


Personnel

UNITED STATES
D"ARmMENT CF THE IKT]eRIl R
MTAR RELOCATION AUTHORITY
Minidoka project
Hunt, ldaho

January 6, 1945

MpiORAHDIB/1 TO: Al Appointed Personnel

SUBJECT; Acting Supply O fficer and
Acting Property and Warehousing officer*

lm « Kenneth Merrill will bo th® Ac ing Supply
O fficer and Mr# Gordon Newbi'y will b© the AS'fcing Property

and Ware!l0using O fficer during the absenoe of Mr* Howard
Mann beginning January 8, 1945.

L. Yf. FOLSOM
Personnel O fficer



Personnel

UNITED SIAIES
DEPARTMENT OF THE INTERIOR
WIAR EELOCALTION AUTHORITY
Minidoka Project
Hunt, Idaho

January 6 ,1945
MEMORAI'UM TOs Al Appointed P®©rs nn6l
SUBJECT™. Acting Assistant Pro,p ct Director

, Mr. L. 1l Folsom will be the Acting Assistant Project
Director in charge of Adminis"brative Management during my
absence beginning January 8" 1945#



Personnel

UNITED STATES
DSPARTLIENT OF IKE INTERIOR
WAR RELOCATION AUTHORITY

Minidoka Project

Hunt,- Idaho
Mgt, Section
January 11,1945

MEKOR/INDU4 TO: Al Appointed Personnel

SUBIJECT; Motor Pool Supervisor.

Mr, Robert Hampton will be detailed as Motor Pool
Supervisor, effective January 15,1945,

L VA

L, W. FOLSOM
Personnel O fficer



UNITED STATES
DEPARTMENT OF THE INTERIOR
WAH RELOCATION AUTHORITY

Minidoka Project

Hunt, Idaho

Personnel Mgt. Section

January 16,1945

MB401UNDUM TO: Al Appointed Personnel

SUBJECT: Surplus Property O fficer

Mr. John H. Glandon, Assistant Farm Supt,, will be
detailed as Surplus Property O fficer in the Property
Control and Warehousing Section, effective February 1 , 1945

L. W. FOLSOM
Personnel officer



UNITED STATES
DEPARBfiENT (b THE INTEiIUOR
TR RELOCITIO)N AUTHOIaTY
Minidoka Relocation Center

Hunt, Idaho

OFFICE HmORP”m

January 1S,19 5

TO: Al Appointive Personnel

SUBJECTH 19!~ Income Tax Returns

Withholding Receipts fér Calendar Year 197+ ~ill have been distributed
to all employees by January 25, 19n5- There is quoted below a release re-
ceived from the Bureau of Internal Revenuej

TOASTRY DEPART M T
Bureau of Internal Icevenue
T.'ashin..;toi.25, D. C.

Employees® of* "the Var j\elocE."tion e™u'fchori%y Who have 2e eived their
Witrmoldirxg Receipts far are now in e position to file the simplest
income tax form ev~r written, accorair;® to Joseph L. Nunan, Conmiissioner of
minternal revenue.

Tages paici and income "taic v-ithheld during 197+ h&ve been efttiGred on
the receipt by the employer= m the tascpayei has "to do is to answer a
few simple qufestions regarding income and exemptions and mail che original
copy of his receipt to tht oollecfcor of intiernal revenue in his district*

The collector will figure he tax and send a bill or a refund for the dif-
ference.

he taxpaym uses his M hholding Receipt for a retuin, his tax
is flgured from a table vjhich gives him an alloance of approxnnately 10 per

cent of his gross income for charitable contributions, interest, taxes, casu-
alty losses, medical expenses and miscellarjeous items. Naturally anyone

claiming larger amount for deductions may get them oy listing their* on the
standard tax blank, Poim 10140.

>-ith March 15, the deadline for filing of 1~ anrml returns, not
too far distant, millions of taxpayers ~ho must clear, up their 1914 tax ob-
lj.gatioris Oy that date are urged by Conimissioru-jl: i\iunari to file tneir returns,
at (r:]ht earliest possible moment and thus avoid confusion and last minute
rush."

Xncom.6 "tax 1otiuni foiius £ii*6 available at "the Evscue® Piopcrtv O ffice,
vh ch has just rx-cently moved tro the Aaiainistration ai ea.

V'/e.hav© been advised hat a represen ative; of the Bui u of In
Revenue -will be on the Center on February 23, 2U, 26 and 27, and Mvill be lo-

cated m the byacuc-e Property O ffice. “his representative has iudicatea that

Ne i.ill evailable during the evenings 0 asgist any appointed pmonnel
m tax problems an prepar?ng their returns. i y app b



tWITED STATES
DEPARTMENT OF THE INTERIOR
WAR RELONTION AUTHORITY
Minidoka Project
Huntldaho

Personnel Mgt. Section

January 22,1945

laEKORAM)IM TOj Al Appointed Personnel

SUBJECT: Mr. Gordon fBryan,

Effective January 22,1945 Mr. Gordon O»Bryan is
detailed from the Finance Section to the Property Control
and Yfarehousing Unit until further notice.

L. W. FOLSOM
Personnel O fficer



UNITED STATES

DEPARTMENT O- INTERIOR
WAR RELOCATION AUTHORITY
Minidoka Project
Hun Idaho

Personnel Mgt, Section

January'2 2 , 1945

MEEOHACUi TO: Al App int.ed PO©rsonnel

* SUBJjICT: Detailed "to "the Motor Transpori?
and Maintenance Section*

Effective January 22,1945 Li P* Roundy, Plermsui
Eaber and Dalioe Hill will b© dGiailed from "the Engineer-*
ing Section to the Motor Transport and Maintenance Section
until further notic,e.

L. VL FOLSOM
Personnel O fficer



UNITED STATES
DEPARH»!T OF THE INTERIOR
WAR RELOCATION AUTHORITY

Minidoka Project
Hunt, Idaho

Personnel Mg * Section

SUBJECT: Efficiency Ratings.

The following people have been designated by
Mr* Harry L* Stafford, project Director, to act s

Efficiency Rating Committee for the coming year#

Dan Williams, Asst. Personnel O fficer
(Chairman)

Arthur Kleinkopf, Supt* of Education

Louis E. Rice, Farm Superintendent -

Any questions or information relative to efficiency

rating may be referred o th.is conunittee* ,



UNITED STATES
DEPARIMENT OF THE INTERIOR
WAR RELOCATION AUTHORITY

Minidoka Project
Hunt, Idaho

Personnel Mgt, Section

January ZOt 1945

MEMORANDUM TO: All Appointed Personnel
SUBJECT: Detail of Mrs, Ruby Spriggs
Effective January 29,1946 Mrs, Ruby Spriggs is

detailed from the Finance Section to the Mess Operations
Section uri il further notice*

L. V. FOLSOM
Personnel O fficer



UNITED STATES
DEPARTMENT OF THE INTERIOR
1AR RELOCATION “AUTHORITY
Minidoka Project
Hunt* 1d”~ho

PersonHel Mgte Section
January 31,1945

MEMORANDUM TO: Al Appointed Personnel

SUBJECT: Personnel Staff Meeting At
Dining Hall 23*

There will be a meeting of all appointed personnel
e staff at Dining Hall 23 at !0 00 Allvl., Saturday”™ February
3 ,1945* Al appointed personnel are requested to be
present.

