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Section VIII* As far as he cSxi, without intruding upon the>privacy of

individuals, the' Patrolman mustJen0l7 all removals from or into’the ¢

limits' of his heats, and require such -.knowledge of the: inhabitants as

will enable him to -recognize' them,. It is indispensably necessary

that he should males himself perfectly acquainted With all the parts
his beats and with the streets; thoroughfares, courts, houses,

and buildingslin it.

Section IX. Hvery Patrolman shadl hold >hims;If in r:ediaess at sil
timesto answer -the calls and obey the orders of his ,-jup;riox
Officers.’ shall treat his Supertor s®with respect and his deiiieauor
to his associates inithe force shall be;courteous'and considerate,
guarding himself against envy, jealousy or any unfriendly feeling,
and refraia from aay eonmu.lea tlon co ¢heir discredit, except to his '
'Superior Officers, who i Is his duty to inform Oa-their part tmah
may come to hi knowledge, H shall conform to rhe rules and
regulations of th Department, observes? the" laws and ordinanc

Section X. He may also examiae any fperson whom hd snail see waljXxig
.about late at night whom-lie shall have reason to-suspect of any
unlawful design , and!hep demand of him his business about at such
time- and whether he is going. This authori”y must be exercised with
caution.

Section XI. 11%must by his vigilance , .render it extremely difficult
for anyone to commit a crime n his post. The absence of crime will
be considered' the bese proof fficiency of the,Police, and
when in any district offense frecueatly’sccur, there will gsod

reason to suppos tiere is negligence, or lack of ability or the part
of the P<trolman in charge.of the heat.

Section, XIl. Members .of che Police Force .will*avoid any and.all
political ,and religious ,discussiou at/ ll-a™quartere,, or? éisewhere ;
while oa or off duty.

Section XIIlI. If an Officer immediately pursues a person who m
conm.itted or allempted to commit a-felony, or whd is reasonably
suspected of committing a felony, it is his duty to follow him \
ever he may go and- if he tekes refuge in .any house or- building I
Officer , after stating his office aud;object and demanding aamission
and/being refu ed, or if no one; bevthere of whom .to makw -;he,:demand;,
he may open forcibly ie outer doors or windows, .enters and make the .
arrest of the offend the breaking in of doors, is, whoever, a
dangerous; prOcedures Llshould On' be resorted to in cakes, of
necessity, but ia cl1 Pcasts it must be doat fcarlessly .nd.'with as
little damage and ¢ommdt!o0, possible.

Section XIV. :Thb Policeman is authorized and required, to arrest
without a warrant any person whom hi has reasonable grounds to be-
lieve has committed a felony, or is attempting or about to, commit a

felony, p Also, if' aniy Officer is going to arrest without -a warrant
for a misdemeanor committed in his presence”™ he must -act imihediately.

If he doeslmot do so at time tin cannot arrest dft;Jrward without
6btaili.ng a marraut =

Section XV. All property or money h On suspicion Ox @Ving _
been unlawfully,obtained of bei.j lie proceeds for connected- With

-2



a crime, sad all stolen or their property seized by members'of the
Police Department, shall be deposited with the Record Cleric and an
inventory of such property or money shall be certified to by the
Commanding Officer of the shift, a copy of which shall be-given.'to
the Officer making the:seizure.

SoctioiiXVT. « It shall be the duty of Captain, Lieutenants, Sergeants,
and Patrolman to report all violations of any section herein contained
or that hereafter may be added, to the Chief of Pel.ice.

Advice to Policemen

You have been;-appointed/to and have; assumed-the responsi-
bilities of an officer, the duties of which are varied .and arduous,
and the trust imposed important, and both to he public and yourself.

You have assumed the duties, of an executive officer of
criminal law', Qf\the- -ordinances ,uUt ijauzanér, and as a conservator
of public peace, and upon die course you pursue depends-to a great
'extent the credit of the Department of which you hre a'member, and
your success and standing as an officer.

Remember that your only capital is your character. There-
fore,*manage it carefully. Hold your Vord sacredly.

¥hen on duty, whether in a car or a truck, or walking, you
should patrol your beat continuously. Gct acquainted with yourself
with every part of your beat,ibnd acquaint yourself with theYpeople

residing. Protect their "property and aid them in all lawful
pursuits, .and by a courteous and strict' attention to your duties you
will gain .their 'confidence -©¢d hsteem* rhile on-duty, -do not permit

yourslf to appear as\\a mefe spectator =

~ Listen politely and attentively to All cmplaints made n
to you in your official capacity. A..bord of advicie or comfort will
he appreciated and may effect much good.

In case of great violence, arrest the offshder immediately,
unless' he may escape you, others will willingly look, after the
injured. e

A- intelligent discharge of your huties.will require as
thorough know?ledge of* all the laws and ordinances* Do not fail to
acquaint yourself in these matters. pycollect that you have to do
solely with criminal offenses. Tvery police officer should be
familiar with the law or ordinance he is to execute, and he should
also ‘know enough civil law to distinguish between /the two.

