
Animals of Yesterday 
Garden Indoord 
The Garden and Its Friends

, “ ?ari?e- L/tfnlten Series-Sdienoa it
VPhysical Sco) The Sun and Its Family

The Earth®s Nearest Neighbor
Beyond the So lar System
Our Ocean of Air
Fire5 Friend and Foe
Light ' . ■ " |g |

The Ways of the Weather

L Haddjowk 
G' Korson 
Eo Arnold 
0 Bedell

Bi Price ’W Grain 
Ro Ditmars M Rak 
Lo Laws B- Chase To llinehan Do Coyle R > Cumlely So Montague M< Roberts
V Scholffelmayer 
Do Barton
Lo Fargo 
R Flannagan 
W  DuPuy
R , Murphy
V Robinson

GRADE LET

A 3

A 2

A 2

A 3
(Jr, High)
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QUANTITY AUTHOR

2 sets Bo Parker
(Biolog* Sco)

TITLE

Unites Series-Science

PUBLISHER & ADDRESS GRADE LEVEL

Row-Peterson & Co0 
Sranfeton9 Ellinois

Balance in Nature 
Insects, Friends and Enemies 
Insect Societies

2 sets (Social Sc.)
Mo Duffe
F o Hill & Mo Rice 
Go Allen 
H* Miteheyl 
Ho Bunn 
R«, Brinda 
F. Rus 
Ro Jams sen 
Lo.Maizlish 
Jo Hillips 
Ko 2elle

Unitex Series-Science
New England Colonial Life
Ashkee of Sunshine Water
Prairie Children
Fire Fighters
Story of Democracy
Daily Bread and other Foods
From Barter to Money
Buried Sunlight
Wonderful Wings
On the Air Ways
The Fight Against Germs

2 sets (Social S o) 
Ho Akees 
Ho Hanford 
Bo Brodinski 
Oo Brown 
So Chase

Unitex Series'^Soience 
City Government 
State Government 
Our Federal Government 
Youth Under Dictators 
A Primer of Economics

Wo Wittick 
Cc Fuller 

- Mo Deusing
K«> Glover . If \ »

■ -A. Adjerton 
Eo Andrews

The Newspaper in American Life 
The Motor Car in American Life 
Soilg Water & Man 
Our American Forests 
Americans Minerals 
Public Health in America 
Looking Ahead

E~2 
/ 2

Er 3

l U q k )

0-, £ Ogden Basic English Harcourt Brace' 
and Company

Thorndike Teachers Wordbook 

Weekly Readers

Teachers College 
Columbia Unir er sit̂ L 
New York City

for beginners 
and advanced



* ADULT EDUCATION 

TEACHERS BULLETIN #  3

' SUSGESTiorsFOR TEACHING THE "BASIC ENGLISH" LIST OF 850 WORDS
'or„ a ^0re detailed discussion, see the book, Ogden, u, BASIC ENGLISH

"Basic English is a careful and systematic selection of 850 Enelish
« e o n  W in ,C0Ier those needs of everyday life for which a vocabularyof 20,000 words is frequently employedc" ■

.arf / 00 n°uns, 200 of which are of picturable objects. There 
are 150 adjectives« The other hundred are called "operation words" be 
cause they put the nouns and adjectives into operation, In addition, 
five simple rules for grammar are given.

The average rate of learning foreign words is about 30 per hour 
Thus with about 900 words, an average pupil can learn to read \perhaps 
pronounce is a better term) Basic after 30 hours of instruction The 
whole list can be ̂ spoken on a, phonograph record in fifteen minutes. Six-- 
teen Acts and 20 basic directions are thought of as "operations" rather 
than verbs and prepositions. This eliminates thousands of words commonly 

Bimple sentence patterns are given to show the normal sequence 
of words, which eliminates much of the trouble with sentenoe structure«

Technical vocabularies do not concern the ordinary man* However, 
by learning some 50 more special words plus the internationally accepted \ 
words in his own field, +iie research enthusiast can still get along well \  
in his dine of work,

The sentenoe "I will put the record on the machine now" gives the • 
sequence of words for sentences.

First the person or thing doing the act.
Second the time word "will".
Third the operation or act "put",, "take,""get", etc«

Fourth the thing to which something is done- , ,
Fifth how it is done3 (or when or where«, etc,)

.. >. e
Learning Basic English is done in three stages*

lo The 8 50 words and their order in sentences,
2, Expansions of the words in form and sense,
3° Special uses of the words, and their use for special purposes.

