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September 27, 1944

mwmAmm ». sSir. Gilbert u 1lfli#
Assistant Project director
lIfJAdministrative Management Division
FROMI Salvia H* fettlai, Property Control

StBIBCf1 Monthly Kim tlva heport

1» Pei soanel statue $

I# Permanent employees {civil service) S

B* Temporary employees (civil service)Mons

C. Evacuee employees 10

> Progress of staff fteloeatlon*
a« Indefinite leave doring month 1
b* Seasonal leave 3

E* Evacuee vacanelea on staff b5

F* narrative statement of Personnel Problemt

at preaent# our evacuee ataff conelsta
of young girls* Ta need at leaet ten
»an who can aarve aa¢senior Property
Clerks and act as contact men between
thle office, the warehouses* and other
offices In the project* these contacts |
are necessary to keep the flow of deco™
stents end shipments going along smoothly*

2* Esin activities poring Month*
In addition to the regular routine work of

Issuing deceiving reports* shipﬁing tvscues
property* doing our posting work* and other
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ofJflce duties» wF have disposed &t considerable
property* Som of {Mp i1tems disposed

of twenty automotive vehicles to Pece

Motor Company» lis» end doore to fol# Lake,

and plumbing fixturea to Granada Relocation

Conto?» In «adition,, |S7*844*64 of clothing

has boon declared surplus. to the fTeeeury «goarto

ment at Denver » by request from omr &sehington

Offloo carrying too following notation:

*U»1UE»B.4* iInterested in m
securing thla clothing»*

0» Supplies and Materiel# Heeded*

Hi# following forma arc needed In the Property
Control Unit* £ * m\ - V-

CHVI &£ 00 Receiving® Report
CHM * Xliii  Property Issue Record
OEM & d7pty property survey Report
ora * 727 Declaretion of Property

We arara supposed to have started using the forma
aa of July X» 1344» bat hair« not haan able to
gat any as yat»

4» Problema Considered* Ho coment»
0* Piana Rbr Hext Montht

It it plasmad to gat a roving inventory and
numberin% crew starting”to work during “thefca»**
log month» noverai hundred fIA~$45 Material
Equipment Cards wars returned to ua from Wash»
tagten because of the lack of numbers on
the major equipment items listed on the carda»
Therefore* 1t will ha necaaeary to have this
equipment numbered 1T possible»

6» Recomasndetions and Suggestiona to the Project
Director on needed changes In policy er pro*
cedere#t Ho comment»

Melvin H» bobina
ACtg» Property E Whslng

HBHobinsmt 9/27/44 officer



ip H R8S8LOCATIOH AUTHORITY W
CEHmt UTAH PROJECT ~
i~Topas, Utah

p-p: $ecedber 29, 1944

wmmMwn toil m* mibcrt t ) )
Assistant Project PirestorJjl]] _
£ Administrative Management Division

PROHt Melvin H* Kotins
“KWhslng Cyfleir Hfaft*
SUBJECT! - |1]-1S83othly narrative Repairt

1» Personnel Statuai

A* Permanent employees (elviliscrvlec) Amlp
B* Temporary employees (civilrservice) wEESi
C* EBEvacuee employeesg : 34 #rdw |
t# Progress of Staff Relocation!

|I;Ic* Indefinite leave during month  Hone

WAN*® & b» Seasonal”

R* Evacuee vaeancies on staff?: . Mona
?e narrative statement of Pcreonnel Problems!

As the time of the closure of the center if
nears, additional personnel rill be needed,
both appointive and evacuee, In the propertiff
and warehousing unit* Even now, it is very
neeeaeary that A property officer and a
property clerk be appointed eg soon as
possible! and a little later, it iIs estimated
that we will need three or four additional
aﬂpointive storekeepera* It 'is. suggested! ;»
that our ceiling of evacuee workers be lifted
and that we be allowed an additional ten or
fifteen workers* These additional workers
are to be added to our staff as a necessity 1
for them arises*

8* Main Activities bUrlng Months

In response to the request frees thartashingtenff
office for Inventory Information, this unit has
"®ibean working in eonneetlon with other units andlf



Olibert L* SSSBBEET"™ $ |E

sectionsJ In taking Inventories of supplies and
ecquipment on hand at this preJdecfrSS

Considerable surplus property has already been
returned to our eustody frees the various active
1ticsy sueh as, farm tools and Implements, and
athletic equipment# #hese ltens are being cheeked
In at the various warehouses and credits Issued Ipl
to the actlvl ties*

O# Supplies’and Materlala™Heeded*yHo Cessrvent* &
4« Problems Considered!

