


VIR RELOCATION AUTHORITY
Tule Lake Project
Ilewell, California

October 5,1942

MSMOnANDUr TO: All Staff Members

On October 1, this office took over a  fiscal
matters which were formerly handled through the
Regional Office. This includes the preparation
of payrolls and keeping of leave records.

For the benefit of everyone, and to insure prompt
paynent of salaries, it is rsquested tiiat all con-
templated annual leave or leave without pay‘be im-
mediately reported to the Personnel Section, using
Form OEM-8, Application for Leave. These forms
may be secured from the Fersonnel Section.

All side leave siiotild be reported not later than
tvjo days after return to duty.

Taking leave 111 complying to these regula-
tions will result in delay of * ur salary check.

Your cooperation V/ill bs appreciatede

Idninistrative Division



RELOCATION AUTHORITY
TULE TAKE PROJECT

OFFICE MEMORANDUM
All Division and Section Heads Date: Bebruary 15,1943
FROM: F# L* Conner, Chief of Administrative Division
SUBJECT: Issuing of ldentification Badges for Enlistees

There are blank copies of TRA.-TL-505 upon Y/hich you are requested to
list the names by activity and feimily numbers of all workers who are now
employed. Tliis form should & prepared in duplicate and submitted to Mr*
Frank D, Fagan at the Placement Office. 12r. Fagan will fill in the badge
number and prepare the badges for distribution after ?/hich the list and the
badges will be returned to you for distribution to the workers at which time
the worker*s signature will be secured, in the space provided. The original of
the list will then be returned to the Placement Office for their files.

A meeting was held on February 12 at "“he Placement Office at which
time all Timekeepers were instructed regarding the details of tlie issue and

return of badges.

F. L. Connor
Chief of Administrative Division



HiiR RELOC/.TION AUTHORITY
Tule Lake Project
Nowell, California

DATE: i-prill3,1943

MEMORANDUM TO: All Appointed Personnel

From: C. M. Busselle, Acting Chief of Administrative Division

SUBJECT: Long Distance Personal Telephone Calls

A system has been devised ¥\rhich will permit the uso of our office faci-
lities for the placing of long distance personal tolophono calls. In ovory case,
mde person making the co.ll will advise tho operator that it is g pcrsonii Cci.il,
and sho will obtain tho charges from the Tulelako operator. These charges will

"billod os persons.l cglls s'b 'Th0 ond of co-ch month, cit; which. 'hitG ont;
w ill bo made with the tolephone company.

Immodiatoly after tho uso of tho tolophono for personal long di“Ganoo mos-

sagos, *do amount of tho cpll and "tax should bo obtained from the operator <nd
payment by tho individual should bo made e.t thr.t tijfac,

C, M* Bussello
Acting Chief of Administrative Division



WAR RELOCATION AUTHORITY
Tule Lcde Project
Newell, California

IK\TEj April 14/1943
MEMORANDUM TO: All Division Chiefs cmd Section Heads

SUBJECT: Quarterly Inventory

In accordance with the adminis "ative ins ructions, an inventory of this
Project will be taken as of April 30. .

This action, in addition to being a routine quarterly function., is most
neoessr”y at this time to permit the installation of a revised cost aocooimting
system as y/g1l as to govern the property control records* The inventory will
act as a control of the property records and will determine to what extent adjust-
meii"bs® survey, otict M be m"-bj "bliGroforG, it; "is rsquostiGd m&FE G vory c.-aurfi*f®
inventory be processed a this time*

C,1:. LriissOlle
Acjtinr* Chief of Administrative Division



WAR RELOCATION AUTHORITY
Tulg LakO Project
Newell* California

D'VTE:  April 1243

MEMORANDUM t0t All Administfati Chiefs and Section Hoads

SUBJECT: Property Control

“The instructions governing tho control of property on his Projoot direo
that all acquisitions of materials, supplies, and equipment bo cleared through
Property Control to permit the proper recording in our property accounts. When
tho materials and supplies or equipment aro issued to a division or activity, an
Issue slip is pfopai®od detomining the disposition and usq Of .the items involved.
This 1issue slip when properly signed is tho medium for relieving the xiccountalDXe
Property Offioor for his iissues e

