




i :^ l ‘iTiíCTlOK  ̂ï-20 pOLIGÌi ' oM lC'

flie f 01 lOl Ing l i s  b 01 in S b rUC bi Oiis are g iv en you to asbrsr.
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Section  VIII* As far as he cSxi, without intruding upon the>privacy of 
in d iv id u a ls ,  the' Patrolman must Jen017 a l l  removals from or in t o ’ the •' 
l im it s '  o f  h is  heats , and require such -.knowledge of the: inhabitants as 
w i l l  enable him to -recognize' them,. I t  is indispensably necessary 
that he should males himself p e r fe c t ly  acquainted With a l l  the parts 

his beats and with the s t r e e t s ; thoroughfares, cou rts , houses, 
and bu ild ings1 in i t .
S e c t i  on IX. Hve ry Pa t r o lma n shad1 hold > hims; I f  i n r : edi a ess a t s i  1 
t im e s t o  answer -the c a l ls  and obey the orders of his ,-jup; r iox 
Of f i c e r s . ’ shal l  treat h is  Super tor ŝ  wi th respect and his deiiieauor 
to his associa tes  in ¿the fo r c e  sh a ll  be;’ courteous'and considerate , 
guarding himself against envy, jealousy or any unfriendly  f e e l i n g ,

except to  h is '¿heir d is c r e d i t ,
Is his duty to  inform Oa-their  part 

knowledge, He. sh a ll  conform to  rhe ru les  and 
Department , observes? the" laws and ordinanc

t na h
an d r e f  r a i  a f  r  om a ay e ommu. l e a  t I on c o 
'Superior O f f ic e r s ,  who i  
may come to h i  
regu lations of th
Section  X. He may a lso  examiae âny f'person whom hd sn a il  see waIjXxig 
. about la te  at night whom -lie sh a ll  have reason to - suspect of any 
unlawful design , and! hep demand o f  him his business about at such 
time- and whether he is  going. This author i "  y must be exercised  with 
caution .

Section  XI. 11% must 
fo r  anyone to commit a crime 
be considered' the bese proof 
when in any d i s t r i c t  o ffense  
reas on to suppos 
o f  th e P -• t r o lma n

by h is  v ig ila n ce  , .render 
n his post. The

i t  extremely d i f f i c u l t  
absence o f  crime w i l l

f f i c i e n c y  of th e ,P o l ic e ,  and
frecuea t l y ’• o ccu r , there w i l l good

tie re  is  negligence, or lack  o f a b i l i t y  or 
in charge. of the h e a t .

_  s>>
the part

Section, X II. Members . of che P o l ice  Force .will^ avoid any an d .. a 11 
p o l i t  i c a l  ,and r e l ig io u s  „discussiou at/ II- a^quartere,, or? é isewhere ; 
while oa or o f f  duty.
Section  X III .  I f  an O ff ice r  immediately pursues a person who m 
c omrn.it ted or a 11 emp t e d t o c ommi t a - f  e lo n y , or w hd- i  s r e a s ona b ly  
suspected of committing a fe lo n y ,  i t  is  his duty to  fo llow  him \ 
ever he may go and- i f  he: tekes refuge in .any house or- bu ild ing  I
O ff ic e r  , a fter  
and/ bei ng r ef u 
he may open f o r c i b l y  
arrest  of the offend 
dangerous; pr 0 cedure■',; 
n e ce ss ity ,  but ia c 1

sta tin g  his o f f i c e  aud; ob je c t  and demanding aamission 
ed, or i f  no one; bev. there o f  whom .to makw -¿he,:demand;, 

ie outer doors or windows, .enters and make the . 
the breaking in of doors, i s ,  whoever, a

1.should On' be resorted  to  in cakes, of
P casts  i t  must be doat fc a r l  ess ly  .,nd .'with as

l i t t l e  damage and ç ommdt 1 0 , p o s s ib le .

Section  XIV. : Thb Policeman is  authorized and required, to  arrest 
without a warrant any person whom hi has reasonable grounds to  be­
l ie v e  has committed a fe lo n y , or i s  attempting or about to, commit a 
fe lo n y , p A lso , i f '  aniy O ff ic e r  is  going to arrest without - a/ warrant 
for  a misdemeanor commit ted in his presence^ he must - act imihediately. 
I f  he does1 mot do so at time tin cannot arrest d f t ;|rward without 
6 bt a i  ¿1 i  .ng a m ar r a u t •

S ection  XV. A l l  property or money
been u n law fu lly , obtained o f  bei.j

h On suspicion  Ox Q3 Vlng
lie proceeds for connected- With
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a crime, sad a l l  s to len  or their  property seized by members'of the 
P o l ic e  Department, sh a ll  be deposited  with the Record Cleric and an 
inventory of such property or money shall be c e r t i f i e d  to  by the 
Commanding O ff ice r  of the s h i f t ,  a copy of which sh a ll  be-given .'to 
the O ff ice r  making th e : se izu re .

SoctioiiXVT. • It  sh a ll  be the duty of Captain, Lieutenants, Sergeants, 
and Patrolman to report a l l  v io la t io n s  o f any sect ion  herein contained 
or that hereafter  may be added, to the Chief o f  Pel.ice .

Advice to Policemen

You have been;-appointed/ to and have; assumed-the respon si­
b i l i t i e s  of an o f f i c e r  , the duties  of which are varied .and arduous, 
and the tru st imposed important, and both to h e  pub lic  and y o u rs e l f .

You have assumed the duties, of an executive o f f i c e r  of 
crim inal law', Qf\the- -ordinances ,ùt ijauzanèr, and as a conservator 
o f public peace, and upon die course you pursue depends-to a great 

' extent the cred it  of the Department o f which you hre a'member , and 
your success and standing as an o f f i c e r .

Remember that your only ca p ita l  is  your ch a ra cter . There­
fo r  e , * manage i t  car e f u l l y . Hold your v? or d sacr ed ly .

¥hen on duty, whether in a car or a truck, or walking, you 
should p a tro l  your beat continuously. Gct acquainted with you rse lf  
with every part o f your beat,ibnd acquaint you rse lf  with theYpeople 
re s id in g .  P rotect  their "property and aid them in a l l  lawful 
p u rsu its ,  .and by a courteous and s t r i c t '  a tten tion  to your duties you 
w i l l  gain .their ' confidence - ©¿¿d hsteem* rh i l e  on-duty, -do not permit 
y o u r s I f  to appear as\\a mefe spectator •

Listen p o l i t e ly  and a t te n t iv e ly  t o  A l l  cm p la in ts  made n 
to  you in your o f f i c i a l  capacity . A...bord of ad vicie or comfort w i l l  
he appreciated and may e f f e c t  much good.

In case of great v io le n c e ,  arrest the 
unless' he may escape you, others w i l l  w i l l in g ly  
in jured . e

A;.- in t e l l ig e n t  discharge o f your h u t i e s .w i l l  require as 
thorough know?ledge of' a l l  the laws and ordinances* Do not f a i l  to 
acquaint you rse lf  in these m atters. pv, c o l l e c t  that you have to do 
s o le ly  with crim inal o ffen ses . Tvery p o l ic e  o f f i c e r  should be 
fam ilia r  with the law or ordinance he is  to execute, and he should 
a lso  ‘know enough c i v i l  law to  d is t in gu ish  between /the two.