One of the main problems confronting this unit
at the present time Is sufficient warehouse space
to accommodate the volume of Items that are being
returned to our warehouses« It iIs hoped that we
will be able to get several buildings In the
military police area for storage purposes# ﬁé
cer taln types of supplies are returned to uslothey *
nay be immediately declared surplus to our jas™dsJB
and It is our desire to have these Items definitely
segregated from all other types of property*1

5» Plana for Mext MonthIf|gji|

It Is anticipated that a representative of this
unit will attend the -jbeirirsrmeeting’ offfiA official
and that In this meeting several problems con-
earning property control and warehousing pro-
oedures may be cleared up« It will then be our
Intention to follow very closely prescribed
procedures that may be given at this conference*

6« Recommandatiens and Suggestions to the Project P*
edrsetor on needed changes in policy or proeedurset

[Ro Ccscrent* AE

Melvin fr* Bobine |
Property 8 Rhsing Offleer

MHRAbINnsimt 18/29/44



Sp >l RELOCATION AOTHOHITST
CENTRAL UTAH PROJECT £;pMBnHTFI
Topas, Utah

December 29,¢1944

MEIORAHI*m TOt Mr® Gilbert L. Hesse
Assistant Project Director
Administrative Management Division

FROME FMM/;:. Melvin K® Robins K|
Property A-Wheing Officer|]|g

SUSJECTt ,f{I[Monthly narrative Report

1« Personnel Status!

A* Permanent employees (civil service) §jfclj”

B* Temporary employees (civil service) Hone

O* Evacuee employee>i

D* Progress of Staff Relocation!
a« Indefinite leave during mont™j”yiB
b* Seasonal leave. =m > 1on®

K* Evacuee vacancies on staff]|”S”"OpoaeS

F* Narrative statement of Personnel Problems!

As tbs time of the closure of\tbeLicenter™
nears, additional personnel will be needed,
both appointive and evacuee, In the property
and warehousing unit* Even now, It IS very

Ay necessary that a property officer and a

I property clerk be appointed as soon as
possible! and a little later, it is estimated

J that re will need three or four additional
appointive storekeepers* | It Is suggested
that our celling of evacuee workers be lifted
and that we be allowed an additional ten or
Tifteen workers* These additional workers
are to be added to our staff as a necessity
for them arises*

2* Bain Activities During Month!

In response to the request from the Washington®
office for inventory information, this unit has
been working in connection with other units and
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sections, In taking Inventories of supplies and
equipment on hand at this project*

Considerable surplus property has already been
returned to our custody from the various activ-
ities; such as, farm tools and implements, and
athletic equipment. These ltems are being checked
in at the various warehouses and credits Issued

to the activities*

77

3» Supplies and Materials leadedi Ho Comment*
4# Problems Considered!

One of the main problems confronting this unit

at the present time is sufficient warehouse space
to accommodate]the volume of Items that are being
returned to our warehouses* It Is hoped that we
will be able to get several buildings iIn the
military police area for storage purposes* As
certain types of supplies are returned to us, they
may be 1mmediately declared surplus to our needs,
and i1t is our desire to have these i1tems definitely
segregated from all other types of property*

5 Flans for Next Month!

It Is anticipated that a representative of this

unit will attend the Denver meeting of IRA officials
and that in this meeting several problems con-
cerning property control and warehousing pro-
cedures may be cleared up* It will then be our
intention to follow very closely prescribed
procedures that may be given at this conference*

6* Recommendations and Suggestions to the Project
Director on needed changes in policy or procedures!

HO Comment*

Melvin B* Hobins
Property A Whslng Officer

MHRobInsimt 12/29/44



VAR RELOCATIOB ACTHOSITT
CENTRAL OTAB PROJECT |
TOPAZ, OTAH

March 5, 1946
Hmonumm TO: Mr# Gilbert t# Sieste

Assistent Project DireCtor
Adminletretlve Management Division

FROKt Melvin B* Robins
Property & Wheing Offleer
SBBJECtt Monthly Harratlve Report

1* Personnel Status:

A* Permanent employees {civil service) 1)

B* temporary employees {elvll service) Hone

C* Evacuee employees 36

B* Progress of Staff Reloeatloni

a* Indefinite leave during month 1
b* Seasonal leave - 7> Rone
S* Evacuee vacancies on staff Bone
P« Karratlvs statement of Personnel Problems!
Bo comments#
2» Main Activities During Month*

On February 6 Mr# Harold L* Byrd and Mr# 3# It
Zlmmet arrived on the project from the Washington
office and remained here until February 25» Bur*
lag their stay hers much help ess given to the
property control and warehouse unit* especially
In regards to the handling of minor equipment*
A number of meetings were held with the heads
of other divisions iIn which property procedures
and problems were discussed* this dissemination
of Information will help a great deal In making

people property conscious* Mr# Byrd and Mr*
Simmst spent two dr three days In our office
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4*

5*

6*

actually reconciling our stores record cards
against a recent inventory which, had been taken*
Undoubtedly the help and informs tlon given by
these men will provide the Impetus to better
work 1n the property control and warehouse unit*

Several large lists of surplus proPerty have been
forwarded during the month to our lashington oke |g

/Tice« these lists include far® machinery, treetors

seeds* lumbers* and other building materials*
Supplies and Materials Headed? Mo comment*
Problems Considered?