The official police, badge should be aoin with ho”™or and
IS not oy be used as a tin eat ox for private gain.

Police work; properly .mperformed- is worthylof the highest
respect for the citizenry but this respect can only exist then each;
member of, the police force maintains the highest standard of integrity



and efficiency aud scrupulously avoids all basis for just criticism.
IAHINZANARY. POLICE tANUAL

S police D'partmeut shall consist of a Chief of Police and
such number of policemcn :asé:a C jef and -a staff from time to time
appointed, in addition to such régular polieamen, the staff and the
clitef ~shall hav¢; a poc/pr to appoint spacial polieemsn to hold office
such length of finm as' shall be designatad in tne appoinfrent, hen-
ever'said staff shall suggest officer nécessary.

The policemen shall e appointed by tne staff and oleayed
by tha B.ode Leaders and shall nold office at the will of the(said
staff dwu Rvisory Board.

. Bach regular policeman shall, usar a metal badg- conspicu-
ously di played ewith ifcnzaaar Police engraved udou samee

ff eh policeman shall have !Ithe powers that are xiow confirmed
by the law upon poliee officers in this state in all marfe-r pertain- 1
ing to enforeement of ryles and laws in Li-nzanar. It shall be his
duty Uo eaiorce rio pslice regulations in Mmizanar to prevent axiy
breach of peace, to Separate riot and disorderly assemblies, and
to arrest’.every.” perso:nviolating any law or ordinance'j-or committing
acts injurious to the quijet;and good order,of ivianzanar or to the
person or property of any citizen of the city of Manzanari He shall
have such said powers and .duty prescribed by the. Project Director
or Chief of P6lice by ordinance or order =

-CHIEF OF POLICE'

r* ti-s Chief of Police in the lawful'exercrsS of his functions shall
be tne Chief;executive officer of the' department ."-acting under an
advice of Caucasian police; commissioner, and shall be chargeable
with and responsible for che execution of" all laws and ordinances and
thl reguiatioxiS of departments and all order .and orders of

. o . " @?]lid siia™l ha-ve an immediate control, management,
airectixig- axid derailing of all members and employment In the = *
department with full power to suspend temporarily any such member

? A N pl?y2i# H shalf. immediately report every :case of suspension r

;0. the Staff members with the reasoxis therefore, changes tolbe. filed:

with the afai~s'dihe persons suspended, &nd the hearing arranged
SS lift ifzZl - Advisory Board attstife nsxt regular meeting.

f.Le,. m -and -enforce rigid discipline and..secure -efficiency

in uepar tmeut. He 'snail have.control of the city jail.

sil®l-iedevota:, all his timeto the-.police, work-ah'd in case of
temprfri-ly.~".sence.,» the assistant, chief of the department or in his
5 at officer by him designated for that purpose shall act
in ni™ oteaa, end m such case the Chief of Police shall make known
-uch m-raber or the department'where he. can be found...

) allme etings of the" staff and act as aprosecutor
and ger all aet-ails before the. staff and Advisory Board.

I « | 11 OF 'CAPTAIT
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1. 'The -'Captain- ;hall rank next to the Assistant Chief of Police and
in Uhe absence ;of the Assistant Chief" of Police shall assume command
and his orders shall, he obeyed throughout the Police E p p a r , .I&*
shall have fibid, supervision over the routinevrofk and discipline- of
the Department and shall perform such other duties as shall be
assigned to hirn/b; the Assistant Chief of Police. He'shall report

che, personal appearance ,or any neglee ¢ of ducy on u™ part of Police
Officers up ohe A-sis ggpio OMef e H scnll mv mssrigoo, all reporis

of/ violat; ions’-by pny member of the Department and report his lia drugs 5
to the Chief of Police.

2. The, Captain shall become familiafy with bhe geography, population,
distribution, ;warehouses, commercial, and rssidohbial perditions
yithin the respective districtse

3. The Captain shall make periodic inspection of all beats and
responsible-for their officers'oh

gy Xke Odp1adtv sbaxi axSpifol UM RWDADYI e emplowe®sj- for investi-
gayion of-handling cases and" duties,., and, shall have, charge ;of df@-
shall maintain supervision of -lie manner- in which the said;work IS
handled.

DullTh OP LISUTHNAHTS

1. The Lieutenants shall be in full charge In UWwe absence, of his
superior officers and;, if he is necessarily shall place in
charge a subordinate ;who shall.exercise all his powers ans perform
all his duties, and be held, to'-e like Responsibility”™

2. iWhile on-duty his orders shall be, respected and .obeypd. lieute-
nants shall report'to the Chief every instance of violation of duty
or obedience ,of orders. He shall he respOxisible :,for all records,
reports and the accomplishment of reports by Officers while, O1.their
respective shilfts.