The o f f i c i a l  po lice , badge should be a oin with ho^or and 
is  not tgq be used as a t in  eat ox for private gain.

P o l ice  work; pr operly .■performed- is  worthy1 o f  the highest 
re sp ect  for  the c i t iz e n r y  but th is  r espect can only ex is t  then each; 
member of; the p o l i c e  fo rce  maintains the highest standard o f  in te g r ity

offshder immediately, 
look, a fte r  the



and e f f i c i e n c y  aud scrupulously avoids a l l  basis for  just c r i t i c is m .

lÆiiNZANAPv. POLICE tANUAL

such number 
appointed, 
cliie f   ̂ sh a ll  
such length 
e v e r ' said s

-S' p o l ic e  D‘ partmeut 
o f policemcn : asé:a C
ïn add ition  to such régular polieamen, the s ta f f  and 
ha vç; a poc/pr to appoint sp ac ia l  p o lie  e msn to  hold o f f i c e  
o f  f i  ma as ' s ha 11 b e d es ignat a d in t ne a pp o i  nf me n t ,

nè cessary.

sh a ll  con s is t  of a Chief o f  P o l ic e  and 
i e f  and -a s ta f f  from time to  time

f  and the

t a f f  sh a ll  suggest o f f i c e r hen-

by t.ha 
s t a f f

B:
The policemen sh a ll  

.ode Leaders and shall
dnu. i\>..vis or y Board.

e appointed by tne s t a f f  and oleay ed 
hold o f f i c e  at the w i l l  o f th e (said

ously di Bach regular policeman shall, usar a metal badg- 
played ewith ifcnzaaar P o l ic e  engraved udou same•

consp icu­

f f  eh p o l ic e  
by the law upon p o l ie  
i  ng t o e n fore  erne nt o f 
duty üo eai orce r*no p 
breach of  peace , to  s 
to  arrest '..every.'' perso 
acts in ju r iou s  to the 
person or pr operty of 
have such said powers 
or Chief o f  P6l i c e  by

man sh a ll  have !the powers that are xiow confirmed 
e o f f i c e r s  in th is  state in  a l l  marfe-r p erta in - 1 
ru les  and laws in Li-nzanar. It  sh a ll  be- his 

s l i c e  regu lations in Mmizanar to prevent axiy 
eparate r io t  and d isord er ly  assem blies , and 
:n v io la t in g  any law or ordinance'j-or committing 

quiet ; and good o rd e r , of ivianzanar or to  the 
any c it iz e n  o f  the c i t y  of Manzanari He sh a ll  
and .duty prescribed  by the. P ro ject  D irector 
or d i  na nc e or or d e r •

-CHIEF OF POLICE'

r* ti-s Chief o f  P o l ice  in the law fu l 'exercrsS  of h is  functions sh a ll  
be tne C h ie f ; executive o f f i c e r  o f  the' department .''-acting under an 
advice of Caucasian police ; commissioner, and shall  be chargeable 
with and responsible for che execution  of" a l l  laws and ordinances and 
th l  reguiatioxiS of departments and a l l  order .and orders o f

’ • ? lid siia -̂1 ha-ve an immediate co n tro l ,  management, 
airectixig- axid d e ra il in g  of a l l  members and employment in the ,* 
department with f u l l  power to  suspend tem porarily any such member 
? A ^ p l ?y2 i # , Hf  shalf. immediately report every : case o f suspension r 
;o the S ta f f  members with the reasoxis ther e f  or e , changes t olbe. f i l e d :

suspended, ’<
Board a t s th*.

with the af a i^s 'd ih e  persons suspended, and the hearing arranged 
SS l i f t  ifZl • Advisory Board at the nsx t regular meeting.
f . L e , . ,■ -and -enforce r ig id  d is c ip l in e  and . .secure -e f f ic ie n cy
in uepar tmeut. He 'snail have .c o n tr o l  o f  the c ity  j a i l .

si1.®l-iedevota:, a l l  h is t i m e t o  the-.police, work-ah'd in case o f  
.tem prfri-ly.^^.sence.,• the assistant, ch ie f  o f  the department or in his 
5 at o f f i c e r  by him designated for  that purpose sh a ll  act
in ni^ oteaa, end m  such case the Chief o f P o lice  sh a ll  make known 
-uch m-raber or  the department'where he. can be found:..

all^me etings of the" s t a f f  and act as a> prosecutor 
and ger a l l  aet-ails be fore  the. s t a f f  and Advisory Board.

I « | ii OF 'CAPTAIT
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1. 'The -'Captain- ¿ h a ll  rank next to the Assistant Chief o f  P o lice  and 
in ühe absence ; of the Assistant Chief" of P o lice  sh a ll  assume command 
and his orders shall, he obeyed throughout the P o lice  E p p a r , .II&v* 
sh a ll  have f ib id ,  supervision  over the routinev r o fk  and d is c ip l in e -  o f  
the Department and sh a ll  perform such other duties as sh a ll  be 
assigned to  hirn/b; the Assistant Chief of P o l ic e .  He‘ sh a ll  report 
che, personal appearance ,or any ne g lee  c of ducy on uĥ - par t of P o lice  
O ff ic e rs  up oh e A’- s is  g api o 0 ■ l e f  • H- s cin 11 mv .■ sr igo o „ a l l  rep or *u s
of/ violât; ions ’- by pny member o f the Department and report h is l i a  drugs 5 
to the Chief of P o l ic e .
2. The, Captain sh a ll  become fam ilia fy  with bhe geography, population , 
d is t r ib u t io n ,  ; warehouses , commercial, and rs s idohb ia l perd itions
yithin the respective  d i s t r i c t s •

3. The Captain sh a l l  make p er iod ic  inspection  of a l l  beats and 
re sp on s ib le -fo r  th e ir  o f f i c e r s 'o h

The Captain sh a ll  assign to  subordinate employees,- for  investi-
I' ' — ma­

i s
fgpg X.MZ- UCljJ 10J.U ouaxi UtSpJ.50.JL u M k.; VLiU VOOi V-i XXV- V v̂. w ̂  ̂  j    
gayion of-handling cases and" duties,., and, sh a ll  have, charge ;of an 
sh a ll  maintain superv ision  of -lie manner- in  which the sa id ; work i
handled.

DullTh OP LI3UTHNAHTS

1. The Lieutenants sh a ll  be in f u l l  charge in Uhe absence, o f h is  
superior o f f i c e r s  and;, i f  he is n ecessa rily shall  place in
charge a subordinate ; who s h a l l .e x e r c is e  a l l  h is powers ans perform 
a l l  h is d u t ie s , and be held, t o '-è like  R esponsib ility^

2. ¡While on- duty his order s sha l l  be, respected  and .obeypd. l i e u t e ­
nants sh a ll  rep or t  ' to  the Chief every instance of v io la t io n  o f  duty 
or obedience , of o rd ers . He s h a l l  he respOxisible :,for a l l  records, 
reports  and the accomplishment of reports  by O ff ic e rs  while, 0,1 .th e ir  
r esp e c t i  v e sh1f  t s .

mad«
They sha l 1 r e.c e i v c omp la i  n e s of c i  t i  z s and r a por t s o f  Of f  1 c er s

to tnem in w ritten 1 form, and a lso  \perf orm such other
i  or ’; a s„. may be re 0 uir ed.