In addition to the work that has been done In
changing our system of control on minor equip*
ment| we have done considerable work on prepar*
Ing 1nventorlee and estimates of materials on hand
and materials that will be needed during the next
year*

Plans for Mext Month?

It Is anticipated that during the next month we
will make several carload shipments of surplus-"*°
property from this project* In addition to the f
L*C«L* shipments everything possible Is being done
to streamline our shippin?, procedures and to
facilitate the storage of surplus property*

Hecommendations and Suggestions to the Project
Director on needed changes In policy or procedures?

Ko seament#

Bglvlin TTr rtcElISO----—- -
Property kWhslng Officer

IfHRobInssmt 3/3/45



WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
TOPAZ, UTAH

April 30, 19-45

MEMORANDUM TO: Mr. Gilbert L. Niesse
Assistant Project Director
Administrative Management Division

FROM: Melvin H. Robins
Property & Whsing Officer

SUBJECT: Monthly Narrative Report

1. Personnel Status:

A. Permanent employees (civil service) 11
B. Temporary employees (civil service) X  None
C. Evacuee employees 35

D. Progress of Staff Relocation:

a. Indefinite leave during month 3
b. Seasonal leave None
E. Evacuee vacancies on staff - 5

F. Narrative statement of personnel problems:

Mr, Gerard Doezie, our property officer, has been trans-
ferred to the National Parks Service as of May 1, 1945*
This leaves us without a property officer. This will
handicap our office considerably until a new property
officer is appointed.

2, Main Activities During Month:

On April 14, 1945, a Spot Sale of surplus farm machinery was
conducted on this project, with Mr. R. B. Babey of the Denver
Office, Regional Procurement Division in charge. Notices of

the sale and invitations to bid had previously been sent out

to dealers in region No. 9, which comprises the states of Utah,
Wyoming, Colorado, and New Mexico. Aproximately 100 dealers
registered as being eligible to participate= The sale lasted abou
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two hours, and all but one of the 101 items were sold by the Treas-
ury Department for the sum of $11,521.27. These same items were
carried on our property control records at $18,083*57. This unit
was highly commended by representatives of the Treasury Department
on our cooperation during the sale, and in the way the property

had been arranged for the sale in advance.

During the month of April, other items of farm machinery were
disposed of to Government agencies as follows:

a. Office of Indian Affairs $1,284*54
b. Forest Service 5>035*20
c. State Penitentiary of NewMexico 1,693*00

d. State Penitentiary of Utah 2,990.86
e. Sevier County 2,642 .33

In addition to the above, we also made other sizable shipments n
to other IRA. centers such as: 20,000 pounds of laying mash to
Gila River Relocation Project; medical supplies to Gila River,
Manzanar, and Tule Lake Centers. During the month we have loaded
and shipped five carloads of lumber to Anchor Lumber Company at
Salt Lake City for milling in transit, with the final destination
as Heart Mountain.

The Treasury Department has had inspectors at our project during
practically the whole month making inspections of surplus property,
and our warehousemen have been cooperating with them in every way
possible.

During April, two salvage drives were conducted and 13,900 pounds
r of tin cans were shipped; also 19,200 pounds of salvage paper.

3. Supplies and Materials Needed: No comment.
4* Problems Considered: No comment.
5. Plans for Next Month:

It is anticipated that during the next month, we will ship three
or four more carloads of surplus lumber to Heart Mountain. It

is also anticipated that other sizable shipments of surplus prop-
erty will be made. We have authorization to ship 12,300 pounds
of nails to the Bureau of Reclamation Project at Pleasant Grove,
Utah.
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6. Recommendations and Suggestions to the Project Director on
needed changes in policy”or procedures: No comment.