In this oonnoction# since tho opening of tho Projodt up to tho present doto.
mftoro heiVG boen msiny os.ses where purohasos havo boon ifiace 0lid "tho i Gins picked up
by Nel reprosontatives without clearing the acquisition hrough Property Con rol*
This procedure delays payment to the vendor in that the A”>countablo Property
Officer may not accomplish receiving reports until such timo as ho has doterminod

ho dostination of the items in question*

It is requested that no further pick-ups be inade "ty individuals unless

thore is an existing emorgonoy, and in theso emergency oaSos it is also requested
that the Property Control Section bo notified ifimiediatQly so hat tho normal pro-

oedurc VFill hot bo obstructed*

Purchase pick-ups which aro not cleared through Property Control, in which
;,ventpayment to vendors may Ho bo mado "oy tho WRA. may result in -billing; to

the individual who is rosponsible for disregard of proceduro.

C, M. Bussello o i
.f of Administrative D-*



WAR RELOCATION ATHHORITY
Tule Lake Projset
Newell, California

April 29,1943
MMOHAHDUM .. All Division Cliiefs and Section Heads

SUBJECT.: Surplus Property

The Washington Office has requested that an e”rbensive and
accurate survey be made of all our property for the purpose of
declaring as surplus property any stocks beyond a three-months
xeQuitenieii"te This, is in accordanGe wii.li Sections 11 12, and
of Administrative Instruction 70.

ere will be certain items, the supply of viiich is in
excess of a thirty-da™ requirement, which we may not YMisli to
declare Iblie entire exces.s as surplus. However in.all cases of
this kind, .there should be a special justification for main-
taining this larger stock. We have been instructed to mark and
tag all property retained in the warehouses be“rond June 1, 1943
indicating the purpose Cor v/hich it is being held in _storage.
The inventory sis of June .30 sliould bo of .assistatnee in deter-

mining surplus stocks.

0Mis Project uill be Inspected during the month of June
by Washington officials to determine that we have complied wi ]!

thoir instructions*

a. M. Busselle
Acting Chief of Administrative Division



WAR RELOCATION AUTHORITY
Tule Lake Project
Newell, California

May 14,1943
MEMORANDIM TO: Al Personnel
FROM: C, M, Busselle, Chief of Administrative Division

SUBJECT: * Mess Hnll Payroll Deductions

In accordance with the revised Adjninistrnti®ye Instruct! on
roceived from Washington effective May 1,1943, it is mandatary
thr*t all meals served o project porsonnol, their families or
guests bo paid for by a deduc ion from thoir payroll, Tho
cashier of the Adminis rativo mess hall hr.s been instructed not
to take payment in cash from v.ny omployoe* In some cr.sos of
omployoos leaving tho project through tormination or loavo vn.th-
out pay, payroll deductions cannot bo mado for m.Gr.ls but in
these cases ho omployoos will rocoivo an official hilling which
will bo paid to tho Fiscal Section rind not to tho moss hr.11
cr-shior «

is, also, necessary tomake it clonir that children3
mor.ls will bo charged to tho husband if tho husbo.nd is on the
str.ff payroll. If the husbr.nd is not on tho staff payroll and
a mombor of tho fr.mi v uni is, tho chi d*(nfs moals will bo
charged to tha mombor of the family unit and pr..id for by deduc-
tion from tho pay chock. Likewise any monbers of tho family
unit other* than children not on tho payroll will bo charged to
the member of ho family on tho payrolle Tho rovisod instruc-
tion, clso, definitely str.tos thfit only childron under oipht
years of ago will be served mor®ls ct hr,If pricee

C, M. Bussolio
Chiof of Administrative Division



WAR RELOCATION AUTHORITY
Tule Lako Project
Newell, California

May 18,1943
TO:

Administrative Division

War Ration Books

In accordance with Section 17.1 of general ration order No. 5 applicable
to WA centers, a person who lives in a group institutional user establishment
for seven consecutive days or more and who takes eight or more meals a week there
must turn over all his war ration books containing stamps designated for acquisi-
tion of any ra ioned food o the ins itutional user who operates hG establish-

ment, If he makes arrangements in advance to live there for seven consecutive
days or more and o ake eight or more meals a week, ho must turn over the books
before the week begins; otherwise, he must turn them over as soon as ho has

lived thero for seven ooiisecu™fci®VG days and has edtQll during 'that; period oight

or more meals, A war ration book shall be returned temporarily for use in acquir-
ing any ration produce other than food or for obtaining another war ration book.
War Books with stamps detached, as required to cover meals taken under the above
conditions, will be returned to him after a person leaves the establishmont or
stops taking eight or more meals a wook«

In accordance with the above instructions, you are herewith required to
surrender your war ration books covoring food immediatoly "fo Mr* Dol/iThiti/, Fiscal
Aocoim emte

C, M, Bussell©®
Acting Chief of Administr _tive Division



WAR RELOCATION AUTHORITY
Tule Lake Project
Newell,. California

Hay 26,1943
MEMORANDUM TO: =AIll Appointed Personnel

SUBJECT: Annual Leave

As a result of the recent request that employees indicate their
preference as to the time and duration of vacations, there were approxi-
mately six requests presented to the Personnel Section*

In order that each division my plan the necessary attendance of
the appointed personnel, it is a™ain requested that you submit to your
division chief, your requess for vacations. If this is not done, no.
further consideration may be given individual requests, if the period
involved in the subsequent requests oonfliots with division programse

Your sta emeri of preference for vacations for the balance of the
cfitiendar year should be submitted imnediately#

C, M# .Busseile
Chief, Administrative Division



June 1,1943
MSIKiDHANDUIU POi1 .All appointed Personnel
FRQiy1j .- M- C. M. Busselle, Chief, Administrative Division

bUBJSCT: Bond Subscriptions,

To avoid compulsory deductions to the extent of 10 of
salaries, the Secretary of the Treasury requested that all
Government employees invest voluntarily in bonds to that extent,
This was in effect, a test of cooperation and loyalty* Many
Government activities have exceeded this 10 amount, but a
survey of the Tule Lake Project situation develops a pathetic
inadequacy,,

On May 22, an additional appeal vas made by the Secretary
of the Treasury for compliance vith the requests, Fith the
statement that the Government could not operate its Far program
on any smaller percentage of participation. Phis appears to be
the “~handwriting on the wall,** in that if the 107 voluntary
subscription is not reached in the near future, the Government
will impose a mandatory 10% deduction.

The majority of the employees at this project are
receiving salaries far in excess of those they received prior to
their association here, and it "would appear that the Government
in establishing a higher rate of remuneration for this activity,,
has every right to expect at least a 10% investment in Government
Bonds.

A list has been prepared of persons at this project who

are not purchasing bonds through our office channels, or who are
not purchasing to the extent of 10¢ of their salary, This is an
appeal to all employees who are below the 10% quota, to increase
their subscriptions to meet their quota, Xn fairness to those
v.ho are subscribing 10¢ or more, personal iriterviews v.7ill be
in2tituted after a reasonable time has elapsed to allow the proper

i-ipation. It is hoped that personal interviev?s may b held
£ a ".uinimum by a voluntary step up in subscriptions.



WAR RELOCATION AUTHORITY
Tule Lake Project
Newell, California

June®3,1943
MEMORANDUM TO: All Appointed Personnel

SUBJECT: Application for War Ration Book

_ The attached aBpIication for War Ration_Book must _be cambDleted
and in San Francisco by June 10. You are cautioned to fill in all

applicable spaces on he face of this form and properly sign it* Tear
off the stub and mail the application without folding. One application
blank is sufficient for all members of your household*

Unless your application is in San Francisco by June 10 properly
prepared, you will not have an opportunity to submi a corrected appli-
cation until after August 1.