4. I n ‘a l l  cases of s tre e t  accid-ant, or on any, Government Property, ' 
or ia  or om any Government veh ic le  wherein any l i a b i l i t y ,  may a g each 
to  your- Cantor, report the same t o  the Chief of P o lice  as 'soon  as 
p o s s ib le .  A l l  information bearing ou, the matt r sh a ll  he i.u lly  and 
c le a r ly  s ta ted , e s p e c ia l ly  the names and addresses of -a ll witnesses*

op :p'g:

1. The Sergeant sh a ll  he in f u l l  charge in the absence o f  the ", n 
•Lieutenant or other Superior O ff ic e rs  and i f  he is  n ecessa r ily  absent, 
sh a ll  p lace in. charge a subordinate who sh a ll  exercise  a i l  his duties , 
and -be'X h Id t o  ef like  r e s p o n s ib i l i t y .

2. wrhile on duty the orders o f  Sergeants s h a ll  be respected and 
obeyed, and they s h a l l  report to the.' Supervisory every, instance ..of 
v io la t io n  o f  duty or disobedience o f  orders. The Sergeant sh a ll  he 1
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responsible fo r  a l l  e n tr ie s  in the books and records kept by the 
P o l ice  Department-, unless otherwise provided, they sh a l l  be held ' 
responsib le  fo r  a l l  records , reports  and the accomplishment o f  reports 
by O ff ic e r s  or their- respective  s h i f t s .

3, They sh a ll  rece ive  complaints of c i t iz e n s  and reports  of O ff ic e rs  
made to  them in  w ritten , o f f i c i a l  form, and a lso  perform "such other- 
work as may be required .

4, They sh a ll  have general charge o f the men on their  s h i f t s  and 
sh a ll  instru ct them and -ass ist  in their- .duties and sh a ll  be re s ­
ponsible fo r  their  general appearance, good order and d is c ip l in e .

5. They sh a ll  c a r e fu l ly  note and im partia lly  report to the Superior 
o f f i c e r ,  patrolmen absent from his s h i f t ,  or other neg lect o f  d is ­
c ip l in e  or duty, and their fa i lu r e  to  so report  sh a ll  be s u f f i c ie n t  
cause for  suspension.
6. Repeated complaints made by members o f the fo r c e ,  or others, 
of the\non-performance o f th e ir  duties by any Patrolman while on 
th e ir  beaus w i l l  render the O ff ic e rs  in charge o f  such men l ia b le  
to  punishment for  neg lect o f  duty i f  .they prove to  be w e ll  founded, 
and i f  such non-performance sh a ll  not have been reper ted to h is  
sups r ior o f f i c e r .

# 7, When any trouble a r ises  - the LseutenaAt or the S-rgeant should
go with the Patrolma.a and a s s is t  and advise him, i f  n ecessary , o r , in 1 
other words, lead his men at a l l  times, arid by  ̂so doing show his 
command and give them the b en e fit  o f  h is  - exp erience , showing bhe 
o f f i c e r s  that he w i l l  not send them to do anythix-tg that h® would 
not do h im self. *
8. They sh a ll  he responsible  fo r  the proper recording ox booking, 
handling and care and custody o f  prisoners.

DUTIES OF PATROL SERC-LAOT

A P a tro l  Sergeant O ff ic e r  is  e s s e n t ia l ly  a beat checker and a 
t r a f f i c  o f f i c e r  and i t * i s  his f i r s t  duty to  p a tro l  the s tree ts  and 
cOxxtrol the t r a f f i c  but he sh a ll  at a l l  times respond to and carry 
out a l l  orders o f the Desk S rgeant ia  taking care of any d e ta ils  
as an ava ilab le  o f f i c e r .

2. He sh a ll  check heats at regular times and sh a ll  report any ab­
sence therefrom or- v io la t io n s  to Desk Sergeant.

PROPERTY CLERK AND RECORD CLERK

1, A Caucasian member o f  the Department shall te deta iled  as property 
and Record Clerk o f the P o l ice  Department and he sh a ll  report d ir e c t ly

* to the p o l ic e  commissioners. Ha sh a ll  be respon sib le  fox a l l  money { 
and property delivered  into their  custody and for  safe keeping and 
proper d is p o s it io n  according to  the law and the ru les  and regu lation s 
o f  the department,■
2. He sh a ll  not d e liv e r  p r o p r t y  to  attorneys or agents o f  any
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tM persons to whom, property is  to be returned but must d e liv er  to  them 
personally  except on w ritten  orner from ,the Chief o f p o l i c e  or 
Commissioners,

3. He sh a ll  rece ive  a l l  property and weapons taken from person 
charged with commission o f  crime and keep the same u n t i l  other 
d isp o s it io n  is  made thereof according to law,

4, He sh a ll  re ce ive  checie and* è to r e ;*a ll supply, stationery-, books, 
blanks^ e tO w c o n tr a c te d  fo r .  use of the department and :ceep the 
account o f  the; same, H sh a l l  furnish  supply, e t c ,  upon proper r e ­
q u is it io n  and s h a ll  see that adequate supplies are kept on hand to  
me e t r e qu ir'eme nt s, of th© depa r tment,

5, I f  any property or '¿money in custody o f property c le rk  is  to be used 
as evidence and is  held by any court, the o f f i c e r  must get r e ce ip t  
same from any court and sh a ll  de liver  said re ce ip t  to  the property 
cou rt ,  any property or money hooked fo r  id e n t i f i c a t io n  and la te r  
i s  to be used for  ev idence , the Property Clerk must f i r s t  be n o t i f ie d .

6. He sh a ll  keep an adequate record and index f i l e d  on a l l  p o l ic e  
cases and sh a l l  be responsible  fo r  the'.proper w riting  of reports .  I f  
any report is  found to  bt inadequate, he sh a ll-re tu rn  to  the 
Lieutenant or other o f f i c e r  in charge of the d e ta i l  a l l  correct ion s

* and a ddi t i  on© the r e to .

PATROKvîEN

1, Patrolmen sh a ll  be sub ject to and governed by the Pales and 
/.Regulations - of the Department. When assigned to  1 beats they- sh a ll  
’ p a tro l  them to  the l im it  th ereo f, u n t i l  the exp iration  o f  th e ir  tours , 

o f  duty, except in cases of-urgent n ecess ity . .They s h a ll  be su b ject 
to  the. 'specia l orders o f th e ir  Superior '"O fficers and sh a ll  be 
responsible  fo r  the enforcement o f  a l l  lav/s, ordinances, F e lice  
Regulations and fo r  the prevention o f crime.