L. W. FOLSOM
Personnel O fficer



Personnel

Personnel

Section

O fficer

UNITED STATES
DEPARIS/IENT OF THE INTERIOR
WAR RELOCATION AUTHORITY
Minidoka Project

Hunt, Idaho

February 2 , 1S45

MEMOHALDUII/I TO:  All Appointed Personnel

SUBJECT 6th Ifar Bond Drive*

The following memorandum is from Hrf Harold L. Ickes,

Secretary, of the Interior, for your information

Final returns in the 6th War Bond Drive show
that Department of the Interior employees have
oversubscribed their quota by 1657,856.38, total
pay roll deductions and oash purchases of War Bonds
in "th© iTwo-inoii'fchs period for the entire Depar'tmen't-
having reached a total of 13,052,516.38 or 127.5
per oent of our quota,

I am proud of this record and | congra'fcuiate
the workers in the campaign and all those who so

generously responded to the Nation's appeal for
financial assistance.

I earnestly urge your continued support (?f the
G TOrnmentis financial program by the regular pur-

chase of War Bonds through th© payroll savings allot-
ment plan,

/s/ Harold L# lokes

Secretary of tho Interior



m i TED STATES
DEPARIIMENT OF THE INTERIOR
MUfAR RELOCATION AUTHORITY
M inidoica Pro”~ct
Hunt, Idaho

Persomel Mgt, Section

February 2,1945

MEMORANDIBl TO: Al Appointed Personnel

SUBJECT Detail of Mr* Fred W Minnesang*

Effective February 1,1945 Mr. PVed Minnesang
is detailed from the Personnel Section to the Evacuee
Property Section until further notice.

L. ¥. FOLSOM
Personnel O fficer



Finidoka Project
Hunt 9 lIdaho

February 5, 1945
TOs AIll Appointed Personnel

Effective February 6? 19455 Mr, Dan T. W:illiams
will be Acting Personnel Officer9 during the absence of

M L* ?e Folsom, .

Very trudy yours,

L. T Folsom
Persdunel Officer



Minidoka Project
Hunt5 Idaho

February 1945
TOs AIll Appointed Personnel

ijfxecbi"ve tocay9 Mir, Frank Beattie will be Acting

Senior Engineer2 during the absence of Mr, C. E. Plank

Very truly yours 9

L W. Folsom
Personnel Officer



® T RANDUM

February 7,1945
TO: All Appointed Personnel
?ROM: 'Personnel

SUBJECT : Six h r Loan Drive

Minidoka War Relocation Authority ranked N « 43
among he 89" 'federal agencies in "STie Sar"Xefke Region, in its
comparative participation in the Sixth yfar Loan Drive. Its
peroentage achievement was 120*5 of its assignmente The high-
est achievement was he office of U* S*™* Attorneyt758*6j the
lowest Agri. Soon. & Stats., 41.5. Topaz 7far Relocation
Authority ranked K « 41 with a percentage--achievement of 123*
LSTA CONTINU3 OUR GOOD RECORD AT HU1IT1



UHITED STATES
DEPARTMENT OF THE INTERIOR
WAR RELOCATION AUTHORITY

Minidoka Project
E&int, ldaho

Personnel Mgt, Section
February 15,1945
MO;IOHAM)Ij8L TO: JU-1 Appointed Personnel
SUBIJECT: General Staff Meeting
There will be a General Staff Meeting for all appointed

personnel with Mr. Dillon S, Myer, Director, War Relocation

Authority Washing on, D* C., gn Sunday, February 18,1945,
1.0 00 a*ms at Dining Hall 23* Pleas© make necessary arrange-*
ments to be present*

L. ViT. FOLSOM
Personnel O fficer



UNITED STATES

DEPARTMENT OF THE INTERIOR
WAR JRELOCATION AUTHORITY

Minidoka Project
Hunt, Idaho
Personnel Mgt, Section

February 15,1945

MHVIORAM)IM TO: All Appointed Personnel
SUBJECT: Procedure Changes*
The f*0110wing functions have beeri ransferred fZz%in
the Personnel Section to the finance Section
a* Evacu©®© Leave.
"b. Extended Illness Compensation.

C. U* S* Compensation*

All inquiries concerning the above are to be directed
to the Finance O fficer

U W, FOLSOM
Personnel O fficer



;AR RSLOCATIOIT ATJTHORIIY
Minidoka Projec
Hunt, Idaho

February 167 1945
MHICORANDM TOs AIll Appointed Personnel

SUBJECT Jxpiration of automotive eauipment assignments

~O. A 6
Effective at mnn—4;iittvaprfmyt February Wt 1945, all auto-
motive equipment heretofore assi-gnecl to appointe'd. personnel is
to be surrendered to Hr. l.iclntyre, subject to reallocation and
assignment, pursuan-'c to 11tor Transportation and Maintenance f
re ulationsexcept that this order does not apply to the Inter-

nal Security Section, the Fire Department or the Hospital Ad-
niniGtration,

Very truly yours,

Project Dire.ctor



UNITED STATES
DEPAHTIVIEM' OF THE INITEfX H
VAE iJELOCUTION hUTS PaTY
Finidoka Project
Hur/tj Idaho

Feb,

KB Ol-uaaviDk 10, All Appointive Pergonrsis
&QL ECT-1  Request for Transporxation

Ve wish to state that all sections requesting
transport/ation froin ~tre 1/otor Pool must, issue a "trip
“ticket, statinglthe status of "tte trip *ths estimated
mileage and the "time required. Unless the trip ticket
iIs signed by the section head we cannot honor the re~
quest for transportation. When possible we ask that
this trip ticket be presented to us the day before so
we may arrange our transportation so It may be satis-
factory to all.

TF the section head does not want to sign the
trip tickets he must send us a letter of authority ~or
whom he wishes to sign the tickets for him. Unless we
have this letter of atithorization to accept the signa-
ture of any one rather than the section head, we cannot

honor tbe request for transportation.

sup 0



UNITED STATES
DEPARMENT OF THE INTERIOR

A V/AR RELOCATION AUTHORITY
Minidoka Project
Hunt, Idaho

Personnel Mg * Section

February 26,1945

MEMORANDUM TO: ALL Appointed Personnel

SUBJECT Ac ing Assistan Project Director in
charge of Community Management.

Effective March 1,1945 Mr. Bert YiTeston -will be detailed
the Acting Assis arfc Projec Director in charge of Comm

unity Management until further notice.