Chief of Administrative Division
*At SLchment



STUB UNITED STATES

OF AVERICA
OFFICE OF PRICE ADMINISTRATION

STUB

WAR RATION BOOK NO. 3 IDENTIFICATION STUB

AFTER COMPLETING THIS APPLICATION, TEAR OFF THIS STUB AND BE SURE
TO KEEP IT UNTIL YOU GET YOUR WAR RATION BOOK NO. 3

G uy ED

Tear Off Here
FomNo. B129

Tear Off Here

Form Approved. Budget Bureau Noo 08-R417

United Stestes of America-—Offiee of Priee Administration

APPLICATION FOR WAR RATION BOOK NO. 3

One application must be made for each group of persons who are related by blood, marriage, or
adoption and who regularly live at the same address. Persons temporarily away from home (for a period

of 60 days or less), such”as students, travelers, hospital patients, etc., must

e included in the family

application. Persons living at the same address but not related by blood, marriage, or adoption must

file separate applications.” If additional applications are needed, you can get them at your post office.
A person may be included in only one application for War Ration Book No. 3.

~The following may not apply or be included in any application for War Ration Book No. p Persons
in the armed services, whether or not eatlng in organized_messes, including Army, Navy, Marines, Coast

Guard, and all Womens Auxiliaries; an

inmates of institutions ot involuntary confinement such as
N

risons_and insan lums. # o, ) - \Y

P Print q}e ow _?u?lsyname and complete mailing address of the person to whom books are to be mat
Books will be delivered by July 21,1943, to address given below.  Books will not be forwarded. If\Wv
are not reasonably sure of address between June 15 and July 21t 1943, do not submit application. Such

applications will be accepted later.
Print la Ink or Type

Name

Mailing
address

(Street, R. F. D., or General Delivery)

City or post office
and State--—-----

252139 ED

Print in the spaces provided below the name of the head of the faniilY*
the county in which persons included in this application live, and theif
complete mailing address. If you are not a member or a family group,
print your own name and address.

Print in ink or type Do Nof Fold or Tear Off

(Last name of head of family) (First name)

(M&il address, number and street, R. F. D.tbox number, eta) (County)
Print below full name and date of birth of each person included in this

application. If person listed above as head of famll¥_ is eligible to

receive a book at this address, repeat that name on the first line below.

Print FIRST NAME, MIDDUB INITIAIi, liA8T NAMJB OF each PERSON
TO BBCBIVB BATION BOOS

IS IioBB SFACB IS NBBDED USB BACK OF CARD

This application
must be mailed
between Junt 1
and June 10p 1943.
After June 10thp
applications will
not be accepted
before August 1.
Affix postage before
mailing.

(City or post office)

(Stftte)
DO NOT WBITfl BKBS

DATS OF BIRTH Leave
Blank

The person signing this application certifies to OPA

252139 ED

Aj ; .
(Date) isnature of applicant or authorized agent)

that he has authority to_do so and that all statements in
it are true. A false certiticatioa is a criminal offense.

B3301



KEEP THIS STUB KEEP THIS STUB
READ AND FILL IN OTHER SIDE

BE SURE APPLICATION IS COMPLETE AND THAT YOU HAVE SIGNED IT
THEN -
Tear off Here, Affix Posfdse, end Mail Application -

2 CENTS POSTAGE IF MAILED IN

SAN FRANCISCO, CALIF. PUT
3 CENTS POSTAGE ELSEWHERE POSTAGE
STAMP

HERE

O PA Mailing Center

FSAsasco, cauFi

IF THERE ARE MORE THAN 12 PERSONS, COMPLETE ANOTHER APPLICATION
FOR PERSONS NOT INCLUDED IN THIS ONE

16301



WAR REIJOCATION AUTHORITY

Tule Lake Projeet
Newell,, California

June 3,1943
MEMORANDUM TO: All Appointed Personnel

SUBJECT: Long Distance Calls

On Aprill3, a memorandum was issued, permitting he use of the
project facilities for placing long distance personal ©alls* In this
memorandum i weis directed that payment for the call should be made
iranediately after determining the amount of the call and the tax*