Melvin H. Robins
Property & Whsing Officer

Brifrir
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CEKTRAL UTal PROJECT
tom, UTAH

May 29, 1040

MEMORAROOM TO1 Hr* Gilbert U Hi«»«

Assistant Project Director
Administrative Management Division

FROM | Kelvin H* Robins

Property k Khaing Offleer

SUBJECTS Monthly Narrative Beport

1« Personnel Statuas </

A« Pensaient employees (civilservice) 10
B* Temporary eaployeea {civilaervice) Kens
C* Evacua® employees 38
P. Progress of staff Relocations
k. Indéfinito leave during mouth Hone
bt Seasonal leave Rone
E* tvaeuee™ vacancies on staff B 2

Tm Karrativa statement of paraennel problems«

Ko cement*
nil*

2* Main Aotlvitiaa During Montht

During the month of Kay we have shipped three (6) carloads
of lumbar to the Anchor Lumber Company In Salt Lake City,
Utah for milling in#transit* with the final destination as
Heart Mountain* foe also shipped one (1) carload and one
(@ truckload of Ammonia Sulfate to Tyson Food and Sood
Company which had boon sold through the Department of Com*
meree, and made eeveral smaller shipments of fertiliser
also sold through the Department of Commerce*

(hi Kovember 13, 1944, our Dolly Inventory Balance of war#o»
house stock as recorded on Form 111 showed (473,085*74*
January 1, 1945, the balance was #422,698*34, and as of Msy
26* 1944, It was $319,298*39* This Indicates a sharp de~
ellne iIn our warehouse stock*
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Burlug the month of Kiy, IMi1 unit ho« worked closely with

the Education Section In making plana and preparing for tho

Eézzing of tho Education Soetlon aoon after tho lot of ¢hue*
<«

WHHOAWe*~<NAQ/ VA.ON WinKK MW WIF*.» W* @ VUV OUUW« bIVil OWMH B
In returning their property to warehouse and disposing of
such surplus property as teat books, library books, etc*

6« Recommendatlons and Suggestions to the Project Direetor on
nooded phajoges 1n peliey or procoduroet Mo comment.

/
n
/
i
1
iWminisH .Reb Ins
Property & Wholag Officer
KHjRoblInstabf

6/23/748



WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
TOPAZ, UTAH

June 50, 1945

TO: Mr. Gilbert L. Niesse /7 J/ /
Assistant Project Director -
Administrative Management Division

Melvin H. Robins
Property & Whsing Officer

Monthly Narrative Report

lel Status:
A* Permanent employees (civil service) 12
B. Temporary employees (civil service) None
C. Evacuee employees 40

D. Progress of Staff Relocation:

a. Indefinite leave during month 2
b. Seasonal leave None
E. Evacuee vacancies on staff -

P. Narrative statement of personnel problems;

Due to the increase in relocation there has been
additional work in this Unit in the preparation

of Government Bill of Ladings, Declarations of
Surplus Property, etc. We have had a request in
at the Placement Office for three additional clerk
typists for a full month without receiving any
results. If it continues to be impossible for us
-J0 get resident clerk typists we will need ad-
ditional appointive staff help.

2. Main Activities During Month;
During the month of June we have shipped considerable

surplus property from this Project, some of the
bigger shipments being: 2,000 wool blankets,
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619 rain coats, 1233 wool jackets, and 1691 woolen breeches.
A large shipment of commissary supplies was shipped to the
Tule Lake Center, some of the items being: 1800 blue denim
aprons, 2880 pyrex pie plates, 1080 china plates, and 540,000
paper napkins. One draft horse, and seven saddle horses

were sold.

On May 26, 1945 our Daily Inventory Balance of warehouse
stock as recorded on Form W.R_.A. 111, showed $319,298.39, as
of June 29 it was $278,032.04.

During the month of June, Property Control and Warehouse
Unit furnished trucks, laborers, and inventory clerks, and
assisted very materially in the closing of the educational
program, moving their property back into warehouse stock.

During the latter part of the month of June, this unit has
been making extensive preparation for the taking of a Project
wide inventory. Instructions and check lists have been sent
to every Division, Section, and Unit head, and also to Block
Managers and Staff Housing residents. This inventory is to

be taken as of June 30, and submitted to Property Control Unit
not later than July 15.

Supplies and Materials Needed* No comment.
Problems Considered: No comment.
Plans for Next Month:

It iIs anticipated that during the next month much additional
work will be given to this Unit in the way of movement of
evacuee property, preparation of Government Bill of Ladings,
and also other disposition of surplus property. As re-
location progresses much additional material and supplies
are made surplus to our needs, necessitating additional work
in the preparation of surplus reports.

Recommendations and Suggestions to the Project Director on
needed changes i1n policy or procedures; No comment.