Personnel O fficer



UNITED STATES
DEPARTMENT OF THE INTER OR
WAR RELOCATION AUTHORITY

Minidoka Project
Hunt, Idaho

Personnel Mg < Section

February 26,1945

M ORAKDUM TO: ALL Appointed Personnel

SUBIJECT: Acting Counselor.

Mrse Lenore Williams will be the Acting Counselor
during he absence of Miss Lidie Fite, effective as of

this date.

e L. W. FOLSOM
Personnel O fficer



UNITED STATES
DEPARTMENT OF THE INTERIOR
VAR RELOCATION AUTHORITY

Minidoka Relocation

Hunt, ldaho '

Personnel Mgt. Section

February 26,1945

MIMORANDUM TO  All Appointed Personnel

SUBJECT Acting Elementary School Principal.

Mrs. Nannie Bauman w ill be the Acting Elementary

School principal, effective March 1,1945,

L. V. FOLSOM
Personnel O fficer



UNITED STATES
DEPARTMENT OF iTKE INTERIOR
YUAR RELOCATION AUTHORITY
Minidoka Pr oject
Hunt, ..ldaho

Personnel Mgt* Section

March 1,1945

MEMORANDUM:  To All Appointed Personnel
SUBJECT D etail for Reports O fficer,
Effective March 2,1945 Mr# Frank Barrett will

be the Acting Reports O fficer during the absence of Mr
John Graham*

L. W. FOLSOM
Personnel O fficer



VAP RELOCATION AUTNORITY
Minidoka Project
Hunt, Idaho

March 2 . 1945

dORANDUL: TO Ayl Aprrointed. Personnel

STJ3J3CT: Staff Meetin;

There ~ill be a Staff Meeting for all Appointed
Personnel at- | s A.M. Saturday, March 3 , 1945, in Dining
Hall

L. #) POLSOH
Personnel Officer



Personnel

UNITED STATES
y DEPARHKIENT OF THE INTERIOR

/' WAR RELOCATION AUTHORITY
Minidoka Project
Hunt, Idaho
llgt« Section

March 5, 1545

MELIORAHDUM TO  All Appointed Personnel
SUBJECT: Detail for Office Engineer#
Effective March 15,1945 Mr, DO W. Kingsbury,

Foreman Mechanic, will be, detailed to the posi ion of
O ffice Engineer until further notice*

L. W. FOIXCai
Personnel O fficer



Minidoka project
Hun , Idaho

March 8,1945

TO: Al Appointed personnel

Effective today, Mr. Ray Harker will be Acting Super-
intendent of Schools, during the absenoe of Mr* Arthur Kleinkopf

Vety truly yours ,



UIITED STATES
tEPARTI/IEKT OF THE INTERIOR
VIAR RELOCATION AUTHORITY
MINILOKA PROJECT
HUNT, 1 0

Memorandum to Al Ippointed Personnel
Subject Seventh War Loan Lrive
The following Memorandum is for your information. Let us all

start planning for this drive*

L.wW, F01-SOM
Personnel O fficer

UNITED STATES
DEPARMBIT OF THE BITSRIOR
, O ffice*of the Secretary

Washington

March 10, 1545
Ivlemorandum for the. Campaign Staff

Subjiect Seventh War Loan Drive

The Seventh War Loan Drive to raise 14 billion of dollars to carry-
on the war will run in the Department from April X to June 30. The quota
for individuals has been set at 7 billions as compared y.ith 5 billions
during th8 Sixth liar Loan Drive, The quota for series E Bonds has been
increased from 2-1/2 billions in the Sixth to 4 billions for the
Seventh*

Tv/o factors are to. b6 considered in this increase in the Series

ET.Bond quota over tha of the Sixth War Loan; namely.,-(1),present
dications are that there will be onl wo wa'r loans in 1945 ins ead of
three as in 1944, and (2) sales during ~fchree months v/ill be counted

as credits against quotas, instead of two as in the Sixth War Loan.

SinceFederal civilian employees are paid more or less, uniformly
cm a semi-monthly basisf and in view of the fact hat the onds purchased
by employees are paid for largely by deductions on pay rolls as of the

15th apd las days of each :lOnth, he Treasury has authorized that he
daductions on the six semi-monthly payrolls for May and June

be used as a basis for credits against agenny quotas*

The quota for this, as well as other govermen al departments,

hds been set a3 equal o 18% of the gross mon hly p y rolls for each of
the three months of April, May and June, For convenience in estfttlishing

quotas, th@ January p”y roll should be used as a basis™- In case of a

m aterial increase or decrease in the gross pay roll of any particular
un.vb, at the ime the final report is rendered, the reported qur/ta

may. bti adjusted "to represent 1 ofl eaoh ofl "the "three monthss gross pay*



One of he prinnipal features £ the Seventh War Loan Drive will
"oe he placing oF major emphasis on pay roll savings and a large par
of the nation-wide promotion campaign will be aimed at this objective.
There is no surer way of combatting the threat of inflation and at the

same time providing the money that our goverment so urgently needs
for war thah by investing periodically in YiTar Bonds through the payroll

savings plan, -

As the war in Europe fast approaches a climax, the forthcoming
drive can be described as the most important ofiall. Enormous losses
in equipment folio?/ each victory in the field. Investment in War
Bonds provides our govenranent with the means to finance the fabrication
of material to replace thp.t which-.has been destroyedc There must be no
relaxation, therefore®, in our efforts to solicit investmant in war bonds
and every employee should be carefully cante-ssed during the campaign.
Too, by encouraging the full participation of all erfroloyses in this
greatest of savings plans, you will be creating a ao'jiid economy for post
war days.

t is suggested that you immediately lay plans for an intensive
payrollsavings drive during the remainder of the month of March so
that when the Seventh War Loan opens employees will have the full
benefit of the three months» payroll allotTients thsreby making your
cash campaign easier of accpmplishraent* There are undoubtedly a
number of employees who have recently entered on duty who are not
participating in the Pay Roll Savings Planc The operation of the plan
should be presented to them with a view to enlisting their participation.
Stress should be laid on the fact that higher payroll allotments v/ill
r*sulc in reducing the amount that will be required for cash purchases,

As in.prior war Bond campaigns the wholehearted cooperation of all
the wrorkers is necessary in order to assure that the drive will be success

ful. Each worker should feel that upon him alone rests the success or
failure of the campaigne |If, therefore,.eqch member of the campaign
staff approaches the drive with i2ie same sincere y.eal exs hate been ex-
hibited in prior campaigns, | feel that tho Department will continue
to mrke the fine record in v/hich every employe© may well take p-rdide.