During the month of May# approximately 60" of the personal tele-
phone calls placed were not paid for as directed, and if this situation
continues the privilege of placing long distance calls™ other than
through the Coin Box Telephone, will be withdrawnr

In granting the privilege outlined abovwo.. it v/as not expected
that a large volume of time of somo of the employees would be involved
in making collectionsam

All employees who have not paid for personal oalls made will do
so iminodiately*

C* M, Busselie z
Chief of Administrative Division



WAR RELOCATION AUTHORITY

Tule Lake Project
Newell, California

Juno 3, 1943

MEMORANDUM TO: All Division Chiefs and Section Heads

The Procurement Section has received a copy of Catalog of Availa-
ble Proper y issued by the Treasury Department, Procurement Division,
Region 7 and 10, listing various items of supply that have been declared
surplus by other governmental agencies as follows:

Class I'tem

% 10 4 Arms and ammunition

Flags: Bunting
6 Anchors Anchor-chains
Fuel
Motor vehicles Bicycles
Boats
Boilers and engines
Pumps: and their parts
Boat and Ship”-fittings
Engine-room and fire”room-fittings
Oils
Electric-cable and wire (insulated)
Radio and sound-signal apparatus
Electric-apparatus
Instruments of precision
Blocks: Rigging
Submarine-material
Cordage: Hempj ju e; oakumj twine
Rope, wire: and wire, bare
Boat and ship-utensils
Duck: canvas j tentage
Tobacco-products
Furniture
Dry-goods: Textiles and related items
Blank-forms
Toilet-articles., and all accessories
Bathroom and toilet-fixtures
Ligh ing-apparatus (non—-electric)
Fire-surfacing and heat-insulating material
Gaskets: Hose: Packing: Hubber
Leather: bel ing, Mmarness
Books: blueprints, charts
Musical-ins rumen s: Music
wh hletic-equipmerrfc
Broomse Brushes
Lumber: Timber  (barrels, boxes, cases, crates)
Tools, machine
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41 Tools, han.a

42 Hardware
43 Bolts: Nuts: Civets: Screws: Washer”
44 & 45 Pipe pipe-fittings: Tubes: Tubing
46, 47 & 48 Metal, bars, plates, sheets, shapes, etc.
49 Aircraft
50 Foundry-apparatus
51 & 52 Acids: chemicals, drug?) (gases: soap paints
53 & 54 S at;l0nory: Office-equipment
55 Textile-c310 1ing
56 Food
57 Hospital: [laboratory and surgical-apparatus
58 Railway: D k and yard-equipment
59 Building-material
60 Boilers and engines
61 Gyr o-compasses
62 Articles of special value
63 Tableware
64 Bake-shop and ki chen-appciramus and utensils
65 Cooking and heating equipment
66 Machinery
67 Forage
68 Live-stook
69 Vehicles (animal and hand-drawn)
70 Agricultural-implements
71 Badges: Insignia: Metals etc.
72 & 73 Boots: shoes: leather and rubber-clothing, caps: hats:
gloves men” and women 3-_furnishings
74 Individual-equipment (field and landing-force)
80 Airplanes and parts
81 Lighter han air craft and parts (balloons, dirigibles, etc

Administrative Instruction No* 42 issued May 20, 1943, makes it
mandatory that all articles of supply must be procured from available

surplus property lists as published by the Treasury Procurement division
periodically, and further, if he desired supplies®” and/or equipment are
no obtainable from the lis published by the Procurement Divisi n, all
used and second-hand markets will be horoughly canvassed before any
purchases will be made.

In view of the above, it is requested that all division chiefs
and seo ion heads assemble in he Project Recreation Hall a 8:30 eM,,

Friday, June 4,1943, to go over the proper y list i em by i em with he
Procurement Officer in order to ascertain the requirements as lis ed.



In tho future 1 will bo necessary for all divisions o0 have on
hand a 90-day supply of all maintenance, repair, and operating supplies,
and will place requisitions for their cmticipcrfced 30-day supply approxi-
mately 60 days in advance of anticipated delivery.