Melvin H. Robins®
Property & Whsing Officer
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Mgr m, 1945

MEMORIHXOT TO* Er* Gilbert % Wiesse
Assistant Director
Administrative Management Division

B8Ol : SeXvtn S# Bob!ns
Property ItWarehousing Offlecsr #/

OBJECTS Monthly Narrative Beport

I.*. Personnel Ststost 1fj
A#  Permanent employees (eivU sswlesjNASAMA
| B* Temporary employee# (ehil siNrvissJj™MglSin
k Evacuee e mp loyees ;mn . tumm +Aj ;
B# Progress of stoff Relocation*
a* Indefinite I sm duriing

< _medg & ||; o - - <12 3IS
B* Seasonal

if td Evacuee Tsetneltt on staff "W
P* BarrativO statement of persen&eX probl”~si e
| Bo. comment*
O# Main Activities Boring Month*

Probably tbs principal activity of this unit at tbs present
time 1s the preparation of lists of surplus property* There
are many rtems surplus to our needs* but we are attempting
to list first the items Shiah are heavy and bulky* In orderil
that this tgﬁ)e of property may be moved 1MI©O we have evacuee
help available*

We have listed during the past month as surplus to our needs*
. large quantities of cast Iron pipe* sever ?lpe* clay pipe*
as veil as large quantities ef bolts* stee and

cotton mattresses* We have shipped this month 1817 eases of
glass fruit Jars and 500 steel cots* A spot sale is being
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5*

5*

6*

being eendue tad at Midvale, tltah today In ? M eh 25 motor
vehicles belonging to this Preject will be offered for gale.

Tbe physical handling and shipment of evacuee property and

W  Preparation of Government Bill« of lading la dona by

this unit} and ae the relocation program iIncreases this putse*
of our work has become ona of our main activities* During tha
last 50 day period we have shipped 181,891 pounds of evacuee
Bro perty by freight or express* this flguredls exclusive of
aggage shlpments# [ | / V-v-

Through the combined efforts of tha Supply Officer, Property
and Warehousing Officers, arid school Officials, it has been
determined that this Project will be able to transfer to

The Office of Indian Iffair# 18*921 volumes of general text
and library bocks* A declaration to this effect has been!
forwarded to the Washington Office*

<hme 50 inventories have new all been completed with one or two
exceptions and reconciliation work, has been started upon these
inventories against charges made to activity heads. In the case
of major equipment* Turther use will be made of the inventories
in. locating large quantities of expendable Items which may be
considered as surplus to our needs«

Supplies and Materials Seededs So Comment*
Problems Considered$ Kc ecessiont™
Plans for Xext Month*

It 1« anticipated that during ?the next month the bocks declared
as available for transfer to The Office of Indian Affairs will
be crated and shipped* We hope to dispose of frees 85 to 50
meter vehicles* It Is also anticipated that, through, our res*
conciliation work In connection with Inventories, that a
checkup will be made of all types of government property la the
custody of Property and Warehouse Officers*

Recommendations and Suggestions to the Project Director on
needed changes In policy or procedures! Wo comment*



WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
TOPAS, UTAH

August 29, 1945

MEMORANDUM TO; Mr. Gilbert L* Niesse

PROM;

SUBJECT;

1.

Assistant Project Director
Administrative Management Division

Melvin H. Robins
Property & Warehousing Officer

Monthly Narrative Report

Personnel Status;

A-
B.
C.

Permanent employees (civil service) 14
Temporary employees (civil service) None
Evacuee employees 50

Progress of Staff Relocation;

a. Indefinite leave during month 7
b. Seasonal leave None
Evacuee vacancies on staff 10

Narrative statement of personnel problems;

The most critical situation confronting this Unit at
the present time iIs in connection with the shortage

of laborers to do manual work. The volume of this
type of work has increased very materially due to in-
creased relocation, and the close of certain activities.
Approximately 1/3 of our labor crew has relocated,
others are going out in the near future, and we have
been unable to recruit replacements. " Under our second
quarter budget we are authorized to hire up to ten
caucasion laborers, but i1t is doubtful i1f laborers will
be available for appointment at the wages offered un-
til the bulk of the farm crops have been harvested.

Our storekeeper, assigned to the Motor Transport Store-
room, IS resigning as of August 31, and a replacement
for this position should be made iIf possible. We are
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also 1n need of a clerk-typist, or someone who can assibb
in the typing of Government Bills of Lading, and to do
other general office work,

Main Activities During Month;

One of the main activities of this Unit during the past
month has been in connection with the physical handling
and shipment of evacuee property. We now have four ware-
houses and four dining halls full of evacuee property

that is being held pending shipping instructions. We are
sending out from 10,000 to 15,000> pounds of crated evacuee
property daily, most of which is going via Salt Lake-
Delta Freight Line - P.1.E., to the Coast Area, or by
Universal Carloading System to Eastern points. During

the last month this Unit has prepared 522 Government Bills
of Lading, most of which cover shipments of evacuee property.