They shall recei v complaines of citizs and raports of Offlcers
madk to tnem in written 1 form, and also \perform such other
ior’; as,may be reOuired.

4. In‘all cases of street accid-ant, or on any, Government Property, '
or ia or om any Government vehicle wherein any liability, may ageach
to your- Cantor, report the same to the Chief of Police as'soon as

possible. All information bearing ou, the matt r shall he i.ully and
clearly stated, especially the names and addresses of -all witnesses*

op 'pO:

1. The Sergeant shall he in full charge in the absence of the " n
eLieutenant or other Superior Officers and if he is necessarily absent,
shall place in. charge a subordinate who shall exercise ail his duties,

and -be'’Xh 1d to ef like responsibility.

2. wrhile on duty the orders of Sergeants shall be respected and
obeyed, and they shall report to the.' Supervisory every, instance ..of
violation of duty or disobedience of orders. The Sergeant shall he 1
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responsible for all entries in the books and records kept by the
Police Department-, unless otherwise provided, they shall be held"
responsible for all records, reports and the accomplishment of reports
by Officers or their- respective shifts.

3, They shall receive complaints of citizens and reports of Officers
made to them in written, official form, and also perform "such other-
work as may be required.

4, They shall have general charge of the men on their shifts and
shall instruct them and-assist in their- .duties and shall be res-
ponsible for their general appearance, good order and discipline.

5. They shall carefully note and impartially report to the Superior
officer, patrolmen absent from his shift, or other neglect of dis-
cipline or duty, and their failure to so report shall be sufficient
cause for suspension.

6. Repeated complaints made by members of the force, or others,

of the\non-performance of their duties by any Patrolman while on
their beaus will render the Officers in charge of such men liable
to punishment for neglect of duty if .they prove to be well founded,
and if such non-performance shall not have been reper ted to his
supsrior officer.

7, When any trouble arises -the LseutenaAt or the S-rgeant should

go with the Patrolma.a and assist and advise him, if necessary, or, in 1
other words, lead his men at all times, arid by ”“so doing show his
command and give them the benefit of his-experience, showing bhe
officers that he will not send them to do anythix-tg that h® would

not do himself. *

8. They shall he responsible for the proper recording ox booking,
handling and care and custody of prisoners.

DUTIES OF PATROL SERGLAOT

A Patrol Sergeant Officer is essentially a beat checker and a
traffic officer and it*is his first duty to patrol the streets and
cOxxtrol the traffic but he shall at all times respond to and carry
out all orders of the Desk S rgeant ia taking care of any details
as an available officer.

2. He shall check heats at regular times and shall report any ab-
sence therefrom or- violations to Desk Sergeant.

PROPERTY CLERK AND RECORD CLERK

1, A Caucasian member of the Department shall te detailed as property
and Record Clerk of the Police Department and he shall report directly
to the police commissioners. Ha shall be responsible fox all money {
and property delivered into their custody and for safe keeping and
proper disposition according to the law and the rules and regulations
of the department,ms

2. He shall not deliver proprty to attorneys or agents of any

6.



persons to wham, property is to be returned but must deliver to them
personally except on written orner from ,the Chief of police or
Commissioners,

3. He shall receive all property and weapons taken from person
charged with commission of crime and keep the same until other
disposition is made thereof according to law,

4, He shall receive checie and* étore*all supply, stationery-, books,
blanks™ etOwcontracted for. use of the department and :ceep the
account of the; same, H shall furnish supply, etc, upon proper re-
guisition and shall see that adequate supplies are kept on hand to
meet requirements, of th© department,

5, If any property or ‘;noney in custody of property clerk is to be used
as evidence and is held by any court, the officer must get receipt
same from any court and shall deliver said receipt to the property
court, any property or money hooked for identification and later

iIs to be used for evidence, the Property Clerk must first be notified.

6. He shall keep an adequate record and index filed on all police
cases and shall be responsible for the'.proper writing of reports. |If
any report is found to bt inadequate, he shall-return to the
Lieutenant or other officer in charge of the detail all corrections
and additi on®© thereto.

PATROKVIEN

1, Patrolmen shall be subject to and governed by the Pales and
.Regulations -of the Department. When assigned to Ibeats they- shall
patrol them to the limit thereof, until the expiration of their tours ,
of duty, except in cases of-urgent necessity. .They shall be subject
to the.'special orders of their SuperiorOfficers and shall be
responsible for the enforcement of all lav/s, ordinances, Felice
Regulations and for the prevention of crime.

B> They shall, during their tours of duty move diligently, from one
end of their beat to the other, abstaining from loitering and un-
necessary conversation, and keeping a vigilant Watch for fires and
offerees against persons, property, and public peace,

3. f.-.ey shall not, while On duty, enter any house, building;or place,
or leave the; confines of their beats, except'in the 'di*ipliarge of -
Police duty. They shall report any absence where; from ~o their
Superior O'fleer at the -earliest possible moment, and shall make
entry Inlmemoraudnm book of all the facts.relating to such absence.