Further instructions will be issued at a later date, thoroughly
defining methods of requisi ioning and the dates 'by which such requisi-

tions will be placed o the Projec Procurement Officer.

C* M, Busse ie
Chief of Administrative Division



WAR RSLOCATION AUTHORITY
Tule Lake Project
Newell, California

June 4,1943
M2MORANDIM TO: All Division Chiefs and Section Heads

*SUBXEGT: Procedure For Distributing Svaeuee Paychecks

Upon receipt of the evacuee payroll ciieeks from the Disbursing
Officer, the Finance Section will transmit tha checks and the divisional
copy of the applicable payroll to the divisions for distribution. The
division and/oy section heads will assijme the responsibility of obtaining
on the divisional copy of the payroll the signatures of the employees as
the checks are delivered. The receipted copy of tlie payroll will be placed
in the divisional files for future reference.

In the event the division is unable to effect a complete distribUT
tion of the checks, the remaining checks v/ill be listed in duplicate s to
payee, check number, and amount and returned to the Finance Section for
delivery. The Finance Section will receipt the copy of the list and retain
the original for signatures. Upon oomplstion of delivery, the original
copy of the list will be returned to the division for filing with the
divisional copy of the payroll,

0, M. Bussells
Chief, Administrative Division



WAR RELOCATION AUTHORITY
Tule Lake Project
Newell. California

June 10,1943
T0.- All Appointed Personnel

STTB*?Cv-  Personal Telephone Calls

On April 13, permission to use project facilities for placing personal
telephone oallp was granted, with instructions that parent for the calls
shculd 'te made immediately after the eomple i B of he oall. The gross a/tmse
of his privilege, in nonpayment of accounts; has resulted in oonsiderable
effort on the Dart of the office perGomoel ¢ raake 00110ction. Due to the
lack af cooper? iv. ness on the part .of individuals using he facilities for
this purpose, hap necessitated the v/itn.d®awal of the privilege*

Effective immediately, all pe.*R nal telophcns cells will be made over
the. Coin Ts] :ephone in tie bootr r3 693 th.e e; the Adminis ~

Buildingf

C, M, Efmj

Chiefl Adroini~tratiYe Division



W/iR RELOCATION
Tule Lake Project
Newell, California

June 18,1943
MEMORANDUM TOs All Division Chiefs and Section Heads
SUBJECT: Requisitions
Due to the taking of the annual inventory and the closing of
the books for the fiscal year 1943, it will not be possible to accept
requisitions during the period beginning June 26 and ending July 7.

You are, therefore, requested to submit all requisitions covering
your needs for the above period on or before June 25,,

Chief, Administrative Division



WAR RELOCATION AUTHORITY
Tule Lake Project
Newell, California

June 18,1943
MEMORANDUM TO: All Division Chiefs and Sec ion Heads

SUBJECT: Inventory as of June 30,1943

As of June 30,1943, a Projecti-wide inventory will be aecom*®
plished* An inventory at this time is prescribed and it is most essen-
tial hat the inventory be aocura/fce as property accountability of the
divisions 1is definitely involved. A control has been established and
should bo verified by the inventory and any discrepancy between the
jnventerry the control must o accounted for*

In accomplishing this current inven ory, cjress will be organize”
in the respective divisions and it is suggested that close supervisi«ti
by appointed personnel be utilized as it has been found in the that
discrapanoies have developed due to the lack of interest displayed by
evacuees«

For the purpose of reconciliation and reports, it is requested
that every effort be inade to complete eind presQn the invptitory to hoO

Property Control Section on or I»efcar© July 7,1943,

C. M, Bussells
Chief, Administrative Division



R RELOCATION .WUIHOHHIT
Tule Lake Project
Newell, California

June 29, 1943

MEMORANDUM TO: To All Division Chiefs and Section Heads

SUBJECT: Numbering of Documents

On July 1, 1943, which is the beginning of the 1944 fiscal year,
all documents will be renumbered. The present system of numbering vith
the affix-43 Will be replaced by -44 and the series of numbers now used
on voucliers, Purchase Orders, dividional requisitions, payrolls, issue
Slips, _etc,, will begin again vdth number 1 and continue on serially
until a7uly 1, 1944.