Work is still going forward in the preparation of docu-
ments covering surplus property, but surplus declarations
are not being processed but are being held until October 1,
1945, at which time they will be sent direct to disposal
agencies as per instructions received in Administrative
Notice No. 290, Since receipt of Administrative Notice
No. 290, we have received two visitors from Interior Agen-
cies iInterested in surplus property. Mr. W. Baird Nelson
was 1In representing Geological Survey, and Mr. Wilson

and Mr. Young from the Fish and Wildlife Service, spent
two days at the Project. Neither of these representatives
were Fully prepared to do business with us as outlined in
Administrative Notice No. 290, but they made lists of the
itgms they are interested in, and other contacts will be
made .

A Synchronized Spot Sale was held at Midvale, Utah on
August 22, 1945, at which time 18 i1tems of major equipment
from this Project was offered for sale. These items iIn-
clude 4 tractors, 2 road graders, 3 rotary scrapers, and
other smaller items.

Supplies and Materials Needed; No Comment.
Problems Considered;
IT there arb to be any great number of representatives

from other governmental agencies come iInto our Project be-
fore October 1, to pick off” and ear mark” surplus
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property which, they are desirous of buying, 1t will probably
be necessary for appraisers to be designated; persons who
are familiar with commodity prices and who will be able to
set prices on the i1tems to be sold.

Plans for Next Month;

It 1s anticipated that during the next month we will be con-
fronted with two major problems in this Unit. The first

will be to organize and streamline our work in such a way
that we will be able to handle the large volume of shipments
that are to be made from the Project. The second will be to
organize our personnel iIn such a manner that we will be able
to give the necessary help and information to the representa-
tives of other bureaus and agencies which may visit the
Project.

Recommendations and Suggestions to the Project Director on
needed changes in policy or procedures: No comment.



MR RELOCATION AUTHORITY

1/ \
IC refer to: V

October 15» 1942

Thislwill acknowledge receipt of your letter of September 30
and your telegram/0Of October 14\requesting further information

relative to™the ifrogram for hanjdling the property of evacuees*

We are now busily engaged in arrang”™n”~swarehouse and other facil-
ities for the receiving and forwarding of evacuee property in
line with the tirms of Bulletin Wo* 21. we are also shipping to
the projects as rapidly ag/possdble that property originally
placed in storage wlth-the Federal Reserve iBank. The majority
of the latter type of propeptyswhlich will joe destined to your
project is In our San FranpdscoNmrehouse/ shipments of which
will start to your project in theNiaxt-week or/ ten days.

In connection with the handling of property now in private
storage, m are hopeful that the programwa are/ now wording*

on will be sufficiently completed so that operat™onsTmay com-
mence on or about the first of the comingm o A s soon as
the necessary iInformation has been secured ¢rou will be advised
the effective date and the warehouses where this property will
be received. This office realizes the project interest in this
program and will do everything possible to accomplish it at the
earliest possible moment*

(signed) J* & Fltzhenry
Traffic Manager



WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
TOPAZ, UTAH

Novernber 2?, 1942

PROPERTY BULLETIN NO. 1

SUBJECT: MATERIAL ISSUANCE TICKET, FORM WRA-CU-4

A.

U*

Pm HoC Se

Pﬁﬁjpurpose of Norm WFA--CU--4, Material Issuance Ticket is two-
old:
1. To record issuance of expendable property for overhead use
by Division Storehouses and Project Warehouses.
2. To record the issues of expendable property to Foreman of
field crews.

Fyr issues of gasoline,, oil, grease, and equipment repair
parts ama. accessories, Material Issuance Ticket will not be used.
Forms WPA-17 and WRA-18 should be used for the recording of issu-
ance of gasoline; Forms WPA-17 and WFA-19 are; to HR used for the
recording of issuance of oil; Forms WFA-17 and WRA-19 are’to be
br-"X for- tne recording of iscunnce of grease. Equipment repair
parts and accessories will be recorded on Equipment Job Order

n WRA-0U-22. e T
jcaration

material Issuance Ticket will be prepared In original and one copy
daily”~by each Division Storehouse making expendable property issues
material Issuance Tickets are to be numbered consecutively in each
etcrenouse. Division series of numbers. The appropriate headings_
number, division, and date--should be filled in fully. The «ac-
count number« should bo listed at each issue; the article adeauate-
v described; «blIn number«, «quantity«, «unit price«, and «total
price« should, be filled in.

Tilrnntures Requlred

dnon expendable items are Issued from the Storeroom, the sighature
or tne individual receiving the property should be obtained.* At
yae 6rU of .each day the Division Storekeeper will certify that
Issues were made as shown on the Material Issuance Ticket. The
original copy of the Material Issuance Ticket will then be routed
to tne Division Chief for the approval of the issuances made.