I |
4, They; shall observe the conduct of all known criminals and bad
characters, making such observations as will enable them to recognize
them at any time. They shall observe, in particular, their ach mm,
and the places they .enter and frequent, ascertain their names,
residences and occupations, keep a record of same, and report all the
facts to their Commanding O fficers.
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5. They ,shall observe, and report in writing, all suspicious places
and’ houses, stating; any circumstances or infor'mation received, indicat-
ing that the laws are being or are about to be violated therein.

6. They shall acquaint themselves with all vehicles permitted to
stand on their beats and shall observe all vehicles passing over or
stopping thereon, in a manner calculated to excite suspicion and shall
mahe full report thereol.

7. They shall ascertain thm;business and destination of persons seen w
abroad at a’late hour acting”..in a suspicious manner.

8. They hhall observe the; condition of the public streets axid report
any defect or obstruction thereon, which it is not possible to remove
or remedy atlouce.

/They shall see uhat lights and barriers are maintained at
all proper times during;the' night or day, respectively,\ovcr or
around all holes, excavations , building or other ,kiud- of. material that
shall constitute; an element:" of danger.

9. They shall observe and report’ the location on their WEUD or city
street lights found not burning during their tours of duty.

10. They shall"immediately report to the Station any case of creale or
leakage of (water, steam or gas pipe, or sewer in "any street,, or
connected- with any dwelling, or other building, and thereafter male,
atwribten report of the .same./

11. They shall hasten to- the scene of any accident or crime committed
on their beats or adjacent thereto, and talee prompt action in the
premises add report the facts to; the; Station at once, and male p(full
written report -upon going off .duivy.

18. They shall malee an immediate report to the station of all dead
animals found in the /street or elsewhere. They shall, when requested,
direct persons to their destination by, the nearest and safest route,
and' shall, when necessary, secure the proper- authority for them to

be accompanied by a Police/ officer, and shall furnish information’,
and render aid to all persons, as may be consistent with their duties,

13. (They'/shall, after leaving court, male a/written report of the,6
status of all cases in which they aré principals.

14* They shall, so far as they can without intruding upon the'privacy ;

of individuals, rfote all removals from or into the, limits pI their

.beatv, and (mahs such observatiou as-will/enable-them, to have; & lcaqw-
:«c of the residents thereof. a - - | [ |

jve Xty  diali hela -responeible for their negleet in failing to
discover any homicide our, .ary, robbery, or serious oreach or one
peace committed on their, beats during the tours (of' duty, and for -
failure go take prompt- action towards' a-ppfehending any person, suspect-
zed of committing or ,Jmown to have committed su'ch/an/offende.

16,'They shall report fifteen minutes before going on duty to
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familiarize themselves with circulars and any special orders of the
day. They shall report off duty to the desk officer.

17. They/'shall he allowed thirty minutes for lunch while on duty, but
in all cases they must notify:Desk Officer before going to lunch and

secure his ~permission therefore.. They shall, at that time, notify the
Desk Officer;where th”y-intend going to lunch and give the telephone ,
number of the place, They shall report again upon returning to duty*

18. They shall, when ;detailed from headquarters .to. make an investi-
gation, malceya'verbal report of.same' to their superior officer
immediately upon completing the investigation* Should the officer in
charge feel that the investigation has not been handled properly, he
shall immediately so:inform the officer detailed, who, In turn, shall
at once rectify any errors made,

19. They shall, when reporting on duty, be: inspected by the officer
in charge, and each,officer will be held responsible for having his
equipment in fixst-class condition,

;duties oe patrols

1. Officers will receiv'd.-daily a police Bulletin and they should read
carefully, and take: notes in his books if necessary* 5

3* Officers are held responsible for .the conditions existing on their
beats. It is their duty to see that the laws- are enforced and that
peace and order aremaintained*

0. AIll drivers of Police Vehicles shall keep them clean in every
respect and report to superior if not in good running order.

4. No member of the Department shall loan or borrow any part of the
Police uniform, or other personal equipment from one another for the
purpose of massing inspection*

5. Every Officer is expected to familiarize himself with the various
forms that he is expected to accomplish, subject to the Manual of
Reports* These reports must be filled out in their entirety and send
to the Chief of Police as soon as possible* This pertains to
automobile 'accidents , missing persons, violent deaths, automobile' re-
coveries, thefts, burglaries, and any reports: which the Officer may
be required' to accomplish.

1, I “making arrests members of the Department shall not use any more
force than is. necessary for the safe keeping and custody of the prison
er,

3. Shall, on making arrests or when 'engaged in working up cases be:
careful in collecting testimony or other evidence, and see that every
piece of evidence is properly marked, and that all property coming
into ,their possession to be used as evidence is properly preserved,
listed, .identified, and forwarded to the proper officer,

3k.Members of the Department are strictly prohibited from conversing
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mwith prisoners, arrested for an charged with felonies, while confined
at 'Stations- or elsewhere, except the officers making the arrest, or in
charge of the case, or except upon, permission of the Chief.