Further information regarding the drive, including the reporting
procedure, supplies and promotional material., etc0, will be sent you
as soon as available, 0

/s/ Floyd E. Lotsc-n

Chief Clerk



UNITEL STATES
LEPARMI1IT OF THE- INTERIOR
WAR RELOCATION AUTHORITY

KINILOKA, PROJECT
HUNT, ILAHO

March 12,1945

TO: ALL APPOINTED PERSOKKEL

SUBJECT: DETAILED TO SURPLUS PROEERTY

Effective March 9,1945, Mr* K, G. Merrill will be

de ailed to act on Surplus Property*

L.W. FOLS ¥
Personnel O fficer



7/AR RELOCATION AUTHORITY
Ilinidoka Project
Hunt, Idaho

March 12,1945

TOj ' ALL APPOINT!© PERSON1TEL

u X T : IDAHO TATH I11ICO ~ TAX

Information has just been reoelvecl from the

?a;-. Cor-missloner of the State of Idaho that It will be
riGCQssar*?* for all Federal employees to pay income tax
t.? the tate of Idaho on all monies received for sala>

ries, .commissions, etc.; during the time they have been
enployed in the 3tate.

The Personnel Office Is completing Form 2 i
Ova'cenent of monies earned, as rapidly as possiblee
T e3e returns are. delinquent after Ilarch 15. A supply
of otdte' liicone Tax blanks are available at the Pro-
ject Attorney7?s office. It is suggested in order to
facilitate the filing of your return that you use the
amount shovm on your V/-2 as a basis for figuring your
state income +ax.

Very truly yours

L. /. Pblsom
Personnel Officer



UNITED STATES
DEPARIISI'IT OF THE INTERIOR
YIAR RELOCATION AUTHORITY

KiNIDOKA PROJECT
HIMT, IDAHO

Personnel Mgt, Sec ion March 13,1945

TOI All Appointed personnel

SUBJECT: Acting Procurement O fficer
Effective March 9~ 1945, W,A» Roden will be Acting

Procurement O fficer.

L,W. FOLSOM
Personnel O fficer



UNITED STATES
- DEPARTMENT OF THE INTERIOR

~ \WARRELOCATION AUTHOPaTY
MINIDOKA PROJECT

TT, IDAHO

pers onnel Mgte Section March 14,1945
TO: All Appointed. Personnel
SUBJECT -Acting Personnel Officer

Hr, Dan T. Williams will be Acting Personnel

Officer during my absence.



UNITED STATES
DEPARTMENT OF INTER
WAR RELOCATION AUTHDRITY

Minidoka Projeo”t
Hunt, Idanu
March 16,1945
MEMORANDUM TO: Al Api) inxed Pei-sonnel

STETECT. Equipment Maintenance Supervisor

Mir. CiiMrles GMnd will be the Acting Equipment Maintenance
Supervisor during the. absence of Mr* George Bi Mclintyre, effective as cf

this date



1111TSD STATES
D TMELT OF THE UTERICOR
RELOCATION AJUTHORITY
Minidoka Project
Hunt, Idaho

March 16,1945

MEMOR/INDUM TO: Al Appointed Personnel

SUBJECT : Acting Construction Superintendent

During "bne absence off Mr* Frank B®a tie, Mr* Thomas Oe

Miller will toting Construction Superintendenteffective

February 22,1945,

Dan T. Williams
Acting personnel O fficer



UNITSD STAT3S
DEIPARTIffilIT OF THE INTERIOR
WAR RELOCATIOW AUTHORITY

Minidoka Project
Hunt, Idaho

March 16,1945

MEMORANDUM TO: . All Appointed Personnel
SUBJECT : Detail to Relocation Division

Mrs. Vera A, Isom, presently working as Property Clerk in

the Administrative Management Division, is detailed to the

Relocation Division, effective as of this date.

Acting Personnel Officer



UmED STATES
y u Am®HT OF THE OTERIOR
WAR RELOCATION AUTHORITY
Minidoka project
Hunt € Idaho

Inarch 29,1945

MEMORANDUM TO: All Appointed Personnel
SUBJECT : Acting Counselor
Effective today, Miss Julia T* Finnell will be Acting Counselor

during the absence of Mrse Lenora Williams.

f/w

L* W». Folsom
Personnel officer



March 29,1945

TO: ALL APPOIRTSD PERSONAL

SUBJECT: Memorandum and Questionnaire from the Washington Office

It is requested that you complete the questionnaire at your
earliest convenience and return it to the Personnel Office not
later then Aprills*

4v, I>Y U ?ay feel free t call at the Pe”sgnnel Office and obtain
the Joms 57 and a copy of your 57 on file in order to facilitate

the filling of the two forms required by tliis questionnaire. If
you do not denire to fill*out this questionnaire, will you please
write across the. face of it hjs jnformation and return itoediately
"bo the Personnel Office*



HAR RELOCATIOH AUTBORITT

Washington
March 17# 1945

MEMORANDA
To all Employeesr

I have just returned from a visit to all of the Relocation Centers,
and | wish to add my congratulations to those expressed by Secretary lokes
a few months ago on the fine work you have been doing as & member of the
WHA staff*

Naturally you have had 301116 concern about just how long you will be
Mdded "to anis"k in "th¥ work oif olosing aul; "the progran* Our plans o&ll for
the greater part of a yearfs work ahead for most of the staff. 1 few posi
~ons m&y bs ftbolishod hrfc "R inanibozi*ts OF tihoso positions ZAlyb6 sfaas™
ferred to other positions that they are qualified to fill*

To those who wish further government esa.ployment# we plan to gif« every
&ssistanoe possible in locating a suitable position. In order that we nay
begin work at onoe to that end we should like to have you ooaple'te th© an*
closed questionnaire and submit it to your Personnel Officer or field offic®
chief as soon as possible* If you do not plan further gOTernaont waploymisxLt9
the form should bo checked aocordingly and retxaraed so that wa oan bo sure
that no one is overlooked who wishes assistcmoe* Centers and field offices
will forward'the forms to the Washington Personnel Officer not later than
May 1.

The Authority will work very closely with the Department of thx Interior™
the Civil Service Conmission and other agencies In order "to do*tain the transfer
of employees to positions they wish in the Govermment. Tlherever possible,
&rrange0le&ts will be made Tor trejiafor well In advance so et " engployee oan
finish his work with the Authority In the secure knowledge that a 10w assign™
nab In the Govemnanl; Is awaiting him whon 71113 016 Is comple™ted*

The Auidiority will attao’t to assist; employees irtio haye reencployneirb
rights iIn other agenoles iIn establishing ¥ieilr returm to suoh ag«noies It th«
ttiplop#t so d68i1ro8» Please Idic&™to &t tho bet™ca o f e Totol Wal# reemploy-
ment rights you have and the ageneies with which you hold than.