Copies

Original and one copy required.



Distribution

Original of the Material Issuance Ticket will be retained by the
Division Storehouse. The copy will be forwarded to the Division
Cost Clerk. Original of Project Warehouse*s Material Issuance
Ticket will be forwarded to Property Control Section* Copy will
be retained by 1Issuing Project Warehouse.

Files

The Material Issuance Ticket will be filed in numerical file.

K. ¥. Scoopmire [7
Head, Property and Warehouse
Section



wha-cu-4
MATERIAL ISSUANCE TICKET

Number
Divirion Section Drte

Foreman * Approved

T certifv tlat the a>"oW ¢brthan or Section
receiver! the artidee above.

Division Store Keeper
Issues Approved

Bivi Slon Chief 1 -

\
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WAR RELOCATION AUTHORITY
CENTRAL UTAH PROJECT
Topaz, Utah

Op«rations Division

January 14, 1944

MEMORANDUM TO: Al Operators of Motor Vehicles

We have completed the tabulation of gasoline usage for the

month of December, This tabulation sheers that we approaehed
quite closely our allotment under the conservation order of
President Roosevelt whieh requested that we reduce our gas
consumption to 60% of that used the last three months in 1942,

A further reduction of gas eonsumption of a little over 500
gallons for the months will bring us within the figure requested«

This was done without enforcing arbitrary caution upon yeu as
drivers of motor vehicles* We appreciate your cooperation and

know that you will continue to watch closely the tripe taken
to eliminate all that are unnecessary, | believe that by «are«
ful watch eaeh driver can save at least two more gallons of
gasoline per week. This reduotlon will be ell that is necessary

to bring us within our quota.

Roseoe E, Bell
Mileage Administrator



WAR RELOCATION AUTHORITY
Central Utah Project
Topac# Utah

June 19# 19i4l

1E110RANDUII TO: Assistant storekeepers and Sr,

Warehouseman
SUBJECT: June 3® Inventory
AH warehouses will be closed June 26th through

June 30th, in order that a complete inventory can
be taken.

You are urged during this week to make all prepara-
tions to take the inventory at that time. Inasmuch
as new property procedures will be placed in effect
July 1st, it is especially important at this time
that every item in the various vrarehouses be
inventoried.

Your cooperation in this matter will be appreciated.

M-788



WAR HSLOCATION AUTHORITY

Central Utah Project
Topxe*z , Utah

All Assistant or. storekeepers and
dr. Warehouseman

Persons Authorized to Approve And sign for
Issuances of Materials of* supplies

Due to changes in.personnel it is desirable at this time to
submit a revised list of persons authorized to approve issuances
from the various warehouses and storage yards.

Mr, Henry R, Yfatson Mr.

Mr, Wayne dutton Mr.
Mrt Prank Honkins Mr,
Mr. Leonard Woods Mr.

1to sign for and approve -+,

md from Yards 1,2, -d 3
moval cove"s all material,

Mr. Henry R. Wotsm, WMr
Mr. George ohiméemoto Mr,

Mr. Oren Harmon Mr,
Mr. Eugene Gardner Mr
Mr,

are authorized to sign for “,nd approve issuances from Warehouse
102 and 116, and from Yards 1 and 3* covering items dealing with
Maintenance and Operations but not including electrical materials,

Mr, Owen Harmon and Henry R. Watson rPo the only persons authorized
to sign and approve issuances of electrical materials from nnv
source*

Mr™ Clyde Torvort, Mr* Evan Johnson and Mr* James Crane are
authorized to sign for and approve issuances of materials peculiar
to the Irrigation and Roads Unit, The above individuals aro the
only porsons in the Engineering section authorized to ipprove
issuances from the places indicated and only for the types of
material shown above.

Your strict compliance with the above instructions will be appreciated.

M-770



According to the Atest information, the Proj-
ect Warehouse is to be allowed a personnel of 51 per
sons. Included in the figure will be the Supply
Clerks, §*. Warehousemen, Clerk-Typists and laborers

Listed below is the minimum requirement is
the various departments according to my estimate.

Office #101
* 1 Sr. Whse. Clerk
* 3 Clerk-typist

1 O©Otenbgfaphet

1 Messenger

Delta Whse.