4. Members of the Department shall not comraunicate, or cause to be
.communicated, either directly or-indirectly,' any information which may
enable personshto escape"from, arrest or punishment, or that may .enable
them to dispose of, or'secrets any goods, or any stolen property, or
property otherwise unlawfully obtained, and, shall not communicate any
special orders received coxiceruing prisoners or property /Within the ,
jurisdiction of the Department, except with thelpermission of their
iImmédiate Commanding O fficer.

5. 'Members; of the Department are strictly prohibited from making
arrests in their own personal or private, quarrels, or those of their
families, without the consent of the Chief of policé.

6. |, Members of the Department are prohibited from loaning or giving
money, 'or anything of value to persons in custody.

7. Members of the Department must present their own cases lin court,
and shall" arrange and present >the witnesses about to testify in
proper order to the Legal Aid and Judicial Committeen and must present
all the:evidence the case properly marked and identified.

8. Members of the Department shall not, directly or, indirectly, be
concerned in making any compromise between thieves or criminal and
persons who have suffered by their acts with a view -00 permitting them
to escape the penalties lIprovided by law, and shall.report in writing
imriiediately any l:nov/ledge, or informationhrec,eived that a compromise. :
is about to be’}or has been made in their cases,

9, “Prisoners must b-P thoroughly searched, and the member of -the De-
partment making the search”™ shall be held responsible!for failure"to
properly search and find all. evidence, cards, '‘papers, letters.,,
valuables and weapons thereon, and- shall not leave anything in the
possession of the prisoner. Whereby he might injure himself of others*
-When two or more Officers/ make an arrest, one of -the-Offleers must
make' the search and will be held responsible therefore. Female
prisoners shall be searched in the City Pvihon by the hlatron on duty,
who skall respansible ;thereforee

10.. unconscious or injured prisoners must beltaken to the. Jpnrgeney
Hospital or elSéwhere for treatment, and properly gUardedcuntil return-
ed to custodyvin the City Prison.

11, Persons in.custody, charged with an offense, shall not under any
circumstances be released!without.a,! order signed by competent
authority, authorized by law to' permit-.such release, 1ie Project
Director of Chief of Police.

12. .Members of the .Department shall not render any assistance, or make
any arrest in civil cases'except ,to preserve the peace.

13. Whenever a fugitive, from justide is arrested by any member of the
Department, the fugitive must be immediately sent to the City Poison
and e arresting Officer must make a complete report.
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14. Members of thd Department obtaining warrants .and subpoena, or
being detailed to serve/warrants or/sue, or assigned to. a case in
which a warrant is to be served, shall make report of all efforts
made "o exscute lbe:warrant«

15. A'person cliarged with the operation of a mechanical apparatus
/which, if left unguarded, might result in injury to parson or damage
to property, shall not.,, if arrested, be removed until such
mechanical apparatus, has;-.jbegu safe-guarded beyond such possibility.

16. To summon aid 'in ordinary cases' a@ member of the Department shall
give two blasts of his whistle, if.mibers Shall promptly respond to
such summons., and shall .answer by two blasts of their .whistles, f/hen
the member calling shall answerby a single blast.

SCAGEE

1. CIUACtX AIDE AGAIFSKk k Mild IS or employees of the Department:must be
definite, elsar and specific.

2. A copy of the charges Kiadp must be- given and left with ,the. party
charged si; the time 'the charges are served.

COTJjhih.DJfIDt * iy

1, 'Members of the, Department having cases in Court shall report to
the Officer before going off duty, for the purpose- of obtaining and;
filing complaints and whsn the cases; are;'disposed of and it is their
t SuTqg of duly, must report back to their rjgular.duty by reporting ,to
the. Desk Sergeant, =1

2. TkeyZ shall, personally bemspousibl. for che serving of. all
subpoenas ,rootheir cfe cases,, and; return such s,ubposne!s to,.the; .Desk
Sdfgeant at 'least forty,-eight hour 8before it trial of such cases;
and shall in the failure to find any witness from; any cause, ascer-
tain Ghe location of such missing'witness 'if possible, and, report in
writing-all information obtained, and address*

3* Tley shall not testify ia civil .cases unless legally,subpoened or
on tbeg order of the Chief of Police.

4. They shall, in -all mfelony trials;, before:the Committing-llagistrate
and. Superior Court, remai, TN\strict sornw or
Legal Aid, aud reiderowhatever assistancc may requirea in he

prosecution thereof.

5. They shall /serve .subpoenas on behalf; of the; defendaa/. when request-
ed by--tbs -defendant, or outlie order of the;Court.’

6. Theyyshall, when -'assigned to duty as/bailiffs in the. Police .Court,
be responsible for the safe keepiug and. jcustody of//the prisoners
committed to their care , from tlie- time they leave the'.,.City priesn
until returned ;theretq.