It is my request that tiiocse employees who get offers for other positions
in the coming months which they feel that -tiiey caximot afford to o™erlook™ di»—
ouss them with their Project Director or fi#ld office chief in ordar to work
out & plan for their release or transfer. This office will bo glad to assist
in making a transfer or release effeoti”™ at & time surtdblo to »11 00200k

You who h&o be 1wHdi us all these months, are 0 ones up u» 1

shall have to rely to oomplete th vprogran* | am sure that you will find it
the most interesting phase of th™ work and one tr<m uhloh you will derire oon-
siderablo satiBfaotion* 1 am confident that 1 ocan ooimt on you in iAxe future
&s | have iIn the past*

Bncl 8ur6



LEPARTMENT OF THE INTERIOR
HAR RELOCATION AUTHORITY
Minidoka Project
Hunt, Idaho

Aprilll, 1945

0 All Appointed Personnel

SUBJECT. Transfer of Evacuee Property Section.

Acting Personnel Officer



U. S. DEPARTMENT OF INTERIOR
WAR RELOCATION AUTEORITY
Minidoka Project
Hunt. ldaho

Aprilll,1945

MEMORANDUM TOs All Appointed Personnel

This will again re-introduce Mr. William A. Roden,
Acting Procurement Officer, whom 1 strongly recommend as
a qualified individual w? th suffi6?*ent authority and the
latest procedure to handle ™ present.

Mr . Roden assures me that he starids ready to offer
his services x“herever needed, no matter how trivial the
need of any division may le,

This note to the personnel wjll also reiterate the
poljcy that all procureme®nt, all cdmwjtments, all contract-
ual obligations, however large or small, must be arranged
for or negotiated djrectly through the office of Procure-
ment Any commitments otherwise negotiated must e con-
sumated at the personal expense of the individual v/o so
involves himself.

This notice is purposely designed to Msmell*I in order
that venturesome employees of Minidoka may take stock and
save their money*

Very tru y yours

Project Director
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U. S..DEPARTMENT OF INTERIOR
WAR RELOCATION AUTHORITY
% MixxidQka Project
Hunt” l1daho

April13,1945

INTER-OFFICB MERFO

TO: ALL CAUCASIAN SUPERVISORS %

This is to inform you that the functionis of
iIssuing workersl passes has been transferred from

ttie Placement Tnjt to the lelocation Division, ef-

fective this date* h

Mr. McLaughlin, Helociiitdan Program Officer, -~
v/i1ll draft detailed instructions to the appointive
personnel setting forth n"jessary procedures in the

issuance of these passes»

H. L. Starford
Project Directoiv



UNITED STAGES
DEPARTMEOT OF Tl INTERIOR
WAR RELOCATION AUtHORITY

MINIDOKA PROJECT
Hun Idahi

TO": All Appointed Personnel
SUBJ3CT 5 Acting Broject Bireotor
effective 12 *00 noon,? April 20, 1945# Mr. W» E Rawlings

will ba Project Director during the Absence of Mr Hc Le

Stafforle

\.W. FOLSOM
Pbds onnel Ofricer



MEMORANDUM

April 25,1945
TO: All Appointed Personnel

SUBJE3CT s pay days

Effective immediately, pay days for Appointed

Personnel will be on the 13th and 28th of each month*

L. W som
Personnel Officer



MEMO DIM

April 25,1945

TO: All Appointed Personnel
SUBJECT ; Detail of Richard Niver
Effective today, Richard S. Niver, Adul t Education

Vocational Supervisor, will be dOtailed to Relocation Division.

L.W. Folsom
Personnel Officer



UNITED STATES
DEPARTMENT OF THE INTERIOR
WAR RELOCATION AUTHORITY

MI111DOKA PROJECT
ffant, ldaho

April 25,1945
TO: ALL APPOITJTED PERSONNEL

SUBJECT: ACTING AUDITOR

' Offseti\e this da e JMB. Brazie Will be Acting

A" ditor until further notice.

L. W. FOLSOM
Personnel Officer



WAR RELOCATION AUTIiOmTY
Minidoka Project
Hunt, Idaho

April 27,1945

MEMORANDUM TO: All Appointed Personnel

SJBJECTj Acting Project Director

W* E Eawlings will be acting Project Director,

Minidoka Relocation Center, April 28,1945.

1* Ws Folsom
Personnel Officer



MEMOHAND IM

May 2,1945

TO; All Appointed Pers

Detailed to Assistant Property ad. Warehousing
Officer

Effective immediately Mr* K, G, Merrill is hereby

iled o position of Assis*taii*fc Property and Warehousing

L« YIk Folsom
Personnel Officer



MBMORMDUM

M&y 1% 1945

TO: All Appointed Personnel

SUBJECT* Detailed to Relocation Division

Effective May 1, Mrs. Lenore YZilliams will be

detailed to Relocation Division foi* duty.



MEHORAILTO

May 4,1945

T i AIll Appointed Personnel

morning May 5, 1 00 a. NUJ in Lining Hall #23. It is

requested that ]" ampointed personnel be present a his

meeting*

L» W. Folsom
Personnel O fficer



memorandum

May 5,1945

TOi All Appointed Personnel

SUBJECT Acting Counsellor

Julia Finnel will "te Acting Goiansellor during

the absence of Mrs. Kiinmerling effective May 7.,

L* Folsom
Personnel Officer



HiaidokE Proj«ot
Hmit9 Idctho

June 21t 1945

HE9I0 TOi 4X1 H«mb«rO of Bsloeatioa DiTisioa
FROMI Y* T« Mel4tughllEv RoloofttioA Program Officer

SUBJECTS Admiaistrati®e Notie* He» 130 HeTised

Follewimg is a oopy of th» maomadtiii raeeiTed from
Mr, Staffords

Mrho IKilfare S«otica will ha™e rospoasibllity for thd
preparation ©f all infenantioa required by tfei# aotioe pertinent
to th« ralooati®Ei of anattnohed ohildr«n aad “outh mder 18 years
of aga* Such iafomutloa will b« fiarnishad ~id Relocation DIri*
sioa for I1"MoorporAtioa tAto tha ralooatiosi gunDoiftry iiiid forwardlmg
to th* appropriatt fi«ld effie« ia tiid usual BAaasr*

Tia &#looatl ADIiTisim will ndriaa tho IGilfftrt Sootion of
its needs f«r ittfonaatioa upon the opening of * oase InTolTiag un«
attached ohildrea so that the neeessary o«a be preparad
by I"Ifare eoaourrontly with the preparation of the relocation
summary* The HilfAre Section should give frieriiy to suoh requests*

This sapersedes nmy semoranduoa to Mr e Beeson dated Sopteaiber

21 1944,Had clarifies the rospoaaibiliiy for otioa under Ad*
mlai8tratlT9 Hotle® Ho# 130 Rar« [/»/ H* t« Stafford *tt

T* Y« Mel*ugh3.im



MiSM R/vi DUM

July 13, 7945

10j All Appointed Personnel

SUIIJEC"Is  Announcing Closing Late of Center

We are trans3!:dtting for your infomation copy of teletype received
from Dillon S« cyer* announcing the closing date of this center#