I'-'A In teaching, the following suggestions are made for vocabulary develop­
ment particularly*

11

2o

Go through the whole list orally, to fix the sounds and simple 
senses, in the memory, (This takes about 15 minutew, one word 
per' second)
Select words which make natural groups and practice word order 
Examples*

clothes vboot, coat collar, dress, glove, hat, pocket, shirt, 
shoe, skirt, sock, stocking, trousers, button, hook, 
band)

tody (arm-; chin, hair, leg, knee, muscle, nerve, stomach, 
throat, toe, tongue, head)

house (arch, board, brick, floor, pipe,, roof screw win- • 
dow,, bath, book, box, bulb, curtain^cushion, drawer, 
oven, etc«)

substances(air, blood, bread, chalk, cloth, coal, cotton.
^pictures) dust, glass, ice. ink, leather, meat, milk, paint 

paper, salt,, silk, steel, sugar, waterwo.ol) 
Pronounce the words-, then put them into sentences



AflULT EDUCATION, TEACHERS BULLETIN #  3 (page 2)

O'. Show ,how plurals are formed by adding MsHe Teach foot-feet,
* - .tooth«-teeth, man-men, womans,•womenr,

Here is a list of 100 of the simplest, names of things which the 
learner will be wise to get into his head at a very .early stage? 
apple- baby., back/ ball, bed, bell, bird, boat* book, box., boy 
bridge, brother, cat, coat, color', country.* cow, d a y d o o r . dress, 
drink/ egg. fall, father,. fire, fish, floor,; flower, fly, front, 

i ' garden? girl,, g-*ss, hair, hand, hat, head, help., hole , noise,
house light, look, man, milk, money mother,, name? need, night 
nose, paint, paper, picture,, pig, place, plant, play, pu31» rain? 
ring, room, run> sand,, school/ shoe, side, sisterc sky, 1 sleep/ 
snow, song, start, start? stick, stop, story, street/ summer? 
sun/table, tail, thing, . thought, t6pfl town? train,! tree, turn? 
use, walk, wash, water, way,, wind? window, winter? Wood, work, 
yearn

lie Use the qualities (adjectives) with what you have already.taughtc. 
(black, blue, clean? cold, dirty, first, good, great, green, hard,, 
high, kind, like, last, long? new? old» open, ready, red, 'right... 
round, same? straight, white0)

5- Teach oppdsites^ (good-bad* warm-cofd, etdw)
6 Teachj the actions (15 plus wbeM)

1 oame-go/.; put-take give-gets make-keep, let, do, say, see, send 
may, will)

7» Teach wdo" and ”do not** 1
8n .Directions (to-from, at-among-»in, through into-out - down up .about 

on~off. before-af ier-betweeh» over-under? across-by, against with, 
of-for) -

way” things are done <. Tell class these adverbs are usually formed 
by adding "ly” to the adjectives, Some don8t follow the rule? 
(again? far^enough? forward, here? near? now, out.still? then 
there, together well, little? much) There are also these of 

of degree (almost, enougheven, quite, so?; very«)
IQ« Teach wI, he, you- this, that/*/
11 Teach ttCries13 or "interjections” - Danger«' Help’ etc,
12o Add the last 100 words (if not already taught) p„ 6I4.0 Group into 

natural v.nits as far as possible/

1-3 The following suggestions are made for teaching word orders 
1 Use simple statements in the usual order>

?-I will give simple rules to the boys now. n By substituting other 
pronouns and nounds for other adjectives for "simple”, other
nouns forMrulesM and other adverbs for wnow*you can have an end«' 
less number of sentenceso

2 , Complex words like "coal- house”, '-music,--book/ 1 "milkman” can be . 
added by explaining how the words can be put together to make 
new meanings • - ' -

3 Teach conjunctions so there simple statements can be connected 
-„and ..-Speech "smoothed' am tall, but you are short/v ||!Mj

i+o Show that who- refers to a person? which to things,,

9- Teach the adverbs of "How, when, and where", These tell "wha

5» Teach the five types of adverbs which don't come at the end of

nI have a father, who is ball"”” 
WI have a hat,, which is gray,”

the sentence „ (How, when, where T why)
”it if:, almost six 
” 1  was not happy”,

"I am very happyc 
”He will 1 not come..