7. Bailiffs shall report to the5Desk S igeant in, time to receive the
daily calendars of the Courts, and present the calendars and prisoners
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whose names appear thereon (eexcent when released' on proper authority]
to the Court for trial and.judgment.

3- They shall maiatain ofdor durrug the: sessions of the C~uriJ and
perform such duties as the Court may direct.

9. TheyA\shall, when Court adjourus 3 report to the Desk Sergeant
returning ohe Court calendar with entry of all fines, continuancesr .or
sc.’bonn uwaktol «

: COURTESIES

1. No member of employee,of the Dewfrtmsnt shall address his or her
superior officer except by the. title of jiih .raiiir.

2* When orders are,.given listen with interest, do"dot interrupt until,
order is- cpmp-Icted ;and the.* if you do not understand/ ask questi ons,

DISCIPLINE

1* All members and employees of the Police Department are required

to obey strictly and execute promptly the lawful orders of their
superiors =, nil 'any case of ;conflict of orders from superior officers
such member or employee of the Department shall respectfully call

the: attention of the superior officer giving the last order to such
conflict' should the latter not change his order, it shall be ceyed
and the member or employée will not be held responsible fore disobedi-
ence of any former order, or of any violation of the R.-.les and Regula-
tions in obeying such order.

2. Police author.itymwvill, 'be exercised With Ifirmness Kkindness dud
justice.

3. Superiors are -forLidded -to discredit those binder théir authority
by tyrannical conduct or by “"abusive language.

4, Courtesy, in 'the Department is indispensable to discipline; respect
to superiors will nob bg confined to obedienee oa:duty, but will be
extended oa all occasions, Tte-~tr-ict.and proper\ éx-ehalige pi sal,uys

bT“uémanded dnxteHTOTgréff/='~rxcep~t--whan--«<ear™0-y- of
i'dp.ptlint- la. .r/equir ed.

54 Dellberation or diseussions among member or employees of' the;,
Department, conveylag praise or censure or- any marie of approbation
towards orhc.rs in oh- service, aid strictly prohibited* Lffarts to
miifl-ueuce legislation affectingvthe: D s-r teenfe must leyer .be- made
except :through and by phs By fi fu .the C i f of Police.

6. Members of the D”pbrtffleat shall not request; their friends to
importune the/Staff «or;f he:Caef to grant special privileges.

7. All members of 'the Department shall de-yobc their whole time and.
allention tomths *business thereof, and, are prohibited from, following
any other calling or beingengaged in any other business.

8. When any .superior officer / member or members of the Departme.it shall
bei assigned, sither individually 6r collectively, to any spccial .detal
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whatever by competent authority, they 'will he subject to- pud 'governedl
by all the provisions of this 'manual in-.so far as it applies tp them
for tiipir r-bspéctlve rabies, ar®!theM'witl ha h Id strictly r-esionsiS |
for "the/ shecess pf Mihb-ir details, and the c¢iforc neiit ox|all laws _ ange
drdinaneed and regulations connected therewith, and shall,mate report
in writing to propen officers for ifheycorrect iteeping of all records

of thé._Department as required. ; ~\

9. No neraber ofilthe NeparIlmeni shall, during official meetings of the
Staff, address the Staff Or anymember thereof,upon any mattef unless
first requested, dl by permission of the Chief, Information for tlie
Staff shall he/firsi communicated to the Chief, unless' dtherwise,
ordered, or whan’ upon;his.: OA:

10 Dignity, respect, proof OI knowle dge; of Rules must
be jLhown by hvery m/mlicr of tb
meeti,ngs of -hhe Staff e

lIr. Mc.mhers' of'~the': Dopar tment shall irahsact all official business .
x/ith their im[fediatp/Commanding, Officerh provided, however, that- '’
nothing'herehi contain: d shall prevent any memb r oreemployee .from i
applyihg;.to-the Staff thr/ough -the*Chief

12. Chawing gum, tobacco or otherTsubstance;is a strictly forbidden”
while ah/drill, inspection, attending court, paradesdetails, public
functions, or desk duty, then taking care of people at counter.

151'Members of .the/Department .shall not read a newspaper or other .
literature, except in-theé" discharge of their; duty, while -on duty in ,
uniform., on h”public street or place.