It is he Project Director” desire that all appointed Personnel
remaia on duty until tlio Job is finished, a nd he irish.es to call your

attention to a stutement Made in a previous teletype from Lr <yer assur-
ing hin that ali appointed Personnel v;ho have rendered satisfactory service

in this cer:.ter Tfill be needed either here to complete the administrative
mwvork in oonnection with tho center closing or in another Centex* or field
office uiitil ¥/*R*A« Administrative job is vthoolv finished*



TO: All Appointed Personnel
SUBJECTS Work Week and Timekeeping

Effective Monday September 9?1975? "the Field. Offices and Centers of the War
Relocation Authority entered upon a ™0 hour work week pursuant to Presidential
letter. The work week is g hours per day, Monday through Friday Any regular
work in excess of Uo hours must te approved in advance by the Washington Office.
The Director recognized that it was necessary that certain employees and offices
on the center regularly work in excess of U hours and requested, in teletype of

August 2Sth that a list, of such positions 'e furnished to him for approval* Under
letter of Septem”ber 3> such a list was furnished to the Washington office. Copies
of this letter have lieen furnished to the interested supervisors

It will 'te necessary for certain employees to occasionally work overtime on a
compensatory time "basis All compensatory time must 'te approved in advance in
writing ‘'by the Project Director or one of the Assistant Project Directors, This
written approval must accompany the Time and Attendance to the payrolling unit of
the Finance Office or must 'be on file in that office.

Effective September 9s the following changes in recording the attendance reports
for regular appointed personnel will "be made:

I The Project Director will record the time worked and leav-e taken
for all Assistant Project Directors, as well as-those division
heads reporting directly to him.

2,, Each Division head (or Assistant Project Director) will record the
time v/orked and leave taken for each Section head under his super-
vision, as well as any employees reporting directly to him

3 Each Section head will report time worked and leave taken for all
employees under his supervision

Thus no Assistant Project Director”™ Section or Unit Head will report his ovm hours
worked or leave taken as this will be done 'by his or her superior

All employees who work the regular ™ hour weektwithout variation may be reported
on the form No {or 72A One or more, en5510yees may ‘'te grouped on one sheet

All other employeess including hoarly, must 'be reported on the form VIRA 220.
An original and one copy of this form must te submitted for each employee involved.



TO: All Appointed Personnel

7ROLIiT  Personnel Mana-enent Section
Effective i1mmediately and until furtber

natlc"s the acitiviUes of Office of i»trtmics

will be airectea by Mr. Joseph G. Beeson? Relocation



TO: 411 Appointed Personnel
FROM: Project Director

SUBJECTs Change of responsibility for ration
activities.

Effective i1mmediately all functions pertaining
to ration activities will be transferred from the
Connunity Activities Division to the Administrative
Division



TOs 411 Appointed Personnel
FHOMs Project Director
SUBJECT: Change of responsibility for ration

activities,

Effective immediately all functions pertaining
to ration activities will be transferred from the
Connunity Activities Division to the 4dmisu,strative
Division

ing) Project Director



KINIDCKii IAR EELOCAnNd: PkOILCT

HUNT, [IDAHO

J3. OJNDHiI TO: Appointed Personnel

SUBJECT] 7;ar "Ration Books

I.R/~"Centers are governed b% General Nation Order No, 5
as set forth by the Supply Handbook of the Administrative
Manual Section 50e! *! and by a letter dated lay 1, 19143
from L, S, T.yer to all project I/irectors,

'l-eneral Kat™on Order Wo, 5 Sectioii 17.1 requires that
all appointed personnel living on the project and eating
eight or nore (more than 7) neals per vieek shall turn in
heir ati 1. Books.

sMlease conply rith this reguletioii. iinrnedlately*

ihe P,atioii Office is located in the Statistics Buildinc;
in the Adrainistratici. Area,

Af,y one not having iiation Books rey apply r r theru throurh
tile Project Jtation Office. "

DT . the Project r t ai. exteuded period
oi tiue, you itay et your nation Books fioiu the Of-
ifice upor your Request,

HUfiT i TION iU



HARRY L STAFFCHD

MUmMOKA. M RELOCATOT PROJECT
HUNT, IDAHO

MBMO TO; AIVAppointed Personnel
FROM: John Bigelow, Reports Officer

The question of operation of cameras by persons of Japanese ancestry
is being raised often, especially by center residents going out on leave,
Aliens are forbidden o opera cameras anywhere in the Uni ed States.

Both aliens and citizens of Japanese ancsstry are fo'rb'idden to operate
cameras in the eight states of the stern Defense Command.

Public Proclamtion No* 3 issued on March 2.4,1942 by Lt* General
J* L* DeV/itt says in part:

ttAfter Inarch 31,1942, no person of Japanese ancestry shall have
in his possession or use or operate at; any "time or place wvi'bhin any of
"the Military Areas 1 "bo 6 inclusive (Mash«, Ore*, Calif*, Arizona, ldaho,
Mont., Nevada, Utah), as established and defined in Public Proclaimtions
ITos.1 and 2, above mentioned, any of the follov/ing items:

(a) Firearms e
(b) Weapons or implements of war or component parts thereof.
(c) Anmunitione
Bombs <
Explosives or the component parts thereof.
Sho”~t-wave radio receiving sets having a frequency of 1,750
kilocycles or greater or of 540 kilocycles or less.
(9) Radio. Transmitting: s.et6
(h) Signal de-vices* *
(i) C 6es or Ciphers =
() Cameras



TO: ALL APPOINTED PERSONNEI1

Effective immedia ely all appointed person-
nel who use transportation equipment on trip
ticket itss\ied by Cen ral Services will keep an
accurate record of mileage and make proper entry
on trip ticket before checking in*

In the event that speedometer is broken,
make an estimate of mileage and entmr same on

the trip ticket.

R. S+ Davidson
Acting Project Directoil



MINIDOKA. —"MR RELOCATION PROJECT
Hunt, Idaho

inter-offke Mimkmvu

TO All Appointed Personnel

Attached is a leaflet,.. ""Relocating a People™, prepared by
the national WRA office for. he use of relocation officers hrough_
out the country in obtaining suitable employment for residents of

he relocation centers* It iswell bear in mind the intensive
efforts being made by the "WHA relocate as many of the evacuees
as possible and to remember that the attitude of staff members on
the pr ject can do much to encourage the residents to leave the

center and resume normal lives*



Relocating

a People

pHBMr|ijw S 51111

T AM glad to observe that the War

Department the Navy Department the
War Manpower Commission, the Depart-
ment of Justice9 and the War Relocation
Authority are collaborating in a program
which will assure the opportunity for all
loyal .Americans9 including Americans
/ Japanese ancesfry toseri;ef/ieirc M
try at a time when the fullest and wisest
use of our manpower is all-important to
the war effort.

FRANKLIN D. ROOSEVELT
February 191943



Relocation center residents include trained engineers,
mechanics drivers, shop and mill workers with a
variety of skills.