B» They sh a ll ,  during th e ir  tours of' duty move d i l ig e n t ly ,  from one 
end of their  beat to  the other, abstaining from lo i t e r in g  and un­
necessary conversation , and keeping a v ig i la n t  Watch for  f i r e s  and 
o f fe re e s  against persons, property , and public  peace,

3. f.-.ey sh a ll  not, while On duty, enter any house, b u i lding ; or p la ce , 
or leave the; confines of th e ir  beats , ex cep t ’ in the 'di*ipliarge of - 
P o lice  duty. They sh a ll  report any absence where; from t̂o their  
Superior 0 ’ f l e e r  at the -earliest p oss ib le  moment, and s h a l l  make 
entry Inlmemoraudnm book o f  a l l  the fa c t s . r e la t in g  to  such absence.

» I I4, They; sh a ll  observe the conduct of a l l  known crim inals and bad 
characters , making such observations as w i l l  enable them t o  recognize

V them at any time. They sh a ll  observe , in p a r t i c u la r , th e ir  a ch  mm, 
and the p laces  they .enter and freq u en t , ascerta in  their  names, 
residences and occupations, keep a record  of same, and report a l l  the 
fa c ts  to th e ir  Commanding O f f ic e r s .
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5. They ,sha ll  observe , and report in  w riting , a l l  suspicious p laces 
and’ houses, stating; any circumstances or infor'mation rece ived , ind icat­
ing that the laws are being or are about to be v io la ted  therein .

6. They sh a ll  acquaint themselves with a l l  veh ic les  permitted to 
stand on their  beats and sh a ll  observe a l l  veh ic les  passing over or 
stopping thereon, in a manner ca lcu lated  to e x c ite  suspicion  and sh a ll  
mahe f u l l  report thereoi.

7. They sh a ll  ascerta in  thm; business and destination  o f persons seen w 
abroad at a ’ late  hour acting"..in a suspicious manner.

8. They hha 11 observe the; condition  o f  the public  s tre e ts  axid report 
any d e fe ct  or obstruction  thereon , which i t  is  not p oss ib le  to  remove 
or r erne d y a t 1 ou'c e .

/They sh a ll  see uhat l ig h ts  and barriers  are maintained at 
a l l  proper times during;the' night or day , r e s p e c t iv e ly ,\ovcr or 
around a l l  h o les , excavations , bu ild ing  or other ,kiud- of. m ateria l that 
sh a ll  con stitu te ; an element:" of danger.

U/'-W.Ci U 1*0b or c i ty9. They sh a ll  observe and r e p o r t ’ the lo ca t io n  on their 
s tree t  l ig h ts  found not burning during their  tours of duty.

10. They shall''immediat e l y  rep ort  to the S tation  any case of creale or 
leakage of (water, steam or gas p ip e , or sewer in "any street,, or 
connected- with any d w e ll in g , or other bu ild ing , and th erea fter  male ,
a twr i  b t en r ep or t o f the . same../

11. They s h a ll  hasten to- the scene of any accident or crime committed 
on their  beats or adjacent th ereto , and talee prompt a ct ion  in the 
premises add report the fa c t s  to; the; S ta ti  on at once , a nd ma Lee p ( f u l l  
wri  t te n r ep or t -upon going of f  .d uivy.

18. They sh a ll  malee an immediate report to  the s ta tion  of a l l  dead 
animals found in thè /s tr e e t  or elsewhere. They s h a l l ,  when requested, 
d ir e c t  persons to their  destin a tion  by, the nearest and sa fest route, 
and' sh a ll ,  when necessary, secure the proper- authority  fo r  them to  
be accompanied by a Police/ o f f i c e r ,  and sh a ll  furnish information', 
and render aid to a l l  persons, as may be consistent with th e ir  duties,

13. (They'/shall, a fte r  leaving c o u r t , male a /written report of the,.6 
status of a l l  cases in  which they aré p r in c ip a ls .

14* They s h a l l ,  so fa r  as they can without intruding upon th e ' privacy ; 
o f in d iv id u a ls ,  rfote a l l  removals from or into the, l im its  pi the ir  

. beatv, and (mahs such òbservatiou  as-w ill /enab le -th em , to  have; & Icaqw- 
:c o f the residents  th ereo f.  a • - ■- ■;

I H  I \T j_v • x n*>y diali he la - r espone ib le for  the ir ne g lee t  i  n fa i l i  ng t o
d iscover any homicide our, .ary ,- robbery , or serious or each or one
peace committed on their, beats during the tours (of ' duty , and fo r  - 
f  ai lure go take prompt- a c t ion  towards' a-ppfe hen ding any person, suspect- 
zed of committing or ,1mown to have committed su'ch/an / of f  ende.

1 6 , 'They s h a l l  report f i f t e e n  minutes before going on duty to
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fa m il ia r iz e  themselves with c ir c u la r s  and any s p e c ia l  orders o f  the 
day. They sh a ll  report o f f  duty to  the desk o f f i c e r .

17. They/'shall he allowed th ir ty  minutes for lunch while on d u ty , but 
in a l l  cases they must notify :D esk  O ff ic e r  before going to  lunch and 
secure h is ^permission therefore.. They s h a l l , at that time , n o t i fy  the 
Desk Off i c e r ; where th^y - intend going to lunch and give the telephone , 
number of the p la ce , They sh a ll  report again upon returning to duty*

18. They s h a l l ,  when ; d e ta iled  from headquarters .to. make an in v e s t i ­
gation , malceya' verbal report o f . same' to  th e ir  superior o f f i c e r  
immediately upon completing the investigation*  Should the o f f i c e r  in 
charge f e e l  that the in vest ig a t ion  has not been handled properly , he 
sh a ll  immediately so: inform the o f f i c e r  d e ta iled , who, In  turn, sh a ll  
at once r e c t i f y  any errors  made,

19. They s h a l l ,  when reporting  on du ty , be: inspected by the o f f i c e r  
in charge, and e a c h ,o f f i c e r  w i l l  be held responsible for  having his 
e cj uipme nt in f  ix s t - c  la  ss c ond i  t i  on,

; duties oe p a t r o l s

1. O ff ic e r s  w i l l  receiv 'd.-daily a p o l i c e  Bullet in and they should read 
c a r e fu l ly ,  and take: notes in his books i f  necessary* 5

3* O ff ic e r s  are held responsible  fo r  .the con d itions  ex is t in g  on their  
beats. I t  is  their  duty to see that the laws- are enforced and that 
peace and order are m ainta ined*

0. A l l  d r ivers  of P o l ice  Vehicles s h a l l  keep them clean in every 
respect and report to superior i f  not in good running order.

4. No member o f the Department sh a ll  loan or borrow any part o f  the 
P o l ic e  uniform, or other personal equipment from one another for the 
purpose o f  massing inspection*

5. Every O f f ic e r  i s  expected to  fa m ilia r ize  him self with the various 
forms that he is  expected to accomplish, subject to  the Manual o f 
Reports* These reports must be f i l l e d  out in their  en tire ty  and send 
to  the Chief of P o l ice  as soon as possib le*  This pertains to  
automobile 'accidents  , missing person s , v io le n t  deaths, automobile' r e ­
c o v e r ie s ,  th e f t s ,  bu rg la r ies , and any reports: which the O ff ic e r  may 
be required ' to accomplish.