* 1 Sr. Whse. Clerk

* 1 Checker-Receiving Clerk
1 Checker-Receiving Clerk

g- 102

1 Sr. Supply Clerk
1 Supply Clerk

1 Laborer

Yds. 1 & 3
*1 Sr. Supply Clerk
*1 Laborer

g- 114 & Yd. 2

1 Sr. Supply Clerk
1 Supply Clerk

1 Laborer

Eng. 116
*1 Sr. Supply Clerk
1 Laborer

Welfare-Bed., Cloth., & Freight - Whse. 121
*1 Sr. Supply Clerk
1 Laborer

Agr. 115
* 1 Sr. Supply Clerk
* 1 Laborer

Staff Dwelling & Off. Furniture — Whse. 118
* 1 Sr. Supply
* 1 Laborer

Motor Transport - Parts Room
* 1 Sr. Supply Clerk
1 Laborer

Supply Section - 120
* 1 Sr. Supply Clerk
1 Laborer



Education-#120
* 1 Sr. Supply Clerk
* 1 Supply Clerk

Central Tool Room 117

* 1 Sr. Supply Clerk
1 Supply Clerk

* 1 Laborer

Hospital

* 1 Sr. Supply Clerk
* 1 Supply Clerk

* 2 Laborer

Receiving 101

*2 Sr . Warehousemen

* 1 Receiving Clerk
1 Receiving Clerk

Transportation
* 2 Drivers

Stat. & OFf. Supply 101
* 1 Sr. Supply Clerk
* 1 Supply Clerk

Coal
* 1 Sr. Y/arehouseman
* 1 Receiving Clerk

Resident Property 110-113
* 1 Sr. Supply Clerk
1 Laborer

Labor Pool

* 1 Sr. Warehouseman
P 10 Laborers

Total 61 persons



YIR/,-96, - Rev.
7-1-W* Im relocation' authority

IVIATERIAI DELIVERY TICKET

TO STOREKEEPER, WREHOUSE NO. A DELIVERY NO.,,
DELIVER THE HOLLOAING ITELS™TO:" REQUISITION JO*
DATS ; HIOJERTY OFFICER
Item Reserve dbst Unit
No. Jo Item and Description Account Quan.- Unit Trice Mount
&
W ~
K
DISTRIBUTION t Received :
Original :  Property Control
1st Cory: Activity Cost Accountant By:
2nd Copy: “"Warehouse
3"d Comr: Budget and Accounts Title :

W (IDENTIFY EACH RARER UITH CHECK HARK) . Del,. Date-;



War Department
QM .C. Form No. 490
{Revised Feb. 8, 1938)

Tally out

IVaroh 7
Consignee-—jfthtti liriif Oft-

Destination

|
~TSIS MitbISt« K
Tirbel fO t

Routing

Received the above articles in apparent
condition (except as noted) this date

Serial No.
Req, No,

{Packing or loading List) No. of Sheets

Sheet No.

Date

Carrier

*xy HFF« <any. gtl’th/E No.

Car No., Initials,
Seals No.

Shipper
JP*"~"SS#5NFfFI1fcSSpiKF

(signature)

. "nTesimationl



OFFICE OF DEFENSE TRANSPORTATION
327 ATLAS BUILDING
SALT LAKE CITY 1, UTAH

COPY Region 7
April 10, 1945

Mr. LeGrande L. Belnap

Salt Lake-Delta Freight Line
350 South 1st West

Salt Lake City, Utah

Dear Mr. Belnap:

A recent investigation of your bus and freight operations at
Delta, Utah, reveal that the Salt Lake-Delta Freight Line is
operating its bus in excess of the two schedules per day for
which 1t was originally set up. The special trips are being
made to transport Japanese Inhabitants and appointive per-
sonnel into Delta for recreational purposes principally.

Mr. Bell requested that some service be rendered iIn excess of
the two trips per day, iIn order that the appointive personnel,
as well as some of the Japanese, havd a chance to get into
Delta after working hours. As a result, this office has a-
greed that two trips per week can be made to provide this
additional service— one trip is to be on Wednesday evening
and the second trip on Friday evening. Will you please noti-
Ty your bus driver, as well as your Delta Agent to this effect.

It was also brought to our attention that during the summer
months some charter bus trips were being planned to provide
outings for the Japanese Inhabitants. ODT General Order 10-A,
prohibits the use of buses for sightseeing, charter, and other
special services, unless directly connected with the war ef-
fort in transporting military or naval personnel. We are en-
closing a copy of ODT General 10-A for your information. Will
you please govern the use of your bus accordingly.

Very truly yours,

OFFICE OF DEFENSE TRANSPORTATION
/s/ L.C.B.
L.Calvin Bosse, District Manager
Enel. - Highway Transport Department
CC:
Mr. Bell, Central Utah Relocation Center

Delta Rationing Board
Mr. Prestwich, Agent Salt Lake-Delta Freight Line, Delta,

Utah