R

when you go,H
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6" |®aoh questionso- Show how questions are statements turned around. 
Sugar is sweet”o becomes* "is sugar sweet?* >
Do precedes verbs for present, "Did” precedes for past tense 

Teach how, when?, where,,: why” for use in questions,
1)0 y%u sugar?” ”Did you eat yesterday?” ”How did you
come? When did you go to Qanal?” "Where are the chairs now?” 
"Why did. you go home?”

7* Teach time forms« Use of pronouns with ”be”0
I am where he is." "We are all in the same place.” »Thif 

was~where these were seen yesterday.” ”i am going where 
he^ Is° , We are hairing our mealo” ”1 have some things
which he has. You have not got what he has. - Whenever 

us. we take what he makes. Whose are these dogs 
which come here. Our dog came and got a bone<> H© b«a 
gone nowo Others who had done it before, re ip Others who had dene it be me some

seems that if I do not let the boy whom I saw have it,
he may take what he would not"~"take before.” ---
He gays ^ a t  we may have been wrong, because we might not 

have seemed so foolish if we had not let them takerETi ’
8o Teach comparisons. Usually "more" and Imost" are used with 

longer words, ”er” and ”est” with shorter ones?
Food is more important than soda pop.
Milk is a habyv s most “imp o r t ant food.
Bill is tall, Jack is taller than Bill and Harry is the 

j tallest of the three0
leach irregulars: bad9 worse, worsts good, better, best; 

little, less, least.
Bill is a bad boy, Jack is worse, *but Harry is the worst 
of allo This is a good letter, this is a better one, hut 
this one is the best of alio I have a little money, you 
have less, and John has the least of all.

Unequal comparisons use than. ”The country is more beautiful 
than the city.

Equ®^. comparisons use as. "She is as good as her sister.”
9o Teach endings in er, ors ing, and eHT (HalFthe names in Basis' 

English take these endings.;
The teacher is here. She is teaching the class. The actor 
is on the stage. He is actings He dec sired to go. She 
loved her daughter. We regretted the act.

Clear up any misunderstandings which may arise with exceptions 
to the rules* (Flower, answer etc., face for part of body and 
face meaning to turn- '¿watch1'meaning a timepiece, and* keep ing an 
eye on someone.) )

II Expans ions
Expansions are extra meanings which widen# the meaning and use 
of words< These expansions are taught after the more common 
meanwsings are clear. (See "Basic by Examples”)

1» My Toot is used for walking. The foot of the hill is 
itfe case or bottom.

2o My arm is tired. The soldiers guns are called their 
arms.

3o I have a cold, in my chest. The chest is full Of clothes.
¿4-0 The food was too bitter to eat. It was a bitter experienced 

" *9u This is an iron fence. TJie iron is too hoiTo~use now.
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o la l uses give a'word a narrower use than a wider one 
O u r9 H H  obmes in the morning. >> 

A man is - not a woman..Taper ' i s  used in many ways ^
P Wan Ts the highest o f animals, m
I ZHHing erv or ing-. and ed are. also common expansions 
f, Maiy qualities have different meanings (chief, cold, fiat., 

sweet? wrong., young)

Karnes of acts The follow ing are a few o f the many uses o f words

as acts
lo
2,
3«

I t  is  wise to le t  things he as they are,

a r r w ® f ° o o d y mlnd' V  x ¿ t  a shook from the
e leo tr iô r ty v  5= ^  speaker ¿ave_ a ta lk .
Machinés £0 smoothly i f  o l l®d The p o l l e n  le t  the man go 
I  w i l l  keen the secret. 9.« ine poj.ioeiua.xi ±__ . - 2
The geœré  made historyo . 11«, He ^  h* ^ o u b  * •
n-P his mindr----  12. He w i l l  say what is needed*
I^can^t" see'through that *
be fa ir , “  IS- The ba ll was sent over /the fence,

16» What w il l  you take for this knife?

6
8
10

13

Karnes of directions 
meaningso

Many o f the words already studied have other

u«

, r %

10,
13?