14. liembara. of 'the..Department are/; B i truth, at all
times; and under all ci'rcumstances, /whether/ luidex. ,0ath or otherwise¥*;
and .T/hen they are hot allox.'ed by the Rules of the /Department to y

divulge the; facts within their knowledge, they vill.rsmaia silenn 1

15, Members/' of ' the pepar tmeu t?when :called upon to giv;, Videuce, or
X7hen making depositions, or .testify mg .pefore,ani court, officer, or
competent' i-ribunal, n/ill conduct themselves w-ith, digni ty, courtesy and
respect .nd state clearly/xvibhout. rysti-oa 1L faiil.perr|mlug
to the cas¢ adialssiblc in evidencee

16, Members. and/'eniployeeS of 'the. Department are pi'ohibitad .fram x?lay-
ing., any game /pt: chance- in mmy off ice or bureau of the Deph.rtm.eut, ;and
are prohibitcd fromvisiting, except in the jperformaucc of police
duty, and place wherein it is sustmeted that any law or régula 1lon is
being: violated,

11, Members/and employees of the; Departmént are strictly prohibited,
x/hile on duty or in uniform, from hiinking/apy kind, of intoxica ting
1iOuor; Or entering any place x/hereliugoXicaciug,-li/aor.s ar woib. or
furni'shed-, except in the immediate discharge..,,ox uitix duuies, cr 1rom

reportins; lom duty xfitlx any odor of intoxicating, lipuorp, upon .their-'
Ry%8R| E ' g | -l ®ftt hi x8ST| |Igg 1 > JI=== 4 ==

18, iAlthough .the .member; o7 this Decartment are relmved at. certain:
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IHUUBS from; actuai-perfoiiiaxice of duty on ordinary occasions, yet they
are held to to at all times ou duty, and-must also he prepared, \h,lie
relieved as afor -said’, to act immediately on .notice that their
services art recuired.

TTRELS )

W."..e.ever a member of the Department discovers,
called to a fire requiring an alarm to be sénv, he
the nearest' sig'n&l box and scxid in an alarm-*

2. The Officer ou duty ix the section .from/ which ;the; alarm was- souxided
is to repair immediately to thé scene of the fire; and such additional
officers shall be detail-d as are required.

die, Officer first dO theisceue of'the firs/will take .charge and
«e responsible therefore: until a superior Officer arrives, and”Nf ropes
are stretched the Officer id. charge shall see that after she fir e such
ropes, are collected -and returned.

4. He shall not pefmit-any.persons to enter’ the. fire lin-'s except
ownerslor occupants- of property, their, eiliployeds, and persons with
authorized badges.

50 The Desk 8 .rgrant in charge shall detail a sufficient xiumber of te
Officers, to protect life and property, and to ;prevent.cr Me.

. The fir'.; line must be established lavsuffieifnt distancc/apay from
the scene™hf the fire to permt :Jhe Fire-Department to worl¢ without
interferbnde, and all vehicle”™/ cleared from thy street intersections
adjoining; the fire line and from pifhiu“said lines.

7. Prompt assistaue'e 'must;, begivsn to th Pire D partnment and Fire
Marshal,.

8. The Police Officer on whosc bca Uitillire occurred' musr ..make
Complete report- in detail thereon, or,;in his, ahsonc m Off! car
in -charge shall order some other Officer to do so.

9. Members mof; the vDepartmexit appearixig‘at fires in citifeu’s dress,
when off duty, shall report to 'the Officer in chaige Qd perform such
'dutlellas may bel directed.

INJURED .aKD SIGH PERUONE AND LOSf CHILDREN

1, Ixijured fhd sick persons: fopnd pn/tlie streets who are in heyd of
medical attention must be' taken to their homes if_ they- so desire,
when they mlo not ,wkii....to .go to their, homes,, they Bhallnbe conveyed
to. the Cicy Hospital; or arradgemcxits made to gmd them to -'the County
jrknpical.. ( ]

2. Lost children will. 1 <taken charge of by the -Officer findings them
whether Od oré off .duty and, if their homes can be founce, will be
immediately LOWii there; if their homes, candof be asc.rtaixi, tney
shallmoe' Jakéu to the Polic I0d @0 laced in the care or ta
Officer in’'chargel
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ORDERS AND

1, No member or employee of the Department shall communicate or cause
to he commuxiicsted, except to such persons as directed by his superipr
in office, any information respecting any complaint made or orders he.
may have received, or *any, regulations that nsy be made for the
goverument of the Department.

2. Shall not ,publish, or cause to be published, directly or indirectly,
or by private letters or otherwise, except as required by the Chief”™or
the rules of the »Department, any information in regard to the Bopart-
meénfc, or cono$ruing the acts;or measures of any Department;af hé
City,. County, Stque, or D/hted States, or of any Officer acting
thereunder, or any cdmmehts or criticism thereon, or any official
instructions orders, repoits, or reference -Upon any subject whatever;
or to furnish copies of the same to; any personlexcept ,as fequix ed by
the Dulfs and Regulation. of the Department, dr by the order of -.yhe
Staff or Chief of Police.

3. Norwritten, telephonic op telegraphic communications pipth .reference-
to Police duty or business with other Police Departments shall be
made, exctpt thiough the Chiefrs office. [ |

4. All official*orrespondauce of the Departmedt must be med? ;hrough;
the office of the Chief of Police.

5* Information given by persons who asic aid of the Debar -meng and

request that' such information shall not be madeg public, ;hay.] rights
that pause be respected, and such§infpriiati.Ou. shall be confidealial
and must not be given publication.