1, I ‘ making arrests  members of the Department sh a ll  not use any more 
fo rce  than is. necessary fo r  the safe keeping and custody o f  the prison  
er,
3. S h a ll,  on making arrests  or when 'engaged in working up cases be: 
ca re fu l  in c o l le c t in g  testimony or other evidence, and see that every 
p iece  of evidence i s  properly  marked, and that a l l  property coming 
in to  „their possession  to be used as evidence i s  properly  preserved, 
l i s t e d ,  . id e n t i f ie d ,  and forwarded to the proper o f f i c e r ,

3k.Members of the Department are s t r i c t l y  proh ib ited  from conversing
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■with prison ers , arrested fo r  an charged with fe lo n ie s ,  while confined 
at 'Stations- or elsewhere, except the o f f i c e r s  making the a rre s t ,  or in 
charge of the case, or except upon, permission o f the C h ie f .

4. Members o f the Department sh a ll  not comraunicate, or cause to  be 
.communicated, e ith er  d ir e c t ly  o r - in d i r e c t ly , '  any information which may 
enable personshto escape"from, arrest or punishment, or that may .enable 
them to dispose o f ,  o r 's e c r e t s  any goods, or any s to le n  property , or 
property otherwise unlawfully obta ined , and, sh a l l  not communicate any 
sp ec ia l  orders received  coxiceruing prisoners or property /Within the , 
ju r is d ic t io n  o f the Department, except with the1 permission o f  their  
immédiate Commanding O f f ic e r .

5. 'Members; of the Department are s t r i c t l y  proh ib ited  from making . 
arrests  in their  own personal or private, quarrels , or those o f their  
fa m il ie s ,  w ithout the consent o f  the Chief o f p o l i c é .

6 .  |, Members of the Department are proh ib ited  from loaning or g iv ing 
money, ! or anything o f  value to persons in custody.

7. Members o f  the Department must present th e ir  own cases 1 in  c o u r t , 
and shall" arrange and pr esent >the w-i tnesses about to t e s t i f y  in 
proper order to the Legal Aid and J u d ic ia l  Committeen and must present
a 11 the :, e vid e nc e the case properly  marked and id e n t i f  ied .

8. Members of the Department sh a ll  not, d i r e c t ly  or, in d ir e c t ly ,  be 
concerned in making any compromise between th ieves or crim inal and 
persons who have su ffered  by th e ir  acts with a view -oo perm itting them 
to  escape the p ena lt ies  Iprovided by law, and s h a l l .r e p o r t  in w riting 
imriiediately any l:nov/ledge, or in f  ormationhr ec,eived that a compromise. : 
i s  about to be’; or has been made in their  cases ,

9,  ̂P risoners must b-P thoroughly searched, and the member of -the De­
partment making the search^ sh a ll  be held re s p o n s ib le ! fo r  fa i lu r e " t o  
properly  search and find  a l l .  evidence, cards , 'papers, letters.,, 
valuables and weapons thereon, and- sh a ll  not leave anything in the 
possession  o f  the p r ison er . Whereby he might in jure him self o f others* 
-When two or more O fficers / make an a rre s t ,  one o f  -the-O ffleers  must 
make' the search and w i l l  be held responsible  th ere fo re . Female 
prisoners s h a l l  be searched in the C ity  Pvihon by the hlatron on duty, 
who ska 11 re spans ib le  ; ther e f  or e •

10.. unconscious or in jured  prisoners 
H ospital or e 1 Sé where fo r  treatm ent, 
ed to custodyvin the City Prison .

must be!taken to  the. ]p nr gene y 
and properly  gUardedc u n t i l  return-

11, Per sons i n . cu stody , charged with an o f fe n s e ,  sh a ll  not under 
circumstances be re lea sed !w ith ou t . a,! order signed by competent 
auth ority , authorized by law to' perm it:-.such re lea se ,  ie  P ro je ct  
D irector  of Chief o f P o l ic e .

any

12. .Members of the . Department s h a l l  not render any assistance, 
any arrest  in c i v i l  ca se s ' except ,to preserve the peace.

or make

13. Whenever a fu g it iv e ,  from ju stide  is  arrested  by any member of the 
Department, the fu g it iv e  must be immediately sent to  the City Poison 
and ¡5he arresting  ■ O ff ice r  must make a complete report .
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14. Members of thd Department obtaining warrants .and subpoena, or 
being d eta iled  to  serve/warrants or/sue , or assigned to. a case in 
which a warrant i s  to  be served, sh a ll  make report of a l l  e f f  o r ts  
made ! to ex scut e 1b e :w a r r an t «

15. A 'person cliarged with the operation of a mechanical apparatus 
/which, i f  l e f t  unguarded, might resu lt  in in jury  to pars on or damage 
to  property , sh a ll  not., i f  arrested , be removed u n t i l  such 
mechanical apparatus, has;-.¡begu safe-guarded beyond such p o s s i b i l i t y .

16. To summon aid ' in ordinary cases' a' member of the Department sh a ll  
give two b lasts  of his w h istle ,  if.mibers Shall promptly respond to 
such summons., and sh a ll  '.answer by two b la sts  of th e ir  .w h istles , f/hen 
the member c a l l in g  sh a ll  answerby a single  b la st .

1. CTU ACtX AIDE AGAIFSk .k Mild 
d e f in ì  t e , e ls  a r and sp e c i f i c .

CjciAxiGSt)
IS/ òr employees of the Department : must be

2 . A copy of the charges Kiadp must be- g iven  and l e f t  with ,the. party 
charged si; the time 'the charges are served.

COTJjhih.D'JflDt " | i  y

1, 'Members of the, Department having cases in  Court sh a ll  report to  
the O ff ice r  bef ore going o f f  duty, fo r  the purpose- o f  obtaining and; 
f i l i n g  complaints and whsn the cases; are;'disposed of and i t  i s  their  
t SuTq of duly , must report back to  their r jgular . duty by reporting  , to  
the. Desk Sergeant, • 1

2 . TkeyZ shall, personally  b e m s p o u s ib l .  fo r  che serving of. a l l  
subpoenas , roo th e ir  c fe  cases,, and; return  such s,ubposne!s to,.the; .Desk
Sdfge ant at 'le ast forty ,-e ight hour $■ bef or e it t r i a l  o f  such cases;
and s h a l l  in the fa i lu r e  to  f in d  any w itness  from; any cause, ascer­
tain Ghe lo ca t io n  of such mis s ing 'w itness  'i f  p o s s ib le ,  and, report in 
w r i t in g -a l l  information obtained, and address*

3* T l e y _sha11 not tes  t i f y  ia  c i v i  1 .cases unless l e g a l l y , subpoened or 
on tbeg order o f  the Chief o f  P o l ic e .

4. They sh a ll ,  in  -a ll  ■‘■felony tr ia ls ;, bef or e : the Committing-llagistrate
and. Superior Court, remai;
Legal A id , aud reiderowhatever assistan cc  may 
prosecution  th ereo f.

T)\ s t r i c t ;ornw or
requirea in he

5 . They sh a ll  /serve .subpoenas on b e h a l f  ; of  the; def end a.a /. when request­
ed by-- tbs - defendant, or o u t l ie  order o f  the ; Court. ’

6. They y; sh a ll ,  when -'assigned to ’duty a s / b a i l i f f s  in the. P o lice  .C ourt, 
be responsib le  f o r  the safe keepiug and. ¡custody o f  //the prisoners 
committed to their care , from tlie- time they leave the'.,.City p riesn  
unt i 1 r e turned ; ther e t q .