In 10 wartime communities in the western
part of the United States, more than a hundred
thousand men, women, and children are living
temporarily, awaiting an opportunity to re-
sume normal lives in ordinary communities.
All of them are of Japanese descent, and were
evacuated from strategic military areas of the
West Coast in the spring and summer of 1942.
These wartime communities, known as reloca-
tion centers, were established when it became
evident that such a large number of people
could not immediately locate themselves suc-
cessfully in new communities. There was no
intent to remove from them any of their rights
or to deprive them of the opportunity of earn-
ing a livelihood and contributing to the
Nation’s economy.

Nearly two-thirds of these people are Amer-
ican citizens. Nearly two-thirds were bom in
America and most have attended American
schools. Only a few hundred of this citizen
group have ever been outside the boundaries
of the United States. The draft-age men not

RELOCATING A

These hospital laboratory workers and many other
technicians with equally important skills are waiting
for opportunities to serve outside communities.

PEOP

already in uniform were made eligible for
military service by an official announcement
of the War Department on January 28,1943,
which recognized “the inherent right of every
faithful citizen, regardless of ancestry, to bear
arms in the Nation’s battle;”

The aliens, who comprise the remaining
third, are barred from citizenship by our im-
migration laws whicii do not permit Orientals
to acquire citizenship by naturalization.
Almost without exception, however they have
lived in the United States for at least two
decades, and the majority of them have been
here for three decades, or longer.

The relocation of these people—both citi-
zens and aliens whose records indicate that
they would not endanger the security of the
country—in normal communities where they
may enjoy the full benefits of American jus-
tice, is a national problem deserving the
thoughtful consideration of every person who
believes in American principles. All together,
the Japanese-American population evacuated

L E

A considerable number of secretaries stenographers
and other clerical workers are available for employ-
ment outside the relocation centers.

from the West Coast comprises less than one-
tenth of one percent of our total population.
Dispersed throughout the interior of the coun-
try, only a few families to any one community,
they should be able, with their wide diversity
of skills, to contribute notably to the civilian
and wartime needs of the Nation.

Both the War Department and the Depart-
ment of Justice have examined and approved
the relocation procedures of the War Reloca-
tion Authority, which include an investigation
of each evacuee$% previous behavior and atti-
tudes, and a record check by the Federal
Bureau of Investigation before leave is granted
from a relocation center. The relocation
policy also has the approval of War Manpower
Commission, The Chairman has stated that it
“should have the dual effect of benefiting the
evacuees, many of whom are American citi-
zens, and of making available to the country
several thousand people for employment on
farms and in industry$



How to Employ Evacnees

An offer of employment should be prepared
and presented to the nearest relocation office
of the War Relocation Authority, or, if more
convenient, to your local United States Em-
ployment Office.

Addresses of principal relocation offices:

Cleveland, Union Commerce Building.
Chicago, 226 West Jackson Boulevard.
« Kansas City, 1509 Fidelity Building.

Denver, Midland Savings Building.
Salt Lake City, 318 Atlas Building.

Information to be given in each offer:
1. Employer”® name and address.

2. Type of worker desired:
(a) Experience desired.

(b) Skills, knowledge, or abilities re-
quired.

(c) Sex; age; physical requirements-

3. Working conditions:
(a) Hours and pay.
(b) Permanency.
(c) Union or nonunion.

4. Living accommodations:
(a) Housing (if provided, describe
it).
(b) Board (if included, explain ar-
rangement) .

[(c) Trading center: Distance and
transportation.

(d) Health and educational facilities.

5. Other special features pertaining to
offer.

Employers who prefer to recruit labor di-
rectly at a relocation center may apply to the
project director, either in person or in writing.

S. GOVERNMENT PRINTING i ]ﬁ'm'l

Agriculture;
Men B e

Women
Retail trade (clerks, salesren, etc.):
VBN o
Women
Wholesale trade (both sexes)--—----
Domestic service (private homes):
Men
Women
Hotels, laundries, cleaners and
Menufacturing (all kinds)----------
Professional  SenVi0eS-----------===---
Finance, insurance, real estate------
Railroading, trucking, etc-----------
Auto storage, rental, repair----------
Other business and repair services-




All appointed porsonnel

Front R , Davidson* iUisistont ?ro et mroctor in
charge of Operations,

Uo havo today rocoivod Insti-nactions fron
ronrosontcxtivo ox tlic Vlar Dcpartnont that 0.11 voiiicles
m st bo ins- ected thorou;hl7 and each pioce r eguipncnt
that, acoorcing to arny standardc-p Is not fit for uso on
the road5 nust~ bo grounded*

TMs dILI retire fro] liso nany vahicles yrllic}i are
nou used by staff members and nany rucljx dch aro trails-
porting r-io-tiGrisilo irorl OtivxouGly xnc.ividua.1l3
will bo inccnvanienc8d until suc-U tins as the necessary
repairinc of the equipment can be conplctod”

Ve have been greatly handicapped due to lack of
facilities and holo to accoanlish \?hat is desiraole and
necessary for efficient equipment malntonanoe "but v,0 oust
not delay this action further®

In addition to thG regular assiGnnerrfcs of vehicles
to staff moribers thero are the rmnci*o\i{f3 pGi~tiodic peGd.s8 for
autonobiloG to uso both on tho project and off
project* Horoaftor requisitions for autonobiles v:itUout
drlvorc aliall "bo niaclo throti®li H"§ 0 1 0 O L.iCtor Pool
Supervisor* Olson is not In a positl.cn to satisfy tho
needs of everyone| Your patience and cooperation are

PGQUOSLOCIo

For the usual o»w?aids and meocondor service? con-
tinu®© as in the pact to nake our request to Central Services

N\
Sir /

Re C» Davidson
Assistant Project Director
In chtirgG of Operations.



110TICZ
TO: All appoiritod personnel

BoGinnln- Mondrc/, Ce->teaber 27, the rollov/in-
project bus schedule will bo inaugurated to ac-colLuiodate
rtGff members vi require transportation to various
points v;It :in the center™ -

Leave /ur;inistrativo area frorc the fla- nle-

10 trips daily

¢ M# 1'KMa
340 l1:0c¢,
« 1;3C
3# 0o 0 ™.
X o 4 5C
G O

Js bus -will_trayel jrc ul”pl; the fcllowing route*,
rron ~d-_u ictrallvc™~ren 10 .xc

o’1hos . xItd o Uunl”~villc ¢ - !, -Bloc ;1 v

—rcri }locl 1C 10 paricUv: "pa<O hi”~Hschool on ‘i
v.cEt side of 310c!: 22\

~“rron Dlock 23 to ltafr rc school, i'lcc: Z2.

"NePron 310ck 32 to 31lcc ; 2°*

Prom Bloc - 2 -10 In krini -.istrathvc. arc.