17«
19-

It was a fight Between two boyso “ ■? They , ,
by ants, 9- H e V | 5 r 3 o ^  the .street, ^ prof it ,t.,om
mere is no need for noise« Ilo rie- got a & £
his business, l2'.3'he oar is « - 6 ° ° °°“ ht was turned off i;

T  edgon tho°peia§. &P?6 Th?siok man Is now out of danger He played on the piano« _ throug.h with my work.
The .gste.xs was under -the; in-
X X e !  2 l !  fe  I f  building up a good business.

22- He spoke with authority.
CI Special uses. These words or uses are-called "idioms" in language 

t0°kSl <TA t t r a r i o n T o % r f s e r r o k e r  words,,; H *  came to g^to£

' 2, words normally used, "The; committee was ¿ 3 * .
in, (in  power)- - , . ,h oast  but no longer clear,

3, Soiae -special picture formed in the P“ ? 
to everyone 1 "He put up with the trouble.

It is recommended, that the students get ^ ^ f t h ^ h ^ e ^ O  uses, : 
he worVup to now before ^ S ^ t ^  b o b ^ s i c  by W l e s *
Since they are .T̂ or° ^  it is not necessary to repeat them her

0» p « «  . * , 5 » » “3uted for many other words,---*&»& Keeping

t0ta ll :  I t  r ^ i e o ^ s .  I t  w i l l  not be done

3, "T Lar d ^ b o u t  it«, becomes;, refers to
, L  a  "EsEand" is called a . g x n * d ne,y nVher them, " T h i s ^

' H :  V C . W 1 becomes "the man she i^marriedto,j etc.
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On page 132 is listed the 5U most important "fixed word*-groups*«, 
Advanced students are ready for this group of special uses0,>Beginners 
and intermediates will only ¿earn these uses incidentally as they do 
their other work*.

Some words are so commonly known throughout the world that they 
áre called "international words" 0 A list of these is on page I3Í4.0 Days 
of thè weeka names of the monthr and the most common numbers are listed 
on page 135 and should be included in "Basic",,

On page 221 is a list of 100 general science words, which in addì 
tion to 50 special words in a particular science field, will give the 
student a valuable background for studying science*

This may seem like a complex system .of learning English but it has 
been developed by experts -over a long period of time«, it has been tried 
out with a great many classes of many different foreign backgrounds and 
has been found very satisfactory

I recommend tha't all teachers familiarize, themselves as much as 
possible with it and use as much as they can.benefit by,?I

There are three textbooks by Ogden in the office» The pupil texts 
"Learning the English Language" follow the suggestions rather closely,, 
There are also a dozen or more books, all inl asic which may be checked 
out by eitheir teachers or pupilso

V„ W„ Marshall 
Acting Supervisor, 
Adult Education
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QUESTIONNAIRE TO ADULT EDUCATION FACULTY 

SUMMER PLANS

In order to make plans for the summer months and to 
coordinate our activities with the general community program 
it is necessary to ask for the following informationo

1. Do you plan to teach continually through the 
summer?

YES NO .

2® If above is answered Mno*V tell when you plan 
to take time off®

3o Do you have any suggestions for changes for.the 
summer or additions to what we are doing now? If 
so list them below®

/

¿4-0 If you plan to use any supplies or equipment not 
now available, will you please list below®

V
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In.line with recent bulletins from Dr.o Young and Mr0 Bennett^ I wish to 
remind all teachers of the following regulations concerning hours of work

Compensatory time8 Three hours per night is allowed for appointive teâ  
chers working in the Adult Education program Time schedule is as follows*

6 î30 « 6 sÌ4-5 ? 
6îk5 - 7? 15?

7^15 - 9*15* 
9g15 « 9®30g

Travel time to post..
Individual conference time with students or 
preparation for lessons.
Instruction hours 
Travel time from post

Evacuee time* As of May 19 19U+S all evacuees are required to work 
Ijlj. hours per week in a full time job* This is not a new requirement but 
some explanation might be timely o

Since Adult Education classes are nearly all held at night3 it is obvi« 
ous that the time schedule’will vary somewhat from those employees working 
at day jobs® fhe following examples should clear any questions you may have

Case lo Teaches 5 nights 5 X 3 - 15 hrs®
Preparation time allowed 15 hrs0
0xtra duties and time at office or station

ll7 hr s *

I4J4. hrs»