7. B a i l i f f s  sh a ll  report to thè5 Desk S igeant in, time to receive  the 
d a ily  calendars o f  the Courts, and present the calendars and prisoners
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whose names appear the re on ( ••.xcent when released ' on proper authority] 
to  the Court for  t r i a l  and.judgment.

3 - They sha 11 mai ata in of dor dur rug the':, sessi ons o f the C ~uri J and 
perform such duties as the Court may d ir e c t .

9. They/\ s h a l l ,  when Court ad jour us 3 report to  the Desk Sergeant 
returning o;he Court calendar with entry of a l l  f in e s ,  continuances r .or 
sc. *fc i  ori u ak toil «

: COURTESIES

1. No member o f  em ployee,of the Dewfrtmsnt sh a ll  address h is  or her 
superior o f f i c e r  except by the. t i t l e  o f  jiih .raiiîr.

2* When orders are,.given l i s t e n  with in t e r e s t , do "dot interrupt u n t i l ,  
order is- cpmp-lcted ; and the.* i f  you do not understand/ ask questi ons,

DISCIPLINE

1* A ll members and employees of the P o l ice  Department are required 
to  obey s t r i c t l y  and execute promptly the lawful orders o f  their  
superiors • , n i l  :'an.ÿ c;a)se of -, c o n f l i c t  of orders from superior o f f i c e r s  
such member or employee o f  the Department sh a ll  r e s p e c t fu l ly  c a l l  
the: a tten tion  o f  the superior o f f i c e r  g iv ing  the la s t  or der to such , 
c o n f l i c t '  should the la t te r  not change his order, i t  sh a ll  be cb eyed 
and the member or employée w i l l  not be held responsible  fore d isob ed i­
ence of any former order, or o f  any v io la t io n  of the R.-.les and Regula­
t ion s  in obeying such order.

2. P o lice  author.ity■ w il l ,  'be exercised  With 1 firmness 
j u s t i c e .

3. Superiors are -forLidded - to d is c r e d i t  those binder 
by tyrannica l conduct or by *abusive language.

kindness dud 

théir  aut hor ity

4, Courtesy, in 'the Department is  indispensable to d is c ip l in e ;  respect 
to  superiors w i l l  nob bq confined to obedienee o a : du ty , but w i l l  be
extended oa a l l  o c c â s i ons , Tte-^tr-ic t . and pr ope,r\ éx-eha lige p i  sa l,uy s

bT“uèmanded dnxt êHTOTgréff/•'^rxcep~t--whan--«ear^0-y- o f
i 'dp.ptlint- l a .  .r/equ i  r  e d .

5 4 De 11be r a t i  on or d i s eus s i  ons 
Department, conveylag praise  or 
towards orhc.rs in oh:- se rv ice ,
■ iiifl-ueuce l e gi s la t  ion a f f  ecting 
except : through and by phs By f i

among member or employees of' the;, 
censure or- any marie o f  approbation 

aid  s t r i c t l y  prohibited* Lff arts to  
v the: D- s-r teenfe must ’¿leyer .be- made 
fu  .the C i f  of P o l ic e .

6. Members o f  the D^pbrtffleat sh a ll  not request; their  fr ien d s  to 
importune t h e /S t a f f  • or; f  he: C:a e f  to  grant specia 1 pr iv i le g e  s .

7. A l l  members of 
a 11 e n t i on t o ■ t h s * 
any other c a l l in g

'the  Department sh a ll  de-yobc their  whole time and. 
business th e re o f ,  and, are proh ib ited  from, fo l lo w in g  

or beingengaged in any other business.

8. When any . superior o f f i c e r  /  member or members of the Departme.it shall 
b ei a s s i  g ne d , s i  the r ind i v îd uâ 1 ly  ôr c o l  le c t i  v e l y , t o a ny s p c c i a 1 . d e t a ü
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whatever by competent a u th ority , they 'w ill  he su b ject to- pud 'governed1' 
by a l l  the p rov is ion s  of th is  'manual in-.so fa r  as i t  app lies t p  them

■ I f l i M  —  ’ i Id s t r i c t ly  r-es i  on s i S |
ox a l l  laws ance

for  tiipir r-bspéctlve rabies, and they 'w i l l  ha h
for  "t he/ she c e ss p f  Mihb-ir d e t a i l s ,  a nd t he c ¿if or c me ii t | ............ I
drdina need and regu lations connected therewith, and shall,mate report 
in w riting t o  pro pen o f f i c e r s  fo r  i f  hey co rre c t  iteeping of a l l  records 
o f  t h è ... Department as required . -, ~ \  .

9. No mera be r o f 1 the Ne par Imeni s h a l l ,  during o f f i c i a l  meetings o f  the 
S t a f f ,  address the S ta f f  Or anymember th e r e o f ,upon any mattef unless 
f ir s t  requested, oil by permission of the Chief, Inf orma t i  on f  or t lie 
S ta f f  sh a ll  h e / f  i r s i  communicated to the Chief, unless' dtherwise,

know le  dge; o f Rule s mu st
ord ered, or whan’ upon ; his. : OWn :

10 D ignity, r e s p e c t , proof 0Í
be j1 hown by .hvery m/ml;cr of tb
me et i,ng s of -hhe Sta f  f  •

llr. Mc.mhers' of'~the': Dopar tment sh a ll  irahsact a l l  o f f i c i a l  bus ine ss . 
x/ith their im[fed ia tp/Commanding, O f f ic e r h  prov ided , however, that- ’ 
noth ing 'h er  ehi contain: d sh a ll  prevent any memb r ore employee .from i 
applyihg;.t o - the S ta f f  t hr/ough -the”“ Chief
12. Chawing gum, tobacco or o th e rTsubstance; is  a s t r i c t l y  forbidden^ 
while a h /d r i l l ,  in sp ec t ion , attending cou rt ,  p a r a d e s d e t a i l s , pub lic  
fu n c t io n s , or desk du ty , then taking care of people at counter.

151‘ Members of .the/Department .shall not read a newspaper or other . 
l i t e r a t u r e ,  except in - thè" discharge of th e ir ; duty, while -on duty in ,

truth, at a l l
uni form., on h” ’public  s t r e et or p la ce.