This bus vj 11 earrv appomted personnel Ciii;;,
Those who have tri-is to rnaxe- arrar”e Ic cate , tliin bus
on its scveaj.led call'-i: S 3 110K iat thii
arrangement will lieln to solve the tranciortation pro
blern for the stall* here on tho project” "

« Special: g:co 11:30 A.::” 8C..P«:. and .otiior
trios on request b~r "asson-ers»

L -

Don
Asgletant Prcjoet Director
ehar,"c c¢cf Ooeratlone s



11lnie oka Px”"ojoci;
Hixat, clslic?

TO: All Appointcd Poreonnel
TTX:: Davidson”™ Operations “Division

S*BJUC2: Ibtorized wvygtilpruoit

Uvery atter”t is bcln™- made to note eqaip”
mait r r project use* In order to provide neccasory tramDorta”
tion for project opepatlona, It Is baconln- incresisincly difficult
to seeuro repair ports_Gnd keep the various vdiieles in runrrUig
condition. Yl nast™ tiiereforo™ control very rl2idly t g use of all
egjlrnent arid Insist upon prepor servicing ax® malntenaico”

Kecu irf? assignnents have been zwste to staff mtiubers_who
have transportation In tAclr I.re of duty* “Uose cars wiil

be Tor the occlusive use ol G)polntoc. personnel”™ v;ho wrlll ho held
responsible for tho servicing axci care of equipment* !oiice will
"be tven ror each, creaso od 1.1 orple th.ie to work oA the
project without Interruption* All osiIxsp 0lok n- t™ and tricks

i1 _st bo pa In the :il:o;r Po each ee nin : r1til thG oxcg Uon
of thosepllocx%I ?or transporta?<llon to town, 9

\ Uvacuo.c_ auporvisorci have rorular assi-nnonts of -ick
|ipo and t-uc! :s VAIlch arc to b -ohockeC in cma out dally* -

\ Governors a-o I”eins Listailed on all trucks to Ilj;-t

the speea to thirty niloo por hciiT. Division hoeut™ aro roquestea
to notify all employees that qgzicbuslvo speocl v;ill .1 t be tole-uteth
lonely viom all truck drivers tha", the renioval of a governor leal
\g -IX vos111’E in tlio loss ol a jotwhso to dtkl o™ gp lvoi ™ 2D
twiperS v;ith a Governor on a tmc c r/naulcl be temlnatod.

All tractors ars imd.or ake !.;x 2 Squ pment J.zkifi 76
tQ tivn and shou?é: be requesteé) L:-d1 ’\/Zi 89 npor, a relca:cl“uar ¥ex"—'

~hon -loedod for any project cpor”™lon. An appointed personnel

will ;ake field inspectioDG axc. reports of tae *asc of tract "G
s.oimor acljustnients and repairc dr: be_nade in_tho_r;.cid, bt

rjpx*ov repairs will be done at the rai>a-0Oe Division heads are
roquetoa to return tractors to the r rar 1iimec] lately when the

job coinplotec axl O tractor is no lon™or noo6oi%% Xr. this

wc.y, qizlprient will bo available for various divisions as the
neéd zritsCs.

Signed softm ol bW

Ohler”™ Operation?? Dii"-Ision



TO: All Appointed Personnel Supervisor

FROM:  Victor V. McLaughlin, Relocation Program Officer

SUBITSCT1 Issuance of Daily / rk Passes

According to rr. Staffordfs memo of Aprili13 1945,
all work passes mast be issued by the Relocation Office.

The following procedure will be followed:

1 . All requests for Daily V/ork Passes must be
presented by the supervisors to the Reloca-
tion office not later than the 25th for the
month following. Requests must include
narae age, fani.lv number, and project
address of person for whon request 1iIs made.
After names are checked with the Army,
passes will be issued tn th”se cleared.

Emergency passes or additions to the list
requested nust be cleared with G-eorge
Anderson, Assistant Helooation Program
Officer, and sufficient time allowed for
Army check.

3. Any requests which are late .in being .made
will be late in being issued.



KEMORAMIUM TO: All Einployees

SUBJECT: Pay Day

In order to establish regular dates on which checks
"will be delivered, the Following pay days are hereby esta-
blished
1-15 pay-roll Vsrill be paid on the 17th.
16>-30 (or 31)pay-roll will be paid on the 2nd,
flhen the 17th ana 2nd cays of the month fall on Sun-
day, the checks will be delivered one cay lateror on the
18th and 5rd respectively.
Under this schedule checks will not be delivered be-

fore he above aates.

H. L. Staff
project Lfirector
Minidoka Project



1TOTICE
PROJECT BUT nCHKDULE
for Staff Members only

Leave AdninistrativO area from the fla™ pole*

10 trips dally

A . P.1.
8:00 <00
8:SC > O
9:50 23

10:30 3.4°
11:30 4 30

Sms bus will travel regularly the foI%\?inG route,
f'ron fdnlnistratlve area to hospital.

From hospital to Huntsville schbol,1510c I:10*
PTon Bloc: 10 to parkin® space at hl h3chool on the

west side of 3lock 25*
* From Block 23 to Stafford school, Block 32.
* Pron Block 32 to Block 23*
I'‘on Block 23 to flag pole In Administrative area via

warehouse areac

* Special: 0:00 A.ll,, 11:30 A* ., liOO 4:30 P.LI.
and other trips on request b T passengers*



ISBij 17# 1944

TOt Appointed Personnel Living in Staff llousinn
Apartment Area

PROK: H* S# Davidson# Chief of Operations

Itioro Is attached hereto a typical drawing of the
picket fences and flower plot areas available to oach
It will be noted tiiat the plots have not beon
divided exactly the same as the apartments in the build-
inc«* This lias been done to simplify the construction
of fences, 1natallationofGatesandtoprovideallrGsi-
donts irith as nruch area as possible e~

1 Te*lsh also to call yo\ir attention to the care of
I&vns which must be accomplishea by apartment residents,
duo to lack of aufflclent evacuee laborers# La s iIn
front and In the rear of the apartments require mowing”®
but the area between the Recreational Illall and the main
walk at the west end of the o™artments will be cared for
by government forces. Water for sprinkling will be avail-
able in the very near futuro and w© will attempt to have
this done by evacuee laborers in order that Irrigation of
gapdons nay be done iIn the evenings and on Sundays. A
schodule of irrigation hours will be prepared i1f fouttd
necessary”

e appearance which the staff housing area will
present from now on iIs dependant to a large degree upon
the efforts of the Caucasian personnel Involved* An area
Tor a ball field and play™roTind has been left south of th®©
Cardons and another area V/Ill be prepared for smaller
children# Continuous play on one segment of the lawn will
rapidly kill out the grass«

I am hopeful that all residents of the apartraent
area trill cooperate in caring for tho lawns and grotinds
which have beon developed at considorablo cost to tho \WRA*

H* S# Davidson
Chief of Operations
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