C. M. tusselle
Chief, drninistrative Division



RELOC TION AUTHORITY
Tule Le.ke "Gsnter
New (ill., Ceillfornia

October 20,1943 *
MEMORaJDIM T : -LpiDoiri ivsj Persoimyl S &ff end Visitors on Do-tail

SUBJECT* iidjustment in Foal Ratos et IN(-.iidminis retivo Foss Ho1ll

In vocordanco with autllority from tho V/sshin.F 011 ~ffiao, tho rftos for
muOls a tho /dministretivo Afoss ~all will he chenned offontivo Fovomhor 1, 1947,
end in order to hevc closor supervision, ~F, | . Thompson has hc<on appointed
Supc/rvisorlviath fu i au hority end rosponsibility for its op”rci-ion.

/s f rt.*suit of tho cprointin®-nt of JIr « Thompson, which will bo to tho ad-
ventsgo of ell concurnod, s surTico chrrgo of 5 for ofoh th € will hrvo to by
ms do, which amount mus bu. dgid in crsh to th " Cs"shi r upon Gnt:.,ring tho Hoss Hell

The fdjustud re" s, offuctivo Hovombor ,943, will bo rs follows ;

ixDpointivo Staff

mAppointive staff members and their families mav take meals a  ho.Adminis-
trative Mess Hall on a monthly board basis & the rate of 30.00 per month for
adults and 118.00 D r month for children under 8 years of cigo. This plan requires
that all meals bo paid for “whethor eaten or not, and tha p&roll deductions must

> authorized in adyanoo. These authorizations will ho hendlud by tho Fors.onnol
Office. One-half the monthly u shell he deducted esch 15-day period..

Individual moal rr tus fo.r adults rnd children ovor 8 voers of e.ro (not
on the rronthlv board basis) will bo es follows:

Brealcff" st Lunoh Dinnor
30 Plus 5 40" plus bf- wq plus 5

Individual rrc'el rates for chiidivin under ~ v £rs of vfr,e (not on the monthly
hoard basis) will ho ps follows:

ref:Vm s Lunch Dinner

25 plus 5 i plus 5 40" plus



Appointive stc'ff mombors on tho project rr*/roil mry take individual moels
ft thr. fbovo rrtos on tho pr.vroll reduction plen*.

111 0 hors.

Foci rrtws, pryr.blo in ccsh, for p..rsonnul on detail f.nd/or for quests of
tha cppointive s £ fFwill bo cs follows -

Broc.kfr st Lunch Dinner

0 plus 5 40 plus 5 5 plus 5

imrortemt

The sorvico chs.rgo of 5 per mut.l mus bu p&id in ec'sh to thu Cc.shior r.
the dosk t.nd hes no cormoction, whr. soc/v r, with he payroll roduction*

Tho Chiof Steward shi.ll post r schadulo of tho rrtus for morls in c con-
spicuous plrcu in tho i*dministrctivo iioss Hr 11°f

Food for tho Administrr.tivo Hess Hall will bo roquisitionod by Lr* Thompson
Moss Supervisor, through tho Chiof Stowrrd*-

Tho IMoss Hrll Supervisor is charged with tho rosponsihility of seeing
morl costs do not oxcood tho prices chr.rgod (oxelusive of sorvioo chrrgo) rnd
thrt rr.tion points fro not used in oxcoss of ho spooific r.llowrncos

Tho Mfiss Hr 11 Supervisor shr 1l mrko r sorcrato recounting for ersh receipts
for F.crls sold, rnd for tho 5 sc;r"ico chrrgo per Ftwal, rmd she"ll turn the totr.l
ersh in to Wr. Willirm /7, Loigh, Fiscr.l /.ccountF.nt, dr.ilv* . -

y 4 1 7
Se 0 hn
cting /ssistem Project Director