14. liembara. of 'the..‘Department are/; B i  . . ,
times; and under a l l  ci'rcumstances, /whether/ luidex. ,oath or otherwise*; 
and .T/hen they are hot allox'.'ed by the Rules of the /Department to  y 
d ivu lge the; fa c ts  within the ir  knowledge , they v i l l .rsmaia s i l e n n  1

v i deuce, or15, Members/' of ' the pepar t me u t ? when : c a l le d  upon to  g i  v;
X7hen making deposit ions, or . t e s t i f y  m g .. pef o r e , ani cou rt ,  o f f i c e r ,  or 
competent' i-ribunal, n / i l l  conduct themselves w-ith, d igni ty , courtesy and
respect .nd s ta te  c l e a r l y /xvibhout. 
t o the ca s ¿ a dials s i bl c in evid en c e •

rysti-oa , 1 L fa i i I . p err|m lug

16, Members. and/'eniployeeS of 'the. Department are  pi'ohibitad . f  ram x?,lay­
ing., any game /pt: chance- in mmy o f f  ice or bureau of the Deph.rtm.eut, ; and 
are  p roh ib it  c d f  r om v i s i t in g ,  except in the jp er forma ucc o f p o l ic e  
duty, and p lace  wherein i t  i s  sustmeted that any law or régula 11 on is  
being: v io la t e d ,
11, Members /and emp 1 oy e e s of the; Depar tmënt are s t r i c t l y  p roh ib ited , 
x/hile on duty or in ’uniform, from h i inking/ apy kind, of in tox ica  ting 
1 i  0 u or j  0 r e n te r in g  any place x/here1 i  u g o x i  c a c iug, - l i  / à  or. s ar .. woib. or 
. f  urn i'shed-, except in the immediate discharge..,, ox u ht: i  x du u i  e s , cr 1 r om 
r e  port ins; 1 om duty xfitlx any odor of in tox icating , lipuorp, upon .their-'

$g x»§®| É ' , i g I - I I  ''1 ®f! " hi x §Sf| |||£g; ' 1 > ’ jÈÊÊ•/ ¡¡fÉÉ

18, i Although .the . member; 07 th is  De cartment are r e 1 m v e d at. certa in :
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ÏÏÛÜBS from; actuai-perfoïiiaxice of duty on ordinary o c ca s io n s , yet they 
are held to  to at a l l  times ou duty, and-must a lso  he prepared, \h,lie 
re l ie v e d  as af or - sa id ’, to act immediately on .notice that their 
serv ices  art recu ired .

t'TREtS '
|| W.."..•.ever a member of the Department d is c o v e r s , 
ca lled  to a f i r e  requ ir ing  an alarm to be s’ènv, he 
the nearest' sig'n&l box and scxid in an alarm-*

2. The O ff ic e r  ou duty i.x the se c t ion  .from/ which ;the; alarm was- souxided 
is  to repair immediately to thé scene of the f i r e ;  and such a d d it ion a l 
o f f i c e r s  sh a ll  be d e ta i l -d  as are required.

die, O ff ic e r  f i r s t cfO theisceue o f 'th e  f i r s / w i l l  take . charge and
•be responsible  therefore : u n t i l  a superior O ff ic e r  a r r iv e s ,  and  ̂i f  ropes 
are stretched the O ff ice r  id. charge sh a ll  see that a fte r  she fir e such 
ropes, are c o l le c t e d  -and returned.

4. He sh a ll  not p è fm it -any. persons to enter ’ the. f i r e  lin - 's  except 
owners1 or occupants- of property , their, eiliployeds, and persons with 
authorized badges.

5 o The Desk 8 .rgrant in charge sh a ll  d e ta i l  a s u f f i c ie n t  xiumber o f  te 
O fficers ,  to p rotect  l i f e  and property , and to ;prevent. cr Me .

. The fir'.; l in e must be es t a b 1 i s hed 1 a v s u f f i e i f  nt d i  s’ t a n c c / apa y f  r om
the scene^hf the f i r e  to  pe r m t  : Jhe Fire-Department t  o worlç wi th out 
in t •. r ferbn d e , and a l l  vehicle^/ cleared from thy s tre e t  in te rsec t ion s  
a d j o i ni ng; t he f i r e  line  and from . p i  fh i  u " sa i  d 1 i  n e; s .

7. Prompt assistaue'e 'must;, b e g iv s n  to th  
Marshal,.

Pire D part me n t a nd F i r  e

8. The P o li  ce O ff ic e r  on who s c b c a h it i IIuní ire  occurred' musr ..make
Complete report- in d e ta i l  thereon, or , ; in his, ahsonc 
in - charge sh a ll  order some other O ff ice r  to do so.

mm* O ff! car

9. Members ■ of; the vDepartmexit appear ixig‘ at f i r e s  in c i t i f e u ’ s d re s s , .,
when o f f  duty, sh a ll  report  to 'the Off icer  in chaige Qxid perform such
' dut l e 1 1as ma y be I d ir e c t  e d .

INJURED . aKD SIGH PERU ONE AND- LOSf CHILDREN

1, Ixijured fhd s i c k  persons: fopnd pn/tlie s t r e e ts  who are in hey d of 
medical ;at tent ion  must be' taken to th e ir  homes i f  they- so d es ire , 
when they ■ do not ,wkii....to . go to  their, homes,, they i sh a ll  nbe conveyed 
to. the Cicy Hospital; or arradgemcxits made t o  gmd them to -'the County 
jrknpi ca l..  ( ■

2. Lost ch ildren  will. 1 
whether Oxi oré o f f  . duty

•taken charge of by the -O fficer find ings them 
and, i f  their homes can be founce, w i l l  be

immediately 1uOiVvii
sha 11 ■ be ' | akè u to th e P o 1 i c 
O f f ic e r  i n ’charge I

there ; i f  their  homes, c a nxi of be a s c . r t a i xi, t ne y
Í Oxi @t nü laced in the care or ta
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ORDERS' AND
1, No member or employee o f  the Department sh a ll  communicate or cause 
to he commuxiicsted, except to such persons as d ir e c t e d  by h is  super ipr 
in o f f i c e ,  any information respecting  any complaint made or orders h e . 
may have rece ived , or * any, regu lations that ms y be made fo r  the 
gover umcnt of t he Depa rtment.
2. Shall not ,publish, or cause to be published , d ir e c t ly  or in d ire c t ly ,  
or by private  le t t e r s  or otherwise, except as required by the Chief^or 
the ru les  o f  the » Department, any information in  regard to the Bo part- 
ménfc, or c o no $ ruing the acts  ; or measures o f any Department ; af h é  
City,. County, St que, or D/hted States , or of any O ff ice r  a c t in g  
thereunder, or any cdmmeh t s or c r i t i c i s m  thereon, or any o f f i c i a l  
instru ction s o rd ers , repoi t s , or reference  -Upon any subject whatever ; 
or to fu rn ish  copies o f  the same to; any person1; except ,as fequix e,d by 
the Dulfs and Regulation . of the Department, dr • by the order of -.yhe 
S ta ff  or Chief o f  P o l ic e .

3. Nor w ritten , te lephonic op te legraph ic  communications pipth .re fe re n ce :-- 
to P o lice  duty or business with other P o l ice  Departments sh a l l  be
ma de, e xct pt t hi ough t he C h i  e f r s of f  ic  e . ■

4. A l l  o f f  i  c i a 1 * corr espondauce o f the Depa r tmedt must be mad? 
the o f f i c e  o f  the Chief of P o l ic e .

; hr ough;

5 * Information given by persons who a sic aid of the Debar -men g and 
request that' such information s h a ll  not be madeg p u b lic ,  ;hay.| r igh ts  
that pause be respected , and such§ infpriiati.Ou. sh a ll  be c onf id e a l ia l  
and must not be given p u b lica t ion .