6. News Ifnich is to be given to nhd newspapers 'shall b; given: mromptly,
correctly and courteously from the CAutral Office of thd? Department.

7. 1 criminal cases, of such character that public safety dpmandswand =
the arrest of persons implicated depends on absolute secrecy, no
information whatever nust* be given for publication uncil the. caAjas

are ins such shape. that yho injury thereto can occur,

H ¢(IHDS, /TISDIKONI: US CONdtllal IONA-

1, Mnbers and employees of the D partment shall not Udider any pre-~
tense whatd'Ver receive or share in, [for their own benefit or that of
others, any presént, fee , corapeusatiou, gift or employment, Sot eolie*
or other services ox;fox s.rvices of the Police Department or any
member thereof, additional to their regular pay or compensation,
without permission of che- Staff»

2. The Staff, 'for. meritorious and/extraordinary Services rendpred cy
any member of Z1lie Department in, discharge of hi 5duty, may permit

said memper to retain,for his own benefit, any .r *ward or »ereaenb. or any
part thereof tvendergdntofhim:; provided, however, that said member shall
nptify the Staff of the date of .the receipt, and name andJgesidence of
the donor and a statement mox the character cuid extent of e services
rendered, together w/ith a wuiit ten acknowledgment of the donor that

the present is freely andtvoluntarily given without demand or solicit-
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ation for permission to receive such regard, shell fee made to the Staff
withih Itwenty-four hours after its receipt, and that the applicant
shall deposit uhe reward with the Property Clerk and file the Property
Clerk* a receipt'with' his application to receive the reward.

3, All applications" to receive rewards, presents or extra compensation
shall fee;presented to the Staff fey the Secretary at the regular
meeting, and.none shall he returned to any member of the Department
until the approval of the Staff is ofetained.

4# Members or raployees of the Department shall not accept from any
persoxi in.custody, or after such person shall have heen discharged, or:
from his friends, any gratuity, compensation, reward .or gift directly
or indirectly, nor receive from any person without permission of ..the.-df
Staff, compensation ,for damages”™ sustain---d in vfhc discharge/ of his duty#

5. Motiheré of the Department shall not receiver';as a present, compensa-
tion or reward from a-person ..connueting a business upon gh iX heats,
or, within their sections and districts ,any article taken from the :
stook of goolGs sold by such pelsone

6. Members axid employees of the Department are forbidden to make pre-
sents or bestow testimonials, as members of the. Deear bment, or to
collect ortto receive money or anything else., freer hitineas or others,
circulate subscription papers or books or sell tickets for any purpose
except with the: express permission of the Staff.

7. Members and' employees \ as 'such, are- strictly' prohibited from-con-
tributing money, o- anything else of value for any.purpose rwhatever
without the,express permission of ths-Staff or 'Chief-of Felice,
except for floral Ipieces' fox funerals of members and relatives.

o O '

1# All Poélice reports, shall be made on the proper forms :and in the .
manner 1lprescribed#

2. Beports must contain accurate information, and any information of a

criminal nature, received put'not verified, mufeVipyso stated in the
report,

3. Polige. reports must show timey location, names and addresses,
home &id buaiiiess, anh phone number, of all principals, besides

givingi)i“ materigljfapts connecjed thpREHBEEREHEREMep and.aqd

s of all parties connected therewi.th (s witnesses or otnerwise,

4. M-mbers of the Department must report to th$ir commanding Otficer
all accidents, unusual occurrences, fires and crime of whatever n
nature, and all .other matters; orneventethar require police attention;
is any occurs that may. comi' to the attention of any: member « uhp
Department, hhethei -on- or off duty.

5# All Officers shall note on ‘-their repor ts the age of the principals
in the manner prescribed bo'whether they are Juveniles or Aeults.

ROLL CALL AHD ABoHHf2ES
1# Members and employees of the Department must,, unless otherwise
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ordered, repori off duty in perspa at the Police 3-atioa

40 Patrolmen ;Ehall apt congregate or assembly'together: ia the vicinity
of, oOr xiéar the: Btatioa before \rsporting off duty.

5, Whea any -member or employee of che Department fails to report for
duty at roll call, place of assignment, or detail, at the time ordered,
and ao excuse appeariagffherefore, he shall be reported tc the Chief
of Police,

6, In all cases of absence from, or- failure "to properly report for,
or from-duty, other than siclamsa or disability, such-member or em
ployee tirali make .tpitten report to the Chief of Police of the
reasons.-;and cause, for such absence or neglect.

11Sili OP 1CU Jteo alt3l ji. /0J_typPd

clubs &
ary ia- making

2, ;Membhrs of,;the Department shall uot dischapge:.their revolvers
except i x lhe, performance”- of their duties, dr
. (@) hmax ih dagger of' their lives;
(b) Jf-ea thers is reasonable appearance of, dauger or of their
receipt of gr.at codify harra,
(e) tjteu necessarily committed ia overcomiug actual resistance
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