Case 2o Teaches I4 nights I4. X 3 - 12 hrsQ
Preparation time allowed 12 hrs0
Extra duties and time at office

or station 20 hrs*

I4I4. hrso

Case 3.0 (Half-time teachers,, who substitute)

Teaches two nights 2 X 3  6 hrs0
Substitutes or office 2 X j » 6 hrs®
Preparation time allowed 10 hrs0

/ 22 hrSo

Case I4.0 (Half-time teachers who don*t substitute)

Teaches two nights 2 X 3 n 6 hrsP
preparation time allowed 6 hrs,
Extra duties and time at office or s 
station 10 hrSo



' Extra -duties which Adult Bdua^tion teachers do while attending ttys office 
sprvihg at their- stations include the followings ■_

Repairing and marking books¿' pamphlets, magazines/ and other liter« 
afure used in class work^

defence,, 'or fur the'if '-explanati one if. they 'didn't understand all, ■ ire ..v 
Other duties which are assigned from time to time by the supervisor
,s -Apectodthat teachei s be at their station of woik or at desig ­

nated stations, during the time they are scheduled to be there <•> However
•'-V

If you are helping a student at his home* because he is ill 
If you are making contacts,in the community to enrol] further 
■ students»

V* /f via are on leave'.
be or. some change in leave policy for ¡evacuee;

15 'days per'-year will be .granted beginning May 1st

ee i s ibi i ■ t . h- r e : a i iI Lness l » ■ .;
a medical certificate to return to.wrrk - If there is illness M s  family 
H&- may be excused but he must prodyes a medical certificate of illness pf 
the.member-..of the family , i |

$ion S | H &  longer time is to be gr&.ted-, that must be dons by the Project

sent.to Per

If an employee is absent on unauthorized leave,, for- five days,^ tie may be 
If he is absent without. authorized leave, he roust worr on® full

that people are not tp arrive at 8 M 5  or 8s30 and leave at or 11 in!?;
\vhey arc not to arrive at 1?X5 °r 1? 30 and- leave-, at ip30 or,
work daV* is some other group of hours*- then the full time is to,be accounted

*
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only on the approval of the Section Heads,, Vacation leave can be trancv-, 
ferred from one Division to another. This means, of course, that it will
reirul^ti^naVSi>,«Ulp0Hly cf 12 ^  Per Under present
■ n K o w ^ o t i y  f.en S ^ Bnow, “  dUri“S * and 1 d° '

,, Acomplete^ schedule of as signed time and stations jss to be kept in 
on0Qr1 o f f h ^ 1* in!pefbion and re*®rence by any visitors or officials from

your s^ervisor^ ^  schedul08 shouId he m d e  after conference with

Vo Wv Marshall
Acting Supervisor,
Adult Education
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HI There are three complete series of material available now for use 
in English classes» I would suggest you oomplete Books I and II in 
•Learning the English Language* before using the Practical Reader^ 
for Adults and Language Readerso

2„ Playtime Weekly Reader "A" and "B" are here now and will ts arriving 
weekly through August« Weekly Reader *AM is for beginning and inter 
mediate classes, "B" for advanced olasseWo

3o If you anticipate needing any supplies not now available,, please 
turn your request in not later than August 6tho

Uo Be sure you know where all equipment such as maps, rulers, etc» is at 
all times«

It is necessary for all evacuee employees to come to the office per­
sonally each day and sign the daily time report« This may be done 
either during the day or at night before you meet your class- While 
this is an inconvenience for the teachers living in Blocks 63# 5*+» 
58in Butte and 21 and 9 in Canal, it is a necessary part of the tine 
keeping routineP

6« Be sure you turn in your class attendance each week, noting any 
students dropping (absent two weeks) or new enrollment«

7o Hold you classes regularly., even though only a few come out during 
speoial programs such as shows, eto« If they wish to leave early, 
grant their request«

, 8« Recruit new members to replace drops and relocating students« ^Your 
students are your best salesmen for getting new people enrolled«

9« Dr« Young will act as supervisor of Adult Education from July 29 to 
August 22«

10« Part of our program for the summer inoludes informal gatherings such 
as parties, songs, games, etc« Encourage students to use English 
as much as possible during these events, without spoiling the fun« 
Two teachers might well get their classes together during class time 
for such activities« It«s all part of our program this summer«