6. News Ifnich is  to  be given to nhd newspapers ’sh a ll  b; given: par omptly, 
c o r r e c t ly  and courteously  from the CAutra 1 O ff ice  o f  thd? Department.

7. I crim inal cases, o f  such character that public  sa fety  dpmandsw and ■ 
the arrest of persons im plicated depends on absolute secrecy , no 
information whatever must* be given for p u b lica t ion  unci 1 the. caAjas
are ins such shape. that yho in ju ry  thereto can occur,

H  ¿IHDS, /TlSDIKONi: U S  CON d t l l ü l  IONA-

1, 'M mb e r s and emp lo  ye e s' o f  t he D pa r tment sha 11 no t Uxi d e r a ny pre -  ̂  
tense whatd'Ver receive  or share in , ,fo r  their  own benef i t  or that o f 
others, any presént, fee , corapeusatiou, g i f t  or employment', Sot • polie* 
or other serv ices  ox; fox s . r v i c e s  o f  the P o lice  Department or any 
member th ereo f ,  add ition a l to th e ir  regular pay or compensation, 
w i  t  h out p e r m i  s s i  o n o f  c he- S t a f f  »

S e rv ic  e s r e ndp r e d cy 
5 du ty , may permit 
•ward or » er eaen b. or any

2. ‘The S t a f f , 'for. m eritorious and/extraordinary 
any member o f  1,lie. Department in, discharge o f hi 
said memper to re ta in , for  h is  own benefit, any .r 
part thereof tvendergdntofhim:; provided, however, that said 
n ptify  the S ta f f  o f  the date o f  .the r e c e ip t , and name and- 
the donor and a statement ■ ox the c ha r a c ter cuid extent o f  one serv ices  
rendered, together w/ith a wu i t  ten acknowledgment of the donor that 
the present is  f r e e ly  andtvo lu n ta rily  given without demand or s o l i c i t -

member shall 
residence o fHBRI
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at ion for  permission to  rece ive  such regard, s h e l l  fee made to  the S ta ff  
w ith ih  I twenty-four hours a f t e r  i t s  r e c e ip t ,  and that the applicant 
sh a ll  deposit uhe reward with the Property Clerk and f i l e  the Property 
Clerk* a r e ce ip t 'w ith ' h is app lica tion  to rece ive  the reward.

3, A l l  applications'' to  rece ive  rewards, presents or extra compensation 
sh a ll  fee;presented to  the S ta f f  fey the Secretary at the regular 
meeting, and. none s h a l l  he returned to  any member o f  the  Department 
u n t i1 the ap prova1 of the S ta f f  is  ofetained .

4# Members or raployees of the Department sh a ll  not accept from any 
persoxi in .cu stod y , or a fte r  such person sh a ll  have he en discharged, or: 
from h is  f r i e n d s , any g ra tu ity , compensation, reward .or g i f t  d ir e c t ly  
or in d ir e c t ly ,  nor rece ive  from any person without permission of ..the.• ■' 
S t a f f ,  compensation ,f or damages^ sus ta in---d in vfhc discharge / o f his duty#

5 . Motiheré o f  the Department sha l l  not receiver'; as a p resen t, compensa­
t io n  or reward from a-person ..connue ting  a business upon g h i  x h e a t s , 
or, w ithin their sections  and d i s t r i c t s  ,a n y  a r t i c l e  taken from the : 
stook o f  gooûs sold by such p e lson •

6. Members axid employees o f the Department are forbidden  to  make pre­
sents or bestow testim on ia ls , as members of the. Deear bment, or to 
c o l l e c t  o r tto  rece ive  money or anything else., freer h it in eas  or others, 
c ir cu la te  su bscrip tion  papers or books or s e l l  t i c k e ts  for  any purpose 
except with the: express permission of the S ta f f .

7. Members and' employees \ as 'such , are- s t r i c t ly '  proh ib ited  from -con­
tr ib u t in g  money, or- anything e lse  of value fo r  any .purpose rwhat ever 
without t h e , expr ess permission of ths -S ta ff  or 'Chief -o f  F e lice  , 
except for f l o r a l  ! p ieces ' fox funerals o f members and r e la t iv e s .

1$ • p| I * S IIImi? o r i s

1# A l l  P ô lice  r e p o r ts , s h a l l  be made on the proper forms : and in th e  . 
manner 1 pr e scribed#
2. Beports must contain accurate inform ation, and any inform ation o f  a 
crim inal nature, received  put';not v e r i f i e d ,  mufeVipyso sta ted  in the 
rep ort ,

.ice. reports  must show timey l o c a t io n , names and addresses , 
Cid buaiiiess, anh phone number, of a l l  p r in c ip a ls ,  besides 
: a l l  m aterial fa c ts  connected therewith, with names and.add

3. P o lice  
home as
g iv in g ) ■  . iP I V liH ii .,. , J  .MÊKÊEÊÊÊÊÊWÊÊÊ I . Ies of a 11 p a r t ie s connected therewi.th ¿ s w itnesses or o t nerw ise ,

4. M-mbers of the Department must report to  th$ ir  commanding O tficer  
a l l  a c c id e n ts , unusual occurrences, f i r e s  and crime o f whatever  ̂
nature, and a l l  .other matter s; orne vent e t h a r  require p o l ic e  a tten tion ; 
i s  any occurs that may. comí' to  the a tten tion  of any: member cl uhp 
Department, hhe the i - on- or o f f  duty.

5# A l l  O f f ic e r s  sh a ll  note on ‘-their repor t s  the age of the p r in c ip a ls  
in the manner prescribed  bo' whether they are Juveniles or A eu lts .

ROLL CALL AHD ABoEIníf2ES

1# Members and employees o f  the Department must,, unless otherwise
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ordered , repor i o f f  duty in per spa at the P o lice  3- a t ioa

4o Patrolmen ;£ha 11 apt congregate or assembly'together: ia  the v ic in i t y  
o f , òr xiëar the: Btatioa bef ore !,rsporting o f f  duty.

5„ Whea any -member or employee of che Department f a i l s  to  report fo r  
duty at r o l l  c a l l ,  place o f  assignment, or d eta i l ,  at the time ordered , 
and ao excuse a p p ea r ia g ffh ere fo re , he sh a ll  be reported t c  the Chief
of P o l ic e ,

6, In a l l  cases of absence from, or- fa i lu r e  "to properly  report f o r ,  
or from-duty, other than siclamsa or d i s a b i l i t y ,  such-member or em­
ployee t ira l i  make .tp itten  report to the Chief o f P o lice  o f  the 
reasons.-;and cause, f o r  such absence or n eg lect .

2, ;Membhrs of,¿the Department s h a l l  uot dischapge: .their revo lvers  '/; 
except i  x 1 he, performance"- o f their  d u t ie s , dr 

. (a) hmax ih dagger o f ' th e ir  l iv e s ;
(b) Jf-ea thers is  reasonable appearance of, dauger or o f  their  

r e ce ip t  o f  gr ..at cod ify  harra,
( e ) t jteu  n ecessa r ily  committed ia  over comiug actual res istan ce

IISili OP 1C ü|teo alt31' j i._ '/0J_typPd

clubs car 
ary ia- making
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